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Campus Directions
The campus is located at 1066 Front Street, Rt 3A,

which is 200 yards from exit 7, Interstate 293 North

(Route 3). Or take Exit 10 from Interstate 93 North or 

South. At the end of the exit ramp, take a left at the

stop sign and continue for approximately two miles. 

The college driveway is on the right. Be prepared to

take a sharp right turn. From Interstate 293 South,

take Exit 6, Amoskeag Bridge. Take a right at the end

of the exit ramp. Go back over the highway, bear left 

and follow the signs to get back onto Interstate 293

North. Then get off at the first exit, which is Exit 7.

Address:
1066 Front Street, 

Manchester, NH 03102-8518

(603) 668-6706 or 1-800-924-3445 (NH only)

Fax Line: (603) 668-5354

Registrar’s Fax Line: (603) 668-2997

TDD (Telecommunications Device for the Deaf )

(603) 668-1792

TDD / Voice: Relay 

New Hampshire

1-800-735-2964

Disclaimer

The information contained in this catalog is

to be used as a guide to Manchester 

Community College for the students, staff 

members, prospective students and other

educational institutions. All information 

including but not limited to: costs, rules,

regulations, program requirements, course 

content and staff, is subject to change at any

time. The college reserves the right to modify

aspects of college operations as well as to

change tuition and other charges without notice.

For the most current information and course schedules, visit us at www.manchestercommunitycollege.edu
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College Vision, Mission, Values
V is io n

O u r v is io n is to b e th e le a d in g c o m m u n ity c o lle g e th a t e m p o w e rs s tu d e n ts a n d in s p ire s th e ir s u c c e s s th ro u g h e x c e p t io n a l a n d

in n o v a t iv e e d u c a t io n .

M iss io n

B e in g re s p o n s iv e to th e d iv e rs e c o m m u n it ie s w e s e rv e , o u r m is s io n a t M C C is to b e a n a c c e s s ib le , s tu d e n t- c e n te re d ,

c o m p re h e n s iv e c o m m u n ity c o lle g e th a t p ro m o te s a n d fo s te rs th e in te l le c tu a l, c u ltu ra l, a n d e c o n o m ic v ib ra n c y o f o u r re g io n .

Va lu es S ta tem en t

W e firm ly b e lie v e th a t c e r ta in fu n d a m e n ta l v a lu e s c h a ra c te r iz e w h o w e a re a n d g u id e u s in th e a c c o m p lis h m e n t o f o u r m is s io n

a n d g o a ls . A s a c o lle g e c o m m u n ity w e v a lu e :

• S tu d e n t s u c c e s s • S c h o la rs h ip , in n o v a t io n , a n d c re a t iv ity

• L ife lo n g le a rn in g • O p e n , h o n e s t , a n d c iv i l c o m m u n ic a t io n

• C iv ic k n o w le d g e , re s p o n s ib i l i ty a n d a c t io n • E ffe c t iv e u s e o f p u b lic fu n d s

C ode o f E th ic s

O u r c o lle g e d e c is io n s , p o lic ie s , a c t io n s a n d p ro c e d u re s a re b a s e d o n th e fo l lo w in g e th ic a l p r in c ip le s :

• R e s p o n s ib i l i ty • M u tu a l R e s p e c t

• F a irn e s s • In te g r ity

• H o n e s ty

D ive rs ity S ta tem en t

R e c o g n iz in g th e in h e re n t v a lu e a n d d ig n ity o f e a c h p e rs o n , M C C is c o m m it te d to v a lu in g , p ro m o t in g , a n d s u p p o r t in g d iv e rs ity w ith in th e

c o lle g e a n d th e c o m m u n ity it s e rv e s .

Objectives
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A d m is s io n s R e q u ire m e n ts 4

F in a n c ia l A id 6

T u it io n R a te 8
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T u it io n R e fu n d P o lic y 9

A c a d e m ic P o lic ie s 1 0

A c a d e m ic S u p p o r t a n d S e rv ic e s 1 7

S tu d e n t S e rv ic e s 1 8

S tu d e n t L ife 1 9

T ra n s fe r O p p o r tu n it ie s a n d A r t ic u la t io n A g re e m e n ts 1 9

W o rk fo rc e D e v e lo p m e n t C e n te r 2 0

P ro je c t R u n n in g S ta r t 2 0

A c a d e m ic P ro g ra m s o f S tu d y 2 1

A c c re d ita t io n S ta te m e n t 2 1

C o u rs e D e s c r ip t io n s 5 1

G o v e rn in g B o a rd 7 4

C o lle g e P e rs o n n e l 7 4

In d e x 7 7

M a n c h e s te r C o m m u n ity C o lle g e is d e d ic a te d to th e b e lie f th a t e a c h in d iv id u a l s h o u ld b e p ro v id e d a c o n t in u in g o p p o r tu n ity fo r th e d e v e lo p m e n t o f s k i l ls

a n d k n o w le d g e , a n d a n in c re a s in g a w a re n e s s o f h is o r h e r ro le a n d re s p o n s ib i l i ty in s o c ie ty. T h e c o lle g e is d e v o te d to s e rv in g th e o c c u p a t io n a l/

e d u c a t io n a l n e e d s o f th e S ta te o f N e w H a m p s h ire a n d a s s u m e s a re s p o n s ib i l i ty to h e lp m e e t th e re q u ire m e n ts fo r a s k i l le d w o rk fo rc e th ro u g h a

c o o p e ra t iv e e ffo r t w ith lo c a l in d u s t r y, b u s in e s s , s e rv ic e a n d h e a lth o rg a n iz a t io n s .

T h e c o lle g e p re p a re s le a rn e rs fo r e s s e n t ia l p ro fe s s io n a l a n d w o rk fo rc e o c c u p a t io n s w ith b ro a d , h ig h q u a li ty, p ra c t ic a l e d u c a t io n . P ro g ra m s e m p lo y

e q u ip m e n t a n d m a te r ia ls c o n s is te n t w ith th e m o d e rn w o rk p la c e , a n d th e fa c u lty b le n d a c a d e m ic c re d e n t ia ls w ith p e r t in e n t w o rk e x p e r ie n c e . T h e m a jo r

p ro g ra m s o f s tu d y in c lu d e lib e ra l a r ts a n d th e in te l le c tu a l s k i l ls n e c e s s a ry fo r th e c o m p e te n t , l i fe lo n g le a rn e r.

T h e c o lle g e b e lie v e s it is im p o r ta n t th a t in d iv id u a ls e s ta b lis h a s e t o f p e rs o n a l v a lu e s w h ic h a re a b le to b e re f le c te d in th e ir o w n e y e s a n d in th e e y e s o f

th e c o m m u n ity. T h e s e v a lu e s in c re a s e th ro u g h a n e d u c a t io n a l p ro g ra m g e a re d to th e c o n t in u a l d e v e lo p m e n t o f h u m a n p o te n t ia l. A c q u is it io n o f b a s ic

k n o w le d g e a n d s a le a b le s k i l ls is o n ly th e b e g in n in g o f th e p ro c e s s o f e d u c a t io n a n d d e v e lo p m e n t th a t c o n t in u e s th ro u g h o u t l i fe .
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W e lcom e to M anches te r C om m un ity C o lleg e !

W e ’re p le a s e d y o u ’v e c h o s e n M C C fo r y o u r c o lle g e e x p e r ie n c e . I p e rs o n a lly w a n t to a s s u re y o u th a t w e c a n h e lp y o u

a c h ie v e y o u r a c a d e m ic g o a l – w h e th e r y o u p la n to t ra n s fe r to a fo u r -y e a r c o lle g e , u p g ra d e y o u r s k i l ls , o r, a s s o m a n y

s tu d e n ts a re d o in g in th is d iff ic u lt e c o n o m ic t im e , b e g in a n e w c a re e r.

O v e r th e p a s t 6 0 y e a rs o u r c o lle g e h a s e v o lv e d fro m a v o c a t io n a l- te c h n ic a l c o l le g e in to a c o m p re h e n s iv e c o m m u n ity

c o lle g e . S ta y in g t ru e to o u r o r ig in a l m is s io n , w e c o n t in u e to p ro v id e th e s ta te o f N e w H a m p s h ire w ith th e s k i l le d

te c h n ic ia n s n e c e s s a ry to k e e p o u r e c o n o m y m o v in g . M C C is a ls o w h e re h u n d re d s o f s tu d e n ts e v e ry y e a r a c q u ire

c a re e r s k i l ls to s u c c e s s fu l ly e n te r a p ro fe s s io n .

O f c o u rs e , b e c a u s e w e a re a c o m p re h e n s iv e c o m m u n ity c o lle g e , m a n y o f o u r s tu d e n ts a re e n ro l le d in b a c h e lo r ’s d e g re e

tra n s fe r p ro g ra m s . T h ro u g h tra n s fe r a g re e m e n ts , y o u c a n c o n t in u e y o u r e d u c a t io n a t a n y o f th e in s t i tu t io n s o f th e

U n iv e rs ity S y s te m o f N e w H a m p s h ire , S o u th e rn N e w H a m p s h ire U n iv e rs ity, S t . A n s e lm C o lle g e , R iv ie r C o lle g e , N E C ,

W e n tw o r th In s t i tu te o f Te c h n o lo g y, F ra n k lin P ie rc e , a n d m a n y o th e rs . T ra n s fe r s tu d e n ts a re c o n t in u in g th e ir e d u c a t io n a t

th e b a c h e lo r ’s d e g re e le v e l in c lo s e to 7 0 f ie ld s , f ro m A c c o u n t in g to Z o o lo g y.

E v e ry o n e d e s e rv e s a n o p p o r tu n ity to e a rn a c o lle g e d e g re e . O u r m is s io n

is to h e lp y o u a c h ie v e y o u r g o a l. W h e th e r y o u p la n to t ra n s fe r, u p g ra d e

y o u r s k i l ls , o r b e g in a n e w c a re e r, o u r fa c u lty a n d s ta ff a re c o m m it te d to

h e lp in g y o u s u c c e e d . I w is h y o u th e b e s t o f lu c k a n d c o n g ra tu la te y o u o n

m a k in g a g o o d c h o ic e fo r y o u r c o lle g e e x p e r ie n c e .

W a rm ly,

R o n R io u x

In te r im P re s id e n t
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A Message from our President

Notice of Non-Discrimination
NON -D ISCR IM IN AT IO N AND COM PL IA NCE

N on -D isc rim in a tio n P o lic y

M a n c h e s te r C o m m u n ity C o lle g e d o e s n o t d is c r im in a te in th e a d m in is t ra t io n o f its a d m is s io n s a n d e d u c a t io n a l p ro g ra m s , a c t iv it ie s , o r e m p lo ym e n t

p ra c t ic e s o n th e b a s is o f ra c e , c o lo r, re l ig io n , n a t io n a l o r ig in , a g e , s e x , d is a b il i ty, v e te ra n s ta tu s , s e x u a l o r ie n ta t io n , o r m a r ita l s ta tu s . T h is s ta te m e n t

is a re f le c t io n o f th e m is s io n o f th e C o m m u n ity C o lle g e S y s te m o f N e w H a m p s h ire a n d M a n c h e s te r C o m m u n ity C o lle g e a n d re fe rs to , b u t is n o t

l im ite d to , th e p ro v is io n s o f th e fo l lo w in g la w s :

1 . T it le V I a n d V I I o f th e C iv i l R ig h ts A c t o f 1 9 6 4 5 . T h e A m e r ic a n s w ith D is a b il i t ie s A c t o f 1 9 9 0 (A D A )

2 . T h e A g e D is c r im in a t io n A c t o f 1 9 6 7 (A D E A ) 6 . S e c t io n 4 0 2 o f th e V ie tn a m E ra V e te ra n 's R e a d ju s tm e n t A s s is ta n c e A c t o f 1 9 7 4

3 . T it le IX o f th e E d u c a t io n A m e n d m e n t o f 1 9 7 2 7 . N H L a w A g a in s t D is c r im in a t io n (R S A 3 5 4 -A )

4 . S e c t io n 5 0 4 o f th e R e h a b il i ta t io n A c t o f 1 9 7 3

In q u ir ie s re g a rd in g d is c r im in a t io n m a y b e d ire c te d to M a r io n K n e d le r, M a n c h e s te r C o m m u n ity C o lle g e , a t (6 0 3 ) 6 6 8 -6 7 0 6 ; to S a ra A . S a w y e r, D ire c to r o f

H u m a n R e s o u rc e s fo r th e C o m m u n ity C o lle g e S y s te m o f N e w H a m p s h ire , 2 6 C o lle g e D r iv e , C o n c o rd , N H 0 3 3 0 1 , (6 0 3 ) 2 7 1 -6 3 0 0 . In q u ir ie s m a y a ls o

b e d ire c te d to th e U S D e p a r tm e n t o f E d u c a t io n , O ff ic e o f C iv i l R ig h ts , J .W . M c C o rm a c k P o s t O ff ic e a n d C o u r th o u s e , R o o m 7 0 1 , 0 1 -0 0 6 1 , B o s to n , M A ,

0 2 1 0 9 -4 5 5 7 , (6 1 7 ) 2 2 3 -9 6 6 2 , FA X : (6 1 7 ) 2 2 3 -9 6 6 9 , T D D :(6 1 7 ) 2 2 3 -9 6 9 5 , o r E m a il: O C R _ B o s to n@ e d .g o v ; th e N H C o m m is s io n fo r H u m a n R ig h ts , 2

C h e n n e ll D r iv e , C o n c o rd , N H 0 3 3 0 1 , (6 0 3 ) 2 7 1 -2 7 6 7 , FA X : (6 0 3 ) 2 7 1 -6 3 3 9 ; a n d /o r th e E q u a l E m p lo ym e n t O p p o r tu n ity C o m m is s io n , J F K F e d e ra l

B u ild in g , 4 7 5 G o v e rn m e n t C e n te r, B o s to n , M A , 0 2 2 0 3 , (6 1 7 ) 5 6 5 -3 2 0 0 o r 1 -8 0 0 -6 6 9 -4 0 0 0 , FA X : (6 1 7 ) 5 6 5 -3 1 9 6 ,

T T Y : (6 1 7 ) 5 6 5 -3 2 0 4 o r 1 -8 0 0 -6 6 9 -6 8 2 0 .
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Manchester Community College History

Admission Requirements

N e w H a m p s h ire 's s y s te m o f p o s t - s e c o n d a ry v o c a t io n a l- te c h n ic a l e d u c a t io n d e v e lo p e d in re s p o n s e to c o n d it io n s in N e w H a m p s h ire fo l lo w in g th e e n d

o f W o r ld W a r I I . R e c o g n iz in g th a t m a n y s o ld ie rs , s a i lo rs , a n d a irm e n , a m o n g o th e rs , w o u ld b e d e m o b il iz e d a n d in n e e d o f re t ra in in g fo r c iv i l ia n l i fe , tw o

S ta te T ra d e S c h o o ls w e re d e v e lo p e d . S in c e th a t t im e , th e C o m m u n ity C o lle g e S y s te m o f N e w H a m p s h ire ( C C S N H ) h a s g ro w n to s e v e n c o lle g e s a n d

s e v e ra l s a te l l i te lo c a t io n s th ro u g h o u t th e s ta te .

O n e o f th e s e v e n c o lle g e s fa l l in g u n d e r th e a u s p ic e s o f th e S y s te m is M a n c h e s te r C o m m u n ity C o lle g e . S e rv in g th e n e e d s o f th e M e r r im a c k Va lle y, th e

c o lle g e is g o v e rn e d c o lle c t iv e ly b y th e s ta te 's G o v e rn o r, E x e c u t iv e C o u n c il , S y s te m B o a rd o f T ru s te e s , a n d in d iv id u a lly b y A d v is o ry C o m m it te e s , a

P re s id e n t a n d a C h ie f A c a d e m ic O ff ic e r.

T h e c o lle g e e n ro l ls a b o u t 3 ,0 0 0 s tu d e n ts p e r s e m e s te r a n d o ffe rs m o re th a n 4 0 d e g re e a n d c e r t i f ic a te p ro g ra m s a s w e ll a s w o rk s h o p s a n d p ro fe s s io n a l

d e v e lo p m e n t p ro g ra m s . T h e c o lle g e in c lu d e s a C e n te r fo r A c a d e m ic P la n n in g a n d S u p p o r t , a l ib ra ry, s ta te -o f - th e -a r t in s t ru c t io n a l la b s , a u d ito r iu m s a n d

a fu l l- s e rv ic e C h ild h o o d E d u c a t io n C e n te r. T h e c o lle g e is a c c e s s ib le to p e o p le w ith p h y s ic a l c h a lle n g e s .

L o c a te d o n 5 7 a c re s n e a r th e b a n k s o f th e M e r r im a c k R iv e r, n o r th o f th e c ity c e n te r, M C C o ffe rs c la s s e s a n d p ro g ra m s in th re e m a jo r c o n n e c te d

b u ild in g s a n d a s e p a ra te n e w A u to m o t iv e T ra in in g C e n te r, a n d h a s a m p le ro o m fo r fu tu re g ro w th w h ile re ta in in g m o re th a n a d e q u a te g re e n s p a c e a n d

p a rk in g . A s p a r t o f N e w H a m p s h ire 's la rg e s t c ity, th e c a m p u s is a c t iv e ly e n g a g e d in c o m m u n ity o u tre a c h , a n d p la y s a n in te g ra l ro le in th e in c re a s in g

e th n ic a n d c u ltu ra l d iv e rs ity o f th e a re a .

M C C is c o m m it te d to a n o p e n e n ro l lm e n t p ro c e s s , w e lc o m in g s tu d e n ts w h o m a y b e s e e k in g a d e g re e , a c e r t i f ic a te , o r c o u rs e w o rk fo r s k i l ls o r p e rs o n a l

e n r ic h m e n t . W h ile s o m e p ro g ra m s h a v e s p e c if ic re q u ire m e n ts fo r a d m is s io n , m a n y c o u rs e s a n d p ro g ra m s a re o p e n to a n y o n e w h o c o m p le te s th e

a p p lic a t io n p ro c e s s a n d c a n d e m o n s tra te th e a b il i ty to b e n e f it f r o m th e p ro g ra m .

The fo llow in g ru le s w ill g u id e adm iss io n to th e co lleg e :

• F ir s t p r io r i ty fo r a d m is s io n s h a ll b e g iv e n to re s id e n ts o f N e w H a m p s h ire .

• S e c o n d p r io r i ty s h a ll b e g iv e n to s tu d e n ts q u a li fy in g u n d e r th e N e w E n g la n d R e g io n a l S tu d e n t P ro g ra m .

• T h ird p r io r i ty s h a ll b e g iv e n to s tu d e n ts n o t q u a li fy in g u n d e r th e N e w E n g la n d R e g io n a l S tu d e n t P ro g ra m o r th o s e n o t d o m ic i le d in th e s ta te .

H o w e v e r, in h ig h ly c o m p e t it iv e p ro g ra m s w ith l im ite d e n ro l lm e n t , th e O ff ic e o f A d m is s io n s , w h ile w o rk in g a s m u c h a s p o s s ib le w ith in th e a b o v e

p a ra m e te rs , m a y e x e rc is e d is c re t io n in a d m it t in g th o s e a p p lic a n ts w h o b e s t f i t th e n e e d s a n d e x p e c ta t io n s o f th e d e p a r tm e n t , th e c o lle g e a n d th e

lo c a l c o m m u n ity.

A pp lic a tio n P ro cedu res

I t is th e a p p lic a n t ’s re s p o n s ib i l i ty to e n s u re th a t a l l r e q u ire d d o c u m e n ts , in c lu d in g o ff ic ia l t r a n s c r ip ts , a re re c e iv e d b y th e O ff ic e o f A d m is s io n s o n o r b e -

fo re th e e s ta b lis h e d d e a d lin e ( w h e n a p p l ic a b le ) . In c o m p le te f i le s w il l n o t b e re v ie w e d fo r a d m is s io n . D o c u m e n ts s h o u ld b e m a ile d to :

M anches te r C om m un ity C o lleg e

O ffic e o f A dm iss io n s

1066 F ron t S tree t

M anches te r, N H 03102 -8518

F irs t-T im e M a tr icu la tin g S tud en ts ( f i r s t - t im e s tu d e n ts s e e k in g a d m is s io n in to a c e r t i f ic a te o r d e g r e e p r o g r a m )

• S u b m it a c o m p le te d A p p lic a t io n fo r A d m is s io n fo r th e p ro g ra m y o u in te n d to p u rs u e (n o te : N u rs in g a p p lic a n ts m u s t s u b m it a n a p p lic a t io n fo r

N u rs in g , e v e n if th e y h a v e b e e n p re v io u s ly a d m it te d to L ib e ra l A r ts o r a n o th e r p ro g ra m ) .

• P a y a $ 1 0 n o n - re fu n d a b le a p p lic a t io n fe e .

• S u b m it o ff ic ia l t r a n s c r ip ts f ro m a ll s e c o n d a ry in s t i tu t io n s p re v io u s ly a t te n d e d , in c lu d in g p ro o f o f c o m p le t io n o f h ig h s c h o o l o r its e q u iv a le n t .

a ) A p p lic a n ts w h o h a v e e a rn e d a h ig h s c h o o l e q u iv a le n c y c e r t i f ic a te o r G E D m u s t s u b m it a G E D c e r t i f ic a te , in c lu d in g s c o re s .

b ) H ig h s c h o o l s e n io rs m u s t s u b m it f in a l t ra n s c r ip ts in d ic a t in g s u c c e s s fu l c o m p le t io n o f a l l r e q u ire m e n ts fo r h ig h s c h o o l g ra d u a t io n .

• M e e t o r e x c e e d a ll s p e c if ic p ro g ra m re q u ire m e n ts fo r th e s e le c te d p ro g ra m o f s tu d y a s o u t l in e d in th e p ro g ra m d e s c r ip t io n in th e

c u r r ic u la s e c t io n o f th e c a ta lo g .

H om e -S choo led S tud en ts

C C S N H e n c o u ra g e s a p p lic a t io n s f ro m s tu d e n ts w h o a re h o m e -s c h o o le d . W h ile th e n a tu re o f h o m e s c h o o lin g is in h e re n t ly u n iq u e to e a c h s tu d e n t ,

th e c o lle g e s re q u ire a p p ro p r ia te d o c u m e n ta to n to d e te rm in e a d m is s io n . A p p lic a n ts a re e x p e c te d to m e e t th e s a m e g e n e ra l a n d s p e c if ic a d m is s io n

re q u ire m e n ts (o r th e ir e q u iv a le n t ) a s o th e r a p p lic a n ts a n d to d o c u m e n t th e a c a d e m ic w o rk th e y h a v e a c c o m p lis h e d . In a d d it io n to a c o m p le te d

a p p lic a t io n a n d th e n o n - re fu n d a b le a p p lic a t io n fe e , d o c u m e n ts to b e s u b m it te d m a y in c lu d e th e fo l lo w in g :

• A le t te r o r o th e r d o c u m e n ta t io n f ro m th e s tu d e n t ’s lo c a l s c h o o l d is t r ic t s ta t in g th a t th e s tu d e n t h a s c o m p le te d a h o m e s c h o o l p ro g ra m a t th e h ig h

s c h o o l le v e l.

• A lis t o f c o u rs e s ta k e n a n d g ra d e s e a rn e d a n d /o r p o r t fo l io o f w o rk a c c o m p lis h e d .

• G E D o r o th e r te s t in g , i f a p p lic a b le .

Tran s fe r S tu d en ts

• S u b m it a c o m p le te d A p p lic a t io n fo r A d m is s io n a n d p a y a $ 1 0 n o n - re fu n d a b le a p p lic a t io n fe e .

• S u b m it o ff ic ia l t r a n s c r ip ts f ro m th e in s t i tu t io n s o f h ig h e r le a rn in g p re v io u s ly a t te n d e d .

• S u b m it o ff ic ia l f in a l h ig h s c h o o l t ra n s c r ip t in d ic a t in g s u c c e s s fu l c o m p le t io n o f a l l r e q u ire m e n ts fo r h ig h s c h o o l g ra d u a t io n o r its e q u iv a le n t .

a ) S tu d e n ts w ith a c o n fe r re d a s s o c ia te ’s d e g re e o r h ig h e r c a n s u b m it e ith e r th e ir c o l le g e o r h ig h s c h o o l t ra n s c r ip ts .

• M e e t o r e x c e e d a ll s p e c if ic p ro g ra m re q u ire m e n ts fo r th e s e le c te d p ro g ra m o f s tu d y a s o u t l in e d in th e p ro g ra m d e s c r ip t io n in th e c u r r ic u la s e c t io n o f

th e c a ta lo g .
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In te rn a tio n a l S tu d en ts

In te rn a t io n a l s tu d e n ts s e e k in g F -1 s tu d e n t s ta tu s m u s t m e e t o r e x c e e d a ll o f th e re q u ire m e n ts fo r a d m is s io n o u t l in e d a b o v e . S tu d e n ts in te re s te d in

p u rs u in g a c o m p e t it iv e p ro g ra m w ith l im ite d e n ro l lm e n t s h o u ld d is c u s s p ro g ra m a v a ila b i l i ty w ith a n a d m is s io n s c o u n s e lo r p r io r to a p p ly in g .

In a d d it io n to th e re q u ire m e n ts a b o v e , in te rn a t io n a l a p p lic a n ts m u s t a ls o :

• S u b m it a n o ff ic ia l E n g lis h t ra n s la t io n o f a l l s e c o n d a ry s c h o o l a n d c o lle g e o r u n iv e rs ity t ra n s c r ip ts . T h e tra n s la t io n m u s t in c lu d e a ll c o u rs e s ta k e n ,

g ra d in g s y s te m a n d g ra d e s e a rn e d .

• S u b m it o ff ic ia l s c o re s fo r th e Te s t o f E n g lis h a s a F o re ig n L a n g u a g e ( T O E F L ) i f E n g lis h is n o t th e s tu d e n t ’s f ir s t la n g u a g e . A m in im u m s c o re o f 6 1

( in te r n e t - b a s e d ) , 1 7 3 ( c o m p u te r - b a s e d ) o r 5 0 0 ( p a p e r - b a s e d ) is re q u ire d fo r a d m is s io n .

• S u b m it a c o p y o f th e b io g ra p h ic a l p a g e o f a v a lid p a s s p o r t

• S u b m it a C e r t i f ic a te o f F in a n c e s o n o ff ic ia l le t te rh e a d fro m a b a n k o r f in a n c ia l in s t i tu t io n in w h ic h th e s tu d e n t o r th e s tu d e n t ’s s p o n s o r

d e m o n s tra te s th e a v a ila b i l i ty o f s u ff ic ie n t fu n d s to c o v e r o u t-o f - s ta te tu it io n a n d fe e s , b o o k s , h e a lth in s u ra n c e a n d liv in g e x p e n s e s fo r a t

le a s t o n e y e a r o f s tu d y. T h e le t te r m u s t b e in E n g lis h , m u s t in d ic a te th e d a te th e a c c o u n t w a s o p e n e d , th e c u r re n c y ty p e , a n d th e a m o u n t

c u r re n t ly a v a ila b le a n d h a v e th e s ig n a tu re o f a b a n k o ff ic ia l.

a ) A p p lic a n ts w ith d e p e n d e n ts ( s p o u s e s a n d /o r c h i ld r e n ) m u s t s h o w p ro o f o f a d d it io n a l fu n d s to c o v e r l iv in g e x p e n s e s fo r a l l

d e p e n d e n ts fo r a t le a s t o n e y e a r.

b ) A p p lic a n ts m u s t a ls o p ro v id e c o p ie s o f th e b io g ra p h ic a l p a g e s o f v a lid p a s s p o r ts fo r a l l d e p e n d e n ts .

• S u b m it a s ig n e d a ff id a v it o r le t te r o f s u p p o r t f ro m th e p e rs o n w h o w il l b e f in a n c ia l ly re s p o n s ib le fo r th e s tu d e n t if th e s tu d e n t w il l n o t b e

s u p p o r t in g h is /h e r o w n s tu d ie s . T h e le t te r m u s t b e in E n g lis h a n d in c lu d e th e s tu d e n t ’s a n d s p o n s o r ’s n a m e s a n d th e a m o u n t o f m o n e y

d e s ig n a te d fo r th e s tu d e n t ’s e d u c a t io n a l a n d liv in g e x p e n s e s .

• S u b m it th e s tu d e n t ’s a d d re s s in th e h o m e c o u n tr y.

• S tu d e n ts a p p ly in g fo r F -1 s tu d e n t s ta tu s w h o a re a lre a d y in th e U S m u s t s u b m it a p p ro p r ia te im m ig ra t io n d o c u m e n ts in d ic a t in g th e ir

c u r re n t s ta tu s , s u c h a s a v is a .

• In te rn a t io n a l s tu d e n ts t ra n s fe r r in g f ro m a n o th e r S E V IS a p p ro v e d in s t i tu t io n m u s t a ls o s u b m it a c o p y o f a l l p re v io u s I -2 0 ’s is s u e d b y o th e r

in s t i tu t io n s , a c o p y o f th e ir I -9 4 c a rd a n d a c o m p le te d E lig ib i l i ty C o n f irm a t io n F o rm fo r S c h o o l T ra n s fe r fo r a n F -1 s tu d e n t (a v a ila b le f ro m

C A P S , th e C e n te r fo r A c a d e m ic P la n n in g a n d S u p p o r t ) .

In te rn a t io n a l s tu d e n ts m u s t b e a c c e p te d in to a p ro g ra m o f s tu d y a n d a ll r e q u ire d d o c u m e n ta t io n m u s t b e re c e iv e d p r io r to is s u a n c e o f a n I-2 0 fo rm .

In te rn a t io n a l s tu d e n ts a re n o t e l ig ib le fo r f in a n c ia l a id a n d a re re q u ire d to p a y o u t o f s ta te tu it io n a n d fe e s . In o rd e r to m a in ta in F -1 s tu d e n t s ta tu s ,

in te rn a t io n a l s tu d e n ts a re re q u ire d to re g is te r fo r a m in im u m o f 1 2 c re d it h o u rs e a c h s e m e s te r, e x c lu d in g th e S u m m e r. U p o n a r r iv a l in th e U S , s tu d e n ts

a re re q u ire d to m e e t w ith th e In te rn a t io n a l S tu d e n t C o u n s e lo r in th e C e n te r fo r A c a d e m ic P la n n in g a n d S u p p o r t (C A P S ) . F o r in fo rm a t io n o n th e T O E F L

e x a m c o n ta c t :

TO EFL Educa tio n a l Tes tin g S e rv ic e

R oseda le R oad ,

P rin ce to n , N J 08541 U SA

(609 ) 921 -9000 w ww .to e fl.o rg

R eadm it S tu d en ts

M a tr ic u la te d s ta tu s is m a in ta in e d b y s u c c e s s fu l ly c o m p le t in g o n e c o u rs e p e r a c a d e m ic y e a r. S tu d e n ts u n a b le to m a in ta in th is re q u ire m e n t a n d w is h in g

to re -e n ro l l m u s t s e e k re a d m is s io n . S tu d e n ts a re a d v is e d th a t th e y w il l h a v e to a b id e b y a n y n e w a d m is s io n re q u ire m e n ts fo r s p e c if ic p ro g ra m s .

S tu d e n ts s h o u ld a ls o n o te th a t th e re is n o g u a ra n te e o f re a d m is s io n , a s c o u rs e s o r p ro g ra m s w ith l im ite d e n ro l lm e n ts m a y n o t b e a v a ila b le .

S tu d e n ts s e e k in g re a d m is s io n m u s t :

• S u b m it a c o m p le te d A p p lic a t io n fo r A d m is s io n a n d p a y a $ 1 0 n o n - re fu n d a b le a p p lic a t io n fe e .

• S u b m it a d d it io n a l d o c u m e n ta to n a s re q u ire d b y th e O ff ic e o f A d m is s io n s .

• M e e t o r e x c e e d a ll s p e c if ic p ro g ra m re q u ire m e n ts fo r th e s e le c te d p ro g ra m o f s tu d y a s o u t l in e d in th e p ro g ra m d e s c r ip t io n in th e c u r r ic u la s e c t io n o f

th e c a ta lo g

N on -M a tr icu la tin g S tud en ts

N o n -m a tr ic u la t in g s tu d e n ts a re in d iv id u a ls in te re s te d in ta k in g a lim ite d n u m b e r o f c o u rs e s w ith o u t p u rs u in g a d e g re e o r c e r t i f ic a te p ro g ra m .

N o n -m a tr ic u la t in g s tu d e n ts a re n o t e l ig ib le fo r f in a n c ia l a id . T h o s e in te re s te d in re g is te r in g fo r c o u rs e w o rk a s a n o n -m a tr ic u la t in g s tu d e n t m u s t :

• M e e t w ith a c o u n s e lo r a t th e C e n te r fo r A c a d e m ic P la n n in g a n d S u p p o r t .

• C om p le te th e p la c e m e n t te s t in re a d in g , w r it in g a n d m a th e m a t ic s .

• M e e t a n y p re re q u is ite s fo r th e s e le c te d c o u rs e w o rk .

• P a y a n d re g is te r fo r c la s s e s .

P lacem en t Tes tin g

P r io r to re g is te r in g fo r E n g lis h a n d /o r m a th c o u rs e s , s tu d e n ts m u s t f ir s t ta k e a p la c e m e n t te s t in R e a d in g , M a th , W r it in g a n d C o m p u te r S k il ls . T h is

a s s e s sm e n t w il l b e u s e d to p la c e th e s tu d e n t in th e a p p ro p r ia te c o lle g e o r fo u n d a t io n c o u rs e . P la c e m e n t te s ts a re a ls o re q u ire d to re g is te r fo r /

b e a d m it te d to c e r ta in c o u rs e s a n d p ro g ra m s . S e e th e A c a d e m ic P la c e m e n t P o lic y d is c u s s io n in th is c a ta lo g fo r d e ta i ls . S tu d e n ts w il l n o t b e d e n ie d

a d m is s io n b a s e d o n p la c e m e n t te s t s c o re s . H o w e v e r, s tu d e n ts m a y b e re q u ire d to s u c c e s s fu l ly c o m p le te a d e v e lo p m e n ta l s k i l ls c o u rs e p r io r to

b e g in n in g c o u rs e w o rk in th e p ro g ra m o f s tu d y to w h ic h th e y h a v e b e e n a d m it te d .

Tu itio n D epos its

S tu d e n ts a d m it te d in to a p ro g ra m a re re q u ire d to s u b m it a n o n - re fu n d a b le a d v a n c e d tu it io n d e p o s it o f $ 1 0 0 w ith in tw o w e e k s o f a c c e p ta n c e . T h is

d e p o s it is a p p lie d to w a rd tu it io n c h a rg e s . T h e d e p o s it c o n f irm s th a t th e s tu d e n t h a s a c c e p te d th e c o lle g e 's o ffe r o f e n ro l lm e n t in th e c h o s e n p ro g ra m .

R e g is t ra t io n s a re p ro c e s s e d in th e o rd e r in w h ic h th e y a re re c e iv e d u n t i l s e a ts a re f i l le d . Yo u r d e p o s it is n o t a g u a ra n te e o f e n ro l lm e n t in s p e c if ic

c o u rs e s .

C lass S chedu les

C la s s s c h e d u le s n o t in g s p e c if ic t im e s a n d d a y s a re d e v e lo p e d o n a s e m e s te r -b y -s e m e s te r b a s is a n d a re p u b lis h e d in th e S e m e s te r C o u rs e S c h e d u le r.

C la s s e s a re s c h e d u le d d u r in g th e d a y, e v e n in g , w e e k e n d s a n d o n lin e . S tu d e n ts c o m p le t in g p ro g ra m re q u ire m e n ts m a y b e a s k e d to ta k e c la s s e s a t a n y

o f th o s e t im e s .
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W ha t is F in an c ia l A id ?

F in a n c ia l a id is m o n e y fo r d ire c t a n d in d ire c t c o l le g e e x p e n s e s . T h is m o n e y c o m e s in th re e fo rm s :

• G ra n ts w h ic h DO NO T h a v e to b e re p a id

• L o a n s w h ic h DO h a v e to b e re p a id

• P a r t - t im e jo b s f ro m w h ic h th e s tu d e n t e a rn s a n h o u r ly w a g e a ls o k n o w n a s F e d e ra l W o rk S tu d y.

S tu d e n ts w h o a re a w a rd e d f in a n c ia l a id m a y re c e iv e a n y o r a l l o f th e s e fo rm s o f a id .

F in an c ia l A id Funds D e fin ed

T h e c o lle g e 's f in a n c ia l a id p ro g ra m a s s is ts s tu d e n ts w h o a re u n a b le to m e e t th e ir e x p e n s e s e n t ire ly f ro m th e ir o w n fa m ily re s o u rc e s . S tu d e n ts m u s t b e

e n ro l le d in a n e lig ib le d e g re e o r c e r t i f ic a te p ro g ra m in o rd e r to b e c o n s id e re d fo r f in a n c ia l a s s is ta n c e , a n d m u s t m e e t b o th q u a li ta t iv e a n d q u a n t ita t iv e

s ta n d a rd s fo r s a t is fa c to ry p ro g re s s . T h e s e s ta n d a rd s a re d e s c r ib e d in th e F in a n c ia l A id H a n d b o o k . C o m p le t io n o f th e F re e A p p lic a t io n fo r F e d e ra l

S tu d e n t A id fo rm ( F.A .F.S .A . ) is re q u ire d fo r c o n s id e ra t io n fo r P e ll G ra n ts , P e rk in s L o a n s , W o rk S tu d y, S u p p le m e n ta l E d u c a t io n a l O p p o r tu n ity G ra n ts ,

S ta ffo rd L o a n s a n d th e N e w H a m p s h ire In c e n t iv e P ro g ra m . T h e a p p lic a t io n is a v a ila b le in th e c o lle g e 's F in a n c ia l A id O ff ic e , a t lo c a l h ig h s c h o o ls , a n d

o n lin e a t www .FA FSA .ed .g o v.

Financial Aid

P e ll G ran t

T h e P e ll G ra n t is a fe d e ra l ly - fu n d e d p ro g ra m w h ic h a s s is ts s tu d e n ts w ith

th e c o s t o f a t te n d in g c o lle g e . A P e ll G ra n t d o e s n o t h a v e to b e p a id b a c k .

To re c e iv e a P e ll G ra n t , th e s tu d e n t m u s t b e a n u n d e rg ra d u a te w h o d o e s

n o t a lre a d y h a v e a b a c h e lo r 's d e g re e . A w a rd s a re g ra n te d o n a s lid in g

s c a le ra n g in g f ro m $ 3 0 5 to $ 5 ,3 5 0 d e p e n d in g o n th e fa m ily f in a n c ia l

p o s it io n .

Supp lem en ta l E duca tio n a l O ppo rtu n ity G ran t (S EOG )

S E O G G ra n t a w a rd s a re m a d e a v a ila b le to s tu d e n ts w h o d e m o n s tra te

e x c e p t io n a l f in a n c ia l n e e d . A S E O G G ra n t a ls o d o e s n o t h a v e to b e

p a id b a c k . To re c e iv e a S E O G G ra n t , a s tu d e n t m u s t b e a n

u n d e rg ra d u a te w h o d o e s n o t a lre a d y h a v e a b a c h e lo r 's d e g re e .

A w a rd s a t th is c o lle g e ra n g e fro m $ 1 0 0 to $ 3 0 0 p e r y e a r.

P e rk in s Loan

P e rk in s lo a n s a re m a d e a v a ila b le to s tu d e n ts w h o d e m o n s tra te

f in a n c ia l n e e d a n d a re e n ro l le d in a t le a s t 9 c re d its p e r s e m e s te r.

P e rk in s L o a n s a re lo w - in te re s t ( 5 % ) lo a n s m a d e th ro u g h th e F in a n c ia l

A id O ff ic e a t th e C o lle g e . S tu d e n ts m a y b o r ro w u p to $ 3 ,0 0 0 p e r y e a r,

d e p e n d in g o n th e a v a ila b i l i ty o f fe d e ra l fu n d s . R e p a ym e n t b e g in s a n d

in te re s t a c c ru e s 9 m o n th s a f te r th e d a te o f g ra d u a t io n .

Fede ra l W o rk S tud y (FWS)
T h e F e d e ra l W o rk S tu d y P ro g ra m ( F W S P ) g iv e s th e s tu d e n t a n

o p p o r tu n ity to e a rn m o n e y fo r e d u c a t io n a l p u rp o s e s o n a p a r t - t im e

b a s is a s w e ll a s a w a y to d e v e lo p s k il ls th a t a re im p o r ta n t in a

w o rk p la c e e n v iro n m e n t . T y p ic a l ly, s tu d e n ts w o rk in a v a r ie ty o f c o l le g e

o ff ic e s w ith in a s u p p o r t ro le u n d e r th e s u p e rv is io n o f a fa c u lty o r s ta ff

m e m b e r. S o m e o ff - c a m p u s p o s it io n s a re a ls o a v a ila b le . W h e n e v e r

p o s s ib le , s tu d e n ts a re p la c e d in ro le s th a t c o m p le m e n t th e ir p ro g ra m

o f s tu d y. S tu d e n ts w il l b e p a id a t le a s t th e c u r re n t m in im u m w a g e .

S tu d e n ts w h o q u a li fy fo r F e d e ra l W o rk S tu d y w il l b e re q u ire d to

p e r fo rm th e w o rk a s s ig n e d in a re s p o n s ib le a n d p ro fe s s io n a l m a n n e r.

A c o n f id e n t ia l i ty a g re e m e n t m u s t b e s ig n e d fo r a l l w o rk s tu d y p o s it io n s .

In m o s t c a s e s , w o rk -s tu d y h o u rs a re l im ite d to a 1 2 -1 5 h o u r w o rk w e e k .

E lig ib le s tu d e n ts m u s t d e m o n s tra te n e e d a n d b e e n ro l le d in a t le a s t 6

c re d its p e r s e m e s te r.

S ta ffo rd Loans (Formerly GSL)
S ta ffo rd L o a n s a re lo w - in te re s t lo a n s m a d e to th e s tu d e n t b y a le n d e r.

F re s h m e n m a y b o r ro w u p to $ 5 ,5 0 0 p e r a c a d e m ic y e a r ; S e n io rs m a y

b o r ro w u p to $ 6 ,5 0 0 p e r a c a d e m ic y e a r. R e p a ym e n t b e g in s s ix m o n th s

a f te r th e d a te o f g ra d u a t io n . E lig ib le s tu d e n ts m u s t d e m o n s tra te n e e d a n d

b e e n ro l le d in a t le a s t 6 c re d its p e r s e m e s te r.

N ew H am psh ire In cen tiv e P rog ram (NHIP)
N H IP p ro v id e s g ra n ts fo r N e w H a m p s h ire re s id e n ts a t te n d in g a c o lle g e

w ith in o r o u ts id e th e s ta te o f N e w H a m p s h ire . A p p lic a n ts m u s t b e a t le a s t

h a lf - t im e s tu d e n ts a n d m u s t d e m o n s tra te f in a n c ia l n e e d . T h e re is a n e a r ly

a p p lic a t io n d e a d lin e d a te o f M a y 1 e a c h y e a r.

Fede ra l P a ren t L o an s fo r U nde rg radu a te S tud en ts (P LU S )

F e d e ra l L o a n s fo r U n d e rg ra d u a te S tu d e n ts a re m e a n t to p ro v id e

a d d it io n a l fu n d s fo r e d u c a t io n a l e x p e n s e s . T h e s e lo a n s a re m a d e

to p a re n ts o f u n d e rg ra d u a te , d e p e n d e n t s tu d e n ts . P a re n ts o f

d e p e n d e n t u n d e rg ra d u a te s m a y b o r ro w u p to a s tu d e n t 's c o s t o f

a t te n d a n c e le s s e s t im a te d f in a n c ia l a s s is ta n c e . T h e in te re s t ra te

fo r th e s e lo a n s is v a r ia b le a n d s e t a n n u a lly n o t to e x c e e d n in e

p e rc e n t ( 9 % ) . In te re s te d p a re n ts w il l b e re q u ire d to a p p ly fo r th is

lo a n . T h is lo a n is c re d it b a s e d .

A lte rn a tiv e (P riv a te ) L o an s

M a n y le n d e rs m a y o ffe r p r iv a te , n o n - fe d e ra l e d u c a t io n a l lo a n s fo r

s tu d e n ts . T h e s e lo a n s a re c re d it b a s e d a n d h a v e v a r io u s c r ite r ia in

o rd e r fo r a s tu d e n t to b e c o n s id e re d e lig ib le . P le a s e in q u ire a b o u t

th e s e lo a n s w ith in th e F in a n c ia l A id O ff ic e .

S tud en t E lig ib ility

To re c e iv e a id f ro m th e s tu d e n t a id p ro g ra m s , y o u m u s t :

• H a v e f in a n c ia l n e e d , w ith th e e x c e p t io n o f s o m e lo a n p ro g ra m s .

• H a v e a h ig h s c h o o l d ip lo m a , o r a G e n e ra l E d u c a t io n

D e v e lo p m e n t ( G E D ) C e r t i f ic a te .

• B e a c c e p te d a n d e n ro l le d a s a m a tr ic u la te d s tu d e n t .

• B e w o rk in g to w a rd a d e g re e o r a c e r t i f ic a te in a

f in a n c ia l-a id -e l ig ib le p ro g ra m . C h e c k w ith th e F in a n c ia l

A id D e p a r tm e n t to d e te rm in e if y o u r p ro g ra m is e lig ib le .

• B e a U .S . c it iz e n o r e l ig ib le n o n -c it iz e n .

• H a v e a v a lid s o c ia l s e c u r ity n u m b e r.

• R e tu rn a ll r e q u ire d d o c u m e n ta t io n to th e F in a n c ia l A id O ff ic e .

• S e e F in a n c ia l A id F u n d s D e f in e d to e n s u re y o u m e e t a l l c r i te r ia fo r

lo a n p ro g ra m s .

• M a in ta in s a t is fa c to ry a c a d e m ic p ro g re s s . ( S e e p o l ic y b e lo w )

T h e H ig h e r E d u c a t io n A c t ( H E A ) a n d th e D e p a r tm e n t o f P o s t-

s e c o n d a ry C o m m u n ity Te c h n ic a l E d u c a t io n re q u ire th a t s tu d e n ts

m a in ta in s a t is fa c to ry p ro g re s s in th e c o u rs e o f s tu d y th e y a re p u rs u in g

in o rd e r to re c e iv e f in a n c ia l a id u n d e r T it le IV o f th e H E A . S a t is fa c to ry

p ro g re s s is b a s e d o n q u a li ty a n d q u a n t ity o f p e r fo rm a n c e . F o r s p e c if ic

in fo rm a t io n re g a rd in g th is p o lic y, p le a s e re fe r to th e F in a n c ia l A id

H a n d b o o k .

F in an c ia l A id S a tis fa c to ry A cadem ic P rog ress P o lic y

T h e F in a n c ia l A id o ff ic e is re q u ire d b y fe d e ra l re g u la t io n s to

p e r io d ic a l ly re v ie w f in a n c ia l a id re c ip ie n ts to e n s u re th a t th e y a re

m a k in g a c a d e m ic p ro g re s s to w a rd s th e c o m p le t io n o f th e ir p ro g ra m o f

s tu d y. S a t is fa c to ry a c a d e m ic p ro g re s s fo r f in a n c ia l a id re c ip ie n ts is

m e a s u re d b y b o th q u a li ta t iv e a n d q u a n t ita t iv e s ta n d a rd s a n d is a n

a s s e s sm e n t o f a s tu d e n t 's c u m u la t iv e a c a d e m ic re c o rd w h ile in

a t te n d a n c e a t th e in s t i tu t io n .

Sources of Financial Aid



7

C um u la t iv e G PA C o m p o n e n t

M u s t h a v e e a rn e d th e m in im u m

p u b lis h e d C G PA a t th e p u b lis h e d

in te rv a ls .

M ax im um T im e fram e C om ponen t

A s tu d e n t m a y re c e iv e s tu d e n t fe d e ra l a id fo r a n y a t te m p te d c re d its

to w a rd s h is o r h e r p ro g ra m o f s tu d y a s lo n g a s th o s e c re d its d o n o t

e x c e e d 1 5 0 % o f th e p u b lis h e d le n g th o f th e s tu d e n t 's p ro g ra m o f s tu d y.

F o r e x a m p le , a s tu d e n t e n r o l le d in a n e l ig ib le 2 4 - c r e d it c e r t i f ic a te

p r o g r a m c a n r e c e iv e f in a n c ia l a id fo r u p to 3 6 c r e d its a t te m p te d .

L ik e w is e , a s tu d e n t e n r o l le d in a p r o g r a m o f s tu d y th a t r e q u ir e s 6 4

c r e d its to e a r n th e d e g r e e c a n r e c e iv e s tu d e n t fe d e r a l a id fo r a

m a x im u m o f 9 6 c r e d its a t te m p te d .

Q ua lita tiv e S tand a rd

C om p le t io n R a te C o m p o n e n t
M u s t c o m p le te m o re th a n 6 7 % o f

th e c re d its a t te m p te d

M a x im u m T im e fra m e C o m p o n e n t
C a n re c e iv e f in a n c ia l a id fo r u p to

1 5 0 % o f th e n u m b e r o f c re d its

Q uan tita tiv e S tand a rd

In g e n e ra l, c o u rs e w o rk th a t is ta k e n w h ile in a t te n d a n c e a t th is c o lle g e a n d

a p p lie s to y o u r a c a d e m ic p ro g ra m is ta k e n in to a c c o u n t w h e n re v ie w in g

y o u r a c a d e m ic re c o rd fo r s a t is fa c to ry a c a d e m ic p ro g re s s . H o w e v e r, th e re

a re s o m e e x c e p t io n s . P le a s e re fe r to th e ta b le b e lo w fo r a b re a k d o w n o f

h o w e a c h ty p e o f c o u rs e o r c re d it is t re a te d in th e re v ie w .

R e g u la r c o u rs e s in y o u r

p ro g ra m o f s tu d y
y e s y e s y e s

R e p e a t C o u rs e s y e s y e s y e s

T ra n s fe r C re d its n o n o y e s

C o n s o r t iu m C re d its n o y e s y e s

D e v e lo p m e n ta l/R e m e d ia l/E S L y e s y e s y e s

In c o m p le te s y e s y e s y e s

A u d it C o u rs e s n o n o n o

C re d it b y E x a m in a t io n n o n o y e s

C um u la tiv e

G PA

C om ponen t

C om p le tio n

R a te

C om ponen t

M ax im um

T im e fram e

C om ponen t

Q ua lita tiv e S tand a rd

C um u la t iv e G PA C o m p o n e n t

A s tu d e n t m u s t m a in ta in a m in im u m c u m u la t iv e g ra d e p o in t a v e ra g e a s

n o te d b e lo w to b e c o n s id e re d a s m a k in g s a t is fa c to ry a c a d e m ic p ro g re s s .

To ta l C re d its E a rn e d

To w a rd P ro g ra m

M in im u m C um u la t iv e G ra d e P o in t

A v e ra g e R e q u ire d F o r th e P ro g ra m

0 -1 3 1 .5 0 1 .5 0

1 4 -2 7 2 .0 1 .7 0

2 8 -4 0 1 .8 0

4 1 + 2 .0

C e rtif ic a te

D ip lom a
A ssoc ia te

Q uan tita tiv e S tand a rd
C om p le t io n R a te C o m p o n e n t

A s tu d e n t m u s t s u c c e s s fu l ly c o m p le te m o re th a n tw o - th ird s ( 6 6 .6 6 % ) o f

th e to ta l c re d its o n e a t te m p ts th ro u g h o u t h is /h e r a c a d e m ic c a re e r a t th e

c o lle g e . A ll a t te m p te d c re d its re s u lt in g in e ith e r a n a c a d e m ic g ra d e o r

a d m in is t ra t iv e t ra n s c r ip t n o ta t io n w il l b e in c lu d e d in th e q u a n t ita t iv e

c a lc u la t io n .

F o r e x a m p le , a s tu d e n t w h o h a s e n r o l le d in 3 6 c r e d its th r o u g h o u t th e ir

a c a d e m ic c a r e e r a t th e c o l le g e m u s t p a s s m o r e th a n 2 4 c r e d its in o r d e r

to b e m a k in g s a t is fa c to r y a c a d e m ic p r o g r e s s .

A cadem ic P e rio d s In c lu d ed in th e R ev iew

T h e q u a li ta t iv e a n d q u a n t ita t iv e s ta n d a rd s o f th e S a t is fa c to ry

A c a d e m ic P ro g re s s p o lic y w il l b e u s e d to re v ie w th e a c a d e m ic

p ro g re s s fo r a l l p e r io d s o f th e s tu d e n t ’s e n ro l lm e n t . E v e n p e r io d s in

w h ic h th e s tu d e n t d id n o t re c e iv e F S A fu n d s w il l b e in c lu d e d in th e

re v ie w . A d d it io n a lly, p e r io d s fo r w h ic h th e s tu d e n t w a s g ra n te d

a c a d e m ic a m n e s ty w il l b e in c lu d e d in th e re v ie w .

Q u e s t io n A n s w e r

W h e n is m y a c a d e m ic p ro g re s s re v ie w e d ?
A t th e e n d o f e a c h

s e m e s te r

A re th e re a n y p ro b a t io n a ry p e r io d s ?
Ye s , P ro b a t io n a n d

F in a l P ro b a t io n

Is th e re a n a p p e a l p ro c e s s ? y e s

C a n y o u re g a in f in a n c ia l a id e l ig ib i l i ty

o n c e y o u lo s e it?
y e s

S a tis fa c to ry A cadem ic P rog ress R ev iew P ro cess (SA P )

T h e q u a li ta t iv e a n d q u a n t ita t iv e c o m p o n e n ts o f th e S A P p o lic y w il l b e

re v ie w e d a t th e e n d o f e a c h s e m e s te r w ith in th e re g u la r a c a d e m ic

y e a r o f th e s tu d e n t ’s p ro g ra m o f s tu d y.

S tu d e n ts w h o m e e t S A P s ta n d a rd s w il l b e c o d e d a s m a k in g

s a t is fa c to ry a c a d e m ic p ro g re s s a n d w il l r e ta in e l ig ib i l i ty fo r S tu d e n t

F e d e ra l A id fo r th e fo l lo w in g s e m e s te r.

S tu d e n ts w h o d o n o t m e e t S A P s ta n d a rd s w il l b e p la c e d o n S A P

p ro b a t io n fo r o n e s e m e s te r. S tu d e n ts p la c e d o n S A P p ro b a t io n w il l

r e ta in th e ir e l ig ib i l i ty fo r S tu d e n t F e d e ra l A id fo r th e fo l lo w in g s e m e s te r.

S tud en ts p laced on SA P p rob a tio n :

A t th e e n d o f th e p ro b a t io n a ry p e r io d , S A P s ta n d a rd s w il l b e re v ie w e d .

I f th e s tu d e n t m e e ts S A P s ta n d a rd s , s /h e w il l o n c e a g a in b e c o d e d a s

m a k in g s a t is fa c to ry a c a d e m ic p ro g re s s a n d w il l r e ta in e l ig ib i l i ty fo r

S tu d e n t F e d e ra l A id fo r th e fo l lo w in g s e m e s te r.

I f th e s tu d e n t is s t i l l u n a b le to m e e t S A P s ta n d a rd s , s /h e m a y b e

p la c e d o n S A P f in a l p ro b a t io n u n le s s o th e rw is e d e te rm in e d b y th e

F in a n c ia l A id O ff ic e . S tu d e n ts p la c e d o n S A P f in a l p ro b a t io n w il l r e ta in

th e ir e l ig ib i l i ty fo r S tu d e n t F e d e ra l A id fo r th e fo l lo w in g s e m e s te r.

S tud en ts p laced on SA P fin a l p ro b a tio n :

A t th e e n d o f th e f in a l p ro b a t io n a ry p e r io d , S A P s ta n d a rd s w il l b e

re v ie w e d a g a in . I f th e s tu d e n t m e e ts S A P s ta n d a rd s , s /h e w il l o n c e

a g a in b e c o d e d a s m a k in g s a t is fa c to ry a c a d e m ic p ro g re s s a n d w il l

r e ta in e l ig ib i l i ty fo r S tu d e n t F e d e ra l A id fo r th e fo l lo w in g s e m e s te r.

I f th e s tu d e n t is s t i l l u n a b le to m e e t th e s ta n d a rd s fo r S A P, s /h e w il l n o

lo n g e r b e e lig ib le to re c e iv e fe d e ra l s tu d e n t a id a t th e in s t i tu t io n u n t i l

s u c h t im e th a t s /h e is a b le to m e e t th e s ta n d a rd s o f S A P.
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R epea t C ou rses

O n ly th e m o s t re c e n t g ra d e fo r a c o u rs e th a t h a s b e e n re p e a te d w il l c o u n t

to w a rd s a s tu d e n t ’s C G PA . T h e re fo re , g ra d e s f ro m p r io r a t te m p ts w il l b e

e x c lu d e d fro m th e s tu d e n t ’s c u m u la t iv e C G PA . H o w e v e r, a l l a t te m p ts

in c lu d in g th e m o s t c u r re n t w il l b e in c lu d e d in th e c a lc u la t io n fo r th e

c o m p le t io n ra te a n d m a x im u m t im e fra m e c o m p o n e n ts . F in a n c ia l A id w il l

c o v e r a re p e a te d c o u rs e o n ly w h e n it is re p e a te d to re p la c e a n

u n a c c e p ta b le g ra d e a s d e te rm in e d b y a s p e c if ic c o u rs e a n d /o r m a jo r.

Tran s fe r C red its

C re d its th a t a re t ra n s fe r re d in f ro m a n o th e r in s t i tu t io n a n d a p p ly to th e m o s t

c u r re n t m a jo r w il l b e e x c lu d e d fro m th e s tu d e n t ’s c u m u la t iv e C G PA a n d th e

c o m p le t io n ra te c o m p o n e n ts . H o w e v e r, th e y w il l b e in c lu d e d in th e

c a lc u la t io n fo r th e m a x im u m t im e fra m e c o m p o n e n t .

C onso rtium C red its

A ll c o u rs e s ta k e n a t a n in s t i tu t io n o th e r th a n y o u r h o m e in s t i tu t io n th ro u g h

a n o ff ic ia l c o n s o r t iu m a re in c lu d e d in th e c a lc u la t io n fo r c o m p le t io n ra te a n d

m a x im u m t im e fra m e c o m p o n e n ts , b u t a re e x c lu d e d fro m th e s tu d e n t ’s

c u m u la t iv e C G PA c o m p o n e n t .

D eve lo pm e ta l / R em ed ia l / E S L C ou rses

C re d its f ro m th e s e c o u rs e s w il l b e in c lu d e d in th e c a lc u la t io n s fo r a l l th re e

c o m p o n e n ts o f th e s a t is fa c to ry a c a d e m ic p ro g re s s re v ie w . Yo u a re o n ly

e l ig ib le fo r fe d e ra l f in a n c ia l a id fo r u p to 2 4 c re d it h o u rs o f th is ty p e o f

c o u rs e w o rk .

In com p le tes

A ll in c o m p le te s m u s t b e re s o lv e d b y th e e n d o f th e th ird w e e k o f th e

s e m e s te r fo l lo w in g th e re c e ip t o f th e in c o m p le te g ra d e . I f i t is n o t , th e

g ra d e is e ith e r a u to m a t ic a l ly c h a n g e d to a n “F ” o r is c o n s id e re d to b e a n “F ”

fo r a l l c o m p o n e n ts o f th e s a t is fa c to ry a c a d e m ic p ro g re s s re v ie w .

F in a n c ia l A id c a n b e w ith h e ld u n t i l In c o m p le te s a re re s o lv e d .

A ud it C ou rses

F in a n c ia l A id d o e s n o t c o v e r a n y c o u rs e s a s tu d e n t a u d its . F u r th e r, a u d it

c o u rs e s a re n o t in c lu d e d fo r a n y o f th e c a lc u la te d c o m p o n e n ts .

C red it B y E xam in a tio n

F in a n c ia l A id d o e s n o t c o v e r c o u rs e s in w h ic h a s tu d e n t e a rn s c re d it

th ro u g h C re d it b y E x a m in a t io n . C re d it b y E x a m in a t io n s c o u n t to w a rd th e

m a x im u m t im e fra m e c o m p o n e n t , b u t a re e x c lu d e d fro m th e s tu d e n t ’s

c u m u la t iv e C G PA c o m p o n e n t a n d c o m p le t io n ra te c o m p o n e n ts .

A ppea l P ro cess

A s tu d e n t w h o b e c o m e s in e lig ib le fo r fe d e ra l s tu d e n t a id d u e to n o t m e e t in g

th e f in a n c ia l a id s ta n d a rd s o f s a t is fa c to ry a c a d e m ic p ro g re s s m a y a p p e a l

fo r a re v ie w o f th a t d e te rm in a t io n . A s tu d e n t w h o b e lie v e s s /h e h a s

e x te n u a t in g c ir c u m s ta n c e s th a t a ffe c te d h is o r h e r a b il i ty to p ro g re s s

s a t is fa c to r i ly s h o u ld a p p e a l in w r it in g w ith in 3 0 d a y s o f th e d a te o f th e le t te r

in d ic a t in g a lo s s o f f in a n c ia l a id e l ig ib i l i ty. T h e le t te r s h o u ld b e a d d re s s e d

to th e F in a n c ia l A id A p p e a ls C o m m it te e a n d b e s u b m it te d to th e

F in a n c ia l A id o ff ic e . A s u c c e s s fu l a p p e a l m a y p re s e rv e th e s tu d e n t ’s

e l ig ib i l i ty fo r fe d e ra l s tu d e n t a id in th e fo l lo w in g s e m e s te r.

C hange O f P rog ram

A s tu d e n t w h o c h a n g e s h is /h e r a c a d e m ic p ro g ra m m a y re q u e s t a n a p p e a l

in th a t d e te rm in a t io n if s /h e h a s c h a n g e d p ro g ra m s w h ile e n ro l le d a t h is /h e r

c u r re n t c o l le g e . I f th is a p p e a l is ta k e n u p th e n o n ly th o s e c o u rs e s

a p p lic a b le to th e n e w p ro g ra m w il l b e e v a lu a te d fo r th e C o m p le t io n R a te

a n d C G PA c o m p o n e n ts . H o w e v e r, a l l c o u rs e s a t te m p te d w il l b e e v a lu a te d

fo r th e M a x im u m T im e fra m e c o m p o n e n t . I f u n d e r th e s e c ir c u m s ta n c e s th e

s tu d e n t is m a k in g s a t is fa c to ry a c a d e m ic p ro g re s s , th e s tu d e n t w il l r e g a in

e lig ib i l i ty fo r s tu d e n t a id . I f u n d e r th e s e c ir c u m s ta n c e s th e s tu d e n t is n o t

m a k in g s a t is fa c to ry a c a d e m ic p ro g re s s , th e s tu d e n t w il l n o t re g a in e lig ib i l i ty

fo r s tu d e n t a id a t th is t im e .

F o r fu r th e r in fo rm a t io n a b o u t th e F in a n c ia l A id S a t is fa c to ry A c a d e m ic

P ro g re s s p o lic y, p le a s e c o n ta c t th e F in a n c ia l A id O ff ic e .

H ow To A pp ly Fo r F ed e ra l S tu d en t A id

To a p p ly fo r a P IN n u m b e r g o to www .p in .ed .g o v ( n e e d e d to s ig n

F A F S A o n th e w e b )

• FA F S A o n th e w e b ( T h is ta k e s u p to 2 w e e k s to p r o c e s s a f te r

s u b m it te d to th e D e p a r tm e n t o f E d u c a t io n )

• To e n s u re th a t y o u h a v e e n o u g h t im e to c o m p le te th e

F in a n c ia l A id p ro c e s s b e fo re p a ym e n t /p a ym e n t

a r ra n g e m e n t is d u e ( tw o w e e k s p r io r to c la s s s ta r t ) , p le a s e

s ta r t th e F in a n c ia l A id p ro c e s s 8 w e e k s b e fo re c la s s e s

c o m m e n c e . I f y o u r f in a n c ia l a id p ro c e s s is n o t c o m p le te b y

th e p a ym e n t /p a ym e n t a r ra n g e m e n t d e a d lin e , y o u w il l b e

re s p o n s ib le fo r a l l c h a rg e s a n d w il l b e re im b u rs e d o n c e

y o u r f in a n c ia l a id h a s b e e n a w a rd e d /d is b u rs e d to y o u r

s tu d e n t a c c o u n t .

Fede ra l S choo l C ode

T h e T it le IV C o d e fo r M a n c h e s te r C o m m u n ity C o lle g e is 002582 .

Tuition Rates
In -S ta te S tu d en ts ( N e w H a m p s h ir e R e s id e n ts )

$183 /c red it

N ew Eng land R eg io n a l S tu d en ts - ( C T , M A , M E , R I , V T )

$274 /c red it

N E R S P P o lic y : A ll m a tr ic u la te d N e w E n g la n d s tu d e n ts (M a in e ,

V e rm o n t , M a s s a c h u s e t ts , C o n n e c t ic u t a n d R h o d e Is la n d ) w il l b e

c h a rg e d N E R S P tu it io n ra te s fo r M C C d a y c la s s e s . A ll o th e r o u t-o f -

s ta te s tu d e n ts w il l p a y o u t-o f - s ta te ra te s fo r d a y c o u rs e s . N e w

H a m p s h ire re s id e n ts w il l a lw a y s p a y th e in -s ta te ra te . A ll s tu d e n ts w il l

b e c h a rg e d th e s a m e ra te fo r e v e n in g , w e e k e n d , a n d o n lin e c o u rs e s .

O u t-O f-S ta te S tu d en ts / In te rn a tio n a l S tu d en ts $418 /c red it

* T h e tu it io n ra te is s u b je c t to th e a p p ro v a l o f th e B o a rd o f T ru s te e s a n d

is s u b je c t to c h a n g e w ith o u t n o t ic e .

Fees (R equ ired )

A p p lic a t io n F e e 1 0 .0 0

A c a d e m ic In s t ru c t io n F e e 6 0 .0 0 p e r la b h o u r

C o m p re h e n s iv e F e e 6 .0 0 p e r c re d it

G ra d u a t io n F e e 7 5 .0 0

O r ie n ta t io n F e e 3 0 .0 0

P la c e m e n t Te s t ( A c c u p la c e r ) 2 0 .0 0

T u it io n D e p o s it 1 0 0 .0 0

O th e r F ees

C h a lle n g e E x a m F e e 2 5 .0 0 p e r c re d it

C L E P E x a m 1 5 .0 0

ID R e p la c e m e n t 1 0 .0 0

L ia b il i ty In s u ra n c e 2 0 .0 0

L ib ra ry F in e .2 5 p e r d a y / ite m

N u rs in g C lin ic a l S u rc h a rg e 3 5 0 .0 0 p e r s e m e s te r

N u rs in g N L N E n tra n c e E x a m 4 0 .0 0

N u rs in g S ta n d a rd iz e d Te s t in g F e e 1 0 0 .0 0

N S N A M em b e rs h ip /y e a r 2 0 .0 0

P a rk in g F in e 5 .0 0 -2 5 .0 0

P a ym e n t P la n S e rv ic e F e e 2 5 .0 0

P ro c to r E x a m ( n o n M C C s tu d e n ts p e r e x a m ) 5 0 .0 0

R e tu rn e d C h e c k F e e 3 2 .0 0 o r

5 % c h e c k 's fa c e v a lu e +

a n y b a n k fe e s

T ra n s c r ip t F e e 3 .0 0

T ra n s c r ip t F a x e d F e e 8 .0 0

B o o k s a n d S u p p lie s ( E s t im a te d )

Te x ts a n d W r it in g M a te r ia ls 7 0 0 .0 0

A u to m o t iv e To o ls a n d M a te r ia ls 3 ,0 0 0 .0 0

N u rs in g U n ifo rm s a n d S u p p lie s 1 5 0 .0 0
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P aym en t o f Tu itio n D epos it

A p p lic a n ts a c c e p te d a s s tu d e n ts m u s t p a y a n o n - re fu n d a b le tu it io n d e p o s it

o f $ 1 0 0 u p o n n o t if ic a t io n o f a c c e p ta n c e . T h e d e p o s it w il l b e a p p lie d to th e

f ir s t s e m e s te r ’s tu it io n .

P aym en t o f Tu itio n and Fees

B il l in g fo r tu it io n a n d fe e s is c o o rd in a te d th ro u g h th e c o lle g e B u rs a r ’s

O ff ic e . B il ls a re m a ile d a p p ro x im a te ly 3 0 d a y s p r io r to th e s e m e s te r d u e

d a te . P a ym e n t o r a r ra n g e m e n t fo r p a ym e n t m u s t b e m a d e tw o w e e k s p r io r

to th e s ta r t o f th e s e m e s te r. F o r c la s s e s th a t b e g in o u ts id e o f th e re g u la r

s e m e s te r s u c h a s W in te r im a n d s e c o n d 8 -w e e k s , p a ym e n t m u s t b e m a d e

th re e b u s in e s s d a y s p r io r to th e s ta r t o f th e s e c t io n . F o r la te re g is t ra t io n ,

p a ym e n t in fu l l m u s t b e m a d e u p o n re g is t ra t io n . C a s h , C h e c k , V is a , M a s -

te rC a rd , a n d D is c o v e r a re a c c e p te d a s p a ym e n t .

S tu d e n ts a w a it in g s c h o la rs h ip s o r f in a n c ia l a id a w a rd s to c o v e r tu it io n m u s t

h a v e th e a p p ro p r ia te p a p e rw o rk c o m p le te d b y th e s e m e s te r d u e d a te .

To b e e lig ib le fo r d e fe rm e n t , a f in a n c ia l a id a w a rd m u s t b e a w a rd e d a n d

a c c e p te d b y th e s e m e s te r d u e d a te .

In te re s t f re e , m o n th ly p a ym e n t p la n s a re a v a ila b le o n lin e e a c h s e m e s te r

th ro u g h N e ln e t B u s in e s s S o lu t io n s . P le a s e a c c e s s th e e -C a s h ie r l in k o n

o u r w e b s ite o r c o n ta c t th e B u rs a r fo r d e ta i ls .

I f p a ym e n t o r a r ra n g e m e n t fo r p a ym e n t is n o t m a d e b y th e s e m e s te r d u e

d a te , s tu d e n ts m a y b e a d m in is t ra t iv e ly w ith d ra w n .

NO TE : A s tu d e n t m a y b e a c a d e m ic a lly w ith d ra w n la te r in a s e m e s te r a n d

w il l r e m a in re s p o n s ib le fo r a l l tu it io n a n d fe e s .

A ll tu it io n a n d fe e s m u s t b e p a id p r io r to th e is s u a n c e o f t ra n s c r ip ts , g ra d e

re p o r ts , p ro fe s s io n a l c e r t i f ic a te s , c e r t i f ic a te s a n d d e g re e s . S tu d e n ts m a y

n o t re g is te r fo r n e x t s e m e s te r u n le s s tu it io n a n d fe e s a re p a id in fu l l .

A cadem ic In s tru c tio n F ee

A fe e w il l b e c h a rg e d fo r a l l L a b o ra to ry /C lin ic /P ra c t ic u m / o r o th e r s im ila r

e x p e r ie n c e s . T h is fe e is c a lc u la te d b y s u b tra c t in g th e n u m b e r o f le c tu re

h o u rs f ro m th e n u m b e r o f c re d it h o u rs a n d m u lt ip ly in g th e re m a in d e r b y

$ 6 0 fo r e a c h c o u rs e . T h is fe e w il l b e a d d e d to th e n o rm a l tu it io n c h a rg e fo r

th a t c o u rs e .

EXAM PLE :

B IO L110 A& P I

T h is fe e w il l b e c h a r g e d to a l l s tu d e n ts w ith n o e x c e p t io n s .

Lec Lab C red it

3 3 4

(4 c red its - 3 le c tu re hou rs = 1 x 60 = $60 )

C om p reh ens ive S tud en t S e rv ic es F ee (CSS)
$ 6 p e r c re d it - T h is p e r c re d it fe e is c h a rg e d fo r e v e ry c re d it re g a rd le s s o f

th e n u m b e r o f c re d its ta k e n . O n lin e c o u rs e s w il l b e a s s e s s e d a C S S fe e .

C o lle c tio n C lau se

T h e fo l lo w in g c la u s e is in c lu d e d o n c o l le g e fo r m s , w ith a r e a s fo r

s tu d e n t s ig n a tu r e , s ig n ify in g th e ir u n d e r s ta n d in g o f th e ir f in a n c ia l

o b l ig a t io n s .

“ I u n d e rs ta n d b y re g is te r in g fo r c o u rs e s a t M C C , I a m f in a n c ia l ly

o b lig a te d fo r A L L c o s ts re la te d to th e re g is te re d c o u rs e (s ) . U p o n a d ro p

o r w ith d ra w a l, I u n d e rs ta n d I w il l b e re s p o n s ib le fo r a l l c h a rg e s a s n o te d in

th e s tu d e n t c a ta lo g a n d h a n d b o o k . I fu r th e r u n d e rs ta n d th a t if I d o n o t

m a k e p a ym e n t in fu l l , m y a c c o u n t m a y b e re p o r te d to th e c re d it b u re a u

a n d /o r tu rn e d o v e r to a n o u ts id e c o lle c t io n a g e n c y. I a ls o u n d e rs ta n d I w il l

b e re s p o n s ib le fo r th e c o s ts o f th e o u ts id e c o lle c t io n a g e n c y, a n y le g a l

fe e s , a n d a n y b o u n c e d c h e c k fe e s u n d e r R S A 6 :11 , w h ic h w il l a d d

s ig n if ic a n t c o s t to m y e x is t in g a c c o u n t b a la n c e .”

C red it B y E xam in a tio n

A fe e o f $ 2 5 .0 0 p e r c re d it , p lu s a ll d ire c t c o s ts a s s o c ia te d w ith p ro v id in g a

la b o ra to ry p o r t io n o f a n e x a m , w il l b e c h a rg e d to a s tu d e n t fo r C re d it b y

E x a m in a t io n .

L ib ra ry F in es

S tu d e n ts w il l b e a s s e s s e d a f in e o f $ .2 5 p e r ite m /p e r d a y fo r a l l

o v e rd u e lib ra ry m a te r ia ls .

N u rs in g C lin ic a l S u rch a rg e

A ll n u rs in g s tu d e n ts ta k in g c lin ic a l c o u rs e s w il l b e c h a rg e d a n u rs in g

c l in ic a l s u rc h a rg e o f $ 3 5 0 p e r s e m e s te r. T h is s u rc h a rg e is d e s ig n e d

to a s s is t in c o v e r in g th e in c re a s e d e x p e n s e s a s s o c ia te d w ith c l in ic a l

c la s s e s . T h is fe e is in a d d it io n to th e la b fe e . E x p la n a t io n : T h e N e w

H a m p s h ire B o a rd o f N u rs in g a d o p te d a c h a n g e in th e c h a p te r 6 0 0 :11

o f a d m in is t ra t iv e ru le s . T h is c h a p te r d ic ta te s th e n u m b e r o f s tu d e n ts

th a t m a y b e s u p e rv is e d b y o n e fa c u lty m e m b e r in a c l in ic a l s e t t in g .

T h e n e w ru le c h a n g e d th e s tu d e n t / fa c u lty ra t io f ro m 1 0 :1 to 8 :1 , w h ic h

h a s im p a c te d c lin ic a l s u p e rv is io n c o s ts . T h e B o a rd o f N u rs in g g o v e rn s

th e in s t ru c t io n o ffe re d to n u rs in g s tu d e n ts , a n d th e C o m m u n ity

C o lle g e s m u s t c o m p ly w ith th e ir ru le s w h ic h to o k e ffe c t J u n e 2 6 , 1 9 9 8 .

O rien ta tio n F ee

In c o m in g m a tr ic u la te d s tu d e n ts w il l b e c h a rg e d a n o n - re fu n d a b le

o r ie n ta t io n fe e o f $ 3 0 .

P ro tes ted C hecks

A fe e o f $ 2 5 o r 5 % o f th e fa c e v a lu e o f th e c h e c k , w h ic h e v e r is g re a te r,

p lu s a n y b a n k fe e s , w il l b e c h a rg e d fo r a n y c h e c k p ro te s te d o r re tu rn e d

fo r n o n -s u ff ic ie n t fu n d s .

S en io r C itizen Tu itio n

S e n io r c it iz e n s ( 6 5 o r o ld e r ) p a y o n ly h a lf tu it io n o n a s p a c e -a v a ila b le

b a s is fo r c re d it c o u rs e s . T h e y a re a ls o re s p o n s ib le fo r th e

C o m p re h e n s iv e S tu d e n t S e rv ic e a n d A c a d e m ic In s t ru c t io n fe e s .

E lig ib i l i ty re q u ire s N e w H a m p s h ire re s id e n c y. S e n io r c it iz e n s w il l p a y

fu l l tu it io n fo r n o n -c re d it c o u rs e s a n d w o rk s h o p s .

Sum m er S em es te r (where applicable)
S tu d e n ts w il l b e c h a rg e d th e a p p lic a b le tu it io n ra te o n a p e r c re d it b a s is

fo r a n y p ro g ra m - re q u ire d c o u rs e w o rk o v e r a s u m m e r s e m e s te r.

Ve te ran s

T h e R e g is t ra r v e r if ie s v e te ra n re g is t ra t io n tw o w e e k s a f te r c la s s e s

b e g in . V e te ra n s a re re s p o n s ib le fo r p a ym e n t o f tu it io n a n d fe e s

p e n d in g th e re c e ip t o f b e n e f its .

Tuition Refund Policy

C red it C ou rses

S tu d e n ts w h o o ff ic ia l ly w ith d ra w fro m th e c o lle g e / in s t i tu te o r a n

in d iv id u a l c o u rs e b y th e e n d o f th e e ig h th (8 th ) c a le n d a r d a y o f

th e s e m e s te r w il l r e c e iv e a 1 0 0 % re fu n d o f tu it io n , le s s n o n re fu n d a b le

fe e s . T h is p o lic y a p p lie s to a ll s e m e s te r le n g th s a n d a lte rn a t iv e

s e m e s te r fo rm a ts . S tu d e n ts in c la s s e s w h ic h b e g in a f te r th e

d e s ig n a te d s ta r t o f th e s e m e s te r ( i .e . , a m id - s e m e s te r s ta r t ) w il l h a v e 8

c a le n d a r d a y s f ro m th e s ta r t o f th e c la s s to w ith d ra w fo r a fu l l r e fu n d .

E x c e p t io n : s tu d e n ts w h o m e e t fo r tw o w e e k s o r fe w e r m u s t d ro p b y th e

e n d o f th e f ir s t d a y o f th e c la s s in o rd e r to g e t a 1 0 0 % re fu n d . B y M C C

p o lic y, n o re fu n d s w il l b e g ra n te d a f te r th a t d a te . N o n - re fu n d a b le fe e s

a re d e f in e d a s a d v a n c e tu it io n , a p p lic a t io n fe e s a n d o r ie n ta t io n fe e s .

A ll o th e r fe e s a re c o n s id e re d re fu n d a b le . T h is in c lu d e s , b u t is n o t

l im ite d to , th e c o m p re h e n s iv e s tu d e n t s e rv ic e fe e .

N on -C red it C ou rses

S tu d e n ts re g is te re d fo r n o n -c re d it w o rk s h o p s a n d c o u rs e s m u s t

w ith d ra w in w r it in g a t le a s t th re e d a y s p r io r to th e f ir s t w o rk s h o p

s e s s io n in o rd e r to re c e iv e a fu l l r e fu n d o f tu it io n a n d fe e s .

T h e C o lle g e P re s id e n t o r d e s ig n e e m a y g ra n t a tu it io n re fu n d o r tu it io n

c re d it u n d e r e x te n u a t in g c ir c u m s ta n c e s o n a c a s e -b y -c a s e b a s is , s u c h

a s m il i ta r y a c t iv a t io n , a d m in is t ra t iv e e r ro r, o r d o c u m e n te d lo n g te rm

il ln e s s . In o rd e r to re c e iv e a tu it io n c re d it , s u p p o r t in g in fo rm a t io n s u c h

a s p h y s ic ia n 's n o te , h o s p ita l c o n f irm a t io n , m il i ta r y a s s ig n m e n t , e tc . ,

m u s t b e p ro v id e d . S tu d e n ts w is h in g to b e c o n s id e re d fo r a n e x c e p t io n

m u s t s t i l l c o m p le te th e a d d /d ro p fo rm .

Payment
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Academic Policies

R e tu rn o f T itle IV Funds : M anda ted b y Law

S tu d e n ts w h o w ith d ra w fro m s c h o o l b e fo re th e 6 0 % p o in t in a s e m e s te r w il l

h a v e to re p a y a p o r t io n o r a l l o f th e ir F e d e ra l P e ll G ra n t , F e d e ra l S E O G

g ra n t , a n d F e d e ra l P e rk in s L o a n fu n d s to th e U n ite d S ta te s D e p a r tm e n t o f

E d u c a t io n . In te rm s o f F e d e ra l F a m ily E d u c a t io n L o a n s ( S ta f fo r d s tu d e n t

lo a n s ) , th e u n e a rn e d p o r t io n o f th e lo a n m o n e y w il l b e re tu rn e d to th e

s tu d e n t 's le n d e r. T h e e x a c t a m o u n t re q u ire d to b e re tu rn e d w il l v a ry,

d e p e n d in g o n th e a m o u n t o f g ra n t a n d lo a n m o n e y th e s tu d e n t re c e iv e d

a n d a t w h a t p o in t in t im e th e s tu d e n t w ith d ra w s fro m th e C o lle g e .

In a d d it io n , th e s tu d e n t w il l b e l ia b le fo r th e b a la n c e o w e d th e C o lle g e fo r

tu it io n , fe e s a n d if a p p lic a b le , ro o m a n d b o a rd . T h e s tu d e n t w il l r e c e iv e a

re v is e d s ta te m e n t o f a c c o u n t fo r th e e x p e n s e s in c u r re d , w h ic h w il l in c lu d e

th e re d u c t io n a n d /o r lo s s o f F e d e ra l T it le IV fu n d s .

NO TE : F e d e ra l S ta ffo rd L o a n s ( F F E L P ) . I f a s tu d e n t is in th e f ir s t y e a r o f a n

u n d e rg ra d u a te p ro g ra m , is a f ir s t - t im e b o r ro w e r u n d e r th e F F E L P ro g ra m

(S ta ffo rd L o a n ) , a n d w ith d ra w s fro m th e c o lle g e p r io r to 3 0 d a y s in to th e

te rm , th e s tu d e n t b e c o m e s IN E L IG IB LE fo r th e S ta ffo rd L o a n .

S tu d e n ts w h o c h o o s e to w ith d ra w fro m th e C o lle g e m u s t c o m p le te a

C o lle g e W ith d ra w a l F o rm . T h is fo rm m u s t b e s ig n e d b y th e s tu d e n t a n d

v a r io u s c a m p u s o ff ic e s a n d th e n b e re tu rn e d to th e R e g is t ra r 's O ff ic e .

I. Degree Requirements

A ssoc ia te o f A rts D eg ree (A.A.)
P ro g ra m s le a d in g to th is d e g re e p ro v id e s tu d e n ts w ith c o n t in u o u s

e d u c a t io n , c a re e r m o b il i ty, a n d fu l l p a r t ic ip a t io n in c o m m u n ity l i fe . T h e

A s s o c ia te in A r ts d e g re e o ffe rs th e e q u iv a le n t o f th e f ir s t tw o y e a rs in a

fo u r -y e a r B a c c a la u re a te p ro g ra m .

T h e p ro g ra m is a ls o c o n s is te n t w ith th e o b je c t iv e s to p ro v id e a n

e d u c a t io n a l b a c k g ro u n d th a t is b ro a d e n o u g h fo r th e s tu d e n t to c o n t in u e

h is /h e r e d u c a t io n a n d tra in in g a c c o rd in g to th e ir a n d s o c ie ty 's c h a n g in g

n e e d s , a n d to p ro v id e th e s tu d e n t w ith a n e d u c a t io n a l e x p e r ie n c e e n s u r in g

f le x ib i l i ty o f o c c u p a t io n a l c h o ic e . I t a ls o s e rv e s s tu d e n ts w h o p la n o n

d ire c t ly e n te r in g th e w o rk fo rc e o r e n h a n c in g th e ir c a re e r m o b il i ty b y

p ro v id in g a p la n n e d s e q u e n c e o f a r ts a n d s c ie n c e s c o u rs e s th a t n o t o n ly

g iv e th e s tu d e n ts th e c o re c o m p e te n c y s k i l ls re q u ire d b y to d a y 's

b u s in e s s e s , b u t th e a b il i ty to le a rn h o w to le a rn , th e re b y e n h a n c in g

w o rk e rs w ith f le x ib i l i ty a n d re t ra in in g fo r n e w a n d u n a n t ic ip a te d a p p lic a t io n

o f k n o w le d g e a n d s k il ls .

T h e C o m m u n ity C o lle g e S y s te m o f N e w H a m p s h ire o ffe rs tw o ty p e s o f

A s s o c ia te in A r ts d e g re e s ; o n e w h ic h fo c u s e s o n a g e n e ra l l ib e ra l a r ts

e d u c a t io n a n d th e o th e r w h ic h is d e v e lo p e d fo r s p e c ia l iz e d t ra n s fe r

d e s ig n e d b y th e o ffe r in g c o lle g e . T h e A s s o c ia te in A r ts D e g re e p ro g ra m

re q u ire s a m in im u m o f 6 4 c re d its . R e m e d ia l a n d d e v e lo p m e n ta l w o rk

d o e s n o t c o u n t to w a rd s d e g re e c o m p le t io n .

A ssoc ia te in A rts D eg ree - g en e ra l lib e ra l a rts edu ca tio n

( S e e P r o g r a m o f S tu d y s e c t io n w ith in L ib e r a l A r ts fo r s p e c if ic M C C

d e g r e e r e q u ir e m e n ts . )

E n g lis h C o m p o s it io n 3 -4 c re d its

E n g lis h E le c t iv e s 3 -4 c re d its

F o re ig n L a n g u a g e /H u m a n it ie s /F in e A r ts 9 c re d its

M a th e m a t ic s 6 -8 c re d its

L a b S c ie n c e 8 c re d its

S o c ia l S c ie n c e 9 c re d its

L ib e ra l A r ts E le c t iv e s 1 5 c re d its

O p e n E le c t iv e s * 9 -1 2 c re d its

To ta l C red its 64 c red its

* A c o m p u te r l i te r a c y c o u r s e m a y b e in c lu d e d w ith in th e o p e n

e le c t iv e a r e a .

A ssoc ia te in A rts D eg ree - sp ec ia lized tran s fe r

M C C o ffe rs s p e c ia l iz e d L ib e ra l A r ts t ra n s fe r d e g re e s in B u s in e s s a n d

E d u c a t io n . ( S e e th e P r o g r a m o f S tu d y s e c t io n fo r s p e c if ic d e g r e e

r e q u ir e m e n ts . )

E n g lis h C o m p o s it io n 3 -4 c re d its

E n g lis h E le c t iv e s 3 -4 c re d its

H u m a n it ie s /F in e A r ts /F o re ig n L a n g u a g e 9 c re d its

M a th e m a t ic s 6 -8 c re d its

L a b S c ie n c e 8 c re d its

S o c ia l S c ie n c e s 9 c re d its

E le c t iv e s in s p e c ia l iz e d a re a o f s tu d y 2 0 c re d its

L ib e ra l A r ts o r O p e n E le c t iv e s * 2 -5 c re d its

To ta l C red its 64 c red its

* A c o m p u te r l i te r a c y c o u r s e m a y b e in c lu d e d w ith in th e o p e n

e le c t iv e a r e a .

A ssoc ia te in S c ien ce D eg ree (A.S.)
T h e m in im u m n u m b e r o f c re d its fo r th e A s s o c ia te in S c ie n c e D e g re e is

6 4 . R e m e d ia l a n d d e v e lo p m e n ta l w o rk d o e s n o t c o u n t to w a rd s d e g re e

c o m p le t io n .

• M a jo r : E v e ry A .S . D e g re e p ro g ra m s h a ll h a v e a m a jo r c o n s is t in g o f a

m in im u m o f 3 2 c re d its in p ro g ra m s p e c if ic c o u rs e s .

• C o n c e n tra t io n : T h e A .S . D e g re e m a y h a v e c o n c e n tra t io n s , w h ic h

a re c u r r ic u la g e n e ra l ly c o n s is t in g o f a m in im u m o f 2 0 c re d its o f

re la te d /s e q u e n t ia l c o u rs e w o rk . S tu d e n ts m a y c h o o s e a m o n g tw o

o r m o re o f s u c h c o u rs e g ro u p in g s fo r a s p e c ia l iz e d fo c u s .

• G e n e ra l E d u c a t io n : A m in im u m o f 2 4 c re d its in G e n e ra l e d u c a t io n .

C o u rs e s fa l l in to th e a re a s a s fo l lo w s :

M in im u m

(1 ) E n g lis h C o m p o s it io n a n d

L ite ra tu re o r C o m m u n ic a t io n 6 c re d its

(2 ) S c ie n c e 3 -4 c re d its

(3 ) M a th 3 c re d its

(4 ) S o c ia l S c ie n c e 3 c re d its

(5 ) H u m a n it ie s /F in e A r ts /F o re ig n L a n g u a g e 3 c re d its

(6 ) L ib e ra l A r ts e le c t iv e s 6 c re d its

To ta l c red its in G ene ra l E duca tio n a rea 24 -25 c red its

A ssoc ia te in A pp lied S c ien ce D eg ree (A.A.S.)
T h e m in im u m n u m b e r o f c re d its fo r th e A s s o c ia te in A p p lie d S c ie n c e

is 6 4 c re d its . R e m e d ia l a n d d e v e lo p m e n ta l w o rk d o e s n o t c o u n t

to w a rd s d e g re e c o m p le t io n .T h e d e g re e e m p h a s iz e s s p e c if ic o u tc o m e s

d e s ig n e d to m e e t c o m p e te n c ie s re q u ire d fo r d ire c t e n t r y in to

e m p lo ym e n t a n d to p ro v id e a b a s is fo r t ra n s fe r, a t a m in im u m , o f

th e g e n e ra l e d u c a t io n c o m p o n e n t o f th e c u r r ic u lu m .

A lth o u g h A s s o c ia te in A p p lie d S c ie n c e ( A .A .S . ) d e g re e p ro g ra m s a re

d e s ig n e d fo r d ire c t e n t r y in to th e w o rk fo rc e , th e y c a n n o t b e c o n s id e re d

te rm in a l. In a d d it io n to th e n e c e s s ity fo r l i fe lo n g le a rn in g in re s p o n s e to

th e ra p id ly c h a n g in g te c h n o lo g ie s , s tu d e n ts c a n e x p e c t to m a k e s e v e ra l

c a re e r c h a n g e s d u r in g th e ir l i fe t im e . A .A .S . p ro g ra m s d o n o t h a v e a

d ire c t ly re la te d o c c u p a t io n a l- s p e c if ic c u r r ic u lu m u p p e r -d iv is io n

c o m p o n e n t . I t s h o u ld b e n o te d , h o w e v e r, th a t s o m e B a c h e lo r 's d e g re e

in s t i tu t io n s h a v e d e v e lo p e d u p p e r -d iv is io n p ro g ra m s to re c o g n iz e th is

d e g re e fo r t ra n s fe r p u rp o s e s .

The A .A .S . D eg ree p rog ram s sha ll p ro v id e :

• A m in im u m o f 3 2 c re d its o f s p e c ia l iz e d s tu d y in c o u rs e s

c le a r ly id e n t if ia b le w ith te c h n ic a l s k i l ls , p ro f ic ie n c y, a n d

k n o w le d g e re q u ire d fo r c a re e r c o m p e te n c y

• A m in im u m o f 2 1 c re d its in G e n e ra l E d u c a t io n . C o u rs e s fa l l

in to th e fo l lo w in g a re a s :

• E n g lis h C o m p o s it io n a n d L ite ra tu re a n d /

o r C o m m u n ic a t io n 6 c re d its

• . S c ie n c e 3 -4 c re d its

• M a th 3 -4 c re d its

• S o c ia l S c ie n c e 3 c re d its

• F o re ig n L a n g u a g e /H u m a n it ie s /F in e A r ts 3 c re d its

• L ib e ra l A r ts e le c t iv e s 3 c re d its
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A dd itio n a l A sso c ia te D eg rees

S tu d e n ts m a y e a rn a d d it io n a l A s s o c ia te d e g re e s e ith e r b y c o n c u r re n t

c o m p le t io n o f th e re q u ire m e n ts o f th e s e v e ra l d e g re e s o r b y s u b s e q u e n t

s tu d y a f te r th e f ir s t d e g re e is re c e iv e d . T h e re q u ire m e n ts fo r e a rn in g

a d d it io n a l d e g re e s a re a s fo l lo w s :

• C om p le te a ll r e q u ire m e n ts o f e a c h p ro g ra m o f s tu d y, in c lu d in g g e n e ra l

e d u c a t io n re q u ire m e n ts n o t in c o m m o n w ith th e a d d it io n a l p ro g ra m (s ) ,

a n d

• E a rn a m in im u m o f f i f te e n ( 1 5 ) a d d it io n a l c re d its a t th e c o lle g e b e y o n d

th o s e re q u ire d fo r th e f ir s t a n d s u b s e q u e n t d e g re e s .

S tud en t L ea rn in g O u tcom es

M a n c h e s te r C o m m u n ity C o lle g e h a s id e n t if ie d c o m p e te n c ie s w h ic h m u s t

b e a c h ie v e d b y s tu d e n ts in e a c h d e g re e p ro g ra m . S tu d e n ts w il l b e a w a rd e d

th e A s s o c ia te D e g re e u p o n c o m p le t io n o f a c a d e m ic re q u ire m e n ts a n d

d e m o n s tra t io n th a t th o s e re q u ire d p ro g ra m c o m p e te n c ie s h a v e b e e n

a c h ie v e d .

II. Professional Certificate Requirements

A P ro fe s s io n a l C e r t i f ic a te re q u ire s c o m p le t io n o f a m in im u m o f 3 2

s e m e s te r h o u rs o f c re d it to d e v e lo p s k il ls in a n o c c u p a t io n a l f ie ld a n d a

m in im u m o f 1 2 c re d its o f G e n e ra l E d u c a t io n c re d its . E a c h is d e s ig n e d

to fa c i l i ta te t ra n s fe r in to a n A s s o c ia te D e g re e if th e s tu d e n t d e c id e s to

c o n t in u e .

III. Student Academic Classifications
E a c h s tu d e n t is e x p e c te d to d e m o n s tra te o rd e r ly p ro g re s s in

c o m p le t in g h is /h e r e d u c a t io n a l o b je c t iv e a t M C C . To h e lp c la r ify e a c h

s tu d e n t ’s s ta tu s a t M C C , s tu d e n ts a re a s s ig n e d to o n e o f th e fo l lo w in g

c a te g o r ie s .

• Fu ll-t im e s tu d en t – a p e rs o n w h o is e n ro l le d in 1 2 o r m o re

s e m e s te r c re d it h o u rs .

• P a rt-tim e s tu d en t – a p e rs o n w h o is e n ro l le d in fe w e r th a n 1 2

s e m e s te r c re d it h o u rs .

• M a tricu la ted s tu d en t – a p e rs o n w h o h a s a p p lie d fo r a d m is s io n

a n d b e e n a c c e p te d in to a d e g re e , c e r t i f ic a te , o r p ro fe s s io n a l c e r t i f ic a te

p ro g ra m . A m a tr ic u la te d s tu d e n t m a y a t te n d e ith e r fu l l o r p a r t t im e b u t

m u s t ta k e a t le a s t o n e c o u rs e p e r a c a d e m ic y e a r to m a in ta in h is /h e r

m a tr ic u la te d s ta tu s . A s tu d e n t w h o fa i ls to m a in ta in m a tr ic u la te d s ta tu s

m a y b e re q u ire d to re a p p ly fo r a d m is s io n a n d m e e t a n y n e w a c a d e m ic

re q u ire m e n ts in fo rc e a t th a t d a te . O n ly m a tr ic u la te d s tu d e n ts m a y :

a . e n ro l l fu l l t im e ;

b . a p p ly fo r f in a n c ia l a id o r s c h o la rs h ip s ;

c . c h a lle n g e o u t / te s t o u t o f c o u rs e s ;

d . b e a s s ig n e d a n a c a d e m ic a d v is o r ; b e a w a rd e d a d e g re e ,

c e r t i f ic a te , o r p ro fe s s io n a l c e r t i f ic a te , a n d

e . re c e iv e p r io r i ty p la c e m e n t in c la s s e s ( n o n - m a t r ic u la te d

s tu d e n ts w i l l b e a d m it te d o n a s p a c e - a v a i la b le b a s is ) .

• N on -m a tr icu la ted s tu d en t – a s tu d e n t w h o is ta k in g c re d it o r

n o n -c re d it c o u rs e s b u t is n o t e n ro l le d in a d e g re e , c e r t i f ic a te , o r

p ro fe s s io n a l c e r t i f ic a te p ro g ra m . S tu d e n ts a re e n c o u ra g e d to

m a tr ic u la te in o rd e r to s e c u re th e p r iv i le g e s a n d p ro te c t io n s o ffe re d

to m a tr ic u la te d s tu d e n ts .

IV. Academic Record

A ttend ance P o lic y

I t is th e re s p o n s ib i l i ty o f M C C s tu d e n ts to a t te n d a ll c la s s e s , la b o ra to ry

s e s s io n s , a n d c lin ic a l/c o -o p a ff i l ia t io n s . S tu d e n ts m u s t re c o g n iz e th a t

a b s e n c e w il l in te r fe re w ith a c a d e m ic s u c c e s s in th e ir p ro g ra m o f s tu d y.

T h e in s t ru c to r w il l b e re s p o n s ib le fo r in fo rm in g s tu d e n ts o f th e a t te n d a n c e

p o lic y a t th e b e g in n in g o f e a c h c o u rs e .

M C C re q u ire s fa c u lty to v e r ify s tu d e n t a t te n d a n c e tw ic e w ith in a te rm :

a t th e f ir s t c la s s m e e t in g o f e a c h te rm a n d a t th e c o n c lu s io n o f th e

A d d /D ro p p e r io d .

M C C re q u ire s a n in s t ru c to r h a v e a p u b lis h e d a t te n d a n c e p o lic y. W h e n

a p p lic a b le , th e in s t ru c to r is re q u ire d to fo rm a lly w ith d ra w a n y s tu d e n t w h o

h a s v io la te d th e in s t ru c to r 's a t te n d a n c e p o lic y a t a n y t im e d u r in g a te rm .

A ud itin g C ou rses

U n d e r th e A u d it p o l ic y, s tu d e n ts m a y e n ro l l in c o u rs e s w h ic h p ro v id e

a n o p p o r tu n ity to le a rn m o re a b o u t th e c h a lle n g e s o f c o lle g e w o rk ,

e x p lo re a d is c ip l in e o f in te re s t , re f re s h p r io r le a rn in g , o r s u p p le m e n t

e x is t in g k n o w le d g e . T y p ic a l ly, a s tu d e n t a t te n d s le c tu re s , s e m in a rs

a n d /o r la b , b u t d o e s n o t c o m p le te g ra d e d a s s ig n m e n ts . W h e n e n ro l le d

a s a n a u d it , th e s tu d e n t w il l n o t b e g iv e n a f in a l g ra d e n o r w il l c re d it

to w a rd s g ra d u a t io n b e g iv e n fo r th e c o u rs e ( th e a c a d e m ic t r a n s c r ip t

w i l l r e f le c t A U fo r th e c o u r s e ) . Students must pay full tuition for the
course. Financial Aid does not cover costs for an audited course.

N o t a ll c o u rs e s c a n b e ta k e n fo r a u d it , a n d e n tr y in to a c o u rs e a s a n

a u d it in g s tu d e n t is b y p e rm is s io n o f th e in s t ru c to r. A s tu d e n t m u s t

c o m p le te a re g is t ra t io n a s a n a u d it d u r in g th e f ir s t w e e k o f c la s s e s .

O n c e a d m it te d a s a n a u d it , th e s tu d e n t m a y n o t c h a n g e to c re d it

s ta tu s ; l ik e w is e , a s tu d e n t re g is te re d fo r c re d it m a y n o t c h a n g e to

a u d it s ta tu s .

C hange o f P rog ram

S tu d e n ts w is h in g to c h a n g e th e ir m a jo r s h o u ld s u b m it a C h a n g e o f

M a jo r F o rm . C re d it w il l b e t ra n s fe r re d o n ly fo r th o s e c o u rs e s th a t a p p ly

to th e n e w p ro g ra m . S o m e p ro g ra m s w ith l im ite d e n ro l lm e n t m a y n o t

b e a v a ila b le .

C hang in g C ou rse R equ irem en ts

T h e c o lle g e is c o n s ta n t ly re v ie w in g a n d u p g ra d in g th e c o n te n t o f

p ro g ra m s o ffe re d to e n s u re th a t e a c h g ra d u a te re c e iv e s a d e q u a te

k n o w le d g e a n d tra in in g to p e r fo rm c o m p e te n t ly in a c h o s e n te c h n ic a l

f ie ld . To a c c o m p lis h th is , th e c o lle g e re s e rv e s th e r ig h t to m o d ify

c o u rs e re q u ire m e n ts b a s e d o n its e d u c a t io n a l a n d p ro fe s s io n a l

o b je c t iv e s a n d th e n e e d s o f its s tu d e n ts .

C ou rse R epea t

F o r p u rp o s e s o f c a lc u la t in g th e c u m u la t iv e G PA ( C G P A ) , w h e n a

s tu d e n t re p e a ts a c o u rs e a t th e M C C , th e g ra d e a c h ie v e d in th e m o s t

re c e n t c o u rs e w il l b e th e g ra d e u s e d in th e C G PA c a lc u la t io n . A ll

p re v io u s g ra d e s w il l r e m a in o n th e t ra n s c r ip t b u t n o t u s e d in th e

c a lc u la t io n . O n ly th o s e re p e a te d c o u rs e s c o m p le te d a t th e s tu d e n t 's

c o lle g e o f m a tr ic u la t io n w il l b e u s e d in th e c a lc u la t io n o f th e C G PA ;

re p e a te d c o u rs e s c o m p le te d a t a n in s t i tu t io n o u ts id e o f th e s tu d e n t 's

c o lle g e o f m a tr ic u la t io n a n d tra n s fe r re d in to th e s tu d e n t 's c o lle g e o f

m a tr ic u la t io n w il l n o t b e u s e d in th e c a lc u la t io n o f th e C G PA . Th ird

and subsequen t a ttem p ts to rep ea t a cou rse w ill requ ire th e

app ro va l o f an app rop ria te ad v iso r and cou rse in s tru c to r.

C red it H ou r G u id e lin es

• A c re d it h o u r s h a ll b e th e e q u iv a le n t o f o n e ( l) h o u r o f w o rk p e r

w e e k fo r a 1 6 -w e e k s e m e s te r.

• A s e m e s te r c re d it h o u r s h a ll b e c o m p r is e d o f th e fo l lo w in g :

• C la s s ;

• L a b o ra to ry ;

• C lin ic a ls ;

• In te rn s h ip s ; o r

• C o -o p s .

• A c re d it h o u r s h a ll b e a llo c a te d b y th e fo l lo w in g :

C on tac t h ou rs C on tac t h ou rs . p e r sem es te r

p e r w eek (based on min. 15 wk. semester)

C la s s 1 1 5

L a b o ra to ry 2 o r 3 3 0 -4 5

C lin ic a l 3 to 5 4 5 -7 5

P ra c t ic u m , F ie ld w o rk 3 4 5

In te rn s h ip 3 to 6 4 5 -9 0

C o -o p Va r ia b le b y D e p t . V a r ia b le b y D e p t .

• O n e in s t ru c t io n a l h o u r s h a ll b e e q u a l to f i f ty (5 0 ) m in u te s .
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G rad in g

S tu d e n ts a re a s s ig n e d g ra d e s b a s e d u p o n e v a lu a t io n s o f th e ir w o rk .

G ra d e s a re g iv e n a t th e e n d o f e a c h s e m e s te r a n d a re b a s e d o n c r ite r ia

l is te d o n a n in d iv id u a l in s t ru c to r ’s s y l la b u s , b u t g e n e ra l ly in c lu d e q u iz z e s ,

te s ts , p ro je c ts , p a p e rs , a n d p a r t ic ip a t io n . S ta n d a rd s fo r g ra d e s a re l is te d

b e lo w .

Le tte r N um e ric a l L e tte r N um e ric a l

E qu iva len t E qu iva len t

A 4 .0 A F A d m in is t ra t iv e F a ilu re 0 .0

A - 3 .7 A U A u d it 0 .0

B + 3 .3 C S C o n t in u in g S tu d y 0 .0

B 3 .0 I In c o m p le te 0 .0

B - 2 .7 N P N o P a s s 0 .0

C + 2 .3 P P a s s 0 .0

C 2 .0 W W ith d ra w 0 .0

C - 1 .7 W F W ith d ra w F a il in g 0 .0

D + 1 .3 W P W ith d ra w P a s s in g 0 .0

D 1 .0

D - 0 .7

F 0 .0

E xp lan a tio n o f G rad es : A F, A U , C S , I, N P, P, W , W F, W P

A F -A dm in is tra tiv e F a ilu re

In s t ru c to r o r a d m in is t ra to r in it ia te d w ith d ra w a l a t a n y t im e fo r re a s o n s o th e r

th a n p o o r g ra d e p e r fo rm a n c e ; e .g . , fa i lu re to m e e t a t te n d a n c e

re q u ire m e n ts a s p u b lis h e d in th e in s t ru c to r 's s y l la b u s , v io la t io n o f th e

S tu d e n t C o d e o f C o n d u c t , d is ru p t iv e b e h a v io r, e tc . T h e g ra d e m a y a ls o b e

is s u e d if a s tu d e n t re g is te re d in a c lin ic , p ra c t ic u m , in te rn s h ip o r la b is

d e e m e d u n s a fe o r p e r fo rm in g in a n u n s a t is fa c to ry m a n n e r a s d e te rm in e d b y

a n e v a lu a t io n b y a fa c u lty m e m b e r /a g e n c y s u p e rv is o r in a c c o rd a n c e w ith

d e p a r tm e n t c r ite r ia a n d p ro c e d u re . A F is c a lc u la te d in th e G PA a s a n "F."

AU -A ud it

A c o u rs e ta k e n a s a n a u d it d o e s n o t e a rn c re d it a n d c a n n o t b e u s e d to m e e t

g ra d u a t io n re q u ire m e n ts . A d m is s io n b y p e rm is s io n o f th e

in s t ru c to r. N o t a l l c o u rs e s c a n b e ta k e n fo r a u d it . S e e A u d it in g C o u r s e s .

CS -C on tin u in g S tud y

T h is g ra d e a llo w s a s tu d e n t to re - re g is te r fo r a d e v e lo p m e n ta l c o u rs e if

c o m p e te n c ie s h a v e n o t b e e n m e t b y th e e n d o f th e c o u rs e . I t is in te n d e d fo r

s tu d e n ts w h o h a v e d e m o n s tra te d p ro g re s s a n d a c o m m itm e n t to

s u c c e e d in g in th e c o u rs e , b u t w h o n e e d m o re t im e to a c h ie v e

c o m p e te n c ie s . T h e C S g ra d e d o e s n o t a ffe c t th e s tu d e n t ’s G PA .

I- In com p le te

In d ic a te s th a t a s tu d e n t h a s n o t c o m p le te d a m a jo r c o u rs e a s s ig n m e n t d u e

to e x t ra o rd in a ry c ir c u m s ta n c e s . I t is n o t u s e d to g iv e a n e x te n s io n o f t im e

fo r a s tu d e n t d e lin q u e n t in m e e t in g c o u rs e re s p o n s ib i l i t ie s . T h e “ I ” g ra d e is

n o t c a lc u la te d in to th e G PA . H o w e v e r, a l l w o rk m u s t b e c o m p le te d b y th e

e n d o f th e th ird w e e k o f th e s u b s e q u e n t s e m e s te r o r th e g ra d e d e fa u lts to

a n F. S e e In c o m p le te G r a d e s .

NP - N o P ass U n s a t is fa c to ry w o rk ; n o t c a lc u la te d in to th e G PA .

P -P ass N o t c a lc u la te d in to th e G PA .

W -W ith d raw a l

S tu d e n t in it ia te d w ith d ra w a l f ro m a c o u rs e a t a n y t im e p r io r to c o m p le t io n o f

th e d ro p d e a d lin e ( 6 0 % o f th e c o u r s e ) . D o e s n o t a ffe c t G PA .

W P - S tu d e n t in it ia te d w ith d ra w a l f ro m a c o u rs e a f te r th e d ro p d e a d lin e

( 6 0 % o f th e c o u r s e ) w h e n th e s tu d e n t h a s a p a s s in g g ra d e a t t im e o f d ro p ,

a s d e te rm in e d b y th e in s t ru c to r. D o e s n o t a ffe c t G PA .

W F - S tu d e n t in it ia te d w ith d ra w a l f ro m a c o u rs e a f te r th e d ro p d e a d lin e

( 6 0 % o f th e c o u r s e ) w h e n th e s tu d e n t h a s a fa i l in g g ra d e a t t im e o f d ro p ,

a s d e te rm in e d b y th e in s t ru c to r. T h e W F g ra d e is c a lc u la te d in th e G PA

a s a n "F."

G rade P o in t Ave rag es

S c h o la s t ic s ta n d in g a t th e e n d o f e a c h s e m e s te r is d e te rm in e d v ia th e g ra d e

p o in t a v e ra g e ( G P A ) , c o m p u te d b y d iv id in g to ta l s e m e s te r p o in ts

( g r a d e e q u iv a le n t m u lt ip l ie d b y c r e d it h o u r s ) b y to ta l c re d its a t te m p te d .

T h e c u m u la t iv e g ra d e p o in t a v e ra g e ( C G P A ) is d e te rm in e d a t th e e n d

o f th e s e c o n d a n d s u b s e q u e n t s e m e s te rs b y d iv id in g c u m u la t iv e p o in ts

b y th e to ta l c re d it h o u rs a t te m p te d , ta k in g in to a c c o u n t a l l p re v io u s

w o rk c o m p le te d . R e fe r to th e o n lin e S tu d e n t H a n d b o o k fo r a d d it io n a l

in fo rm a t io n p e r ta in in g to c a lc u la t in g o r d e te rm in in g G PA s a n d C G PA s .

In com p le te G rad es

A n In c o m p le te G ra d e ( I ) in d ic a te s th a t a s tu d e n t h a s n o t c o m p le te d a

m a jo r c o u rs e a s s ig n m e n t (u s u a lly a f in a l e x a m o r c u lm in a t in g f in a l

a s s e s sm e n t) d u e to e x t ra o rd in a ry c ir c u m s ta n c e s , s u c h a s s e r io u s

i l ln e s s , d e a th in th e fa m ily, e tc . T h e g ra d e is a p p lie d o n ly in th o s e

in s ta n c e s w h e re th e s tu d e n t h a s a re a s o n a b le c h a n c e o f p a s s in g .

I t is n o t u s e d to g iv e a n e x te n s io n o f t im e fo r a s tu d e n t d e l in q u e n t in

m e e t in g c o u r s e r e s p o n s ib i l i t ie s .

T h e w o rk m u s t b e c o m p le te d b y th e s tu d e n t th ro u g h fo rm a l

a r ra n g e m e n t w ith th e in s t ru c to r n o la te r th a n :

• th e e n d o f th e th ird w e e k in th e s p r in g s e m e s te r fo r a g ra d e

is s u e d in th e fa l l s e m e s te r ;

• th e e n d o f th e th ird w e e k in th e fa l l s e m e s te r fo r a g ra d e

is s u e d in th e s u m m e r te rm ;

• th re e w e e k s f ro m th e e a r l ie s t s ta r t d a te o f th e s u m m e r

te rm fo r a g ra d e is s u e d in th e s p r in g s e m e s te r.

S h o u ld th e s tu d e n t fa i l to c o m p le te th e w o rk w ith in th e d e s ig n a te d

p e r io d , th e g ra d e w il l a u to m a t ic a l ly b e c o m e a n F. E x c e p t io n s to th e

a b o v e d e a d lin e s m a y b e m a d e b y th e V ic e P re s id e n t o f A c a d e m ic

A ffa ir s o r h is /h e r d e s ig n e e .

“ I ” g ra d e s w il l n o t b e in c lu d e d in th e c o m p u ta t io n o f th e G ra d e P o in t

A v e ra g e . A n “ I ” g ra d e m a y a ffe c t a s tu d e n t ’s f in a n c ia l a id . S tu d e n ts

s h o u ld c o n ta c t th e F in a n c ia l A id O ff ic e fo r fu r th e r in fo rm a t io n .

M a tricu la tio n

A s tu d e n t w h o h a s ta k e n in d iv id u a l c o u rs e s a n d th e n d e c id e d to w o rk

fo r a d e g re e s h o u ld c o m m it to a s p e c if ic p ro g ra m a n d fo rm a lly

m a tr ic u la te a f te r p ro p e r c o u n s e lin g p r io r to th e s a t is fa c to ry c o m p le t io n

o f 9 s e m e s te r h o u rs in a p p ro p r ia te c o u rs e s .

A s tu d e n t w h o h a s c o m p le te d m o re th a n 9 s e m e s te r h o u rs m a y f in d

th a t n o t a l l o f th e m c a n b e a p p lie d to w a rd th e d e g re e h e /s h e s e e k s ;

h e n c e , th e im p o r ta n c e o f m a tr ic u la t in g b e fo re c o m p le t in g 9 s e m e s te r

h o u rs .

R es id en cy R equ irem en t

T h e m in im u m a c a d e m ic re s id e n c y c re d it re q u ire m e n t fo r a n a s s o c ia te

d e g re e is 1 6 c re d it h o u rs . A m in im u m o f 8 c re d it h o u rs o f th e c o u rs e s

ta k e n to m e e t th e re q u ire m e n t s h a ll b e a d v a n c e d c o u rs e s in th e

s tu d e n t 's m a jo r s tu d y. A d v a n c e d c o u rs e s c a r ry a c o u rs e n u m b e r o f

2 0 0 o r h ig h e r. S tu d e n ts m a y n o t te s t o u t o f c o u rs e s in o rd e r to fu lf i l l

th e ir re s id e n c y re q u ire m e n t .

In o rd e r to e s ta b lis h re s id e n c y in a n in s t i tu t io n , th e fo l lo w in g is

re q u ire d :

• F o r a n A s s o c ia te D e g re e , a m in im u m o f 1 6 s e m e s te r c re d its m u s t

b e c o m p le te d e ith e r a s a fu l l- t im e s tu d e n t , a c o n t in u in g e d u c a t io n

s tu d e n t , o r a c o m b in a t io n o f e a c h fro m c re d it c o u rs e s o ffe re d d ire c t ly

b y a n d u n d e r th e fu l l c o n t ro l o f M C C . A t le a s t e ig h t c re d its m u s t b e

ta k e n in a d v a n c e d le v e l c o u rs e s in th e s tu d e n t ’s m a jo r. A d v a n c e d

c o u rs e s c a r ry a c o u rs e n u m b e r o f 2 0 0 o r h ig h e r. S tu d e n ts m a y n o t

te s t o u t o f c o u rs e s in o rd e r to fu lf i l l th e ir re s id e n c y re q u ire m e n t .

• F o r a P ro fe s s io n a l C e r t i f ic a te , a s tu d e n t m u s t c o m p le te a t le a s t n in e

c re d its o r 2 5 % o f th e c re d its , w h ic h e v e r is la rg e r, re q u ire d fo r th e

P ro fe s s io n a l C e r t i f ic a te , a t M C C .

• F o r a C e r t i f ic a te , a s tu d e n t m u s t c o m p le te a t le a s t s ix c re d its o r 2 5 %

o f th e c re d its , w h ic h e v e r is la rg e r, re q u ire d fo r th e C e r t i f ic a te a t

M C C .
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W ithd raw a l from th e C o lleg e

A s tu d e n t w h o f in d s it n e c e s s a ry to w ith d ra w fro m th e c o lle g e is

s t ro n g ly e n c o u ra g e d to c o m p le te th e e s ta b lis h e d p ro c e s s , w h ic h

in c lu d e s c o m p le t io n o f a n o ff ic ia l w ith d ra w a l fo rm ( a v a i la b le f r o m th e

R e g is t r a r ) a n d p a r t ic ip a t io n in a n e x it in te rv ie w w ith th e V ic e P re s id e n t

o f S tu d e n t a n d C o m m u n ity S e rv ic e s o r h is /h e r d e s ig n e e . T h e p u rp o s e

o f th e e x it in te rv ie w is to c o m m u n ic a te th e c o lle g e 's a c a d e m ic a n d

f in a n c ia l p o lic ie s p e r t in e n t to th e d a te o f w ith d ra w a l, a n d to o ffe r

s u p p o r t a n d a c a d e m ic a d v is e m e n t a s n e e d e d a n d d e s ire d . F a ilu re to

w ith d ra w o ff ic ia l ly w il l r e s u lt in a n o ta t io n o n th e s tu d e n t 's p e rm a n e n t

re c o rd : W ith d ra w n -N o t- in -G o o d -S ta n d in g .

VI. Academic Placement Policy

A cadem ic P lacem en t P o lic y

A n y s tu d e n t a d m it te d in to a d e g re e , p ro fe s s io n a l c e r t i f ic a te o r

c e r t i f ic a te p ro g ra m a t M C C m u s t ta k e p la c e m e n t te s ts in re a d in g ,

w r it in g a n d m a th e m a t ic s a n d c o m p u te r s k i l ls s o th a t a p p ro p r ia te

c o u rs e p la c e m e n ts c a n b e m a d e .

P r io r to re g is t ra t io n in c o lle g e - le v e l c o u rs e w o rk , e v e ry s tu d e n t

a d m it te d in to a d e g re e o r c e r t i f ic a te p ro g ra m w il l b e re q u ire d to

d e m o n s tra te c o m p e te n c ie s in re a d in g , w r it in g , m a th e m a t ic s a n d

c o m p u te r s k i l ls . A m a n d a to ry a s s e s sm e n t to o l, th e A C C U P L A C E R ,

w il l b e u s e d to id e n t ify th e a p p ro p r ia te le v e l c o u rs e w o rk fo r m a th ,

E n g lis h a n d c o m p u te r s k i l ls fo r c o u rs e s im p a c te d b y o n e o f th e s e

c o m p e te n c ie s . P le a s e s e e th e d is c u s s io n b e lo w fo r d e ta i ls o n s e e k in g

fu l l o r p a r t ia l w a iv e rs fo r th e p la c e m e n t p o lic y. S tu d e n ts w il l n o t b e

d e n ie d a d m is s io n b a s e d o n p la c e m e n t te s t s c o re s .H o w e v e r, s tu d e n ts

m a y b e re q u ire d to s u c c e s s fu l ly c o m p le te a d e v e lo p m e n ta l s k i l ls

c o u rs e p r io r to b e g in n in g c o u rs e w o rk in th e p ro g ra m o f s tu d y to w h ic h

th e y h a v e b e e n a d m it te d .

M C C ’s p la c e m e n t p o lic y m a y b e w a iv e d , in fu l l o r p a r t , fo r th o s e

in d iv id u a ls w h o h a v e m e t o n e o r m o re o f th e fo l lo w in g c o n d it io n s :

• E a rn e d a m in im u m s c o re o f 5 0 0 o n th e S AT v e rb a l a n d a m in im u m

s c o re o f 5 0 0 o n th e S AT q u a n t ita t iv e . T h is c o n d it io n a p p lie s o n ly to

th e M AT H p o r t io n o f th e A c c u p la c e r ; i t m a y no t b e u s e d to w a iv e

E n g lis h p la c e m e n t re q u ire m e n ts . A c o p y o f th e S AT s c o re s m u s t

b e p ro v id e d w h e n th is w a iv e r is re q u e s te d .

• C om p le te d a c o m p u te r -b a s e d p la c e m e n t te s t (C B T ) w ith in th e

p a s t th ree yea rs a t M C C o r a n o th e r a c c re d ite d p o s t s e c o n d a ry

in s t i tu t io n . A f te r th re e y e a rs , s tu d e n ts m u s t re ta k e th e A c c u p la c e r to

d e te rm in e a p p ro p r ia te c o u rs e p la c e m e n t .

• T ra n s fe r re d a m a th o r E n g lis h c o u rs e f ro m a n o th e r a c c re d ite d

in s t i tu t io n in to a n M C C p ro g ra m .

T h e o n lin e p la c e m e n t te s ts {A CCUPLACER *} a re a d m in is te re d b y

C A P S a n d c a n b e d o n e o n a d ro p - in b a s is d u r in g C A P S o p e n h o u rs .

S tu d e n ts m a y b e a s k e d to ta k e p o r t io n s o f th e A c c u p la c e r P la c e m e n t

Te s t if c o u rs e w o rk c u r re n c y m ig h t a ffe c t th e s tu d e n t ’s a b il i ty to b e

s u c c e s s fu l in s u b s e q u e n t c o u rs e s .

S tu d e n ts s e e k in g to w a iv e a m a th o r E n g lis h p la c e m e n t m a y e ith e r :

• R e te s t o n e o r m o re p o r t io n s o f th e A c c u p la c e r ( m in im u m w a it in g

p e r io d o f 3 0 d a y s r e q u ir e d ) O R

• In it ia te th e c o u rs e w a iv e r re q u e s t p ro c e s s b y o b ta in in g th e

re q u e s t fo rm fro m C A P S a n d s u b m it t in g it to th e a p p ro p r ia te

d e p a r tm e n t . R e q u e s ts fo r a c o u rs e w a iv e r m u s t b e re c e iv e d n o

la te r th a n o n e w e e k p r io r to th e s ta r t o f th e s e m e s te r ; re q u e s ts w il l

b e c o n s id e re d b y d e p a r tm e n t fa c u lty a f te r th e s u b m is s io n c u to ff

d a te . S tu d e n ts w il l b e in fo rm e d o f th e d e p a r tm e n t ’s d e c is io n b y

e m a il / p h o n e .

• W h ile a d e c is io n is p e n d in g , s tu d e n ts a re e n c o u ra g e d to re g is te r

fo r th e p re re q u is ite c o u rs e to s e c u re a s p a c e ; s tu d e n ts w h o s e

w a iv e r re q u e s t is a p p ro v e d w il l b e a s s is te d in f in d in g a n o p e n

s e c t io n o f th e c o u rs e .

A n y s tu d e n t w h o h a s a d is a b il i ty th a t m ig h t in te r fe re w ith h is /h e r a b il i ty

to ta k e th e a s s e s sm e n t in d e p e n d e n t ly m a y re q u e s t s p e c ia l te s t in g

a c c o m m o d a t io n s f ro m th e C o o rd in a to r fo r D is a b il i ty S e rv ic e s .

S tu d e n ts w h o a re n o n -n a t iv e s p e a k e rs o f th e E n g lis h la n g u a g e m a y

a c c e s s a v a r ia t io n o f th e p la c e m e n t te s t ( L O E P ) th a t w il l d e te rm in e

S tud en ts ’ B ill o f R ig h ts

T h e c o lle g e s h a ll p ro v id e a n e n v iro n m e n t th a t fo s te rs a c a d e m ic f re e d o m ,

e n s u re s th e in te g r ity o f th e a c a d e m ic p ro c e s s , a n d p ro te c ts th e p r in c ip le o f

in te l le c tu a l d iv e rs ity. T h e c la s s ro o m is a fo ru m fo r e x p o s in g s tu d e n ts to

s c h o la r ly v ie w p o in ts . S tu d e n ts w il l b e g ra d e d n o t o n th e b a s is o f th e ir

p o li t ic a l, re l ig io u s o r id e o lo g ic a l b e lie fs , b u t o n th e b a s is o f th e ir re a s o n e d

a n s w e rs a n d a p p ro p r ia te k n o w le d g e o f th e s u b je c ts a n d d is c ip l in e s th e y

s tu d y a n d in a c c o rd a n c e w ith th e a c a d e m ic s ta n d a rd s s e t fo r th in th e

c o u rs e s y lla b u s .

V. Adding/Dropping Courses

B e fo re a d d in g o r d ro p p in g a c la s s o r c la s s e s , s tu d e n ts m u s t c o n s u lt th e ir

A c a d e m ic A d v is o r a n d /o r th e in s t ru c to rs re s p o n s ib le fo r th o s e c la s s e s .

A dd ing a C ou rse

A c o u rs e m a y b e a d d e d a t a n y t im e p r io r to th e s ta r t o f th e s e c o n d w e e k o f

th e s e m e s te r o r o th e r p ro ra te d t im e lin e . S tu d e n ts re m a in in g in th e s a m e

c o u rs e w h o w is h to c h a n g e th e ir s e c t io n m u s t d o s o th ro u g h fo rm a l

n o t if ic a t io n to th e R e g is t ra r 's O ff ic e b y u s in g th e ADD /D RO P fo rm w ith

th e in s t ru c to r 's a p p ro v a l.

A dd ing a 100% O n lin e C ou rse

A s tu d e n t m a y a d d a 1 0 0 % o n lin e c o u rs e u p to th e o ff ic ia l s ta r t d a te o f th e

s e m e s te r. O n c e th e s e m e s te r h a s s ta r te d , a s tu d e n t m a y a d d a 1 0 0 %

o n lin e c o u rs e o n ly w ith th e p e rm is s io n o f th e in s t ru c to r.

M ax im um En ro llm en t fo r O n lin e C ou rses

T h e m a x im u m e n ro llm e n t fo r a 1 0 0 % o n lin e c o u rs e w il l b e s e t a t tw e n ty ( 2 0 )

s tu d e n ts . E n ro l lm e n ts in e x c e s s o f tw e n ty s tu d e n ts m a y b e d o n e b y m u tu a l

a g re e m e n t w ith th e in s t ru c to r.

D ropp in g a C ou rse

T h e s tu d e n t s h o u ld in it ia te th e o ff ic ia l d ro p p ro c e d u re a f te r c o n s u lta t io n

w ith h is /h e r fa c u lty a d v is o r. S im p ly c e a s in g to a t te n d c la s s e s o r n o t ify in g

th e in s t ru c to r d o e s n o t c o n s t itu te o ff ic ia l ly d ro p p in g a c o u rs e .

T h o u g h th e re m a y b e f in a n c ia l o r a c a d e m ic p e n a lt ie s in v o lv e d , c o u rs e s m a y

b e d ro p p e d a t a n y t im e , b u t o n ly th ro u g h fo rm a l w r it te n n o t if ic a t io n to th e

R e g is t ra r 's O ff ic e a n d c o m p le t io n o f th e fo l lo w in g p ro c e d u re :

B e fo re o ff ic ia l ly d ro p p in g a c o u rs e , th e s tu d e n t s h o u ld f ir s t d is c u s s th e

m a t te r w ith th e in s t ru c to r a n d fa c u lty a d v is o r. I f , a f te r d is c u s s in g th e m a t te r

w ith b o th in d iv id u a ls , th e s tu d e n t d e c id e s to d ro p , a n ADD /D RO P fo rm

s h o u ld b e o b ta in e d fro m th e R e g is t ra r 's O ff ic e . The fo rm m u s t b e

c o m p le te d b y th e s tu d e n t a n d s u b m it te d to th e R e g is t ra r 's O ff ic e .

A n y s tu d e n t w h o o ff ic ia l ly d ro p s f ro m a c o u rs e . . .

• a n y t im e p r io r to th e e n d o f th e e ig h th ( 8 th ) c a le n d a r d a y o f th e s e m e s te r,

w il l r e c e iv e n o g ra d e in th e c o u rs e , a n d n o n o ta t io n w il l a p p e a r o n h is /h e r

a c a d e m ic re c o rd .

• u p to th e e n d o f th e te n th ( 1 0 ) w e e k o f a s e m e s te r w il l r e c e iv e a

"W " g ra d e o n h is /h e r t ra n s c r ip t .

• u p to te n ( 1 0 ) d a y s p r io r to th e b e g in n in g o f th e f in a l e x a m p e r io d ,

w il l r e c e iv e W ith d ra w /P a s s ( W /P ) o r W ith d ra w /F a il ( W /F ) o n th e

tra n s c r ip t . T h e W /P is n o t c a lc u la te d in th e G PA . T h e W F is

c a lc u la te d in th e G PA a s a n "F."

• W h e n th e re a re fe w e r th a n te n ( 1 0 ) c la s s d a y s re m a in in g to th e

b e g in n in g o f th e f in a l e x a m p e r io d , s tu d e n ts w il l r e c e iv e a n

a p p ro p r ia te g ra d e o th e r th a n W /P o r W /F, a n d th a t g ra d e w il l b e

c o m p u te d o n th e tra n s c r ip t in th e s tu d e n t 's g ra d e p o in t a v e ra g e .

NO TE : T h e a b o v e t im e lin e is s p e c if ic to c la s s e s th a t m e e t 1 6 w e e k s .

A n y c la s s th a t m e e ts le s s th a n 1 6 w e e k s w il l fo l lo w a p ro ra te d t im e lin e .

R e -adm iss io n to th e C o lleg e

S tu d e n ts w h o h a v e w ith d ra w n , o r w h o h a v e b e e n s u s p e n d e d b y th e

c o lle g e , m a y a p p ly fo r re a d m is s io n . S tu d e n ts m a y c o n t in u e to ta k e c o u rs e s

a t th e c o lle g e o n a n o n -m a tr ic u la te d b a s is if s p a c e is a v a ila b le . C o n ta c t th e

O ff ic e o f A d m is s io n s fo r m o re in fo rm a t io n .

If yo u dec id e to d rop a c lass… .

DO NO T JU ST STO P ATTEND ING .

F IL L O U T AN ADD /D RO P FO RM IN TH E REG IS TRAR 'S O FF IC E .
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c o u rs e p la c e m e n t b a s e d o n a s s e s s e d le v e ls o f E n g lis h p ro f ic ie n c y.

* ACCUPLACER is a p ro d u c t o f C o lle g e B o a rd , a d iv is io n o f th e

E d u c a t io n a l Te s t in g S e rv ic e ( E T S ) . P o lic y a d o p te d : D e c . 3 , 2 0 0 3 .

Eng lish D epa rtm en t P lacem en t P o lic y

B e fo re s tu d e n ts m a y re g is te r fo r c o l le g e - le v e l E n g lis h c o u rs e s , th e y m u s t

d e m o n s tra te m a s te ry o f E n g lis h a t th e h ig h s c h o o l le v e l. P la c e m e n ts a re

d e te rm in e d a s fo l lo w s :

E N G L 0 9 8 is th e f ir s t in a s e q u e n c e o f d e v e lo p m e n ta l w r it in g c o u rs e s

d e s ig n e d to b u ild th e re q u is ite s k i l ls fo r s u c c e s s in E N G L 11 0 . A g ra d e o f C

o r b e t te r is re q u ire d to p ro g re s s f ro m E N G L 0 9 8 to E N G L 0 9 9 o r E N G L 0 9 9

to E N G L 11 0 . S tu d e n ts w is h in g to m o v e d ire c t ly f ro m E N G L 0 9 8 to E N G L

11 0 m u s t re ta k e A c c u p la c e r a n d re c e iv e a p la c e m e n t o f E N G L 11 0 .

C om pu te r S k ills P lacem en t (C SP ) P o lic y

B e fo re s tu d e n ts m a y re g is te r fo r c o l le g e - le v e l c o m p u te r c o u rs e C IS 11 0 o r

C IS 111 , th e y m u s t ta k e th e C o m p u te r S k il ls P la c e m e n t a s s e s sm e n t .

P la c e m e n ts a re d e te rm in e d a s fo l lo w s :

• A s c o re o f le s s th a n 6 5 % p la c e m e n t is C IS 0 9 7 C o m p u te r F u n d a m e n ta ls

d e s ig n e d to b u ild th e re q u is ite s k i l ls fo r s u c c e s s in C IS 11 0 . A g ra d e o f C

o r b e t te r is re q u ire d to p ro g re s s f ro m C IS 0 9 7 to C IS 11 0 .

• A s c o re o f 6 5 % o r a b o v e p la c e m e n t w il l b e C IS 11 0 M ic ro s o f t C o m p u te r

A p p lic a t io n s o r C IS 111 C o m p u te r Te c h n o lo g ie s .

VII. Advanced Standing

A m a tr ic u la te d s tu d e n t w h o is a b le to p re s e n t e v id e n c e s u p p o r t in g

e d u c a t io n in o n e o r m o re c o u rs e s a p p lic a b le to th e s tu d e n t 's p ro g ra m o f

s tu d y m a y re q u e s t th a t th o s e c re d its /e x p e r ie n c e b e e v a lu a te d a n d a p p lie d

to g ra d u a t io n re q u ire m e n ts . F o u r m e th o d s o f g a in in g a d v a n c e d s ta n d in g

a re a s fo l lo w s :

• T ra n s fe r o f c re d it f r o m a n o th e r in s t i tu t io n ;

• C o lle g e L e v e l E x a m in a t io n P ro g ra m (C L E P ) ;

• C re d it b y E x a m in a t io n ( In te rn a l) , o r

• C re d it fo r p r io r le a rn in g e x p e r ie n c e .

1 . Tran s fe r o f C red it from A no th e r In s titu tio n

S tu d e n ts m a y tra n s fe r c re d its e a rn e d a t o th e r a c c re d ite d in s t i tu t io n s fo r

c o u rs e w o rk re q u ire d b y th e ir M C C m a jo r p ro g ra m . I t is th e s tu d e n t 's

re s p o n s ib i l i ty to fu rn is h th e c o lle g e w ith (1 ) o ff ic ia l t r a n s c r ip ts o f a c a d e m ic

c o u rs e s f ro m each c o lle g e th e y h a v e a t te n d e d a n d (2 ) c a ta lo g s f ro m e a c h

in s t i tu t io n a t te n d e d w ith c o u rs e d e s c r ip t io n s fo r w h ic h t ra n s fe r c re d it is

s o u g h t . G ra d e s o f "C " o r b e t te r in c o u rs e s ju d g e d b y th e c o lle g e to b e

e q u iv a le n t in n a tu re a n d c o n te n t to M C C p ro g ra m o ffe r in g s w il l b e

a c c e p te d .

S tu d e n ts s e e k in g a d e g re e /p ro fe s s io n a l c e r t i f ic a te a t M C C m u s t fu lf i l l

r e s id e n c y re q u ire m e n ts . A s tu d e n t m u s t h a v e a m in im u m o f 6 4 c re d its in

o rd e r to c o m p le te a d e g re e a n d m u s t c o m p le te a ll r e q u ire d c o u rs e s fo r th e ir

a c a d e m ic p ro g ra m .

T ra n s fe r o f a c o u rs e to th is in s t i tu t io n d o e s n o t g u a ra n te e t ra n s fe r o f th a t

s a m e c o u rs e to s u b s e q u e n t in s t i tu t io n s . S e e in d iv id u a l a c a d e m ic p ro g ra m

d e s c r ip t io n s fo r s p e c if ic p ro g ra m tra n s fe r p o lic ie s .

H igh S choo l A dvanced P lacem en t C ou rsew o rk

S tu d e n ts re q u e s t in g c re d it fo r A d v a n c e d P la c e m e n t E x a m s ta k e n in

h ig h s c h o o l, o ffe re d b y th e C o lle g e E n tra n c e E x a m in a t io n B o a rd ,

m u s t s u b m it o ff ic ia l d o c u m e n ta t io n in c lu d in g s c o re re p o r ts f ro m

C E E B , in o rd e r to h a v e e x a m in a t io n s e v a lu a te d fo r t ra n s fe r c re d it .

M C C w il l a c c e p t A d v a n c e d P la c e m e n t s c o re s o f “4 ” a n d “5 ” .

2 . C o lleg e L eve l E xam in a tio n P rog ram (C LEP )

S tu d e n ts w ith p re v io u s a c a d e m ic e x p e r ie n c e in s p e c if ic s u b je c t

a re a s m a y c h o o s e to e a rn c re d its b y ta k in g a n a t io n a lly s ta n d a rd iz e d

e x a m k n o w n a s C L E P. M C C is a n a p p ro v e d te s t in g s ite fo r C L E P,

p ro v id in g e x a m in a t io n s in th e a re a s o f C o m p o s it io n a n d L ite ra tu re ,

F o re ig n L a n g u a g e s , S o c ia l S c ie n c e s , H is to ry, S c ie n c e a n d M a th e -

m a t ic s . A c o m p le te l is t o f th e C L E P e x a m s a c c e p te d fo r c re d it b y

M C C , a lo n g w ith c o r re s p o n d in g c o u rs e n a m e s a n d c re d its , is

a v a ila b le in C A P S ( C e n te r fo r A c a d e m ic P la n n in g a n d S u p p o r t ) .

S u c c e s s fu l c o m p le t io n o f a C L E P e x a m is t re a te d a s a tra n s fe r

c re d it . S tu d e n ts m u s t re q u e s t th a t a c o p y o f th e ir s c o re s b e s e n t

to M C C fo r re v ie w . T h is re q u e s t is m a d e to C o lle g e B o a rd a n d c a n

b e d o n e d u r in g o r a f te r th e e x a m . A c c e p ta n c e o f C L E P e x a m s fo r

t ra n s fe r c re d its w il l b e b a s e d o n th e fo l lo w in g c r ite r ia :

• T h e s tu d e n t h a s e a rn e d a p a s s in g s c o re a s d e f in e d b y T h e

C o lle g e B o a rd a n d th e c o lle g e .

• T h e s tu d e n t h a s b e e n a c c e p te d in to a p ro g ra m .

• T h e re is a c o u rs e w ith in th e s tu d e n t 's p ro g ra m o f s tu d y th a t is

e q u iv a le n t to th e C L E P e x a m .

A lth o u g h C L E P c re d its c o u n t to w a rd s g ra d u a t io n , C L E P s c o re s a re

n o t c a lc u la te d in to a s tu d e n t 's G PA o r in a n y w a y in te rp re te d a s a

g ra d e . A d d it io n a lly, C L E P c re d its m a y n o t b e a p p lie d to w a rd s M C C ’s

2 5 % re s id e n c y re q u ire m e n t . S tu d e n ts m a y n o t t ra n s fe r C L E P c re d its

fo r a c o u rs e th e y h a v e s u c c e s s fu l ly c o m p le te d o r fo r a c o u rs e th a t is

m o re a d v a n c e d th a n th e s u b je c t o f th e e x a m . A n y s tu d e n t w h o fa i ls

a n M C C c o u rs e a n d w is h e s to ta k e a C L E P e x a m in lie u o f

re ta k in g th e c o u rs e m u s t re a liz e th a t th e o r ig in a l g ra d e re c e iv e d w il l

r e m a in o n h is /h e r t ra n s c r ip t a n d w il l b e c o u n te d in th e C G PA . T h e

C L E P e x a m s c o re d o e s n o t re p la c e a g ra d e fo r a n M C C c o u rs e .

S tu d e n ts s h o u ld s p e a k w ith th e ir a c a d e m ic a d v is o r if th e y h a v e

q u e s t io n s re g a rd in g th is p ro c e s s .

C L E P e x a m s a re a d m in is te re d o n th e c o m p u te r ( C L E P C B T )

th ro u g h th e C e n te r fo r A c a d e m ic P la n n in g a n d S u p p o r t . F o r m o re

in fo rm a t io n , c o n ta c t C A P S .

3 . C red it b y E xam in a tio n (In te rn a l)

C re d it b y e x a m in a t io n m a y b e e a rn e d o n ly b y a m a tr ic u la te d s tu d e n t

w h o , b y s tu d y, t ra in in g o r e x p e r ie n c e o u ts id e M C C h a s a c q u ire d s k i l l

o r k n o w le d g e e q u iv a le n t to th a t a c q u ire d b y a s tu d e n t e n ro l le d in th e

C o lle g e . A s tu d e n t is e l ig ib le fo r a m ax im um o f 1 6 c re d its th ro u g h

c re d it b y e x a m in a t io n .

I f th e s tu d e n t p a s s e s th e e x a m , a p p ro p r ia te c re d its s h a ll b e a p p lie d

to th e s tu d e n t ’s a c a d e m ic re c o rd . C re d it w il l n o t b e g iv e n fo r g ra d e s

b e lo w C . A s tu d e n t re c e iv in g a g ra d e b e lo w C is in e lig ib le fo r

a n o th e r s p e c ia l e x a m in a t io n in th a t c o u rs e .

S tud en ts w ho have p rev io u s ly ta ken a cou rse and fa iled it a re

no t e lig ib le fo r an exam in a tio n fo r c red it in th a t cou rse .

F o r m o re in fo rm a t io n , c o n ta c t th e O ff ic e o f A c a d e m ic A ffa ir s .

4 . C red it fo r P rio r L ea rn in g -- E xp e rien tia l L ea rn in g

C re d it fo r p r io r le a rn in g o ffe rs s tu d e n ts th e o p p o r tu n ity to

d e m o n s tra te th e k n o w le d g e th e y h a v e g a in e d th ro u g h li fe

e x p e r ie n c e s a n d a p p ly th is k n o w le d g e to w a rd s c re d it in a d e g re e ,

p ro fe s s io n a l c e r t i f ic a te , o r c e r t i f ic a te p ro g ra m . To p re p a re fo r th is

o p t io n , s tu d e n ts w il l d e v e lo p a p o r t fo l io to b e a s s e s s e d b y th e

a c a d e m ic o ff ic e r a n d fa c u lty m e m b e rs . A s tu d e n t m u s t b e

m a tr ic u la te d a t M C C to b e e lig ib le to a p p ly fo r e x p e r ie n t ia l c re d it .

N o t a l l p ro g ra m s p ro v id e th e e x p e r ie n t ia l c re d it o p t io n ; s tu d e n ts

s h o u ld c o n s u lt w ith th e ir a c a d e m ic a d v is o r.

P lacem en t C rite r ia C ou rse P lacem en t

A c c u p la c e r re a d in g s c o re o f 5 4 o r b e lo w . ENG L 094

A c c u p la c e r re a d in g s c o re o f 5 5 -7 9 O R

c o m p le t io n o f E N G L 0 9 4 w ith g ra d e o f C + o r b e t te r.

ENG L 097

W r ite p la c e r s c o re o f 2 o r 3 b e lo w . ENG L 098

W r ite p la c e r s c o re o f 4 ; W r ite p la c e r s c o re o f 5 o r

a b o v e P L U S A c c u p la c e r re a d in g s c o re b e lo w 8 0 .

ENG L 099

W r ite p la c e r s c o re o f 5 -8 P L U S c o lle g e - le v e l

re a d in g s k il ls d e te rm in e d b y o n e o f th e fo l lo w in g

c r ite r ia : o A c c u p la c e r s c o re o f 8 0 o r a b o v e

o C o m p le t io n o f E N G L 0 9 7 w ith a g ra d e o f

C o r b e t te r.

ENG L 110
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A re q u e s t fo r C re d it b y P r io r L e a rn in g s h o u ld in it ia te w ith th e fa c u lty a d v is o r

o r fa c u lty m e m b e r w h o n o rm a lly te a c h e s th e c o u rs e fo r w h ic h y o u w is h to

re c e iv e c re d it . A f te r in it ia l d is c u s s io n , th e s tu d e n t s h o u ld s u b m it a p o r t fo l io

m in im a lly c o n ta in in g a c o v e r le t te r a n d re s u m e , e x te n s iv e w o rk e x p e r ie n c e

e x p la n a t io n s , le t te rs f ro m e m p lo y e rs , c e r t i f ic a te s o f a c c o m p lis h m e n t ,

s a m p le s o f w o rk , a s w e ll a s a n y o th e r in fo rm a t io n d e e m e d a p p ro p r ia te .

T h e re s p o n s ib i l i ty o f p ro o f w il l b e o n th e s tu d e n t re q u e s t in g e v a lu a t io n . T h e

p o r t fo l io is th e n re v ie w e d b y a n a p p ro p r ia te fa c u lty m e m b e r, th e d e p a r tm e n t

c h a irp e rs o n , a n d th e A s s o c ia te V ic e P re s id e n t o f A c a d e m ic A ffa ir s . I f c re d it

is g ra n te d , th e s tu d e n t w il l b e c h a rg e d a fe e fo r c re d it fo r p r io r le a rn in g

b a s e d o n th e fo rm u la b e lo w .

Fee fo r C red it fo r P rio r L ea rn in g - E xp e rien tia l L ea rn in g

S tu d e n ts w il l b e a s s e s s e d a fe e b a s e d o n 5 0 % o f th e c u r re n t tu it io n ra te o n

th e to ta l c re d its a w a rd e d ( e .g . , fo r 1 2 c r e d its a w a r d e d : 0 .5 0 x c u r r e n t tu i t io n

r a te x 1 2 c r e d its ) .

C o lleg e S uccess S em in a r

T h is o n e -c re d it c o u rs e is d e s ig n e d to p ro v id e s tu d e n ts w ith s p e c if ic s k i l ls

th a t w il l m a x im iz e a c a d e m ic p e r fo rm a n c e . A t t im e s , s tu d e n ts c o m e to th e

c o lle g e p o s s e s s in g th e s k il ls d is c u s s e d in th is c o u rs e . S tu d e n ts m u s t

d e m o n s tra te th e ir le v e l o f s k i l l i f s e e k in g c re d it o r a w a iv e r fo r th e c o u rs e .

T h is is a c c o m p lis h e d in o n e o f th e th re e fo l lo w in g w a y s :

1 . T h e s tu d e n t h a s p re v io u s ly c o m p le te d a n a s s o c ia te o r a b a c h e lo r

d e g re e fro m a n a c c re d ite d c o lle g e o r u n iv e rs ity.

2 . T h e s tu d e n t h a s p re v io u s ly a t te n d e d a n a c c re d ite d c o lle g e o r u n iv e rs ity

a n d h a s c o m p le te d a m in im u m o f 1 5 c re d its w ith a t le a s t a 3 .0

c u m u la t iv e g ra d e p o in t a v e ra g e ( C G P A ) .

3 . T h e s tu d e n t s u c c e s s fu l ly p a s s e s th e c h a lle n g e e x a m fo r C o lle g e

S u c c e s s S e m in a r.

E x c e p t io n s w il l b e h a n d le d o n a c a s e - b y - c a s e b a s is .

Tran s fe r to O th e r In s titu tio n s

T ra n s fe r p o lic ie s v a ry f ro m in s t i tu t io n to in s t i tu t io n . W h e n tra n s fe r to

a n o th e r in s t i tu t io n is s o u g h t , th e n u m b e r o f t ra n s fe r c re d its g ra n te d fo r

c o u rs e s c o m p le te d a t M C C is d e te rm in e d e n t ire ly b y th e in s t i tu t io n to w h ic h

th e s tu d e n t t ra n s fe rs .

VIII. Commencement Requirements

C om m e n c e m e n t o c c u rs o n c e a y e a r in M a y. S tu d e n ts a re re q u ire d to

c o m p le te a ll d e g re e re q u ire m e n ts w ith a c u m u la t iv e G PA o f 2 .0 b e fo re b e in g

a w a rd e d a d e g re e .

F o r c o m p le te in fo rm a t io n a b o u t g ra d u a t io n re q u ire m e n ts , p le a s e v is it th e

c o lle g e w e b s ite a t :

m anches te rcom m un ity co lleg e .edu /A cad em ics /a cad em ic_po lic y.a sp x

IX. Academic Standards

S tu d e n ts fa l l in g b e lo w th e fo l lo w in g s ta n d a rd s w il l b e d e s ig n a te d a s n o t

m e e t in g s a t is fa c to ry a c a d e m ic p ro g re s s . F a ilu re to m e e t s a t is fa c to ry

p ro g re s s w il l r e s u lt in e ith e r A c a d e m ic P ro b a t io n o r A c a d e m ic S u s p e n s io n .

A cadem ic P rob a tio n D e fin itio n : A w a rn in g w h ic h in d ic a te s th e s tu d e n t

m a y n o t b e o n tra c k to g ra d u a te b e c a u s e o f p o o r a c a d e m ic p e r fo rm a n c e .

T h e s tu d e n t m a y re m a in in th e p ro g ra m , b u t h is /h e r a c a d e m ic p ro g re s s w il l

b e m o n ito re d . S tu d e n ts n o t m e e t in g th e c r ite r ia b e lo w w il l b e p la c e d o n

A c a d e m ic P ro b a t io n .

0 -1 3 C re d its A c c u m u la te d : b e lo w 1 .5 0 C G PA

1 4 -2 7 C re d its A c c u m u la te d : b e lo w 1 .7 0 C G PA

2 8 -4 0 C re d its A c c u m u la te d : b e lo w 1 .8 0 C G PA

4 1 + C re d its A c c u m u la te d : b e lo w 2 .0 0 C G PA

A cadem ic S uspens io n D e fin itio n : S u s p e n s io n m a y b e fro m th e

p ro g ra m o r th e in s t i tu t io n a n d is u s u a lly fo r o n e s e m e s te r. S u s p e n s io n f ro m

th e p ro g ra m m e a n s th a t a s tu d e n t m a y c o n t in u e to ta k e c o u rs e s o u ts id e o f

th e p ro g ra m a s a n o n -m a tr ic u la te d s tu d e n t . S u s p e n s io n f ro m th e c o lle g e

p ro h ib its a s tu d e n t f ro m ta k in g c la s s e s d u r in g th e p e r io d o f s u s p e n s io n .

S tu d e n ts n o t m e e t in g th e c r ite r ia b e lo w w il l b e p u t o n A c a d e m ic

S u s p e n s io n .

0 -1 3 C re d its A c c u m u la te d : b e lo w .5 0 C G PA

1 4 -2 7 C re d its A c c u m u la te d : b e lo w 1 .1 0 C G PA

2 8 -4 0 C re d its A c c u m u la te d : b e lo w 1 .2 5 C G PA

4 1 + C re d its A c c u m u la te d : b e lo w 1 .5 0 C G PA

A s tu d e n t w h o d o e s n o t m e e t s a t is fa c to ry p ro g re s s fo r A c a d e m ic

P ro b a t io n fo r th re e c o n s e c u t iv e s e m e s te rs w il l b e p la c e d o n A c a d e m ic

S u s p e n s io n . F in a n c ia l a id m a y b e in je o p a rd y if a s tu d e n t fa i ls to

a c h ie v e s a t is fa c to ry a c a d e m ic p ro g re s s a s d e f in e d a b o v e .

NO TE : C r e d its a c c u m u la te d a r e to ta l c r e d its e a r n e d b y th e s tu d e n t .

G rade A ppea l P ro cedu re

A n y a p p e a l o f a g ra d e m u s t b e in it ia te d b y th e s tu d e n t w ith th e

in s t ru c to r b e fo re a n e n s u in g s e m e s te r h a s e la p s e d .S tu d e n ts s h o u ld b e

a d v is e d th a t in m o s t in s ta n c e s a g ra d e m a y b e c h a n g e d o n ly b y th e

in s t ru c to r. O n ly in a c a s e o f o b v io u s c o m p u ta t io n a l e r ro r o r b la ta n t

a b u s e o f th e g ra d in g p re ro g a t iv e c a n th e V ic e P re s id e n t o f A c a d e m ic

A ffa ir s , th e o n ly o th e r in d iv id u a l o n c a m p u s e m p o w e re d to c h a n g e a

g ra d e , a lte r a s tu d e n t ’s g ra d e .

S tu d e n ts w h o b e lie v e th e y h a v e a v a lid b a s is fo r a g ra d e a p p e a l w il l

u s e th e fo l lo w in g p ro c e s s to re s o lv e th e is s u e :

1 . M ee t w ith th e in s tru c to r.

T h e s tu d e n t s h a ll c o n ta c t th e fa c u lty m e m b e r a n d s c h e d u le a m e e t in g

to d is c u s s th e g ra d e a p p e a l a n d a t te m p t to re s o lv e th e c o n f l ic t . T h e

fa c u lty m e m b e r a n d s tu d e n t s h a ll m e e t w ith in th e n e x t f iv e ( 5 ) w o rk

d a y s .

2 . M ee t w ith th e D epa rtm en t C ha irp e rson .

I f th e is s u e w a s n o t re s o lv e d in S te p 1 a b o v e , th e s tu d e n t h a s th re e ( 3 )

w o rk d a y s f ro m th e d a te o f th e fa c u lty m e m b e r 's d e c is io n to f i le a

w r it te n a p p e a l w ith th e fa c u lty m e m b e r 's D e p a r tm e n t C h a irp e rs o n .

W ith in th re e ( 3 ) w o rk d a y s , th e D e p a r tm e n t C h a irp e rs o n w il l m e d ia te

th e d is p u te e ith e r th ro u g h d is c u s s io n w ith th e in s t ru c to r o r w ith th e

s tu d e n t in th e c o m p a n y o f th e fa c u lty m e m b e r.

3 . M ee t w ith th e V ice P res id en t o f A cad em ic A ffa irs (V PAA ).

I f th e is s u e is n o t re s o lv e d in S te p 2 a b o v e , th e s tu d e n t h a s th re e ( 3 )

w o rk d a y s to f i le a w r it te n a p p e a l w ith th e V ic e P re s id e n t o f A c a d e m ic

A ffa ir s . T h e V PA A w il l m e e t w ith a l l p a r t ie s c o n c e rn e d w ith in th e n e x t

th re e ( 3 ) w o rk d a y s to a t te m p t to re s o lv e th e d is p u te . T h e V PA A w il l

h a v e th re e ( 3 ) w o rk d a y s f ro m th e la s t m e e t in g to re n d e r a d e c is io n o n

th e g ra d e a p p e a l. T h e d e c is io n o f th e V PA A is f in a l.

NO TE : D u r in g th e s u m m e r, w h e n fa c u lty a re n o t o n c a m p u s , s tu d e n ts

m a y b e g in th e g ra d e a p p e a l p ro c e s s w ith th e O ff ic e o f A c a d e m ic

A ffa ir s . E v e ry a t te m p t w il l b e m a d e to h a v e th e fa c u lty m e m b e r c o n ta c t

a n d m e e t w ith th e s tu d e n t w ith in th e s p e c if ie d t im e . O n o c c a s io n ,

h o w e v e r, th e s e t im e s m a y n e e d to b e a d ju s te d .

A cadem ic W a rn in g

T h e in s t ru c to r m a y g iv e a s tu d e n t a n a c a d e m ic w a rn in g a t a n y t im e if

th e s tu d e n t is fa i l in g o r in d a n g e r o f fa i l in g a c o u rs e .

X. Academic Privacy

Fam ily E duca tio n R igh ts and P riv acy A c t

In c o m p lia n c e w ith th e F a m ily R ig h ts a n d P r iv a c y A c t o f 1 9 7 4

( T h e B u c k le y A m e n d m e n t ) , i t is th e p o lic y o f th e C o lle g e to p ro te c t th e

e d u c a t io n a l/a c a d e m ic re c o rd s o f its le a rn e rs , fo rm e r le a rn e rs , a n d

a lu m n i. A ll p e rs o n a lly id e n t if ia b le in fo rm a t io n in a le a rn e r 's e d u c a t io n a l

re c o rd is c o n s id e re d c o n f id e n t ia l. N o o n e w il l h a v e a c c e s s to s u c h

re c o rd s w ith o u t w r it te n c o n s e n t o f th e le a rn e r.
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XI. Academic Amnesty

A s tu d e n t w h o h a s p re v io u s ly a t te n d e d M C C a n d is a d m it te d a t a la te r t im e

m a y b e e lig ib le fo r A c a d e m ic A m n e s ty, w h ic h p ro v id e s fo r th e fo l lo w in g :

• A ll g ra d e s ta k e n d u r in g th e s tu d e n t 's p re v io u s t im e a t M C C w il l n o

lo n g e r b e u s e d to c a lc u la te th e s tu d e n t 's n e w c u m u la t iv e G PA . H o w e v e r,

g ra d e s C - a n d a b o v e ta k e n d u r in g th e s tu d e n t 's p re v io u s t im e a t M C C w il l

b e u s e d to m e e t c o u rs e re q u ire m e n ts ( w h e r e a p p r o p r ia te ) , s u b je c t to th e

a p p ro v a l o f th e V ic e P re s id e n t o f A c a d e m ic A ffa ir s o r h is /h e r d e s ig n e e .

• . E v e n th o u g h p re v io u s g ra d e s w il l n o t b e u s e d to c a lc u la te th e n e w

c u m u la t iv e G PA , a ll p re v io u s g ra d e s w il l r e m a in o n th e s tu d e n t 's

t ra n s c r ip t .

To b e e lig ib le fo r A c a d e m ic A m n e s ty, a s tu d e n t m u s t m e e t a l l o f th e

fo l lo w in g c o n d it io n s :

a . T h e s tu d e n t h a s n o t ta k e n a n y c o u rs e s a t o r ig in a l c o l le g e o f

e n ro l lm e n t fo r a p e r io d o f a t le a s t th re e (3 ) y e a rs f ro m th e la s t

s e m e s te r o f a t te n d a n c e .

b . T h e s tu d e n t a p p lie s fo r A c a d e m ic A m n e s ty b e fo re th e s ta r t o f

h is /h e r s e c o n d s e m e s te r a f te r re a d m is s io n .

c . T h e s tu d e n t h a s n e v e r b e fo re re c e iv e d A c a d e m ic A m n e s ty.

d . T h e s tu d e n t a c h ie v e d a c u m u la t iv e G PA b e lo w 1 .7 d u r in g

p re v io u s a t te n d a n c e .

XII. Additional Associate Degrees

S tu d e n ts m a y e a rn a d d it io n a l A s s o c ia te d e g re e s e ith e r b y c o n c u r re n t

c o m p le t io n o f th e re q u ire m e n ts o f th e s e v e ra l d e g re e s o r b y s u b s e q u e n t

s tu d y a f te r th e f ir s t d e g re e is re c e iv e d . T h e re q u ire m e n ts fo r e a rn in g

a d d it io n a l d e g re e s a re a s fo l lo w s :

• C om p le te a ll r e q u ire m e n ts o f e a c h p ro g ra m o f s tu d y, in c lu d in g

g e n e ra l e d u c a t io n re q u ire m e n ts ; a n d

• E a rn s a m in im u m o f 1 5 a d d it io n a l c re d its a t th e c o lle g e b e y o n d

th o s e re q u ire d fo r th e f ir s t a n d s u b s e q u e n t d e g re e s .

XIII. Independent Study

O p p o r tu n it ie s fo r c re d it -b e a r in g In d e p e n d e n t S tu d y a re a v a ila b le to

m a tr ic u la te d s tu d e n ts w h o w is h to e x p lo re a re a s o f a d is c ip l in e n o t c o v e re d

in th e n o rm a l c u r r ic u lu m b u t re la te d to th e s tu d e n t 's p ro g ra m . In d e p e n d e n t

S tu d y is n o t a v a ila b le to n o n -m a tr ic u la te d s tu d e n ts . M a tr ic u la te d s tu d e n ts

m u s t h a v e a m in im u m c u m u la t iv e G PA o f 2 .0 to b e e lig ib le fo r a n

In d e p e n d e n t S tu d y.

T h e in te n t o f th e In d e p e n d e n t S tu d y is to e x p a n d a s tu d e n t 's le a rn in g

e x p e r ie n c e b e y o n d th e n o rm a l p ro g ra m c u r r ic u lu m . T y p ic a l ly u n d e r ta k e n

fo r 1 -2 c re d its , a n In d e p e n d e n t S tu d y m a y n o t b e d o n e in l ie u o f a n y

c o u rs e e x is t in g in M C C ’s c a ta lo g . S tu d e n ts w is h in g to p u rs u e e x is t in g

M C C c o u rs e s o n a n in d e p e n d e n t b a s is s h o u ld c o n s u lt th e M C C p o lic y

o n D ire c te d S tu d y.

XIV. Directed Study

U n d e r c e r ta in c ir c u m s ta n c e s , a m a tr ic u la te d s tu d e n t m a y ta k e a c o u rs e

in a s e m e s te r w h e n th e c o u rs e is n o t o ffe re d . A d ire c te d s tu d y a llo w s

a m a tr ic u la te d s tu d e n t to p u rs u e th e p u b lis h e d le a rn in g o b je c t iv e s /

o u tc o m e s fo r a c o u rs e in d e p e n d e n t ly u n d e r th e g u id a n c e o f a q u a li f ie d

fa c u lty m e m b e r. A m a tr ic u la te d s tu d e n t m u s t h a v e a m in im u m

c u m u la t iv e G PA o f 2 .0 to b e e lig ib le fo r a D ire c te d S tu d y.

T h e s tu d e n t m u s t d e m o n s tra te c o m p e ll in g re a s o n s w h y th e c o u rs e c o u ld

n o t b e ta k e n in a s u b s e q u e n t s e m e s te r o r w a s n o t ta k e n in th e s e m e s te r

w h e n it w a s o r ig in a l ly o ffe re d in th e c u r r ic u lu m . B a r r in g e x c e p t io n a l

c ir c u m s ta n c e s , a d ire c te d s tu d y w il l n o t b e g ra n te d fo r a c o u rs e c u r re n t ly

b e in g o ffe re d .

XV. CCSNH Computer Use Policy

T h is d o c u m e n t c o n ta in s g u id e lin e s re g a rd in g th e u s e o f c o m p u t in g a n d n e t-

w o rk in g fa c i l i t ie s lo c a te d a t o r o p e ra te d b y M C C . F o r th e c o m p le te p o lic y,

v is it m a n c h e s te rc o m m u n ity c o lle g e .e d u /A c a d e m ic s /a c a d e m ic s _ p o lic y.a s p x

o r c c s n h .e d u /a c c e p ta b le u s e

XVI. Elective Course Information

In a d d it io n to th e re q u ire d c o u rs e s in a s tu d e n t 's p ro g ra m , s tu d e n ts

a re g iv e n th e c h o ic e to s e le c t f ro m a v a r ie ty o f e le c t iv e c o u rs e s . E a c h

p ro g ra m o ffe rs a d iffe re n t s e t o f e le c t iv e s , s o p le a s e re fe r to e a c h

in d iv id u a l p ro g ra m fo r s p e c if ic o p t io n s . T h e fo l lo w in g in fo rm a t io n w il l

a s s is t s tu d e n ts w ith th e v a r ie ty o f e le c t iv e c a te g o r ie s a n d th e s e le c t io n

o f e le c t iv e c o u rs e s . A ll a c a d e m ic s u b je c t c o d e s a n d c o u rs e n u m b e rs

re fe r to c o u rs e s o n ly o ffe re d b y M a n c h e s te r C o m m u n ity C o lle g e .

Eng lish E lec tiv e : a n y c o u rs e w ith th e a c a d e m ic s u b je c t c o d e o f

E N G L a n d a c o u rs e n u m b e r o f a t le a s t 1 0 0 .

Soc ia l S c ien ce E lec tiv e : a n y c o u rs e w ith th e a c a d e m ic s u b je c t c o d e

o f A N , E C O N , G E O G , H IS T, P O L , P S Y C , S O C , a n d a c o u rs e n u m b e r

o f a t le a s t 1 0 0 .

Fo re ig n L anguage /H um an itie s /F in e A rts E lec tiv e : a n y c o u rs e w ith

th e a c a d e m ic s u b je c t c o d e o f A R T S , E N G L c o u rs e s lis te d b e lo w * ,

A S L , F R E N , G E R M , H IS T 1 2 0 , H IS T 1 3 0 , H U M A , P H IL , S PA N , a n d a

c o u rs e n u m b e r o f a t le a s t 1 0 0 . *E N G L L ite ra tu re C o u rs e s : E N G L 2 0 0 ,

E N G L 2 0 1 , E N G L 2 0 5 , E N G L 2 1 8 , E N G L 2 2 0 , E N G L 2 2 5 , O th e r E N G L

c o u rs e s : E N G L 11 3 , E N G L 2 1 0 , E N G L 2 1 3 , E N G L 2 1 4 .

M a th E lec tiv e : a n y c o u rs e w ith th e a c a d e m ic s u b je c t c o d e o f M AT H

a n d a c o u rs e n u m b e r o f a t le a s t 1 0 0 .

S c ien ce E lec tiv e : a n y c o u rs e w ith th e a c a d e m ic s u b je c t c o d e o f

B IO L , C H E M , E S C I, P H Y S a n d a c o u rs e n u m b e r o f a t le a s t 1 0 0 .

L ib e ra l A rts E lec tiv e : a n y c o u rs e lis te d u n d e r th e c a te g o r ie s o f

E n g lis h e le c t iv e , S o c ia l S c ie n c e e le c t iv e , F o re ig n L a n g u a g e /

H u m a n it ie s /F in e A r ts e le c t iv e , M a th e le c t iv e o r S c ie n c e e le c t iv e w ith

a c o u rs e n u m b e r o f a t le a s t 1 0 0 .

B us in ess E lec tiv e : a n y c o u rs e w ith th e a c a d e m ic s u b je c t c o d e o f

A C C T, B U S , F IN C , M K T G a n d a c o u rs e n u m b e r o f a t le a s t 1 0 0 .

O pen E lec tiv e : a n y c o u rs e th a t th e c o lle g e o ffe rs w ith a c o u rs e

n u m b e r o f a t le a s t 1 0 0 . W ith th e e x c e p t io n o f th e s u c c e s s fu l

c o m p le t io n o f E S L 1 2 0 , E S L c o u rs e s a re n o t c o n s id e re d o p e n

e le c t iv e s a n d c a n n o t b e c o u n te d to w a rd g ra d u a t io n re q u ire m e n ts .

A cadem ic O ppo rtu n itie s
T h e c o lle g e p ro v id e s s p e c ia l a c a d e m ic in it ia t iv e s d e s ig n e d to e n r ic h

s tu d e n ts ’ e d u c a t io n a l e x p e r ie n c e s .

H ono rs P rog ram

T h e c o lle g e 's H o n o rs P ro g ra m is d e s ig n e d to c h a lle n g e th e le v e l o f th e

s tu d e n t 's p e r fo rm a n c e in th e c la s s ro o m . C o u rs e s w ith in th e H o n o rs

P ro g ra m w il l in c o rp o ra te g re a te r c o m p le x ity a n d s o p h is t ic a t io n in

th in k in g a n d w il l b e a s s e s s e d w ith a h ig h e r le v e l o f in te l le c tu a l

o u tc o m e s .

D e v e lo p m e n ta l c o u rs e s , c o u rs e s th a t d o n o t c o u n t to w a rd g ra d u a t io n ,

o r a re g e n e ra l ly n o t t ra n s fe ra b le w il l n o t b e c o n s id e re d fo r th e H o n o rs

P ro g ra m . H o n o rs c o u rs e s o r c o m p o n e n ts w il l b e in d ic a te d b y a n

H o n o rs d e s ig n a t io n o n a tra n s c r ip t . T h e y d o n o t c a r ry e x t ra c re d it .

H ono rs C ou rsew o rk

D e c is io n s o n w h e th e r to o ffe r h o n o rs c o u rs e w o rk in a d e p a r tm e n t o r

d is c ip l in e w il l b e m a d e b y th e d e p a r tm e n t . H o n o rs P ro g ra m c o u rs e s

a re n o t in te n d e d to h a v e a d iffe re n t s e t o f o b je c t iv e s f ro m s im ila r

c o u rs e s in th e d is c ip l in e . E a c h d e p a r tm e n t w il l d e v e lo p c r ite r ia fo r

d iffe re n c e s b e tw e e n th e h o n o rs ' c u r r ic u lu m a n d a s s e s sm e n t a n d

re g u la r c o u rs e c u r r ic u lu m a n d a s s e s sm e n t .
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Lea rn in g C om m un itie s

A le a rn in g c o m m u n ity is a c o m b in a t io n o f c o u rs e s in d iffe re n t d is c ip l in e s

o rg a n iz e d a ro u n d a c o m m o n th e m e o r a s p e c if ic c o h o r t g ro u p . In a v a r ie ty

o f c o l le g e s e t t in g s a n d in a n u m b e r o f fo rm s , L e a rn in g C o m m u n ity

a p p ro a c h e s h a v e b e e n s h o w n to in c re a s e s tu d e n t re te n t io n a n d a c a d e m ic

a c h ie v e m e n t , in c re a s e s tu d e n t in v o lv e m e n t a n d m o t iv a t io n , im p ro v e

s tu d e n ts ' t im e to w a rd d e g re e c o m p le t io n , a n d e n h a n c e e d u c a t io n a l

d e v e lo p m e n t .

• T h e c o n n e c t io n b e tw e e n s u b je c t m a t te r in th e s e p a ra te c o u rs e s

is e m p h a s iz e d s o th a t in fo rm a t io n a n d s k il ls le a rn e d in o n e c la s s

c a n b e a p p lie d to th e o th e r c o u rs e s .

• T h e s a m e s tu d e n ts e n ro l l in a l l o f th e c o u rs e s in a le a rn in g

c o m m u n ity. A s a re s u lt , th e s a m e s tu d e n ts a n d te a c h e rs a re

to g e th e r in tw o o r m o re c la s s e s e a c h w e e k . T h e y g e t to k n o w

e a c h o th e r m o re th a n s tu d e n ts in re g u la r c la s s e s a n d s o m e t im e s

w o rk to g e th e r o n v a r io u s p ro je c ts a n d h e lp e a c h o th e r le a rn .

• A t th e e n d o f th e s e m e s te r, e a c h s tu d e n t g e ts a g ra d e fo r e a c h

o f th e c o u rs e s th a t a re p a r t o f th e le a rn in g c o m m u n ity.

S e rv ic e L ea rn in g

S e rv ic e le a rn in g c o m b in e s c o m m u n ity s e rv ic e w ith a c a d e m ic in s t ru c t io n .

S tu d e n ts e n ro l le d in c o u rs e s w ith a " s e rv ic e le a rn in g " c o m p o n e n t a s p a r t

o f th e a c a d e m ic e x p e r ie n c e a re g u id e d th ro u g h a c r it ic a l a n a ly s is o f w h a t

th e y o b s e rv e in th e f ie ld a n d w h a t is p re s e n te d in c la s s .

T h is " s e rv ic e - le a rn in g " a p p ro a c h e n h a n c e s th e b re a d th a n d d e p th o f

s tu d e n t le a rn in g in a t le a s t th re e d o m a in s :

• a c a d e m ic s /h ig h e r o rd e r c o g n it iv e s k i l ls

• l i fe s k i l ls

• s e n s e o f c iv ic re s p o n s ib i l i ty a n d a b il i ty to b e a n e ffe c t iv e m e m b e r

o f th e c o m m u n it ie s w h e re th e y w il l r e s id e a f te r g ra d u a t io n .

T h e s e rv ic e - le a rn in g p ro g ra m fo c u s e s o n p ro m o t in g s e rv ic e le a rn in g a s a n

e ffe c t iv e te a c h in g s t ra te g y w ith in th e e x is t in g c u r r ic u la o f th e c o lle g e .

C o u rs e le a rn in g o u tc o m e s a re th e b a s is fo r in te g ra t in g p ro je c ts th a t s e rv e

th e c o lle g e o r th e c o m m u n ity a t la rg e . In o rd e r to p re s e rv e th e a c a d e m ic

in te g r ity o f a s e rv ic e - le a rn in g o p p o r tu n ity, s tu d e n ts a re n o t g ra d e d o n

s im p ly “p u t t in g in th e h o u rs . ” R a th e r, th e y a re g ra d e d o n s p e c if ic

a s s ig n m e n ts a n d /o r p ro je c ts th a t d e m o n s tra te le a rn in g f ro m th e s e rv ic e -

le a rn in g e x p e r ie n c e . S o m e c o u rs e s w il l p ro v id e b u il t - in e x p e r ie n t ia l p ro je c ts ;

o th e rs w il l r e q u ire th e s tu d e n t to id e n t ify h is /h e r o w n p ro je c t . S e rv ic e

le a rn in g a c t iv it ie s h a v e b e e n d e m o n s tra te d a s p o s it iv e le a rn in g

e x p e r ie n c e s fo r b o th s tu d e n ts a n d fa c u lty.

C en te r F o r A cadem ic P lann in g A nd Suppo rt (C A PS )

A c a d e m ic p la n n in g a n d s u p p o r t s e rv ic e s a re a v a ila b le to b o th s tu d e n t a n d

c o m m u n ity m e m b e rs th ro u g h th e C e n te r fo r A c a d e m ic P la n n in g a n d

S u p p o r t (C A P S ) . S e rv ic e s in c lu d e : p e e r a n d p ro fe s s io n a l tu to r in g ,

c o m p u te r iz e d in s t ru c t io n , w o rk s h o p s , d is a b il i ty a n d E S L /E S O L s u p p o r t

s e rv ic e s , in te rn a t io n a l s tu d e n t a d v is in g , c a re e r e x p lo ra t io n , t ra n s fe r

c o u n s e lin g , a c a d e m ic c o u n s e lin g a n d a s s e s sm e n t . S u p p o r t is a ls o a v a ila b le

in th e C e n te r 's " o p e n la b " w h e re c o m p u te r p ro c to rs a re "o n c a ll" to h e lp

s tu d e n ts w ith h o m e w o rk a s s ig n m e n ts a n d s p e c ia l p ro je c ts .

S tu d e n ts a re e n c o u ra g e d to v is it C A P S d u r in g th e ir f ir s t w e e k o f c la s s e s to

fa m il ia r iz e th e m s e lv e s w ith C A P S s e rv ic e s a n d s ta ff . T h e re is n o c h a rg e to

s tu d e n ts e n ro l le d in c re d it -b e a r in g c o u rs e s . C o m m u n ity m e m b e rs m a y

a c c e s s C A P S o n a fe e -p e r -s e rv ic e b a s is .

H ou rs o f O pe ra tio n

M onday - T hu rsd ay : 8 a .m . to 8 p .m .

F rid ay : 8 a .m . to 4 p .m .

S a tu rd ay : 1 0 a .m . to 2 p .m . ( fa l l a n d s p r in g s e m e s te r s o n ly )

F o r m o re in fo rm a t io n o r to re c e iv e a b ro c h u re , c a l l ( 6 0 3 ) 6 6 8 -6 7 0 6 e x t . 3 1 4 .

V is it th e C A P S w e b s ite a t w w w .m a n c h e s te rc o m m u n ity c o lle g e .e d u ,

a n d c lic k o n A c a d e m ic S e rv ic e s .

A cadem ic A dv is in g and C ounse lin g

T h e g o a l o f a d v is in g is to a s s is t s tu d e n ts to c re a te a c a d e m ic p la n s

th a t w il l le a d to th e s u c c e s s fu l re a l iz a t io n o f th e ir e d u c a t io n a l g o a ls .

T h ro u g h c o n v e rs a t io n , a s s e s sm e n t , g o a l s e t t in g , a n d s t ra te g ic

p la n n in g , s tu d e n ts a re e m p o w e re d to c re a te a c a d e m ic s c h e d u le s th a t

re f le c t th e ir in te re s ts , s k i l ls , a n d o b lig a t io n s to fa m ily, w o rk , a n d /o r

c o m m u n ity.

T h e p ro c e s s o f a d v is in g a t M C C is c h a ra c te r iz e d b y c o m m u n ic a t io n

a n d c o n n e c t io n b e tw e e n th e s tu d e n t a n d h is /h e r a d v is o r. I t is th ro u g h

a m u tu a l e x c h a n g e o f q u e s t io n s a n d in fo rm a t io n th a t id e a s a n d

s o lu t io n s a re g e n e ra te d . T h e a d v is o r -a d v is e e re la t io n s h ip is

p o te n t ia l ly o n e o f th e m o s t s ig n if ic a n t p a r tn e rs h ip s a s tu d e n t w il l

e x p e r ie n c e a t M C C . S tu d e n ts a re e n c o u ra g e d a t a l l t im e s to s e e k

o u t th e ir a d v is o r to a s k q u e s t io n s , s h a re c o n c e rn s , g e t h e lp , p la n fo r

th e fu tu re , o r s im p ly to " c h e c k - in . ”

N e w s tu d e n ts a re a d v is e d b y C A P S a n d re tu rn in g s tu d e n ts w h o h a v e

a t te n d e d o n e o r m o re s e m e s te rs a re a d v is e d b y th e ir p ro g ra m fa c u lty

a d v is o r. C A P S w il l a s s is t n e w s tu d e n ts in c o n n e c t in g w ith th e ir fa c u lty

a d v is o rs d u r in g th e ir f ir s t s e m e s te r, e ith e r a t o r ie n ta t io n o r la te r in th e

s e m e s te r. In s o m e c a s e s , C A P S w il l c o n t in u e to w o rk c o o p e ra t iv e ly

w ith th e s tu d e n t a n d h is /h e r p ro g ra m fa c u lty to a d d re s s k e y is s u e s ;

e .g . , v is a a n d le g a l s ta tu s , a c a d e m ic s k i l l b u i ld in g , c a re e r c h o ic e s ,

t ra n s fe r o p t io n s , d is a b il i ty s u p p o r t , s tu d y a n d o rg a n iz a t io n a l s k i l ls ,

f in a n c ia l a id , c u ltu ra l c o u n s e lin g , a n d li fe m a n a g e m e n t . W h e n

n e c e s s a ry, s tu d e n ts a re re fe r re d to o u ts id e a g e n c ie s fo r fu r th e r

a s s is ta n c e .

P ro jec t S TR ID E

P ro je c t S T R ID E is a n e d u c a t io n g ra n t fo r s in g le p a re n ts , d is p la c e d

h o m e m a k e rs a n d s in g le p re g n a n t w o m e n . T h e p ro g ra m is d e s ig n e d

to p ro v id e c a re e r a s s e s sm e n t , p e rs o n a l, g ro u p a n d a c a d e m ic

s u p p o r t . F u n d s m a y b e a v a ila b le th ro u g h th is p ro g ra m to h e lp w ith

b o o k s , tu it io n , fe e s , a n d s u p p lie s . S tu d e n ts a p p ly a n n u a lly fo r th is

g ra n t .

C a ree r D eve lo pm en t

C A P S p ro v id e s s tu d e n ts w ith c a re e r c o u n s e lin g , c a re e r a d v is e m e n t ,

h e lp w ith c h o o s in g a m a jo r, a n d e m p lo ym e n t-s e e k in g s t ra te g ie s .

C A P S h o u s e s a c o m p u te r iz e d g u id a n c e s y s te m , C H O IC E S , w h ic h

a llo w s s tu d e n ts to e x p lo re d iffe re n t c a re e r p a th s a n d m a k e in fo rm e d

d e c is io n s b a s e d o n n u m e ro u s fa c to rs , in c lu d in g in te re s t , a b i l i ty, a n d

f in a n c ia l n e e d .

D isab ilit ie s S uppo rt S e rv ic es

U n d e r th e A m e r ic a n s w ith D is a b il i t ie s A c t (A D A ) o f 1 9 9 0 a n d S e c t io n

5 0 4 o f th e R e h a b il i ta t io n A c t o f 1 9 7 3 , in d iv id u a ls w ith d is a b il i t ie s a re

p ro te c te d f ro m d is c r im in a t io n a n d e n t it le d to a c a d e m ic a d ju s tm e n ts

w ith a p p ro p r ia te d o c u m e n ta t io n . S tu d e n ts a re e n t it le d to e q u a l

a c c e s s to p ro g ra m s a n d s e rv ic e s fo r w h ic h th e y a re o th e rw is e

q u a li f ie d . D is a b il i ty S u p p o r t S e rv ic e s a re a v a ila b le to M C C s tu d e n ts

w ith d o c u m e n te d d is a b il i t ie s th ro u g h th e c a m p u s c o o rd in a to r o f

d is a b il i ty s e rv ic e s . M C C h a s a re s p o n s ib i l i ty to m a in ta in

c o n f id e n t ia l i ty o f th e d o c u m e n ta t io n a n d m a y n o t re le a s e a n y p a r t o f

th e d o c u m e n ta t io n w ith o u t th e s tu d e n t 's in fo rm e d c o n s e n t o r u n d e r

c o m p u ls io n o f le g a l p ro c e s s . A s e a c h s tu d e n t 's n e e d s a re u n iq u e , th e

p ro v is io n s o f s e rv ic e s a re d e s ig n e d in d iv id u a lly e a c h s e m e s te r.

C h a n g e to a c a d e m ic a d ju s tm e n ts a re d e te rm in e d b y th e n a tu re o f th e

d is a b il i ty, re q u ire m e n ts o f th e c u r r ic u lu m o r p ro g ra m o f s tu d y,

e x p e c ta t io n s in th e c la s s ro o m , a n d th e t im e lin e s s o f th e re q u e s t .

Academic Support Services
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P o lic ie s and P ro cedu res

A ppea l P ro cess fo r a S tud en t D en ied D isab ility S e rv ic es :

S tu d e n ts d e n ie d d is a b il i ty s e rv ic e s m a y s u b m it a w r it te n a p p e a l o f th e

d e c is io n to th e M C C D ire c to r o f th e C e n te r o f A c a d e m ic P la n n in g a n d

S u p p o r t a n d th e V ic e P re s id e n t o f A c a d e m ic A ffa ir s w ith in 1 0 w o rk in g d a y s

o f th e re c e ip t o f th e d e c is io n f ro m th e D is a b il i t ie s C o u n s e lo r. I f th e s tu d e n t

d o e s n o t a g re e w ith th e d e c is io n o f th e D ire c to r o f C A P S a n d th e V ic e

P re s id e n t o f A c a d e m ic A ffa ir s , th e s tu d e n t m a y s u b m it th e w r it te n a p p e a l to

th e P re s id e n t o f M a n c h e s te r C o m m u n ity C o lle g e . T h e o r ig in a l

d o c u m e n ta t io n a n d re c o m m e n d a t io n o f th e D is a b il i t ie s C o u n s e lo r w il l b e

re v ie w e d b y th e P re s id e n t ( d e s ig n e e ) o f M C C w h o w il l c o m m u n ic a te h is /h e r

d e c is io n in w r it in g w ith in 1 5 w o rk in g d a y s o f re c e ip t o f th e w r it te n a p p e a l.

T h e s tu d e n t m a y a p p e a l th is d e c is io n to th e C h a n c e llo r o f th e C o m m u n ity

C o lle g e S y s te m o f N H .

In q u ir ie s m a y a ls o b e d ire c te d to th e U S D e p a r tm e n t o f E d u c a t io n ,

O ff ic e o f C iv i l R ig h ts , J . W . M c C o rm a c k P o s t O ff ic e a n d C o u r th o u s e , R o o m

7 0 1 , 0 1 -0 0 6 1 , B o s to n M A 0 2 1 0 9 -4 5 5 7 ; 6 1 7 -2 2 3 -9 6 6 2 ,

T D D : 6 1 7 -2 2 3 -9 6 9 5 .

Eng lish as a S econd Language (E S L ) and In te rn a tio n a l S e rv ic es

E S L a n d in te rn a t io n a l s tu d e n ts a re p ro v id e d w ith a c a d e m ic s u p p o r t a n d

a d v is in g s e rv ic e s . F o r E S L s tu d e n ts , th is in c lu d e s E n g lis h la n g u a g e

p ro f ic ie n c y a s s e s sm e n t a n d p la c e m e n t , in d iv id u a l h e lp a n d c o m p u te r

a s s is ta n c e to im p ro v e s k il ls in o ra l a n d w r it te n c o m m u n ic a t io n , re a d in g ,

s tu d y s k i l ls , a n d te s t p re p a ra t io n , tu to r in g in a c a d e m ic s u b je c ts , a n d b o th

fo rm a l a n d in fo rm a l la n g u a g e p ro f ic ie n c y e v a lu a t io n . F o r in te rn a t io n a l

s tu d e n ts , th is in c lu d e s a d v is in g o n im m ig ra t io n s ta tu s , e m p lo ym e n t

e l ig ib i l i ty, h e a lth in s u ra n c e , t ra v e l, ta x e s , a n d le g a l re fe r ra l. S tu d e n ts a re

e n c o u ra g e d to d is c u s s a n y c u ltu ra l, s o c ia l a n d p ro fe s s io n a l c o n c e rn s w ith

th e E S L / In te rn a t io n a l c o u n s e lo r. In a d d it io n , M C C a ls o h a s m a n y

o rg a n iz a t io n s a n d a c t iv it ie s in w h ic h a ll s tu d e n ts c a n p a r t ic ip a te to p ro m o te

c ro s s -c u ltu ra l u n d e rs ta n d in g .

Tu to rin g S e rv ic es - M a th /W ritin g L ab

B o th p e e r a n d p ro fe s s io n a l tu to rs a re a v a ila b le in m a n y s u b je c t a re a s to

h e lp s tu d e n ts c o m p le te th e ir c o u rs e w o rk s u c c e s s fu l ly. T u to r in g is f re e fo r

M C C s tu d e n ts in c re d it -b e a r in g c o u rs e s a n d m a y b e a c c e s s e d b y th e

c o m m u n ity o n a fe e -p e r s e rv ic e b a s is . A ll tu to r in g is o ffe re d in o u r

M a th /W r it in g L a b : tu to r - fa c i l i ta te d s tu d y g ro u p s ; o n e - to -o n e tu to r in g ; s m a ll

g ro u p tu to r in g ; o n lin e h e lp ; a n d v id e o a n d s o f tw a re p ro g ra m s . S c h e d u le s

fo r tu to r in g a re p o s te d e a c h s e m e s te r in C A P S a n d o n th e C A P S w e b s ite

b y th e tu to r c o o rd in a to r. T h e tu to r p ro g ra m tra in s a n d c e r t i f ie s its tu to rs v ia

th e C o lle g e R e a d in g & L e a rn in g A s s o c ia t io n ( C r L A ) n a t io n a l s ta n d a rd s .

F o r m o re in fo rm a t io n a b o u t re c e iv in g tu to r in g o r b e c o m in g a tu to r, c o n ta c t

C A P S a t (6 0 3 ) 6 6 8 -6 7 0 6 e x t 3 1 4 .

L ib ra ry

In fo rm a t io n a b o u t th e lib ra ry, i ts re s o u rc e s a n d s e rv ic e s c a n b e fo u n d a t th e

lib ra ry w e b s ite w w w .m a n c h e s te rc o m m u n ity c o lle g e .e d u /L ib ra ry.

Tran sc rip ts

C o p ie s o f o ff ic ia l t r a n s c r ip ts a re p ro v id e d fo r a $ 3 .0 0 p e r c o p y fe e .

A n a d d it io n a l $ 5 .0 0 p e r t ra n s c r ip t is c h a rg e d if th e t ra n s c r ip t is to b e

fa x e d to th e re c ip ie n t . T h e re is n o fe e to s e n d a tra n s c r ip t w ith in th e

C o m m u n ity C o lle g e S y s te m o f N H . A s tu d e n t 's t ra n s c r ip t is p r iv a te

in fo rm a t io n . N o th ird p a r ty m a y re c e iv e a c o p y o f a s tu d e n t 's

t ra n s c r ip t w ith o u t th e s tu d e n t 's w r it te n c o n s e n t . S tu d e n t a c c o u n ts

m u s t b e p a id in fu l l in o rd e r to re c e iv e a tra n s c r ip t . S tu d e n ts m a y p r in t

u n o ff ic ia l t r a n s c r ip ts f ro m th e S tu d e n t In fo rm a t io n S y s te m .

TR IO /S tu d en t S uppo rt S e rv ic es

T R IO /S tu d e n t S u p p o r t S e rv ic e s is a fe d e ra l ly fu n d e d g ra n t p ro g ra m lo c a te d

a t M a n c h e s te r C o m m u n ity C o lle g e . T h e p ro g ra m 's m is s io n is to

s u p p o r t s tu d e n ts w h o a re lo w - in c o m e , f ir s t g e n e ra t io n c o lle g e s tu d e n ts

(n e ith e r p a re n t g ra d u a te d w ith a b a c h e lo rs d e g re e b e fo re th e s tu d e n t

re a c h e d th e ir 1 8 th b ir th d a y ) a n d s tu d e n ts w ith d is a b il i t ie s . S tu d e n ts m u s t

b e a c c e p te d in to a n a c a d e m ic p ro g ra m , e n ro l le d in a t le a s t s ix c re d its , a n d

h a v e a p p lie d fo r f in a n c ia l a id in o rd e r to re c e iv e s e rv ic e s .

TR IO /S SS se rv ic es in c lu d e :

• A c a d e m ic s u p p o r t

• W o rk s h o p s

• C a re e r c o u n s e lin g

• C u ltu ra l t r ip s

• T ra n s fe r c o lle g e e x p lo ra t io n

• P e rs o n a l c o u n s e lin g

S tu d e n ts c a n o b ta in a p p lic a t io n s fo r th e T R IO /S S S p ro g ra m th ro u g h

th e O ff ic e o f A d m is s io n s o r b y c o n ta c t in g th e T R IO /S S S p ro g ra m

d ire c t ly a t (6 0 3 ) 6 6 8 -6 7 0 6 x 3 6 6 in M a n c h e s te r. A p p lic a t io n s a re

a c c e p te d fo r fa l l a n d s p r in g s e m e s te rs .

Student Services

B ooks to re

T h e c o lle g e c o n tra c ts w ith a p r iv a te v e n d o r to ru n o u r c a m p u s

b o o k s to re . T h e b o o k s to re is s to c k e d w ith te x tb o o k s , s u p p lie s ,

n o v e lty ite m s , a n d c o lle g e c lo th in g a r t ic le s . S tu d e n ts w h o h a v e

q u e s t io n s a b o u t p r ic in g , b o o k s , o r a n y is s u e s s h o u ld d ire c t th e ir

in q u ir ie s d ire c t ly to th e M C C b o o k s to re a t (6 0 3 ) 6 2 2 -9 9 4 1 .

B us S e rv ic e

M C C s tu d e n ts r id e M a n c h e s te r T ra n s it A u th o r ity b u s e s f re e w ith th e ir

v a l id c o lle g e ID C a rd . B u s s e rv ic e is a v a ila b le M o n d a y -F r id a y.

S c h e d u le s a re a v a ila b le in th e S tu d e n t S e rv ic e s O ff ic e .

C a fe te r ia

T h e c o lle g e c o n tra c ts w ith a p r iv a te v e n d o r to ru n th e c a fe te r ia . T h e

c a fe te r ia is lo c a te d o n th e m a in f lo o r. S tu d e n ts c a n b u y h o t o r c o ld

fo o d s , d r in k s , a n d p a s tr ie s . T h e c a fe te r ia h o u rs a re p o s te d e a c h

s e m e s te r. M e a ls a re a v a ila b le a t re a s o n a b le p r ic e s , a n d v e n d in g

m a c h in e s a re a v a ila b le w h e n th e g r i l l is c lo s e d .

H ous in g and L iv in g E xpenses

T h e c o lle g e d o e s n o t m a in ta in re s id e n c e h a lls o r a s s u m e

re s p o n s ib i l i ty fo r h o u s in g . S tu d e n ts a re a d v is e d to c h e c k o n c a m p u s

to s e e if a n y in fo rm a t io n a b o u t lo c a l h o u s in g o p t io n s h a v e b e e n

m a d e a v a ila b le o r h a s b e e n p o s te d . A r ra n g e m e n ts a n d c o n tra c ts fo r

h o u s in g a re s o le ly b e tw e e n th e s tu d e n t a n d th e la n d lo rd .

In su ran ce

A s p e c ia l a c c id e n t a n d il ln e s s in s u ra n c e p o lic y is a v a ila b le to a ll

s tu d e n ts e n ro l le d w ith th e C C S N H S y s te m . E n ro l lm e n t in fo rm a t io n is

p ro v id e d th ro u g h a m a il in g d u r in g th e s u m m e r m o n th s o r a t n e w

s tu d e n t o r ie n ta t io n . T h e b a s ic p o lic y c o v e rs i l ln e s s a n d a c c id e n ts

o c c u r r in g in a n d o u t o f s c h o o l. O th e r d e ta i ls a re a v a ila b le w ith in th e

p o lic y in fo rm a t io n . T h e c o lle g e is n o t l ia b le fo r p e rs o n a l in ju r ie s

in c u r re d b y s tu d e n ts w h o a re in a t te n d a n c e . S tu d e n ts a re

e n c o u ra g e d to e ith e r p ro v id e th e ir o w n c o v e ra g e o r p u rc h a s e th e

in s u ra n c e p ro v id e d b y th e S y s te m .

S tu d e n ts e n ro l le d in p ro g ra m s in th e D e p a r tm e n t o f H u m a n S e rv ic e s

m u s t h a v e s o m e fo rm o f a c c id e n t a n d il ln e s s in s u ra n c e . In fo rm a t io n

a b o u t th is c o v e ra g e is a v a ila b le in th e B u s in e s s O ff ic e .

A ll N u rs in g a n d A ll ie d H e a lth S tu d e n ts w h o h a v e a c lin ic a l m u s t h a v e

a c c id e n t a n d il ln e s s in s u ra n c e , a s w e ll a s p ro fe s s io n a l l ia b i l i ty

c o v e ra g e . In fo rm a t io n re g a rd in g th is p ro fe s s io n a l l ia b i l i ty c o v e ra g e is

a v a ila b le in th e N u rs in g D e p a r tm e n t .

S tud en t H andbook

T h e c o lle g e 's s tu d e n t h a n d b o o k is a v a ila b le to a ll s tu d e n ts o n th e

c o lle g e w e b s ite . T h e s tu d e n t h a n d b o o k d o c u m e n ts a c a d e m ic a n d

s tu d e n t p o lic ie s a n d p ro c e d u re s . S tu d e n ts a re re s p o n s ib le to b e

fa m il ia r w ith th e in fo rm a t io n in th e s tu d e n t h a n d b o o k .
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EDUCAT IO N

K e e n e S ta te C o lle g e

P ly m o u th S ta te U n iv e rs ity

S o u th e rn N e w H a m p s h ire U n iv e rs ity

HEAT ING , V EN T ILAT IO N & A IR CO ND IT IO N ING

F e r r is S ta te U n iv e rs ity

IN TER IO R DES IG N

W e n tw o r th In s t i tu te o f Te c h n o lo g y

L IB ERA L AR TS

D a n ie l W e b s te r C o lle g e

F ra n k lin P ie rc e U n iv e rs ity

F ra n k lin U n iv e rs ity

K e e n e S ta te C o lle g e ( s e e N H T r a n s fe r C o n n e c t io n s P r o g r a m )

P ly m o u th S ta te U n iv e rs ity ( s e e N H T r a n s fe r C o n n e c t io n s P r o g r a m )

S o u th e rn N e w H a m p s h ire U n iv e rs ity

U N H D u rh a m ( s e e N H T r a n s fe r C o n n e c t io n s P r o g r a m )

U N H M a n c h e s te r ( s e e N H T r a n s fe r C o n n e c t io n s P r o g r a m )

NURS ING

E m m a n u e l C o lle g e

E n d ic o t t C o lle g e

F ra n k lin P ie rc e U n iv e rs ity – d u a l e n ro l lm e n t o p t io n

N e w E n g la n d S c h o o l o f P ra c t ic a l N u rs in g ( L P N to R N )

U n iv e rs ity o f N e w H a m p s h ire - d u a l e n ro l lm e n t o p t io n

TECHN IC A L PROGRAM S

G ra n ite S ta te C o lle g e

S o u th e rn N e w H a m p s h ire U n iv e rs ity

W ELD ING

F e r r is S ta te U n iv e rs ity

NH Tran s fe r C onnec tio n s P rog ram

U n iv e rs ity S y s te m o f N e w H a m p s h ire ( U S N H )

T h e N H T ra n s fe r C o n n e c t io n s P ro g ra m e n a b le s s tu d e n ts to a t te n d o n e

o f th e s ta te ’s c o m m u n ity c o lle g e s a n d , if th e y m e e t c e r ta in s ta n d a rd s ,

b e a u to m a t ic a l ly a c c e p te d in to K e e n e S ta te C o lle g e , P ly m o u th S ta te

U n iv e rs ity, o r th e U n iv e rs ity o f N e w H a m p s h ire .

T h ro u g h th e N H T ra n s fe r C o n n e c t io n s P ro g ra m , s tu d e n ts o r ig in a l ly n o t

a c c e p te d a t K e e n e S ta te C o lle g e , P ly m o u th S ta te U n iv e rs ity o r U N H

a re a b le to a t te n d o n e o f th e s ta te 's c o m m u n ity c o lle g e s a s a L ib e ra l

A r ts m a jo r a n d , if th e y m e e t c e r ta in s ta n d a rd s , b e a u to m a t ic a l ly

a c c e p te d in to th e ir o r ig in a l s c h o o l o f c h o ic e w ith o u t h a v in g to re a p p ly

o r p a y a fe e . S tu d e n ts m u s t m a in ta in a 2 .8 C G PA (K S C ’s m in im u m is

2 .5 ) a n d e a rn a t le a s t a “C ” in e v e ry c la s s . I t is re c o m m e n d e d th a t

p ro g ra m p a r t ic ip a n ts ta k e a m in im u m o f 1 2 c re d its fo r tw o c o n s e c u t iv e

s e m e s te rs .

S tu d e n ts w h o w is h to b e g in th e ir a c a d e m ic c a re e rs a t o n e o f th e

C o m m u n ity C o lle g e s a n d th e n tra n s fe r to U N H o r U N H -M o r P ly m o u th

S ta te U n iv e rs ity c a n a ls o o p t- in to th is p ro g ra m .

P le a s e s e e th e M C C O ff ic e o f A d m is s io n s o r M e g H a m m , C a re e r /

T ra n s fe r C o u n s e lo r in C A P S a t (6 0 3 ) 6 6 8 -6 7 0 6 e x t . 2 9 4 fo r m o re

in fo rm a t io n .

Tran s fe r A dv is in g

O u r C e n te r fo r A c a d e m ic P la n n in g & S u p p o r t o ffe rs a C a re e r /

T ra n s fe r C o u n s e lo r to w o rk w ith s tu d e n ts w h o a re c o n s id e r in g

c o n t in u in g th e ir e d u c a t io n a t fo u r y e a r in s t i tu t io n s . A c a d e m ic

D e p a r tm e n t C h a ir s a re a ls o a v a ila b le fo r a d v ic e a n d a s s is ta n c e

re g a rd in g a ff i l ia t io n s fo r th e ir s p e c if ic p ro g ra m s .

Student Life

S tuden t L ife M iss ion S ta tem en t

S tu d e n t life im p le m e n ts p ro g ra m m in g , e v e n ts a n d c u ltu ra l e x p e r ie n c e s in

o rd e r to p ro v id e s tu d e n ts w ith :

• L e a d e rs h ip d e v e lo p m e n t

• E x p o s u re to n e w e x p e r ie n c e s

• A v o ic e in d e te rm in in g th e ir fu tu re

• A s e n s e o f s e lf

• O p p o r tu n it ie s fo r p la y a n d re c re a t io n

• E x p e r ie n c e s th a t b u ild a c o n n e c t io n to c a m p u s a n d a re s p e c t

fo r d iv e rs ity

• A n u n d e rs ta n d in g o f th e im p o r ta n c e o f c iv ic e n g a g e m e n t

S tu d e n ts a t o u r c o lle g e a re e n c o u ra g e d to ta k e a d v a n ta g e o f th e le a d e rs h ip

o p p o r tu n it ie s , s o c ia l a c t iv it ie s , a n d c o m m u n ity s e rv ic e in v o lv e m e n t o ffe re d

b y th e c o lle g e . T h e c o lle g e b e lie v e s th e re w a rd s o f m e a n in g fu l re la t io n s h ip s ,

d e v e lo p m e n t o f s k il ls g a in e d th ro u g h p a r t ic ip a t io n a s a s tu d e n t le a d e r, a n d

th e m a n y b e n e f its to c o m m u n ity s e rv ic e a re a n im p o r ta n t p a r t o f th e

c o lle g ia te e x p e r ie n c e .

F o r c o m p le te in fo rm a t io n a b o u t th e S tu d e n t L ife o p p o r tu n it ie s a t M C C , v is it

m a n c h e s te rc o m m u n ity c o lle g e .e d u /c u r re n t

Transfer Opportunities &
Articulation Agreements

A s a c o m p re h e n s iv e c o m m u n ity c o lle g e , M C C h a s d e v e lo p e d p a r tn e rs h ip s

w ith p u b lic a n d p r iv a te fo u r -y e a r in s t i tu t io n s b o th in a n d o u t o f N e w

H a m p s h ire . T h e s e p a r tn e rs h ip s in c lu d e in d iv id u a l c o u rs e a c c e p ta n c e ,

fo rm a l a r t ic u la t io n a g re e m e n ts , a s w e ll a s d u a l a d m is s io n s o p p o r tu n it ie s .

M C C is a c c re d ite d b y th e N e w E n g la n d A s s o c ia t io n o f S c h o o ls & C o lle g e s ,

In c . ’s C o m m is s io n o n In s t i tu t io n s o f H ig h e r E d u c a t io n .

Tran s fe r O ppo rtu n itie s

Ind iv id u a l C ou rse A ccep tan ce

M o s t c o lle g e s – fro m A m e r ic a n U n iv e rs ity to W o rc e s te r P o ly te c h n ic

In s t i tu te a n d h u n d re d s o f c o lle g e s in b e tw e e n - - a c c e p t M C C c re d its .

S tu d e n ts m u s t e a rn a g ra d e o f ‘C ’ o r b e t te r a n d m e e t a l l o th e r a d m is s io n s

c r ite r ia . W h ile s o m e c o u rs e s a re t ra n s fe r re d in a s p ro g ra m re q u ire m e n ts ,

o th e rs a re t ra n s fe r re d a s g e n e ra l e d u c a t io n c o u rs e s o r o p e n e le c t iv e s .

Fo rm a l A rticu la tio n A g reem en ts

F o rm a l a r t ic u la t io n a g re e m e n ts o u t l in e c o u rs e s a n d th e ir e q u iv a le n ts a t

th e a c c e p t in g in s t i tu t io n . M a n y o f th e a r t ic u la t io n a g re e m e n ts a llo w fo r

g ra d u a te s o f M C C a s s o c ia te d e g re e p ro g ra m s to e n te r in to th e fo u r -y e a r

in s t i tu t io n w ith ju n io r s ta tu s . S tu d e n ts m u s t e a rn a g ra d e o f ‘C ’ o r b e t te r

a n d m e e t a l l o th e r a d m is s io n s c r ite r ia .

M C C a n d S o u th e rn N e w H a m p s h ire U n iv e rs ity o ffe r s tu d e n ts a d u a l

e n ro l lm e n t o p t io n . C o n ta c t th e M C C O ff ic e o f A d m is s io n s fo r m o re

in fo rm a t io n .

F o llo w in g is a l is t o f fo rm a l a r t ic u la t io n a g re e m e n ts b y M C C a c a d e m ic

p ro g ra m . F o r m o re in fo rm a t io n re g a rd in g th e s e a g re e m e n ts , c o n ta c t M e g

H a m m , C a re e r /T ra n s fe r C o u n s e lo r in C A P, a t (6 0 3 ) 6 6 8 -6 7 0 6 e x t . 2 9 4 .

BU ILD ING CONSTRUC T IO N

U M A S S A m h e rs t

BUS IN ESS STUD IE S

F ra n k lin P ie rc e U n iv e rs ity

P ly m o u th S ta te U n iv e rs ity

S o u th e rn N e w H a m p s h ire U n iv e rs ity

U N H D u rh a m

U N H M a n c h e s te r

EAR LY CH ILDHOOD EDUCAT IO N

P ly m o u th S ta te U n iv e rs ity

S o u th e rn N e w H a m p s h ire U n iv e rs ity
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C omm un ity A ffilia tio n s : C lin ic a l, In te rn sh ip A nd P rac ticum S ite s

M a n y o f o u r p ro g ra m s h a v e c o u rs e s th a t o ffe r p ra c t ic a l e x p e r ie n c e .

W e h a v e a g re e m e n ts w ith a m u lt i tu d e o f b u s in e s s e s in th e M a n c h e s te r

a re a a n d s u r ro u n d in g to w n s . F o llo w in g is a p a r t ia l l is t b y p ro g ra m .

AU TOM O T IV E

A m o s k e a g E u ro p e a n A u to S p e c ia l is t B i l l ’s A u to - N a s h u a

B o n n e v il le & S o n C a lle r ’s A u to

C la rk C h ry s le r P o r t C ity N is s a n

B o b M a r ia n o D o d g e J e e p A u to S e rv P ly m o u th

G ra p p o n e F o rd I rw in F o rd

L o n d o n d e r ry T ire s To o M a n c h e s te r V W

M c F a r la n d F o rd M e rc h a n t ’s A u to

M e r r im a c k S tre e t V o lv o M o m ’s G a ra g e

R o c k in g h a m To y o ta S u b a ru o f M a n c h e s te r

V IP W a ll ’s F o rd

W h ite R iv e r To y o ta W o o d w o r th M o to rs

EAR LY CH ILDHOOD EDUCAT IO N

A p p le w o o d L e a rn in g C e n te r A tk in s o n E le m e n ta ry S c h o o l

C h ild re n ’s C e n te r a t S t . P a u l’s C h ild re n ’s W o r ld L e a rn in g C e n te r /

G le n L a k e E le m e n ta ry S c h o o l M a n c h e s te r

E a r ly H e a d S ta r t /M a n c h e s te r H e a d S ta r t M a n c h e s te r

K in d e rc a re / M e r r im a c k N u t f ie ld C o o p e ra t iv e P re s c h o o l

EXERC IS E SC IENCE

C e n te r fo r P h y s ic a l T h e ra p y /E x e rc is e E ll io t H o s p ita l

R e h a b 3 W e lln e s s Y M C A

Y M C A /M a n c h e s te r S t . J o s e p h H o s p ita l

H il lc re s t T h e C o m p le te A th le te - S p o r ts

T ra in in g E ffe c ts , H a m p s h ire H il ls P e r fo rm a n c e C lin ic s

GRAPH IC D ES IG N

A lle g ra P r in t & Im a g in g A p p la u d M a g a z in e

B IG ra p h ic s B re a th e N H

B u rk e A d v e r t is in g C u m m in g s P r in t in g

M a a x , In c . M a n c h e s te r H o u s in g &

P r in te rs S q u a re R e d e v e lo p m e n t A u th o r ity

R A M P r in t in g S ilv e r te c h , In c

S p e c ia l O ly m p ic s N H J a ym e ’s F u n d fo r S o c ia l J u s t ic e

C e llu la r S p e c ia lt ie s

M ED IC A L A SS IS TAN T

A m m o n o o s u c C o m m u n ity H e a lth B a y M e d ic a l A s s o c ia te s

B e d fo rd C o m m o n s O B -G Y N , PA B e d fo rd W om e n ’s H e a lth C a re

C a p ita l R e g io n F a m ily H e a lth C e n te r A s s o c . PA

C o m m u n ity M e d ic a l C e n te r C o n c o rd H o s p .d /b /z C .H .P h y s . G rp .

D a r tm o u th -H itc h c o c k C lin ic D e r ry M e d ic a l C e n te r

T h e D o c to r ’s O ff ic e F a m ily P h y s ic ia n s o f P e m b ro k e

F a m ily P h y s ic ia n s o f P e n a c o o k H u g g in s H o s p ita l

L a h e y C a rd io lo g y M a n c h e s te r C o m m u n ity H e a lth C tr.

P a rk la n d P h y s ic ia n S e rv ic e s S e a c o a s t F a m ily P ra c t ic e

S o u th e rn N H In te rn a l M e d . A s s o c . W e n tw o r th D o u g la s H o s p ita l

NURS ING

C a th o lic M e d ic a l C e n te r D a r tm o u th -H itc h c o c k M a n c h e s te r -

V N A H o m e H e a lth & H o s p ic e Y M C A /C o n c o rd

D u n b a r to n E le m e n ta ry S c h o o l E a s te r S e a ls

E ll io t H o s p ita l E x e te r H e a lth R e s o u rc e s

G re e n b r ia r Te r ra c e H e a lth c a re H a rb o rs id e H e a lth c a re R e h a b /N u rs in g

H o rn e S tre e t S c h o o l In fu s io n S o lu t io n s

M a n c h e s te r H e a lth D e p t . M a n c h e s te r S c h o o l D e p a r tm e n t

M e n ta l H e a lth C e n te r O u r P la c e

P a rk la n d M e d ic a l C e n te r S t . J o s e p h H o s p ita l

S o u th e rn N H M e d ic a l C e n te r V e te ra n s A d m in is t ra t io n H o s p .

PH LEBO TOM Y

A v is G o o d w in C o m m u n ity H e a lth C tr. C a th o lic M e d ic a l C e n te r

C o n c o rd H o s p ita l E l l io t H o s p ita l

F r is b e e M e m o r ia l H o s p ita l L R G H e a lth c a re

N ew London H osp ita l A ssn , In c . P a th L a b o ra to ry

S t . J o s e p h H o s p ita l S p e a r M e m o r ia l H o s p ita l

V e te ra n 's A d m in is t ra t io n M e d ic a l C tr. W e n tw o r th D o u g la s H o s p ita l

W o lfe b o ro H o s p ita l

Workforce Development

P ro fess io n a l D eve lo pm en t

T h e W o rk fo rc e D e v e lo p m e n t C e n te r a t M C C re s p o n d s q u ic k ly to th e

c h a n g in g n e e d s o f b u s in e s s a n d in d u s t r y a n d p ro v id e s li fe lo n g

le a rn in g a n d p ro fe s s io n a l d e v e lo p m e n t o p p o r tu n it ie s fo r p e o p le w h o

n e e d to s h a rp e n th e ir e x is t in g s k i l ls o r le a rn n e w o n e s , m a in ta in

p ro fe s s io n a l l ic e n s e s o r c e r t i f ic a t io n s , a n d fo r p e o p le w h o a re lo o k in g

fo r a d v a n c e m e n t o r a n e w c a re e r c h a lle n g e . S o m e o f th e m a n y

in n o v a t iv e a n d e x c it in g w o rk s h o p s , s e m in a rs , c o u rs e s , a n d

c e r t i f ic a te s a d d re s s th e e d u c a t io n a l re q u ire m e n ts o f c o m p u te r a n d

in fo rm a t io n te c h n o lo g y p ro fe s s io n a ls , b u s in e s s p ro fe s s io n a ls ,

m a n a g e rs a n d s u p e rv is o rs , te a c h e rs , m e d ic a l p ro fe s s io n a ls ,

e le c t r ic ia n s , a n d o ff ic e s ta ff .

F o r m o re in fo rm a t io n a b o u t th e W D C a t M C C , c a ll K a th y D e s R o c h e s

a t (6 0 3 ) 6 6 8 -6 7 0 6 e x t . 3 0 2 o r k d e s ro c h e s@ c c s n h .e d u . O r v is it

w w w .m a n c h e s te rc o m m u n ity c o lle g e .e d u /W D C

C o rpo ra te and C us tom ized Tra in in g

T h e W o rk fo rc e D e v e lo p m e n t C e n te r c o lla b o ra te s w ith o rg a n iz a t io n s to

a s s e s s th e ir t ra in in g n e e d s a n d p ro v id e s h ig h -q u a li ty c u s to m iz e d

c re d it , n o n -c re d it , a n d c e r t i f ic a te c o u rs e s a n d p ro g ra m s , w h ic h c a n b e

d e liv e re d a t M C C o r o n s ite . P ro g ra m s in c lu d e , b u t a re n o t l im ite d to :

• B P I C e r t i f ic a t io n

• B a s ic M e c h a n ic s M a c h in e ry

• B u s in e s s s k i l ls

• C om m u n ic a t io n s k i l ls

• C om p u te r a n d in fo rm a t io n te c h n o lo g y

• C u s to m e r s e rv ic e

• C u ltu ra l a w a re n e s s

• F la g g e r t ra in in g

• In d u s t r y -s p e c if ic E n g lis h fo r n o n -n a t iv e s p e a k e rs

• L a n g u a g e s

• L e a d e rs h ip

• O S H A -1 0

• P ro je c t m a n a g e m e n t

• S a fe ty

F o r m o re in fo rm a t io n a b o u t c o rp o ra te a n d c u s to m iz e d tra in in g , c a l l

( 6 0 3 ) 6 6 8 -6 7 0 6 e x t . 3 6 9 . F o r m o re in fo rm a t io n a b o u t o p e n e n ro l lm e n t

n o n -c re d it c o u rs e s , c a l l ( 6 0 3 ) 6 6 8 -6 7 0 6 e x t .3 6 9 .

Running Start

T h e N e w H a m p s h ire P ro je c t R u n n in g S ta r t (R S ) is a u n iq u e h ig h e r

e d u c a t io n in it ia t iv e fo r h ig h s c h o o l s tu d e n ts th a t e n a b le s th e m to

e n ro l l in s e le c te d c o lle g e c o u rs e s o ffe re d b y th e C o m m u n ity

C o lle g e s y s te m o f N e w H a m p s h ire a t a s ig n if ic a n t re d u c t io n in

tu it io n . C o lle g e c o u rs e s a re o ffe re d d u r in g th e d a y a t h ig h s c h o o ls

th ro u g h o u t N e w H a m p s h ire .

T h e c o s t to e n ro l l in a C C S N H c o u rs e th ro u g h R u n n in g S ta r t is

$ 1 0 0 p e r c o u rs e , p lu s b o o k s a n d s u p p lie s ( if n o t p ro v id e d b y th e

s tu d e n t ’s h ig h s c h o o l) . T h is re p re s e n ts a s u b s ta n t ia l s a v in g s in

c o lle g e tu it io n c o s ts .
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Accounting & Finance
Accounting Finance
A ssoc ia te in S c ien ce C e rtif ic a te s

S ta te U n iv e rs ity, U N H -M a n c h e s te r, a n d F ra n k lin P ie rc e U n iv e rs ity

a c c e p t a c c o u n t in g g ra d u a te s . C re d its a ls o t ra n s fe r n a t io n a lly to

A C B S P -a c c re d ite d c o lle g e s .

A ccoun tin g D eg ree

DEGREE PROGRAM -F IR S T YEAR

F irs t Yea r/F irs t S em es te r TH LAB CR

A C C T 11 3 A c c o u n t in g & F in a n c ia l R e p o r t in g I 3 0 3

B U S 11 4 M a n a g e m e n t 3 0 3

C IS 11 0 M ic ro s o f t C o m p u te r A p p lic a t io n s 2 2 3

E N G L 11 0 C o lle g e C o m p o s it io n I 4 0 4

IN T 1 0 1 C o lle g e S u c c e s s S e m in a r 1 0 1

M AT H 1 3 1 C o lle g e A lg e b ra I 3 0 3

To ta l 1 6 2 17

F irs t Yea r/S econd S em es te r TH LAB CR

A C C T 1 2 3 A c c o u n t in g & F in a n c ia l R e p o r t in g I I 3 0 3

E C O N 1 3 4 M a c ro e c o n o m ic s 3 0 3

M AT H 2 0 2 P ro b a b il i ty a n d S ta t is t ic s ( p r o p e r p la c e m e n t ) 4 0 4

E n g lis h E le c t iv e 3 0 3

S c ie n c e E le c t iv e 3 0 3

To ta l 1 6 0 16

S econd Yea r/F irs t S em es te r TH LAB CR

A C C T 2 1 3 C o s t A c c o u n t in g I 3 0 3

A C C T 2 1 6 S o f tw a re S y s te m s A p p lic a t io n s 2 2 3

A C C T 2 2 0 In te rm e d ia te A c c o u n t in g I 3 0 3

A C C T 2 4 3 F e d e ra l In c o m e Ta x e s - In d iv id u a l 3 0 3

B U S 2 1 2 B u s in e s s L a w I 3 0 3

E C O N 1 3 5 M ic ro e c o n o m ic s 3 0 3

To ta l 1 7 2 18

S econd Yea r/S econd S em es te r TH LAB CR

A C C T 2 1 5 C o s t A c c o u n t in g I I 3 0 3

A C C T 2 2 1 In te rm e d ia te A c c o u n t in g I I 3 0 3

A C C T 2 2 2 In te rm e d ia te A c c o u n t in g I I I 3 0 3

B U S 2 1 0 O rg a n iz a t io n a l C o m m u n ic a t io n s 3 0 3

B U S 2 2 1 B u s in e s s F in a n c e 3 0 3

F o re ig n L a n g u a g e /H u m a n it ie s /F. A . E le c t iv e 3 0 3

To ta l 1 8 0 18

To ta l C red its - 6 9

DEGREE PROGRAM -SECO ND YEAR

A ccoun tin g C e rtif ic a te

TH LAB CR

A C C T 11 3 A c c o u n t in g a n d F in a n c ia l R e p o r t in g I 3 0 3

A C C T 1 2 3 A c c o u n t in g a n d F in a n c ia l R e p o r t in g I I 3 0 3

A C C T 2 1 3 C o s t A c c o u n t in g I 3 0 3

A C C T 2 1 5 C o s t A c c o u n t in g I I 3 0 3

A C C T 2 1 6 S o f tw a re S y s te m s A p p lic a t io n s 2 2 3

A C C T 2 2 0 In te rm e d ia te A c c o u n t in g I 3 0 3

A C C T 2 2 1 In te rm e d ia te A c c o u n t in g I I 3 0 3

A C C T 2 2 2 In te rm e d ia te A c c o u n t in g I I I 3 0 3

A C C T 2 4 3 F e d e ra l In c o m e Ta x e s - In d iv id u a l 3 0 3

B U S 2 2 1 B u s in e s s F in a n c e 3 0 3

C IS 11 0 M ic ro s o f t C o m p u te r A p p lic a t io n s 2 2 3

To ta l C red its - 3 3

A c c o u n t in g is a f ie ld o f s tu d y th a t o ffe rs c h a lle n g in g a n d m e a n in g fu l w o rk ,

a g re a t d e a l o f c a re e r o p p o r tu n ity, g o o d w o rk in g c o n d it io n s , a n d a

re w a rd in g s a la ry. A c c o rd in g to th e 2 0 0 8 O c c u p a t io n a l O u t lo o k H a n d b o o k

p u b lis h e d b y th e U .S . D e p a r tm e n t o f L a b o r, th e re is a fa s te r th a n a v e ra g e

p ro je c te d g ro w th ra te in th e n u m b e r o f jo b s c re a te d th ro u g h th e y e a r 2 0 1 6 .

In c re a s e d jo b c re a t io n is e x p e c te d o v e r th e n e x t d e c a d e . A c c o rd in g to th e

N a t io n a l A s s o c ia t io n o f C o lle g e s a n d E m p lo y e rs in th e ir J o b O u t lo o k fo r

2 0 0 9 , A c c o u n t in g is a g a in th e to p d e g re e in d e m a n d .

T h e A c c o u n t in g c u r r ic u lu m is c o n t in u a lly m o d if ie d a n d u p d a te d to k e e p

p a c e w ith e v e r -c h a n g in g ru le s , la w s , a n d te c h n o lo g y. T h e p ro g ra m

fo c u s e s o n p ro v id in g th e s tu d e n t w ith th e a c c o u n t in g s k i l ls n e e d e d fo r th e

jo b , a s w e ll a s o n th e a n a ly t ic a l s k i l ls n e e d e d to e v a lu a te s itu a t io n s a n d

lo o k a t th e “b ig p ic tu re . ” T h e d e g re e p ro v id e s a fo u n d a t io n in

e c o n o m ic s , la w , m a n a g e m e n t , f in a n c e , a n d c o m p u te r te c h n o lo g y.

P rog ram O u tcom es

G ra d u a te s w ith a n A .S . d e g re e in A c c o u n t in g w il l :

• H a v e a p ra c t ic a l w o rk in g k n o w le d g e o f f in a n c ia l a n d m a n a g e r ia l

a c c o u n t in g .

• K n o w h o w to o p e ra te a t le a s t o n e a c c o u n t in g s o f tw a re p ro g ra m .

• K n o w h o w to p re p a re a c o m p le x in d iv id u a l ta x re tu rn .

• B e a b le to p re p a re a c c u ra te a n d w e ll-o rg a n iz e d f in a n c ia l s ta te m e n ts .

• B e a b le to m a k e th e a d ju s tm e n ts n e e d e d to c re a te f in a n c ia l s ta te m e n ts

in a c c o rd a n c e w ith g e n e ra l ly a c c e p te d a c c o u n t in g p r in c ip le s .

• D e m o n s tra te p ro f ic ie n c y in a n a ly t ic a l th in k in g , o ra l a n d w r it te n

c o m m u n ic a t io n , a n d a p p lie d m a th e m a t ic a l s k i l ls .

• B e a b le to t ra n s fe r to a fo u r -y e a r c o lle g e o r u n iv e rs ity w ith a s o lid

a c c o u n t in g a n d o v e ra l l b u s in e s s s tu d ie s fo u n d a t io n s o a s to c o n t in u e

th e ir a c c o u n t in g e d u c a t io n in a s e a m le s s m a n n e r.

A dm iss io n s R equ irem en ts

A lth o u g h th e A c c o u n t in g P ro g ra m d o e s n o t h a v e a n y s p e c if ic a d m is s io n s

re q u ire m e n ts , in d iv id u a ls w ith c r im in a l c h a rg e s m a y n o t b e a b le to b e c o m e

a C e r t i f ie d P u b lic A c c o u n ta n t ( C P A ) . P le a s e c h e c k w ith th e N H B o a rd o f

A c c o u n ta n c y b e fo re p u rs in g a d e g re e in a c c o u n t in g if y o u h a v e b e e n

c o n v ic te d o f a c r im in a l c h a rg e a n d w a n t to b e c o m e a C PA in th e fu tu re .

Tran s fe r P o lic y

S tu d e n ts m a y tra n s fe r c re d its e a rn e d a t o th e r a c c re d ite d in s t i tu t io n s w ith

a g ra d e o f “C ” o r b e t te r in c o u rs e s w ith e q u iv a le n t c o n te n t . A p p ro p r ia te

t ra n s fe r c re d its m a y b e a c c e p te d w ith in a te n -y e a r p e r io d .

A cc red ita tio n

T h e D e p a r tm e n t o f B u s in e s s S tu d ie s is n a t io n a lly a c c re d ite d b y th e

A s s o c ia t io n o f C o lle g ia te B u s in e s s S c h o o ls a n d P ro g ra m s ( A C B S P ) .

O u r n a t io n a l a c c re d ita t io n a llo w s o u r g ra d u a te s to t ra n s fe r to fo u r -y e a r

c o lle g e s a n d u n iv e rs it ie s in a l l r e g io n s o f th e c o u n tr y.

Em p lo ym en t/Tran s fe r O ppo rtu n itie s

Job O ppo rtu n itie s

M C C h a s a w o rk in g p a r tn e rs h ip w ith R o b e r t H a lf In te rn a t io n a l ( p la c e m e n t

a g e n c y fo r a c c o u n t in g p r o fe s s io n a ls ) , w h e re th e y c a n a s s is t o u r

a c c o u n t in g s tu d e n ts to f in d te m p o ra ry a n d p e rm a n e n t p la c e m e n t in

a c c o u n t in g re la te d jo b s . G ra d u a te s o f th e p ro g ra m a re re a d y fo r e n t r y - le v e l

p o s it io n s in p u b lic a c c o u n t in g , p r iv a te in d u s t r y, g o v e rn m e n t , n o n -p ro f i t

o rg a n iz a t io n s , a n d in te rn a t io n a l a re n a s . A c c o u n t in g c a re e rs in c lu d e jo b s in

s u c h a re a s a s c o s t a c c o u n t in g , ta x e s , a u d it in g , in te rn a l a u d it in g ,

m a n a g e m e n t a c c o u n t in g , c o n s u lt in g , p e rs o n a l a d v is o r, g e n e ra l le d g e r,

a n d fo re n s ic a c c o u n t in g .

Tran s fe r O ppo rtu n itie s

T h e A c c o u n t in g A s s o c ia te d e g re e tra n s fe rs in its e n t ire ty to m a n y

fo u r -y e a r c o lle g e s a n d u n iv e rs it ie s . S o u th e rn N e w H a m p s h ire

U n iv e rs ity a c c e p ts 9 0 c re d its f ro m M C C a n d a w a rd s s c h o la rs h ip s to M C C

a c c o u n t in g g ra d u a te s b a s e d o n a c a d e m ic p e r fo rm a n c e . L o c a lly, P ly m o u th

A ccoun tin g O pe ra tio n s -S p ec ia liza tio n s D esc rip tio n

M C C o ffe rs a s e r ie s o f c la s s e s fo c u s in g o n s p e c ia l iz e d a c c o u n t in g

s k i l ls . T h e c o u rs e s w il l p re p a re y o u fo r e n t r y le v e l jo b s a n d fo r n a t io n a l

c e r t i f ic a t io n in o n e o f th e s p e c ia l iz e d a re a s o f A c c o u n t in g O p e ra t io n s .

T h e A c c o u n ts P a y a b le -E n tr y L e v e l c la s s a ls o fe a tu re s a s e rv ic e

le a rn in g c o m p o n e n t w ith a m in im u m o f 3 0 h o u rs o f h a n d s -o n w o rk

e x p e r ie n c e a t a n a p p ro v e d s ite . B o th th e in d e p e n d e n t n a t io n a l

c e r t i f ic a t io n a n d jo b e x p e r ie n c e a d d c re d ib i l i ty to y o u r s k i l l s e t a n d
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in c re a s e y o u r c h a n c e s o f b e in g h ire d . S tu d e n ts c o m p le t in g th e in d iv id u a l

c la s s ( A c c o u n ts P a y a b le - E n t r y L e v e l, A c c o u n ts P a y a b le P r o fe s s io n a l-

A d v a n c e d o r P a y r o l l) w il l r e c e iv e a d o c u m e n t o f c o m p le t io n th a t c a n b e

p re s e n te d to p ro s p e c t iv e e m p lo y e rs .

In d iv id u a l c la sses th a t te ach sk ills and p rep a re fo r

n a tio n a l ce rtif ic a tio n

ACSP 101 P ay ro ll F undam en ta ls -E n try L eve l 2 -.5 -2

A C S P 1 0 1 c o v e rs th e s k il ls n e e d e d to w o rk in e n tr y - le v e l p a y ro l l a n d s it fo r

th e F u n d a m e n ta l P a y ro l l C e r t i f ic a t io n E x a m in a t io n o ffe re d b y th e

A m e r ic a n P a y ro l l A s s o c ia t io n .

ACSP 103 A ccoun ts P ayab le -E n try le ve l 1 .5 -.5 -1 .5

A C S P 1 0 3 c o v e rs th e s k il ls n e e d e d in e n tr y - le v e l a c c o u n ts p a y a b le a n d to

s it fo r th e A c c o u n ts P a y a b le -E n tr y L e v e l E x a m o ffe re d b y T h e A c c o u n ts

P a y a b le N e tw o rk .

ACSP 104 A ccoun ts P ayab le P ro fess io n a l-A d van ced 2 -0 -2

( r e q u ir e s 3 y e a r s o f p r io r w o r k e x p e r ie n c e )

A C S P 1 0 4 c o v e rs th e s k il ls n e e d e d a s a n u p p e r le v e l o r m a n a g e r o f

A c c o u n ts P a y a b le a n d to s it fo r th e A c c re d ite d P a y a b le S p e c ia l is t

C e r t i f ic a t io n E x a m o ffe re d b y T h e A c c o u n ts P a y a b le N e w o rk .

T h e B o o k k e e p in g C e r t i f ic a te c o u rs e s c o v e r th e s k i l ls n e e d e d to w o rk a s a

b o o k k e e p e r a n d to s it fo r th e N a t io n a l C e r t i f ie d B o o k k e e p e rs e x a m

o ffe re d b y th e A m e r ic a n In s t i tu te o f P ro fe s s io n a l B o o k k e e p e rs .

B ookkeep in g C e rtif ic a te
TH LAB CR

A C C T 1 0 0 B o o k k e e p in g fo r S m a ll B u s in e s s 3 0 3

O r

A C C T 2 1 6 S o f tw a re S y s te m s A p p lic a t io n s 2 2 3

A C C T 11 3 A c c o u n t in g & F in a n c ia l R e p o r t in g I 3 0 3

A C C T 1 2 3 A c c o u n t in g & F in a n c ia l R e p o r t in g I I 3 0 3

A C S P 1 0 1 P a y ro l l F u n d a m e n ta l-e n t r y le v e l 2 .5 2

A C S P 11 0 B o o k k e e p in g In te rn a l C o n tro ls

a n d A d v a n c e d To p ic s 2 0 2

A C S P 111 A d v a n c e d B o o k k e e p in g A p p lic a t io n s 3 0 3

To ta l C red its - 1 6

P rog ram O u tcom es

U p o n s u c c e s s fu l c o m p le t io n o f th is c e r t i f ic a te , s tu d e n ts w il l :

• B e a b le to fu n c t io n in re le v a n t p o s it io n s in s m a ll b u s in e s s o r

c o rp o ra te s e t t in g s .

• B e fa m il ia r w ith th e re le v a n t a p p lic a t io n s in Q u ic k B o o k s .

• B e p re p a re d to s it fo r th e n a t io n a l c e r t i f ic a t io n e x a m in a t io n le a d in g to

a n a t io n a l l ic e n s e .

Em p lo ym en t/Tran s fe r O ppo rtu n itie s

M C C h a s a w o rk in g p a r tn e rs h ip w ith R o b e r t H a lf In te rn a t io n a l ( p la c e m e n t

a g e n c y fo r a c c o u n t in g p r o fe s s io n a ls ) , w h e re th e y c a n a s s is t o u r a c c o u n t in g

o p e ra t io n s s tu d e n ts to f in d te m p o ra ry a n d p e rm a n e n t p la c e m e n t in

a c c o u n ts p a y a b le , p a y ro l l , b o o k k e e p in g .

Tran s fe r O ppo rtu n itie s

T h e A c c o u n t in g O p e ra t io n s -S p e c ia l iz a t io n c la s s e s ( A C S P ) a re u n iq u e a n d

m a y tra n s fe r a s g e n e ra l e le c t iv e s to fo u r -y e a r in s t i tu t io n s . S o u th e rn N H

U n iv e rs ity a c c e p ts 9 0 c re d its . C re d its a ls o t ra n s fe r n a t io n a lly to A C B S P -

a c c re d ite d c o lle g e s .

F in an ce C e rtif ic a te s

E xecu tiv e C o rpo ra te F in an ce C e rtif ic a te

P e rson a l F in an ce C e rtif ic a te

M C C o ffe rs tw o F in a n c e C e r t i f ic a te s— o n e fo r c o rp o ra te e x e c u t iv e s a n d o n e

fo r p e rs o n a l f in a n c e . F in a n c ia l a n a ly s ts a n d p e rs o n a l f in a n c ia l a d v is o rs

p ro v id e in v e s tm e n t a n a ly s is a n d g u id a n c e to b u s in e s s e s a n d in d iv id u a ls to

h e lp th e m w ith in v e s tm e n t d e c is io n s . T h e c e r t i f ic a te s fo c u s o n th e f in a n c e ,

a c c o u n t in g a n d a n a ly t ic a l s k i l ls n e e d e d to e v a lu a te th e s itu a t io n a l d e ta i ls

w h ile s t i l l ta k in g in to a c c o u n t th e “b ig p ic tu re . ” T h e s e c e r t i f ic a te s p re p a re

s tu d e n ts fo r jo b s a s e n tr y - le v e l f in a n c ia l a n a ly s ts o r a s f in a n c ia l m a n a g e rs ,

d e p e n d in g o n w o rk e x p e r ie n c e , a n d a ls o p re p a re th e m to c o n t in u e th e ir

e d u c a t io n .

F in a n c e p ro v id e s fo r s ta b le e m p lo ym e n t f i l le d w ith c h a lle n g in g ,

re w a rd in g w o rk a n d p a y in g a b o v e -a v e ra g e s a la r ie s . T h e n e e d fo r

f in a n c ia l a n a ly s ts a n d p e rs o n a l f in a n c ia l a d v is o rs is e x p e c te d to g ro w

m u c h fa s te r th a n th e a v e ra g e fo r o th e r o c c u p a t io n s ( U .S . D e p a r tm e n t

o f L a b o r, O c c u p a t io n a l O u t lo o k H a n d b o o k 2 0 0 8 - 2 0 0 9 ) .

P rog ram O u tcom e : E xecu tiv e C o rpo ra te F in an ce

U p o n s u c c e s s fu l c o m p le t io n o f th e c e r t i f ic a te , th e s tu d e n t w il l :

• H a v e a p ra c t ic a l w o rk in g k n o w le d g e o f f in a n c ia l a c c o u n t in g a n d

f in a n c ia l s ta te m e n ts , u n d e rs ta n d c o rp o ra te ta x la w s a s th e y a p p ly to

f in a n c ia l d e c is io n m a k in g .

• A n a ly z e f in a n c ia l s c e n a r io s , a p p ly c a p ita l b u d g e t in g to o ls , p re p a re

f in a n c ia l fo re c a s ts , p re p a re a c o m p re h e n s iv e c a s e a n a ly s is fo r

d e c is io n m a k in g p u rp o s e s .

• U n d e rs ta n d in v e s tm e n t o p t io n s a n d s e le c t o p t im a l f in a n c in g m ix fo r

th e c o m p a n y, e v a lu a te th e im p a c t o f in te rn a t io n a l f in a n c ia l

c o n s id e ra t io n s o n p ro f i ta b i l i ty.

• B e p re p a re d fo r a jo b a s a f in a n c ia l a n a ly s t fo r a c o m p a n y o r a

f in a n c ia l m a n a g e r d e p e n d in g o n p r io r w o rk e x p e r ie n c e .

• B e p re p a re d to c o n t in u e th e ir e d u c a t io n a n d e a rn a n a s s o c ia te o r

b a c h e lo r d e g re e in a c c o u n t in g / f in a n c e .

P rog ram O u tcom e : P e rson a l F in an ce C e rtif ic a te

U p o n s u c c e s s fu l c o m p le t io n o f th e c e r t i f ic a te , th e s tu d e n t w il l :

• H a v e a b a s ic u n d e rs ta n d in g o f c o m p a n y f in a n c ia l s ta te m e n ts in

re la t io n to in v e s tm e n t s e le c t io n , h a v e a w o rk in g k n o w le d g e o f

in d iv id u a l ta x la w s a n d h o w th e y a p p ly to p re p a r in g a p e rs o n a l

f in a n c ia l p la n .

• Id e n t ify th e c o m p o n e n ts n e c e s s a ry to e v a lu a te a n d p re p a re a

p e rs o n a l f in a n c ia l p la n , u n d e rs ta n d in v e s tm e n t o p t io n s a n d h o w to

b u ild a n in v e s tm e n t p o r t fo l io .

• Id e n t ify th e c o m p o n e n ts n e c e s s a ry fo r re t ir e m e n t , t ru s ts , w il ls a n d

e s ta te p la n n in g , b e p re p a re d fo r a n e n tr y le v e l p o s it io n in

a n in v e s tm e n t f irm .

• B e p re p a re d to c o n t in u e th e ir e d u c a t io n a n d e a rn a n a s s o c ia te o r

b a c h e lo r d e g re e in a c c o u n t in g / f in a n c e .

A dm iss io n s R equ irem en ts

A p p lic a n ts m u s t c o m p ly w ith th e c o lle g e a d m is s io n re q u ire m e n ts .

S tu d e n t m u s t h a v e c o m p le te d : A C C T 11 3 , A C C T 1 2 3 , a n d B U S 2 2 1 p r io r

to b e in g a c c e p te d in to th e E x e c u t iv e C o rp o ra te F in a n c e C e r t i f ic a te .

Em p lo ym en t/Tran s fe r O ppo rtu n itie s

Job O ppo rtu n itie s

S tu d e n ts w ith a p e rs o n a l f in a n c e c e r t i f ic a te w il l b e p re p a re d fo r e n t r y

le v e l w o rk in a n in v e s tm e n t c e n te r o r p e rs o n a l f in a n c ia l p la n n in g

o rg a n iz a t io n . S tu d e n t w ith th e e x e c u t iv e c o rp o ra te c e r t i f ic a te w il l b e

p re p a re d fo r a n e n tr y le v e l p o s it io n a s a c o rp o ra te f in a n c ia l a n a ly s t o r

a f in a n c ia l m a n g e r d e p e n d in g o n p r io r w o rk e x p e r ie n c e .

E xecu tiv e C o rpo ra te F in an ce C e rtif ic a te
S tu d e n t m u s t h a v e c o m p le te d : A C C T 11 3 , A C C T 1 2 3 , a n d B U S 2 2 1 p r io r

to b e in g a c c e p te d in to th is c e r t i f ic a te p ro g ra m .

TH LAB CR

A C C T 2 4 4 F e d . In c o m e Ta x e s -C o rp o ra t io n s , P a r tn e rs h ip s 3 0 3

F IN C 2 1 3 A p p lie d P ro b le m s in M a n a g e r ia l F in a n c e & F in . P o lic y 3 0 3

F IN C 2 1 5 In t ro d u c t io n to In v e s tm e n t A n a ly s is 3 0 3

F IN C 2 1 6 B u d g e t in g a n d F o re c a s t in g 3 0 3

F IN C 2 1 7 In te rn a t io n a l C o rp o ra te F in a n c e 3 0 3

To ta l C red its - 1 5

P e rsona l F in an ce C e rtif ic a te
TH LAB CR

A C C T 11 3 A c c o u n t in g & F in a n c ia l R e p o r t in g I 3 0 3

A C C T 1 2 3 A c c o u n t in g & F in a n c ia l R e p o r t in g I I 3 0 3

A C C T 11 5 C o n c e p ts o f P e rs o n a l F e d e ra l In c o m e Ta x e s 2 0 2

O r

A C C T 2 4 3 F e d e ra l In c o m e Ta x e s - In d iv id u a l 3 0 3

F IN C 1 2 0 P e rs o n a l F in a n c ia l M a n a g e m e n t 3 0 3

F IN C 2 1 5 In t ro d u c t io n to In v e s tm e n t A n a ly s is 3 0 3

F IN C 2 2 5 S u rv e y o f R e t ire m e n t , T ru s ts , W il ls & E s ta te P la n in g 2 0 2

To ta l C red its - 1 6 /1 7



2 4

Sum m er S ess io n TH LAB CR

A U T O 1 3 1 C lim a te C o n tro l S y s te m s 2 3 3

A U T O 1 3 2 E le c t ro n ic s I I 2 3 3

A U T O 1 3 3 C u s to m e r S a t is fa c t io n 1 0 1

A U T O 1 3 4 A u to m o t iv e C o -o p I I 0 15 1

S c ie n c e E le c t iv e 3 0 3

To ta l 8 21 11

F a ll S em es te r TH LAB CR

A U T O 2 11 M a n u a l T ra n sm is s io n s & T ra n s a x le s 2 4 3

A U T O 2 1 4 P o w e r t ra in & E m is s io n C o n tro ls 2 3 3

A U T O 2 1 5 A d v a n c e d V e h ic le S y s te m s 3 0 3

E N G L 11 0 C o lle g e C o m p o s it io n I 4 0 4

To ta l 11 7 13

S p rin g S em es te r TH LAB CR

A U T O 2 2 0 A u to m o t iv e C o -o p I I I 0 1 5 1

A U T O 2 2 1 A u to m a t ic T ra n s H y d . & M e c h . S y s t . 2 3 3

A U T O 2 2 3 D r iv e a b il i ty & P e r fo rm a n c e 2 3 3

A U T O 2 2 4 A u to m a t ic T ra n sm is s io n E le c t ro n ic s 2 3 3

E n g lis h E le c t iv e 3 0 3

S o c ia l S c ie n c e E le c t iv e 3 0 3

To ta l 1 2 24 16

To ta l C red its - 7 0

To d a y ’s a u to m o t iv e te c h n ic ia n s n e e d a h ig h le v e l o f s k i l l a n d k n o w le d g e

to d ia g n o s e a n d s e rv ic e in c re a s in g ly c o m p le x s y s te m s . T h e e v o lu t io n

f ro m y e s te rd a y ’s m e c h a n ic to a s k i l le d te c h n ic ia n re q u ire s th a t to d a y ’s

te c h n ic ia n s a re c o m p e te n t w ith h ig h ly s o p h is t ic a te d s y s te m s a s w e ll a s

w ith th e t ra d it io n a l m e c h a n ic a l a re a s . T h e A u to m o t iv e Te c h n o lo g y

P ro g ra m p ro v id e s a s t ro n g fo u n d a t io n fo r a s u c c e s s fu l a n d f in a n c ia l ly

re w a rd in g c a re e r in a v e ry c o m p le x f ie ld .

A u to m o t iv e Te c h n o lo g y is a s ta te -o f - th e -a r t , tw o -y e a r p ro g ra m c o m b in in g

c la s s ro o m a n d p ra c t ic a l t ra in in g w ith p a id , o n - th e - jo b c o -o p e x p e r ie n c e

le a d in g to a n A s s o c ia te ’s D e g re e in A u to m o t iv e Te c h n o lo g y. C u r r ic u lu m s

d e s ig n e d to m e e t a n in d iv id u a l s tu d e n t ’s a re a o f in te re s t in c lu d e a

c o m p re h e n s iv e p a th c o v e r in g A s ia n , E u ro p e a n , a n d d o m e s t ic m a k e s .

A d d it io n a lly, C h ry s le r ( C A P ) , F o rd ( M L R ) , a n d To y o ta ( T - Te n ) s p e c ia l iz e d

c u r r ic u lu m s fo c u s o n m a n u fa c tu re r - s p e c if ic p ro d u c ts a n d p ro v id e

m a n u fa c tu re r te c h n ic ia n t ra in in g c e r t i f ic a t io n .

S tu d e n ts a re re q u ire d to c o m p le te a p p ro x im a te ly th ir ty w e e k s o f w o rk

e x p e r ie n c e a t a n a p p ro v e d c o -o p s ite . P a r t o f th e p ro g ra m is s p e n t in th e

c la s s ro o m a n d la b s a t th e c o lle g e , a n d p a r t is s p e n t w o rk in g fu l l t im e a t

th e c o -o p s ite . S tu d e n ts b e c o m e fa m il ia r w ith th e la te s t te c h n o lo g y w h ile

w o rk in g a s a p a id te c h n ic ia n t ra in e e . T h is p a r tn e rs h ip w ith C h ry s le r, F o rd

M o to r C o m p a n y, To y o ta , lo c a l d e a le rs h ip s , in d e p e n d e n t b u s in e s s e s , a n d

M a n c h e s te r C o m m u n ity C o lle g e p ro v id e s e x c e p t io n a l t ra in in g , w h ic h

le a d s to a n A s s o c ia te ’s D e g re e a n d a n in v a lu a b le o p p o r tu n ity fo r fu l l- t im e

e m p lo ym e n t .

Techn ica l S tanda rd s

In a d d it io n to th e c o lle g e w id e a d m is s io n s re q u ire m e n ts , th e fo llo w in g

re q u ire m e n ts a n d te c h n ic a l s ta n d a rd s a p p ly to p ro g ra m a p p lic a n ts :

• M u s t p o s s e s s a v a lid d r iv e r ’s l ic e n s e a n d h a v e a d r iv in g re c o rd th a t

m e e ts in d u s try in s u ra b il i ty s ta n d a rd s .

• S h o u ld h a v e d r iv in g e x p e r ie n c e w ith a m a n u a l t ra n sm is s io n

( r e c o m m e n d e d ) .

• S h o u ld h a v e s tre n g th to lif t a u to m o t iv e p a r ts , e q u ip m e n t, a n d fo r

p e r fo rm a n c e o f m a n u a l ta s k s .

• M u s t h a v e c o lle g e a s s e s sm e n t re s u lts th a t in d ic a te th a t p la c e m e n t in to

C o lle g e C om p o s it io n 1 (E N G L 11 0 ) a n d c o lle g e m a th ( 1 0 0 le v e l o r

h ig h e r ) is a p p lic a b le .

• A re re q u ire d to h a v e a p e rs o n a l in te rv ie w w ith o n e o f th e a u to m o t iv e

d e p a r tm e n t a d v is o rs .

• A re re q u ire d to c o m p le te a p p ro x im a te ly 3 0 w e e k s o f w o rk e x p e r ie n c e a t

a n a p p ro v e d c o -o p s ite .

• A re re q u ire d to p o s s e s s a s p e c if ie d to o l s e t .

Em p loym en t O ppo rtun itie s

J o b p la c e m e n t fo r s u c c e s s fu l g ra d u a te s b e g in s w ith th e c o -o p p a r t o f

o u r p ro g ra m . S tu d e n ts o f te n f in d fu ll- t im e e m p lo ym e n t w ith th e ir c o -o p

s p o n s o rs . A ll s tu d e n ts h a v e th e p e rs o n n e l s k il ls a n d e x p e r ie n c e to

f in d s u c c e s s fu l e m p lo ym e n t in a n e w s itu a t io n .

Fa ll S em es te r TH LAB CR

A U T O 111 In t ro d u c t io n to A u to m o t iv e S e rv ic e 1 6 3

A U T O 11 2 S te e r in g S u s p e n s io n & A lig n m e n t 2 4 3

A U T O 11 3 E le c t r ic a l S y s te m s 3 3 4

IN T 1 0 1 C o lle g e S u c c e s s S e m in a r 1 0 1

F o re ig n L a n g u a g e /H u m a /F in e A r ts E le c t . 3 0 3

To ta l 1 0 13 14

S p rin g S em es te r TH LAB CR

A U T O 1 2 1 B ra k e S y s te m s 2 3 3

A U T O 1 2 2 E n g in e T h e o ry, D ia g n o s is & R e p a ir 2 3 3

A U T O 1 2 3 E le c t ro n ic s I 2 3 3

A U T O 1 2 4 A u to m o t iv e C o -o p I 0 1 5 1

C IS 11 0 M ic ro s o f t C o m p u te r A p p lic a t io n s 2 2 3

M a th E le c t iv e ( 1 0 0 le v e l o r h ig h e r ) 3 0 3

To ta l 11 26 16

DEGREE PROGRAM -SECO ND YEAR

TH LAB CR

A U T O 1 0 1 In t ro d u c t io n to S e rv ic e & M a in te n a n c e 1 6 3

A U T O 1 0 2 S u s p e n s io n & S te e r in g S y s te m s 2 3 3

A U T O 1 0 3 B a s ic E le c t r ic a l 3 3 4

A U T O 1 0 4 A u to m o t iv e B ra k e s 2 3 3

A U T O 1 0 5 A u to m o t iv e E n g in e s 2 3 3

A U T O 1 0 6 E le c t ro n ic S y s te m s 2 3 3

A U T O 1 0 7 A u to m o t iv e C lim a te C o n tro l 2 3 3

A U T O 1 0 8 A u to m o t iv e In te rn s h ip 0 1 5 5

To ta l C red its - 2 7

* *N O T E -T h e c o u rs e s re q u ire d fo r th e c e r t i f ic a te p ro g ra m a re N O T th e s a m e a s

th o s e re q u ire d fo r th e d e g re e . T h e d e g re e c o u rs e s h a v e a c o o p e ra t iv e w o rk

c o m p o n e n t w ith in th e m a n d th e c e r t i f ic a te c o u rs e s d o n o t . S tu d e n ts w is h in g to

c o m p le te th e c e r t i f ic a te p ro g ra m m u s t c o m p le te a n a u to m o t iv e in te rn s h ip

in s te a d .* *

To d a y, a n a u to m o t iv e s e rv ic e te c h n ic ia n m u s t p o s s e s s a h ig h le v e l

o f s k i l ls a n d k n o w le d g e . In th e A u to m o t iv e C e r t i f ic a te p ro g ra m ,

s tu d e n ts le a rn th e s k il ls n e c e s s a ry fo r a n e n tr y - le v e l te c h n ic ia n ’s

p o s it io n . T h e p ro g ra m c o m b in e s c la s s ro o m a n d p ra c t ic a l t ra in in g

w ith o n - th e - jo b w o rk e x p e r ie n c e . S tu d e n ts b e c o m e fa m il ia r w ith

th e la te s t te c h n o lo g y, e a rn a c e r t i f ic a te , a n d w o rk a s a n a p p re n t ic e

te c h n ic ia n . S tu d e n ts g a in s k i l ls th a t d ire c t ly a p p ly to th e f ie ld o f s tu d y,

p re p a re fo r A S E e x a m s , a n d w o rk to w a rd s fu l l- t im e e m p lo ym e n t .

A ll c e r t i f ic a te s tu d e n ts m u s t c o m p le te a n in te rn s h ip c o u rs e w ith a

m in im u m o f 2 4 4 h o u rs o f w o rk e x p e r ie n c e a t a n a p p ro v e d s ite .

Automotive Technology
A ssoc ia te in A pp lied S c ien ce

A u tom o tiv e Techno lo g y C e rtif ic a te

DEGREE PROGRAM -F IR S T YEAR
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B u ild in g C o n s tru c t io n is a n e v e r -c h a n g in g in d u s t r y. To q u a li fy a s a w a g e

e a rn e r in th e m o d e rn d a y c o n s tru c t io n f ie ld , a p e rs o n m u s t p o s s e s s a

te c h n ic a l k n o w le d g e o f c o n s t ru c t io n d e s ig n a n d th e s k il ls to a p p ly th a t

k n o w le d g e .

T h e B u ild in g C o n s tru c t io n c u r r ic u lu m p ro v id e s te c h n ic a l t ra in in g in a ll

p h a s e s o f l ig h t re s id e n t ia l c o n s t ru c t io n . A rc h ite c tu ra l d ra f t in g , b lu e p r in t

re a d in g , e s t im a t in g , c o d e s a n d re g u la t io n s , e n e rg y e ff ic ie n c y, s ite w o rk

a n d fo u n d a t io n s , p r in c ip le s o f f ra m in g a n d f in is h c a rp e n tr y, a n d th e

p ro p e r c h o ic e a n d s iz in g o f m a te r ia ls a re p a r t o f th e le a rn in g p ro c e s s .

P rog ram O u tcom es

• P a r t ic ip a t io n in th e a c tu a l c o n s t ru c t io n o f a m o d u la r h o u s e , o r s im ila r

p ro je c t , g iv e s th e s tu d e n t p ra c t ic e in f ra m in g a n d in th e in s ta l la t io n o f

e x te r io r a n d in te r io r f in is h .

• L a b o ra to ry e x p e r ie n c e s in m il lw o rk p ro je c ts a n d s p e c ia l iz e d m e th o d s

o f c o n s t ru c t io n a re a ls o p ro v id e d .

A dm iss io n R equ irem en ts ( b e y o n d th e r e q u ir e m e n ts o f th e c o l le g e )

• S u c c e s s fu l c o m p le t io n o f A lg e b ra I o f “C ” o r b e t te r.

• S u c c e s s fu l c o m p le t io n o f G e o m e try o f “C ” o r b e t te r.

Phys ica l R equ irem en ts

• A d e q u a te h e a r in g fo r d e te c t io n o f c h a n g e s in to n e o r s o u n d o f p o w e r

e q u ip m e n t in d ic a t in g m a lfu n c t io n o r im p ro p e r o p e ra t io n a l p ro c e d u re s .

(A d a p t iv e e q u ip m e n t a c c e p ta b le . )

• P h y s ic a l s t re n g th fo r m a n e u v e r in g a n d /o r l i f t in g h e a v y o b je c ts .

• G o o d m a n u a l d e x te r ity.

• A d e q u a te v is io n fo r re a d in g b lu e p r in ts a n d o th e r p r in te d in s t ru c t io n ,

w o rk in g w ith to o ls a n d e q u ip m e n t , a n d fo r m a n e u v e r in g o n jo b s ite s ,

s c a ffo ld in g a n d a re a s in v a r io u s s ta g e s o f c o m p le t io n . ( A d a p t iv e

e q u ip m e n t a c c e p ta b le . )

• A b il i ty to v is u a liz e a n d p o r t ra y id e a s g ra p h ic a l ly. A b il i ty to e x e rc is e

in it ia t iv e a n d ju d g m e n t w h ile d e a lin g w ith c h a n g in g s itu a t io n s .

Tran s fe r O p tio n s

• S N H U - S m a ll B u s in e s s M a n a g e m e n t

• U M a s s A m h e rs t – B u ild in g M a te r ia ls Te c h n o lo g y

• W e n tw o r th In s t i tu te o f Te c h n o lo g y – C o n s tru c t io n M a n a g e m e n t

C e rtif ic a tio n s Ava ilab le

• A C I F la tw o rk Te c h n ic ia n

• A C I F ie ld Te s te r L e v e l I

• 1 0 – H o u r O S H A T ra in in g C o u rs e in C o n s tru c t io n S a fe ty & H e a lth

Em p lo ym en t O ppo rtu n itie s

• C a rp e n tr y

• E s t im a t in g

• B u ild in g m a te r ia l re p re s e n ta t iv e

• S e lf e m p lo ym e n t

• R e la te d p o s it io n s in th e c o n s tru c t io n f ie ld

DEGREE PROGRAM -SECO ND YEAR

TH LAB CR

B L D G 11 2 M e th o d s o f C o n s tru c t io n I T h e o ry 4 0 4

B L D G 11 3 M e th o d s o f C o n s tru c t io n I L a b 0 6 2

B L D G 1 2 2 M e th o d s o f C o n s tru c t io n I I T h e o ry 4 0 4

B L D G 1 2 3 M e th o d s o f C o n s tru c t io n I I L a b 0 6 2

B L D G 2 2 5 B lu e p r in t R e a d in g /E s t im a t in g 3 3 4

M AT H 111 N u m e r ic a l G e o m e try 3 0 3

To ta l C red its - 1 9

TH LAB CR

B L D G 111 C o n s tru c t io n D ra f t in g I 1 3 2

B L D G 1 2 1 C o n s tru c t io n D ra f t in g I I 1 3 2

B L D G 2 3 0 C o n s tru c t io n C A D I 2 2 3

B L D G 2 3 5 C o n s tru c t io n C A D II 2 2 3

To ta l C red its - 1 0

DEGREE PROGRAM -F IR S T YEAR

Building Construction Technology
A ssoc ia te in A pp lied S c ien ce

A rch ite c tu ra l D ra ftin g Techno lo g y C e rtif ic a te

B u ild in g C ons tru c tio n C e rtif ic a te

Fa ll S em es te r TH LAB CR

B L D G 2 1 2 M e th o d s o f C o n s tru c t io n I I I T h e o ry 3 0 3

B L D G 2 1 3 M e th o d s o f C o n s tru c t io n I I I L a b 0 6 2

B L D G 2 1 4 E n e rg y E ff ic ie n t B u ild in g C o n s tru c t io n 3 0 3

B L D G 2 3 0 C o n s tru c t io n C A D I 2 2 3

B L D G 2 4 0 In t ro d u c t io n to P re c is io n E s t im a t in g 1 2 2

P H Y S 1 0 0 In t ro d u c to ry P h y s ic s 2 3 3

E n g lis h E le c t iv e 3 0 3

To ta l 1 4 13 19

S p rin g S em es te r TH LAB CR

B L D G 2 2 2 S ite W o rk a n d F o u n d a t io n s 3 0 3

B L D G 2 2 3 M e th o d s o f C o n s tru c t io n V T h e o ry 3 0 3

B L D G 2 2 4 M e th o d s o f C o n s tru c t io n V L a b 0 6 2

B L D G 2 2 5 B lu e p r in t R e a d in g /E s t im a t in g 3 3 4

B L D G 2 3 5 C o n s tru c t io n C A D II 2 2 3

F o r. L a n g . /H u m a n it ie s /F in e A r ts E le c t iv e 3 0 3

To ta l 1 4 11 18

To ta l C red its - 7 0

Fa ll S em es te r TH LAB CR

B L D G 111 C o n s tru c t io n D ra f t in g I 1 3 2

B L D G 11 2 M e th o d s o f C o n s tru c t io n I T h e o ry 4 0 4

B L D G 11 3 M e th o d s o f C o n s tru c t io n I L a b 0 6 2

E N G L 11 0 C o lle g e C o m p o s it io n I 4 0 4

M AT H 111 N u m e r ic a l G e o m e try 3 0 3

IN T 1 0 1 C o lle g e S u c c e s s S e m in a r 1 0 1

To ta l 1 3 9 16

S p rin g S em es te r TH LAB CR

B L D G 1 2 1 C o n s tru c t io n D ra f t in g I I 1 3 2

B L D G 1 2 2 M e th o d s o f C o n s tru c t io n I I T h e o ry 4 0 4

B L D G 1 2 3 M e th o d s o f C o n s tru c t io n I I L a b 0 6 2

C IS 11 0 M ic ro s o f t C o m p u te r A p p lic a t io n s 2 2 3

M AT H 1 3 5 N u m e r ic a l A lg e b ra a n d T r ig o n o m e try 3 0 3

S o c ia l S c ie n c e E le c t iv e 3 0 3

To ta l 1 3 11 17
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DEGREE PROGRAM -F IR S T YEARC om p u te r S c ie n c e re m a in s o n e o f th e fa s te s t g ro w in g f ie ld s , w ith a

p ro je c te d s h o r ta g e o f q u a li f ie d jo b c a n d id a te s fo r th e fo re s e e a b le

fu tu re , b o th n a t io n a lly a n d in th e s ta te . In th is h ig h ly te c h n ic a l f ie ld , i t is

c r i t ic a l to o b ta in th e re q u ire d e d u c a t io n a l b a c k g ro u n d . T h e C o m p u te r

S c ie n c e ( C S ) A s s o c ia te ’s D e g re e P ro g ra m ( fo r m e r ly C o m p u te r

Te c h n o lo g ie s ) o ffe rs s tu d e n ts te c h n ic a l a n d p ro fe s s io n a l p re p a ra t io n fo r

c a re e rs in c o m p u te r s c ie n c e a s w e ll a s t ra n s fe r to a fo u r -y e a r d e g re e

p ro g ra m . A ll d e g re e c a n d id a te s s tu d y c o re c o m p u te r s c ie n c e

c o m p e te n c ie s in c lu d in g v a r io u s p ro g ra m m in g , In te rn e t , n e tw o rk in g a n d

o p e ra t in g s y s te m c o u rs e s . T h e p ro g ra m is d e s ig n e d to p ro v id e fo u n d a t io n

le v e l p re p a ra t io n , a n d fo c u s e s o n th e d is c ip l in e a n d lo g ic c o m m o n to

a ll c o m p u te r s c ie n c e a re a s , ra th e r th a n o n s p e c if ic a p p lic a t io n p ro g ra m s .

In th e s e c o n d y e a r o f th e p ro g ra m , s tu d e n ts m a y c h o o s e to fo c u s o n o n e

o f s e v e ra l fu n c t io n a l a re a s , in c lu d in g a p p lic a t io n s , d a ta b a s e , n e tw o rk in g /

w e b d e v e lo p m e n t , p ro g ra m m in g , o r w e b g ra p h ic s .

P rog ram O b jec tiv es

T h e b ro a d o b je c t iv e s fo r th e A s s o c ia te ’s D e g re e in c o m p u te r s c ie n c e a re

to p ro d u c e g ra d u a te s w h o :

• A re c o m p e te n t in fo rm u la t in g a n d s o lv in g c o m p u te r s c ie n c e p ro b le m s ;

• U n d e rs ta n d c o m p u te r s c ie n c e fu n d a m e n ta ls a lo n g w ith s u p p o r t in g

m a th e m a t ic s a n d s c ie n c e s u ff ic ie n t ly w e ll to b e p re p a re d fo r a w id e

ra n g e o f jo b s a n d to p u rs u e fu r th e r d e g re e s ;

• A re a b le to fu n c t io n in th e w o rk p la c e w ith th e n e c e s s a ry te c h n ic a l s k i l ls

a n d w ith a p p ro p r ia te o ra l a n d w r it te n c o m m u n ic a t io n s k i l ls ; a n d

• H a v e a b ro a d e d u c a t io n th a t p ro m o te s p ro fe s s io n a l a d v a n c e m e n t ,

l i fe lo n g p e rs o n a l d e v e lo p m e n t , a n d s o c ia l re s p o n s ib i l i ty.

T h e d e g re e o f A s s o c ia te in S c ie n c e w ith a m a jo r in C o m p u te r S c ie n c e is

a w a rd e d u p o n s u c c e s s fu l c o m p le t io n o f th e p ro g ra m . M a n y g ra d u a te s w il l

c h o o s e to c o n t in u e th e ir fo rm a l e d u c a t io n in a b a c h e lo r 's d e g re e p ro g ra m

a t a n o th e r c o lle g e . O th e rs b e g in p ro fe s s io n a l c a re e rs b y o b ta in in g

p o s it io n s a s te c h n ic a l s u p p o r t a n a ly s ts , p ro g ra m m e rs , n e tw o rk

a d m in is t ra to rs , d a ta b a s e a d m in is t ra to rs o r w e b s ite d e v e lo p e rs .

S tu d e n ts s h o u ld s e e th e ir a d v is o r fo r s p e c if ic re c o m m e n d a t io n s b a s e d o n

p o s s ib le fu tu re t ra n s fe r p la n s .

T h e D e p a r tm e n t o f C o m p u te r S c ie n c e o ffe rs a n A s s o c ia te ’s D e g re e

p ro g ra m fo r fu l l- t im e o r p a r t - t im e s tu d e n ts .

S tu d e n ts e n ro l le d in th is p ro g ra m s h o u ld b e a d v is e d th a t s o m e c la s s e s

m a y re q u ire th e m to p u rc h a s e p o r ta b le h a rd d r iv e s .

Fa ll S em es te r TH LAB CR

C IS 111 C o m p u te r Te c h n o lo g ie s I 2 2 3

C IS 11 2 C o m p u te r Te c h n o lo g ie s I I 3 0 3

E N G L 11 0 C o lle g e C o m p o s it io n I 4 0 4

IN T 1 0 1 C o lle g e S u c c e s s S e m in a r 1 0 1

M AT H 1 4 1 Te c h n ic a l M a th e m a t ic s 3 0 3

To ta l 1 3 2 14

S p rin g S em es te r TH LAB CR

C IS 11 3 D a ta b a s e D e s ig n /M a n a g e m e n t 2 2 3

C IS 11 6 N e tw o rk in g I 2 2 3

M AT H 1 7 1 P re -C a lc u lu s 3 0 3

P S Y C 11 0 In t ro d u c t io n to P s y c h o lo g y 3 0 3

E n g lis h E le c t iv e 3 0 3

L ib e ra l A r ts E le c t iv e 3 0 3

To ta l 1 4 4 18

DEGREE PROGRAM -SECO ND YEAR

Fa ll S em es te r TH LAB CR

C IS 1 2 4 W e b P ro g ra m m in g I 2 2 3

C IS 1 4 6 L in u x I 2 2 3

C IS 1 4 8 J a v a P ro g ra m m in g I 2 2 3

C IS Te c h n ic a l E le c t iv e (A n y L e v e l) 2 2 3

L ib e ra l A r ts E le c t iv e 3 0 3

S c ie n c e E le c t iv e 3 0 3

To ta l 1 4 8 18

S p rin g S em es te r TH LAB CR

H U M A 1 5 0 C r it ic a l T h in k in g 3 0 3

C IS 2 7 4 X M L P ro g ra m m in g I 2 2 3

C IS 2 9 1 C a p s to n e S e n io r S e m in a r 2 2 3

C IS Te c h n ic a l E le c t iv e (A n y L e v e l) 2 2 3

C IS Te c h n ic a l E le c t iv e (2 0 0 L e v e l) 2 2 3

To ta l 11 8 15

To ta l C red its - 6 5

Computer Science
A ssoc ia te in S c ien ce
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Education
Early Childhood Education Liberal Arts/Education
Associate in Applied Science Associate in Arts

Early Childhood Education
Associate in Applied Science

The Early Childhood Education (ECE) program provides students with the

knowledge and skills necessary to create a positive learning environment

for young children, one that is nurturing and fosters creativity. Teachers

who work with young children in high quality programs understand how

young children grow and learn, and how to provide materials and activities

that are developmentally and interest-appropriate.

The ECE program is designed to prepare individuals as competent

professionals. Graduates meet the New Hampshire Child Care Licensing

(NHCCL) requirements for a lead teacher and center director (with some

job-related experience). The campus offers flexibility in scheduling and

course and career options.

The 18-credit Lead Teacher Certificate is designed for students interested

in meeting the minimum licensure requirements to be a child care teacher

as well as qualifying to be a family home child care provider. The 24-credit

Special Education Option provides training for students interested in

becoming a paraprofessional working with infants, toddlers and young

children with unique learning challenges.

The 24-credit Early Childhood Professional Certificate is designed for

students wishing to become more qualified teachers of young children

without completing their degree requirements or who choose to complete

their degree at a later time. It is also designed for individuals with bachelor

degrees in unrelated fields who wish to become childcare director qualified

(with work experience).

The 100% Online Family Childcare Certificate is designed specifically for

students who wish to become in-home child care providers. All courses

are offered 100% online so students will need access to a computer.

The Associate of Applied Science (AAS) degree program provides a

combination of theory and practical experience to prepare the graduate for

immediate entry into the ECE field or transfer to a bachelor degree

program for those who wish to teach in the public schools. Graduates

have at least 300 hours of supervised experience with children of two

different age levels (infant/toddler, preschool, primary grade), adhering to

the standards established by the National Association for the Education of

Young Children.

Admissions Requirements
Students are required to meet with the program coordinator before

enrolling in the associate degree program.

Students wishing to participate in practicum are required by the NHCCL to

undergo a criminal backgrounds check ensuring they are free from criminal

convictions.

Applicants who are unsure of their status in this area should discuss

the matter with their academic advisor, as it may impact their ability

to participate in practicum, observation assignments, and to be

employed in the field of childcare or early childhood education.

Technical Standards
Technical Standards have been established to provide insight for students

into the skills and abilities required to function successfully in the ECE

program and eventually the profession. Applicants who do not feel they

can meet these standards should contact the ECE program coordinator

before applying to the program.

Students considering careers in early childhood education should

explore the health requirements set forth by the State of NH

licensing bureau and be prepared to submit a Child Care Health

Form before beginning practicum. Prospective students with

special needs requiring accommodations that may affect their

practicum placement or employment options are advised to

discuss specific career objectives with the program coordinator

during the admissions process.

All students desiring to complete practicum courses are required to

submit the Health Form provided by the NH Bureau of Childcare

Licensing Rules. The health form must indicate the student is mentally

and physically fit to work with young children.

Students enrolling in the ECE program must have sufficient strength,

stamina and motor coordination to perform the following:

• Stand for sustained periods of time, walking, running, bending,

sitting on the floor and on child-size furniture to meet the child's

needs and accomplish tasks.

• Frequent lifting, moving and transferring children, especially

infants and toddlers.

• Sufficient visual and hearing acuity to ensure a safe environment

and the ability to respond quickly in an emergency.

• Sufficient verbal ability to express and exchange information and

ideas as well as to interpret important instructions to children,

co-workers and parents.

• Ability to work with frequent interruptions, to respond appropriately

in unexpected situations, and to cope with extreme variations in

workload and stress levels.

Early Childhood Education Transfer Credit Policy
In addition to MCC transfer credit policies, transfer of courses in early

childhood education more than 10 years old will be evaluated by the

Department Chair on an individual basis.

Early Childhood Professional Certificate
(Core Courses must be taken first.)

Core Courses TH LAB CR

ECE 100 Child Growth and Development 3 0 3

ECE 104 Foundations of ECE 3 0 3

ECE 112 Practicum II: Learning Environments 2 3 3

ECE 116 Child Health, Safety & Nutrition 3 0 3

Electives (choose 4 of the following)

ECE 110 Children's Literature and Language Arts 3 0 3

ECE 200 Math & Science Development in ECE 3 0 3

ECE 201 Children's Individual & Special Needs 3 0 3

ECE 204 Dev. Approp. Curriculum Infants/Toddlers 3 0 3

OR

ECE 205 Dev. Approp. Prog. for School-Age Children 3 0 3

ECE 210 Child, Family and Community Relations 3 0 3

ECE 214 Approp. Guide/Discipline for Young Children 3 0 3

ECE 216 Art, Music, Drama and Dance in ECE 3 0 3

ECE 250* Childcare Administration and Management 3 0 3

Total Credits - 24

*Required for Center Director Credential in the State of New

Hampshire. This course is not transferable to the Associate Degree

Program in Early Childhood Education.
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This certificate will enable students to qualify as a lead teacher in an early

childhood program according to NH state child care program licensing rules. All

courses in this certificate program transfer directly into the Associate’s Degree pro-

gram for those students who wish to continue their education.

TH LAB CR

ECE100 Early Childhood Growth and Development 3 0 3

ECE104 Foundations of Early Childhood Education 3 0 3

ECE112 Practicum II: Learning Environments 2 3 3

ECE116 Child Health Safety and Nutrition 3 0 3

ECE201 Children’s Indiv./Special Needs 3 0 3

ECE Elective:Choose 1- 3 0 3

(ECE105, 110, 200, 204, 205, 210 or 214)

Total Credits - 18

Early Childhood Lead Teacher Certificate

Family Child Care Provider

100% Online Certificate Program

Teachers and paraprofessionals are increasingly working in inclusive

settings and are responsible for meeting students' Individualized

Educational Plans. They are members of the IEP or IFSP teams and

need adequate training to effectively work with children with unique

learning characteristics. A certificate option in Early Childhood

Special Education is available to individuals interested in working

as a paraprofessional in Early Intervention or Early Childhood

Special Education and Inclusionary classrooms.

Birth-Grade 3 Option

TH LAB CR

ECE100 Child Growth and Development 3 0 3

ECE104 Foundations of Early Childhood Education 3 0 3

PSYC110 Introduction to Psychology 3 0 3

ECE112 Practicum II: Learning Environments 2 3 3

ECE201 Children's Individual and Special Needs 3 0 3

EDU215 Behavioral Challenges in the Classroom 3 0 3

EDU220 Families & Professionals in Special Education 3 0 3

EDU225 Curriculum Planning & Implementation

for Children with Unique Learning

Characteristics 3 0 3

Total Credits - 24

ECE Special Education Certificate

DEGREE PROGRAM

General Requirements TH LAB CR

ENGL110 College Composition I 4 0 4

MATH131 College Algebra I 3 0 3

INT101 College Success Seminar 1 0 1

PSYC110 Introduction to Psychology 3 0 3

PHIL240 Ethics 3 0 3

EDU205 Technology in Education 2 2 3

English Elective 3 0 3

Science Elective 3 0 3

For. Lang./Human/Fine Arts Elect. 3 0 3

Early Childhood Education Core Requirements TH LAB CR

ECE100 Early Childhood Growth and Development 3 0 3

ECE102 Practicum I: Observation and Recording 1 3 2

ECE104 Foundations of Early Childhood Education 3 0 3

ECE105 Art, Music, Drama, Movement in Early 3 0 3

Childhood Education

ECE110 Children's Literature and Language Arts 3 0 3

ECE111 Infant/Toddler Practicum: Nurturing Environ. 2 3 3

OR

ECE112 Practicum II: Learning Environments 2 3 3

ECE116 Child Health, Safety and Nutrition 3 0 3

ECE200 Math and Science in Early Childhood Education 3 0 3

ECE201 Children's Individual and Special Needs 3 0 3

ECE202 Practicum III: Student Teaching 1 9 4

ECE210 Child, Family and Community Relations 3 0 3

ECE212 Practicum IV: Professional Development 1 9 4

ECE214 Appropriate Guidance and Discipline for

Young Children 3 0 3

EARLY CHILDHOOD EDUCATION ELECTIVE COURSES
(MINIMUM 3 CREDITS - Choose one course)

ECE204 Developmentally Appropriate Curriculum for 3 0 3

Infants and Toddlers

ECE205 Developmentally Appropriate Programs for 3 0 3

School Age Children

Total Credits - 69

The Early Childhood Education Program offers a 12-credit online

certificate program for Family Child Care Providers designed to meet

the training requirements specified by the New Hampshire Childcare

Regulations. All four courses are offered in a 100% online format to

accommodate the unique scheduling needs of in-home child care

providers. Students must have reliable Internet access and basic

computer skills to be successful in these courses.

Required Courses TH LAB CR

*ECE100 Child Growth and Development 3 0 3

*ECE116 Child Health Safety and Nutrition 3 0 3

ECE106 Curriculum & Environment for

Family Child Care 3 0 3

ECE250 Childcare Administration & Management 3 0 3

Total Credits - 12

* The first two courses will transfer directly into the existing ECE professional

certificate or Associate Degree programs.

Early Childhood Education
Associate in Applied Science

Infant/Toddler Lead Teacher Certificate

Quality infant/toddler care is a critical need in New Hampshire,

and more caregivers are needed to be specifically trained in

developmentally appropriate practices for this age group. As

evidence of its importance, for the past several years the state has

offered 100% funding for the infant/toddler curriculum course to

encourage more caregivers to improve their skills. This certificate

meets the licensing requirements of the State of NH for lead teachers

(18 credits). All courses in this certificate program will transfer to the

associate degree program.

TH LAB CR

ECE100 Early Childhood Growth and Development 3 0 3

ECE104 Foundations of Early Childhood Education 3 0 3

ECE111 Infant/Toddler Practicum: Nurturing Env. 2 3 3

ECE116 Child Health, Safety, and Nutrition 3 0 3

ECE 201 Individual and Special Needs 3 0 3

ECE 204 Dev Appropriate Infant/Toddler Curriculum 3 0 3

Total Credits: 18
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Liberal Arts/Education
A ssoc ia te in A rts

T h e L ib e ra l A r ts /E d u c a t io n d e g re e is d e s ig n e d to a llo w s tu d e n ts to

tra n s fe r to a fo u r -y e a r d e g re e p ro g ra m to b e c o m e te a c h e rs . T h e

p ro g ra m a llo w s s tu d e n ts to e x p e r ie n c e e le m e n ta ry, m id d le , a n d

s e c o n d a ry e d u c a t io n , a n d h a s a c o m m o n f irs t y e a r o f c o u rs e w o rk . In

th e s e c o n d y e a r, s tu d e n ts c h o o s e c o u rs e s in a n y o n e o f th e fo llo w in g

a re a s : m a th , s c ie n c e , s o c ia l s c ie n c e , E n g lis h , fo re ig n la n g u a g e s ,

e le m e n ta ry e d u c a t io n , a n d s p e c ia l e d u c a t io n . C o m p le t io n o f th e s e

e le c t iv e c o u rs e s w ill d e m o n s tra te c o n te n t e x p e r t is e re q u ire d to b e c o m e

e lig ib le fo r c e r t if ic a t io n o n c e th e b a c h e lo r d e g re e is c o m p le te d . E le c t iv e

c o u rs e s a re s e le c te d in c o n s u lta t io n w ith th e s tu d e n t 's a d v is o r. S tu d e n ts

a re e x p e c te d to d e c la re th e ir a re a o f fo c u s p r io r to th e b e g in n in g o f th e

s e c o n d y e a r o f th e p ro g ra m . T h is d e g re e a ls o m e e ts th e re q u ire m e n ts fo r

p a ra -p ro fe s s io n a ls s e e k in g a n a s s o c ia te d e g re e in fu lf i l lm e n t o f n a t io n a l

a n d s ta te re q u ire m e n ts .

An in te rv iew w ith th e p rog ram facu lty adv iso r is a lso requ ired as

pa rt o f th e adm iss ion p rocess .

L ib e ra l A rts /E duca tio n Trans fe r C red it P o licy

In a d d it io n to M C C tra n s fe r c re d it p o lic ie s , a p p ro p r ia te e d u c a t io n c o u rs e s

w ill b e a c c e p te d if ta k e n w ith in a f iv e -y e a r p e r io d . E x c e p t io n s to th is p o lic y,

b a s e d o n p ro fe s s io n a l e x p e r ie n c e , m a y b e g ra n te d a t th e d is c re t io n o f th e

D e p a r tm e n t C h a ir. P ro p e r d o c u m e n ta t io n w ill b e re q u ire d to in it ia te th is

p ro c e s s .

Techn ica l S tand a rd s

In d iv id u a ls e x p e c t in g to p u rs u e th e ir te a c h e r c e r t i f ic a t io n a n d /o r s e e k

e m p lo ym e n t in th e e d u c a t io n a l s y s te m a re re q u ire d to u n d e rg o a c r im in a l

b a c k g ro u n d s c h e c k a n d f in g e rp r in t in g . S tu d e n ts w h o e x p e c t to t ra n s fe r

to a fo u r -y e a r d e g re e p ro g ra m w il l b e re q u ire d to ta k e th e P ra x is I e x a m

fo r a d m is s io n to th e c o lle g e a n d fo r a p p ro v a l fo r s tu d e n t te a c h in g . In

a d d it io n , m a n y fo u r -y e a r te a c h e r t ra in in g p ro g ra m s w il l r e q u ire a m in im u m

o f a 3 .0 G PA fo r a c c e p ta n c e . M C C h a s a n o n lin e tu to r in g p ro g ra m

d e s ig n e d to p re p a re s tu d e n ts fo r th e P ra x is I e x a m th a t e x a m in e s

s tu d e n t ’s a b il i t ie s in re a d in g c o m p re h e n s io n , w r it in g , g ra m m a t ic a l

s t ru c tu re a n d m a th th ro u g h A lg e b ra I I . S tu d e n ts s e e k in g a c a re e r in th e

e d u c a t io n a l f ie ld s h o u ld b e p h y s ic a l ly a n d m e n ta l ly f i t to w ith s ta n d a

p h y s ic a l ly a c t iv e w o rk e n v iro n m e n t , w ith s ta n d th e s t re s s o f e v e r -c h a n g in g

c ir c u m s ta n c e s a n d th e a b il i ty to re s p o n d q u ic k ly a n d a p p ro p r ia te ly w h e n

e v e n ts re q u ire .

F u r th e rm o re , s tu d e n ts a re e x p e c te d to h a v e th e m a tu r ity to a c c e p t

d ire c t io n a n d g u id a n c e , e x e rc is e s o u n d ju d g m e n t , m a in ta in c o n f id e n t ia l i ty,

a n d m a in ta in s e n s it iv e in te rp e rs o n a l re la t io n s h ip s w ith te a c h e rs , fe l lo w

s tu d e n ts , c h i ld re n a n d th e ir fa m il ie s .

DEGREE PROGRAM - F IR S T YEAR

Fa ll S em es te r TH LAB CR

E D U 1 0 1 In t ro d u c t io n to E x c e p t io n a li t ie s 3 0 3

E D U 1 0 4 F o u n d a t io n s o f E d u c a t io n 3 0 3

E N G L 11 0 C o lle g e C o m p o s it io n I 4 0 4

E D U 2 0 5 Te c h n o lo g y in E d u c a t io n 2 2 3

IN T 1 0 1 C o lle g e S u c c e s s S e m in a r 1 0 1

P S Y C 11 0 In t ro d u c t io n to P s y c h o lo g y 3 0 3

To ta l 1 6 2 17

S p rin g S em es te r

E D U 2 0 1 Te a c h in g a n d L e a rn in g 3 0 3

P S Y C 2 1 0 H u m a n G ro w th & D e v e lo p m e n t 3 0 3

S o c ia l S c ie n c e E le c t iv e 3 0 3

( P S Y C 2 3 0 , S O C 1 0 9 , 11 0 , 2 5 0 , A N 1 0 1 )

E n g lis h L ite ra tu re E le c t iv e 3 0 3

( E N G L 2 0 0 ,2 0 5 ,2 1 8 ,2 2 0 ,2 2 5 )

F o r. L a n g . /H u m a /F in e A r ts E le c t . 3 0 3

( A R T S 11 7 ,1 2 7 ,1 3 0 ,H IS T 1 2 0 ,1 3 0 ,

H U M A 1 0 5 , 2 1 0 ,2 2 0 ,E N G L 11 3 ,A S L ,

F R E N , G E R M , S P A N )

To ta l 1 5 0 15

DEGREE PROGRAM - SECO ND YEAR

Fa ll S em es te r TH LAB CR

M AT H 1 3 1 C o lle g e A lg e b ra I 3 0 3

E d u c a t io n T ra n s fe r F o c u s E le c t iv e 3 0 3

( E D U 2 0 6 ,2 1 5 ,2 2 0 ,2 2 5 )

L a b S c ie n c e E le c t iv e 3 3 4

( B IO L 1 0 1 ,E S C I11 0 ,P H Y S 11 0 )

F o r. L a n g . /H u m a n it ie s /F in e A r ts E le c t iv e 3 0 3

( A R T S 11 7 ,1 2 7 ,1 3 0 ,H IS T 1 2 0 ,1 3 0 , H U M A 1 0 5 ,

2 1 0 ,2 2 0 ,E N G L 11 3 ,A S L ,F R E N ,G E R M ,S P A N )

S o c ia l S c ie n c e E le c t iv e 3 0 3

( P S Y C 2 3 0 , S O C 1 0 9 , 11 0 , 2 5 0 , A N 1 0 1 )

O p e n E le c t iv e 3 0 3

To ta l 1 8 3 19

S p rin g S em es te r TH LAB CR

H is to ry /A m e r ic a n G o v e rn m e n t E le c t iv e 3 0 3

( H IS T 2 0 2 ,2 0 4 ,P O L 11 0 )

M a th E le c t iv e ( M A T H 2 0 0 ,2 0 2 ) 4 0 4

L a b S c ie n c e E le c t iv e 3 3 4

( B IO L 1 0 1 ,E S C I11 0 ,P H Y S 11 0 )

P h ilo s o p h y E le c t iv e ( P H IL 11 0 ,2 1 5 ,2 4 0 ) 3 0 3

O p e n E le c t iv e 3 0 3

To ta l 1 6 3 17

To ta l C red its - 6 8

O p e n E le c t iv e : a n y c o u rs e th a t th e c o lle g e o ffe rs w ith a c o u rs e n u m b e r o f

a t le a s t 1 0 0 . E S L c o u rs e s a re n o t c o n s id e re d o p e n e le c t iv e s a n d

c a n n o t b e c o u n te d to w a rd g ra d u a t io n re q u ire m e n ts .

T h e c e r t i f ic a te in s p e c ia l e d u c a t io n c a n b e e a rn e d in d e p e n d e n t ly o r a s

p a r t o f th e L ib e ra l A r ts /E d u c a t io n A s s o c ia te 's D e g re e . T h is c e r t i f ic a te

in c lu d e s th re e c o u rs e s th a t fu lf i l l th e re q u ire m e n ts o f th e E d u c a t io n

F o c u s T ra n s fe r e le c t iv e s d e s c r ib e d a t le f t . T h e c e r t i f ic a te is a ls o u s e fu l

fo r c u r re n t ly e m p lo y e d p a ra p ro fe s s io n a ls s e e k in g a p p ro v a l a s h ig h ly

q u a li f ie d u n d e r fe d e ra l N o C h ild L e f t B e h in d re q u ire m e n ts .

C o u rs e s in th is c e r t i f ic a te a re :

R equ ired C o re C ou rses

TH LAB CR

E D U 2 1 5 B e h a v io ra l C h a lle n g e s in th e C la s s ro o m 3 0 3

E D U 2 2 0 F a m il ie s a n d P ro fe s s io n a ls in S p e c ia l E d . 3 0 3

E D U 2 2 5 C u r r ic u lu m P la n n in g a n d Im p le m e n ta t io n fo r

C h ild re n w /U n iq u e L e a rn in g C h a ra c te r is t ic s 3 0 3

P S Y C 11 0 In t ro d u c t io n to P s y c h o lo g y 3 0 3

EAR LY CH ILDHOOD EDUCAT IO N O PT IO N ( 1 2 c r e d its )

OR

SCHOO L AG E O PT IO N ( 1 2 c r e d its )

E a rly C h ild hood E duca tio n O p tio n - m u s t ta k e a ll 1 2 c re d its

TH LAB CR

E C E 1 0 0 C h ild G ro w th a n d D e v e lo p m e n t 3 0 3

E C E 1 0 4 F o u n d a t io n s o f E a r ly C h ild h o o d E d u c a t io n 3 0 3

E C E 11 2 L e a rn in g E n v iro n m e n ts 3 0 3

E C E 2 0 1 C h ild re n ’s In d iv id u a l & S p e c ia l N e e d s 3 0 3

S choo l A ge O p tio n - m u s t ta k e a ll 1 2 c re d its

TH LAB CR

E D U 1 0 1 In t ro d u c t io n to E x c e p t io n a li t ie s 3 0 3

E D U 1 0 4 F o u n d a t io n s o f E d u c a t io n 3 0 3

E D U 2 1 0 Te a c h in g M e th o d s 3 0 3

P S Y C 2 1 0 H u m a n G ro w th a n d D e v e lo p m e n t 3 0 3

To ta l C red its - 2 4 C R ED ITS

Spec ia l E duca tio n C e rtif ic a te
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Electrical Technology
A ssoc ia te in S c ien ce

T h e e le c t r ic a l f ie ld c o n t in u e s to g ro w in its s c o p e a n d e m p lo ym e n t

o p p o r tu n it ie s d u e to te c h n o lo g ic a l a d v a n c e s a s w e ll a s e c o n o m ic

c h a n g e s a n d e x p a n s io n . E le c t r ic a l w o rk is b e c o m in g m o re c o m p le x w ith

e le c t ro n ic s , m ic ro p ro c e s s o r b a s e d c o n tro ls , a n d d a ta c o m m u n ic a t io n s

in te g ra te d in to re s id e n t ia l, c o m m e rc ia l, a n d in d u s t r ia l e le c t r ic a l s y s te m s .

T h is in c re a s in g c o m p le x ity is c re a t in g a n e v e r -g ro w in g n e e d fo r w e ll

t r a in e d a n d q u a li f ie d l ic e n s e d e le c t r ic ia n s a n d e le c t r ic a l te c h n ic ia n s .

T h e E le c t r ic a l Te c h n o lo g y p ro g ra m p ro v id e s t ra in in g to g iv e th e s tu d e n t

a s o lid fo u n d a t io n in fu n d a m e n ta l e le c t r ic a l th e o ry, h a n d s -o n e x p e r ie n c e

w ith e le c t r ic a l e q u ip m e n t , in -d e p th c o v e ra g e o f th e N a t io n a l E le c t r ic a l

C o d e , a n d th o ro u g h c o v e ra g e o f c o n te m p o ra ry a n d e v o lv in g te c h n o lo g ie s .

T h is p ro g ra m m e e ts th e re q u ire m e n ts fo r e le c t r ic a l a p p re n t ic e t ra in in g ,

a n d in s o m e a re a s , it w il l e x c e e d th o s e re q u ire m e n ts .

T h is p ro g ra m p ro v id e s th e re q u ire d th e o ry t ra in in g fo r a n E le c t r ic ia n

A p p re n t ic e s h ip a s w e ll a s p re p a r in g s tu d e n ts fo r e n t r y in to th e w o rk fo rc e

a s E le c t r ic a l M a in te n a n c e Te c h n ic ia n s , In d u s t r ia l E le c t r ic a l Te c h n ic ia n s , o r

E le c t r ic a l F ie ld S e rv ic e Te c h n ic ia n s . T h e A s s o c ia te D e g re e s c h e d u le s

c la s s e s d u r in g th e d a y a n d in th e e v e n in g to a c c o m m o d a te a v a r ie ty o f

s c h e d u lin g n e e d s . T h e e v e n in g s c h e d u le a llo w s a s tu d e n t to c o m p le te th e

d e g re e in fo u r y e a rs . T h e d a y s c h e d u le a llo w s a s tu d e n t to c o m p le te th e

d e g re e in tw o a n d o n e h a lf y e a rs in c lu d in g a p o s s ib le s u m m e r s e m e s te r.

A c e r t i f ic a te p ro g ra m is a ls o a v a ila b le .

P rog ram A dm iss io n R equ irem en t

• M e e t a ll c o l le g e a d m is s io n s re q u ire m e n ts

• R e a d a t th e c o lle g e le v e l b a s e d o n A c c u p la c e r te s t in g

• P la c e m e n t in to M AT H 1 3 1 , C o lle g e A lg e b ra

Techn ica l S tand a rd s

I t is h ig h ly re c o m m e n d e d th a t a p p lic a n ts h a v e :

• T h e p h y s ic a l s t re n g th n e c e s s a ry to m a n e u v e r a n d li f t m o d e ra te ly

h e a v y o b je c ts .

• G o o d m a n u a l d e x te r ity.

• A d e q u a te v is io n fo r re a d in g p r in te d in s t ru c t io n s a n d e le c t r ic a l

d ia g ra m s a n d s h o u ld n o t h a v e c o lo r b l in d n e s s . ( A d a p t iv e e q u ip m e n t

is a c c e p ta b le . )

• A d e q u a te h e a r in g to d is t in g u is h v a r io u s s o u n d s a n d c h a n g e s in p itc h .

( A d a p t iv e e q u ip m e n t is a c c e p ta b le . )

• A b il i ty to v is u a liz e a n d p o r t ra y id e a s g ra p h ic a l ly.

E lec tr ic a l Techno lo g y D eg ree R equ irem en ts

DEGREE PROGRAM - F IR S T YEAR

F irs t S em es te r TH LAB CR

E T E C 11 0 E le c t r ic a l F u n d a m e n ta ls I 3 3 4

M AT H 1 3 1 C o lle g e A lg e b ra I 3 0 3

E N G L 11 0 C o lle g e C o m p o s it io n I 4 0 4

IN T 1 0 1 C o lle g e S u c c e s s S e m in a r 1 0 1

TO TA L 11 3 12

S econd S em es te r TH LAB CR

E T E C 1 2 0 E le c t r ic a l F u n d a m e n ta ls I I 3 3 4

M AT H 1 4 1 A d v a n c e d A lg e b ra & T r ig o n o m e try 3 0 3

E n g lis h E le c t iv e 3 0 3

F o re ig n L a n g . /H u m a . /F in e A r ts 3 0 3

TO TA L 12 3 13

DEGREE PROGRAM - SECO ND YEAR

F irs t S em es te r TH LAB CR

E T E C 1 5 0 P o w e r, T ra n s fo rm e rs , a n d R o ta t in g M a c h in e ry 3 3 4

E T E C 1 6 0 R e s id e n t ia l/C o m m e rc ia l/ In d u s t r ia l W ir in g 3 3 4

P H Y S 1 3 5 C o lle g e P h y s ic s I 3 3 4

TO TA L 9 9 12

S econd S em es te r TH LAB CR

E T E C 2 1 0 E le c t r ic a l/E le c t ro n ic M o to r C o n tro ls 3 3 4

E T E C 2 2 0 C o m m u n ic a t io n s /L o w V o lta g e B u ild in g S y s te m s 3 3 4

C IS 1 5 8 C + + P ro g ra m m in g 2 2 3

B u s in e s s E le c t iv e 3 0 3

TO TA L 11 8 14

DEGREE PROGRAM - F IN A L SEM ESTER

TH LAB CR

E T E C 2 5 0 A d v a n c e d C o n tro l S y s te m s I 3 3 4

E T E C 2 6 0 A d v a n c e d C o n tro l S y s te m s I I 3 3 4

S o c ia l S c ie n c e E le c t iv e 3 0 3

M a th o r S c ie n c e E le c t iv e 3 0 3

TO TA L 12 6 4

To ta l C red its - 6 5

E lec tr ic a l Techno lo g y C e rtif ic a te
TH LAB CR

E T E C 11 0 E le c t r ic a l F u n d a m e n ta ls I 3 3 4

E T E C 1 2 0 E le c t r ic a l F u n d a m e n ta ls I I 3 3 4

E T E C 1 5 0 P o w e r T ra n s fo rm e rs /R o ta t in g M a c h . 3 3 4

E T E C 1 6 0 R e s id e n t ia l, C o m m /In d /W ir in g 3 3 4

E T E C 2 1 0 E le c t r ic a l & E le c t ro n ic M o to r C o n tr. 3 3 4

E T E C 2 2 0 C o m m /L o w V o lta g e B u ild in g S y s . 3 3 4

E T E C 2 5 0 A d v a n c e d C o n tro l S y s te m s I 3 3 4

E T E C 2 6 0 A d v a n c e d C o n tro l S y s te m s I I 3 3 4

M AT H 1 3 1 C o lle g e A lg e b ra I 3 0 3

M AT H 1 4 1 A d v a n c e d A lg e b ra a n d T r ig o n o m e try 3 0 3

To ta l C red its - 3 8
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T h e E n g lis h a s a S e c o n d L a n g u a g e ( E S L ) P ro g ra m a t M C C s e rv e s

s tu d e n ts f ro m m o re th a n 5 5 d iffe re n t c o u n tr ie s . T h e m is s io n o f th e E S L

P ro g ra m is to h e lp n o n -n a t iv e E n g lis h s p e a k e rs im p ro v e th e ir E n g lis h

la n g u a g e s k il ls a n d p ro f ic ie n c y fo r p e rs o n a l, p ro fe s s io n a l, a n d

a c a d e m ic a d v a n c e m e n t .

T h e ra n g e o f s e q u e n c e d n o n -c re d it a n d c re d it c o u rs e s p ro v id e s

in s t ru c t io n , s u p p o r t , a n d m e n to r in g a t m u lt ip le le v e ls f ro m b e g in n in g to

a d v a n c e d . T h is s e q u e n c in g fo rm a t p ro v id e s s tu d e n ts th e o p p o r tu n ity

to b u ild o n th e fo u n d a t io n o f th e ir la n g u a g e s k il ls a n d fu r th e r d e v e lo p

th e s e s k il ls w ith in a c o m p re h e n s iv e , c o h e s iv e p ro g ra m o f E n g lis -

la n g u a g e in s t ru c t io n .

P rog ram G oa ls

• E n g lis h la n g u a g e f lu e n c y & in te g ra t io n o f a l l la n g u a g e s k il ls

• U s e o f a u th e n t ic m a te r ia ls

• U n d e rs ta n d in g a n d v a lu in g d iffe re n t c u ltu re s

• P e e r a n d s e lf -a s s e s sm e n t

• C om p u te r l i te ra c y

B ene fits fo r S tu d en ts

• A c a d e m ic s u p p o r t ; a s s e s sm e n t , p la c e m e n t , a n d a d v is in g

• T ra n s fe r a n d c a re e r c o u n s e lin g

• P e e r a n d p ro fe s s io n a l tu to rs

• S e lf -d ire c te d le a rn in g w ith c o m p u te r p ro g ra m s

• S e rv ic e le a rn in g a n d c ro s s -c u ltu ra l o p p o r tu n it ie s

A ssessm en t

S tu d e n ts m u s t c o m p le te a n E n g lis h la n g u a g e a s s e s sm e n t /p la c e m e n t

te s t b e fo re th e y c a n e n ro l l in a n y E S L c o u rs e . A s s e s sm e n ts a re

a d m in is te re d th ro u g h th e C e n te r fo r A c a d e m ic P la n n in g a n d S u p p o r t

( C A P S ) , R o o m 2 1 6 . N o a p p o in tm e n t is n e c e s s a ry. H o u rs a re p o s te d o n

th e c o lle g e 's w e b s ite a t : w w w .m a n c h e s te rc o m m u n ity c o lle g e .e d u .

In te rn a tio n a l S tu d en ts

In te rn a t io n a l s tu d e n ts s tu d y in g in th e U n ite d S ta te s u n d e r a s tu d e n t v is a

m u s t p ro v id e a T O E F L s c o re fo r a d m is s io n . S e e In te rn a t io n a l

S tu d e n t A p p lic a n ts -A d m is s io n R e q u ire m e n ts .

N on -C red it C ou rses

S tu d e n ts re c e iv e a c e r t i f ic a te o f c o m p le t io n a f te r e a c h c o u rs e .

E S L 0 7 0 E S L - B e g in n in g I

E S L 0 8 0 E S L - B e g in n in g I I

E S L 0 5 0 E S L - L is te n in g , S p e a k in g , a n d P ro n u n c ia t io n

E S L 0 9 0 E S L - In te rm e d ia te I

E S L 0 9 1 E S L - In te rm e d ia te I I

E S L 0 6 5 Te s t o f E n g lis h a s a F o re ig n L a n g u a g e ( T O E F L ) P re p a ra t io n

C red it C ou rses

C re d its c o u n t fo r F in a n c ia l A id p u rp o s e s o n ly a n d d o n o t a p p ly to

g ra d u a t io n re q u ire m e n ts .

E S L 0 9 7 P ro n u n c ia t io n fo r N o n -N a t iv e S p e a k e rs

E S L 0 9 8 E S L - In te rm e d ia te

E S L 1 2 0 E S L - A d v a n c e d *

*F u lf i l ls F o re ig n L a n g u a g e re q u ire m e n t fo r s tu d e n ts w h o e a rn a f in a l

g ra d e o f C o r b e t te r, a n d fo r s tu d e n ts fo r w h o m E n g lis h is a F o re ig n

L a n g u a g e .

Spec ia lized ES L C ou rses

S p e c ia l iz e d E S L c o u rs e s a re o ffe re d fo r s p e c if ic a re a s s u c h a s

m e d ic a l/a l l ie d h e a lth a n d b u s in e s s , a n d c a n b e o ffe re d o n c a m p u s o r

a t c o m p a n ie s . C o n ta c t th e D ire c to r o f W o rk fo rc e D e v e lo p m e n t

(6 0 3 ) 6 6 8 -6 7 0 6 , e x t . 3 6 9 fo r m o re in fo rm a t io n .

English As A Second Language
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E x e rc is e S c ie n c e is a c ro s s -d is c ip l in a ry s u b je c t a re a in v o lv in g th e s tu d y

o f p h y s ic a l a c t iv ity a n d th e im p a c t it h a s o n h e a lth , f i tn e s s a n d h u m a n

p e r fo rm a n c e . T h e s tu d y o f a c u te a n d c h ro n ic p h y s io lo g ic a l re s p o n s e s

w ith in th e b o d y re s u lt in g f ro m th e e x e rc is e s t im u lu s is in te g ra l to th e

d is c ip l in e . T h e E x e rc is e S c ie n c e p ro g ra m is a h a n d s -o n p ro g ra m th a t

e m p h a s iz e s p ra c t ic a l k n o w le d g e a n d s k il l d e v e lo p m e n t in th e a re a s o f

c a rd io v a s c u la r a n d re s is t iv e p ro g ra m m in g , r is k s t ra t i f ic a t io n , f i tn e s s

a s s e s sm e n t a n d e x e rc is e le a d e rs h ip . T h e m a jo r w il l a ls o s u p p o r t fu r th e r

s tu d y w ith in th e d is c ip l in e s o f n u t r i t io n , in ju ry p re v e n t io n a n d

re h a b il i ta t io n .

P rog ram O u tcom es

S tu d e n ts w il l p re p a re to s u c c e s s fu l ly c o m p le te th e A m e r ic a n C o lle g e o f

S p o r ts M e d ic in e ( A C S M ) H e a lth F itn e s s In s t ru c to r C e r t i f ic a t io n a s w e ll a s

P e rs o n a l T ra in in g C e r t i f ic a t io n s f ro m A m e r ic a n C o u n c il o n E x e rc is e ( A C E )

a n d th e N a t io n a l S tre n g th & C o n d it io n in g A s s o c ia t io n ( N S C A ) .

Techn ica l S tand a rd s

• D u e to th e p h y s ic a l c o m p o n e n t o f th e p ro g ra m s tu d e n ts m u s t p o s s e s s

h e a lth in s u ra n c e a n d s u b m it re p o r t o f c u r re n t p h y s ic a l e x a m .

• S tu d e n t is re s p o n s ib le fo r a n y t ra v e l to a n d fro m In te rn s h ip s ite ,

c o m m u n ity s e rv ic e a n d s ite v is its fo r E X E R 111 .

• S tu d e n ts m u s t c o m p le te A m e r ic a n H e a r t A s s o c ia t io n H e a r tS a v e r

C P R /A E D o r A m e r ic a n R e d C ro s s e q u iv a le n t p r io r to p a r t ic ip a t io n o f

in te rn s h ip .

• S tu d e n ts m u s t o b ta in p ro fe s s io n a l l ia b i l i ty in s u ra n c e ( a v a i la b le a t th e

c o l le g e ) p r io r to p a r t ic ip a t io n in in te rn s h ip .

A cc red ita tio n s /C e rtif ic a tio n s

T h e E x e rc is e S c ie n c e d e g re e is e n d o rs e d b y th e A m e r ic a n C o lle g e o f

S p o r ts M e d ic in e a n d e n s u re s th e c u r r ic u lu m c o v e rs th e k n o w le d g e , s k i l ls ,

a n d a b il i t ie s e x p e c te d o f a n A C S M H e a lth /F itn e s s In s t ru c to r

Em p lo ym en t O ppo rtu n itie s

T h e p ro g ra m p ro v id e s s tu d e n ts a n e n tra n c e in to a f ie ld th a t h a s a b ro a d

c h o ic e o f c a re e r o p t io n s . G ra d u a te s m a y s e e k e m p lo ym e n t in h e a lth /

f i tn e s s fa c i l i t ie s , c o rp o ra te f i tn e s s c e n te rs , s p o r ts m e d ic in e c l in ic s ,

c o m m u n ity /o ld e r a d u lt h e a lth p ro g ra m s a n d a s p e rs o n a l f i tn e s s

t ra in e rs /c o n s u lta n ts . C o m p le t io n o f th e d e g re e p re p a re s s tu d e n ts fo r

t ra n s fe r in to e x e rc is e p h y s io lo g y, p h y s ic a l th e ra p y, k in e s io lo g y a n d

a th le t ic t ra in in g p ro g ra m s .

DEGREE PROGRAM -F IR S T YEAR

Exercise Science
A ssoc ia te in S c ien ce

Fa ll S em es te r TH LAB CR

E X E R 111 In t ro d u c t io n to E x e rc is e S c ie n c e In d u s t r y 1 3 2

B IO L 11 0 H u m a n A n a to m y a n d P h y s io lo g y I 3 3 4

B IO L 1 5 0 N u tr i t io n 3 0 3

C IS 11 0 M ic ro s o f t C o m p u te r A p p lic a t io n s 2 2 3

E N G L 11 0 C o lle g e C o m p o s it io n I 4 0 4

IN T 1 0 1 C o lle g e S u c c e s s S e m in a r 1 0 1

To ta l 1 4 8 17

S p rin g S em es te r TH LAB CR

E X E R 11 3 P h y s io lo g y o f E x e rc is e 3 2 4

E X E R 2 1 3 R e s is ta n c e T ra in in g E s s e n t ia ls 2 3 3

B IO L 1 2 0 H u m a n A n a to m y a n d P h y s io lo g y I I 3 3 4

M AT H 1 3 1 C o lle g e A lg e b ra 3 0 3

S o c ia l S c ie n c e E le c t iv e 3 0 3

To ta l 1 4 8 17

DEGREE PROGRAM -SECO ND YEAR

F a ll S em es te r TH LAB CR

E X E R 11 6 H e a lth F itn e s s A s s e s sm e n t & P ro g ra m m in g 2 4 4

E X E R 2 0 0 A d v a n c e d P h y s io lo g y o f E x e rc is e 3 2 4

E X E R 2 3 0 K in e s io lo g y 3 2 4

B u s in e s s , M a th ,S c ie n c e o r A ll ie d H e a lth 3 0 3

E le c t iv e

E n g lis h E le c t iv e 3 0 3

To ta l 1 4 8 18

S p rin g S em es te r TH LAB CR

E X E R 11 0 G ro u p E x e rc is e L e a d e rs h ip 1 3 2

E X E R 2 1 2 P h y s ic a l A c t iv ity a n d A g in g 3 0 3

E X E R 2 2 1 E x e rc is e S c ie n c e In te rn s h ip 0 9 3

E X E R 2 4 0 In ju ry P re v e n t io n & P o s t -

R e h a b il i ta t iv e E x e rc is e 3 2 4

F o r. L a n g . /H u m a n it ie s /F in e A r ts E le c t iv e 3 0 3

To ta l 1 0 14 15

To ta l C red its - 6 7

P e rsona l Tra in in g C e rtif ic a te

TH LAB CR

E X E R 11 3 P h y s io lo g y o f E x e rc is e 3 2 4

E X E R 11 6 H e a lth F itn e s s A s s e s sm e n t & P ro g ra m m in g 2 4 4

E X E R 2 1 3 R e s is ta n c e T ra in in g E s s e n t ia ls 2 3 3

E x e rc is e S c ie n c e E le c t iv e (c h o o s e o n e )

(E X E R 11 4 , E X E R 2 1 2 , E X E R 2 3 0 ) 3 0 3

B IO L 11 0 H u m a n A n a to m y a n d P h y s io lo g y I 3 3 4

B IO L 1 2 0 H u m a n A n a to m y a n d P h y s io lo g y I I 3 3 4

B IO L 1 5 0 N u tr i t io n 3 0 3

To ta l C red its - 2 5
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T h e F in e A r ts D e g re e p ro g ra m o ffe rs s tu d e n ts a s t ro n g fo u n d a t io n in th e

f in e a r ts , a n d in c lu d e s th e g e n e ra l e d u c a t io n re q u ire m e n ts to t ra n s fe r to a

fo u r -y e a r c o lle g e . T h e p ro g ra m p ro v id e s a n e d u c a t io n a l b a c k g ro u n d th a t

is b ro a d e n o u g h fo r th e s tu d e n t to c o n t in u e th e ir e d u c a t io n a n d tra in in g

a c c o rd in g to s o c ie ty ’s c h a n g in g n e e d s , a n d p ro v id e s a n e d u c a t io n a l

e x p e r ie n c e e n s u r in g f le x ib i l i ty o f o c c u p a t io n a l c h o ic e .

T h is d e g re e w il l h e lp d e v e lo p th e s tu d e n t ’s a r t is t ic in te re s t a n d s t re n g th s ,

w ith th e f le x ib i l i ty to t ra n s fe r to o th e r c o lle g e p ro g ra m s . T h e F in e A r ts

p ro g ra m e x p lo re s a w id e ra n g e o f e x p e r ie n c e s th ro u g h a s tu d io -o r ie n te d

p ro g ra m o f s tu d y, a n d e n c o u ra g e s s tu d e n ts to d e v e lo p c re a t iv ity th ro u g h

d is c o v e ry a lo n g w ith a b il i ty to o b s e rv e a n d a n a ly z e v is u a l im a g e s .

E x p o s u re to c a re e r o p p o r tu n it ie s a n d e d u c a t io n a l o p t io n s is a n in te g ra l

p a r t o f th e p ro g ra m .

T h e c u r r ic u lu m p ro v id e s s tu d e n ts w ith a th o ro u g h e x p lo ra t io n o f a

v a r ie ty o f v is u a l a r t fu n d a m e n ta ls . T h ro u g h o u t th e ir c u r r ic u lu m s tu d e n ts

w il l e x p a n d th e ir a b il i ty to u s e v e rb a l, w r it te n a n d v is u a l la n g u a g e

e ffe c t iv e ly, u s e c r it ic a l th in k in g , th in k lo g ic a l ly, a n d s o lv e p ro b le m s

p ra c t ic a l ly. S tu d e n ts w il l le a rn to e x a m in e is s u e s in a h is to r ic a l c o n te x t

a n d d e v e lo p th e a b il i ty to m a k e e th ic a l c h o ic e s . C o u rs e w o rk w ith in

th e F in e A r ts c o n c e n tra t io n w il l r e in fo rc e th e s e lib e ra l a r ts g o a ls a n d

s tu d e n ts w il l b e c o m e a w a re o f h o w th e a r ts f i t a n d s h a p e th e la rg e r

s o c ie ty, m a k in g th e s tu d e n t m o re c o n n e c te d w ith th e w o r ld a n d a m o re

w e ll- ro u n d e d in d iv id u a l.

T h e c u r r ic u lu m re q u ire m e n ts fo r th e A s s o c ia te o f A r ts in F in e A r ts D e g re e

P ro g ra m o ffe r th e e q u iv a le n t o f th e f ir s t tw o y e a rs o f a fo u r -y e a r B a c h e lo r

o f A r ts d e g re e . T h e A s s o c ia te in A r ts F in e A r ts D e g re e P ro g ra m m e e ts th e

n e e d s o f o u r t ra n s fe r s tu d e n ts b y p re p a r in g th e m to p u rs u e a fo u r -y e a r

B a c h e lo r D e g re e in S tu d io A r ts , A r ts , F in e A r ts , P h o to g ra p h y, A r t H is to ry

a n d A r t E d u c a t io n .

P rog ram O u tcom es

G ra d u a te s f ro m th is p ro g ra m w il l :

• H a v e th e w o rk in g k n o w le d g e a n d th e a p p ro p r ia te v o c a b u la ry o f a r t

te rm s a n d te c h n iq u e s in c lu d in g th e p r in c ip le s a n d e le m e n ts o f a r t .

• B e a b le to d ra w , p a in t , w e ld a n d p h o to g ra p h fo l lo w in g s p e c if ic

in s t ru c t io n s .

• H a v e th e a b il i ty to a c c u ra te ly m e a s u re .

• P a r t ic ip a te in e v e n ts in c lu d in g a f in e a r ts e x h ib it io n , a r t m u s e u m f ie ld

t r ip a n d p o r t fo l io re v ie w s .

• D e v e lo p a p o r t fo l io fo r t ra n s fe r to a fo u r -y e a r c o lle g e

A dm iss io n R equ irem en ts

A p p lic a n ts m u s t h a v e :

• C om p e te n c e in h ig h s c h o o l le v e l A lg e b ra , E n g lis h C o m p o s it io n ,

R e a d in g a n d W r it in g ( g r a d e “ C ” o r b e t te r ) .

• E ffe c t iv e c o m m u n ic a t io n s k i l ls th a t in c lu d e th e a b il i ty to o ra l ly

c o m m u n ic a te E n g lis h a t th e c o lle g e le v e l.

• A b il i ty to fo l lo w w r it te n in s t ru c t io n s w ith m in im a l s u p e rv is io n .

• A b il i ty to a c c e p t c r it iq u e o f a r tw o rk a n d m a k e c h a n g e s b a s e d o n

c o n s tru c t iv e c r it ic is m .

• A b il i ty to m e e t d e a d lin e s a n d w o rk in a p ro je c t -b a s e d e n v iro n m e n t .

Phys ica l R equ irem en ts

A p p lic a n ts m u s t h a v e :

• E y e -h a n d a n d f in e h a n d m o to r c o o rd in a t io n to p e r fo rm d ra w in g ,

p a in t in g , p h o to g ra p h y a n d w e ld in g te c h n iq u e s a n d o p e ra t io n s .

• C a p a c ity to s ta n d o r s it fo r e x te n d e d p e r io d s o f t im e

( a d a p t iv e e q u ip m e n t is a c c e p ta b le ) .

• G o o d v is io n a n d m a n u a l d e x te r ity to p e r fo rm d ra w in g , p a in t in g ,

p h o to g ra p h y a n d w e ld in g o p e ra t io n s ( a d a p t iv e e q u ip m e n t is

a c c e p ta b le ) .

F in e A rts Tran s fe r C red it P o lic y

A p p ro p r ia te tra n s fe r c re d its fo r c o u rs e s w ith in th e m a jo r m a y b e

a c c e p te d w ith in a 1 0 -y e a r t im e fra m e . T h e D e p a r tm e n t C h a ir, o n a n

in d iv id u a l b a s is , w ill e v a lu a te tra n s fe r o f c o u rs e s m o re th a n 1 0 y e a rs o ld .

Em p lo ym en t O ppo rtu n itie s

T h o u g h m o s t g ra d u a te s o f th e F in e A r ts p ro g ra m w o u ld t ra n s fe r in to a

fo u r -y e a r c o lle g e F in e A r ts p ro g ra m , th e y w il l p o s s e s th e s k il ls a n d

k n o w le d g e to o b ta in e n tr y - le v e l p o s it io n s in a r t m a n a g e m e n t .

Tran s fe r O ppo rtu n itie s

S tu d e n ts w h o g ra d u a te f ro m M C C ’s F in e A r ts p ro g ra m w il l h a v e th e

o p p o r tu n ity to t ra n s fe r to s e v e ra l fo u r - y e a r c o lle g e s in c lu d in g :

U n iv e rs ity o f N e w H a m p s h ire , N e w H a m p s h ire In s t i tu te o f A r t , K e e n e

S ta te C o lle g e , P ly m o u th S ta te U n iv e rs ity, C o lb y -S a w y e r C o lle g e ,

N e w E n g la n d C o lle g e , M a s s a c h u s e t ts C o lle g e o f A r t , M a in e C o lle g e o f

A r t , F ra n k lin P ie rc e C o lle g e , E n d ic o t t C o lle g e , C h e s te r C o lle g e o f N e w

E n g la n d , A r t In s t i tu te o f B o s to n , T h e N e w E n g la n d In s t i tu te o f A r t a n d

U n iv e rs ity o f M a s s a c h u s e t ts a t L o w e ll.

DEGREE PROGRAM - F IR S T YEAR

Fa ll S em es te r TH LAB CR

A R T S 1 2 3 D ra w in g I 2 3 3

A R T S 2 1 0 P a in t in g I 2 3 3

A R T S 1 3 0 In t ro d u c t io n o f A r t 3 0 3

E N G 11 0 C o lle g e C o m p o s it io n I 4 0 4

IN T 1 0 1 C o lle g e S u c c e s s S e m in a r 1 0 1

M AT H M a th E le c t iv e 3 0 3

To ta l 1 5 6 17

S p rin g S em es te r TH LAB CR

A R T S 2 2 3 D ra w in g I I 2 3 3

A R T S 1 2 0 D ig ita l P h o to g ra p h y 2 3 3

A R T S 11 7 A r t H is to ry I 3 0 3

E N G L 2 1 4 C o lle g e C o m p o s it io n I I 4 0 4

S c ie n c e E le c t iv e 3 3 4

To ta l 1 4 9 17

DEGREE PROGRAM - SECO ND YEAR

Fa ll S em es te r TH LAB CR

A R T S 1 2 5 W a te rc o lo r 2 3 3

A R T S 11 5 P h o to g ra p h y I 2 3 3

A R T S 11 0 W e ld in g fo r th e A r t is t 2 3 3

M a th E le c t iv e 3 0 3

S o c ia l S c ie n c e E le c t iv e 3 0 3

To ta l 1 2 9 15

S p rin g S em es te r TH LAB CR

A R T S 2 1 2 P a in t in g I I 2 3 3

A R T S 2 1 5 P h o to g ra p h y I I 2 3 3

A R T S 1 2 7 A r t H is to ry I I 3 0 3

S c ie n c e E le c t iv e 3 3 4

S o c ia l S c ie n c e E le c t iv e 3 0 3

To ta l 1 3 9 16

To ta l C red its - 6 5

Fine Arts
A ssoc ia te in A rts
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General Studies

T h e G e n e ra l S tu d ie s d e g re e p ro g ra m is d e s ig n e d to o ffe r a f le x ib le

c u r r ic u lu m ta ilo re d to th e s tu d e n t 's p ro fe s s io n a l n e e d s . I t a ls o p ro v id e s

th e o p p o r tu n ity to re c e iv e c re d it fo r s ig n if ic a n t p r io r le a rn in g e x p e r ie n c e s

in a te c h n ic a l o r o c c u p a t io n a l s p e c ia lty. T y p ic a l ly, th e te c h n ic a l o r

o c c u p a t io n a l s p e c ia lty a s tu d e n t c h o o s e s s h o u ld b e in a n a re a o th e r

th a n a c u r re n t d e g re e p ro g ra m a t th e c o lle g e . T h e G e n e ra l S tu d ie s

d e g re e is in te n d e d b e a u n iq u e , in d iv id u a liz e d p ro g ra m o f s tu d y.

S tu d e n ts a c c e p te d in th is p ro g ra m s h o u ld p la n to re g is te r fo r G A 1 0 1 ,

A s s e s sm e n t o f P r io r L e a rn in g , a s o n e o f th e ir f ir s t c o u rs e s a t M C C .

T h is o n e -c re d it c o u rs e is d e s ig n e d to h e lp c la r ify a s tu d e n t 's c a re e r

g o a ls a n d h o w th o s e g o a ls w il l b e a c h ie v e d th ro u g h th e G e n e ra l S tu d ie s

d e g re e p ro g ra m . A d d it io n a lly, s tu d e n ts w il l p re p a re a d e ta i le d re s u m e , a

p ro p o s e d c u r r ic u lu m c h e c k lis t o f c o u rs e s , a n d a p p ro p r ia te p ro p o s a ls fo r

c o n s id e ra t io n o f c re d it fo r p r io r le a rn in g e x p e r ie n c e s . F in a l a p p ro v a l o f

th e s tu d e n t 's p ro p o s e d p ro g ra m w il l b e g ra n te d , a n d a n a c a d e m ic

a d v is o r a s s ig n e d , b y th e O ff ic e o f A c a d e m ic A ffa ir s a t th e c o m p le t io n o f

th e c o u rs e . A n in te rv ie w w ith th e A s s o c ia te V ic e P re s id e n t o f A c a d e m ic

A ffa ir s is re q u ire d p r io r to a c c e p ta n c e in to th e p ro g ra m . M o re d e ta i le d

in fo rm a t io n a b o u t th e G e n e ra l S tu d ie s D e g re e a n d a G e n e ra l S tu d ie s

In fo rm a t io n P a c k e t c a n b e o b ta in e d fro m th e O ff ic e o f A d m is s io n s .

A m in im u m o f 6 4 c re d its is re q u ire d fo r g ra d u a t io n , d is t r ib u te d

in th e fo l lo w in g m a n n e r :

Te c h n ic a l S p e c ia lty C o u rs e s 2 0 c re d its

R e la te d Te c h n ic a l S u p p o r t C o u rs e s 1 6 c re d its

L ib e ra l A r ts C o u rs e s 3 0 c re d its

TO TA L CRED ITS - 66

L IB ERA L AR TS COURSE REQ U IR EM EN TS - 30 CR ED ITS

E N G L 11 0 C o lle g e C o m p o s it io n I 4 c re d its

G A 1 0 1 A s s e s sm e n t o f P r io r L e a rn in g 1 c re d it

IN T 1 0 1 C o lle g e S u c c e s s S e m in a r 1 c re d it

E n g lis h E le c t iv e 3 c re d its

F o r. L a n g . /H u m a n it ie s /F in e A r ts E le c t iv e 3 c re d its

( A M E R , A S L , A R T S , E N G L L ite r a tu r e ,

E N G L 11 3 , 2 1 0 , 2 1 3 , F R E N , G E R M , H IS T 1 2 0 , 1 3 0 ,

H U M A , P H IL , S P A N )

M a th E le c t iv e 3 c re d its

S c ie n c e E le c t iv e ( B IO L , C H E M , E S C I , P H Y S ) 3 c re d its

S o c ia l S c ie n c e E le c t iv e

( A N , E C O N , G E O G , H IS T, P O L , P S Y C , S O C ) 3 c re d its

L ib e ra l A rts E lec tiv es 6 c re d its

O p e n E le c t iv e 3 c re d its

S tu d e n ts s h a ll e a rn a m in im u m o f 1 6 c re d it h o u rs a t th is c o lle g e a n d

e ig h t o f th e s e c re d its m u s t b e 2 0 0 - le v e l c o u rs e s in a s tu d e n t 's te c h n ic a l

s p e c ia lty a s a p p ro v e d b y th e O ff ic e o f A c a d e m ic A ffa ir s .

A ssoc ia te in S c ien ce
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Graphic Design
A ssoc ia te in A pp lied S c ien ce

Fa ll S em es te r TH LAB CR

C D I111 E le c t ro n ic P u b lis h in g I 2 3 3

C D I11 2 P r in t D e s ig n B a s ic s 2 3 3

C D I11 4 Tw o D im e n s io n a l D e s ig n fo r G ra p h ic A r ts 2 3 3

A R T S 1 2 3 D ra w in g I 2 3 3

E N G L 11 0 C o lle g e C o m p o s it io n I 4 0 4

IN T 1 0 1 C o lle g e S u c c e s s S e m in a r 1 0 1

To ta l 1 3 12 17

S p rin g S em es te r TH LAB CR

C D I1 2 1 E le c t ro n ic P u b lis h in g I I 2 3 3

C D I1 2 2 C o lo r T h e o ry fo r G ra p h ic A r ts 2 3 3

C D I1 2 4 T y p o g ra p h y 2 3 3

C D I2 2 2 C o m p u te r I l lu s t ra t io n 2 3 3

S o c ia l S c ie n c e E le c t iv e 3 0 3

To ta l 1 2 9 15

DEGREE PROGRAM -F IR S T YEAR

Fa ll S em es te r TH LAB CR

C D I2 11 I l lu s t ra t io n I 2 3 3

C D I2 1 3 C o m m e rc ia l D e s ig n I 2 3 3

C D I2 1 5 D ig ita l P u b lis h in g M e th o d s 2 3 3

C D I2 2 7 In te rn s h ip S e m in a r 1 0 1

E N G L 11 3 O ra l C o m m u n ic a t io n s 3 0 3

M AT H 1 3 1 C o lle g e A lg e b ra I 3 0 3

M K T G 2 1 0 A d v e r t is in g 3 0 3

To ta l 1 6 9 19

S p rin g S em es te r TH LAB CR

C D I2 2 5 C o m m e rc ia l D e s ig n I I 2 3 3

C D I2 2 6 P o r t fo l io P re p a ra t io n 2 3 3

C D I2 2 8 In te rn s h ip 0 8 2

M AT H 1 3 2 B u s in e s s M a th 3 0 3

S c ie n c e E le c t iv e 3 0 3

H u m a n it ie s E le c t iv e -C h o o s e o n e : 3 0 3

( H U M A 11 4 ,H U M A 2 0 0 , A R T S 11 0 ,

A R T S 11 5 , A R T S 11 7 , A R T S 1 2 0 , A R T S 1 2 7 ,

A R T S 1 3 0 , A R T S 2 1 0 , A R T S 2 2 3 )

To ta l 1 3 14 17

To ta l C red its - 6 8

DEGREE PROGRAM -SECO ND YEAR

Em p lo ym en t O ppo rtu n itie s

G ra d u a te s o f th e G ra p h ic D e s ig n p ro g ra m p o s s e s s th e s k il ls a n d

k n o w le d g e to o b ta in e n tr y - le v e l p o s it io n s in a d v e r t is in g a g e n c ie s ,

p r in t in g c o m p a n ie s , p u b lis h in g f irm s a n d c o m p a n ie s th a t m a in ta in

in -h o u s e d e s ig n d e p a r tm e n ts .

Tran s fe r O ppo rtu n itie s

S tu d e n ts w h o h a v e g ra d u a te d fro m M C C ’s G ra p h ic D e s ig n p ro g ra m

h a v e tra n s fe r re d to th e U n iv e rs ity o f N e w H a m p s h ire , N e w H a m p s h ire

In s t i tu te o f A r t , K e e n e S ta te C o lle g e , P ly m o u th S ta te U n iv e rs ity, T h e

N e w E n g la n d In s t i tu te o f A r t , a n d U M a s s a t L o w e ll.

T h e G ra p h ic D e s ig n p ro g ra m p re p a re s s tu d e n ts fo r a c a re e r in p r in t

a n d w e b d e s ig n in th e g ra p h ic a r ts in d u s t r y. T h is in d u s t r y is c o n s ta n t ly

c h a n g in g , w ith te c h n o lo g ic a l a d v a n c e s th a t re q u ire d e s ig n e rs to ta k e

o n m o re p re -p re s s re s p o n s ib i l i t ie s . S tu d e n ts w il l u s e th e ir c re a t iv e ta le n ts

to d e s ig n a n d e x e c u te c o m p re h e n s iv e p ie c e s th a t p ro m o te p u b lic

c o n s u m p t io n o f m a te r ia ls , p ro d u c ts o r s e rv ic e s , a n d to in f lu e n c e th e

o p in io n s o f in d iv id u a ls o r o rg a n iz a t io n s th ro u g h p r in te d c o m m u n ic a t io n s .

T h e p ro g ra m is d e s ig n e d to g iv e s tu d e n ts a n u n d e rs ta n d in g o f c o lo r,

d e s ig n , ty p o g ra p h y, la y o u t a n d a d v e r t is in g p r in c ip le s . T h e y w il l d e v e lo p

m a n u a l a s w e ll a s d ig ita l d ra w in g , i l lu s t ra t io n , a n d la y o u t te c h n iq u e s to

c re a te s o lu t io n s to m a rk e t in g c o m m u n ic a t io n p ro b le m s . T h e la te s t

in d u s t r y s ta n d a rd c o m p u te r a p p lic a t io n s w il l b e ta u g h t to g iv e s tu d e n ts

h a n d s -o n s k il ls in c re a t in g d ig ita l la y o u ts , a lo n g w ith s c a n n in g a n d

m a n ip u la t in g m a n u a lly c re a te d im a g e s . S tu d e n ts w il l d e v e lo p a n

u n d e rs ta n d in g o f th e u s e o f v a r io u s m e d ia in p r in te d c o m m u n ic a t io n s

a n d id e n t ify m a rk e t in g t re n d s a n d ta rg e t m a rk e ts .

D u r in g th e in te rn s h ip c o u rs e , s tu d e n ts w il l p ra c t ic e th e s k il ls le a rn e d in th e

c la s s ro o m / la b , a c q u ire p ro fe s s io n a l jo b a t t i tu d e s , a n d e x p lo re c a re e r

o p p o r tu n it ie s in g ra p h ic d e s ig n . In s o m e c a s e s , th e in te rn s h ip m a y le a d to

jo b p la c e m e n t fo r g ra d u a t in g s tu d e n ts .

C o m p le t io n o f p ro je c ts fo r th e p ro g ra m w il l r e q u ire a d d it io n a l t im e o u ts id e

o f s c h e d u le d c la s s e s a n d la b s . S tu d e n ts w il l n e e d to a t te n d o p e n la b

s e s s io n s a n d w o rk o n p ro je c ts in d e p e n d e n t ly. S tu d e n ts a re s t ro n g ly

e n c o u ra g e d to p u rc h a s e h a rd w a re a n d s o f tw a re fo r h o m e u s e .

P rog ram O u tcom es

G ra d u a te s f ro m th is p ro g ra m w il l :

• H a v e w o rk in g k n o w le d g e o f th e p r in c ip a ls o f d e s ig n , c o lo r th e o ry,

ty p o g ra p h y in o rd e r to c re a te c o m p re h e n s iv e la y o u ts .

• B e a b le to d ra w , i l lu s t ra te a n d d e s ig n fo l lo w in g s p e c if ic in s t ru c t io n s .

• H a v e th e a b il i ty to a c c u ra te ly m e a s u re u s in g a v a r ie ty o f m e a s u re m e n t

s y s te m s .

• P o s s e s s w o rk in g k n o w le d g e o f e s s e n t ia l g ra p h ic d e s ig n s o f tw a re .

• C o r re c t ly p re p a re d e s ig n s fo r p r in t .

• C o m p le te a g ra p h ic d e s ig n in te rn s h ip .

• P a r t ic ip a te in re la te d in d u s t r y e v e n ts in c lu d in g a ju r ie d e x h ib it io n a n d

p o r t fo l io re v ie w .

• D e v e lo p a p ro fe s s io n a l p o r t fo l io a n d s e lf -p ro m o t io n p a c k a g e fo r

e n te r in g th e d e s ig n f ie ld o r fo r t ra n s fe r to a fo u r -y e a r c o lle g e .

Techn ica l S tand a rd s

A p p lic a n ts m u s t h a v e :

• C o m p e te n c e in h ig h s c h o o l le v e l A lg e b ra , E n g lis h C o m p o s it io n ,

R e a d in g a n d W r it in g (g ra d e “C ” o r b e t te r ) .

• E ffe c t iv e c o m m u n ic a t io n s k i l ls th a t in c lu d e th e a b il i ty to o ra l ly

c o m m u n ic a te E n g lis h a t th e c o lle g e le v e l.

• B a s ic c o m p u te r s k i l ls .

• A b il i ty to w o rk in te a m s to f in d s o lu t io n s fo r d e s ig n p ro b le m s .

• A b il i ty to fo l lo w w r it te n in s t ru c t io n s w ith m in im a l s u p e rv is io n .

• A b il i ty to a c c e p t c r it iq u e o f d e s ig n s a n d m a k e c h a n g e s b a s e d o n

c o n s tru c t iv e c r it ic is m .

• A b il i ty to m e e t d e a d lin e s a n d w o rk in a s t re s s fu l e n v iro n m e n t .

Phys ica l R equ irem en ts

A p p lic a n ts m u s t h a v e :

• E y e -h a n d c o o rd in a t io n to p e r fo rm la b o r in te n s iv e p ro je c t c o n s t ru c t io n .

• C a p a c ity to s ta n d o r s it fo r e x te n d e d p e r io d s o f t im e ( A d a p t iv e

e q u ip m e n t is a c c e p ta b le ) .

• G o o d v is io n a n d m a n u a l d e x te r ity to p e r fo rm d ra w in g o p e ra t io n s

( A d a p t iv e e q u ip m e n t is a c c e p ta b le ) .

G raph ic D es ig n Tran s fe r C red it P o lic y

A p p ro p r ia te t ra n s fe r c re d its fo r c o u rs e s w ith in th e m a jo r m a y b e a c c e p te d

w ith in a f iv e -y e a r t im e fra m e . T ra n s fe r o f c o u rs e s m o re th a n f iv e y e a rs o ld

w il l b e e v a lu a te d b y th e D e p a r tm e n t C h a ir o n a n in d iv id u a l b a s is .
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G raph ic D es ig n C e rtif ic a te

S tu d e n ts w ith p r io r e x p e r ie n c e o r e d u c a t io n in d e s ig n m a y q u a li fy fo r

th e G ra p h ic D e s ig n C e r t i f ic a te . C o /p re re q u is ite re q u ire m e n ts fo r c o u rs e s

lis te d in th e c e r t i f ic a te w il l b e h a n d le d o n a c a s e -b y -c a s e b a s is . I f

s tu d e n ts d o n o t h a v e c u r re n t e x p e r ie n c e o r d e g re e s , C D I11 2 w il l b e

re q u ire d b e fo re C D I2 1 5 c a n b e ta k e n .

T h is c e r t i f ic a te a llo w s s tu d e n ts to u p d a te th e ir c o m p u te r s k i l ls a n d h o n e

th e ir d e s ig n s k i l ls to g ro w p e rs o n a lly a n d p ro fe s s io n a lly. S u c c e s s fu l

g ra d u a te s o f th e G ra p h ic D e s ig n C e r t i f ic a te w il l b e a b le to a d d to th e ir

p ro fe s s io n a l p o r t fo l io a n d a re e x p e c te d to c o m p le te a n in te rn s h ip . T h e y

w il l b e p re p a re d fo r c o n t in u e d g ro w th in th e ir c a re e r f ie ld a n d fo r jo b s in

a d v e r t is in g a g e n c ie s , p r in t in g c o m p a n ie s , p u b lis h in g f irm s , a n d

c o m p a n ie s th a t m a in ta in in -h o u s e c o m m e rc ia l d e s ig n d e p a r tm e n ts .

TH LAB CR

C D I111 E le c t ro n ic P u b lis h in g I 2 3 3

C D I11 4 Tw o D im e n s io n a l D e s ig n fo r G ra p h ic 2 3 3

C D I1 2 1 E le c t ro n ic P u b lis h in g I I 2 3 3

C D I1 2 2 C o lo r T h e o ry fo r G ra p h ic A r ts 2 3 3

C D I1 2 4 T y p o g ra p h y 2 3 3

C D I2 1 3 C o m m e rc ia l D e s ig n I 2 3 3

C D I2 1 5 D ig ita l P u b lis h in g M e th o d s 2 3 3

C D I2 2 2 C o m p u te r I l lu s t ra t io n 2 3 3

C D I2 2 5 C o m m e rc ia l D e s ig n I I 2 3 3

C D I2 2 7 In te rn s h ip S e m in a r 1 0 1

C D I2 2 8 In te rn s h ip 0 8 2

To ta l C red its - 3 0

G raph ic Illu s tra tio n C e rtif ic a te

S tu d e n ts w ith p r io r e x p e r ie n c e o r a n e d u c a t io n in g ra p h ic a r t o r

i l lu s t ra t io n m a y q u a li fy fo r th e G ra p h ic I l lu s t ra t io n C e r t i f ic a te .

C o /p re re q u is ite re q u ire m e n ts fo r c o u rs e s lis te d in th e c e r t i f ic a te w il l

b e h a n d le d o n a c a s e -b y -c a s e b a s is . I f s tu d e n ts d o n o t h a v e c u r re n t

e x p e r ie n c e o r d e g re e s , C D I2 1 3 w il l b e re q u ire d b e fo re C D I2 2 5 c a n

b e ta k e n .

T h is c e r t i f ic a te a llo w s s tu d e n ts to a d d to th e ir s k i l ls in m e c h a n ic a l a n d

c o m p u te r g e n e ra te d il lu s t ra t io n a n d p ro v id e s th e m w ith e n tr y le v e l

e le c t ro n ic la y o u t s k i l ls s o th e y c a n g ro w p e rs o n a lly a n d p ro fe s s io n a lly.

S u c c e s s fu l g ra d u a te s o f th e G ra p h ic I l lu s t ra t io n C e r t i f ic a te w il l b e a b le

to a d d to th e ir p ro fe s s io n a l p o r t fo l io a n d w il l b e p re p a re d fo r c o n t in u e d

g ro w th in g ra p h ic i l lu s t ra t io n w ith jo b p o s s ib i l i t ie s in p e rm a n e n t o r

f re e la n c e il lu s t ra t io n fo r a d v e r t is in g a g e n c ie s , p u b lis h in g f irm s a n d

c o m p a n ie s th a t m a in ta in in -h o u s e g ra p h ic d e s ig n d e p a r tm e n ts .

TH LAB CR

C D I111 E le c t ro n ic P u b lis h in g I 2 3 3

C D I11 4 Tw o D im e n s io n a l D e s ig n fo r G ra p h ic A r ts 2 3 3

C D I1 2 2 C o lo r T h e o ry fo r G ra p h ic A r ts 2 3 3

C D I2 11 I l lu s t ra t io n I 2 3 3

C D I2 2 1 I l lu s t ra t io n I I 2 3 3

C D I2 2 2 C o m p u te r I l lu s t ra t io n 2 3 3

C D I2 2 5 C o m m e rc ia l D e s ig n I I 2 3 3

C D I2 2 6 P o r t fo l io P re p a ra t io n 2 3 3

A R T S 1 2 3 D ra w in g I 2 3 3

A R T S 2 1 0 P a in t in g I 2 3 3

A R T S 2 2 3 D ra w in g I I 2 3 3

To ta l C red its - 3 3

S tu d e n ts w ith p r io r e x p e r ie n c e o r e d u c a t io n in g ra p h ic d e s ig n m a y q u a li fy

fo r th e G ra p h ic D e s ig n fo r W e b c e r t i f ic a te . C o /p re re q u is ite re q u ire m e n ts

fo r c o u rs e s lis te d in th e c e r t i f ic a te w il l b e h a n d le d o n a c a s e -b y -c a s e

b a s is . I f s tu d e n ts d o n o t h a v e c u r re n t e x p e r ie n c e o r d e g re e s , C D I 111

w il l b e re q u ire d b e fo re C D I 1 2 4 c a n b e ta k e n .

T h e G ra p h ic D e s ig n fo r W e b c e r t i f ic a te d ra w s o n th e o ry a n d p r in c ip le

c la s s e s o ffe re d in th e G ra p h ic D e s ig n A s s o c ia te D e g re e p ro g ra m a n d

in c lu d e s c o u rs e s in u s in g th e a p p lic a t io n s a n d c o r re c t f i le fo rm a ts

s p e c if ic to d e s ig n in g w e b s ite s .

T h e c e r t i f ic a te is a n in n o v a t iv e a p p ro a c h to p ro v id in g s tu d e n ts w ith th e

o p p o r tu n ity to b e e d u c a te d in tw o a re a s o f d e s ig n a n d fo r m e e t in g th e

e m e rg in g n e e d in th e g ra p h ic d e s ig n in d u s t r y fo r e m p lo y e e s tra in e d to

c re a te fo r p r in t a n d w e b m e d iu m s .

TH LAB CR

C D I11 4 Tw o D im e n s io n a l D e s ig n fo r G ra p h ic A r ts 2 3 3

C D I1 2 2 C o lo r T h e o ry fo r G ra p h ic A r ts 2 3 3

C D I1 2 4 T y p o g ra p h y 2 3 3

C D I2 3 0 T im e B a s e d D e s ig n 2 3 3

C D I2 3 5 W e b D e s ig n 2 3 3

C IS 1 2 4 W e b P ro g ra m m in g I 2 2 3

C IS 2 2 4 W e b P ro g ra m m in g I I 2 2 3

To ta l C red its - 2 1

G raph ic D es ig n fo r W eb C e rtif ic a te
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S tu d e n ts in th is p ro g ra m re c e iv e t ra in in g fo r c a re e rs a s te c h n ic ia n s

in th e f ie ld o f c l im a te c o n tro l. H e a t in g , v e n t i la t io n , a ir c o n d it io n in g ,

a n d th e ir a p p lic a t io n s a re a m a t te r o f h e a lth a n d c o m fo r t fo r th e h o m e

o r b u s in e s s .

A b ro a d b a c k g ro u n d in m a th e m a t ic s a n d p h y s ic s s u p p o r ts th e th e o ry

a n d e x te n s iv e la b o ra to ry w o rk . T h e p ro g ra m in c lu d e s b a s ic th e o ry,

a p p lic a t io n , e s t im a t in g , in s ta l la t io n , m a in te n a n c e a n d s e rv ic e o f

re s id e n t ia l a n d c o m m e rc ia l a ir c o n d it io n in g , h e a t in g , a n d re f r ig e ra t io n

e q u ip m e n t .

G ra d u a te s m a y e x p e c t a re w a rd in g c a re e r w ith a m p le o p p o r tu n ity

fo r e m p lo ym e n t a n d a d v a n c e m e n t in th e a re a s o f s e rv ic e , s a le s ,

s u p e rv is io n , m a n a g e m e n t , a n d /o r o w n e rs h ip .

T h is p ro g ra m is o ffe re d w ith a tw o -y e a r t ra c k , th re e -y e a r t ra c k , o r

fo u r - y e a r t ra c k . T h is a l lo w s th e s tu d e n t to re d u c e th e n u m b e r o f

c re d its ta k e n e a c h s e m e s te r to fa c i l i ta te m e e t in g th e s tu d e n t 's n e e d s .

In a d d it io n to c o lle g e -w id e a d m is s io n re q u ire m e n ts , a p p lic a n ts

to th e H e a t in g , V e n t i la t io n , a n d A ir C o n d it io n in g D e g re e p ro g ra m

s h o u ld :

• H a v e s u c c e s s fu l ly c o m p le te d c o u rs e s in A lg e b ra I , A lg e b ra I I

a n d S c ie n c e . A d v a n c e d le v e ls o f m a th a n d a p h y s ic s c o u rs e

w o u ld b e a d v a n ta g e o u s .

• E x h ib it m e c h a n ic a l a p t itu d e a n d a n in te re s t in m e c h a n ic a l

c o m p o n e n ts .

Techn ica l S tand a rd s

I t is h ig h ly re c o m m e n d e d a p p lic a n ts h a v e :

• T h e p h y s ic a l s t re n g th n e c e s s a ry to m a n e u v e r a n d /o r l i f t h e a v y

o b je c ts .

• G o o d m a n u a l d e x te r ity.

• A d e q u a te v is io n fo r re a d in g p r in te d in s t ru c t io n s a n d b lu e p r in ts

a n d s h o u ld n o t h a v e c o lo r b l in d n e s s ( A d a p t iv e e q u ip m e n t

a c c e p ta b le ) .

• A d e q u a te h e a r in g to d is t in g u is h v a r io u s s o u n d s a n d n o is e s .

( A d a p t iv e e q u ip m e n t a c c e p ta b le . )

• A b il i ty to v is u a liz e a n d p o r t ra y id e a s g ra p h ic a l ly .

DEGREE PROGRAM -F IR S T YEAR

Fa ll S em es te r TH LAB CR

H VA C 111 F u n d a m e n ta ls o f R e fr ig e ra t io n I T h e o ry 3 0 3

H VA C 11 2 F u n d a m e n ta ls o f R e fr ig e ra t io n I L a b 0 3 1

H VA C 11 3 R e la te d E le c t r ic ity I 3 3 4

H VA C 11 4 F u n d a m e n ta ls o f H e a t in g I T h e o ry 3 0 3

H VA C 11 5 F u n d a m e n ta ls o f H e a t in g I L a b 0 3 1

E N G L 11 0 C o lle g e C o m p o s it io n I 4 0 4

M AT H 111 N u m e r ic a l G e o m e try 3 0 3

IN T 1 0 1 C o lle g e S u c c e s s S e m in a r 1 0 1

To ta l 1 7 9 20

S p rin g S em es te r TH LAB CR

H VA C 1 2 1 F u n d a m e n ta ls o f R e fr ig e ra t io n I I T h e o ry 3 0 3

H VA C 1 2 2 F u n d a m e n ta ls o f R e fr ig e ra t io n I I L a b 0 3 1

H VA C 1 2 3 R e la te d E le c t r ic ity I I 3 3 4

H VA C 1 2 4 F u n d a m e n ta ls o f H e a t in g I I T h e o ry 3 0 3

H VA C 1 2 5 F u n d a m e n ta ls o f H e a t in g I I L a b 0 3 1

M AT H 1 3 5 N u m e r ic a l A lg e b ra a n d T r ig o n o m e try 3 0 3

S o c ia l S c ie n c e E le c t iv e 3 0 3

To ta l 1 5 9 18

DEGREE PROGRAM -SECO ND YEAR

Fa ll S em es te r TH LAB CR

H VA C 2 11 C o m m e rc ia l R e fr ig e ra t io n T h e o ry 3 0 3

H VA C 2 1 2 C o m m e rc ia l R e fr ig e ra t io n L a b 0 6 2

H VA C 2 1 3 H y d ro n ic a n d S te a m S y s te m s T h e o ry 3 0 3

H VA C 2 1 4 H y d ro n ic a n d S te a m S y s te m s L a b 0 6 2

P H Y S 1 0 0 In t ro d u c to ry P h y s ic s 2 3 3

C IS 11 0 M ic ro s o f t C o m p u te r A p p lic a t io n s 2 2 3

To ta l 1 0 17 16

S p rin g S em es te r TH LAB CR

H VA C 2 2 1 R e s id e n t ia l a n d C o m m e rc ia l A ir

C o n d it io n in g a n d H e a t P u m p s T h e o ry 3 0 3

H VA C 2 2 2 R e s id e n t ia l a n d C o m m e rc ia l A ir

C o n d it io n in g a n d H e a t P u m p s L a b 0 6 2

H VA C 2 2 3 W a rm A ir S y s te m s T h e o ry 3 0 3

H VA C 2 2 4 W a rm A ir S y s te m s L a b 0 6 2

F o r. L a n g . /H u m a n it ie s /F in e A r ts E le c t iv e 3 0 3

E n g lis h E le c t iv e 3 0 3

To ta l 1 2 12 16

To ta l C red its - 7 0

A ir C ond itio n in g /R e fr ig e ra tio n C e rtif ic a te

TH LAB CR

H VA C 111 F u n d a m e n ta ls o f R e fr ig e ra t io n I T h e o ry 3 0 3

H VA C 11 2 F u n d a m e n ta ls o f R e fr ig e ra t io n I L a b 0 3 1

H VA C 11 3 R e la te d E le c t r ic ity 3 3 4

H VA C 1 2 1 F u n d a m e n ta ls o f R e fr ig e ra t io n I I T h e o ry 3 0 3

H VA C 1 2 2 F u n d a m e n ta ls o f R e fr ig e ra t io n I I L a b 0 3 1

H VA C 1 2 3 R e la te d E le c t r ic ity I I 3 3 4

H VA C 2 11 C o m m e rc ia l R e fr ig e ra t io n T h e o ry 3 0 3

H VA C 2 1 2 C o m m e rc ia l R e fr ig e ra t io n L a b 0 6 2

H VA C 2 2 1 R e s id e n t ia l a n d C o m m e rc ia l A ir

C o n d it io n in g a n d H e a t P u m p s T h e o ry 3 0 3

H VA C 2 2 2 R e s id e n t ia l a n d C o m m e rc ia l A ir

C o n d it io n in g a n d H e a t P u m p s L a b 0 6 2

To ta l C red its - 2 6

TH LAB CR

H VA C 11 3 R e la te d E le c t r ic ity I 3 3 4

H VA C 11 4 F u n d a m e n ta ls o f H e a t in g I T h e o ry 3 0 3

H VA C 11 5 F u n d a m e n ta ls o f H e a t in g I L a b 0 3 1

H VA C 1 2 3 R e la te d E le c t r ic ity I I 3 3 4

H VA C 1 2 4 F u n d a m e n ta ls o f H e a t in g I I T h e o ry 3 0 3

H VA C 1 2 5 F u n d a m e n ta ls o f H e a t in g I I L a b 0 3 1

H VA C 2 1 3 H y d ro n ic a n d S te a m S y s te m s T h e o ry 3 0 3

H VA C 2 1 4 H y d ro n ic a n d S te a m S y s te m s L a b 0 6 2

H VA C 2 2 3 W a rm A ir S y s te m T h e o ry 3 0 3

H VA C 2 2 4 W a rm A ir S y s te m L a b 0 6 2

To ta l C red its - 2 6

H ea tin g S e rv ic es C e rtif ic a te

G as A pp lian ce In s ta lla tio n & S e rv ic e C e rtif ic a te

TH LAB CR

H VA C 11 6 C E T P B a s ic P r in c ip le s & P ra c t ic e s

o f G a s In d u s t r y 3 3 4

H VA C 1 2 6 C E T P G a s A p p lia n c e In s ta l la t io n

& G a s A p p lia n c e S e rv ic e 3 3 4

To ta l C red its - 8

Heating, Ventilation & Air Conditioning
A ssoc ia te in A pp lied S c ien ce
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H e a lth In fo rm a t io n M a n a g e m e n t (H IM ) p ro fe s s io n a ls p la y a v ita l ro le

in th e fa s t e m e rg in g f ie ld o f h e a lth in fo rm a t ic s . T h e ir ro le in th e

c o lle c t io n , m a n a g e m e n t , a n d a n a ly s is o f h e a lth in fo rm a t io n d a ta w il l

a l lo w p h y s ic ia n s , n u rs e s , a n d o th e r h e a lth c a re p ro v id e rs to d e liv e r

q u a li ty h e a lth c a re in a v a r ie ty o f h e a lth c a re s e t t in g s , f ro m h o s p ita ls

to o u tp a t ie n t c l in ic s to re h a b il i ta t io n fa c i l i t ie s , n u rs in g h o m e s , a n d

h e a lth in s u ra n c e o rg a n iz a t io n s . T h e m o v e fro m a p a p e r -b a s e d

m e d ic a l re c o rd to th e e le c t ro n ic m e d ic a l re c o rd w il l r e q u ire H IM s k il ls

to g u a ra n te e th e q u a li ty o f p a t ie n t in fo rm a t io n a n d p a t ie n t c a re a t

e v e ry p o in t in th e h e a lth c a re d e liv e ry c y c le . S o m e H IM p ro fe s s io n a ls

s p e c ia l iz e in c o d in g p a t ie n ts ’ m e d ic a l in fo rm a t io n fo r in s u ra n c e

p u rp o s e s w h ile o th e rs s p e c ia l iz e in c a n c e r re g is t r y, re v ie w in g p a t ie n t

re c o rd s a n d p a th o lo g y re p o r ts , a n d a s s ig n in g c o d e s fo r d ia g n o s is

a n d tre a tm e n t o f d iffe re n t c a n c e rs a n d s e le c te d tu m o rs . O th e rs m a y

c h o o s e fro m s u c h o c c u p a t io n s a s in fo rm a t io n s e c u r ity o ff ic e rs , q u a li ty

im p ro v e m e n t a n a ly s ts , re s e a rc h c o o rd in a to rs , c l in ic a l h e a lth /d a ta

a n a ly s ts , d a ta b a s e a d m in is t ra to rs , s o f tw a re im p le m e n ta t io n s p e c ia l is ts ,

a n d a p p lic a t io n s t ra in e rs , to n a m e a fe w p o te n t ia l e m p lo ym e n t a re a s .

P rog ram O u tcom es

G ra d u a te s w ith a n A .S . d e g re e w il l b e a b le to :

• C o lle c t , m a in ta in , a n d a n a ly z e h e a lth c a re d a ta in m o n ito r in g a n d

c o m p ly in g w ith H IM re q u ire m e n ts a n d s ta n d a rd s .

• A p p ly c o d in g s y s te m s a n d m e d ic a l re im b u rs e m e n t g u id e lin e s .

• C o lle c t a n d a n a ly z e d a ta fo r re g is t r ie s , q u a li ty m a n a g e m e n t ,

s ta t is t ic s , re s e a rc h a n d p e r fo rm a n c e im p ro v e m e n t a n d o th e r

p a t ie n t c a re n e e d s .

• In te rp re t , a p p ly, a n d c o m m u n ic a te la w s , re g u la t io n s , l ic e n s u re a n d

a c c re d ita t io n s ta n d a rd s to h e a lth c a re fa c i l i t ie s .

• In te rp re t a n d c o m p ly w ith H IPA A p r iv a c y g u id e lin e s .

• U s e s p e c ia l iz e d s o f tw a re fo r H IM p ro c e s s e s a n d d e s ig n , q u e ry, a n d

g e n e ra te re p o r ts .

• A p p ly p r in c ip le s o f s u p e rv is io n a n d m a n a g e m e n t a n d p ro v id e

le a d e rs h ip b y o rg a n iz in g a n d c o n tr ib u t in g to w o rk te a m s a n d

c o m m it te e s .

A dm iss io n R equ irem en ts

In a d d it io n to c o lle g e -w id e a d m is s io n s re q u ire m e n ts , a p p lic a n ts m u s t

in te rv ie w w ith a m e m b e r o f th e fu l l- t im e fa c u lty.

H ea lth , C h a rac te r and Techn ica l S tand a rd s

• A g ra d e p o in t a v e ra g e o f 2 .0 o r h ig h e r o n a 4 .0 s c a le o f th e

m o s t re c e n t a c a d e m ic t ra n s c r ip t ( h ig h s c h o o l o r p o s t - s e c o n d a r y )

• A ll d e v e lo p m e n ta l c o u rs e w o rk m u s t b e c o m p le te d p r io r to

re g is te r in g fo r a n y A H , B IO L , M E D A , o r H IM c o u rs e s .

• S u b m it to a c r im in a l b a c k g ro u n d c h e c k .

• H a v e th e a b il i ty to w a lk , s it , a n d s ta n d fo r lo n g p e r io d s o f t im e

( tw o h o u r s ) in s u c c e s s io n . T y p ic a l jo b s a llo w a m e a l b re a k a n d

tw o s h o r t re s t b re a k s .

• H a v e th e a b il i ty to c a lc u la te m a th e m a t ic a l in fo rm a t io n s u c h a s

h o s p ita l s ta t is t ic s , p ro d u c t iv ity in fo rm a t io n , q u a li ty im p ro v e m e n t

s tu d ie s ,e tc . T h e in d iv id u a l m u s t a ls o b e a b le to a p p ly a lg e b ra ic

fo rm u la s w h e n p re p a r in g c o m p u te r iz e d s p re a d s h e e ts .

• A b il i ty to k e y b o a rd a m in im u m o f 4 0 -4 5 w o rd s p e r m in u te .

• 2 0 /2 0 v is io n ( w ith o r w ith o u t a c c o m m o d a t io n ) to re a d n a m e s a n d

n u m b e rs o n m e d ic a l re c o rd s , d is t in g u is h c o lo rs , re a d v o lu m in o u s

m e d ic a l re c o rd s , re a d c o d e b o o k s a n d c o m p u te r s o f tw a re

d o c u m e n ta t io n .

• P o s s e s s p ro fe s s io n a l l ia b i l i ty in s u ra n c e fo r in te rn s h ip s

( a v a i la b le a t th e c o l le g e )

• P o s s e s s a n d m a in ta in p e rs o n a l h e a lth in s u ra n c e fo r in te rn s h ip s .

• S u b m it a re p o r t o f a c u r re n t p h y s ic a l e x a m , in c lu d in g v a c c in a t io n

s ta tu s , u p - to -d a te te ta n u s b o o s te r, T B te s t , H e p a t it is B s e r ie s , a n d

c h ic k e n p o x t ite r o r v a r ic e l la v a c c in e .

• S tu d e n ts a re re q u ire d to c o n fe r w ith H IM p ro g ra m fa c u lty fo r

c u r r ic u lu m p la n n in g d u e to p re re q u is ite s a n d b e c a u s e n o t a l l c o u rs e s

a re o ffe re d e a c h s e m e s te r.

Em p lo ym en t O ppo rtu n itie s

A c c o rd in g to th e U .S . D e p a r tm e n t o f L a b o r B u re a u o f L a b o r S ta t is t ic s ,

“E m p lo ym e n t is e x p e c te d to g ro w fa s te r th a n a v e ra g e . E m p lo ym e n t o f

m e d ic a l re c o rd s a n d h e a lth in fo rm a t io n te c h n ic ia n s is e x p e c te d to

in c re a s e b y 1 8 p e rc e n t th ro u g h 2 0 1 6— fa s te r th a n th e a v e ra g e fo r a l l

o c c u p a t io n s— b e c a u s e o f ra p id g ro w th in th e n u m b e r o f m e d ic a l te s ts ,

t re a tm e n ts , a n d p ro c e d u re s th a t w il l b e in c re a s in g ly s c ru t in iz e d b y

h e a lth in s u ra n c e c o m p a n ie s , re g u la to rs , c o u r ts a n d c o n s u m e rs .

P rog ress io n

S tu d e n ts m u s t m a in ta in a g ra d e o f “C ” o r b e t te r th ro u g h o u t th e

p ro g ra m .

DEGREE PROGRAM -F IR S T YEAR

Fa ll S em es te r TH LAB CR

H IM 11 0 H e a lth c a re D e liv e ry S y s te m s 3 0 3

A H 11 0 M e d ic a l Te rm in o lo g y 3 0 3

C IS 11 0 M ic ro s o f t C o m p u te r A p p lic a t io n s 2 2 3

E N G L 11 0 C o lle g e C o m p o s it io n I 4 0 4

B IO L 1 0 6 H u m a n B o d y 3 0 3

IN T 1 0 1 C o lle g e S u c c e s s S e m in a r 1 0 1

To ta l 1 6 2 17

S p rin g S em es te r TH LAB CR

H IM 1 2 0 C o m p u te rs in H e a lth c a re 1 3 2

H IM 1 2 5 H e a lth D a ta C o n te n t & S tru c tu re 3 0 3

B IO L 11 2 B a s ic P a th o p h y s io lo g y 3 0 3

M AT H 1 3 1 C o lle g e A lg e b ra 3 0 3

M C O D 1 0 0 IC D 9 -C M C o d in g 3 0 3

M E D A 1 2 3 In t ro d u c t io n To P h a rm a c o lo g y 3 0 3

To ta l 1 6 3 17

S um m er S em es te r TH LAB CR

H IM 11 5 L e g a l A s p e c ts o f H e a lth In fo rm a t io n 3 0 3

H IM 2 0 0 H IM P ra c t ic u m I 1 8 3

M C O D 11 0 C P T C o d in g 3 0 3

L ib e ra l A r ts E le c t iv e 3 0 3

To ta l 1 0 8 12

DEGREE PROGRAM -SECO ND YEAR

Fa ll S em es te r TH LAB CR

H IM 2 1 0 H e a lth In fo . O rg a n iz a t io n & S u p e rv is io n 3 0 3

H IM 2 1 5 H e a lth c a re R e g is t r ie s & S ta t is t ic s 3 0 3

M C O D 2 1 5 H e a lth In fo rm a t io n S e rv ic e s C o d in g 3 0 3

H U M A 1 5 0 C r it ic a l T h in k in g 3 0 3

To ta l 1 2 0 12

S p rin g S em es te r TH LAB CR

H IM 2 2 0 Q u a lity Im p ro v e m e n t in H e a lth c a re 3 0 3

H IM 2 2 5 H IM P ra c t ic u m II 1 9 4

E N G L 11 3 O ra l C o m m u n ic a t io n 3 0 3

S o c ia l S c ie n c e E le c t iv e 3 0 3

To ta l 1 0 9 13

To ta l C red its - 7 1

Health Information Management
A ssoc ia te in S c ien ce



3 9

C re a t iv ity a n d in n o v a t io n c o m e w ith a p a s s io n fo r d e s ig n a n d th e d e s ire

to im p ro v e liv in g , w o rk in g a n d s o c ia l s p a c e s . T h e In te r io r D e s ig n

p ro g ra m a llo w s th e s tu d e n t to p re p a re a n d p u rs u e , in -d e p th c o u rs e s

in d ra f t in g , p ro fe s s io n a l p ra c t ic e s , s k e tc h in g , l ig h t in g , m e a s u r in g a n d

p re p a r in g c o s t e s t im a te s , a s w e ll a s re q u ire d c o u rs e s in L ib e ra l A r ts .

A p o r t fo l io p re p a ra t io n c o u rs e , a s w e ll a s a n in te rn s h ip in th e In te r io r

D e s ig n f ie ld , c o m p le te s th e c o u rs e o f s tu d y in p re p a r in g th e s tu d e n t fo r

w o rk o r to c o n t in u e in a b a c h e lo r ’s d e g re e p ro g ra m a t o n e o f th e a re a 's

c o lle g e s o r u n iv e rs it ie s .

T h e c u r r ic u lu m w il l p re p a re th e s tu d e n t in th e e d u c a t io n a l re q u ire m e n ts

to s it fo r th e N C ID Q e x a m in a t io n ( N a t io n a l C o u n c i l fo r In te r io r D e s ig n ) .

Techn ica l S tand a rd s

In a d d it io n to c o lle g e -w id e a d m is s io n re q u ire m e n ts , a p p lic a n ts fo r th e

In te r io r D e s ig n d e g re e p ro g ra m s h o u ld h a v e th e fo l lo w in g :

• C o m p e te n c y in h ig h s c h o o l le v e l A lg e b ra , E n g lis h C o m p o s it io n

a n d R e a d in g ( g r a d e o f " C " o r b e t te r ) .

• A b il i ty to w o rk in d e p e n d e n t ly a s w e ll a s in te a m s to f in d

s o lu t io n s fo r d e s ig n p ro b le m s .

• A b il i ty to v is u a liz e a " f in is h e d " d e s ig n e d s p a c e fro m c o n c e p t

to c o m p le t io n .

• A b il i ty to a c c e p t c r it iq u e o f d e s ig n a n d m a k e c h a n g e s b a s e d

u p o n c o n s tru c t iv e c r it ic is m .

• A b il i ty to m e e t d e a d lin e s .

P rog ram O u tcom es

G ra d u a te s w il l :

• P o s s e s s th e s k il ls a n d k n o w le d g e fo r e n tr y - le v e l p o s it io n s in

re s id e n t ia l d e s ig n a n d c o m m e rc ia l d e s ig n , g re e n d e s ig n , h o s p ita l i ty

a n d to u r is m , p ro d u c t e v a lu a t io n , h is to r ic p re s e rv a t io n a n d a d a p t iv e

re u s e , a s w e ll a s p u b lic re la t io n s , e d u c a t io n a n d e n e rg y c o n s e rv a t io n .

• H a v e w o rk in g k n o w le d g e o f a p p lie d a r t in a l l i ts a s p e c ts w ith th e

re la t io n s h ip to a n in te r io r s p a c e .

• P u rs u e c o n t in u in g e d u c a t io n in In te r io r D e s ig n a n d F a c il i t ie s

P la n n in g a n d M a n a g e m e n t .

• B e a b le to c o m m u n ic a te a n d in te rp re t d e s ig n c o n c e p ts th ro u g h

p re s e n ta t io n te c h n iq u e s s u c h a s A u to C A D , s k e tc h in g , p e rs p e c t iv e

a n d p la n a n d e le v a t io n d ra w in g s .

• U n d e rs ta n d a n d b e a b le to a p p ly c o r re c t p ro fe s s io n a l p ra c t ic e s in

In te r io r D e s ig n .

• H a v e a c le a r m e th o d o f c o m m u n ic a t in g th o u g h ts a n d id e a s to th e

c lie n t a n d o th e r p e rs o n s in v o lv e d in a n in te r io r d e s ig n p ro je c t .

• P o s s e s s th e a b il i ty to p re s e n t c o m p le te d d e s ig n c o n c e p ts a n d

s p e c if ic a t io n s to th e c lie n t .

• B e a w a re a n d b e a b le to in c o rp o ra te c u r re n t c o n c e p ts in d e s ig n

a s th e y a p p ly to te c h n o lo g y, a g re e n e n v iro n m e n t a n d th e w o r ld in

w h ic h w e liv e .

• S u c c e s s fu l ly c o m p le te a n in te r io r d e s ig n in te rn s h ip .

• P re s e n t a p o r t fo l io s h o w in g v a r io u s d e s ig n te c h n iq u e s a s w e ll a s

a s ig n if ic a n t p ic tu re o f th e g ra d u a te 's a b il i ty to s o lv e p ro b le m s o f

s p a c e p la n n in g a n d d e s ig n .

Interior Design
A ssoc ia te in A pp lied S c ien ce

DEGREE PROGRAM -F IR S T YEAR

Fa ll S em es te r TH LAB CR

ID 11 0 In te r io r D e s ig n I 2 3 3

B L D G 1 0 0 In te r io r D ra f t in g 1 2 2

H U M A 11 8 S u rv e y o f E u ro p e a n A rc h ite c tu re a n d D e s ig n 3 0 3

C IS 11 0 M ic ro s o f t C o m p u te r A p p lic a t io n s 2 2 3

E N G L 11 0 C o lle g e C o m p o s it io n I 4 0 4

IN T 1 0 1 C o lle g e S u c c e s s S e m in a r 1 0 1

To ta l 1 3 7 16

S p rin g S em es te r TH LAB CR

ID 11 2 C o lo r in In te r io r D e s ig n 2 3 3

ID 11 4 D ra w in g F o r In te r io r D e s ig n 2 3 3

ID 2 1 0 In te r io r D e s ig n I I 2 3 3

H U M A 11 9 S u rv e y o f A m e r ic a n A rc h ite c tu re a n d D e s ig n 3 0 3

M AT H 1 3 1 C o lle g e A lg e b ra 3 0 3

To ta l 1 2 9 15

DEGREE PROGRAM -SECO ND YEAR

Fa ll S em es te r TH LAB CR

ID 2 0 0 M a te r ia ls a n d C o m p o n e n ts 3 0 3

ID 2 1 2 L ig h t in g D e s ig n 3 0 3

ID 2 1 5 Te x t i le s 3 0 3

ID 2 2 0 A u to C A D F o r In te r io r D e s ig n 2 3 3

E N G L 11 3 O ra l C o m m u n ic a t io n s 3 0 3

S o c ia l S c ie n c e E le c t iv e 3 0 3

To ta l 1 7 3 18

S p rin g S em es te r TH LAB CR

ID 2 2 3 In te r io r D e s ig n I I I 2 3 3

ID 2 2 4 P ro fe s s io n a l P ra c t ic e in In te r io r D e s ig n 3 0 3

ID 2 2 5 In te r io r D e s ig n In te rn s h ip 1 8 3

ID 2 2 6 P o r t fo l io P re p a ra t io n fo r In te r io r D e s ig n 1 3 2

M AT H 1 3 2 B u s in e s s M a th e m a t ic s 3 0 3

S c ie n c e E le c t iv e 3 0 3

To ta l 1 3 14 17

To ta l C red its - 6 6

In te r io r D es ig n C e rtif ic a te

TH LAB CR

ID 11 0 In te r io r D e s ig n I 2 3 3

ID 11 2 C o lo r in In te r io r D e s ig n 2 3 3

ID 2 0 0 M a te r ia ls & C o m p o n e n ts 3 0 3

ID 2 1 0 In te r io r D e s ig n I I 2 3 3

ID 2 1 5 Te x t i le s 3 0 3

ID 2 2 0 A u to C A D fo r In te r io r D e s ig n 2 2 3

ID 2 2 5 In te r io r D e s ig n In te rn s h ip 1 8 3

H U M A 11 8 S u rv e y o f E u ro p e a n A rc h ite c tu re & D e s ig n 3 0 3

To ta l C red its - 2 4

T h e In te r io r D e s ig n C e r t i f ic a te p ro g ra m p re p a re s s tu d e n ts to id e n t ify,

re s e a rc h a n d c re a t iv e ly s o lv e p ro b le m s re la t in g to th e fu n c t io n s a n d

a e s th e t ic s o f l iv in g a n d w o rk in g e n v iro n m e n ts . S tu d e n ts a re e x p e c te d

to c o m p le te a n in te rn s h ip . T h e in te rn s h ip e x p e r ie n c e a n d c e r t i f ic a te

t ra in in g w il l p re p a re th e in d iv id u a l fo r w o rk a s a n e n tr y - le v e l in te r io r

d e s ig n a s s is ta n t .



4 0

Liberal Arts
A ssoc ia te in A rts

T h e p r im a ry o b je c t iv e o f th e L ib e ra l A r ts D e g re e p ro g ra m is t ra n s fe r.

T h e A s s o c ia te o f A r ts d e g re e p ro g ra m p ro v id e s a s o lid fo u n d a t io n in

A r ts a n d S c ie n c e s , a l lo w in g s tu d e n ts to t ra n s fe r w ith c o n f id e n c e to

b a c c a la u re a te p ro g ra m s a t fo u r - y e a r c o lle g e s a n d u n iv e rs it ie s . T h e

d e g re e is re p re s e n ta t iv e o f th e f ir s t tw o y e a rs o f a b a c h e lo r d e g re e

p ro g ra m . S tu d e n ts w il l f in d th e p ro g ra m f le x ib le e n o u g h to ta i lo r th e ir

p ro g ra m o f s tu d y to th e ir in d iv id u a l n e e d s a n d in te re s ts .

A w id e v a r ie ty o f c h o ic e s e x is t fo r s tu d e n ts to e x p lo re c o n te n t a re a s in

a r ts a n d s c ie n c e s :

• E n g lis h : w r it in g c o u rs e s , l i te ra tu re a n d o ra l c o m m u n ic a t io n s

• S o c ia l S c ie n c e : a n th ro p o lo g y, e c o n o m ic s , h is to ry, g e o g ra p h y,

p o li t ic a l s c ie n c e , p s y c h o lo g y a n d s o c io lo g y

• F o re ig n L a n g u a g e : A m e r ic a n S ig n L a n g u a g e , F re n c h , G e rm a n a n d

S p a n is h

• H um a n it ie s : c o u rs e s in w e s te rn c iv i l iz a t io n , l i te ra tu re , p h ilo s o p h y,

c o m m u n ic a t io n s a n d c re a t iv e w r it in g

• F in e A r ts : d ra w in g , p a in t in g , a n d p h o to g ra p h y

• M a th : t ra d it io n a l th e o re t ic a l a n d a p p lie d c o u rs e s

• S c ie n c e : b io lo g ic a l s c ie n c e s , c h e m is t r y, e a r th s c ie n c e a n d p h y s ic s

S tu d e n ts w is h in g to fo c u s th e ir l ib e ra l a r ts s tu d ie s in a s p e c if ic

d is c ip l in e a re a b le to c o n c e n tra te th e ir e le c t iv e c re d its in th a t d is c ip l in e .

E a c h s tu d e n t 's p ro g ra m is d e v e lo p e d in c o n s u lta t io n w ith a L ib e ra l A r ts

fa c u lty a d v is o r.

P rog ram O u tcom es

T h e L ib e ra l A r ts P ro g ra m is d e s ig n e d to g iv e s tu d e n ts a s o lid fo u n d a t io n

in th e fo l lo w in g a re a s :

• H um a n R e la t io n s h ip S k il ls : T h e a p p lic a t io n o f v a lu e s , c o l la b o ra t io n

s k i l ls , s ta n d a rd s , a n d e th ic a l ju d g m e n t re q u ire d fo r p e rs o n a l a n d

p ro fe s s io n a l in te ra c t io n .

• C om m u n ic a t io n S k il ls : T h e a b il i ty to e x p re s s id e a s a n d s h a re

k n o w le d g e in a c le a r, fo c u s e d , a n d o rg a n iz e d m a n n e r.

• C r it ic a l T h in k in g : T h e a b il i ty to a n a ly z e , s y n th e s iz e , a n d e v a lu a te

in fo rm a t io n in a lo g ic a l a n d c o h e re n t m a n n e r.

• G lo b a l P e rs p e c t iv e s : T h e a b il i ty to e x a m in e a c o n c e p t in c o n te x ts

a n d fro m p e rs p e c t iv e s o th e r th a n o n e 's o w n .

• Q u a n t ita t iv e R e a s o n in g : T h e a p p lic a t io n o f c o m p u ta t io n a l m e th o d s

a n d n u m e r ic a l d a ta in te rp re ta t io n to s o lv e p ro b le m s .

• S c ie n t if ic P ro c e s s e s : T h e a p p lic a t io n o f s c ie n t if ic m e th o d s to g a in

k n o w le d g e a n d e x a m in e th e la w s , th e o r ie s , a n d p ro c e s s e s o f

p h y s ic a l a n d b io lo g ic a l p h e n o m e n a .

• Te c h n ic a l S k il ls : T h e th e o re t ic a l a n d a p p lie d k n o w le d g e fo r c a re e r

e n tr y a n d c o n t in u e d p ro fe s s io n a l d e v e lo p m e n t .

• S tu d y S k il ls : T h e a p p lic a t io n o f s t ra te g ie s , re s o u rc e s , a n d a t t i tu d e s

to f in d s o lu t io n s a n d g a in k n o w le d g e .

Tran s fe r C red it P o lic y

C o u rs e s w il l b e c o n s id e re d fo r t ra n s fe r to th e L ib e ra l A r ts p ro g ra m u n d e r

th e fo l lo w in g c o n d it io n s :

• T h e c o lle g e ’s m in im u m g ra d e re q u ire m e n t is m e t .

• S c ie n c e , m a th , a n d fo re ig n la n g u a g e c o u rs e w o rk p ro p o s e d fo r

t ra n s fe r h a s b e e n c o m p le te d n o m o re th a n 1 0 y e a rs p r io r to th e

re q u e s t fo r t ra n s fe r c re d it .

Eng lish C om pos itio n Tran s fe r C red it P o lic y

E n g lis h C o m p o s it io n c o u rs e w o rk w il l b e c o n s id e re d fo r t ra n s fe r to th e

L ib e ra l A r ts p ro g ra m u n d e r th e fo l lo w in g c o n d it io n s :

• T h e c o lle g e ’s m in im u m g ra d e re q u ire m e n t is m e t .

• T h e c o m p o s it io n c o u rs e p ro p o s e d fo r t ra n s fe r m u s t b e c o lle g e - le v e l

( in c lu d in g a r e s e a r c h p a p e r ) a n d h a v e b e e n c o m p le te d n o m o re

th a n 1 0 y e a rs p r io r to th e re q u e s t fo r t ra n s fe r c re d it . T h e 1 0 -y e a r

s t ip u la t io n m a y b e w a iv e d u n d e r th e fo l lo w in g c o n d it io n s :

• P la c e m e n t in to E N G L 11 0 o n th e A c c u p la c e r P la c e m e n t Te s t O R

• P e rm is s io n o f E n g lis h d e p a r tm e n t fa c u lty.

Tran s fe r O ppo rtu n itie s fo r G radua tes

S tu d e n ts in th e L ib e ra l A r ts p ro g ra m h a v e s u c c e s s fu l ly t ra n s fe r re d to

m a n y c o lle g e s a n d u n iv e rs it ie s a ro u n d th e c o u n tr y, in c lu d in g th e

fo l lo w in g : A m e r ic a n U n iv e rs ity, B o s to n C o lle g e , B o s to n U n iv e rs ity,

C la rk U n iv e rs ity, E m e rs o n C o lle g e , G ra n ite S ta te C o lle g e , K e e n e S ta te

C o lle g e , P ly m o u th S ta te U n iv e rs ity, R iv ie r C o lle g e , S o u th e rn N H

U n iv e rs ity, U n iv e rs ity o f N e w H a m p s h ire , U n iv e rs ity o f M a s s a c h u s e t ts .

N ew H am psh ire Tran s fe r C onnec tio n s

T h e "N H T ra n s fe r C o n n e c t io n s P ro g ra m " e n a b le s s tu d e n ts o r ig in a l ly

n o t a c c e p te d a t K e e n e S ta te C o lle g e , P ly m o u th S ta te U n iv e rs ity, o r

U N H to a t te n d M C C a n d , if th e y m e e t c e r ta in s ta n d a rd s , b e

a u to m a t ic a l ly a c c e p te d in to th e ir o r ig in a l s c h o o l o f c h o ic e w ith o u t

h a v in g to re a p p ly o r p a y a fe e . E a c h o f th e th re e U S N H s c h o o ls

re q u ire s p ro g ra m p a r t ic ip a n ts to ta k e a m in im u m o f 1 2 c re d its fo r tw o

c o n s e c u t iv e s e m e s te rs , m a in ta in a m in im u m 2 .8 g ra d e -p o in t a v e ra g e

a n d e a rn a t le a s t a 'C ' in e v e ry c o u rs e . ( K S C 's m in im u m G P A is s e t

a t 2 .5 . ) F o r m o re in fo rm a t io n , c o n ta c t M C C ’s O ff ic e o f A d m is s io n s ,

(6 0 3 ) 6 6 8 -6 7 0 6 e x t . 2 0 8 .

L ib e ra l A rts D eg ree P rog ram o f S tud y

R e q u ire d : P a s s in g A c c u p la c e r s c o re s in E n g lis h , M a th e m a t ic s a n d

C o m p u te r S c ie n c e

The L ib e ra l A rts D eg ree is com p ris ed o f C o re R equ irem en ts and

L ib e ra l A rts and S c ien ces E lec tiv es as no ted b e low :

C o re R equ irem en ts :

IN T 1 0 1 C o lle g e S u c c e s s S e m in a r 1 c re d it

E N G L 11 0 C o lle g e C o m p o s it io n I 4 c re d its

E N G L 11 3 O ra l C o m m u n ic a t io n 3 c re d its

E N G L 2 1 3 o r 2 1 4 3 c re d its

L ife S c ie n c e L a b E le c t iv e ( B IO L ) 4 c re d its

S c ie n c e L a b E le c t iv e ( B IO L ,C H E M , E S C I , P H Y S ) 4 c re d its

H U M A 1 5 0 C r it ic a l T h in k in g 3 c re d its

P S Y C 11 0 o r S O C 1 0 9 o r S O C 11 0 3 c re d its

P O L 11 0 o r H IS T 2 0 2 o r H IS T 2 0 4 3 c re d its

S o c ia l S c ie n c e E le c t iv e 3 c re d its

( A N ,E C O N , G E O G , H IS T, P O L ,P S Y C , S O C )

M a th E le c t iv e 4 c re d its

M a th E le c t iv e 3 /4 c re d its

F o re ig n L a n g u a g e E le c t iv e ( A S L , G E R M , F R E N , S P A N ) 3 c re d its

F in e A r ts E le c t iv e 3 c re d its

L ib e ra l A rts & S c ien ces E lec tiv es

A r t , E n g lis h , G e o g ra p h y, H is to ry, H u m a n it ie s , L a n g u a g e s , P h ilo s o p h y,

P s y c h o lo g y, S o c ia l S c ie n c e s , S c ie n c e s , M a th a n d c a n in c lu d e tw o ( 2 )

O p e n E le c t iv e s a s a p p ro p r ia te to o th e r p ro g ra m s ’ p re re q u is ite s 1 0 0 o r

2 0 0 le v e l– m u s t in c lu d e a t le a s t th re e ( 3 ) c o u rs e s a t th e 2 0 0 le v e l.

A c o m p u te r l i te ra c y c o u rs e c a n b e in c lu d e d w ith in th e o p e n e le c t iv e

a re a .

A n y L e v e l L ib e ra l A r ts & S c ie n c e E le c t iv e s 1 2 c re d its

2 0 0 L e v e l L ib e ra l A r ts & S c ie n c e E le c t iv e s 9 c re d its

To ta l C red its 65 /6 6

T ra n s fe r o f a c o u rs e to th is in s t i tu t io n d o e s n o t g u a ra n te e t ra n s fe r o f

th a t s a m e c o u rs e to s u b s e q u e n t in s t i tu t io n s .
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Liberal Arts/Business
A ssoc ia te in A rts

T h e D e p a r tm e n t o f L ib e ra l A r ts a n d th e D e p a r tm e n t o f B u s in e s s S tu d ie s

h a v e c o lla b o ra te d to p ro v id e s tu d e n ts w ith a n A s s o c ia te D e g re e in L ib e ra l

A r ts / B u s in e s s . T h e A A in L ib e ra l A r ts /B u s in e s s S tu d ie s d e g re e is d e s ig n e d

to fa c i l i ta te t ra n s fe r to a fo u r -y e a r in s t i tu t io n fo r c o n t in u e d s tu d y in e ith e r

l ib e ra l a r ts o r b u s in e s s a d m in is t ra t io n .

P rog ram O u tcom es

G ra d u a te s o f th e A A D e g re e in L ib e ra l A r ts /B u s in e s s S tu d ie s w il l :

• B e p re p a re d fo r a n e n tr y - le v e l c a re e r in th e b u s in e s s la b o r m a rk e t .

• P o s s e s s th e f ra m e w o rk n e c e s s a ry fo r s u c c e s s fu l c a re e rs in : b a n k in g ,

c o m m u n ic a t io n s , h e a lth c a re , h ig h - te c h in d u s t r ie s , m a n a g e m e n t ,

m a n u fa c tu r in g , m a rk e t in g , s e rv ic e in d u s t r ie s , a n d n o n -p ro f i t

o rg a n iz a t io n s

• B e p re p a re d fo r t ra n s fe r to a fo u r -y e a r in s t i tu t io n

• U n d e rs ta n d th e fu n d a m e n ta ls o f a c c o u n t in g , e c o n o m ic s , m a n a g e m e n t

a n d m a rk e t in g .

• D e m o n s tra te a c o m m a n d o f E n g lis h c o m p o s it io n .

• D e m o n s tra te a c o m m a n d o f b u s in e s s c o m m u n ic a t io n s .

• D e m o n s tra te a c o m m a n d o f te a m w o rk .

A dm iss io n s R equ irem en ts

A p p lic a n ts fo r a d m is s io n to th e L ib e ra l A r ts /B u s in e s s p ro g ra m m u s t c o m p ly

w ith th e c o lle g e a d m is s io n re q u ire m e n ts ; n o s p e c if ic p ro g ra m re q u ire m e n ts

a p p ly.

DEGREE PROGRAM -F IR S T YEAR

Fa ll S em es te r TH LAB CR

A C C T 11 3 A c c o u n t in g a n d F in a n c ia l R e p o r t in g I 3 0 3

B U S 11 4 M a n a g e m e n t 3 0 3

B U S 11 0 In t ro d u c t io n to B u s in e s s 3 0 3

C IS 11 0 M ic ro s o f t C o m p u te r A p p lic a t io n s 2 2 3

E N G L 11 0 C o lle g e C o m p o s it io n I 4 0 4

IN T 1 0 1 C o lle g e S u c c e s s S e m in a r 1 0 1

To ta l 1 6 2 17

S p rin g S em es te r TH LAB CR

A C C T 1 2 3 A c c o u n t in g a n d F in a n c ia l R e p o r t in g I I 3 0 3

E N G L 2 1 4 C o lle g e C o m p o s it io n I I 3 0 3

E C O N 1 3 4 M a c ro e c o n o m ic s 3 0 3

M K T G 1 2 5 P r in c ip le s o f M a rk e t in g : A G lo b a l P e rs p e c itv e 3 0 3

M AT H 1 3 1 C o lle g e A lg e b ra I 3 0 3

B u s in e s s E le c t iv e * 3 0 3

To ta l 1 8 0 18

DEGREE PROGRAM -SECO ND YEAR

Fa ll S em es te r TH LAB CR

E C O N 1 3 5 M ic ro e c o n o m ic s 3 0 3

M AT H 2 0 0 F in ite M a th e m a t ic s 4 0 4

P H IL 2 4 0 E th ic s 3 0 3

L a b S c ie n c e E le c t iv e 4 0 4

F o r. L a n g . /H u m a n it ie s /F in e A r ts E le c t iv e 3 0 3

To ta l 1 7 0 17

S p rin g S em es te r TH LAB CR

L a b S c ie n c e E le c t iv e 4 0 4

F o r. L a n g . /H u m a n it ie s /F in e A r ts E le c t iv e 3 0 3

B u s in e s s E le c t iv e * 3 0 3

B u s in e s s E le c t iv e * 3 0 3

S o c ia l S c ie n c e E le c t iv e 3 0 3

To ta l 1 6 0 16

To ta l C red its - 6 8

*B u s in ess E lec tiv e : C h o o s e o n e o f th e fo l lo w in g : (A C C T 2 1 3 , A C C T 2 1 5 ,

B U S 2 1 0 , B U S 2 1 2 , B U S 2 2 1 , B U S 2 2 4 , M K T G 2 0 5 ,

M K T G 2 1 0 )

Sugges ted P rog ram S equence

D u e to th e in d iv id u a liz e d n a tu re o f th e L ib e ra l A r ts D e g re e p ro g ra m ,

s tu d e n ts s h o u ld w o rk v e ry c lo s e ly w ith th e ir L ib e ra l A r ts a d v is o r w h e n

m a k in g c o u rs e s e le c t io n s th a t w il l s u p p o r t fu tu re a c a d e m ic o b je c t iv e s .

DEGREE PROGRAM -F IR S T YEAR

Fa ll S em es te r TH LAB CR

IN T 1 0 1 1 0 1

E N G L 11 0 4 0 4

H U M A 1 5 0 3 0 3

F in e A r ts E le c t iv e 3 0 3

M a th E le c t iv e 3 /4 0 3 /4

L ib e ra l A r ts & S c ie n c e E le c t iv e ( a n y le v e l) 3 0 3

To ta l 1 7 /1 8 0 17 /18

S p rin g S em es te r TH LAB CR

E N G L 11 3 3 0 3

E N G L 2 1 3 o r 2 1 4 3 0 3

P S Y C 11 0 o r S O C 1 0 9 o r S O C 11 0 3 0 3

L ife S c ie n c e E le c t iv e ( B IO L ) 3 3 4

L ib e ra l A r ts & S c ie n c e E le c t iv e ( a n y le v e l) 3 0 3

To ta l 1 5 3 16

DEGREE PROGRAM -SECO ND YEAR

Fa ll S em es te r TH LAB CR

P O L 11 0 o r H IS T 2 0 2 o r H IS T 2 0 4 3 0 3

F o re ig n L a n g u a g e E le c t iv e 3 0 /2 3 /4

M a th E le c t iv e 4 0 4

S o c ia l S c ie n c e E le c t iv e 3 0 3

L ib e ra l A r ts & S c ie n c e E le c t iv e ( a n y le v e l) 3 0 3

To ta l 1 6 0 /2 16 /1 7

S p rin g S em es te r TH LAB CR

L a b S c ie n c e E le c t iv e ( B IO L , C H E M , E S C I , P H Y S ) 3 3 4

L ib e ra l A r ts & S c ie n c e E le c t iv e ( a n y le v e l) 3 0 3

L ib e ra l A r ts & S c ie n c e E le c t iv e ( 2 0 0 le v e l) 3 0 3

L ib e ra l A r ts & S c ie n c e E le c t iv e ( 2 0 0 le v e l) 3 0 3

L ib e ra l A r ts & S c ie n c e E le c t iv e ( 2 0 0 le v e l) 3 0 3

To ta l 1 5 3 16

To ta l C red its - 6 5 /6 7

Phys ica l R equ irem en ts

N o n e

Tran s fe r P o lic y

S tu d e n ts m a y tra n s fe r c re d its e a rn e d a t o th e r a c c re d ite d in s t i tu t io n s

p ro v id e d a g ra d e o f “C ” o r b e t te r h a s b e e n e a rn e d in c o u rs e s w ith

e q u iv a le n t c o n te n t . A p p ro p r ia te t ra n s fe r c re d its m a y b e a c c e p te d

w ith in a te n -y e a r t im e fra m e .

A cc red ita tio n

T h e D e p a r tm e n t o f B u s in e s s S tu d ie s is n a t io n a lly a c c re d ite d b y th e

A s s o c ia t io n o f C o lle g ia te B u s in e s s S c h o o ls a n d P ro g ra m s ( A C B S P ) .

O u r n a t io n a l a c c re d ita t io n a llo w s o u r g ra d u a te s to t ra n s fe r to fo u r -y e a r

c o lle g e s a n d u n iv e rs it ie s in a l l r e g io n s o f th e c o u n tr y.

Em p lo ym en t O ppo rtu n itie s

A c c o rd in g to th e N a t io n a l A s s o c ia t io n o f C o lle g e s a n d E m p lo y e rs

( N A C E ) , jo b p ro s p e c ts fo r b u s in e s s g ra d u a te s a re s t ro n g . S tu d e n ts

w ith a b u s in e s s b a c k g ro u n d c a n f in d e n tr y - le v e l jo b s in th e s e rv ic e ,

g o v e rn m e n t , a n d n o n -p ro f i t s e c to rs .

Tran s fe r O ppo rtu n itie s

T h e A s s o c ia te in A r ts in L ib e ra l A r ts /B u s in e s s d e g re e tra n s fe rs in its

e n t ire ty to m a n y fo u r -y e a r c o lle g e s a n d u n iv e rs it ie s . S o u th e rn N e w

H a m p s h ire U n iv e rs ity a c c e p ts n in e ty c re d its f ro m M C C a n d a w a rd s

s c h o la rs h ip s to o u r g ra d u a te s b a s e d o n a c a d e m ic p e r fo rm a n c e .

A d d it io n a lly, c re d its t ra n s fe r n a t io n a lly to A C B S P -a c c re d ite d c o lle g e s

a n d u n iv e rs it ie s .

Liberal Arts
A ssoc ia te in A rts
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M a n c h e s te r C o m m u n ity C o lle g e o ffe rs a M a n a g e m e n t A s s o c ia te

D e g re e , a n d c e r t i f ic a te s in M a n a g e m e n t a n d in S m a ll B u s in e s s

M a n a g e m e n t .

T h e d e g re e in M a n a g e m e n t e m p h a s iz e s b ro a d m a n a g e m e n t

c o m p e te n c ie s in f in a n c e , m a rk e t in g , h u m a n re s o u rc e s , e c o n o m ic s , la w ,

a n d c o m p u te rs . A ll o f th e s e c o m p e te n c ie s a re n e e d e d in in d u s t r y,

n o n -p ro f i t , a n d s e rv ic e o rg a n iz a t io n s . T h e s tu d y o f m a n a g e m e n t

fo c u s e s o n h o w o rg a n iz a t io n s d e v e lo p a n d u s e s tra te g ie s to c o m p e te in

d o m e s t ic a n d g lo b a l a re n a s w ith in th e in c re a s in g ly c o m p le x a n d

c h a n g in g s o c ia l, p o l i t ic a l, e c o n o m ic , a n d te c h n o lo g ic a l e n v iro n m e n t .

S tu d e n ts in th e p ro g ra m a re e n c o u ra g e d to re la te th e o re t ic a l le a rn in g

to p ra c t ic e a n d e s ta b lis h b r id g e s b e tw e e n th e c la s s ro o m a n d th e w o rk

e n v iro n m e n t . T h e d e g re e p ro v id e s th e f ra m e w o rk n e e d e d fo r

s u c c e s s fu l m a n a g e m e n t c a re e rs in h ig h - te c h in d u s t r ie s , m a n u fa c tu r in g ,

b a n k in g a n d f in a n c e , h e a lth c a re , c o m m u n ic a t io n s , s e rv ic e in d u s t r ie s ,

a n d n o n -p ro f i t o rg a n iz a t io n s . A c c o rd in g to th e N a t io n a l A s s o c ia t io n o f

C o lle g e s a n d E m p lo y e rs in th e J o b O u t lo o k fo r 2 0 0 9 , m a n a g e m e n t is

a g a in in th e to p f iv e d e g re e s in d e m a n d .

P rog ram O u tcom es

G ra d u a te s w ith a d e g re e in M a n a g e m e n t w il l :

• K n o w th e fu n d a m e n ta ls o f m a n a g e m e n t th e o ry a n d p ra c t ic e s .

• D e m o n s tra te w r it te n a n d o ra l p ro f ic ie n c y in b u s in e s s c o m m u n ic a t io n s.

• U n d e rs ta n d th e fo u n d a t io n s a n d im p o r ta n c e o f b u s in e s s e th ic s .

• P o s s e s s b a s ic c o m p e te n c y in th e fu n c t io n a l a re a s o f b u s in e s s :

a c c o u n t in g , m a rk e t in g , h u m a n re s o u rc e s , f in a n c e , c o m p u te rs ,

e c o n o m ic s , a n d b u s in e s s la w .

• B e p re p a re d to e n te r th e w o rk fo rc e in a n e n tr y - le v e l m a n a g e m e n t

p o s it io n .

• P o s s e s s a s o lid m a n a g e m e n t fo u n d a t io n fo r t ra n s fe r.

• U n d e rs ta n d th e n e c e s s ity fo r a c o m m itm e n t to l i fe - lo n g le a rn in g to

e n s u re e m p lo y a b il i ty.

A dm iss io n s R equ irem en ts

A p p lic a n ts fo r a d m is s io n to th e M a n a g e m e n t d e g re e p ro g ra m m u s t

c o m p ly w ith th e c o lle g e a d m is s io n re q u ire m e n ts ; n o s p e c if ic p ro g ra m

re q u ire m e n ts a p p ly.

Phys ica l R equ irem en ts

N o n e .

Tran s fe r P o lic y

S tu d e n ts m a y tra n s fe r c re d its e a rn e d a t o th e r a c c re d ite d in s t i tu t io n s

p ro v id e d a g ra d e o f “C ” o r b e t te r h a s b e e n e a rn e d in c o u rs e s w ith

e q u iv a le n t c o n te n t . A p p ro p r ia te t ra n s fe r c re d its m a y b e a c c e p te d w ith in

a te n -y e a r t im e fra m e .

A cc red ita tio n

T h e D e p a r tm e n t o f B u s in e s s S tu d ie s is n a t io n a lly a c c re d ite d b y th e

A s s o c ia t io n o f C o lle g ia te B u s in e s s S c h o o ls a n d P ro g ra m s ( A C B S P ) .

O u r n a t io n a l a c c re d ita t io n a llo w s o u r g ra d u a te s to t ra n s fe r to fo u r -y e a r

c o lle g e s a n d u n iv e rs it ie s in a l l r e g io n s o f th e c o u n tr y.

Em p lo ym en t/Tran s fe r O ppo rtu n itie s

Em p lo ym en t

A c c o rd in g to th e N a t io n a l A s s o c ia t io n o f C o lle g e s a n d E m p lo y e rs

( N A C E ) , jo b p ro s p e c ts fo r m a n a g e m e n t g ra d u a te s re m a in s t ro n g .

M a n a g e m e n t ra n k s in th e to p f iv e ta rg e te d d e g re e s in th e s e rv ic e ,

g o v e rn m e n t , a n d n o n -p ro f i t s e c to rs .

Tran s fe r

T h e M a n a g e m e n t d e g re e tra n s fe rs in its e n t ire ty to m a n y fo u r -y e a r

c o lle g e s a n d u n iv e rs it ie s . S o u th e rn N e w H a m p s h ire U n iv e rs ity a c c e p ts

9 0 c re d its f ro m M C C a n d a w a rd s s c h o la rs h ip s to M C C m a n a g e m e n t

g ra d u a te s b a s e d o n a c a d e m ic p e r fo rm a n c e . A d d it io n a lly, c re d its

t ra n s fe r n a t io n a lly to A C B S P -a c c re d ite d c o lle g e s .

Management
A ssoc ia te in S c ien ce

DEGREE PROGRAM -F IR S T YEAR

Fa ll S em es te r TH LAB CR

A C C T 11 3 A c c o u n t in g a n d F in a n c ia l R e p o r t in g I 3 0 3

B U S 11 4 M a n a g e m e n t 3 0 3

C IS 11 0 M ic ro s o f t C o m p u te r A p p lic a t io n s 2 2 3

E N G L 11 0 C o lle g e C o m p o s it io n I 4 0 4

IN T 1 0 1 C o lle g e S u c c e s s S e m in a r 1 0 1

M AT H 1 3 1 C o lle g e A lg e b ra I 3 0 3

To ta l 1 6 2 17

S p rin g S em es te r TH LAB CR

A C C T 1 2 3 A c c o u n t in g a n d F in a n c ia l R e p o r t in g I I 3 0 3

B U S 2 1 2 B u s in e s s L a w I 3 0 3

E C O N 1 3 4 M a c ro e c o n o m ic s 3 0 3

M AT H 2 0 2 P ro b a b il i ty a n d S ta t is t ic s 4 0 4

S c ie n c e E le c t iv e 3 0 3

To ta l 1 6 0 16

F a ll S em es te r TH LAB CR

B U S 1 2 4 S m a ll B u s in e s s M a n a g e m e n t 3 0 3

B U S 2 2 4 H u m a n R e s o u rc e M a n a g e m e n t 3 0 3

E C O N 1 3 5 M ic ro e c o n o m ic s 3 0 3

M K T G 1 2 5 P r in c ip le s o f M a rk e t in g : A G lo b a l P e rs p e c itv e 3 0 3

P H IL 2 4 0 E th ic s 3 0 3

To ta l 1 5 0 15

S p rin g S em es te r TH LAB CR

B U S 2 1 0 O rg a n iz a t io n a l C o m m u n ic a t io n s 3 0 3

B U S 2 2 1 B u s in e s s F in a n c e 3 0 3

B U S 2 8 2 C a p s to n e R e s e a rc h 3 0 3

B u s in e s s E le c t iv e ( A C C T, B U S , 3 0 3

F IN C , M K T G )

F o r. L a n g . /H u m a n it ie s /F in e A r ts E le c t iv e 3 0 3

E n g lis h E le c t iv e 3 0 3

To ta l 1 8 0 18

To ta l C red its - 6 6

TH LAB CR

A C C T 11 3 A c c o u n t in g a n d F in a n c ia l R e p o r t in g I 3 0 3

A C C T 1 2 3 A c c o u n t in g a n d F in a n c ia l R e p o r t in g I I 3 0 3

B U S 11 4 M a n a g e m e n t 3 0 3

B U S 2 1 2 B u s in e s s L a w I 3 0 3

B U S 2 2 4 H u m a n R e s o u rc e M a n a g e m e n t 3 0 3

C IS 11 0 M ic ro s o f t C o m p u te r A p p lic a t io n s 2 2 3

B u s in e s s E le c t iv e (A C C T, B U S , F IN C , M K T G ) 3 0 3

B u s in e s s E le c t iv e (A C C T, B U S , F IN G , M K T G ) 3 0 3

To ta l C red its - 2 4

DEGREE PROGRAM -SECO ND YEAR

M anagem en t C e rtif ic a te
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T h is S m a ll B u s in e s s M a n a g e m e n t C e r t i f ic a te te a c h e s th e s tu d e n t h o w

to s e t u p a n d m a n a g e a b u s in e s s . I t w il l c o v e r a l l a s p e c ts o f ru n n in g a

b u s in e s s f ro m c re a t in g a s u c c e s s fu l b u s in e s s p la n , s e t t in g u p a n d

m a in ta in in g th e b o o k s , h ir in g a n d m a n a g in g e m p lo y e e s , to p ro m o t in g th e

b u s in e s s . T h is c e r t i f ic a te is re a lly fo r th e te c h n ic a l t ra d e p e rs o n o r s m a ll

b u s in e s s o w n e r w h o h a s th e te c h n ic a l s k i l ls a n d n o w w a n ts to le a rn h o w

to ru n th e b u s in e s s .

P rog ram O u tcom es

G ra d u a te s w ith a c e r t i f ic a te in S m a ll B u s in e s s M a n a g e m e n t w il l :

• C re a te a v ia b le b u s in e s s p la n to s e t u p a b u s in e s s a n d s e c u re

f in a n c in g if n e e d e d .

• L e a rn h o w to s e t u p , e n te r t ra n s a c t io n s , a n d c re a te re p o r ts in

Q u ic k B o o k s s o f tw a re . A d d it io n a lly, th e s tu d e n t w il l le a rn a b o u t th e

v a r io u s IR S re p o r ts n e e d e d o n c e e m p lo y e e s a re h ire d .

• B e a w a re o f th e v a r io u s ty p e s o f b u s in e s s in s u ra n c e th a t a re n e e d e d

a n d h o w to o b ta in th e m .

• B e a b le to a p p ly m a n a g e m e n t te c h n iq u e s fo r e ffe c t iv e ly d e a lin g w ith

a n d m o t iv a t in g e m p lo y e e s . T h e s tu d e n t w il l a ls o le a rn h u m a n re s o u rc e

la w s fo r h ir in g , f ir in g a n d h a n d lin g d a ily e m p lo y e e is s u e s .

• Effe c t iv e ly k n o w h o w to m a rk e t a n d p ro m o te th e b u s in e s s .

• B e a w a re o f b u s in e s s a n d c o n tra c t la w s a n d h o w it re la te s to th e ir

b u s in e s s p ra c t ic e s .

A dm iss io n s R equ irem en ts

A p p lic a n ts fo r a d m is s io n to th e S m a ll B u s in e s s M a n a g e m e n t

C e r t i f ic a te p ro g ra m m u s t c o m p ly w ith th e c o lle g e a d m is s io n

re q u ire m e n ts ; n o s p e c if ic p ro g ra m re q u ire m e n ts a p p ly.

Tran s fe r P o lic y

S tu d e n ts m a y tra n s fe r c re d its e a rn e d a t o th e r a c c re d ite d in s t i tu t io n s

p ro v id e d a g ra d e o f “C ” o r b e t te r h a s b e e n e a rn e d in c o u rs e s w ith

e q u iv a le n t c o n te n t . A p p ro p r ia te t ra n s fe r c re d its m a y b e a c c e p te d w ith in a

1 0 -y e a r t im e fra m e .

A cc red ita tio n

T h e D e p a r tm e n t o f B u s in e s s S tu d ie s is n a t io n a lly a c c re d ite d b y th e

A s s o c ia t io n o f C o lle g ia te B u s in e s s S c h o o ls a n d P ro g ra m s ( A C B S P ) .

O u r n a t io n a l a c c re d ita t io n a llo w s o u r g ra d u a te s to t ra n s fe r to fo u r -y e a r

c o lle g e s a n d u n iv e rs it ie s in a l l r e g io n s o f th e c o u n tr y.

Em p lo ym en t/Tran s fe r O ppo rtu n itie s

Em p lo ym en t

S tu d e n ts w ith th is c e r t i f ic a te w o u ld b e a b le to m a n a g e th e ir o w n b u s in e s s ,

o r w o u ld q u a li fy fo r p ro m o t io n to m a n a g e m e n t o r b u s in e s s m a n a g e r

p o s it io n s o f s m a ll b u s in e s s e s .

Tran s fe r

T h e S m a ll B u s in e s s M a n a g e m e n t c e r t i f ic a te w o u ld t ra n s fe r in to th e

m a n a g e m e n t o r m a rk e t in g a s s o c ia te d e g re e p ro g ra m s a t M a n c h e s te r

C o m m u n ity C o lle g e . T h is c e r t i f ic a te w o u ld a ls o t ra n s fe r in its e n t ire ty to

m a n y fo u r -y e a r c o lle g e s a n d u n iv e rs it ie s . S o u th e rn N e w H a m p s h ire

U n iv e rs ity a c c e p ts 9 0 c re d its f ro m M a n c h e s te r C o m m u n ity C o lle g e a n d

a w a rd s s c h o la rs h ip s to M a n c h e s te r C o m m u n ity C o lle g e m a n a g e m e n t

g ra d u a te s b a s e d o n a c a d e m ic p e r fo rm a n c e . P ly m o u th S ta te U n iv e rs ity,

U N H -M a n c h e s te r, a n d F ra n k lin P ie rc e U n iv e rs ity a re a ls o a fe w o th e r

lo c a l c o l le g e s th a t a c c e p t b u s in e s s g ra d u a te s . A d d it io n a lly, c re d its

t ra n s fe r to n a t io n a lly A C B S P -a c c re d ite d c o lle g e s .

TH LAB CR

A C C T 1 0 0 B o o k k e e p in g /S m . B u s 2 2 3

B U S 11 4 M a n a g e m e n t 3 0 3

B U S 1 2 4 S m a ll B u s in e s s M a n a g e m e n t 3 0 3

B U S 2 1 2 B u s in e s s L a w I 3 0 3

B U S 2 2 4 H u m a n R e s o u rc e M g m t. 3 0 3

M K T G 1 2 5 P r in . o f M a rk e t in g : A G lo b a l P e rs p e c t iv e 3 0 3

To ta l C red its - 1 8

Sm a ll B u s in ess M anagem en t C e rtif ic a te
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Marketing
A ssoc ia te in S c ien ce

In a n e ra o f g lo b a l, d ig it iz e d , in te ra c t iv e b u s in e s s e n v iro n m e n ts ,

M a rk e t in g o ffe rs o n e o f th e b e s t c a re e r o p p o r tu n it ie s fo r to d a y 's

b u s in e s s s tu d e n ts . M a rk e t in g is a b ro a d f ie ld , w h ic h in c lu d e s a c t iv it ie s

re la te d to s e le c t in g , d e s ig n in g , p a c k a g in g , p r ic in g , a d v e r t is in g , s e l l in g ,

d is t r ib u t in g , a n d s e rv ic in g a p ro d u c t in th e d o m e s t ic a n d /o r in te rn a t io n a l

m a rk e tp la c e . I t is th e d r iv in g fo rc e in m o s t b u s in e s s e s .

C o m p a n ie s re a liz e th a t u n d e rs ta n d in g th e m a rk e tp la c e a n d c o n s u m e r

w a n ts a n d n e e d s re q u ire s c o m p e te n t m a rk e t in g p e rs o n n e l, f r o m

m a rk e t in g re s e a rc h e rs to c re a t iv e a d v e r t is e rs . T h e d e g re e to w h ic h a

c o m p a n y re s p o n d s to c u s to m e r d e m a n d s g re a t ly im p a c ts a n

o rg a n iz a t io n ’s s u c c e s s . M a rk e t in g c la s s e s in te g ra te th e o ry a n d p ra c t ic a l

a p p lic a t io n s w h ile a p p ly in g re la te d b u s in e s s k n o w le d g e o f c o m p u te rs ,

a c c o u n t in g , a n d m a n a g e m e n t p r in c ip le s .

M a rk e t in g p e rs o n n e l a re e m p lo y e d in re ta i l , in d u s t r ia l a n d c o m m e rc ia l

f irm s , s c h o o ls a n d h o s p ita ls , b o th lo c a lly a n d in te rn a t io n a lly. M a rk e t in g

o ffe rs s o m e th in g fo r e v e ry b u s in e s s s tu d e n t - -a d e s k jo b a s a m a rk e t

re s e a rc h a n a ly s t , o r t ra v e l a n d e x c ite m e n t w ith th e p u b lic a s a

s a le s p e rs o n , re ta i le r, o r p u b lic re la t io n s p e rs o n . A c c o rd in g to th e

N a t io n a l A s s o c ia t io n o f C o lle g e s a n d E m p lo y e rs in th e J o b O u t lo o k fo r

2 0 0 9 , m a rk e t in g is a g a in in th e to p te n d e g re e s in d e m a n d .

P rog ram O u tcom es

G ra d u a te s w ith a d e g re e in M a rk e t in g w il l :

• Id e n t ify th e m a rk e t in g m ix v a r ia b le s : p ro d u c t , p r ic e , p la c e , a n d

p ro m o t io n .

• C re a te a n d d e v e lo p a n in te g ra te d m a rk e t in g c o m m u n ic a t io n p la n ,

in c lu d in g m a rk e t in g o b je c t iv e s , s t ra te g ie s , a n d ta c t ic s .

• A n a ly z e c o n s u m e r d e c is io n m a k in g a s it re la te s to c o n s u m e r b u y in g

b e h a v io r a n d m a rk e t in g d e c is io n s .

• A n a ly z e th e d e c is io n -m a k in g p ro c e s s in m a rk e t in g p ro d u c ts

in te rn a t io n a lly a n d u n d e rs ta n d th e ro le m a rk e t in g p la y s in a g lo b a l

e c o n o m y.

• Id e n t ify th e c o m p o n e n ts o f a s u c c e s s fu l a d v e r t is in g c a m p a ig n a n d

im p le m e n t th e c a m p a ig n ; c re a te a n d d e v e lo p a n a d v e r t is in g b r ie f .

• D e m o n s tra te k n o w le d g e o f v a r io u s a d v e r t is in g m e d ia s u c h a s

p r in t , ra d io , te le v is io n , o u td o o r a d v e r t is in g , d ire c t re s p o n s e , e tc .

• A p p ly th e s t ra te g ic s e ll in g m o d e l to p e rs o n a l s e l l in g a c t iv it ie s .

• E n g a g e in a p e rs o n a l s e l l in g s itu a t io n w ith e m p h a s is o n th e c u s to m e r

re la t io n s h ip a n d d e liv e r a p e rs o n a l s a le s p re s e n ta t io n u s in g a s a le s

p o r t fo l io a n d o th e r s a le s to o ls .

A dm iss io n s R equ irem en ts

A p p lic a n ts fo r a d m is s io n to th e M a rk e t in g d e g re e p ro g ra m m u s t c o m p ly

w ith th e c o lle g e a d m is s io n re q u ire m e n ts ; n o s p e c if ic p ro g ra m

re q u ire m e n ts a p p ly.

Phys ica l R equ irem en ts

N o n e .

Tran s fe r P o lic y

S tu d e n ts m a y tra n s fe r c re d its e a rn e d a t o th e r a c c re d ite d in s t i tu t io n s

p ro v id e d a g ra d e o f “C ” o r b e t te r h a s b e e n e a rn e d in c o u rs e s w ith

e q u iv a le n t c o n te n t . A p p ro p r ia te t ra n s fe r c re d its m a y b e a c c e p te d

w ith in a 1 0 -y e a r t im e fra m e .

A cc red ita tio n

T h e D e p a r tm e n t o f B u s in e s s S tu d ie s is n a t io n a lly a c c re d ite d b y th e

A s s o c ia t io n o f C o lle g ia te B u s in e s s S c h o o ls a n d P ro g ra m s ( A C B S P ) .

T h is n a t io n a l a c c re d ita t io n a llo w s m a rk e t in g g ra d u a te s to t ra n s fe r to

a c c re d ite d fo u r -y e a r c o lle g e s th ro u g h o u t th e c o u n tr y.

Em p lo ym en t/Tran s fe r O ppo rtu n itie s

Em p lo ym en t

G ra d u a te s o f th e m a rk e t in g p ro g ra m a re re a d y fo r p o s it io n s s u c h a s

m a rk e t in g c o o rd in a to r, m a rk e t in g a s s is ta n t , a c c o u n t e x e c u t iv e , re ta i l

a s s o c ia te , s a le s a s s is ta n t , e v e n t p la n n e r, a s w e ll a s m a n y o th e r d y n a m ic

a n d re w a rd in g m a rk e t in g - re la te d c a re e rs .

Fa ll S em es te r TH LAB CR

M K T G 1 2 5 P r in c ip le s o f M a rk e t in g : A G lo b a l P e rs p e c t iv e 3 0 3

A C C T 11 3 A c c o u n t in g a n d F in a n c ia l R e p o r t in g I 3 0 3

C IS 11 0 M ic ro s o f t C o m p u te r A p p lic a t io n s 2 2 3

E N G L 11 0 C o lle g e C o m p o s it io n I 4 0 4

IN T 1 0 1 C o lle g e S u c c e s s S e m in a r 1 0 1

M AT H 1 3 1 C o lle g e A lg e b ra I 3 0 3

To ta l 1 6 2 17

S p rin g S em es te r TH LAB CR

A C C T 1 2 3 A c c o u n t in g a n d F in a n c ia l R e p o r t in g I I 3 0 3

B U S 2 1 2 B u s in e s s L a w I 3 0 3

E C O N 1 3 4 M a c ro e c o n o m ic s 3 0 3

M AT H 2 0 2 P ro b a b il i ty a n d S ta t is t ic s 4 0 4

S c ie n c e E le c t iv e 3 0 3

To ta l 1 6 0 1

F a ll S em es te r TH LAB CR

M K T G 2 1 0 A d v e r t is in g 3 0 3

B U S 1 5 5 R e ta i l in g M a n a g e m e n t 3 0 3

C D I111 E le c t ro n ic P u b lis h in g I 2 3 3

E C O N 1 3 5 M ic ro e c o n o m ic s 3 0 3

E N G L 11 3 O ra l C o m m u n ic a t io n s 3 0 3

To ta l 1 4 3 15

S p rin g S em es te r TH LAB CR

M K T G 1 3 5 G lo b a l C o n s u m e r B e h a v io r 3 0 3

M K T G 2 0 5 In te rn a t io n a l M a rk e t in g 3 0 3

M K T G 2 2 4 S a le s & S a le s M a n a g e m e n t 3 0 3

B U S 2 1 0 O rg a n iz a t io n a l C o m m u n ic a t io n s 3 0 3

B U S 2 8 2 M a rk e t in g R e s e a rc h 3 0 3

F o r. L a n g . /H u m a n it ie s /F in e A r ts E le c t . 3 0 3

To ta l 1 8 0 18

To ta l C red its - 6 6

TH LAB CR

M K T G 1 2 5 P r in c ip le s o f M a rk e t in g : A G lo b a l P e rs p e c t iv e 3 0 3

M K T G 1 3 5 G lo b a l C o n s u m e r B e h a v io r 3 0 3

M K T G 2 0 5 In te rn a t io n a l M a rk e t in g 3 0 3

M K T G 2 1 0 A d v e r t is in g 3 0 3

M K T G 2 2 4 S a le s & S a le s M a n a g e m e n t 3 0 3

A C C T 11 3 A c c o u n t in g a n d F in a n c ia l R e p o r t in g I 3 0 3

B U S 2 8 2 M a rk e t in g R e s e a rc h 3 0 3

C IS 11 0 M ic ro s o f t C o m p u te r A p p lic a t io n s 2 2 3

B u s in e s s E le c t iv e ( A C C T, B U S ,F IN C , M K T G ) 3 0 3

To ta l C red its - 2 7

M arke tin g C e rtif ic a te

Tran s fe r

T h e M a rk e t in g d e g re e tra n s fe rs in its e n t ire ty to m a n y fo u r -y e a r

c o lle g e s a n d u n iv e rs it ie s . S o u th e rn N e w H a m p s h ire U n iv e rs ity

a c c e p ts 9 0 c re d its f ro m M C C a n d a w a rd s s c h o la rs h ip s to M C C

m a rk e t in g g ra d u a te s b a s e d o n a c a d e m ic p e r fo rm a n c e . P ly m o u th S ta te

U n iv e rs ity, U N H -M a n c h e s te r, a n d F ra n k lin P ie rc e U n iv e rs ity a re o th e r

lo c a l c o l le g e s th a t a c c e p t m a rk e t in g g ra d u a te s . A d d it io n a lly, c re d its

t ra n s fe r to A C B S P -a c c re d ite d c o lle g e s .

DEGREE PROGRAM -F IR S T YEAR

DEG REE PROGRAM -SECO ND YEAR
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M e d ic a l a s s is ta n ts a re m u lt is k i l le d h e a lth p ro fe s s io n a ls s p e c if ic a l ly

e d u c a te d to w o rk in a m b u la to ry s e t t in g s p e r fo rm in g a d m in is t ra t iv e a n d

c lin ic a l d u t ie s . T h e p ra c t ic e o f m e d ic a l a s s is t in g d ire c t ly in f lu e n c e s th e

p u b lic ’s h e a lth a n d w e ll-b e in g , a n d re q u ire s m a s te ry o f a c o m p le x b o d y

o f k n o w le d g e a n d s p e c ia l iz e d s k il ls re q u ir in g b o th fo rm a l e d u c a t io n

a n d p ra c t ic a l e x p e r ie n c e th a t s e rv e a s s ta n d a rd s fo r e n t r y in to th e

p ro fe s s io n .

O u r n a t io n a lly a c c re d ite d M e d ic a l A s s is ta n t (M A ) p ro g ra m s e m p h a s iz e

th e s k il ls a n d k n o w le d g e n e e d e d to o b ta in e m p lo ym e n t in d o c to rs ’

o ff ic e s , c l in ic s , in s u ra n c e c o m p a n ie s , a n d o th e r m e d ic a l fa c i l i t ie s .

S tu d e n ts m a y c h o o s e th e p ro fe s s io n a l c e r t i f ic a te , w h ic h fo c u s e s

m a in ly o n th e m e d ic a l c o u rs e s , o r th e a s s o c ia te d e g re e , w h ic h in c lu d e s

a d v a n c e d tra in in g in c l in ic a l p ro c e d u re s a n d th e c h o ic e o f e le c t iv e s th a t

w il l e n h a n c e y o u r e d u c a t io n a n d tra in in g .

G ra d u a te s o f th e M A p ro g ra m a re t ra in e d to w o rk u n d e r th e d ire c t io n

o f p h y s ic ia n s to p ro v id e q u a li ty h e a lth c a re , in c lu d in g p a t ie n t in ta k e ,

ta k in g v ita l s ig n s , g iv in g in je c t io n s , a d m in is te r in g E K G s , d ra w in g b lo o d ,

a n d a s s is t in g th e p h y s ic ia n w ith p a t ie n t e x a m s , c l in ic a l p ro c e d u re s a n d

o ff ic e s u rg e r ie s . A d m in is t ra t iv e t ra in in g in c lu d e s s c h e d u lin g

a p p o in tm e n ts , p ro c e s s in g in s u ra n c e c la im s , p o s t in g in s u ra n c e /p a t ie n t

p a ym e n ts , a n d c o m p le t in g p h y s ic ia n re fe r ra ls . B o th c l in ic a l a n d

a d m in is t ra t iv e c la s s e s in c lu d e tra in in g in e le c t ro n ic m e d ic a l re c o rd s .

B o th d e g re e a n d c e r t i f ic a te p ro g ra m s a re c o m p e te n c y b a s e d s o th a t

g ra d u a te s a re c o m p re h e n s iv e ly p re p a re d to e n te r a n y m e d ic a l o ff ic e

w ith c o n f id e n c e . G ra d u a te s o f b o th p ro g ra m s a re e lig ib le to s it fo r th e

n a t io n a l c e r t i f ic a t io n e x a m fo r m e d ic a l a s s is ta n ts ( C M A - A A M A ) .

M C C m u s t e n s u re th a t p a t ie n ts /c l ie n ts a re n o t p la c e d in je o p a rd y b y

s tu d e n ts d u r in g le a rn in g e x p e r ie n c e s . T h e re fo re , s tu d e n ts in p ra c t ic u m

m u s t d e m o n s tra te s u ff ic ie n t e m o t io n a l s ta b il i ty to w ith s ta n d th e s t re s s e s ,

u n c e r ta in t ie s , a n d c h a n g in g c ir c u m s ta n c e s th a t c h a ra c te r iz e p a t ie n t /

c l ie n t c a re re s p o n s ib i l i t ie s . F u r th e rm o re , th e s tu d e n t is e x p e c te d to h a v e

th e e m o t io n a l s ta b il i ty re q u ire d to e x e rc is e s o u n d ju d g m e n t , a c c e p t

d ire c t io n a n d g u id a n c e fro m a s u p e rv is o r o r fa c u lty m e m b e r a n d

e s ta b lis h ra p p o r t a n d m a in ta in s e n s it iv e in te rp e rs o n a l re la t io n s h ip s

w ith e m p lo y e e s , p a t ie n ts /c l ie n ts a n d th e ir fa m il ie s .

A p p lic a n ts m u s t b e in g o o d p h y s ic a l a n d m e n ta l h e a lth to q u a li fy fo r

p o s it io n s in h e a lth c a re . S ta n d a rd s h a v e b e e n e s ta b lis h e d to p ro v id e

g u id a n c e to s tu d e n ts a s to s k i l ls a n d a b il i t ie s re q u ire d to fu n c t io n

s u c c e s s fu l ly a n d u lt im a te ly in th e p ro fe s s io n o f m e d ic a l a s s is t in g .

A p p lic a n ts w h o th in k th e y m a y n o t b e a b le to m e e t o n e o r m o re o f th e

te c h n ic a l s ta n d a rd s s h o u ld c o n ta c t th e d e p a r tm e n t h e a d o r fa c u lty to

d is c u s s in d iv id u a l c a s e s .

O u r M A p ro g ra m s a re a c c re d ite d b y th e C o m m is s io n o n A c c re d ita t io n

o f A ll ie d H e a lth E d u c a t io n P ro g ra m s ( w w w .c a a h e p .o r g ) u p o n th e

re c o m m e n d a t io n o f th e M e d ic a l A s s is t in g E d u c a t io n R e v ie w B o a rd

( M A E R B ) : C o m m is s io n o n A c c re d ita t io n o f A ll ie d H e a lth E d u c a t io n

P ro g ra m s , 1 3 6 1 P a rk S tre e t , C le a rw a te r, F L 3 3 7 5 6 , (7 2 7 ) 2 1 0 -2 3 5 0

A dm iss io n s R equ irem en ts

In a d d it io n to c o lle g e -w id e a d m is s io n s re q u ire m e n ts , a p p lic a n ts m u s t

in te rv ie w w ith a m e m b e r o f th e fu l l- t im e fa c u lty to d e te rm in e

a p p ro p r ia te n e s s fo r a d m is s io n to th e p ro g ra m .

H ea lth , C h a rac te r and Techn ica l S tand a rd s

1 . P la c e m e n t in to C o lle g e C o m p o s it io n I b a s e d o n A c c u p la c e r s c o re s

b e fo re re g is te r in g fo r a n y A H o r M E D A c o u rs e s .

2 . M u s t d e m o n s tra te re a d in g , w r it in g , a n d lis te n in g c o m p re h e n s io n

c o m p e te n c ie s in E n g lis h a s w e ll a s th e a b il i ty to s p e a k E n g lis h

c le a r ly a n d c o r re c t ly. A p p lic a n ts w h o s e f ir s t la n g u a g e is n o t E n g lis h

m u s t s u b m it o ff ic ia l s c o re s fo r th e Te s t o f E n g lis h a s a F o re ig n

L a n g u a g e ( T O E F L ) . A m in im u m s c o re o f 6 1 ( in te r n e t - b a s e d ) , 1 7 3

( c o m p u te r - b a s e d ) o r 5 0 0 ( p a p e r - b a s e d ) is re q u ire d fo r a d m is s io n .

Medical Assistant
A ssoc ia te in S c ien ce

3 . S u ff ic ie n t h e a r in g to a s s e s s p a t ie n t n e e d s a n d to u n d e rs ta n d

in s t ru c t io n s , id e n t ify e m e rg e n c y s ig n a ls a n d e n g a g e in te le p h o n e

c o n v e rs a t io n s .

4 . S u ff ic ie n t v is u a l a c u ity to o b s e rv e p a t ie n ts , m a n ip u la te e q u ip m e n t ,

a n d in te rp re t d a ta ; v is u a l a c u ity s u ff ic ie n t to e n s u re a s a fe

e n v iro n m e n t , id e n t ify c o lo r c h a n g e s , re a d f in e p r in t /w r it in g a n d

c a lc u la te f in e c a lib ra t io n s .

5 . S u ff ic ie n t s p e e c h a n d la n g u a g e a b il i ty to e x p re s s , c o m p re h e n d , a n d

e x c h a n g e in fo rm a t io n a n d id e a s in E n g lis h v e rb a lly, n o n -v e rb a lly, a n d

in w r it in g , a n d to in te ra c t c le a r ly a n d lo g ic a l ly w ith p a t ie n ts , fa m ily,

p h y s ic ia n s , p e e rs a n d o th e r a n c il la r y m e d ic a l p e rs o n n e l.

6 . A b il i ty to w o rk w ith f re q u e n t in te r ru p t io n s , to re s p o n d a p p ro p r ia te ly in

e m e rg e n c ie s o r u n e x p e c te d s itu a t io n s a n d to c o p e w ith v a r ia t io n s in

w o rk lo a d a n d s tre s s le v e ls .

7 . S u ff ic ie n t s t re n g th to p e r fo rm C P R a n d th e a b il i ty to s ta n d fo r

e x te n d e d p e r io d s o f t im e .

8 . S u ff ic ie n t ta c t i le a b il i ty to a s s e s s p re s s u re , te m p e ra tu re , p o s it io n ,

v ib ra t io n , a n d m o v e m e n t .

9 . S u ff ic ie n t e m o t io n a l in te l l ig e n c e to e x h ib it e m p a th y a n d c o m p a s s io n ,

to m a in ta in p ro d u c t iv e re la t io n s h ip s in th e c la s s ro o m a n d c lin ic a l

s e t t in g s , a n d to in te g ra te d ire c t io n , in s t ru c t io n , a n d c o n s tru c t iv e

c r it ic is m in to b e h a v io r.

1 0 . C r im in a l b a c k g ro u n d c h e c k s a re re q u ire d o f a l l s tu d e n ts p r io r to

e n te r in g th e c lin ic a l s e t t in g . D ru g s c re e n in g m a y a ls o b e re q u ire d ,

d e p e n d e n t o n th e c lin ic a l s e t t in g . N o s tu d e n ts w il l b e e x e m p t f ro m

e ith e r p ro c e s s . C o s t to b e in c u r re d b y s tu d e n t .

11 . A d d it io n a l re q u ire m e n ts fo r C lin ic a l L a b P ro c e d u re s I in c lu d e u n ifo rm ,

s te th o s c o p e , b lo o d p re s s u re c u ff , a n d w a tc h w ith a s e c o n d h a n d .

O th e r P rog ram C rite r ia

• P o s s e s s p ro fe s s io n a l l ia b i l i ty in s u ra n c e fo r c l in ic a l c la s s e s a n d

p ra c t ic u m ( a v a i la b le a t th e c o l le g e ) .

• P o s s e s s a n d m a in ta in p e rs o n a l h e a lth in s u ra n c e fo r c l in ic a l c la s s e s

a n d p ra c t ic u m .

• S u b m it a re p o r t o f a c u r re n t p h y s ic a l e x a m , in c lu d in g v a c c in a t io n

s ta tu s , u p - to -d a te te ta n u s b o o s te r, T B te s t , H e p a t it is B s e r ie s a n d

d o c u m e n ta t io n o f c h ic k e n p o x o r v a r ic e l la v a c c in e p r io r to re g is te r in g

fo r C lin ic a l L a b P ro c e d u re s I .

• B e C P R /A E D fo r th e P ro fe s s io n a l R e s c u e r ( A m e r ic a n R e d C r o s s o r

A m e r ic a n H e a r t A s s o c ia t io n e q u iv a le n t ) a n d F ir s t A id c e r t i f ie d p r io r to

C lin ic a l L a b P ro c e d u re s I .

• A ll M E D A a n d A H c o u rs e s m u s t b e ta k e n w ith in th re e y e a rs o f

M e d ic a l A s s is ta n t P ra c t ic u m .

• A s s o c ia te D e g re e s tu d e n ts m u s t e n ro l l in M E D A 2 1 8 im m e d ia te ly

fo l lo w in g M E D A 1 2 5 . M E D A 2 2 3 m u s t im m e d ia te ly fo l lo w M E D A 2 1 8 .

• S tu d e n ts w h o p la c e in to M AT H 0 7 0 o r M AT H 0 8 0 b a s e d o n th e

A c c u p la c e r te s t m u s t s u c c e s s fu l ly c o m p le te M AT H 0 8 0 a n d

s u c c e s s fu l ly p a s s a b a s ic m a th te s t b e fo re re g is te r in g fo r M E D A 1 2 3

a n d M E D A 1 2 5 .

• S tu d e n ts w h o d o n o t p o s s e s s v e r if ia b le to u c h k e y b o a rd in g s k i l ls o f

3 0 -3 5 c w p m m u s t ta k e A D M N 111 K e y b o a rd in g I p r io r to A D M N 1 2 2

E x e c u t iv e K e y b o a rd in g .

Em p lo ym en t O ppo rtu n itie s

A c c o rd in g to th e U .S . D e p a r tm e n t o f L a b o r B u re a u o f L a b o r S ta t is t ic s ,

“e m p lo ym e n t o f m e d ic a l a s s is ta n ts is e x p e c te d to g ro w 3 5 p e rc e n t f ro m

2 0 0 6 to 2 0 1 6 , m u c h fa s te r th a n a v e ra g e fo r a l l o c c u p a t io n s… p a r t ic u la r ly

fo r th o s e w ith fo rm a l t ra in in g o r e x p e r ie n c e , a n d c e r t i f ic a t io n . ”

M C C h a s a n o u ts ta n d in g p la c e m e n t ra te fo r p ro g ra m g ra d u a te s .

E m p lo y e r s u rv e y s d o c u m e n t a h ig h le v e l o f c o m p e te n c y in o u r m e d ic a l

a s s is ta n ts , a n d o u r g ra d u a te s h a v e a n e x e m p la ry re c o rd o f p a s s in g th e

n a t io n a l c e r t i f ic a t io n e x a m .

P rog ress io n

S tu d e n ts m u s t m a in ta in a g ra d e o f “C ” o r b e t te r in m o s t m a jo r re q u ire d

c o u rs e s . P le a s e c o n s u lt th e c o u rs e d e s c r ip t io n s fo r fu r th e r in fo rm a t io n .
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M e d ic a l s e c re ta r ie s p e r fo rm a v a r ie ty o f ta s k s n e c e s s a ry to m a k e a n

o ff ic e o p e ra te sm o o th ly. T h e y a re re s p o n s ib le fo r s c h e d u lin g p a t ie n t

a p p o in tm e n ts , c o m p le t in g re fe r ra ls fo r in p a t ie n t /o u tp a t ie n t p ro c e d u re s ,

k e e p in g p a t ie n t c h a r ts u p d a te d , a c c e p t in g a n d d o c u m e n t in g p a ym e n ts ,

p ro c e s s in g in s u ra n c e c la im s , ty p in g c o r re s p o n d e n c e , a n d in te ra c t in g

w ith h e a lth c a re fa c i l i t ie s o n a ro u t in e b a s is .

T h is c e r t i f ic a te p ro g ra m p ro v id e s th e e s s e n t ia ls n e e d e d to w o rk in a

m e d ic a l o ff ic e . S tu d e n ts w il l b u i ld a s t ro n g fo u n d a t io n o f m e d ic a l

te rm in o lo g y, h u m a n a n a to m y, a n d p re s c r ip t io n d ru g s b e fo re c o n t in u in g

o n to c o u rs e s re q u ir in g th e ir a p p lic a t io n . C o m p u te r c o u rs e s /a p p lic a t io n s

w il l p re p a re g ra d u a te s to fe e l c o m fo r ta b le w ith a ll ty p e s o f c le r ic a l d u t ie s

a s s o c ia te d w ith a d o c to r 's o ff ic e , h o s p ita l, o r in s u ra n c e c o m p a n y.

TH LAB CR

M E D A 1 2 2 M e d ic a l O ff ic e P ro c e d u re s 3 0 3

M E D A 1 2 3 In t ro to P h a rm a c o lo g y 3 0 3

M E D A 1 2 4 In s u ra n c e fo r th e M e d ic a l O ff ic e 4 0 4

A D M N 111 K e y b o a rd in g I 3 0 3

A D M N 1 2 2 E x e c u t iv e K e y b o a rd in g 2 2 3

A H 11 0 M e d ic a l Te rm in o lo g y 3 0 3

B IO L 1 0 6 H u m a n B o d y 3 0 3

E N G L 11 0 C o lle g e C o m p o s it io n I 4 0 4

C IS 11 0 M ic ro s o f t C o m p u te r A p p lic a t io n s 2 2 3

C IS 2 2 1 A d v. W o rd P ro c e s s in g 2 2 3

To ta l C red its - 3 6

Fa ll S em es te r TH LAB CR

A D M N 1 2 2 E x e c u t iv e K e y b o a rd in g 2 2 3

A H 11 0 M e d ic a l Te rm in o lo g y 3 0 3

B IO L 1 0 6 H u m a n B o d y 3 0 3

B IO L 1 0 7 H u m a n B o d y L a b 0 2 1

P S Y C 11 0 In t ro d u c t io n to P s y c h o lo g y 3 0 3

IN T 1 0 1 C o lle g e S u c c e s s S e m in a r 1 0 1

To ta l 1 2 4 14

Sp rin g S em es te r TH LAB CR

M E D A 1 2 2 M e d ic a l O ff ic e P ro c e d u re s 3 0 3

M E D A 1 2 3 In t ro d u c t io n to P h a rm a c o lo g y 3 0 3

M E D A 1 2 4 In s u ra n c e fo r th e M e d ic a l O ff ic e 4 0 4

M E D A 1 2 5 C lin ic a l L a b P ro c e d u re s I 2 6 4

M E D A 1 2 6 M e d ic a l L a w a n d E th ic s 3 0 3

To ta l 1 5 6 17

F a ll S em es te r TH LAB CR

M E D A 2 1 8 C lin ic a l L a b P ro c e d u re s I I 2 3 3

A H 2 0 0 T ra n s c u ltu ra l H e a lth C a re 3 0 3

E N G L 11 0 C o lle g e C o m p o s it io n I 4 0 4

M AT H 1 3 1 C o lle g e A lg e b ra I 3 0 3

F o r. L a n g . /H u m a n it ie s /F in e A r ts E le c t iv e 3 0 3

To ta l 1 5 3 16

S p rin g S em es te r TH LAB CR

M E D A 2 2 3 M e d ic a l A s s is ta n t P ra c t ic u m 0 1 5 5

M E D A 2 2 5 P ra c t ic u m S e m in a r 1 0 1

E n g lis h E le c t iv e 3 0 3

L ib e ra l A r ts E le c t iv e 3 0 3

L ib e ra l A r ts E le c t iv e 3 0 3

A H 11 5 P h le b o to m y 3 0 3

To ta l 1 3 15 18

To ta l C red its - 6 5

TH LAB CR

M E D A 1 2 2 M e d ic a l O ff ic e P ro c e d u re s 3 0 3

M E D A 1 2 3 In t ro d u c t io n to P h a rm a c o lo g y 3 0 3

M E D A 1 2 4 In s u ra n c e fo r th e M e d ic a l O ff ic e 4 0 4

M E D A 1 2 5 C lin ic a l L a b P ro c e d u re s I 2 6 4

M E D A 1 2 6 M e d ic a l L a w a n d E th ic s 3 0 3

M E D A 2 2 3 M e d ic a l A s s is ta n t P ra c t ic u m 0 1 5 5

M E D A 2 2 5 In te rn s h ip S e m in a r 1 0 1

A D M N 1 2 2 E x e c u t iv e K e y b o a rd in g 2 2 3

A H 11 0 M e d ic a l Te rm in o lo g y 3 0 3

B IO L 1 0 6 H u m a n B o d y 3 0 3

B IO L 1 0 7 H u m a n B o d y L a b 0 2 1

E N G L 11 0 C o lle g e C o m p o s it io n I 4 0 4

IN T 1 0 1 C o lle g e S u c c e s s S e m in a r 1 0 1

P S Y C 11 0 In t ro d u c t io n to P s y c h o lo g y 3 0 3

A H 11 5 P h le b o to m y 3 0 3

S tu d e n ts w h o p la c e in M AT H 0 7 0 o r M AT H 0 8 0 b a s e d o n th e A c c u p la c e r te s t m u s t

s u c c e s s fu l ly c o m p le te M AT H 0 8 0 a n d s u c c e s s fu l ly p a s s a b a s ic m a th te s t b e fo re

re g is te r in g fo r M E D A 1 2 3 In t ro d u c t io n to P h a rm a c o lo g y a n d M E D A 1 2 5 C lin ic a l L a b

P ro c e d u re s I .

To ta l C red its - 4 4

O th e r P rog ram C rite r ia

• P ro fe s s io n a l C e r t i f ic a te s tu d e n ts m u s t b e e n ro l le d in M E D A 2 2 3

M e d ic a l A s s is ta n t P ra c t ic u m im m e d ia te ly fo l lo w in g M E D A 1 2 5 C lin ic a l

L a b P ro c e d u re s I .

• S tu d e n ts w h o p la c e in M AT H 0 7 0 o r M AT H 0 8 0 b a s e d o n th e

A c c u p la c e r te s t m u s t s u c c e s s fu l ly c o m p le te M AT H 0 8 0 b e fo re

e n ro l l in g in M E D A 1 2 3 In t ro d u c t io n to P h a rm a c o lo g y a n d M E D A 1 2 5

C lin ic a l L a b P ro c e d u re s I .

• S tu d e n ts w h o d o n o t p o s s e s s v e r if ia b le to u c h k e y b o a rd in g s k i l ls o f

3 0 -3 5 c w p m m u s t ta k e A D M N 111 K e y b o a rd in g I p r io r to A D M N 1 2 2

E x e c u t iv e K e y b o a rd in g .

M ed ica l A ss is tan t P ro fess io n a l C e rtif ic a te

DEGREE PROGRAM -F IR S T YEAR

DEG REE PROGRAM -SECO ND YEAR

H e a lth c a re in th e U n ite d S ta te s h a s u n d e rg o n e u n p re c e d e n te d

c h a n g e s in th e re c e n t p a s t a n d e v e n m o re c h a n g e s a re im m in e n t .

T h e s e c h a n g e s h a v e c re a te d a n o v e rw h e lm in g a n d u n m e t d e m a n d

fo r q u a li f ie d m e d ic a l c o d e rs . T h e B u re a u o f L a b o r S ta t is t ic s re p o r ts

a 5 1 % in c re a s e in th e n e e d fo r m e d ic a l c o d e rs d u r in g th e n e x t f iv e

y e a rs . T h is n a t io n a l s h o r ta g e h a s in c re a s e d th e s a la ry fo r th e c o d in g

o c c u p a t io n s , a n d s a la r ie s w il l c o n t in u e to r is e in th e fu tu re . In a d d it io n

to m e d ic a l re im b u rs e m e n t , c o d in g is u s e d fo r p la n n in g a n d re s e a rc h ,

to t ra c k d is e a s e s , a n d b y h o s p ita l a d m in is t ra to rs to d e te rm in e if

h o s p ita l fa c i l i t ie s a re b e in g u s e d e ffe c t iv e ly a n d m e e t th e n e e d s o f th e

c o m m u n ity.

M e d ic a l c o d in g re q u ire s th e c o d e r to a b s t ra c t in fo rm a t io n f ro m th e

p a t ie n t re c o rd a n d c o m b in e it w ith th e ir k n o w le d g e o f re im b u rs e m e n t

a n d c o d in g g u id e lin e s to o p t im iz e p h y s ic ia n p a ym e n t . T h is c o d in g

c u r r ic u lu m w il l t r a in p a r t ic ip a n ts to c o d e fo r m e d ic a l o ff ic e s , c l in ic s ,

m e n ta l h e a lth fa c i l i t ie s , a n d h o s p ita ls . S u c c e s s fu l c o m p le t io n o f th is

c e r t i f ic a te w il l p re p a re y o u to s it fo r th e n a t io n a l C e r t i f ie d C o d in g

S p e c ia l is t e x a m .

TH LAB CR

M C O D 1 0 0 IC D -9 -C M C o d in g 3 0 3

M C O D 11 0 C P T C o d in g 3 0 3

M C O D 2 1 5 H e a lth In fo rm a t io n S e rv. C o d in g 3 0 3

A H 11 0 M e d ic a l Te rm in o lo g y 3 0 3

B IO L 1 0 6 H u m a n B o d y 3 0 3

B IO L 11 2 B a s ic P a th o p h y s io lo g y T h e o ry 3 0 3

M E D A 1 2 4 In s u ra n c e fo r th e M e d ic a l O ff ic e 4 0 4

To ta l C red its - 2 2

NO TE : M C O D 1 0 0 a n d M C O D 2 1 5 a re o n ly o ffe re d in th e sp rin g

s e m e s te r ; M C O D 11 0 is o n ly o ffe re d in th e fa ll s e m e s te r ; p le a s e

p la n a c c o rd in g ly.

M ed ica l C od in g C e rtif ic a te

M ed ica l S ec re ta ry C e rtif ic a te
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Ph lebo tom y C e rtif ic a te

P h le b o to m is ts (P B T ) a re e s s e n t ia l m e m b e rs o f th e h e a lth c a re d e liv e ry

te a m w h o a re p r im a r i ly re s p o n s ib le fo r c o l le c t in g b lo o d s p e c im e n s

fro m p a t ie n ts fo r la b o ra to ry te s t in g . Q u a lif ie d p h le b o to m is ts m a y b e

e m p lo y e d in h o s p ita l la b o ra to r ie s , p r iv a te la b o ra to r ie s , d o c to rs ' o ff ic e s ,

c l in ic s , e m e rg e n c y ro o m s o r b lo o d d o n o r c e n te rs .

C la s s ro o m le a rn in g is c o m b in e d w ith a 1 2 0 -h o u r in te rn s h ip th a t is

p e r fo rm e d in a c lin ic a l la b o ra to ry o r o th e r h e a lth c a re fa c i l i ty to p ro v id e

th e s k il ls re q u ire d o f a c e r t i f ie d P B T. F in e m o to r s k i l ls a n d s o m e m o b il i ty

a re re q u ire d to s u c c e s s fu l ly p e r fo rm in m o s t c l in ic a l fa c i l i t ie s : d ra w in g

p a t ie n t 's b lo o d in th e in p a t ie n t a n d o u tp a t ie n t s e t t in g s , p ro c e s s in g s p e c i-

m e n s in c lu d in g o p e ra t in g m e c h a n ic a l a n d c o m p u te r iz e d e q u ip m e n t , a n d

p e r fo rm in g c le r ic a l d u t ie s . G o o d c o m m u n ic a t io n s k i l ls a re c r it ic a l in d e a l-

in g w ith p a t ie n ts , c l ie n ts , p h y s ic ia n s , n u rs e s , a n d o th e r h e a lth c a re w o rk -

e rs . In te rn s h ip s a re l im ite d a n d o ffe re d a s s ite s b e c o m e a v a ila b le .

S tu d e n ts m u s t h a v e c o m p le te d o c u m e n ta t io n o f p h y s ic a l e x a m , im m u -

n iz a t io n re c o rd s , T B te s t in g , a n d h e a lth in s u ra n c e c o v e ra g e p r io r to re g -

is te r in g fo r A H 1 3 5 . S tu d e n ts w h o p a r t ic ip a te in th e in te rn s h ip m u s t b e

a v a ila b le o n a fu l l- t im e b a s is fo r th re e 4 0 -h o u r w e e k s . T h e re a re n o

e v e n in g o r w e e k e n d in te rn s h ip s .

S tu d e n ts w h o s u c c e s s fu l ly c o m p le te th is p ro g ra m a re q u a li f ie d fo r

im m e d ia te e m p lo ym e n t a t in d e p e n d e n t la b s , h o s p ita ls , c l in ic s , a n d a re

e lig ib le to s it fo r a n a t io n a l c e r t i f ic a t io n e x a m in a t io n o ffe re d b y s e v e ra l

p ro fe s s io n a l o rg a n iz a t io n s .

A p p lic a n ts fo r th e P h le b o to m y P ro g ra m m u s t s a t is fy th e g e n e ra l

re q u ire m e n ts fo r a d m is s io n to th e C o lle g e . S tu d e n t 's h e a lth s ta tu s m u s t

b e c o m p a t ib le w ith th e s k i l ls o f PB T.

H ea lth , C h a rac te r and Techn ica l S tand a rd s

M C C m u s t e n s u re th a t p a t ie n ts /c l ie n ts a re n o t p la c e d in je o p a rd y b y

s tu d e n ts d u r in g le a rn in g e x p e r ie n c e s . T h e re fo re , s tu d e n ts in in te rn s h ip s

m u s t d e m o n s tra te s u ff ic ie n t e m o t io n a l s ta b il i ty to w ith s ta n d th e s t re s s e s ,

u n c e r ta in t ie s , a n d c h a n g in g c ir c u m s ta n c e s th a t c h a ra c te r iz e p a t ie n t /

c l ie n t c a re re s p o n s ib i l i t ie s . F u r th e rm o re , th e s tu d e n t is e x p e c te d to

h a v e th e e m o t io n a l s ta b il i ty to e x e rc is e s o u n d ju d g m e n t , a c c e p t d ire c t io n

a n d g u id a n c e fro m a s u p e rv is o r o r fa c u lty m e m b e r a n d e s ta b lis h ra p p o r t

a n d m a in ta in s e n s it iv e in te rp e rs o n a l re la t io n s h ip s w ith e m p lo y e e s ,

p a t ie n ts /c l ie n ts a n d th e ir fa m il ie s .

M C C b e lie v e s p a t ie n t a n d s tu d e n t s a fe ty is o f u tm o s t im p o r ta n c e .

T h e re fo re , i f th e in s t ru c to r b e lie v e s th a t a c t io n s d e m o n s tra te d b y a s tu -

d e n t in c la s s o r o n in te rn s h ip je o p a rd iz e e ith e r th e s tu d e n t ’s o w n s a fe ty

o r p a t ie n t s a fe ty, th a t s tu d e n t w il l b e d is m is s e d fro m th e c la s s /p ro g ra m .

A p p lic a n ts m u s t b e in g o o d p h y s ic a l a n d m e n ta l h e a lth to q u a li fy fo r

p o s it io n s in th e h e a lth c a re f ie ld . S ta n d a rd s h a v e b e e n e s ta b lis h e d to

p ro v id e g u id a n c e to s tu d e n ts a s to s k i l ls a n d a b il i t ie s re q u ire d to

fu n c t io n s u c c e s s fu l ly in th e p ro g ra m a n d u lt im a te ly in th e p h le b o to m y

p ro fe s s io n . A p p lic a n ts w h o th in k th e y m a y n o t b e a b le to m e e t o n e o r

m o re o f th e s e h e a lth , c h a ra c te r o r te c h n ic a l s ta n d a rd s s h o u ld c o n ta c t

th e d e p a r tm e n t h e a d o r fa c u lty to d is c u s s in d iv id u a l c a s e s .

P B T s tu d e n ts m u s t :

1 . D e m o n s tra te re a d in g , w r it in g , a n d lis te n in g c o m p re h e n s io n

c o m p e te n c ie s in th e E n g lis h la n g u a g e a s w e ll a s th e a b il i ty to s p e a k

E n g lis h c le a r ly a n d c o r re c t ly. A p p lic a n ts w h o s e f ir s t la n g u a g e is n o t

E n g lis h m u s t s u b m it o ff ic ia l s c o re s fo r th e Te s t o f E n g lis h a s a

F o re ig n L a n g u a g e ( T O E F L ) . A m in im u m s c o re o f 6 2 ( In te r n e t -

b a s e d ) , 1 7 3 (c o m p u te r - b a s e d ) o r 5 0 0 ( p a p e r - b a s e d ) is re q u ire d

b e fo re ta k in g A H 11 5 .

2 . H a v e s u ff ic ie n t h e a r in g to a s s e s s p a t ie n t n e e d s a n d to u n d e rs ta n d

in s t ru c t io n s a n d id e n t ify e m e rg e n c y s ig n a ls .

3 . H a v e s u ff ic ie n t v is u a l a c u ity to o b s e rv e p a t ie n ts , a n d in te rp re t d a ta ;

v is u a l a c u ity s u ff ic ie n t to e n s u re a s a fe e n v iro n m e n t , id e n t ify c o lo r

c h a n g e s , re a d f in e p r in t /w r it in g a n d c a lc u la te f in e c a lib ra t io n s .

4 . H a v e s u ff ic ie n t s p e e c h a n d la n g u a g e a b il i ty to e x p re s s , c o m p re h e n d ,

a n d e x c h a n g e in fo rm a t io n a n d id e a s in E n g lis h v e rb a lly, n o n -v e rb a lly,

a n d in w r it in g , a n d to in te ra c t c le a r ly a n d lo g ic a l ly w ith p a t ie n ts , fa m ily

m e m b e rs , p h y s ic ia n s , p e e rs a n d o th e r a n c il la r y m e d ic a l p e rs o n n e l.

A l l s tu d e n ts m u s t ta k e th e A c c u p la c e r te s t a n d m e e t re a d in g le v e l

s ta n d a rd s p r io r to re g is te r in g fo r A H 11 5 , o r h a v e p a s s e d c o lle g e - le v e l

c o u rs e s w ith a C o r b e t te r ( d o c u m e n ta t io n r e q u ir e d ) .

5 . A b il i ty to w o rk w ith f re q u e n t in te r ru p t io n s , to re s p o n d a p p ro p r ia te ly

in e m e rg e n c ie s o r u n e x p e c te d s itu a t io n s a n d to c o p e w ith v a r ia t io n s

in w o rk lo a d a n d s tre s s le v e ls .

6 . A b il i ty to s ta n d fo r e x te n d e d p e r io d s o f t im e .

7 . S u ff ic ie n t e m o t io n a l in te l l ig e n c e to e x h ib it e m p a th y a n d c o m p a s s io n ,

to m a in ta in p ro d u c t iv e re la t io n s h ip s in th e c la s s ro o m a n d c lin ic a l

s e t t in g s , a n d to in te g ra te d ire c t io n , in s t ru c t io n , a n d c o n s tru c t iv e

c r it ic is m in to b e h a v io r.

8 . C r im in a l b a c k g ro u n d c h e c k s a re re q u ire d o f a l l s tu d e n ts p r io r to

e n te r in g th e c lin ic a l s e t t in g . D ru g s c re e n in g m a y a ls o b e re q u ire d ,

d e p e n d e n t o n th e c lin ic a l s e t t in g . N o s tu d e n ts w il l b e e x e m p t f ro m

e ith e r p ro c e s s . C o s t to b e in c u r re d b y s tu d e n t .

9 . S u b m it a re p o r t o f c u r re n t p h y s ic a l s ta tu s , in c lu d in g im m u n iz a t io n

a g a in s t m e a s le s , m u m p s , ru b e lla (M M R ) , v a r ic e l la , a n d h e p a t it is B

( a t le a s t 2 in th e r e q u ir e d 3 - s h o t s e r ie s m u s t b e c o m p le te d ) ; u p - to -

d a te te ta n u s b o o s te r ; n e g a t iv e T B te s t w ith in o n e y e a r o r n e g a t iv e

c h e s t x - ra y w ith p h y s ic ia n ’s c le a ra n c e .

1 0 .P o s s e s s a n d m a in ta in p e rs o n a l h e a lth in s u ra n c e w h ile in b o th A H 11 5

P h le b o to m y a n d A H 1 3 5 In te rn s h ip . D o c u m e n ta t io n w il l b e re q u ire d a t

th e f ir s t c la s s .

11 . P o s s e s s p ro fe s s io n a l l ia b i l i ty in s u ra n c e fo r b o th th e A H 11 5

P h le b o to m y c la s s a n d th e In te rn s h ip (a v a ila b le th ro u g h th e c o lle g e ) .

1 2 . P ro v id e o w n tra n s p o r ta t io n to a n d fro m th e in te rn s h ip s ite .

Ph lebo tom y C e rtif ic a te

TH LAB CR

A H 11 5 P h le b o to m y 3 0 3

A H 1 3 5 P h le b o to m y In te rn s h ip 0 9 3

To ta l C red its - 6

C o n s u lt th e c o lle g e w e b s ite fo r m o re in fo rm a t io n .
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Nursing
A ssoc ia te in S c ien ce

T h e A s s o c ia te ’s D e g re e in N u rs in g is a c c re d ite d b y th e N a t io n a l L e a g u e

fo r N u rs in g A c c re d it in g C o m m is s io n ( N L N A C ) a n d a p p ro v e d b y th e N e w

H a m p s h ire B o a rd o f N u rs in g ( N H B O N ) . U p o n s a t is fa c to ry c o m p le t io n

o f th e p ro g ra m , th e g ra d u a te is e l ig ib le to a p p ly to th e N H B O N fo r th e

N a t io n a l C o u n c il L ic e n s in g E x a m in a t io n fo r R e g is te re d N u rs e s

( N C L E X - R N ) . M C C ’s N C L E X p a s s ra te s c a n b e v ie w e d a t

w w w .n h .g o v /n u rs in g . T h e N H B O N 's l ic e n s in g re g u la t io n s m a y re s t r ic t

c a n d id a te s w h o h a v e b e e n in v o lv e d in c iv i l o r c r im in a l le g a l

p ro c e e d in g s . Q u e s t io n s a b o u t l ic e n s in g re s t r ic t io n s s h o u ld b e

a d d re s s e d to th e N H B o a rd o f N u rs in g , 2 1 S o u th F ru it S t re e t , S u ite 1 6 ,

C o n c o rd , N H 0 3 3 0 1 , (6 0 3 ) 2 7 1 -2 3 2 3 . Q u e s t io n s a b o u t th e s ta tu s o f

a c c re d ita t io n fo r th e N u rs in g p ro g ra m s h o u ld b e a d d re s s e d to th e

N a t io n a l L e a g u e fo r N u rs in g A c c re d it in g C o m m is s io n ( N L N A C ) . 3 3 4 3

P e a c h tre e R o a d N E , S u ite 5 0 0 , A t la n t ic , G A 3 0 3 2 6 , 1 -4 0 4 -9 7 5 -5 0 0 0

( w w w .n ln a c .o r g ) .

P r io r to m e e t in g a ll p ro g ra m c o u rs e re q u ire m e n ts , m a tr ic u la te d n u rs in g

s tu d e n ts m a y b e e lig ib le to a p p ly to th e N H B O N fo r a d d it io n a l l ic e n s u re

a f te r s u c c e s s fu l c o m p le t io n ( d e f in e d a s a c h ie v in g a m in im u m c o u r s e

g r a d e o f “ C ” ) o f th e fo l lo w in g n u rs in g c o u rs e s :

N u rs in g I - L ic e n s e d N u rs in g A s s is ta n t ( L N A )

N u rs in g I I I - L ic e n s e d P ra c t ic a l N u rs e ( L P N )

T h e g o a l o f th e A s s o c ia te ’s D e g re e N u rs in g P ro g ra m is to p re p a re th e

s tu d e n t to p ro v id e d ire c t c a re to p a t ie n ts in a c u te c a re , lo n g te rm c a re

a n d o th e r s t ru c tu re d s e t t in g s . A s a m e m b e r o f th e d is c ip l in e , th e s tu d e n t

c o lla b o ra te s w ith th e h e a lth c a re te a m to p ro v id e a n d m a n a g e th e c a re

o f p a t ie n ts . T h e s tu d e n t u t i l iz e s th e n u rs in g p ro c e s s a s a b a s is fo r

d e c is io n -m a k in g in c a r in g fo r w e ll p a t ie n ts a n d p a t ie n ts w ith p o s s ib le

o r a c tu a l h e a lth p ro b le m s .

L e a rn in g e x p e r ie n c e s a n d c lin ic a l p ra c t ic a m a y v a ry in t im e a n d in

lo c a t io n s , in c lu d in g d a y s , e v e n in g s , a n d /o r w e e k e n d s .

T h e p ro g ra m m a y b e c o m p le te d o n a fu l l- t im e o r p a r t - t im e b a s is .

C la s s ro o m a n d c lin ic a l c o m p o n e n ts o f th e n u rs in g c o u rs e s m u s t b e

c o m p le te d c o n c u r re n t ly. A ll n u rs in g c o u rs e s m u s t b e c o m p le te d w ith in

fo u r y e a rs f ro m th e d a te o f e n t r y in to th e f ir s t n u rs in g c o u rs e . S tu d e n ts

re -e n te r in g th e p ro g ra m m u s t m e e t c u r re n t re q u ire m e n ts n e c e s s a ry fo r

g ra d u a t io n . A d v a n c e d P la c e m e n t a n d T ra n s fe r a re p o s s ib le th ro u g h

tra n s fe r c re d it a n d N L N o r E x c e ls io r C o lle g e E x a m in a t io n s . S tu d e n ts

m a y e n ro l l in L ib e ra l A r ts a n d S c ie n c e c o u rs e s p r io r to a d m is s io n to th e

N u rs in g p ro g ra m . E n ro l lm e n t in th e s e c o u rs e s d o e s n o t g u a ra n te e

a c c e p ta n c e in to th e N u rs in g p ro g ra m . S tu d e n ts a d m it te d in to th e

N u rs in g p ro g ra m m u s t ta k e n u rs in g c o u rs e s in s e q u e n c e , a n d m u s t

a c h ie v e a m in im u m g ra d e o f C (7 3 .3 3 ) in a l l m a jo r th e o ry a n d s c ie n c e

c o u rs e s ( N u r s in g , A n a to m y & P h y s io lo g y I & I I , a n d M ic r o b io lo g y ) a n d a

g ra d e o f "P a s s " in c l in ic a l c o u rs e s in o rd e r to c o n t in u e in th e p ro g ra m .

T h e n u rs in g p ro g ra m m a in ta in s a r t ic u la t io n a g re e m e n ts w ith E m m a n u e l

C o lle g e , E n d ic o t t C o lle g e a n d a r t ic u la t io n a n d d u a l a d m is s io n w ith U N H

a n d F ra n k lin P ie rc e U n iv e rs ity. F u r th e r in fo rm a t io n o n a p p lic a t io n fo r

d u a l a d m is s io n c a n b e o b ta in e d fro m U N H , F P U o r f ro m th e D ire c to r o f

N u rs in g a t M C C .

A dm iss io n s R equ irem en ts

N u rs in g p ro g ra m a p p lic a t io n s m u s t b e c o m p le te d b y F e b ru a ry 1 s t to b e

c o n s id e re d fo r e a r ly a c c e p ta n c e in th e fa l l c la s s . I f th e c la s s is n o t f i l le d

w ith q u a li f ie d a p p lic a n ts b y th a t d e a d lin e , w e w il l a c c e p t c o m p le te d

a p p lic a t io n s u n t i l J u ly 1 s t . A f te r th a t p o in t , th e p ro g ra m w il l b e c lo s e d .

A c o m p le te d a p p lic a t io n is th e re s p o n s ib i l i ty o f th e n u rs in g c a n d id a te .

In c o m p le te a p p lic a t io n s w il l n o t b e c o n s id e re d . C a n d id a te s m u s t

c o m p le te th e c o lle g e a d m is s io n re q u ire m e n ts a n d p ro v id e

d o c u m e n ta t io n o f th e fo l lo w in g c r ite r ia fo r a d m is s io n s c o n s id e ra t io n :

• P ro o f o f s a t is fa c to ry c o m p le t io n o f h ig h s c h o o l a lg e b ra , b io lo g y a n d

c h e m is t r y w ith g ra d e s n o lo w e r th a n a “C ” is re q u ire d . I f t r a n s c r ip t

in d ic a te s a n u m e r ic a l g ra d e p o in t a v e ra g e w ith n o g ra d e e q u iv a le n t ,

a m in im u m o f 7 3 .3 3 is re q u ire d .

• C om p le te th e N a t io n a l L e a g u e fo r N u rs in g P re -A d m is s io n

E x a m in a t io n -R N * w ith p e rc e n t i le s o f 5 0 o r g re a te r in th e "A ll"

c a te g o ry in e a c h o f th e th re e a re a s te s te d : M a th , S c ie n c e a n d

V e rb a l A b il i ty. A p p l ic a n ts a r e p e r m it te d to ta k e th is e x a m o n c e in

a n y s ix m o n th p e r io d . Te s t s c o r e s a r e v a l id fo r a p e r io d o f tw o y e a r s .

• Tw o p ro fe s s io n a l re fe re n c e s , w o rk o r e d u c a t io n re la te d .

( F o r m s p r o v id e d b y c o l le g e ) .

* T h e N L N P re -A d m is s io n E x a m in a t io n -R N e v a lu a te s th e a c a d e m ic a b il i ty o f

p ro s p e c t iv e R N s tu d e n ts . I f y o u w o u ld l ik e to re c e iv e in fo rm a t io n re g a rd in g th e

N L N P re -A d m is s io n E x a m -R N o r to re g is te r fo r a s p e c if ic e x a m d a te , c o n ta c t th e

O ff ic e o f A d m is s io n s a t (6 0 3 ) 6 6 8 -6 7 0 6 e x t . 2 0 8 .

S e lec tio n C rite r ia

A d m is s io n to th e n u rs in g p ro g ra m is v e ry c o m p e t it iv e . S e le c t io n is

d e te rm in e d b y a c u m u la t iv e p o in t s y s te m th a t is b a s e d o n a p p lic a b le

c o lle g e c o u rs e s a n d g ra d e s , th e N L N s c o re s a n d re fe re n c e s .

Q u a lif ie d s tu d e n ts w h o a re n o t a c c e p te d in th e in it ia l s e le c t io n p ro c e s s

m a y b e a s s ig n e d to a p r io r i t iz e d w a it in g l is t b a s e d o n th e a b o v e

c r ite r ia . T h e y m a y b e s u s e q u e n t ly a d m it te d if a n o p e n in g b e c o m e s

a v a ila b le p r io r to th e b e g in n in g o f th e fa l l s e m e s te r. T h e w a it in g l is t w il l

b e d is c a rd e d o n c e c la s s e s b e g in . S tu d e n ts s t i l l d e s ir in g a d m is s io n

m u s t re a p p ly fo r th e fo l lo w in g y e a r.

N u rs in g R eadm iss io n P o lic y

S tu d e n ts m a tr ic u la te d in th e N u rs in g p ro g ra m w h o w ith d ra w o r d o n o t

a c h ie v e th e re q u ire d m in im u m g ra d e in th e N u rs in g o r s c ie n c e c o u rs e s

a n d a re n o t a b le to c o n t in u e in th e N u rs in g p ro g ra m m a y b e e lig ib le fo r

re a d m is s io n c o n s id e ra t io n . A s tu d e n t m a y b e re a d m it te d to th e N u rs in g

p ro g ra m o n e t im e o n ly. S tu d e n ts w h o h a v e fa i le d a N u rs in g c o u rs e

b e c a u s e o f u n s a fe p ra c t ic e in v o lv in g a c t io n s o r n o n -a c t io n s a re n o t

e l ig ib le fo r re a d m is s io n to th e N u rs in g p ro g ra m ( s e e N u r s in g C o u r s e

S y l la b i: E v a lu a t io n M e th o d s ) . R e a d m is s io n s a re c o n t in g e n t u p o n s p a c e

a v a ila b i l i ty. T h e s tu d e n t a p p ly in g fo r re a d m is s io n w il l b e re q u ire d to

m e e t th e c u r r ic u lu m re q u ire m e n ts in e ffe c t a t th e t im e o f re a d m is s io n .

In o rd e r to b e re c o n s id e re d fo r a d m is s io n , th e s tu d e n t m u s t :

• S u b m it a w r it te n , d a te d le t te r re q u e s t in g re a d m is s io n c o n s id e ra t io n

to th e D ire c to r o f th e D e p a r tm e n t o f N u rs in g . In th is le t te r, b r ie f ly

a n d g e n e ra l ly o u t l in e th e re a s o n (s ) y o u w e re p re v io u s ly u n a b le to

c o n t in u e in th e p ro g ra m a n d id e n t ify to w h ic h N u rs in g c o u rs e y o u

a re re q u e s t in g re a d m is s io n .

S tu d e n ts w h o h a v e re q u e s te d re a d m is s io n w il l b e ra n k e d a c c o rd in g

to th e ir N u rs in g c o u rs e a v e ra g e . A s s p a c e a v a ila b i l i ty is d e te rm in e d ,

s tu d e n ts w il l b e re a d m it te d b a s e d o n th e ir ra n k in g o rd e r. S tu d e n ts w il l

th e n b e n o t if ie d o f th e s ta tu s o f th e ir re q u e s t in w r it in g b y th e D ire c to r

o f th e D e p a r tm e n t o f N u rs in g . S tu d e n ts w h o a re re a d m it te d to th e

N u rs in g p ro g ra m w il l fo l lo w th e p ro g ra m o f s tu d y in p la c e a t th e t im e

th e y a re re a d m it te d .

A dvanced P lacem en t o r Tran s fe r

A d m is s io n o f a d v a n c e d p la c e m e n t o r t ra n s fe r s tu d e n ts is c o n t in g e n t

u p o n s p a c e a v a ila b i l i ty. In a d d it io n to th e g e n e ra l a d m is s io n c r ite r ia ,

s tu d e n ts s e e k in g a d v a n c e d p la c e m e n t o r t ra n s fe r m u s t h a v e

c o m p le te d a ll p re re q u is ite c o u rs e w o rk b y e x a m in a t io n , c h a lle n g e o r

t ra n s fe r c re d it . T ra n s fe r c re d it is d e te rm in e d b y A c a d e m ic A ffa ir s b a s e d

o n c o u rs e c o n c u r re n c e , g ra d e e a rn e d a n d le n g th o f t im e s in c e

c o m p le t io n . E x c e ls io r C o lle g e a n d N L N e x a m in a t io n s a re a v a ila b le fo r

th e c h a lle n g e p ro c e s s a n d a re n e c e s s a ry to m e e t N u rs in g c o u rs e

re q u ire m e n ts a s fo l lo w s :

A dvanced P lacem en t

Yo u m u s t b e a c u r re n t ly l ic e n s e d L P N a n d s u c c e s s fu l ly c o m p le te th e

fo l lo w in g e x a m in a t io n :

P la c e m e n t in to N U R S 11 2 - “D e c is io n S c o re ” o f 7 0 % o r b e t te r o n th e

N a t io n a l L e a g u e fo r N u rs in g A c c e le ra t io n C h a lle n g e E x a m B o o k O n e :

F o u n d a t io n s o f N u rs in g .
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Tran s fe r

In o rd e r to b e c o n s id e re d fo r T ra n s fe r f ro m a n o th e r n u rs in g p ro g ra m

in to N U R S 11 2 s tu d e n ts m u s t : h a v e s u c c e s s fu l ly c o m p le te d ( a

m in im u m c o u r s e g r a d e “ C ” ) a N u rs in g F u n d a m e n ta ls c o u rs e w ith in th e

p a s t 2 y e a rs a n d s u c c e s s fu l ly c o m p le te th e fo l lo w in g E x c e ls io r C o lle g e

e x a m in a t io n ; # 4 0 3 : F u n d a m e n ta ls o f N u rs in g . A m in im u m g ra d e o f "C "

o r b e t te r is re q u ire d in o rd e r to b e g ra n te d c re d it .

A d v a n c e d p la c e m e n t a n d tra n s fe r s tu d e n ts a c c e p te d in to N U R S 11 2

M U S T a t te n d N u rs in g P ro c e s s S e m in a r p r io r to th e s ta r t o f N U R S 11 2 .

A h y b r id N u rs in g 11 2 s e c t io n m a y b e a v a ila b le in th e s u m m e r s e m e s te r

d e p e n d in g o n s p a c e a v a ila b i l i ty, s tu d e n t c re d e n t ia ls a n d p e rm is s io n o f

th e D ire c to r o f N u rs in g .

N u rs in g Tran s fe r C red it P o lic y

In a d d it io n to s p e c if ic n u rs in g c o u rs e t ra n s fe r p o lic ie s n o te d a b o v e a n d

o th e r M C C tra n s fe r c re d it p o l ic ie s , A n a to m y & P h y s io lo g y I a n d I I a n d

M ic ro b io lo g y m u s t b e ta k e n w ith in a 1 0 y e a r p e r io d f ro m th e t im e o f

a c c e p ta n c e in to th e N u rs in g p ro g ra m .

U pon A ccep tan ce

I t is u n d e rs to o d th a t a c c e p ta n c e is c o n d it io n a l u p o n s u b m is s io n o f

s a t is fa c to ry e v id e n c e in th e fo rm o f th e fo l lo w in g d o c u m e n ts n o la te r

th a n fo u r w e e k s p r io r to th e b e g in n in g o f th e s e m e s te r.

• S u b m it a re p o r t o f a c u r re n t p h y s ic a l e x a m in a t io n , in c lu d in g

a ll r e q u ire d h e a lth s c re e n in g a n d im m u n iz a t io n s ( a s in d ic a te d

o n th e p h y s ic a l e x a m in a t io n fo r m ) .

• P o s s e s s a n d m a in ta in p e rs o n a l h e a lth in s u ra n c e ( a v a i la b le th r o u g h

th e c o l le g e ) . W h e n e n ro l le d in th e n u rs in g p ro g ra m , s tu d e n ts m u s t

n o t ify th e D ire c to r o f a n y c h a n g e s w ith h e a lth c a re c o v e ra g e .

• P o s s e s s a n d m a in ta in p ro fe s s io n a l l ia b i l i ty in s u ra n c e ( a v a i la b le

th r o u g h th e c o l le g e ) .

• A c q u ire a n d m a in ta in c e r t i f ic a t io n in C P R fo r th e H e a lth c a re

P ro v id e r.

• H a v e a s a t is fa c to ry c r im in a l b a c k g ro u n d c h e c k ( c o s t to b e in c u r r e d

b y s tu d e n t ) . B ackg round check is du e w ith in 21 d ays a fte r

a ttend in g th e m anda to ry nu rs in g p rog ram o rien ta tio n . S tu d e n ts

m a y b e re q u ire d to p ro v id e m o re th a n o n e c r im in a l b a c k g ro u n d

c h e c k c lin ic a l fa c i l i ty re q u ire m e n ts .

• P ro v id e d o c u m e n ta t io n o f H e p a t it is B v a c c in e o r s u b m it a s ig n e d

w a iv e r.

H ea lth , C h a rac te r, Techn ica l S tand a rd s

M C C m u s t e n s u re th a t p a t ie n ts /c l ie n ts a re n o t p la c e d in je o p a rd y b y

s tu d e n ts d u r in g le a rn in g e x p e r ie n c e s . T h e re fo re , s tu d e n ts in c l in ic a l

e x p e r ie n c e s m u s t d e m o n s tra te s u ff ic ie n t e m o t io n a l s ta b il i ty to w ith s ta n d

th e s t re s s e s , u n c e r ta in t ie s , a n d c h a n g in g c ir c u m s ta n c e s th a t

c h a ra c te r iz e p a t ie n t /c l ie n t c a re re s p o n s ib i l i t ie s . F u r th e rm o re , th e

s tu d e n t is e x p e c te d to h a v e th e e m o t io n a l s ta b il i ty to e x e rc is e s o u n d

ju d g e m e n t , a c c e p t d ire c t io n a n d g u id a n c e fro m a s u p e rv is o r o r fa c u lty

m e m b e r a n d e s ta b lis h ra p p o r t a n d m a in ta in s e n s it iv e in te rp e rs o n a l

re la t io n s h ip s w ith e m p lo y e e s , c u s to m e rs , a n d /o r p a t ie n ts /c l ie n ts a n d

th e ir fa m il ie s .

S ta n d a rd s h a v e b e e n e s ta b lis h e d to p ro v id e g u id a n c e to s tu d e n ts a s to

s k i l ls a n d a b il i t ie s re q u ire d to fu n c t io n s u c c e s s fu l ly in th e p ro g ra m a n d

u lt im a te ly in th e p ro fe s s io n o f n u rs in g . A p p lic a n ts w h o th in k th e y m a y

n o t b e a b le to m e e t o n e o r m o re o f th e te c h n ic a l s ta n d a rd s , s h o u ld

c o n ta c t th e D ire c to r o f N u rs in g to d is c u s s in d iv id u a l c a s e s .

1 . S u ff ic ie n t h e a r in g to a s s e s s p a t ie n t n e e d s a n d to u n d e rs ta n d

in s t ru c t io n s , e m e rg e n c y s ig n a ls a n d te le p h o n e c o n v e rs a t io n s .

2 . S u ff ic ie n t v is u a l a c u ity to o b s e rv e p a t ie n ts , m a n ip u la te e q u ip m e n t ,

a n d in te rp re t d a ta : v is u a l a c u ity s u ff ic ie n t to e n s u re a s a fe

e n v iro n m e n t , id e n t ify c o lo r c h a n g e s , re a d f in e p r in t /w r it in g a n d

c a lc u la te f in e c a lib ra t io n s .

3 . S u ff ic ie n t v e rb a l a b il i ty to e x p re s s a n d e x c h a n g e in fo rm a t io n

a n d id e a s a n d to in te ra c t w ith p a t ie n ts , fa m ily m e m b e rs , p h y s ic ia n s ,

p e e rs a n d o th e r a n c il la r y m e d ic a l p e rs o n n e l.

4 . A b il i ty to w o rk w ith f re q u e n t in te r ru p t io n s , to re s p o n d a p p ro p r ia te ly

in e m e rg e n c ie s o r u n e x p e c te d s itu a t io n s , a n d to c o p e w ith e x t re m e

v a r ia t io n s in w o rk lo a d a n d s tre s s le v e ls .

5 . S u ff ic ie n t s t re n g th a n d m o to r c o o rd in a t io n to p e r fo rm th e fo l lo w in g

Fa ll S em es te r TH LAB CR

N U R S 111 N u rs in g I 6 1 2 1 0

B IO L 11 0 H u m a n A n a to m y & P h y s io lo g y I 3 3 4

IN T 1 0 1 C o lle g e S u c c e s s S e m in a r 1 0 1

P S Y C 11 0 In t ro d u c t io n to P s y c h o lo g y 3 0 3

To ta l 1 3 15 18

S p rin g S em es te r TH LAB CR

N U R S 11 2 N u rs in g I I 4 1 5 9

B IO L 1 2 0 H u m a n A n a to m y & P h y s io lo g y I I 3 3 4

P S Y C 2 1 0 H u m a n G ro w th & D e v e lo p m e n t 3 0 3

To ta l 1 0 18 16

DEGREE PROGRAM -F IR S T YEAR

Fa ll S em es te r TH LAB CR

N U R S 2 11 N u rs in g I I I 4 1 5 9

B IO L 2 1 0 M ic ro b io lo g y 3 3 4

E N G L 11 0 C o lle g e C o m p o s it io n I 4 0 4

To ta l 11 18 17

S p rin g S em es te r TH LAB CR

N U R S 2 1 2 N u rs in g IV 3 1 8 9

M AT H 1 3 1 C o lle g e A lg e b ra I* 3 0 3

o r

M AT H 2 0 2 P ro b a b il i ty & S ta t is t ic s 4 0 4

F o r. L a n g . /H u m a /F in e A r ts E le c t iv e 3 0 3

E n g lis h E le c t iv e 3 0 3

To ta l 1 2 /1 3 18 18 /19

To ta l C red its - 6 9 /7 0

DEGREE PROGRAM -SECO ND YEAR

*S tu d e n ts w h o w is h to c o n t in u e th e ir e d u c a t io n to w a rd th e B a c h e lo r o r M a s te r o f

S c ie n c e in N u rs in g d e g re e s a re e n c o u ra g e d to c o m p le te M AT H 2 0 2 a s th e

m a th e m a t ic s re q u ire m e n t .

Soc ia l & D eve lo pm en ta l

S uppo rt C e rtif ic a te s

p h y s ic a l a c t iv it ie s : m a n u a l d e x te r ity in h a n d lin g a n d li f t in g e q u ip m e n t ,

f re q u e n t ly m o v in g , l i f t in g , a n d tra n s fe r r in g p a t ie n ts ; a n d p e r fo rm in g

C P R .

6 . T ra v e l P o lic y : T ra n s p o r ta t io n to a n d fro m th e c lin ic a l s ite is th e

re s p o n s ib i l i ty o f th e s tu d e n t .

D irec t S uppo rt C e rtif ic a te
TH LAB CR

H U M S 111 In t ro d u c t io n to H u m a n S e rv ic e s 3 0 3

H U M S 11 6 P ro fe s s io n a l S e m in a r I 2 3 3

H U M S 2 1 3 Is s u e s in D e v e lo p m e n ta l D is a b il i t ie s 3 0 3

P S Y C 11 0 In t ro d u c t io n to P s y c h o lo g y 3 0 3

To ta l C red its - 1 2

Subs tan ce A buse P reven tio n C e rtif ic a te
TH LAB CR

H U M S 111 In t ro d u c t io n to H u m a n S e rv ic e s 3 0 3

H U M S 11 6 P ro fe s s io n a l S e m in a r I 2 3 3

H U M S 11 7 P ro fe s s io n a l S e m in a r I I 2 3 3

H U M S 2 1 0 S u b s ta n c e A b u s e P re v e n t io n 3 0 3

H U M S 2 1 7 C h e m ic a l D e p e n d e n c y 3 0 3

E N G L 11 0 C o lle g e C o m p o s it io n I 4 0 4

E N G L 11 3 O ra l C o m m u n ic a t io n 3 0 3

P S Y C 11 0 In t ro d u c t io n to P s y c h o lo g y 3 0 3

P S Y C 2 1 0 H u m a n G ro w th a n d D e v e lo p m e n t 3 0 3

To ta l C red its - 2 8

T h e s e c e r t i f ic a te s p ro v id e th e s k il ls a n d c o m p e te n c ie s to o ffe r

a p p ro p r ia te s u p p o r t to p e o p le , a n d to c o n t in u e to g ro w p e rs o n a lly a n d

p ro fe s s io n a lly. S tu d e n ts c o m p le t in g c e r t i f ic a te s c a n w o rk in th e a re a s o f

d e v e lo p m e n ta l d is a b il i t ie s , m e n ta l h e a lth , c h i ld a n d fa m ily s e rv ic e s ,

s u b s ta n c e a b u s e , h o m e le s s n e s s , a c q u ire d b ra in in ju ry, a n d o th e rs .

S tu d e n ts p a r t ic ip a t in g in P ro fe s s io n a l S e m in a rs m u s t p re s e n t a c r im ia l

re c o rd s c h e c k to th e ir p la c e m e n t s ite . S o m e s ite s m a y a ls o re q u ire a

h e a lth fo rm . S tu d e n ts w h o te s t b e lo w c o lle g e le v e l re a d in g a n d w r it in g

a b il i t ie s m u s t c o m p le te d e v e lo p m e n ta l c o u rs e s p r io r to p a r t ic ip a t in g in

P ro fe s s io n a l S e m in a rs o r o th e r H u m a n S e rv ic e s c o u rs e s .
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M C C o ffe rs a n A s s o c ia te o f A p p lie d S c ie n c e D e g re e ( A .A .S . ) a n d a

P ro fe s s io n a l C e r t i f ic a te in W e ld in g Te c h n o lo g y. S tu d e n ts in th e A .A .S .

W e ld in g Te c h n o lo g y p ro g ra m d e v e lo p a v a r ie ty o f te c h n ic a l s k i l ls a n d

k n o w le d g e o f in d u s t r y n o rm s th a t a re in fo rm e d b y th e o ry a n d b u il t o n

a n a c a d e m ic fo u n d a t io n th a t in c lu d e s m a th a n d c o m m u n ic a t io n .

T h e P ro fe s s io n a l C e r t i f ic a te in W e ld in g Te c h n o lo g y m e e ts e n tr y - le v e l

e m p lo ym e n t o b je c t iv e s fo r n o n -c o d e w e ld in g a n d in c lu d e s th e c o u rs e s

re q u ire d fo r th e f ir s t y e a r o f th e A .A .S . d e g re e .

P rog ram O u tcom es

G ra d u a te s o f th e A .A .S . p ro g ra m in W e ld in g w il l :

• P o s s e s s b a s ic c o m p e te n c y in th e fo u r m a jo r p ro c e s s e s .

• U n d e rs ta n d th e b a s ic c o n c e p ts a n d p ra c t ic e s o f te c h n ic a l d ra w in g

a n d d e v e lo p a p ra c t ic a l u n d e rs ta n d in g o f th e b lu e p r in t re a d in g

re q u ire d b y th e w e ld in g in d u s t r y.

• K n o w th e s a fe ty is s u e s a n d fu n d a m e n ta l u s e o f m a c h in e to o ls in

b o th m a n u fa c tu r in g a n d re p a ir e n v iro n m e n ts .

• U n d e rs ta n d th e b a s ic c o n c e p ts a n d p ra c t ic e s o f p ro d u c in g d ra w in g s

b y C o m p u te r A id e d D ra f t in g (C A D ) .

A s a re s u lt o f p a r t ic ip a t io n in th e s e c o n d y e a r o f th e W e ld in g

Te c h n o lo g y p ro g ra m , le a rn e rs w il l :

• P o s s e s s re f in e d w e ld in g s k i l ls to m e e t c o d e re q u ire m e n ts fo r h e a v y

p la te a n d p ip e w e ld in g .

• U n d e rs ta n d m a te r ia ls s t ru c tu re s ; h e a t t re a tm e n t p ro c e s s e s ; th e

c o m p o s it io n o f fe r ro u s a n d n o n - fe r ro u s a llo y s ; a n d th e e ffe c ts o f

h e a t- t re a tm e n ts o n m e ta ls .

• K n o w p ro p e r in d u s t r ia l q u a li ty c o n tro l p ro c e d u re s w ith re s p e c t to

w e ld e r q u a li f ic a t io n , w e ld in g p ro c e d u re q u a li f ic a t io n s , m a te r ia ls

c o n tro l, a n d q u a li ty a s s u ra n c e o rg a n iz a t io n .

• P o s s e s s th e o re t ic a l a n d p ra c t ic a l k n o w le d g e o f fa b r ic a t in g

te c h n iq u e s a n d c o s t e s t im a t io n .

• U n d e rs ta n d th e p r in c ip le s o f a p p lie d s ta t ic s a n d s tre n g th o f

m a te r ia ls a s th e y a re re la te d to w e ld m e n ts , w e ld te s t in g , m a te r ia l

te s t in g , p re s s u re v e s s e ls , b e a m s e le c t io n , a n d re la te d r ig g in g .

In a d d it io n to c o lle g e -w id e a d m is s io n re q u ire m e n ts , a p p lic a n ts to

th e W e ld in g Te c h n o lo g y D e g re e p ro g ra m s h o u ld :

• H a v e s u c c e s s fu l ly c o m p le te d c o u rs e s in a lg e b ra a n d g e o m e try.

• P o s s e s s a n u n d e rs ta n d in g o f th e te c h n o lo g y th ro u g h e x p e r ie n c e ,

p r io r c o u rs e s , re a d in g , o r o b s e rv a t io n o f s k i l le d w e ld e rs

( h ig h ly r e c o m m e n d e d ) .

Techn ica l S tand a rd s

• N o rm a l v is io n fo r re a d in g in s t ru c t io n s a n d fo r p e r fo rm in g ta s k s

( A d a p t iv e e q u ip m e n t a c c e p ta b le ) .

• G o o d m a n u a l d e x te r ity w ith b o th h a n d s a n d g o o d h a n d a n d

e y e c o o rd in a t io n .

• A b il i ty to v is u a liz e a n d p o r t ra y id e a s g ra p h ic a l ly.

Fa ll S em es te r TH LAB CR

W E L D 111 G a s /A rc W e ld in g L a b 0 1 2 4

W E L D 11 2 G a s /A rc W e ld in g T h e o ry 3 0 3

W E L D 11 3 Te c h n ic a l B lu e p r in t R e a d in g 0 3 1

C IS 11 0 M ic ro s o f t C o m p u te r A p p lic a t io n s 2 2 3

E N G L 11 0 C o lle g e C o m p o s it io n I 4 0 4

IN T 1 0 1 C o lle g e S u c c e s s S e m in a r 1 0 1

To ta l 1 0 17 16

S p rin g S em es te r TH LAB CR

W E L D 1 2 1 M IG /T IG W e ld in g L a b 0 1 2 4

W E L D 1 2 2 M IG /T IG W e ld in g T h e o ry 3 0 3

W E L D 1 2 5 M a n u fa c tu r in g & R e p a ir Te c h . 0 3 1

W E L D 1 8 6 B lu e p r in t R e a d in g fo r W e ld e rs 3 0 3

C A D 11 3 C A D fo r N o n -M a jo rs 1 3 2

M AT H 111 N u m e r ic a l G e o m e try 3 0 3

To ta l 1 0 18 6

F a ll S em es te r TH LAB CR

W E L D 2 11 S tru c tu ra l C o d e W e ld in g L a b 0 1 2 4

W E L D 2 1 2 C o d e W e ld in g T h e o ry 3 0 3

W E L D 2 1 3 M e ta llu rg y 2 2 3

M AT H 1 3 5 N u m e r ic a l A lg e b ra a n d T r ig o n o m e try 3 0 3

E n g lis h E le c t iv e 3 0 3

S o c ia l S c ie n c e E le c t iv e 3 0 3

To ta l 1 4 14 19

S p rin g S em es te r

W E L D 2 2 0 F a b r ic a t io n Te c h n iq u e s & E s t im a t in g 2 2 3

W E L D 2 2 1 P ip e C o d e W e ld in g L a b 0 1 2 4

W E L D 2 2 3 M a te r ia ls a n d Te s t in g 2 2 3

P H Y S 1 0 0 In t ro d u c to ry P h y s ic s 2 3 3

F o r. L a n g . /H u m a n it ie s / F in e A r ts E le c t iv e 3 0 3

To ta l 1 0 20 16

To ta l C red its - 6 7
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TH LAB CR

W E L D 111 G a s /A rc W e ld in g L a b 0 1 2 4

W E L D 11 2 G a s /A rc W e ld in g T h e o ry 3 0 3

W E L D 11 3 Te c h n ic a l B lu e p r in t R e a d in g 0 3 1

W E L D 1 2 1 M IG /T IG W e ld in g L a b 0 1 2 4

W E L D 1 2 2 M IG /T IG W e ld in g T h e o ry 3 0 3

W E L D 1 2 5 M a n u fa c tu r in g & R e p a ir Te c h . 0 3 1

W E L D 1 8 6 B lu e p r in t R e a d in g fo r W e ld e rs 3 0 3

C A D 11 3 C A D fo r N o n -M a jo rs 1 3 2

E N G L 11 0 C o lle g e C o m p o s it io n I 4 0 4

M AT H 111 N u m e r ic a l G e o m e try 3 0 3

IN T 1 0 1 C o lle g e S u c c e s s S e m in a r 1 0 1

C IS 11 0 M ic ro s o f t C o m p u te r A p p lic a t io n s 2 2 3

To ta l C red its - 3 2

W e ld in g Techno lo g y C e rtif ic a te

(Evenings only)

W e ld in g Techno lo g y

P ro fess io n a l C e rtif ic a te (Days only)

S u c c e s s fu l c o m p le t io n o f th is p ro g ra m g iv e s y o u th e n e c e s s a ry w e ld in g

s k i l ls re q u ire d fo r e m p lo ym e n t a s a c o m b in a t io n w e ld e r, in c lu d in g S M AW

p ip e . AW S 3 /8 " P la te B e n d te s t s k i l ls a re re q u ire d to e n te r th e W e ld I I I

A d v a n c e d P ip e /P la te c o u rs e .

TH LAB CR

W E L D 1 8 0 B a s ic A rc & G a s W e ld in g 1 3 2

W E L D 1 8 1 In te rm e d ia te A rc & G a s W e ld in g 1 3 2

W E L D 1 8 2 W e ld e r Q u a lif ic a t io n & Te s t in g 1 3 2

W E L D 1 8 3 A d v a n c e d (S M AW ) P ip e /P la te W e ld in g 1 3 2

W E L D 1 8 4 G a s T u n g s te n A rc W e ld in g (T IG ) 1 3 2

W E L D 1 8 5 G a s M e ta l A rc W e ld in g (M IG ) 3 0 3

W E L D 1 8 6 B lu e p r in t R e a d in g fo r W e ld e rs 3 0 3

M AT H 111 N u m e r ic a l G e o m e try 3 0 3

To ta l C red its - 1 8

Welding
A ssoc ia te in A pp lied S c ien ce
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A ll c re d it a n d n o n -c re d it c o u rs e s a t M a n c h e s te r C o m m u n ity C o lle g e a re a s s ig n e d a c o u rs e n u m b e r. C o u rs e n u m b e rs b e g in w ith a le t te r c o d e

d e s ig n a t in g th e c o u rs e 's a c a d e m ic a re a . T h e fo l lo w in g c o u rs e d e s c r ip t io n s a re a r ra n g e d a lp h a b e t ic a l ly, b y a c a d e m ic c o d e , b e g in n in g w ith "A C C T "

( A c c o u n t in g ) a n d e n d in g w ith "W E L D " (W e ld in g ) .

C o u rs e s w ith n u m b e rs b e tw e e n "0 - 9 9 " a re c o n s id e re d d e v e lo p m e n ta l a n d a n y c re d it a w a rd e d c a n n o t b e u s e d to w a rd g ra d u a t io n re q u ire m e n ts .

C o u rs e s w ith n u m b e rs b e tw e e n "1 0 0 - 1 9 9 " a re c o n s id e re d b e g in n in g le v e l c o u rs e s a n d c o u rs e s w ith n u m b e rs b e tw e e n "2 0 0 -2 9 9 " a re c o n s id e re d

u p p e r le v e l c o u rs e s .

P re requ is ite s fo r cou rses a re id en tified a fte r each desc rip tio n and m ay be w a ived on ly b y th e in s tru c to r. A P re requ is ite W a ive r Fo rm m us t

b e com p le ted p rio r to reg is tra tio n . T h ese fo rm s can be ob ta in ed in th e R eg is tra r 's O ffic e . G e n e ra lly, u p p e r le v e l c o u rs e s h a v e p re re q u is ite s .

B e fo re s tu d e n ts m a y re g is te r fo r c o l le g e - le v e l E n g lis h c o u rs e s , th e y m u s t d e m o n s tra te m a s te ry o f E n g lis h a t th e h ig h s c h o o l le v e l. P la c e m e n ts a re

d e te rm in e d a s fo l lo w s :

The college reserves the right to review and modify this information throughout the year.

E lec tiv e C ou rse In fo rm a tio n : In a d d it io n to th e re q u ire d c o u rs e s in a s tu d e n t 's p ro g ra m , s tu d e n ts a re g iv e n th e c h o ic e to s e le c t f ro m a v a r ie ty o f

e le c t iv e c o u rs e s . E a c h p ro g ra m o ffe rs a d iffe re n t s e t o f e le c t iv e s , s o p le a s e re fe r to e a c h in d iv id u a l p ro g ra m fo r s p e c if ic o p t io n s .

T h e fo l lo w in g in fo rm a t io n w il l a s s is t s tu d e n ts w ith th e v a r ie ty o f e le c t iv e c a te g o r ie s a n d th e s e le c t io n o f e le c t iv e c o u rs e s . A ll a c a d e m ic s u b je c t c o d e s

a n d c o u rs e n u m b e rs re fe r o n ly to M C C c o u rs e s .

Eng lish E lec tiv e : a n y c o u rs e w ith th e a c a d e m ic s u b je c t c o d e o f E N G L a n d a c o u rs e n u m b e r o f a t le a s t 1 0 0 . Social Science Elective: a n y o f th e s e

d e s ig n a t io n s : A N , E C O N , G E O G , H IS T, P O L , P S Y C , S O C . Foreign Language/Humanities Elective/Fine Arts: a n y o f th e s e d e s ig n a t io n s : A R T S ,

E N G L L ite ra tu re , o r th e fo l lo w in g c o u rs e s A S L , E N G L 11 3 , 2 1 0 , 2 1 3 , 2 1 4 H U M A , P H IL , F R E N , G E R M . S PA N , a n d H IS T 1 2 0 , 1 3 0 . Math Elective: a n y

c o u rs e w ith th e a c a d e m ic s u b je c t c o d e o f M AT H a n d a c o u rs e n u m b e r o f a t le a s t 1 0 0 . Science Elective: a n y c o u rs e w ith th e a c a d e m ic s u b je c t c o d e

o f B IO L , C H E M , E S C I, P H Y S a n d a c o u rs e n u m b e r o f a t le a s t 1 0 0 . Business Elective: a n y c o u rs e w ith th e a c a d e m ic s u b je c t c o d e o f A C C T, B U S ,

F IN C , M K T G a n d a c o u rs e n u m b e r o f a t le a s t 1 0 0 .

L ib e ra l A rts E lec tiv e : a n y c o u rs e lis te d u n d e r th e c a te g o r ie s o f E n g lis h e le c t iv e , S o c ia l S c ie n c e e le c t iv e , F o re ig n L a n g u a g e /H u m a n it ie s /F in e A r ts

e le c t iv e , M a th e le c t iv e o r S c ie n c e e le c t iv e w ith a c o u rs e n u m b e r o f a t le a s t 1 0 0 .

O pen E lec tiv e : a n y c o u rs e th a t th e c o lle g e o ffe rs w ith a c o u rs e n u m b e r o f a t le a s t 1 0 0 . E S L c o u rs e s a re n o t c o n s id e re d o p e n e le c t iv e s a n d c a n n o t

b e c o u n te d to w a rd g ra d u a t io n re q u ire m e n ts .

P lacem en t C rite r ia C ou rse P lacem en t

A c c u p la c e r re a d in g s c o re o f 5 4 o r b e lo w . ENG L 094

A c c u p la c e r re a d in g s c o re o f 5 5 -7 9 O R c o m p le t io n o f E N G L 0 9 4 w ith g ra d e o f C + o r b e t te r. ENG L 097

W r ite p la c e r s c o re o f 2 o r 3 b e lo w . ENG L 098

W r ite p la c e r s c o re o f 4 ; W r ite p la c e r s c o re o f 5 o r a b o v e P L U S A c c u p la c e r re a d in g s c o re b e lo w 8 0 . ENG L 099

W r ite p la c e r s c o re o f 5 -8 P L U S c o lle g e - le v e l re a d in g s k il ls d e te rm in e d b y o n e o f th e fo l lo w in g

c r ite r ia : o A c c u p la c e r s c o re o f 8 0 o r a b o v e

o C o m p le t io n o f E N G L 0 9 7 w ith a g ra d e o f C o r b e t te r.

ENG L 110

ACC T100 B ookkeep in g fo r Sm a ll B u s in ess 2 -2 -3

T h is h a n d s -o n c la s s te a ch e s th e b oo kke e p in g re q u ire d fo r a sm a ll b u s in e ss . B a s ic

a cco u n tin g is ta u g h t. Q u ic kB oo ks so ftw a re is u se d . A sem es te r- lo n g p ra c tic e ca se

g ive s s tu d e n ts th e o p po rtu n ity to in p u t ro u tin e tra n sa c tio n s a n d p re p a re m on th ly

fin a n c ia ls fo r a sm a ll b u s in e ss . To p ic s co ve re d a re sa le s , re ce iva b le s , u n co lle c tib le

a cco u n ts , p a ya b le s , in ve n to ry, p a y ro ll, g e n e ra l le d g e r, d e p re c ia tio n , ca sh m anagem en t,

m on th ly b a n k re co n c ilia tio n s , a n d fin a n c ia l-s ta tem en t re p o rtin g . S tu d e n ts le a rn h ow to

com pu te p a y ro ll, p re p a re p a y ro ll c h e cks , a n d p re p a re fe d e ra l a n d s ta te p a y ro ll re p o rts .

S tu d e n ts a ls o le a rn h ow to s ta rt u p a b u s in e ss , file th e n e ce ssa ry p a p e rw o rk a t th e

fe d e ra l a n d s ta te le ve ls , a n d o b ta in a g e ne ra l k n ow le d g e o f a S chedu le C fo r in d iv id u a l

ta x re p o rtin g p u rp o se s . D iffe re n t fo rm s o f b u s in e sse s a re re v iew ed , w ith em pha s is o n

b oo kke e p in g fo r a so le p ro p r ie to rsh ip . P ro p e r in su ra n ce co ve ra g e is a ls o re v iew ed to

in c lu d e b u s in e ss lia b ility a n d w o rke rs ’ c om pen sa tio n in su ra n ce . Note: T h is c la s s

ca n no t b e ta ke n b y a cco u n tin g m a jo rs a s p a rt o f th e ir A cco u n tin g d e g re e o r A cco u n tin g

ce rtif ic a te p ro g ram .

ACC T105 M anage ria l A ccoun tin g 3 -0 -3

T h is co u rse e xp lo re s th e fin a n c ia l im pa c t o f va r io u s b u s in e ss d e c is io n s a n d th e

fin a n c ia l b e n e fits fo r b u s in e ss p ra c tic e s . U pon com p le tio n , th e s tu d e n t w ill u n d e rs ta n d

h ow a cco un tin g , ca p ita l b u d g e tin g to o ls , c o s t c la s s if ic a tio n , a n d o th e r p ro d u c tiv ity

in fo rm a tio n ca n be u se d to a sse ss th e p a s t p e rfo rm an ce and im p ro ve th e fu tu re

p e rfo rm an ce o f a b u s in e ss b y g iv in g m anage rs th e e sse n tia l in fo rm a tio n th e y n e ed

to m ake be tte r d e c is io n s . To p ic s co ve re d in c lu d e fin a n c ia l-s ta tem en t a n a ly s is , c a sh

flow s ta tem en ts , m a s te r a n d ope ra tio n a l b u d g e ts , c o s t-c la s s if ic a tio n m e th o d s a nd

a llo ca tio n m e th o d s , b re a k -e ve n ana ly s is , in c rem en ta l a n a ly s is , s ta n d a rd co s tin g ,

va r ia n ce a na ly s is , a n d ca p ita l b u d g e tin g to o ls .

ACC T113 In tro du c tio n to A ccoun tin g & F in an c ia l R epo rtin g I 3 -0 -3

T h is co u rse in tro d u ce s a cco u n tin g a s th e la n g u age o f b u s in e ss a n d th e n eed fo r

a cco u n tin g in th e b u s in e ss w o rld . S tu d e n ts w ill d e ve lo p a n unde rs ta n d in g o f th e

co n ce p ts a n d u sa ge o f a sse ts , lia b ilit ie s , e q u ity, re ve n ue and e xp en se a cco u n ts .

T h e s tu d e n t w ill b e in tro d u ce d to a cco u n tin g p ro ce d u re s n e ce ssa ry to p re p a re fin a n c ia l

s ta tem en t u tiliz in g cu rre n t co n ce p ts a n d a cco u n tin g p r in c ip le s . To p ic s co ve re d in c lu d e

jo u rn a liz in g tra n sa c tio n s , tr ia l b a la n ce , a d ju s tm en ts , c lo s in g e n tr ie s , a c co u n ts re ce iva b le

a n d pa ya b le , in ve n to ry, b a n k re co n c ilia tio n s , sp e c ia l jo u rn a ls , c a sh re ce ip ts , d is b u rse -

m en ts , a n d b an k in g p ro ce d u re s .

ACC T115 C oncep ts o f P e rson a l In com e Taxes 2 -0 -2

T h is co u rse re v iew s th e co n ce p ts o f F e d e ra l In com e Ta x Law s a s re la te d to in d iv id u a ls

a s w e ll a s so le p ro p r ie to rsh ip s . T h e fo cu s o f th is c la s s is h ow ta x law im pa c ts o r b e n e fits

p e rso n a l fin a n c ia l p la n n in g fo r th e in d iv id u a l o r so le p ro p r ie to r. T h e s tu d e n t w ill p re p a re

b a s ic ta x re tu rn s u s in g a ta x re tu rn so ftw a re . P re re q u is ite : n o n e .

Course Descriptions
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ACC T123 In tro to A ccoun tin g & F in an c ia l R epo rtin g II 3 -0 -3

A con tin u a tio n o f th e co n ce p ts co ve re d in A cco un tin g a n d F in a n c ia l R e po rtin g I.

Em pha s is is p la ce d on th e a na ly s is o f b a la n ce sh ee t a cco u n ts in c lu d in g a cco u n ts

re ce iva b le , n o te s re ce iva b le , p ro p e rty, p la n t a n d equ ipm en t, s h o rt- te rm and lo n g -te rm

lia b ilit ie s , b o n d s , in ve s tm en ts , s to c k tra n sa c tio n s , re ta in e d e a rn in g s , ca sh flow s , ra tio

com pu ta tio n a n d ana ly s is , a n d p a rtn e rsh ip s . T h is co u rse a lso com pa re s a n d co n tra s ts

b a s ic a cco u n tin g m e th o d s o f a cco u n tin g fo r so le -p ro p r ie to rsh ip s , p a rtn e rsh ip s a n d

co rp o ra tio n s . P re re q u is ite : A C C T 113 .

ACC T213 C os t A ccoun tin g I 3 -0 -3

C ove rs h ow a cco un tin g d a ta is u se d w ith in d e c is io n m ak in g . T h e s tu d e n t w ill e xam in e

a nd ana ly ze co s t flow , co s t o f g o o d s so ld , jo b o rd e r a n d p ro ce ss co s tin g , co s t-v o lum e -

p ro fit re la tio n sh ip s , e q u iva le n t u n its o f p ro d u c tio n , va r ia b le co s tin g , a c tiv ity b a se d

co s tin g , a n d co s t b e h a v io r p a tte rn s . P re re q u is ite : A C C T 123 .

ACC T215 C os t A ccoun tin g II 3 -0 -3

D es ig n e d a s a co n tin u a tio n o f th e co n ce p ts co ve re d in C o s t A cco u n tin g I w he re th e

s tu d e n t w a s in tro d u ce d to h ow a cco un tin g d a ta is u se d w ith in a n o rg a n iza tio n fo r

p la n n in g , co n tro l, a n d d e c is io n -m a k in g . T h e s tu d e n t w ill b u ild o n th is fo u n d a tio n w ith

a m o re in -d e p th a n a ly s is a n d re p o rtin g o f co s ts . T h e s tu d e n t w ill e xam in e a nd ana ly ze

se rv ic e d e pa rtm en t co s ts , jo in t c o s t a llo ca tio n , m anagem en t co n tro l s y s tem s , p la n n in g

a n d budge tin g , ca p ita l b u d g e tin g , tra n s fe r p r ic in g , s ta n d a rd co s t s y s tem s , va r ia n ce

a na ly s is , in ve s tm en t ce n te r p e rfo rm an ce , re le va n t co s ts fo r d e c is io n m ak in g , ra tio

a n a ly s is , a n d a b so rp tio n ve rsu s va r ia b le co s tin g . P re re q u is ite : A C C T 213 .

ACC T216 S o ftw a re S ys tem A pp lic a tio n s 2 -2 -3

A n in tro d u c tio n to a n in te g ra te d a cco u n tin g so ftw a re p a cka g e , th is co u rse in c lu d e s

e va lu a tio n o f com m on so ftw a re ch a ra c te r is tic s a n d fe a tu re s , a re v iew o f in te rn a l

co n tro ls fo r com pu te r iz e d a cco u n tin g sys tem s . T h e s tu d e n t w ill b e com e p ro fic ie n t in

p ro ce ss in g tra n sa c tio n s in a com pu te r iz e d a cco u n tin g e n v iro nm en t u s in g a p opu la r

so ftw a re p a cka g e in g e n e ra l le d g e r, f in a n c ia l s ta tem en t p re p a ra tio n , a c co u n ts

re ce iva b le , a c co u n ts p a ya b le , p a y ro ll, in ve n to ry, t im e and b illin g , f ix e d a sse ts a n d

dep re c ia tio n , co s t co n tro l, b u d g e tin g a n d re p o rtin g .

P re re q u is ite : A C C T 123 , C IS 110 o r h ig h e r.

ACC T220 In te rm ed ia te A ccoun tin g I 3 -0 -3

T h is firs t o f th re e c la s se s in in te rm ed ia te a cco u n tin g is a n e x te n s io n o f to p ic s co ve re d

in A cco un tin g & F in a n c ia l R e po rtin g I a n d II, w ith fu rth e r em pha s is p la ce d on th e s tu d y

a n d app lic a tio n o f g e n e ra lly a c ce p te d a cco u n tin g p r in c ip le s . T h e s tu d e n t w ill e n co u n te r

a n in -d e p th s tu d y o f a c co u n tin g co n ce p ts a n d w ill a c cu ra te ly p re p a re com p le x b a la n ce

sh ee ts , in com e s ta tem en ts , a n d re ta in e d e a rn in g s s ta tem en ts in c lu d in g re q u ire d

fin a n c ia l d is c lo su re s . D is cu ss io n s in c lu d e a cco u n tin g e th ic a l p ra c tic e s , fa ir e a rn in g s

m anagem en t, th e S a rb a n e s O x le y a c t, a n d in te rn a tio n a l a c co u n tin g s ta n d a rd s . A re v iew

o f th e a cco u n tin g cyc le w ill c o ve r m on th ly tra n sa c tio n e n tr ie s a n d com p le x a d ju s tin g ,

co rre c tin g , re ve rs in g , a n d c lo s in g e n tr ie s . A lso in c lu d e s a n in -d e p th a n a ly s is o f ca sh ,

re ce iva b le s , in ve n to ry va lu a tio n , a n d tim e va lu e o f m one y. In te g ra te d w ith in th is c la s s is

e xp o su re to sam p le C PA exam que s tio n s a n d th e u se o f E D G AR o r s im ila r d a ta b a se s

fo r co n d u c tin g a cco u n tin g re se a rch . P re re q u is ite : A C C T 123 .

ACC T221 In te rm ed ia te A ccoun tin g II 3 -0 -3

T he se co nd o f th re e c la s se s fo r In te rm ed ia te A cco un tin g th is co u rse co n tin u e s th e

in te n s iv e s tu d y b e gun in In te rm ed ia te A cco un tin g I. S tu d e n ts w ill s tu d y th e re co rd in g

a n d d is c lo su re re q u irem en ts fo r a cq u is it io n a n d d isp o s it io n o f lo n g te rm a sse ts ,

d e p re c ia tio n a n d im pa irm en t o f a s se ts , in ta n g ib le a sse ts , c u rre n t lia b ilit ie s , c o n tin g e n -

c ie s , co n tra c t a c co u n tin g , lo n g a nd sh o rt te rm deb t, e s tim a te d lia b ilit ie s , in ve s tm en ts ,

sh a re h o ld e rs ’ e q u ity tra n sa c tio n s , s to c k is su a n ce and re tirem en t, re ve n ue re co g n itio n ,

d ilu tiv e se cu r it ie s a n d ea rn in g s p e r sh a re . In te g ra te d w ith in th is c la s s is e xp o su re to

sam p le C PA exam que s tio n s a n d th e u se o f E D G AR o r s im ila r d a ta b a se s fo r co n d u c tin g

a cco u n tin g re se a rch . P re re q u is ite : A C C T 220 .

ACC T222 In te rm ed ia te A ccoun tin g III 3 -0 -3

T he fin a l o f th re e c la s se s fo r In te rm ed ia te A cco un tin g co n tin u e s th e in te n s iv e s tu d y

b e gun in In te rm ed ia te A cco un tin g I. To p ic s in c lu d e th e com p le x re p o rtin g a n d

d is c lo su re re q u irem en ts fo r th e S ta tem en t o f C a sh F low s , in com e ta xe s fo r fin a n c ia l

s ta tem en t p re se n ta tio n , p e n s io n p la n s a n d po s t-re tirem en t b e n e fit a c co u n tin g , le a se s ,

a c co u n tin g ch a nge s a nd e rro r a n a ly s is , fu ll d is c lo su re re q u irem en ts in fin a n c ia l

re p o rtin g , p a rtn e rsh ip a cco u n tin g a n d S EC re p o rtin g re q u irem en ts . In te g ra te d w ith in

th is c la s s is e xp o su re to sam p le C PA exam que s tio n s a n d th e u se o f E D G AR o r s im ila r

d a ta b a se s fo r co n d u c tin g a cco u n tin g re se a rch . P re re q u is ite : A C C T 220 .

ACC T243 Fede ra l In com e Taxes – In d iv id u a ls 3 -0 -3

A de ta ile d p re se n ta tio n o f F e d e ra l In com e Ta x Law s fo cu s in g o n In te rn a l R e ve nue

S e rv ic e p ro ce d u re s a n d co u rt ru lin g s re la te d to in d iv id u a ls a s w e ll a s so le

p ro p r ie to rsh ip s . A p p lic a b le ta x fo rm s a re p re p a re d in co n ju n c tio n w ith ru le s a n d

re g u la tio n s . P re re q u is ite : A C C T 123 .

ACC T244 Fede ra l In com e Taxes - C o rpo ra tio n s & P a rtn e rsh ip s 3 -0 -3

A de ta ile d p re se n ta tio n o f th e th e o r ie s a n d p ra c tic e o f F e d e ra l In com e Ta x Law s fo r C

and S C o rp o ra tio n s a n d P a rtn e rsh ip s . A p p lic a b le ta x fo rm s w ill b e s tu d ie d in co n ju n c tio n

w ith ru le s a n d re g u la tio n s . P re re q u is ite : A C C T 123 .

ACSP 101 P ay ro ll F undam en ta ls -E n try L eve l 2 -.5 -2

A hand s -o n a pp ro a ch to le a rn in g th e p a y ro ll c y c le w ith in a n a cco u n tin g o p e ra tio n . C o ve ra g e

w ill b e g in w ith va r io u s law s , ru le s a n d re g u la tio n s th a t g o ve rn th e p a y ro ll p ro ce ss to

com p le tio n o f p a y ro ll d is b u rsem en ts , im pa c t o f b e n e fits o n p a y ro ll p ro ce ss in g a n d th e filin g

o f va r io u s ta x a n d in fo rm a tio n re tu rn s re la te d to p a y ro ll d e d u c tio n s a n d pa y ro ll lia b ilit ie s .

To p ic s in c lu d e : th e lo g ic a l p ro ce ss o f w o rk w ith in th e p a y ro ll d e p a rtm en t; th e fu n d am en ta ls

o f fe d e ra l, s ta te a n d lo ca l law s a s th e y re la te to th e p a y ro ll p ro ce ss a n d re p o rtin g

re q u irem en ts ; in te rn a l c o n tro l p ro ce d u re s ; va r io u s p a y ro ll fr in g e b ene fits a n d th e im pa c t o n

th e p a y ro ll fu n c tio n o f su ch b ene fits ; a n d th e re sp o n s ib ilit ie s a n d sk ills n e e d ed to su cce e d

and m anage a su cce ss fu l p a y ro ll d e p a rtm en t. T h e s tu d e n t w ill c om p le te a p a y ro ll p ra c tic e

ca se to g a in h a n d s -o n kn ow le d g e . U pon su cce ss fu l c om p le tio n o f th e co u rse , s tu d e n ts

w ill b e re a d y fo r e n try - le ve l p o s it io n s a s p a y ro ll p ro fe s s io n a ls a n d w ill re ce iv e a ce rtif ic a te

o f com p le tio n o f th e P a y ro ll-E n try L e ve l co u rse , w h ich th e y m ay p re se n t to p ro sp e c tiv e

em p lo ye rs a s ve r if ic a tio n o f p a y ro ll e d u ca tio n . S tu d e n ts w ill a ls o b e p re p a re d to ta ke th e

Am e ric a n P a y ro ll A s so c ia tio n ’s F u ndam en ta l P a y ro ll C e rtif ic a tio n E xam in a tio n .

ACSP 103 A ccoun ts P ayab le -E n try L eve l 1 .5 -.5 -1 .5

T h is h a n d s -o n c la s s te a ch e s a cco u n ts p a ya b le d e p a rtm en t fu n c tio n s , from th e re ce ip t o f

a p u rch a se o rd e r th ro u g h th e com p le te d p a ym en t o f th e in vo ice u s in g a Q u ic kB oo ks

so ftw a re p a cka g e . To p ic s in c lu d e th e lo g ic a l p ro ce ss o f w o rk w ith in th e a cco u n ts p a ya b le

d e p a rtm en t, th e in te ra c tio n a n d flow o f in fo rm a tio n th ro u g hou t th e o rg a n iza tio n , in te rn a l

co n tro ls , p ro ce ss in g o f p a p e rw o rk fo r th e in vo ice p a cke t, d is b u rsem en t o f fu n d s , u p d a tin g

th e ve n do r m a s te r file , p re p a ra tio n o f 1 0 9 9 re p o rts a n d ve ndo r s ta tem en t re co n c ilia tio n . T h e

s tu d e n t is re q u ire d to com p le te a m in im um o f 3 0 h ou rs o f re la te d se rv ic e - le a rn in g w o rk

e xp e rie n ce . U pon su cce ss fu l c om p le tio n o f th e co u rse , s tu d e n ts a re re a d y fo r e n try - le ve l

p o s it io n s a s a cco u n ts p a ya b le p ro ce sso rs a n d w ill re ce iv e a d o cum en t lis tin g se rv ic e

le a rn in g h o u rs com p le te d . S tu d e n ts w ill a ls o b e p re p a re d to ta ke th e A cco un ts P a ya b le -

E n try L e ve l N a tio n a l C e rtif ic a tio n E xam in a tio n .

ACSP 104 A ccoun ts P ayab le P ro fess io n a l-A d van ced 2 -0 -2

T h is a d va n ce d le ve l c la s s in a cco u n ts p a ya b le o p e ra tio n s a n d p ro ce d u re s is d e s ig n e d fo r

th e a cco u n ts p a ya b le p ro fe s s io n a l w ith a t le a s t 3 ye a rs o f fu ll- t im e w o rk e xp e rie n ce in

a cco u n ts p a ya b le w ho w an ts to fu rth e r th e ir e d u ca tio n re g a rd in g a d va n ce d to p ic s o f

a c co u n ts p a ya b le so a s to e n han ce th e ir p e rfo rm an ce in th e w o rk p la ce a nd /o r p re p a re to

ta ke th e A cc re d ite d P a ya b le S pe c ia lis t C e rtif ic a te E xam . Top ic s co ve re d in c lu d e : In te rn a l

co n tro l s y s tem s , S a rb a n e s O x le y A c t, p o lic y m anua l p re p a ra tio n , fra u d d e te c tio n a n d

p re ve n tio n , re co rd re te n tio n a n d de s tru c tio n p ra c tic e s , p re p a ra tio n fo r in te rn a l a n d e x te rn a l

a u d its , a c co u n tin g te rm in o lo g y a n d a cco u n t re co n c ilia tio n , a d va n ce d p ro ce ss in g fu n c tio n s

fo r in vo ic e s a n d non -in vo ic e b illin g , d is b u rsem en t m e th o d s , p a p e r ve rsu s e le c tro n ic

p a ym en ts , in te rn a tio n a l p a ym en ts , p e tty ca sh , e rro r co rre c tio n s , u p d a tin g th e ve n do r

m a s te r file , a c co u n ts p a ya b le so ftw a re sp e c if ic s a n d se cu r ity is su e s , e le c tro n ic in vo ic in g ,

d a ta se cu r ity, im ag in g a nd w o rk flow , sa le s a n d u se ta xe s , va lu e a d ded ta xe s , tra ve l a n d

e n te rta inm en t e xp e n se m anagem en t, 1 0 9 9 re p o rtin g , a n d im po rta n ce o f c ro s s tra in in g

a n d be s t tra in in g p ro ce sse s . U pon su cce ss fu l c om p le tio n o f th is c la s s a n d p ro v id in g th a t

th e s tu d e n t h a s th e a pp lic a b le re q u ire d w o rk e xp e rie n ce , th e s tu d e n t w ill b e p re p a re d to

ta ke th e A cc re d ite d P a ya b le S pe c ia lis t C e rtif ic a tio n E xam o ffe re d b y T he A cco un ts P a ya b le

N e tw o rk a n d T he In s titu te o f M anagem en t & A dm in is tra tio n .

ACSP 110 B ookkeep in g In te rn a l C on tro ls and A dvanced Top ics 2 -0 -2

C ove rs m o re a d va n ce d to p ic s in b o o kke e p in g , in c lu d in g th e re co n c ilia tio n o f d e p re c ia tio n

fo r b o o k ve rsu s ta xe s , d e p re c ia tio n m e th o d s fo r G A A P (G ene ra l A cce p te d A cco un tin g

P rin c ip le s ), d e p re c ia tio n m e th o d s fo r F e d e ra l In com e Ta x , d e p re c ia tio n o f ve h ic le s fo r ta x

p u rp o se s , m e rch a nd ise in ve n to ry u s in g th e p e rp e tu a l a n d th e p e rio d ic s y s tem s , in ve n to ry

com pu ta tio n m e th o d s , a n d low e r o f co s t o r m a rke t. To p ic s co ve re d fo r in te rn a l co n tro ls

in c lu d e em p lo ye e th e ft a n d h ow to p re ve n t it, p re ve n tio n o f ch e ck a n d c re d it c a rd fra u d ,

p re ve n tio n o f ve n d o r ch e a tin g , a n d how to a vo id va r io u s co n sch em es and scam s . T h is

c la s s is d e s ig n e d to p re p a re th e s tu d e n t fo r th e w o rk fo rce a s a boo kke e pe r a n d to p re p a re

fo r p a rt 2 / te s t 2 , a n d p a rts 3 & 4 o f th e N a tio n a l C e rtif ie d B oo kke epe r e xam adm in is te re d

b y th e Am e ric a n In s titu te o f P ro fe s s io n a l B o o kke e pe rs .

P re re q u is ite : A C C T 113 w ith a g ra d e o f C o r b e tte r.
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ACSP 111 A dvanced B ookkeep in g A pp lic a tio n s 3 -0 -3

T he C ap s to n e co u rse in th e b o o kke e p in g ce rtif ic a te p ro g ram . Top ic s e x te n s iv e ly

co ve re d in c lu d e d a ily tra n sa c tio n e n tr ie s , m on th ly a n d ye a r-e n d ad ju s tin g e n tr ie s ,

lo ca tin g e rro rs , e rro r-c o rre c tio n e n tr ie s , b a n k re co n c ilia tio n s , p re p a ra tio n o f w o rk sh e e ts

a n d c re a tio n o f com pu te r iz e d fin a n c ia l s ta tem en ts . T h e s tu d e n t w ill c om p le te a p ra c tic e

ca se th a t a p p lie s th e kn ow le d g e le a rn e d to a “re a l- life ” ca se . T h is c la s s is d e s ig n e d to

p re p a re th e s tu d e n t fo r w o rk a s a b oo kke e pe r a n d fo r p a rt 1 o f th e N a tio n a l C e rtif ie d

B oo kke epe r e xam in a tio n a dm in is te re d b y th e Am e ric a n In s titu te o f P ro fe s s io n a l

B o o kke e pe rs . P re re q u is ite : A C C T 113 w ith a g ra d e o f C o r b e tte r.

ADM N 111 K eyboa rd in g I 3 -0 -3

In tro d u ce s to u ch -ty p in g . S tu d e n ts le a rn b a s ic w o rd p ro ce ss in g fu n c tio n s a s th e y

fo rm a t p e rso n a l le tte rs , b u s in e ss le tte rs , e n ve lo p e s , m em os , re p o rts a n d ta b u la tio n s .

F o rm a ttin g ru le s p e rta in in g to m a rg in s , ta b s , a n d sp a c in g w ill b e re in fo rce d .

ADM N 122 E xecu tiv e K eyboa rd in g 2 -2 -3

C on tin u e s su p e rv is e d sp e ed and a ccu ra cy d e ve lo pm en t. W h ile le a rn in g ke yb oa rd in g

co n ce p ts , th e s tu d e n t w ill p ro d u ce co rre sp o nden ce w ith m o re a d va n ce d fe a tu re s .

A lso co ve rs b u s in e ss le tte rs w ith ve r ify in g fo rm a ts , com p le x ta b u la tio n s , b u s in e ss fo rm s ,

m anu sc r ip ts , a n d ta b le s . P re re q u is ite : A DM N 111 o r p e rm is s io n o f th e in s tru c to r.

AH 110 M ed ica l Te rm ino lo g y 3 -0 -3

D es ig n e d to p ro v id e th e a b ility to com m un ica te in a p ro fe s s io n a l, e ffe c tiv e m anne r in

a va r ie ty o f h e a lth ca re se ttin g s . T h ro u g h a re a lis tic a p p ro a ch , s tu d e n ts le a rn th e b a s ic

ru le s fo r b u ild in g a n d de fin in g m ed ica l te rm s , th e co rre c t p ro n u n c ia tio n a n d sp e llin g o f

m ed ica l te rm s , a n d th e a pp lic a tio n o f m ed ica l te rm in o lo g y a s it re la te s to e a ch bod y

sys tem . S tu d e n t a re in tro d u ce d to va r io u s typ e s o f m ed ica l re co rd s a n d re p o rts a n d

p ro v id e d w ith th e sk ills to re a d and in te rp re t th em . A va rie ty o f a c tiv it ie s w ill g u id e th e

s tu d e n t in th e a p p lic a tio n o f m ed ica l te rm in o lo g y a s it re la te s to th e c lin ic a l w o rld .

AH 115 P h lebo tom y 3 -0 -3

D es ig n e d to p ro v id e th e s tu d e n t w ith th e o re tic a l a n d in tro d u c to ry te ch n ica l s k ills o f a

p h le b o tom is t. D is cu ss io n s in c lu d e a na tom y and ph ys io lo g y o f th e c irc u la to ry s y s tem ,

m ed ica l te rm in o lo g y, s tru c tu re s o f th e h e a lth ca re sys tem and la b o ra to ry sa fe ty, ty p e s o f

la b o ra to ry a n a ly se s , sp e c im en co lle c tio n in c lu d in g te ch n iq u e s , e q u ipm en t, s o u rce s o f

e rro r a n d m ed ico - le g a l is su e s su rro u n d in g th e p ra c tic e o f p h le b o tom y. P re re q u is ite :

R ead in g C om p re h en s io n a t th e 1 2 th g ra d e le ve l b a se d on th e A ccu p la ce r Te s t.

AH 135 P h lebo tom y In te rn sh ip 0 -9 -3

A fte r su cce ss fu l c om p le tio n o f A H 115 P h le b o tom y, th e s tu d e n t w ill s p e n d 120 hou rs

in a c lin ic a l e n v iro nm en t b e com in g p ro fic ie n t w ith th e re sp o n s ib ilit ie s a n d sk ills o f a

p h le b o tom is t. S tu d e n ts re ce ive h a nd s -o n e xp e rie n ce w ith ve n ip u n c tu re a s w e ll a s

ca p illa ry p u n c tu re s . In a d d itio n , th e a b ility to fo llow p ro to co l fo r th e co lle c tio n o f b lo o d

sp e c im en s is s tre s se d , a ll w h ile u n d e r th e su p e rv is io n o f q u a lif ie d p e rso n n e l in a n

a cc re d ite d c lin ic a l la b o ra to ry. R equ ire s p ro g ram m a tr ic u la tio n a n d im m un iza tio n

d o cum en ta tio n . P re re q u is ite : G ra d e o f "C " o r b e tte r in A H 115 .

NOTE: O n ly fu ll- t im e , d a y tim e in te rn sh ip s a va ila b le . N o e ve n in g o r w ee ke nd s .

AH 200 Tran scu ltu ra l H ea lth C a re 3 -0 -3

H ea lth ca re p ro fe ss io na ls suppo rt th e con cep t o f h o lis tic ca re and re cogn ize th e need

to unde rs ta nd th e c lie n t's b a ckg round in o rd e r to p ro v id e com p rehens ive ca re th a t

re spe c ts pe rsona l va lu e s and in d iv id ua lity. To th is e nd , Tra n scu ltu ra l H ea lth C a re

p ro v id e s a fram ew o rk fo r a ll h e a lth ca re p ro v id e rs to le a rn in he ren t con cep ts and

cha ra c te ris tic s o f cu ltu re and p ro v id e th e ba ckg round nece ssa ry to in te ra c t

know le dgeab ly and com pe ten tly w ith a num be r o f e th n ic popu la tio n s . P re re qu is ite s :

A H 110 , B IO L106 o r B IO L110 . C o requ is ite : M ED A 123 .

AN 101 In tro du c tio n to A n th ropo lo g y 3 -0 -3

In tro d u ce s s tu d e n ts p r im a rily to cu ltu ra l a n th ro p o lo g y, its ke y co n ce p ts , te rm in o lo g y,

th e o r ie s , a n d re se a rch . S om e a spe c ts o f p h ys ic a l a n th ro p o lo g y a n d lin g u is tic s a re

co ve re d . To p ic s in c lu d e cu ltu re , e th n o ce n tr ism , cu ltu ra l a sp e c ts o f la n g u age and

com m un ica tio n , e co n om ic p a tte rn s , k in sh ip , se x a n d m a rr ia g e , so c ia liz a tio n , so c ia l

c o n tro l, p o lit ic a l o rg a n iza tio n , c la s s a n d ca s te , e th n ic ity, g e n d e r, re lig io n , b e lie fs , a n d

cu ltu ra l c h a n ge . (Fulfills Social Science requirement.)

AR TS 110 W e ld in g fo r th e A rtis t 1 -4 -3

A n in tro d u c tio n to w e ld in g fo r th e a rtis t. T h e g oa l is fo r th e s tu d e n t to d e ve lo p

s tru c tu ra lly a n d ae s th e tic a lly so u n d w e ld in g te ch n iq u e s in a rc a n d ga s w e ld in g to e n ab le

th e a rt s tu d e n t to c re a te tw o - a n d th re e -d im en s io n a l a rtw o rk . Em pha s is is o n sa fe ty,

h a n d s -o n p ra c tic e , e q u ipm en t a n d p ro ce ss se le c tio n , jo in t d e s ig n a n d fille r m e ta l

c h a ra c te r is tic s . S tu d e n ts le a rn to sa fe ly flam e cu t m ild s te e l a s w e ll a s b e n d m e ta l u s in g

to rch h e a t. B ra ze w e ld in g is a ls o d is cu sse d and p ra c tic e d . D em on s tra tio n s in o th e r

w e ld in g p ro ce sse s m o re su ita b le to w e ld in g a lum in um and s ta in le s s s te e l a re g ive n .

A lso co ve rs th e a rt o f b la c k sm ith in g , a n in tro d u c tio n to th e h is to ry o f s cu lp tu re a n d

e xam p le s o f s cu lp to rs a n d th e ir w o rk . (Fulfills Fine Arts requirement.)

AR TS 115 P ho tog raphy I 2 -3 -3

D es ig n e d to g ive th e n o v ice p h o to g ra p h e r th e h a nd s -o n sk ills to su cce ss fu lly c re a te

a n d in te rp re t p h o to g ra p h ic im age s , th is co u rse is s tru c tu re d to h e lp s tu d e n ts m a s te r

th e te ch n ica l to o ls o f p h o to g ra p h y a lo n g w ith g iv in g th em th e ab ility to p e rce iv e a n d

unde rs ta n d p ho to g ra p h s v is u a lly a n d a rtis tic a lly. T h e y w ill c o n s tru c t a n d u se a p in h o le

cam e ra . S tu d e n ts m u s t a ls o su bm it a re v iew o f a p h o to g ra p h y e xh ib it o r p h o to g ra p h e r 's

b o o k , a lo n g w ith a n e xh ib it o f w o rk d e sc r ib in g a d o cum en ta ry p ro je c t o f th e ir c h o ice .

S tu d e n ts a re re q u ire d to com p le te 1 0 a ss ig nm en ts a n d su bm it a fin a l p o rtfo lio a t th e e n d

o f th e te rm . B a s ic p h o to g ra p h ic m e th o d s a re ta u g h t u s in g 3 5m m cam e ra s . S tu d e n ts le a rn

th e b a s ic s o f lig h t a n d e xp o su re u s in g 3 5m m cam e ra s a n d th e p in h o le cam e ra . T h e co u rse

co ve rs th e b a s ic te ch n iq u e s o f film e xp o su re a n d p ro ce ss in g . S tu d e n ts le a rn to co rre c tly

e xp o se th e ir f ilm , to w o rk in th e d a rk ro om and how to m ake a good b la c k a n d w h ite

p h o to g ra p h . T h e la b com ponen t o f th is c la s s w ill in c lu d e in -c la s s la b tim e and o ff-c am pu s

la b tim e . (Fulfills Fine Arts requirement.)

AR TS 117 A rt H is to ry I 3 -0 -3

S u rve ys th e h is to ry o f a rt a n d d e s ig n in W es te rn a n d non -W es te rn tra d it io n s from

p re h is to r ic to th e B a ro q u e pe rio d o r 1 7 th ce n tu ry. T h e co u rse em pha s ize s th e co n ne c tio n s

am ong h is to r ic a l, p o lit ic a l, s o c ia l, re lig io u s a n d a rtis tic d e ve lo pm en ts , sh ow in g h ow a rtis ts

a n d de s ig n e rs a re in flu e n ce d b y th e ir c u ltu re a n d tim e . (Fulfills Fine Arts requirement.)

AR TS 120 D ig ita l P ho tog raph y 2 -3 -3

D es ig n e d to p ro v id e b a s ic s k ills a n d to d e ve lo p sk ills in p ix e l-b a se d pho to g ra p h ic d e s ig n

a n d p rin tin g . T h ro u g h th e u se o f s im p le d ig ita l e q u ipm en t, s tu d e n ts w ill b e a b le to sh o o t

th e ir im age , im po rt to th e ir c om pu te r, m an ip u la te u s in g p h o to e d itin g so ftw a re , a n d p ro d u ce

a p rin t w ith o u t th e u se o f tra d it io n a l s ilv e r b a se d m a te r ia ls . S tu d e n ts w ill u se A dobe

P ho to sh o p a s th e p r im a ry im age -e d it in g to o l. U s in g yo u r cam e ra so ftw a re , sa ve p ho to s a s

JP EG file s (o n b la n k C D -R om D is ks , M em o ry F la sh C a rd o r o th e r m ean s o f sa v in g a n d

co p y in g e d ite d file s ) a n d b rin g to th e c la s s ro om fo r m an ip u la tio n in A dobe P ho to sh o p .

S tu d e n ts w ill c om e aw ay w ith a w o rk in g kn ow le d g e o f th e sk ills in vo lv e d in d ig ita l p r in tin g

a n d o th e r a va ila b le re so u rce s .T h e la b com ponen t o f th is c la s s w ill in c lu d e in -c la s s la b tim e

and o ff-c am pu s la b tim e . (Fulfills Fine Arts requirement.)

AR TS 123 D raw ing I 2 -3 -3

Va rio u s d raw in g m ed ia a n d te ch n iq u e s a re e xp lo re d in th is co u rse . A ss ig nm en ts a re

d e s ig n e d to b u ild d raw in g o b se rva tio n sk ills n e ce ssa ry fo r v is u a l com m un ica tio n s .

(Fulfills Fine Arts requirement.)

AR TS 125 W a te rco lo rs I 2 -3 -3

S tu d en ts w ill a cq u ire b a s ic w a te rco lo r p a in tin g sk ills , a n d e xp lo re p a in tin g te ch n iq u e s ,

d iffe re n t p a p e rs a n d w a te rco lo r m ed ium s . E xp e rim en ta l te ch n iq u e s a nd a ffe c ts a lo n g w ith

to o ls a n d va r io u s w a te rco lo r m ed ium s w ill b e d em on s tra te d a n d s tu d e n ts w ill u se sk ills

th e y h a ve a cq u ire d in a ss ig n e d c la s s p ro je c ts . P re re q u is ite : A R TS 123 .

(Fulfills Fine Arts requirement.)

AR TS 127 A rt H is to ry II 3 -0 -3

S u rve ys th e h is to ry o f a rt a n d d e s ig n in W es te rn a n d non -W es te rn tra d it io n s from th e 1 8 th

th ro u g h th e 2 0 th ce n tu ry, em pha s iz in g th e co n ne c tio n s am ong h is to r ic a l, p o lit ic a l, s o c ia l,

re lig io u s a n d a rtis tic d e ve lo pm en ts , sh ow in g h ow a rtis ts a n d de s ig n e rs a re in flu e n ce d b y

th e cu ltu re a n d tim e in w h ich th e y liv e . (Fulfills Fine Arts requirement.)

AR TS 130 In tro du c tio n to A rt 3 -0 -3

S u rve ys a n d com pa re s w o rk s o f v is u a l a rt a n d d e s ig n from W es te rn a n d non -W es te rn

tra d it io n s . T h e co u rse em pha s ize s th e re la tio n sh ip am ong th em es , te ch n iq u e s a nd pe rio d s .

U s in g v id e o /D VD s , s tu d e n ts le a rn h ow ce rta in a rtis ts p ro d u ce th e ir a rt from s ta rt to fin is h .

S tu d e n ts w ill e xp lo re h ow va rio u s a rtis ts u se th e c r it ic a l th in k in g p ro ce ss o f q u e s tio n in g ,

e xp lo ra tio n , tr ia l a n d e rro r a n d d is co ve ry. (Fulfills Fine Arts requirement.)

AR TS 210 P a in tin g I 2 -3 -3

S tu d en ts w ill a cq u ire p a in tin g sk ills . T h e re w ill b e e xp e rim en ta tio n w ith se ve ra l p a in tin g

m ed ium s , in c lu d in g w a te rco lo r, g o u a ch e , a c ry lic s a n d o ils . To o ls a n d te ch n iq u e s w ill b e

d em on s tra te d , e xam in e d and u se d . S om e ba s ic d raw in g a b ilit ie s a re h e lp fu l b u t n o t

re q u ire d . (Fulfills Fine Arts requirement.)

AR TS 212 P a in tin g II 2 -3 -3

S tu d en ts w ill e n h a n ce pa in tin g sk ills w ith th e kn ow le d g e a lre a d y e s ta b lis h e d in D raw in g I

a n d P a in tin g I. W he re P a in tin g I b e g a n w ith e xp e rim en ta tio n o f se ve ra l p a in tin g m ed ium s ,

P a in tin g II in vo lv e s m o re a d va n ce d pa in tin g te ch n iq u e s . T h e m a jo r co n ce n tra tio n w ill

in vo lv e p o rtra it a n d fig u re s tu d ie s , s till life a n d “p le in a ir” o u td o o r p a in t t in ts .

P re re q u is ite s : A R TS 123 , A R TS 210 . (Fulfills Fine Arts requirement.)
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AR TS 215 P ho tog raphy II 2 -3 -3

P ho to g ra p h y II fu rth e r in ve s tig a te s b la c k a n d w h ite p h o to g ra p h ic m e th o d s , co ve r in g

a d va n ce d e xp o su re , to n e re p ro d u c tio n , d a rk ro om te ch n iq u e s , b a s ic lig h tin g te ch n iq u e s ,

in c lu d in g fla sh p h o to g ra p h y, u se o f sp e c ia l f ilte rs , a n d a rch iv a l p ro ce d u re s w ith b o th film

and p rin ts , a s w e ll a s a lte rn a tiv e p h o to g ra p h ic te ch n iq u e s , su ch a s h and co lo r in g , to n in g

a n d cya n o typ e s . S tu d e n ts a re re q u ire d to ke e p a co n c ise la b b o o k , w h ich re co rd s a ll

te ch n ica l d a ta . T h e c la s s w ill w o rk to g e th e r to p ro d u ce a s tu d e n t sh ow fo r th e e n d o f

th e te rm . T h e la b com ponen t o f th is c la s s w ill in c lu d e in -c la s s la b tim e and o ff-c am pu s

la b tim e . P re re q u is ite : A R TS 115 (Fulfills Fine Arts requirement.)

AR TS 223 D raw ing II 2 -3 -3

S tu d en ts w ill c o n tin u e d e ve lo p in g d raw in g sk ills b a se d on th e kn ow le d g e and tra in in g

a cq u ire d in D raw in g I. M o re com p le x s till- life , p o rtra it a n d life fig u re d raw in g s w ill b e

c re a te d in c la s s . F u rth e r in ve s tig a tio n o f d raw in g m a te r ia ls a n d an in tro d u c tio n to m o re

m ed ium s a re a lso co ve re d . P re re q u is ite : A R TS 123 (Fulfills Fine Arts requirement.)

ASL110 Am eric an S ig n Language I 3 -0 -3

A n in tro d u c to ry co u rse th a t p ro v id e s n o n -n a tiv e s ig n e rs th e o p po rtu n ity to s tu d y

Am e ric a n S ig n L anguage . Em pha s is is o n th e d e ve lo pm en t o f v is u a l re ce p tiv e a n d

e xp re ss iv e sk ills fo r e ffe c tiv e com m un ica tio n w ith th e d e a f a n d ha rd -o f-h e a r in g . T h ro u g h

a va r ie ty o f c la s s ro om expe rie n ce s , s tu d e n ts le a rn to re co g n ize a n d p ro d u ce m anua l

a n d non -m anua l b e h a v io rs th a t re fle c t a n u n de rs ta n d in g o f th e la n g u age ’s g ram m a tic a l,

s em an tic , s p a tia l a n d cu ltu ra l fram ew o rk s . (Fulfills Foreign Language requirement.)

ASL120 Am eric an S ig n Language II 3 -0 -3

B u ild s o n sk ills d e ve lo p e d in A S L110 . In tro d u ce s m o re a d va n ce d vo ca bu la ry a n d

g ram m a tic a l fe a tu re s . Em pha s is is o n co n ve rsa tio n a l f lu e n cy. A lso co ve rs th e h is to r ic a l

a n d cu ltu ra l e vo lu tio n o f A S L . P re re q : A S L110 (Fulfills Foreign Language requirement.)

AU TO 101 In tro du c tio n to S e rv ic e & M a in ten an ce 1 -6 -3

In tro du ce s au tom ob ile se rv ice and repa ir in c lu d in g shop sa fe ty, se rv ice depa rtm en t

o pe ra tio n s , sa fe ty in spe c tio n , a nd te chn iq ue s fo r p ro pe r u se o f h and , p ow e r to o ls and

equ ipm en t. U s in g th e va rio u s sk ills le a rn ed , s tu den ts pe rfo rm bas ic se rv ice and repa irs

o n to da y ’s au tom ob ile s . P re re qu is ite : A ccup la ce r a sse ssm en t te s t w h ich in d ica te s

p la cem en t in to ENG L110 and any 100 o r 200 le ve l M ATH cou rse ; d e ve lo pm en ta l

co u rsew o rk m ay be ta ken con cu rre n tly.

AU TO 102 S uspens io n & S tee rin g S ys tem s 2 -3 -3

A n in -d ep th s tu d y o f s te e rin g and su spens io n sys tem s , a lig nm en t geom e try and

p ro cedu re s in c lu d in g th e se rv ice o f th e se sys tem s .In tro du ce s au tom a tic r id e con tro l

su spen s io n , 4 -w hee l s te e rin g and ac tive su spens io n . W hee l b a la n ce and ba la n c in g ,

w hee l a nd tire d ia gno s is and repa ir a re a lso co ve red . P re re qu is ite / C o requ is ite : A U TO 101.

AU TO 103 B as ic E lec tr ic a l 3 -3 -4

A com p rehens ive s tu d y o f th e th eo ry and d ia gno s is o f e le c tr ica l s ys tem s . Top ics in c lu de :

b a s ic e le c tr ic ity th eo ry and sys tem s , m agne tism , in du c tio n , b a tte rie s , sem iconduc to rs ,

a u tom o tive w ir in g c ircu its , e le c tr ica l c ircu it re pa ir a nd d ia gno s is te chn iq ue s , a nd th e

fu ndam en ta ls o f e le c tro n ic s . C o requ is ite : A U TO 101 .

AU TO 104 A u tom o tiv e B rakes 2 -3 -3

A n ex te n s ive s tu d y o f th e con s tru c tio n , o pe ra tio n and d ia gno s is o f m ode rn b ra ke

sys tem s . Top ics in c lu de : th e fu ndam en ta ls o f h yd ra u lic s , com ponen ts and d ia gno s is ;

d is c and d rum b ra ke ope ra tio n and d ia gno s is ; p a rk in g b ra ke sys tem s ; p ow e r a ss is t

b ra ke s , a nd d isc and d rum m ach in in g . P re re qu is ite : A U TO 101 w ith a “C -” o r b e tte r.

AU TO 105 A u tom o tiv e E ng in es 2 -3 -3

A com p rehens ive s tu d y o f th e th eo ry, d ia gno s is and o ve rhau l o f g a so lin e -fu e le d in te rn a l

com bus tio n eng in e s . T h is cou rse p ro v id e s a m eans o f g a in in g know le dge and sk ills to

d ia gno se and se rv ice to da y ’s com p le x eng in e s and sys tem s . C ove rs th e p rin c ip le s o f

fo u r-s tro ke cyc le eng in e ope ra tio n , id en tific a tio n o f e ng in e sys tem s and com ponen ts ,

c y lin d e r h ead and va lve tra in d ia gno s is and se rv ice ; e ng in e no ise d ia gno s is , b a s ic s o f

d ie se l o pe ra tio n and tu rb o cha rge r/su pe rcha rge r p rin c ip le s .

P re re qu is ite : A U TO 101 w ith a g rade o f “C -” o r b e tte r.

AU TO 106 E lec tro n ic S ys tem s 2 -3 -3

A con tin ua tio n o f A U TO 103 th a t e xpands know le dge o f e le c tro n ic sys tem s and e le c tr ica l

c ircu its . P ro v id e s an in -d ep th s tu d y o f e le c tro n ic con tro l s ys tem inpu t sen so rs , o u tp u t

d e v ice s and m ic ro p ro ce sso r con tro l s ys tem s . S enso rs and ou tp u t d e v ice ope ra tio n and

osc illo scope ana lys is a re a lso co ve red . P re re qu is ite : A U TO 103 w ith a “C -” o r b e tte r.

AU TO 107 A u tom o tiv e C lim a te C on tro l 2 -3 -3

A com p rehens ive cou rse co ve rin g th e th eo ry and ope ra tio n o f a ir co nd itio n in g sys tem s ,

a ir m anagem en t and e le c tro n ic c lim a te con tro l s ys tem s . A lso in c lu ded a re th e se rv ice ,

m a in te nan ce and d ia gno s is o f c lim a te con tro l s ys tem s . P re re qu is ite : A U TO 103 w ith a

g rade o f “C -” o r b e tte r.

AU TO 108 A u tom o tiv e In te rn sh ip 0 -15 -5

The A u tom o tive In te rn sh ip p ro v id e s an oppo rtu n ity fo r p ra c tica l e xpe rie n ce a t a n app ro ved

s ite . It is a re qu ire d com ponen t o f th e ce rtific a te p ro g ram . S tu den ts a re re qu ire d to w o rk a

m in im um o f 240 hou rs . A lo g o f a ll w o rk w ill b e com p le te d fo r re v iew w ith th e in te rn sh ip

coo rd in a to r a nd th e ir s ite supe rv iso r. P e rio d ic e va lu a tio n s ba sed on pe rfo rm ance and o th e r

is sue s re la te d to su cce ss fu l em p lo ym en t w ill b e com p le te d and re v iew ed by th e in te rn sh ip

coo rd in a to r a nd s ite supe rv iso r, a nd w ill b e th e ba s is fo r th e fin a l g ra de .

P re re qu is ite : A U TO 101 w ith a g rade o f “C -” o r b e tte r.

AU TO 111 In tro du c tio n to A u tom o tiv e S e rv ic e 1 -6 -3

In tro d u ce s se rv ic e a n d re p a ir in c lu d in g sh o p sa fe ty, s e rv ic e d e pa rtm en t o p e ra tio n s , sa fe ty

in sp e c tio n , a n d te ch n iq u e s fo r p ro p e r u se o f h a n d , p ow e r to o ls a n d equ ipm en t. U s in g th e

va r io u s sk ills le a rn e d , s tu d e n ts p e rfo rm ba s ic se rv ic e a n d re p a irs o n to d a y 's a u tom ob ile s .

AU TO 112 S tee rin g , S u spens io n & A lig nm en t 2 -3 -3

A n in -d e p th s tu d y o f s te e r in g a n d su sp en s io n sys tem s , a lig nm en t g e om e try a n d

p ro ce d u re s in c lu d in g th e se rv ic e o f th e se sys tem s . A n in tro d u c tio n to a u tom a tic r id e co n tro l

s u sp e n s io n , 4 -w hee l s te e r in g , a n d a c tiv e su sp e n s io n . W hee l b a la n ce a nd ba la n c in g , w hee l

a n d tire d ia g n o s is a n d re p a ir a re a lso co ve re d . C o re q u is ite : A U TO 111

AU TO 113 E lec tr ic a l S ys tem s 3 -3 -4

A com p re h en s ive s tu d y o f th e th e o ry a n d d ia g n o s is o f e le c tr ic a l s y s tem s . To p ic s in c lu d e :

b a s ic e le c tr ic ity th e o ry a n d sys tem s , m agne tism , in d u c tio n , b a tte r ie s , sem ico n du c to rs ,

a u tom o tiv e w ir in g c irc u its , e le c tr ic a l c irc u it re p a ir a n d d ia g n o s is te ch n iq u e s a nd th e

fu n d am en ta ls o f e le c tro n ic s . C o re q u is ite : A U TO 111

AU TO 121 B rake S ys tem s 2 -3 -3

A n e x te n s iv e s tu d y o f th e co n s tru c tio n , o p e ra tio n a n d d ia g n o s is o f m ode rn b ra ke sys tem s .

To p ic s in c lu d e : th e fu n d am en ta ls o f h yd ra u lic s , c om ponen ts a n d d ia g n o s is : d is c a n d d rum

b ra ke o pe ra tio n a n d d ia g n o s is , p a rk in g b ra ke sys tem s , p ow e r a ss is t b ra ke s , a n d d is c a n d

d rum m ach in in g . P re re q u is ite : A U TO 111 w ith a g ra d e o f "C -" o r b e tte r.

AU TO 122 E ng in e Theo ry, D iagnos is & R epa ir 2 -3 -3

T h ro u g h a com p re h en s ive s tu d y o f th e th e o ry, d ia g n o s is a n d o ve rh a u l o f g a so lin e fu e le d

in te rn a l com bu s tio n e n g in e s , s tu d e n ts g a in th e kn ow le d g e and sk ills to d ia g n o s is a n d

se rv ic e to d a y 's com p le x e n g in e s a n d sys tem s . T h e p rin c ip le s o f fo u r-s tro ke cyc le e n g in e

o p e ra tio n , id e n tif ic a tio n o f e n g in e sys tem s and com ponen ts , c y lin d e r h e a d and va lve tra in

d ia g n o s is a n d se rv ic e , e n g in e n o ise d ia g n o s is , b a s ic s o f d ie se l o p e ra tio n a n d tu rb o -

ch a rg e r/s u p e rch a rg e r p r in c ip le s a re co ve re d . P re re q : A U TO 111 w ith a "C -" o r b e tte r.

AU TO 123 E lec tro n ics I 2 -3 -3

A con tin u a tio n o f A U TO 113 th a t e xp a nd s th e s tu d e n t's kn ow le d g e o f e le c tro n ic s y s tem s

and e le c tr ic a l c irc u its . T h e co u rse co n s is ts o f a n in -d e p th s tu d y o f e le c tro n ic co n tro l s y s tem

in p u t se n so rs , o u tp u t d e v ic e s a n d m ic ro p ro ce sso r co n tro l s y s tem s . S en so rs a n d ou tp u t

d e v ic e o p e ra tio n a n d o sc illo s co p e ana ly s is a re a lso co ve re d . P re re q u is ite : A U TO 113 w ith a

g ra d e o f "C -" o r b e tte r.

AU TO 124 A u tom o tiv e C o -op I 0 -1 5 -1

T he A u tom o tiv e C o -o p p ro v id e s a n oppo rtu n ity fo r p ra c tic a l e xp e r ie n ce a t a n a pp ro ve d s ite .

S tu d e n ts a re re q u ire d to w o rk a m in im um o f 3 2 0 hou rs . A lo g o f a ll w o rk w ill b e com p le te d

fo r re v iew b y th e in te rn sh ip co o rd in a to r a n d th e ir s ite su p e rv is o r. P e r io d ic e va lu a tio n s b a se d

on pe rfo rm an ce and o th e r is su e s re la te d to su cce ss fu l em p lo ym en t w ill b e com p le te d a n d

re v iew ed b y th e co -o p co o rd in a to r a n d s ite su p e rv is o r, a n d w ill b e th e b a s is fo r th e fin a l

g ra d e . P re re q u is ite s : A U TO 121 , A U TO 122 , A U TO 123 a ll w ith a g ra d e o f C - o r b e tte r.

AU TO 131 C lim a te C on tro l S ys tem s 2 -3 -3

A com p re h en s ive co u rse co ve r in g th e th e o ry a n d ope ra tio n o f a ir c o n d itio n in g sys tem s , a ir

m anagem en t a n d e le c tro n ic c lim a te co n tro l s y s tem s . A lso in c lu d e d in th is co u rse a re th e

se rv ic e , m a in te n a n ce and d ia g n o s is o f c lim a te co n tro l s y s tem s . P re re q u is ite : A U TO 113

w ith a g ra d e o f "C -" o r b e tte r.

AU TO 132 E lec tro n ics II 2 -3 -3

T h is co u rse is a co n tin u a tio n o f th e fre shm an e le c tr ic a l, e le c tro n ic s , a n d m echan ica l

c o u rse s . It w ill c o ve r ve h ic le s y s tem s th a t h a ve in te g ra te d e le c tro n ic co n tro ls . T h e

s tu d e n ts w ill e xam in e th e th e o ry o f o p e ra tio n , d ia g n o s tic te ch n iq u e s a nd se rv ic e

p ro ce d u re s fo r th e se sys tem s . P re re q u is ite : A U TO 123 w ith a g ra d e o f "C -" o r b e tte r.

AU TO 134 A u tom o tiv e C o -op II 0 -1 5 -1

T he C o -o p p ro v id e s a n oppo rtu n ity fo r p ra c tic a l e xp e r ie n ce a t a n a pp ro ve d s ite , a n d is a

re q u ire d com ponen t o f th e ce rtif ic a te p ro g ram . S tu d e n ts m u s t w o rk a m in im um o f 2 4 0

hou rs , a n d lo g a ll w o rk fo r re v iew b y th e in te rn sh ip co o rd in a to r a n d th e ir s ite su p e rv is o r.

P e r io d ic e va lu a tio n s b a se d on pe rfo rm an ce and o th e r is su e s re la te d to su cce ss fu l

em p lo ym en t w ill b e com p le te d a n d re v iew ed b y th e co o rd in a to r a n d su pe rv is o r, a n d w ill b e

th e b a s is fo r th e fin a l g ra d e . P re re q : A U TO 131 , A U TO 132 , A U TO 133 w ith a C - o r b e tte r.
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AU TO 133 C us tom e r S a tis fa c tio n 1 -0 -1

E va lu a te s th e s tu d e n t's in te rn sh ip p ro g re ss a n d e xp e rie n ce s a nd d is cu sse s is su e s

re la te d to b e com in g a su cce ss fu l te ch n ic ia n o r m anage r. F o cu s w ill b e o n is su e s o f

e th ic s , p ro fe s s io n a lism , q u a lity a n d cu s tom e r sa tis fa c tio n . G ue s t sp e a ke rs , co n sum e rs

a n d o th e rs m ay be in v ite d to p a rtic ip a te in o p e n d is cu ss io n s o f is su e s re la te d to th e

a u tom o tiv e se rv ic e in d u s try. P re re q u is ite : A U TO 111 w ith a g ra d e o f "C -" o r b e tte r.

AU TO 211 M anua l Tran sm iss io n s & Tran sax les 2 -3 -3

C ove rs th eo ry and ope ra tio n o f m anua l tra n sm iss io n s and tra n sax le s , in c lu d in g d rive

a x le s , d rive sha fts , c lu tche s , a s w e ll a s d ia gnos tic p ro cedu re s and te chn iq ues .

D isa ssem b ly, o ve rhau l p ro cedu re s , re pa ir a nd rea ssem b ly o f tra n sm iss io n /tra n sax le s ,

d iffe re n tia ls and c lu tche s w ill b e pe rfo rm ed . P re requ is ite : A U TO 111 w ith a g rade o f "C -"

o r be tte r.

AU TO 214 P ow e rtra in & Em iss io n C on tro ls 2 -3 -3

Th is cou rse p ro v id e s an in -dep th s tu d y o f pow e rtra in con tro l sys tem s and em iss io n

con tro l sys tem s w ith em phas is on ope ra tin g s tra te g ie s . T h is cou rse fo cu ses on the theo ry

and ope ra tio n o f th e sys tem s and how they rea c t to d iffe re n t ope ra tin g cond itio n s . T h is

cou rse la ys th e founda tio n fo r th e d riveab ility a nd pe rfo rm ance d ia gnos tic cou rse tha t

fo llow s . P re requ is ite : AU TO 132 w ith a g rade o f "C -" o r be tte r.

AU TO 215 A dvanced Veh ic le S ys tem s 3 -0 -3

In tro d u ce s th e s tu d e n ts to n ew te ch n o lo g y. T h is co u rse fo cu se s o n th e la te s t ve h ic le

s y s tem s and te ch n o lo g y th a t m a y no t ye t b e in p ro d u c tio n . T h is co u rse is d e s ig n e d to

e xp lo re th e fu tu re o f te ch n o lo g y in th e a u tom ob ile a n d to h e lp p re p a re s tu d e n ts fo r w ha t

is a h e ad . P re re q u is ite : A U TO 132 w ith a g ra d e o f "C -" o r b e tte r.

AU TO 220 A u tom o tiv e C o -op III 0 -1 5 -1

T he A u tom o tiv e C o -o p p ro v id e s a n oppo rtu n ity fo r p ra c tic a l e xp e r ie n ce a t a n a pp ro ve d

s ite . It is a re q u ire d com ponen t o f th e ce rtif ic a te p ro g ram . S tu d e n ts a re re q u ire d to w o rk

a m in im um o f 3 2 0 hou rs . A lo g o f a ll w o rk w ill b e com p le te d fo r re v iew b y th e C o -o p

co o rd in a to r a n d th e ir s ite su p e rv is o r. P e r io d ic e va lu a tio n s b a se d on pe rfo rm an ce

and o th e r is su e s re la te d to su cce ss fu l em p lo ym en t w ill b e com p le te d a n d re v iew ed b y

th e in te rn sh ip co o rd in a to r a n d s ite su p e rv is o r, a n d w ill b e th e b a s is fo r th e fin a l g ra d e .

P re re q u is ite : A U TO 211 , A U TO 214 , A U TO 215 w ith a g ra d e o f C - o r b e tte r.

AU TO 221 A u tom a tic Tran sm iss io n 2 -3 -3

H yd rau lic & M echan ica l S ys tem s

C ove rs a u tom a tic tra n sm is s io n h yd ra u lic a n d m echan ica l s y s tem ope ra tio n , d ia g n o s is

a n d re p a ir. S tu d e n ts p a rtic ip a te in th e com p le te d is a ssem b ly, in sp e c tio n a n d o ve rh a u l

p ro ce d u re s o f d iffe re n t ty p e s o f a u tom a tic tra n sm is s io n s . S tu d e n ts w ill e xam in e th e

p r in c ip le s o f to rq u e co n ve rte r o p e ra tio n , h yd ra u lic s , p ow e r-flow , p la n e ta ry g e a r se ts

a n d d ia g n o s is . P re re q u is ite : A U TO 211 w ith a g ra d e o f "C -" o r b e tte r.

AU TO 223 D riv eab ility & P e rfo rm ance 2 -3 -3

A com p re h en s ive co u rse in ve h ic le p e rfo rm an ce d ia g n o s is w ith a fo cu s o n id e n tify in g

d r iv e a b ility co n ce rn s a n d d ia g n o s tic m e th o d s u se d in so lv in g p e rfo rm an ce p ro b lem s .

U s in g a c tu a l d r iv e a b ility p ro b lem s , s tu d e n ts w ill h a ve th e o ppo rtu n ity to le a rn d ia g n o s tic

te ch n iq u e s . T h e goa l is to le a rn to so lve p e rfo rm an ce p ro b lem s in a lo g ic a l a n d

com p le te m anne r a n d to id e n tify th e ro o t ca u se . P re re q : A U TO 214 w ith a "C -" o r b e tte r.

AU TO 224 A u tom a tic Tran sm iss io n E lec tro n ics 2 -3 -3

P ro v id e s a th o ro u g h s tu d y in to a u tom a tic tra n sm is s io n e le c tro n ic co n tro l s y s tem

ope ra tio n , d ia g n o s is a n d re p a ir. S tu d e n ts w ill p a rtic ip a te in th e in sp e c tio n a n d d ia g n o s is

o f e le c tro n ic co n tro ls o f a u tom a tic tra n sm is s io n s . A n in -d e p th a n a ly s is o f e le c tro n ic

tra n sm is s io n co n tro l s y s tem s tra te g ie s a n d d ia g n o s is w ill a ls o b e pa rt o f th e co u rse .

P re re q u is ite s : A U TO 132 , A U TO 211 .

B IO L041 Founda tio n s fo r B io lo g y 3 -0 -3

C ove rs th e m a in p o in ts o f b io lo g y a t th e h ig h sch o o l le ve l, a n d m ean t to re p la ce o r

su p p lem en t a s tu d e n t's b a ckg ro u n d in b io lo g y if th a t s tu d e n t e ith e r n e ve r p a sse d h ig h

sch o o l b io lo g y, o r to o k th e co u rse so lo n g a go a s to b e unp re p a re d fo r fu rth e r s tu d y o f

th e life s c ie n ce s . P ro v id e s a n o ve rv iew o f ce ll b io lo g y, th e b io lo g y o f o rg a n ism s , a n d th e

b io lo g y o f p o p u la tio n s . C re d its d o n o t co u n t tow a rd g ra d u a tio n re q u irem en ts .

B IO L090 C hem is try Founda tio n s 1 -0 -1

fo r A na tom y & Phys io lo g y

A n in tro d u c tio n to ch em is try a n d b io ch em is try to p re p a re s tu d e n ts fo r A n a tom y and

P h ys io lo g y sp e c if ic a lly, a n d o th e r h e a lth s c ie n ce co u rse s th e y m ay su b se quen tly ta ke .

Em pha s ize s g e ne ra l v o ca b u la ry a n d co n ce p ts in ch em is try th a t a re a p p ro p r ia te to th e

h e a lth s c ie n ce s ; sp e c if ic to p ic s m ay be co ve re d in m o re d e p th a s a p p ro p r ia te fo r

p re p a ra tio n fo r A n a tom y & P h ys io lo g y I. S tu d e n ts sh o u ld b e re a d y fo r a r ig o ro u s ,

fa s t-p a ce d co u rse . T h is co u rse d o e s n o t fu lf ill th e ch em is try re q u irem en t fo r N u rs in g .

B IO L101 G ene ra l C oncep ts in B io lo g y 3 -3 -4

A one sem es te r co lle g e - le ve l b io lo g y co u rse th a t d e a ls w ith im po rta n t co n ce p ts su rro u n d in g

b io lo g y. It w ill c o ve r som e ba s ic ch em is try, th e ce ll s tru c tu re s a n d th e ir fu n c tio n s , ce ll

d iv is io n , ce llu la r re sp ira tio n , p h o to syn th e s is , D N A and R N A , a n d som e ba s ic g e n e tic s .

T h is s tu d y is b a se d on th e o ngo in g e vo lu tio n o f sp e c ie s . P re re q u is ite : H ig h sch o o l b io lo g y

o r e q u iva le n t o r p e rm is s io n o f in s tru c to r a n d p la cem en t in to E N G L110 .

B IO L102 In tro du c tio n to B o tan y 3 -3 -4

A one sem es te r in tro d u c to ry co u rse in B o ta n y. S tu d ie s w ill in c lu d e th e b a s ic fo rm o f p la n ts

in c lu d in g ro o ts , s tem s , le a ve s , flow e rs , a n d th e d iffe re n t m ode s o f re p ro d u c tio n a n d p la n t

re sp o n se s . C e llu la r s tru c tu re s a n d fu n c tio n s w ill a ls o b e e xp lo re d a s w ill th e sco p e o f th e

m an y typ e s o f p la n ts a n d th e ir a d a p ta tio n s to va r io u s e n v iro nm en ts . T h e se to p ic s w ill b e

lin ke d to th e s tu d y o f e vo lu tio n a n d how th is p ro ce ss o ccu rs in p la n ts .

P re re q u is ite : h ig h sch o o l b io lo g y a n d p la cem en t in to E N G L110 .

B IO L106 H um an B ody 3 -0 -3

A one -sem es te r co u rse th a t in tro d u ce s th e s tru c tu re a n d fu n c tio n o f th e h um an bod y. It

in c lu d e s th e a na tom y and ph ys io lo g y o f e a ch o f th e o rg a n sys tem s o f th e h um an bod y

a nd p ra c tic a l d is cu ss io n s o f d is e a se a nd hea lth .

B IO L107 H um an B ody Lab 0 -2 -1

A se rie s o f la b o ra to ry e xp e rie n ce s d e s ig n e d to e n han ce and re in fo rce th e co n ce p ts o f

H um an B io lo g y. (Medical Assistant students must take BIOL106 concurrently.)

B IO L108 B io lo g y I 3 -3 -4

A n in te n se co lle g e - le ve l c o u rse w h ich co ve rs th e p r in c ip le s o f b io lo g y, in c lu d in g th e

s tru c tu re o f ce lls a n d how th e y fu n c tio n a s w e ll a s h ow th e y re p ro d u ce th em se lve s . A lso

in c lu d e d is : c e llu la r re sp ira tio n , p h o to syn th e s is , b io ch em is try o f ce lls , p h ys io lo g ic a l

p ro ce sse s , g e n e tic s a n d he re d ity. P re re q u is ite : S u cce ss fu l c om p le tio n o f h ig h sch o o l

b io lo g y a n d ch em is try o r B IO L041 and C H EM 043 o r p e rm is s io n o f th e in s tru c to r.

B IO L109 B io lo g y II 3 -3 -4

C ove rs th e b io lo g y o f o rg a n ism s , in c lu d in g th e fo u r a re a s o f k in g d om s , b e h a v io r, e vo lu tio n

a n d e co lo g y. A n unde rs ta n d in g o f h ig h sch o o l le ve l b io lo g y a n d ch em is try is a ssum ed .

B IO L110 H um an A na tom y and P hys io lo g y I 3 -3 -4

T h is co u rse is d e s ig n e d to g ive a s tu d e n t o f a n y h e a lth o r m ed ica l s c ie n ce a th o ro u g h

ba ckg ro u n d in a n a tom y and ph ys io lo g y. C u rre n t, in -d e p th in fo rm a tio n is p re se n te d o n th e

s tru c tu re a n d fu n c tio n o f h um an ce lls , t is su e s , a n d o rg a n sys tem s in c lu d in g th e sk in ,

s ke le ta l, m u scu la r, n e rvo u s a nd se n so ry s ys tem s . L a b o ra to ry w o rk a u gm en ts le c tu re to p ic s

a n d in c lu d e s e xe rc is e s in m ic ro s co p y, th e s tu d y o f fre sh a nd p re se rve d sp e c im en s , a n d

e xe rc is e s in h um an ph ys io lo g y. P re re q u is ite s : su cce ss fu l c om p le tio n (grade C or better) o f

h ig h sch o o l le ve l C hem is try a n d B io lo g y, o r su cce ss fu l c om p le tio n (grade C or better) o f

B IO L 090 and H .S . B io lo g y a n d pe rm is s io n o f th e in s tru c to r.

B IO L112 B as ic P a th ophys io lo g y Theo ry 3 -0 -3

A n in tro d u c to ry s c ie n ce co u rse fo r n o n -m a jo rs w h ich p ro v id e s s tu d e n ts w ith a n

u nde rs ta n d in g o f d is e a se p ro ce sse s . C om m on d iso rd e rs o f m a jo r b o d y sys tem s a re

d is cu sse d re la tiv e to th e m echan ism s b y w h ich th e y d e ve lo p a n d th e ir e ffe c ts o n

h om eo s ta s is . A b r ie f o ve rv iew o f th e a n a tom y and ph ys io lo g y re le va n t to e a ch bod y

sys tem w ill b e in c lu d e d w hen ea ch sys tem is e xp lo re d . P re re q u is ite : B IO L106 .

B IO L113 B as ic P a th ophys io lo g y L ab 0 -2 -1

A se rie s o f la b o ra to ry e xp e rie n ce s d e s ig n e d to e n han ce and re in fo rce th e co n ce p ts o f

In tro d u c tio n to H um an D ise a se . T h e co u rse w ill c o ve r n o rm a l a n d abno rm a l a n a tom y and

m ic ro a n a tom y, d ia g n o s tic to o ls , a n d s tu d y o f d is e a se o rg a n ism s . C o re q u is ite : B IO L112 .

B IO L120 H um an A na tom y and P hys io lo g y II 3 -3 -4

A con tin u a tio n o f H um an A na tom y and P h ys io lo g y I. T h is co u rse in c lu d e s cu rre n t, in -d e p th

in fo rm a tio n o f th e s tru c tu re a n d fu n c tio n o f th e e n do c r in e , d ig e s tiv e , re sp ira to ry, b lo o d ,

ca rd io va scu la r, lym pha tic , u r in a ry, a n d re p ro d u c tiv e s ys tem s . L a b o ra to ry w o rk a u gm en ts

le c tu re to p ic s a n d in c lu d e s e xe rc is e s in m ic ro s co p y, th e s tu d y o f fre sh a nd

p re se rve d sp e c im en s , a n d ph ys io lo g ic a l m ea su rem en ts o f th e h um an bod y.

P re re q u is ite : B IO L110 w ith C o r b e tte r o r p e rm is s io n o f in s tru c to r.

B IO L150 N u tr it io n 3 -0 -3

T h is co u rse is a s tu d y o f n o rm a l a n d m ed ica l n u tr it io n a l th e ra p y, in c lu d in g th e d ig e s tio n ,

a b so rp tio n , tra n sp o rt, a n d m e ta b o lism o f th e m ac ro a n d m ic ro n u tr ie n ts th ro u g hou t th e life

c y c le . T h e s tu d e n ts w ill s tu d y n u tr it io n a l a s se ssm en t a n d ca re p la n p ro ce sse s fo r va r io u s

m ed ica l n u tr it io n a l th e ra p ie s , in c lu d in g ca rd ia c , d ia b e te s , s tre s s d iso rd e rs , va r io u s fe e d in g

ro u te s , a n d e ne rg y a n d w e ig h t m anagem en t.
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B IO L201 P rin c ip le s o f G ene tic s 3 -3 -4

In tro d u ce s th e p r in c ip le s o f g e n e tic s , w ith a n em pha s is o n h um an e xam p le s th a t

illu s tra te b a s ic g e n e tic co n ce p ts . G ene tic s is s tu d ie d a t th e le ve l o f D N A , g e n e s ,

ch rom osom es , ce lls , t is su e s a n d o rg a n s , in d iv id u a ls , a n d p opu la tio n s . H and s -o n

la b o ra to ry e xe rc is e s a re d e s ig n e d to re in fo rce th e le c tu re m a te r ia l a n d in c lu d e

in ve s tig a tio n s in m ito s is a n d m e io s is , M ende lia n g e ne tic s , c h rom osom e s tru c tu re ,

co n tro l o f g e n e e xp re ss io n , m u ta tio n , a n d g ene tic te ch n o lo g ie s . P re re q u is ite : h ig h

sch o o l b io lo g y, a 1 0 0 le ve l co lle g e b io lo g y co u rse o r p e rm is s io n o f in s tru c to r.

B IO L210 M ic rob io lo g y : P rin c ip le s and P rac tic es 3 -3 -4

P ro v id e s a n in tro d u c tio n to th e p r in c ip le s a n d p ra c tic e s o f m ed ica l m ic ro b io lo g y.

To p ic s in c lu d e : th e n a tu re a n d beha v io r o f m ic ro o rg a n ism s ; p r in c ip le s o f g row th a n d

re p ro d u c tio n o f m ic ro -o rg a n ism s ; id e n tif ic a tio n o f m ic ro o rg a n ism s u s in g s ta in in g , p u re

cu ltu re , b io ch em ica l a n d a n tig e n ic te ch n iq u e s ; a n d th e e p id em io lo g y, c lin ic a l fe a tu re s ,

la b o ra to ry d ia g n o s is a n d app ro p r ia te co n tro l m ea su re s fo r m ic ro b ia l d is e a se s ca u se d b y

v iru se s , b a c te r ia , fu n g i, p ro to zo a and he lm in th e s . S tu d e n ts a re re q u ire d to h a ve

p ro te c tiv e e yew ea r (available in the bookstore) a n d la b co a ts fo r th e firs t la b se ss io n .

P re re q u is ite : B IO L110 w ith C o r b e tte r.

B LDG 100 In te r io r D ra ftin g 1 -2 -2

T h is co u rse d e ve lo p s b a s ic d raw in g sk ills n e ce ssa ry fo r a s tu d e n t to com p le te

sa tis fa c to ry d raw in g s in th e re s id e n tia l in te r io r d e s ig n fie ld . D raw in g s d e a l w ith b a s ic

d ra ftin g co n ce p ts su ch a s o rth o g ra p h ic p ro je c tio n , is om e tr ic s , a n d o b liq u e s . D raw in g s

o f flo o r p la n s a n d e le va tio n s o f a h o u se from th e fo u n da tio n to th e r id g e a re a lso

com p le te d .

B LDG 111 C ons tru c tio n D ra ftin g I 1 -3 -2

T h is co u rse d e ve lo p s b a s ic d raw in g sk ills n e ce ssa ry to com p le te sa tis fa c to ry d raw in g s in

th e lig h t re s id e n tia l c o n s tru c tio n fie ld . D raw in g s in th is co u rse d e a l w ith b a s ic d ra ftin g

co n ce p ts su ch a s o rth o g ra p h ic p ro je c tio n , is om e tr ic s , a n d o b liq u e s . D raw in g s o f d e ta ils

a n d se c tio n s o f a h o u se from th e s ill to th e r id g e a re a lso com p le te d . A ll d raw in g s a n d

de ta ils w ill b e re la te d to th e B u ild in g C on s tru c tio n Te ch no lo g y P ro g ram .

B LDG 112 M e thods o f C ons tru c tio n I T h eo ry 4 -0 -4

T he s tu d e n t le a rn s to id e n tify th e va r io u s com ponen ts a n d m a te r ia ls n e ce ssa ry to

com p le te th e fram e o f a lig h t re s id e n tia l dw e llin g , in c lu d in g d e ck , w a lls , p a rtit io n s ,

ce ilin g s , ra fte rs , a n d sh ea th in g .

B LDG 113 M e thods o f C ons tru c tio n I L ab 0 -6 -2

T he s tu d e n t le a rn s to id e n tify a n d app ly th e va r io u s com ponen ts a n d m a te r ia ls

n e ce ssa ry to com p le te th e fram e o f a lig h t re s id e n tia l dw e llin g , in c lu d in g d e ck , w a lls ,

p a rtit io n s , ce ilin g s , ra fte rs , a n d sh ea th in g .

B LDG 121 C ons tru c tio n D ra ftin g II 1 -3 -2

Th is cou rse g ive s th e s tu den t a n oppo rtu n ity to spe c ia lize in d raw in g s re la te d to com p le te

w a ll e le va tio n se c tio n s , co rn ic e d e ta ils , ro u g h s ta irs , a n d com ponen t p a rts o f a com p le te

se t o f w o rk in g d raw in g s . T h e s tu d e n t w ill a ls o s ta rt p la n s fo r a com p le te se t o f w o rk in g

d raw in g s to a n ene rg y, sp a ce and co s t-e ff ic ie n t h om e com m on to q u a lity N ew E ng la n d

co n s tru c tio n . C om p le te d p re lim in a r ie s o f a fo u n d a tio n p la n , flo o r p la n , d o o r a n d w in d ow

sch edu le , fro n t a n d s id e e le va tio n d raw in g s , a n d va r io u s ske tch e s w ill b e re q u ire d fo r a

h o u se de s ig n . A ll d raw in g s a n d de ta ils w ill b e re la te d to th e B u ild in g C on s tru c tio n

Te ch no lo g y P ro g ram . P re re q u is ite : B LD G 111 .

B LDG 122 M e thods o f C ons tru c tio n II T h eo ry 4 -0 -4

T he s tu d e n t le a rn s to id e n tify th e va r io u s com ponen ts a n d m a te r ia ls n e ce ssa ry fo r th e

com p le tio n o f th e e x te r io r o f a w ood fram e dw e llin g , in c lu d in g tr im ro o fin g , s id ew a llin g ,

d o o rs , w in d ow s , s ta irs , a n d ve n tila tin g com ponen ts . T h e p ro p e r in s ta lla tio n o f e x te r io r

fin is h in g m a te r ia ls a n d de s ig n o f s ta irs in a cco rd a n ce w ith in d u s try s ta n d a rd s a re s tu d -

ie d . P re re q u is ite s : B LD G 112 and B LDG 113 , o r p e rm is s io n o f th e in s tru c to r.

B LDG 123 M e thods o f C ons tru c tio n II L ab 0 -6 -2

T he s tu d e n t le a rn s to id e n tify a n d app ly th e va r io u s com ponen ts a n d m a te r ia ls

n e ce ssa ry fo r th e com p le tio n o f a lig h t re s id e n tia l dw e llin g in c lu d in g tr im ro o fin g ,

s id ew a llin g , d o o rs , w in d ow s , s ta irs , a n d ve n tila tin g com ponen ts . T h e p ro p e r in s ta lla tio n

o f th e m a te r ia ls in a cco rd a n ce w ith in d u s try s ta n d a rd s a re s tu d ie d a n d p ra c tic e d .

P re re q u is ite s : B LD G 112 and B LDG 113 , o r p e rm is s io n o f th e in s tru c to r.

B LDG 212 M e thods o f C ons tru c tio n III T h eo ry 3 -0 -3

T he s tu d e n t g a in s p ra c tic a l e xp e r ie n ce in id e n tify in g th e va r io u s m a te r ia ls a n d

com ponen ts u se d to fin is h th e in te r io r w a lls a n d ce ilin g s o f a w ood fram e s tru c tu re .

T h e p ro p e r in s ta lla tio n o f d o o r fram e s , h a n g in g d o o rs a n d in s ta lla tio n o f lo c k se ts ,

in s ta lla tio n o f d o o r a n d w in d ow tr im , a n d th e a pp lic a tio n o f b a se b oa rd a n d ce ilin g

m o ld in g s a re s tu d ie d in a cco rd a n ce w ith a cce p ta b le in d u s try s ta n d a rd s .

P re re q u is ite s : B LD G 122 and B LDG 123 , o r p e rm is s io n o f th e in s tru c to r.

B LDG 213 M e thods o f C ons tru c tio n III L ab 0 -6 -2

A n in tro d u c tio n to th e p ra c tic e o f th e p ro p e r in s ta lla tio n o f m a te r ia ls n e ce ssa ry to com p le te

th e in te r io r o f a w ood fram e dw e llin g . In c lu d e d a re ce ilin g a n d w a ll f in is h e s , d o o r fram e s ,

h a n g in g d o o rs , lo c k se ts , d o o r a n d w in d ow tr im , ce ilin g a n d ba se boa rd m o ld in g , in s ta lle d in

a cco rd a n ce w ith in d u s try s ta n d a rd s . P re re q u is ite s : B LD G 122 and B LDG 123 , o r p e rm is s io n

o f th e in s tru c to r.

B LDG 214 E ne rg y -E ffic ien t B u ild in g C ons tru c tio n 3 -0 -3

A n in tro d u c tio n to th e p r in c ip le s , p ra c tic e s , a n d m a te r ia ls in e n e rg y -e ffic ie n t b u ild in g

co n s tru c tio n . H ea t tra n sp o rt, in su la tio n , a ir m o vem en t a n d in d o o r a ir q u a lity, v a p o r d iffu s io n

a n d a ir b a rr ie rs , m o is tu re a n d co nden sa tio n a re s tu d ie d . S o und tra n sm is s io n a n d

ab so rp tio n , so la r e n e rg y, lig h tin g , sp a ce and dom es tic h o t w a te r h e a tin g a n d o th e r to p ic s

a re d is cu sse d . A hea t a u d it is p e rfo rm ed , a n d th e s ta te e n e rg y co d e is e xam in e d .

B LDG 222 S ite W o rk and Founda tio n s 3 -0 -3

T he s tu d e n t s tu d ie s so il a n a ly s is , s ite a n d u tility in ve s tig a tio n , fo u n d a tio n s com m on to

N ew E ng la n d , a n d bu ild in g co d e s . S tu d e n ts d e ve lo p h a nd s -o n sk ills w ith a le ve lin g g u n

and tra n s it. D is cu ss io n o f b r ic k , b lo c k a n d s to n e a re p a rt o f th is co u rse . A n in tro d u c tio n to

in d iv id u a l se p tic s y s tem de s ig n is d is cu sse d . P re re q u is ite : B LD G 212 o r p e rm is s io n

o f th e in s tru c to r.

B LDG 223 M e thods o f C ons tru c tio n V Theo ry 3 -0 -3

A cou rse o n th e id e n tif ic a tio n a n d in s ta lla tio n o f flo o r in g m a te r ia ls , s ta ir p a rts , a n d ca b in e try.

T h e p ro p e r in s ta lla tio n o f s ta ir tre a d s , r is e rs , s k ir t b o a rd s , n ew e l p o s ts , h a n d ra ils a n d

ba lu s te rs a re s tu d ie d . T h e s tu d e n ts a re a lso in tro d u ce d to th e d e s ig n , la yo u t, c o n s tru c tio n

a n d in s ta lla tio n o f k itc h e n ca b in e ts . P re re q u is ite s : B LD G 212 and B LDG 213 , o r p e rm is s io n

o f th e in s tru c to r.

B LDG 224 M e thods o f C ons tru c tio n V Lab 0 -6 -2

T h is la b co n tin u e s M e th o d s III L a b w ith in te r io r fin is h : jam b e x te n s io n s , b a se b oa rd , w in d ow

and doo r ca s in g s a n d o th e r fin is h w o rk , k itc h e n ca b in e t la yo u t a n d in s ta lla tio n , co n s tru c tio n

a n d in s ta lla tio n o f b a th ro om van ity, in s ta lla tio n o f co u n te rto p s , fin is h s ta ir m o ck -u p s , a n d

o th e r la b o ra to ry p ro je c ts . P re re q u is ite s : B LD G 212 and B LDG 213 , o r p e rm is s io n o f th e

in s tru c to r.

B LDG 225 B lu ep rin t R ead in g /E s tim a tin g 3 -3 -4

T he s tu d e n t le a rn s to com p re h end and u se b lu e p r in ts ty p ic a lly u se d in lig h t re s id e n tia l

c o n s tru c tio n . Tw o and th re e -d im en s io n a l d raw in g s a re a n a ly ze d , a n d com m on m e th o d s o f

e s tim a tin g la b o r a n d m a te r ia ls p ra c tic e d . A n unde rs ta n d in g o f re s id e n tia l c o n s tru c tio n is

su g g e s te d .

B LDG 230 C ons tru c tio n CAD I 2 -2 -3

T h is co u rse is a n in tro d u c tio n to th e b a s ic co n ce p ts a n d p ra c tic e s o f p ro d u c in g d raw in g s b y

C om pu te r A id e d D ra ftin g u s in g IBM com pa tib le p e rso n a l com pu te rs a n d AU TO C AD

so ftw a re . A n tic ip a te d b ene fits o f C AD capab ility w ou ld in c lu d e in c re a se d d raw in g

p ro d u c tiv ity, im p ro ve d d raw in g a ccu ra cy, s im p lif ic a tio n o f d raw in g ch a nge s a nd

m od ific a tio n s , a n d enhan ce d de s ig n ca p ab ilit ie s . A ll d raw in g s a n d de ta ils w ill b e re la te d to

th e B u ild in g C on s tru c tio n Te ch no lo g y P ro g ram . P re re q u is ite s : B LD G 111and B LDG 121 .

B LDG 235 C ons tru c tio n CAD II 2 -2 -3

T h is co u rse is a co n tin u a tio n o f th e in tro d u c tio n to b a s ic co n ce p ts a n d p ra c tic e s o f

p ro d u c in g d raw in g s b y com pu te r a id e d d ra ftin g u s in g IBM -com pa tib le p e rso n a l com pu te rs

a n d AU TO C AD so ftw a re . A n tic ip a te d b e ne fits o f C AD in c lu d e in c re a se d d raw in g

p ro d u c tiv ity, im p ro ve d d raw in g a ccu ra cy, s im p lif ic a tio n o f d raw in g ch a nge s a nd

m od ific a tio n s , a n d enhan ce d de s ig n ca p ab ilit ie s . T h e s tu d e n t w ill a ls o w o rk o n p la n s fo r a

se t o f w o rk in g d raw in g s to a n ene rg y, sp a ce and co s t e ff ic ie n t h om e com m on to q u a lity

N ew E ng la n d co n s tru c tio n . C om p le te d p re lim in a r ie s o f a fo u n d a tio n p la n , flo o r p la n , d o o r

a n d w in d ow sch edu le , fro n t a n d s id e e le va tio n d raw in g s , c ro s s se c tio n s , a n d va r io u s

ske tch e s w ill b e re q u ire d fo r a h o u se de s ig n . A ll d raw in g s a n d de ta ils w ill b e re la te d to th e

B u ild in g C on s tru c tio n Te ch no lo g y P ro g ram . P re re q u is ite : B LD G 230 .

B LDG 240 In tro du c tio n to P rec is io n E s tim a tin g 1 -2 -2

T he s tu d e n t g a in s b o th th e o re tic a l a n d p ra c tic a l k n ow le d g e in u s in g P re c is io n E s tim a tin g fo r

th e W in d ow s ope ra tin g sys tem to e s tim a te la rg e a nd sm a ll re s id e n tia l a n d com m e rc ia l

c o n s tru c tio n jo b s , in c lu d in g ca rp e n try, s itew o rk , s tru c tu ra l s te e l, a n d m echan ica l s y s tem s ,

a s p ra c tic e d in a cco rd a n ce w ith a cce p ta b le in d u s try s ta n d a rd s .

BUS110 In tro du c tio n to B us in ess 3 -0 -3

T h is is a n in tro d u c to ry co u rse d e s ig n e d to p ro v id e s tu d e n ts w ith a b a s ic u n d e rs ta n d in g o f

th e s tru c tu re s a n d ope ra tio n s o f b u s in e ss a n d an aw a re n e ss o f so c ia l a n d e th ic a l

re sp o n s ib ility a s it re la te s to th e e n v iro nm en t, c o n sum e rs , em p lo ye e s , a n d in ve s to rs .

A n app re c ia tio n o f th e g lo b a l e co n om y w ill a ls o b e e xp lo re d .
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BUS114 M anagem en t 3 -0 -3

T h is co u rse in tro d u ce s th e p r in c ip le s a n d te ch n iq u e s u nde rly in g th e su cce ss fu l

o rg a n iza tio n a n d m anagem en t o f b u s in e ss a c tiv it ie s . T h e co u rse com b in e s th e

tra d it io n a l a n a ly s is o f m anagem en t p r in c ip le s w ith th e b e ha v io ra l a p p ro a ch u s in g ca se

s tu d ie s . A re a s o f s tu d y in c lu d e th e m anagem en t fu n c tio n s o f p la n n in g , o rg a n iza tio n ,

le a d e rsh ip , s ta ff in g co n tro l, a n d th e d e c is io n -m a k in g p ro ce ss .

BUS116 O rg an iza tio n a l B eh av io r 3 -0 -3

T h is co u rse d e ve lo p s b a s ic u n d e rs ta n d in g o f o rg a n iza tio n a l b e h a v io r. T h e hum an

re la tio n s a p p ro a ch is s tre s se d , in c lu d in g : m anagem en t p h ilo so p h y, th e o rg a n iza tio n a l

c lim a te , su p e rv is io n , com m un ica tio n , g ro u p pa rtic ip a tio n , a n d fa c to rs in th e w o rk

e n v iro nm en t. T h e fo u n da tio n s o f g ro u p beha v io r a re e xp lo re d a nd app lie d to

re a l-w o rld s itu a tio n s a n d ca se s tu d ie s .

BUS124 Sm a ll B u s in ess M anagem en t 3 -0 -3

T h is co u rse g ive s s tu d e n ts com p re h en s ive kn ow le d g e in th e d e ve lo pm en t a n d

m anagem en t o f sm a ll b u s in e sse s . S a le s , p ro d u c tio n , p e rso n n e l m anagem en t a n d

fin a n ce a re e xam in e d from th e p o in t o f v iew o f th e sm a ll b u s in e ss e n tre p re n e u r o r

m anage r. U s in g ca se s tu d ie s , s tu d e n ts w ill b e in tro d u ce d to e ffe c tiv e te ch n iq u e s fo r

s ta rtin g b u s in e sse s , g e ttin g lo a n s , h ir in g a n d su pe rv is in g em p lo ye e s , m a rke tin g

p ro d u c ts a n d se rv ic e s a n d dea lin g w ith le g a l is su e s a nd re g u la tio n s . U s in g co n ce p ts

a n d te ch n iq u e s le a rn e d from th e co u rse , s tu d e n ts w ill a ls o p re p a re a b u s in e ss p la n fo r

a re a l o r fic tit io u s o rg a n iza tio n o f th e ir c h o ice .

BUS155 R e ta il M anagem en t 3 -0 -3

T h is co u rse e xam in e s co n tem po ra ry m anagem en t is su e s in th e re ta il e n v iro nm en t, w ith

a fo cu s o n th e o re tic a l p r in c ip le s , p ro b lem so lv in g te ch n iq u e s , a n d de c is io n -m a k in g

p ro ce sse s . S tu d e n ts w ill d is cu ss a ra n g e o f re ta il m anagem en t to p ic s , in c lu d in g

in ve n to ry p la n n in g a n d co n tro l, lo ca tio n a sse ssm en t a n d s to re d e s ig n , m e rch a nd is in g

a n d re ta il p rom o tio n , p ro d u c t a n d b ra n d m anagem en t, h um an re so u rce s a dm in is tra tio n ,

le g a l a n d e th ic a l c o n ce rn s , in fo rm a tio n te ch n o lo g y re so u rce s , fin a n c ia l a n d a cco u n tin g

n e ed s , a n d sa le s a n d tre n d fo re ca s tin g . P re re q u is ite o r co re q u is ite : M K TG 125 .

BUS200 Team bu ild in g 3 -0 -3

T h is co u rse w ill in tro d u ce and e xp and upon th e b a s ic p r in c ip le s a n d co n ce p ts o f te am

bu ild in g a n d se lf-d ire c te d w o rk te am s a s th e y p e rta in to th e w o rkp la ce e n v iro nm en t.

T h ro u g h th e u se o f le c tu re , in te ra c tiv e d is cu ss io n , w o rk sh o p -ty p e g ro u p e xe rc is e s ,

v id e o s , a n d gue s t sp e a ke rs th e ke y co n ce p ts o f h ow te am w o rk ca n in flu e n ce a nd

bene fit th e w o rkp la ce w ill b e e xp lo re d .

BUS210 O rg an iza tio n a l C om m un ica tio n s 3 -0 -3

E ffe c tiv e com m un ica tio n is th e life b lo o d o f th e o rg a n iza tio n a n d th e fo u n da tio n o f a

su cce ss fu l b u s in e ss ca re e r. T h e po te n tia l b u s in e ss p ro fe s s io n a l m u s t m a s te r th e

m e th o d s a nd te ch n iq u e s n e ce ssa ry to u tiliz e fa c ts , m a ke in fe re n ce s , u n d e rs ta n d

com m un ica tio n s tra te g ie s , c re a te lo g ic a l p re se n ta tio n s , a n d de ve lo p c r it ic a l s k ills in

lis te n in g , sp e a k in g , a n d w rit in g . T h e po te n tia l b u s in e ss p ro fe s s io n a l m u s t a ls o

u n de rs ta n d n on ve rb a l, v is u a l, a n d m ass com m un ica tio n . T h is co u rse h e lp s s tu d e n ts

p o lis h th e ir b u s in e ss -com m un ica tio n sk ills b y te a ch in g th em how to c re a te a n e rro r- fre e

e le c tro n ic p o rtfo lio , w h ich w ill p ro v id e s tu d e n ts w ith a jo b -se a rch to o l. T h e co u rse

em pha s ize s p ro p e r b u s in e ss fo rm a ttin g , a lo n g w ith o th e r com m un ica tio n a c tiv it ie s a n d

th e com m un ica tio n p ro ce ss a s it re la te s to b u s in e ss . P re re q u is ite : E N G L110 .

BUS212 B us in ess L aw I 3 -0 -3

B us in e ss L aw I w ill e n com pa ss som e o f th e com m on to p ic s in c r im in a l, c iv il a n d

b u s in e ss law . To p ic s to b e ta u g h t a n d d is cu sse d in c lu d e th e c r im in a l, c iv il a n d b u s in e ss

law ju s tic e s ys tem s in c lu d in g : co n s titu tio n a l law fo r b u s in e ss a n d on -lin e com m e rce ,

to rts a n d p riv a cy, b u s in e ss a n d cyb e r c r im e s , e th ic s a n d so c ia l re sp o n s ib ility, c o n tra c ts

a n d w a rra n tie s .

BUS213 B us in ess L aw II 3 -0 -3

B us in e ss L aw II w ill c o n tin u e to e n com pa ss som e o f th e com m on to p ic s in c r im in a l, c iv il

a n d b u s in e ss law . To p ic s to b e ta u g h t a n d d is cu sse d in c lu d e : e -com m e rce co n tra c ts ,

n e g o tia b le in s trum en ts a n d d ig ita l b a n k in g , c re d it, s e cu re d tra n sa c tio n s a n d ban k ru p tc y,

so le p ro p r ie to rsh ip s , p a rtn e rsh ip s a n d lim ite d lia b ility com pan ie s , co rp o ra tio n s , in ve s to r

p ro te c tio n a n d on -lin e se cu r it ie s tra n sa c tio n s , a g e n cy a n d em p lo ym en t, e q u a l

o p p o rtu n ity in em p lo ym en t, a n titru s t law s and in te lle c tu a l p ro p e rty a n d in te rn e t law .

BUS220 O pe ra tio n s M anagem en t 3 -0 -3

F o cu se s o n th e re la tio n sh ip o f th e p ro d u c tio n a n d ope ra tio n s fu n c tio n s o f d e liv e r in g

p ro d u c ts o r se rv ic e s to th e a ch ie vem en t o f a n o rg a n iza tio n 's s tra te g ic p la n a n d lin k in g

th e o rg a n iza tio n to its cu s tom e rs . S tu d e n ts in te g ra te fo re ca s tin g , m a te r ia ls

m anagem en t, p la n n in g , s ch e du lin g , p ro ce ss , o p e ra tio n s co n tro l s k ills a n d te ch n iq u e s

w ith a p p ro a ch e s a nd to o ls su ch a s To ta l Q ua lity, S ta tis tic a l P ro ce ss C on tro l, C o n tin u o u s

Im p ro vem en t, D em and F low , a n d Ju s t- In -T im e p ro d u c tio n sys tem s .

BUS221 B us in ess F in an ce 3 -0 -3

T h is co u rse is d e s ig n e d to su rve y th e co rp o ra te fin a n ce d is c ip lin e , to e xam in e th e

fin a n c ia l m anagem en t o f co rp o ra tio n s , to d e ve lo p sk ills n e ce ssa ry fo r fin a n c ia l

d e c is io n -m a k in g , fin a n c ia l fo re ca s tin g , ra tio e va lu a tio n a n d to a cq u a in t s tu d e n ts w ith

m one y, ca p ita l m a rke ts a n d in s titu tio n s . P re re q u is ite : A C C T 123 .

BUS224 H um an R esou rce M anagem en t 3 -0 -3

T h is co u rse is d e s ig n e d to p ro v id e a fu n d am en ta l p re se n ta tio n o f th e d yn am ic s o f h um an

re so u rce m anagem en t. Em pha s is is p la ce d on jo b d e s ig n a n d de ve lo pm en t,

em p lo ym en t tra in in g , b e n e fits a dm in is tra tio n , com pen sa tio n , a n d em p lo ye e re la tio n s a n d

th e law s re la tin g to h um an re so u rce m anagem en t. C ou rse co n ce p ts w ill b e so lid if ie d

th ro u g h th e u se o f ca se s tu d ie s a n d re a l-w o rld a p p lic a tio n s .

BUS231 S e lf A ssessm en t 1 -0 -1

A sem in a r m ee tin g o n e pe rio d p e r w ee k w ill d is cu ss is su e s re la te d to su cce ss fu l

em p lo ym en t. D is cu ss io n to p ic s w ill in c lu d e jo b se a rch , re sum e , co ve r le tte r, in te rv iew in g .

T h is sem in a r w ill b e ta ke n in th e fin a l s em es te r.

BUS282 M a rke tin g R esea rch 3 -0 -3

T h is co u rse w ill b e ta u g h t from th e v iew po in t o f th e p e rso n w ho condu c ts p r im a ry a n d

se co nda ry m a rke t re se a rch w ith a co n ce n tra tio n o n te ch n iq u e s a nd p ro ce sse s re q u ire d

to co n du c t q u a lity re se a rch s tu d ie s . To p ic s in c lu d e q ue s tio n n a ire d e ve lo pm en t, s am p lin g

te ch n iq u e s , d a ta co lle c tio n m e th o d s , a n d su rve y e rro rs . A p p lic a tio n o f co n ce p ts th ro u g h

p rim a ry d a ta co u p le d w ith se co n da ry d a ta th ro u g h a m a rke t re se a rch p ro je c t.

T h is co u rse sh o u ld b e ta ke n in th e s tu d e n t’s fin a l s em es te r. P re re q u is ite M K TG 125 .

BUS291 In te rn sh ip 0 -9 -3

T h is co u rse is d e s ig n e d to p ro v id e com p re h en s ive e xp e rie n ce in a p p lic a tio n o f kn ow l-

e d g e le a rn e d in p re v io u s co u rsew o rk . S tu d e n ts w ill re se a rch a n d se le c t a n in te rn sh ip

s ite a n d w o rk a s a su pe rv is e d in te rn . P re re q u is ite o r co re q u is ite : B U S 282 o r A C C T 233 .

CAD 113 CAD fo r N on -M a jo rs 1 -3 -2

A n in tro d u c tio n to th e b a s ic co n ce p ts a n d p ra c tic e s o f p ro d u c in g d raw in g b y C om pu te r

A id e d D ra ftin g u s in g IBM com pa tib le p e rso n a l com pu te rs a n d A u toC AD so ftw a re . T h e

co u rse w ill c o ve r se ttin g u p fo r e le c tro n ic d raw in g , d raw in g a ccu ra te ly, c o n tro llin g th e

g ra p h ic d is p la y, b a s ic d raw in g te ch n iq u e s , g ra p h ic e n tit ie s a n d an in tro d u c tio n to e d it in g .

CD I111 E lec tro n ic P ub lish in g I 2 -3 -3

S tu d en ts w ill p ro d u ce p re -d e s ig n e d and o rig in a l p u b lic a tio n s u s in g In tro d u c to ry

Q ua rkX P re ss a n d P ho to sh o p on a W in d ow s ba se d PC . T he fo cu s is o n th e p r in c ip le s ,

s k ills a n d e qu ipm en t u se d in th e e le c tro n ic p u b lis h in g p ro ce ss . K n ow le d g e o f b a s ic

la yo u t a n d pa s te -u p m e th o d s is n e ce ssa ry a lo n g w ith b a s ic com pu te r a p p lic a tio n sk ills .

CD I112 P rin t D es ig n B as ics 2 -3 -3

T h is co u rse is a n in tro d u c tio n to th e b a s ic s o f p r in te d re p ro d u c tio n a n d dem on s tra te s th e

h is to r ic , m ode rn a n d fu tu re im p lic a tio n s o f p r in te d com m un ica tio n s . T h e s tu d e n t w ill le a rn

th e la n g u age and to o ls o f th e in d u s try b y so lv in g w ee k ly p ro je c ts th a t a t th e b e g in n in g o f

th e sem es te r w ill te a ch th em th e u se o f h a n d to o ls . F rom th e re th e y w ill m o ve in to u s in g

com pu te r e q u ipm en t in a W in d ow s p la tfo rm to c re a te cam e ra -re a d y la yo u ts th a t m a tch

th e te ch n iq u e s , p r in c ip le s , a n d s ta n d a rd s re q u ire d fo r q u a lity p r in t p ro d u c tio n b y th e

g ra p h ic a rtis t. C o /P re re q u is ite : C D I111 .

CD I114 Tw o D im ens io n a l D es ig n fo r G raph ic A rts 2 -3 -3

T h is co u rse co ve rs th e b a s ic p r in c ip le s a n d e lem en ts o f d e s ig n . D e s ig n p ro b lem s a re

so lve d u s in g te ch n iq u e s th a t a cq u a in t th e s tu d e n t w ith m e chan ica l to o ls a n d m ed ia u se d

in th e com m e rc ia l d e s ig n fie ld .

CD I121 E lec tro n ic P ub lish in g II 2 -3 -3

T h is co u rse g ive s s tu d e n ts tra in in g in h a rdw a re a n d so ftw a re com ponen ts o f a d va n ce d

e le c tro n ic p u b lis h in g te ch n o lo g y, a n d th e sk ills n e e d ed to p ro d u ce a ttra c tiv e a n d e ffe c tiv e

p r in te d m a te r ia ls . S tu d e n ts w ill le a rn to p ro d u ce page la yo u ts u s in g a d va n ce d Q ua rkX -

P re ss a n d P ho to sh o p . P re re q u is ite : C D I111 .

CD I122 C o lo r Th eo ry fo r G raph ic A rts 2 -3 -3

C o lo r th eo ry fo r g ra ph ic a rts a nd des ig n con cep ts a re e xp lo re d in th is cou rse . A va rie ty o f

p ro je c ts w ill b e so lved , d em ons tra tin g how co lo r a nd des ig n can be used as e ffe c tive to o ls

fo r s tre ng th en in g g raph ic com m un ica tio n in g ra ph ic de s ig n . T h is cou rse canno t b e

sub s titu te d fo r ID 112 , C o lo r fo r In te rio r D es ig n .

CD I124 Typog raphy 2 -3 -3

T h is co u rse is a n in tro d u c tio n to typ e fa ce s from an ae s th e tic a n d com m un ica tiv e

p e rsp e c tiv e . T h e h is to ry a n d ba ckg ro u n d o f ty p o g ra p h y is e xp lo re d to g ive th e s tu d e n t a n

u nde rs ta n d in g o f th e la n g u age and fo rm o f ty p e fa ce s a n d le tte rfo rm s . T h e s tu d e n ts w ill

h a ve w ee k ly a ss ig nm en ts th a t w ill te a ch th em abou t m ode rn typ o g ra p h y a nd abou t th e

w a ys to re co g n ize a n d so lve d e s ig n p ro b lem s u s in g typ e . P re re q u is ite s : C D I111 , C D I11 4 .
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CD I 235 W eb D es ig n 2 -3 -3

T h is p ro je c t-b a se d co u rse in tro d u ce s s tu d e n ts to th e fu n d am en ta l in fo rm a tio n n e eded to

d e s ig n a w eb s ite . In s tru c tio n fo cu se s o n th e p la n n in g a n d de s ig n in g o f w eb s ite s u s in g

th e le a d in g p ro fe s s io n a l w eb de s ig n so ftw a re : A d obe D re am w ea ve r. E d it in g in H TM L

is a d d re sse d bu t is n o t th e ce n te r o f th e w eb -d e s ig n p ro ce ss . To p ic s in c lu d e c re a tin g

v is u a l in te re s t, c re a tin g a ro o t fo ld e r; p ro d u c in g m u ltip le p a g e s ; im po rtin g im age s ;

c re a tin g lin k s , ta b le s , a n d tem p la te s ; a n d a dd re ss in g d e s ig n p ro b lem s . S tu d e n ts le a rn

th e b a s ic la yo u t a n d im ag in g sk ills n e e d ed to c re a te a ttra c tiv e , in fo rm a tiv e , e a sy -to -

n a v ig a te w eb page s th a t a re n o t o n ly fu n c tio n a l b u t a ls o a rtis tic a n d ae s th e tic a lly

p le a s in g w ith a tte n tio n to th e c re a tiv e a sp e c ts o f g o o d w eb de s ig n . T h e co u rse in vo lve s

th e d e s ig n in g o f o r ig in a l a n d fu n c tio n a l w eb s ite s . P re re q u is ite s : C D I11 4 , C D I1 2 2 ,

C D I1 2 4 , C D I2 3 0 , C IS 224

CE110 N a tio n a l E le c tr ic C ode U pda te N on -c red it

T h is co u rse w ill c o ve r in d e ta il th e 2 0 08 ch ange s to th e N a tio n a l E le c tr ic a l C ode . It is

p re se n te d in fo u r se ss io n s o f 3 ¾ hou rs e a ch . T h e co u rse is d e s ig n e d to m ee t th e

re q u irem en ts o f th e S ta te E le c tr ic ia n s B oa rd fo r re - lic e n s in g o f e le c tr ic ia n s .

CHEM 043 Founda tio n s fo r C hem is try 3 -0 -3

T h is h ig h sch o o l- le ve l c o u rse in ch em is try e xam in e s th e s tru c tu re o f m a tte r a n d th e

n a tu re o f ch em ica l re a c tio n s . T h e co u rse h e lp s to p re p a re s tu d e n ts fo r co lle g e - le ve l

s c ie n ce s . T h e se c re d its d o n o t co u n t tow a rd g ra d u a tio n re q u irem en ts .

CHEM 115 G ene ra l C h em is try I 3 -3 -4

T h is ch em is try co u rse p ro v id e s s tu d e n ts w ith a so u nd fo u n da tio n in th e b a s ic p r in c ip le s

o f ch em is try. T h e co u rse in c lu d e s to p ic s su ch a s s tru c tu re o f m a tte r, s to ic h iom e try,

c h em ica l re a c tio n s , q u a n tum th e o ry a n d a tom ic s tru c tu re , ch em ica l p e r io d ic ity, c h em ica l

b o n d in g , g a se s a nd th e ir p ro p e rtie s . L a b o ra to r ie s a re u se d to re in fo rce th e p r in c ip le s

a n d co n ce p ts p re se n te d in le c tu re s a n d to d e ve lo p c r it ic a l th in k in g a n d sc ie n tif ic w rit in g .

P re re q u is ite s : H ig h sch o o l ch em is try a n d b io lo g y w ith a g ra d e o f C o r b e tte r, h ig h

sch o o l A lg e b ra I o r M ATH 131 .

C IS 097 C om pu te r Fundam en ta ls 0 -2 -1

T h is co u rse is d e s ig n e d fo r s tu d e n ts w ith litt le o r n o com pu te r s k ills o r fo r th o se w ho

a re in te re s te d in re fre sh in g th e ir c om pu te r kn ow le d g e . S tu d e n ts w ill id e n tify th e m a jo r

h a rdw a re a n d so ftw a re com ponen ts o f a com pu te r, g a in p ro fic ie n cy in th e W in d ow s

ope ra tin g sys tem en v iro nm en t a n d le a rn to m anage , sa ve , co p y a nd de le te file s a n d

fo ld e rs .S tu d e n ts w ill a ls o g a in kn ow le d g e o f cu rre n t tre n d s a nd to p ic s in com pu te r

te ch n o lo g y a n d w ill le a rn th e te rm s and sk ills n e e d ed in to d a y 's com pu te r lite ra te

so c ie ty. T h is co u rse m ay no t b e a pp lie d to m ee t ce rtif ic a te o r d e g re e re q u irem en ts .

C IS 110 M ic ro so ft C om pu te r A pp lic a tio n s 2 -2 -3

T h is o n e sem es te r co u rse in tro d u ce s th e w o rld o f M S A pp lic a tio n s O ffic e S u ite . To p ic s

in c lu d e th e u se o f M ic ro so ft In te rn e t E xp lo re r a s a re se a rch to o l, a n d M S A pp lic a tio n s

O ffic e S u ite (the most current version the college is licensed for) . T h is g ro u p in g o f

p ro g ram s in c lu d e s M S W o rd , M S E xce l, a n d M S P ow e rP o in t. T h is is n o t a co u rse fo r a

s tu d e n t w ith n o com pu te r s k ills a n d sh ou ld n o t b e co n s id e re d a s su ch ; it is a n in te n se

a nd ra p id in s tru c tio n in th e u se o f th e m os t com m on M S A pp lic a tio n s p ro g ram s .

P re re q u is ite s : C IS 097 , p e rm is s io n o f th e in s tru c to r o r a d em on s tra te d com pe te n cy in

b a s ic com pu te r s k ills . (This course cannot be used toward graduation requirements for

Computer Science majors.)

C IS 111 C om pu te r Techno lo g ies I 2 -2 -3

T he pu rp o se o f th is co u rse is to p ro v id e s tu d e n ts w ith th e fu n d am en ta l b a ckg ro u n d and

unde rs ta n d in g o f va r io u s c r it ic a l c om ponen ts o f com pu te r te ch n o lo g y. A re q u ire d co u rse

fo r a ll c om pu te r m a jo rs , th is co u rse p ro v id e s s tu d e n ts w ith a firm fo u n da tio n in com pu te r

te ch n o lo g y in c lu d in g : h a rdw a re com ponen ts , so ftw a re a p p lic a tio n s , p ro ce sso rs , m em o ry

m anagem en t, s e co n da ry s to ra g e , file m anagem en t, o p e ra tin g sys tem s , n e tw o rk in g

e sse n tia ls , e th ic s , a n d em e rg in g te ch n o lo g ie s . S tu d e n ts w ill a ls o e xp lo re va r io u s e th ic a l

is su e s su rro u n d in g th e u se o f d ig ita l in fo rm a tio n , a s w e ll a s th e im pa c t o f te ch n o lo g y o n

bu s in e ss a n d so c ie ty.

C IS 112 C om pu te r Techno lo g ies II 3 -0 -3

T h is co u rse w ill em pha s ize sys tem s th in k in g a s a n app ro a ch to so lv in g com pu te r

p ro b lem s and unde rs ta n d in g fo rm a l lo g ic . P ro g ram m in g th e o ry a n d lo g ic w ill b e

p re se n te d w ith h a n d s -o n p ra c tic e in m ode l e n v iro nm en ts , w h ile s tu d e n ts a re p ro v id e d

w ith e sse n tia l p ro b lem -so lv in g m e th o d s , te ch n iq u e s a nd d is c ip lin e s . C on tro l f low , d a ta

m an ip u la tio n , a n d p la n n in g m e th o d s w ill b e em pha s ize d . S tu d e n ts w ill d e ve lo p

co n fid e n ce in a p p ly in g p ro g ram m in g so lu tio n s , w ill b e e xp o se d to p e rtin e n t te rm in o lo g y,

a n d w ill le a rn th e e ffe c tiv e u se o f re fe re n ce m a te r ia ls .

CD I211 Illu s tra tio n I 2 -3 -3

T h is co u rse w ill p ro v id e a n in tro d u c tio n to illu s tra tio n w ith em pha s is o n b a s ic id e a s ,

te ch n iq u e s , m ed ia , a n d sk ill d e ve lo pm en t. P re re q u is ite : A R TS 123 . C o re q u is ite : C D I2 1 3 .

CD I213 C om m erc ia l D es ig n I 2 -3 -3

A n in tro d u c to ry le ve l p ro ce ss o f re se a rch in g , d e s ig n in g , e xe cu tin g , p rom o tin g a n d

p re se n tin g fo r th e a d ve rtis in g fie ld is a sse sse d in th is co u rse . M a rke tin g tre n d s , p ro d -

u c ts a n d gu id e lin e s o f th e a d ve rtis in g a n d g ra p h ic a rts fie ld s a re d is se c te d a nd e va lu -

a te d . In d iv id u a l a n d g ro u p p ro je c ts a re a ss ig n e d to m ob iliz e th e co g n itiv e , c re a tiv e a n d

co lla b o ra tiv e s k ills o f th e s tu d e n t. S tu d e n ts w ill p u t to g e th e r e le c tro n ic la yo u ts th a t

d em on s tra te a b e g in n e r s k ill in com m e rc ia l d e s ig n p ro d u c tio n . P re re q u is ite s : C D I111 ,

C D I11 2 , C D I11 4 , C D I1 2 1 , C D I1 2 2 , A R TS 123 , C D I1 2 4 . C o re q u is ite : C D I2 11 .

CD I215 D ig ita l P ub lish in g M e thods 2 -3 -3

S tu d en ts w ill le a rn d ig ita l p r in tin g m e th o d s a nd th e o r ie s . F ile p re p a ra tio n a n d

m anagem en t fo r p r in t p ro d u c tio n a n d R a s te r Im age P ro ce ss in g (RIP) w ill b e e xp lo re d

a nd p ra c tic e d . R e so lu tio n , g ra p h ic file fo rm a ts , w o rk flow m e th o d s , a n d co lo r ca lib ra tio n

o f a m on ito r a n d sca n ne r w ill b e co ve re d . S tu d e n ts w ill h a ve w ee k ly p ro je c ts fo r

h a n d s -o n tra in in g in m a k in g file s p ro d u c tio n -re a d y. P re re q u is ite s : C D I111 , C D I11 2 ,

C D I1 2 1 .

CD I221 Illu s tra tio n II 2 -3 -3

T h is co u rse is a co n tin u a tio n o f C D I2 11 Illu s tra tio n I, w ith a tte n tio n g ive n to th e ro le o f

th e illu s tra tio n a s com m un ica to r. D e s ig n p ro b lem s w ill b e a ss ig n e d in c lu d in g b o o k a nd

ad ve rtis in g illu s tra tio n . S tu d e n ts w ill re ce iv e a d va n ce d tra in in g in illu s tra tio n te ch n iq u e s

a nd m ed ium s w h ile c re a tin g th e ir u n iq u e s ty le . P re re q u is ite s : A R TS 123 , C D I2 11 .

CD I222 C om pu te r Illu s tra tio n 2 -3 -3

S tu d en ts w ill p ro d u ce p re -d e s ig n e d and o rig in a l c om pu te r illu s tra tio n s o n a W in d ow s -

b a se d PC . S tu d e n ts m o ve from in tro d u c to ry d raw in g te ch n iq u e s to a d va n ce d u s in g

A dobe Illu s tra to r. T h e y w ill le a rn p ro p e r co lo r m anagem en t a n d file p re p a ra tio n s to

e n su re th a t th e illu s tra tio n p r in te d from th e sc re e n ve rs io n is th e d e s ire d re su lt a n d

u sa b le in e le c tro n ic d e s ig n . P re re q u is ite : C D I11 4 .

CD I225 C om m erc ia l D es ig n II 2 -3 -3

A n ad van ce d c re a tiv e p ro ce ss in vo lve d in re se a rch in g , d e s ig n in g , e xe cu tin g , p rom o tin g

a n d p re se n tin g fo r th e a d ve rtis in g fie ld is a sse sse d in th is co u rse . M a rke tin g tre n d s ,

p ro d u c ts a n d gu id e lin e s o f th e a d ve rtis in g a n d g ra p h ic a rts fie ld s a re d is se c te d a nd

e va lu a te d . In d iv id u a l a n d g ro u p p ro je c ts a re a ss ig n e d to m ob iliz e th e co g n itiv e , c re a tiv e

a n d co lla b o ra tiv e s k ills o f th e s tu d e n t. S tu d e n ts w ill p u t to g e th e r e le c tro n ic la yo u ts th a t

d em on s tra te a n a d va n ce d sk ill in g ra p h ic d e s ig n p ro d u c tio n . C om p le tio n o f a se lf-

p rom o tio n a l p a cka g e is re q u ire d . P re re q u is ite s : a ll fre shm an cou rse s a n d C D I2 11 ,

C D I2 1 3 , C D I2 1 5 .

CD I226 P o rtfo lio P rep a ra tio n 2 -3 -3

S tu d en ts w ill p ro d u ce a p ro fe s s io n a lly m oun te d p o rtfo lio o f a t le a s t 1 0 p ie ce s , a p re ss

re le a se , a m in i p o rtfo lio a n d an e le c tro n ic a lly p ro d u ce d po rtfo lio . S tu d e n ts m u s t

p a rtic ip a te in tw o po rtfo lio re v iew s ; o n e a tte n d e d , o n e una tte n d e d , a n d a lso p a rtic ip a te

in a ju r ie d e xh ib it io n . S tu d e n ts w ill id e n tify a n d pu rsu e th e ir c a re e r a n d /o r e d u ca tio n

g o a ls . C o /P re re q u is ite s : a ll C D I co u rse s .

CD I227 In te rn sh ip S em in a r 1 -0 -1

T he In te rn sh ip S em in a r is a n o ppo rtu n ity fo r th e s tu d e n t to p re p a re to w o rk a t a g ra p h ic

d e s ig n , com m e rc ia l a rt, p r in tin g , p u b lis h in g o r a d ve rtis in g com pan y. T h is co u rse is

d e s ig n e d to a llow th e s tu d e n t to fu rth e r th e s tu d y o f g ra p h ic d e s ig n th ro u g h re se a rch ,

in te rv iew s , a n d hand s -o n p ro je c ts . S tu d e n ts w ill p re p a re fo r in te rv iew s and p ra c tic e

in te rv iew in g te ch n iq u e s . P re re q u is ite s : a ll fre shm an cou rse s .

CD I228 In te rn sh ip 0 -8 -2

T he C D I In te rn sh ip is a n o ppo rtu n ity fo r th e s tu d e n t to e xp e r ie n ce o n -th e - jo b tra in in g a t

a b u s in e ss o r p ro fe s s io n a l jo b s ite . T h e s tu d e n t m u s t com p le te th e firs t th re e sem es te rs

o f th e G ra p h ic D e s ig n P ro g ram and be p re p a re d to w o rk a t a g ra p h ic d e s ig n , p r in tin g ,

p u b lis h in g o r a d ve rtis in g com pan y. T h is co u rse is d e s ig n e d to a llow th e s tu d e n t to

fu rth e r th e s tu d y o f a rt th ro u g h in -fie ld in te rn sh ip s . S tu d e n ts w ill b e re q u ire d to a tte n d

a bu s in e ss lu n ch e on sem in a r. P re re q u is ite s : a ll fre shm an cou rse s a n d C D I2 11 , C D I2 1 3 ,

C D I2 1 5 , C D I2 2 7 .

CD I230 T im e B ased D es ig n 2 -3 -3

T h is p ro je c t-b a se d co u rse in tro d u ce s s tu d e n ts to th e c re a tio n o f a n im a te d se q uen ce s

a nd G IF an im a tio n s u s in g A dobe F la sh . S tu d e n ts w ill u se P ho to sh o p and Illu s tra to r to

c re a te o r ig in a l a rtw o rk to a n im a te in tim e -b a se d app lic a tio n s . To p ic s in c lu d e a n

e xp lo ra tio n o f th e d raw in g to o ls fo r c re a tin g g ra p h ic s a n d sym bo ls , o p tim iza tio n , a n d

a n im a tin g g ra p h ic s . T h e co u rse a lso co ve rs th e u se o f te x t, b u tto n s , a c tio n s , .sw f file s ,

s o u n d s , a n d s to ryb o a rd in g to c re a te p ro d u c tio n w o rk .
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C IS 158 C ++ P rog ram m ing I 2 -2 -3

T h is co u rse in tro d u ce s s tu d e n ts to th e fu n d am en ta ls o f s tru c tu re d p ro g ram m in g and to

th e p ro ce d u ra l a sp e c ts o f th e C ++ p ro g ram m in g la n g u age . S tu d e n ts w ill c re a te

p ro g ram s to d em on s tra te th e to p ic s o f p ro g ram con tro l, fu n c tio n s , a rra y s , a n d p o in te rs .

M ic ro so ft 's V isu a l C + + w ill b e u se d a s th e p r im a ry d e ve lo pm en t to o l; h ow e ve r, o th e r

e n v iro nm en ts m ay a lso b e u tiliz e d . Em pha s is w ill b e p la ce d on th e c re a tio n o f

p la tfo rm -in d e p enden t a p p lic a tio n s in o rd e r to a llow s tu d e n ts to b e com e fam ilia r w ith th e

co re fe a tu re s o f th e C ++ la n g uage . P re re q u is ite : C IS 112 o r p e rm is s io n o f in s tru c to r.

C IS 207 W indow s S e rve r I 2 -2 -3

T h is co u rse w ill p re p a re th e s tu d e n t to ta ke th e cu rre n t ve rs io n o f M C SE E xam 70 -2 1 0

In s ta llin g , C on fig u r in g , a n d A dm in is te r in g M ic ro so ft W in d ow s S e rve r. T h e s tu d e n t w ill

in s ta ll W in d ow s S e rve r P ro fe s s io n a l u n d e r se ve ra l s ce n a rio s to in c lu d e s ta n d -a lo n e

a nd W in d ow s S e rve r R em o te In s ta lla tio n S e rv ic e s (RIS). To p ic s co ve re d in c lu d e

m e th o d s to u p g ra d e from p re v io u s ve rs io n s o f W in d ow s , in s ta lla tio n tro u b le sh o o tin g ,

im p lem en tin g a n d co ndu c tin g a dm in is tra tio n o f re so u rce re sp o n s ib ilit ie s , tro u b le -

sh o o tin g h a rdw a re d e v ice s , in s ta llin g d r iv e rs , a n d co n fig u r in g u se r a cco u n ts , p ro file s

a n d po lic ie s . P re re q u is ite : C IS 116 .

C IS 208 D a ta S tru c tu res in C ++ 2 -2 -3

T h is co u rse u se s th e C ++ p ro g ram m in g la n g u age to e xam in e b a s ic a b s tra c t d a ta typ e s

a n d th e ir re p re se n ta tio n s , fu n d am en ta l a lg o r ithm s , a n d a lg o r ithm ana ly s is . S p e c if ic

to p ic s in c lu d e lin ke d lis ts , s ta c k s , q u e u e s , tre e s , se a rch in g a n d so rtin g , g ra p h s , a n d

ha sh in g . T h e ab s tra c t d a ta typ e s a re p re se n te d in th e sp ir it o f O O P (object-oriented

programming) . S tu d e n ts w ill th e re fo re b e g ive n a ba s ic u n d e rs ta n d in g o f th e o b je c t-

o r ie n te d C ++ fe a tu re s , su ch a s th e c la s s co n s tru c t, in h e r ita n ce , o ve r lo a d in g , a n d c la s s

tem p la te s . P re re q u is ite : C IS 158 .

C IS 216 W eb S e rve r A dm in is tra tio n 2 -2 -3

D is co ve r w ha t g o e s o n beh in d th e sce n e s in o rd e r to a cce ss yo u r fa vo r ite w eb page s .

L e a rn h ow to se t u p a nd m a in ta in th e h a rdw a re a n d so ftw a re n e eded fo r b o th In te rn e t

a n d In tra n e t w eb s ite s . Em pha s is w ill b e p la ce d on se ttin g u p a U N IX /L in u x sys tem w ith

A pa ch e w eb se rve r; h ow e ve r, o th e r p la tfo rm s w ill b e d is cu sse d th ro u g hou t th e co u rse .

P re re q u is ite s : C IS 146 .

C IS 217 W indow s S e rve r II 2 -2 -3

B u ild in g u p on th e sk ills g a in e d in C IS 207 , th is co u rse p re p a re s s tu d e n ts to ta ke

M C SE E xam 70 -2 1 5 In s ta llin g , C on fig u r in g a n d A dm in is te r in g M ic ro so ft W in d ow s

S e rve r. W in d ow s S e rve r is d e s ig n e d to w o rk in m ed ium to la rg e -s ca le e n v iro nm en ts

se rv in g 2 0 0 -2 6 ,0 0 0+ u se rs a n d in m u ltip le p h ys ic a l lo ca tio n s . T h e typ ic a l s e rv ic e s

p ro v id e d b y W in d ow s S e rve r w ill b e in th e a re a o f d a ta b a se se rve r, m e ssa g in g , file

se rve r, p r in t s e rve r, c om m un ica tio n s se rve r, d e sk to p m anagem en t, p ro x y se rve r o r

firew a ll a n d w eb ho s tin g . S tu d e n ts w ill le a rn to co n fig u re W in d ow s S e rve r h a rdw a re

d e v ice s a n d d riv e rs , m anage re so u rce a cce ss a n d s to ra g e u se , o p tim ize sys tem

pe rfo rm an ce , a n d m on ito r a n d tro u b le sh o o t W in d ow s se cu r ity is su e s .

P re re q u is ite : C IS 207 .

C IS 218 V isu a l B as ic .N E T P rog ram m ing II 2 -2 -3

T h is co u rse w ill e xp a n d th e s tu d e n ts ' u n d e rs ta n d in g o f s tru c tu re d , p ro ce d u ra l a n d

e ve n t-d r iv e n p ro g ram m in g . T h e s tu d e n ts w ill le a rn a d va n ce d p ro g ram m in g m e th o d s ,

a n d w ill g a in fu rth e r e xp e r ie n ce in th e n u t-a n d -b o lts o f p ro g ram de s ig n a s th e y com p le te

la b w o rk a n d a ss ig nm en ts . P re re q u is ite : C IS 118 .

C IS 221 A dvanced W o rd P ro cess in g 2 -2 -3

T h is co u rse e n com pa sse s th e in te rm ed ia te a n d ad va n ce d fe a tu re s , com m and s , a n d

fu n c tio n s o f th e m os t cu rre n t ve rs io n o f M ic ro so ft W o rd to a ch ie ve m as te ry -s k ills le ve l.

S tu d e n ts w ill le a rn to p re p a re , e n h an ce , a n d cu s tom ize d o cum en ts from ba s ic

com m un ica tio n fo rm a ts to m o re com p lic a te d fo rm a ts . A d va n ce d to o ls a n d te ch n iq u e s

w ill b e in tro d u ce d su ch a s g ra p h ic s , ta b le s , ch a rts , d raw in g s , m u ltim ed ia c lip s a s w e ll

a s cu t a n d pa s te , m a c ro s , fo rm a ttin g a n d de s ig n p lu s m a il m e rg e , co lum n s , w iza rd s

a n d O LE file s . P re re q u is ite : C IS 110 .

C IS 224 W eb P rog ram m ing II 2 -2 -3

B u ild in g u p on w eb de ve lo pm en t s k ills ta u g h t in C IS 124 , th is co u rse e n ab le s s tu d e n ts

to c re a te d yn am ica lly -b u ilt w e b s ite s u s in g Ja vaS c rip t a n d o th e r c lie n t-s id e sc r ip tin g

la n g u age s . S tu d e n ts a ls o g a in a d va n ce d XH TM L and C SS sk ills , a n d g a in

fam ilia r ity w ith p ro g ram m in g co n ce p ts a n d te rm in o lo g y com m on to m an y w eb sc r ip tin g

la n g u age s . P re re q u is ite s : C IS 124

C IS 231 A dvanced W o rksh ee ts 2 -2 -3

T h is a p p lic a tio n co u rse em p lo ys th e b a s ic a cco u n tin g co n ce p ts a n d p rin c ip le s in a

com pu te r iz e d e n v iro nm en t. S tu d e n ts w ill a p p ly p ro b lem -so lv in g a n d c r it ic a l- th in k in g

sk ills w h ile m a s te r in g a d va n ce d sp re a d sh ee t a p p lic a tio n te ch n iq u e s u s in g th e la te s t

ve rs io n o f M ic ro so ft E xce l. S tu d e n ts w ill le a rn la yo u ts , fo rm a t d e s ig n , a n d p re se n ta tio n

sk ills to e n h an ce fo rm a l sp re a d sh ee t re p o rts a n d p ro je c ts . P re re q u is ite : C IS 110 .

C IS 113 D a tab ase D es ig n and M anagem en t 2 -2 -3

T h is co u rse is a n in tro d u c tio n to d a ta b a se ana ly s is , p la n n in g , d e s ig n in g , a n d

im p lem en ta tio n w ith em pha s is o n th e re la tio n a l m ode l. S tu d e n ts w ill s tu d y th e th e o ry

b e h in d re la tio n a l d a ta b a se s , re la tio n a l d a ta b a se nom en c la tu re , a n d re la tio n a l co n ce p ts .

T h e co u rse w ill in c lu d e se c tio n s s tu d y in g S tru c tu re d Q ue ry L a nguage (SQ L ) a n d op tim iz in g

d a ta b a se s th ro u g h no rm a liz a tio n . S tu d e n ts w ill a p p ly th e ir k n ow le d g e w ith h a n d s -o n

e xe rc is e s d e s ig n e d to te a ch th e in tr ic a c ie s o f d a ta b a se de s ig n m e th o d o lo g y.

C IS 116 C om pu te r N e tw o rk in g I 2 -2 -3

T h is co u rse in tro d u ce s s tu d e n ts to th e fu n d am en ta ls o f com pu te r co n n e c tiv ity. S tu d e n ts w ill

c om pa re p e e r-to -p e e r ve rsu s c lie n t-s e rve r co n fig u ra tio n s , W in d ow s , U n ix a n d M ac N e tw o rk

O pe ra tin g S ys tem E nv iro nm en ts , lo ca l a n d w id e -a re a n e tw o rk s , in a d d itio n to re le va n t

n e tw o rk com m un ica tio n p ro to co ls .

C IS 118 V isu a l B as ic .N e t P rog ram m ing I 2 -2 -3

T h is co u rse w ill p ro v id e th e s tu d e n ts w ith a n u nde rs ta n d in g o f s tru c tu re d , p ro ce d u ra l, a n d

e ve n t-d r iv e n p ro g ram m in g . T h e s tu d e n ts w ill d e ve lo p te ch n iq u e s fo r p ro b lem so lv in g

th ro u g h th e a pp lic a tio n o f p ro g ram m in g m e th o d s a nd w ill g a in e xp e rie n ce in th e n u ts -a n d -

b o lts o f p ro g ram de s ig n a s th e y com p le te la b w o rk a n d a ss ig nm en ts . S tu d e n ts w ill le a rn to

u se th e V isu a l B a s ic la n g u age and p ro g ram m in g en v iro nm en t. C o -re q u is ite : C IS 112 .

C IS 123 M ic ro so ft A ccess 2 -2 -3

In th is co u rse , s tu d e n ts a re e xp o se d to b e g in n in g , in te rm ed ia te a n d ad va n ce d co n ce p ts o f

re la tio n a l d a ta b a se de s ig n a n d m anagem en t u s in g M ic ro so ft A cce ss . To p ic s co ve re d

in c lu d e c re a tin g a n d m a in ta in in g a d a ta b a se , q u e ry in g a d a ta b a se , c re a tin g fo rm s and

re p o rts , a n d im po rtin g a n d e xp o rtin g d a ta . T h is co u rse is a h a nd s -o n d a ta b a se de s ig n ,

im p lem en ta tio n , a n d a dm in is tra tio n c la s s , a n d s tu d e n ts w ill d e ve lo p m u ltip le d a ta b a se

p ro je c ts , w h ich a ssu re s th a t th e m a te r ia l is u n d e rs to o d th e o re tic a lly a n d m as te re d

p ra c tic a lly. P re re q u is ite : C IS 113 .

C IS 124 W eb P rog ram m ing I 2 -2 -3

In th is co u rse th e s tu d e n t w ill g a in kn ow le d g e o f th e w eb s ite d e ve lo pm en t p ro ce ss a n d

le a rn to d e ve lo p w eb page s u s in g X H TM L s ta n d a rd s . T h ro u g h th e u se o f d iffe re n t te x t

e d ito rs a n d va lid a tio n p ro g ram s , s tu d e n ts w ill s tu d y in d e ta il X H TM L syn ta x a n d w ill

d e ve lo p w e ll- fo rm ed and va lid w eb page s . S tu d e n ts w ill a ls o in co rp o ra te te x t, g ra p h ica l,

a n d fo rm com ponen ts in to w eb page s a nd w ill u se te x t fo rm a ttin g , ta b le s a n d C S S fo r p a g e

la yo u t a n d s ite d e s ig n .

C IS 135 In tro du c tio n to P ho toS hop 2 -2 -3

A dobe P ho toS hop b rin g s th e a rt a n d sc ie n ce o f p h o to m an ip u la tio n to th e W eb and o th e r

com pu te r a p p lic a tio n s . A n o ve rv iew o f th e P ho toS hop en v iro nm en t, c o lo r p ro ce sse s a nd

ch anne ls , im age m ode s , s ca n n in g , com po s itin g , a d ju s tm en t la ye rs , m a sks , ty p e

m an ip u la tio n , filte rs , a c tio n s , file fo rm a ts , a n d w eb /m u ltim ed ia co n s id e ra tio n s a re am ong

th e m an y to p ic s co ve re d in th is co u rse .

C IS 145 In tro du c tio n to M u ltim ed ia 2 -2 -3

T h is p ro je c t-b a se d co u rse in tro d u ce s s tu d e n ts to m u ltim ed ia co n ce p ts th ro u g h a

p ro d u c tio n e n v iro nm en t. S tu d e n ts w ill le a rn h ow to c re a te a n d m an ip u la te o b je c ts , d e ve lo p

sc re e n de s ig n s , a n d beg in to b u ild com pu te r a p p lic a tio n s to in co rp o ra te g ra p h ic s ,

a n im a tio n , a u d io a n d v id e o . S tu d e n ts w ill b e in tro d u ce d to cu rre n t in d u s try s ta n d a rd s

u s in g M ac rom ed ia D ire c to r.

C IS 146 L in u x I 2 -2 -3

T he pu rp o se o f th is co u rse is to p ro v id e s tu d e n ts w ith th e fu n d am en ta l s k ills n e e d ed to

w o rk in a L in u x e n v iro nm en t. A re ce n t ve rs io n o f th e p o pu la r p u b lic d om a in o p e ra tin g

sys tem , L in u x , w ill b e u se d a s a ve h ic le fo r co u rse d e liv e ry. To p ic s to b e co ve re d in c lu d e

th e file s y s tem , file m anagem en t, te x t e d ito rs , ru n n in g a n d c re a tin g sh e ll s c r ip ts , X

w in d ow s , a n d ba s ic s y s tem adm in is tra tio n . In s ta llin g th e L in u x o p e ra tin g sys tem and

ne tw o rk in g is su e s w ill a ls o b e d is cu sse d .

C IS 148 Java P rog ram m ing I 2 -2 -3

T he pu rp o se o f th is co u rse is to p ro v id e a so lid fo u n d a tio n in th e Ja va p ro g ram m in g

la n g u age . P ro g ram p la n n in g , o b je c t o r ie n te d d e s ig n , a n d Ja va la n g u age syn ta x w ill b e

em pha s ize d . T h is co u rse w ill p re p a re s tu d e n ts fo r a d va n ce d s tu d y o f th e Ja va la n g u age

a s w e ll a s in tro d u ce s tu d e n ts in o th e r fie ld s o f com pu te r s tu d y to g e ne ra l o b je c t

p ro g ram m in g . If s tu d e n ts d o n o t h a ve a n y p re v io u s p ro g ram m in g e xp e rie n ce , C IS 112 is

re q u ire d a s a p re re q u is ite .

C IS 149 O pen S ou rce A pp lic a tio n s 2 -2 -3

In th is co u rse , s tu d e n ts w ill e xp lo re th e va r io u s com m on open so u rce b u s in e ss

a p p lic a tio n s . T h e se in c lu d e S ta r O ffic e , O pen O ffic e , E vo lu tio n , M o z illa , G im p , a n d m an y

o th e r u se fu l, o p e n -so u rce p ro g ram s , w h ich a re g e ne ra lly a va ila b le fre e from sou rce s o n

th e In te rn e t.
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ECE 100 E a rly C h ild hood G row th and D eve lo pm en t 3 -0 -3

T h is co u rse p ro v id e s a n in -d e p th s tu d y o f n o rm a l g row th a n d de ve lo pm en t from

con ce p tio n th ro u g h age tw e lve w ith a n em pha s is o n th e n eed s a nd ch a ra c te r is tic s o f

e a ch d e ve lo pm en ta l le ve l. P rom in e n t th e o r ie s o f ch ild p sych o lo g y w ill a ls o b e in tro d u ce d

su ch a s P ia g e t, E r ik so n , M a s low and beha v io r ism . O b se rva tio n o f ch ild re n w ill b e

re q u ire d a s p a rt o f th e co u rse re q u irem en ts .

ECE 102 P rac ticum I: O bse rva tio n and R eco rd in g o f 1 -3 -2

th e D eve lo p in g C h ild

P ra c tic um I co n s is ts o f a w ee k ly sem in a r a s w e ll a s a w ee k ly in te rn sh ip w ith in a n

a ss ig n e d ea rly ch ild h o o d fa c ility. T h e em pha s is is o n th e s tu d y o f th e o b se rva tio n a l a n d

re co rd in g te ch n iq u e s u se d b y p ro fe s s io n a ls in th e fie ld o f E a r ly C h ild h o o d E du ca tio n .

S tu d e n ts w ill h a ve a n oppo rtu n ity to in te ra c t w ith ch ild re n a n d to im p lem en t o b se rva tio n

a n d re co rd in g te ch n iq u e s d u rin g th e p ra c tic um expe rie n ce .

ECE 104 Founda tio n s o f E a rly C h ild hood E duca tio n 3 -0 -3

T h is co u rse p ro v id e s a n o ve rv iew o f th e h is to ry o f ch ild h o o d and ch ild ca re a s w e ll a s a

su rve y o f th e e x is tin g p ro g ram m ode ls . Va r io u s e n v iro nm en ts , m a te r ia ls a n d re so u rce s

th a t m ee t d e ve lo pm en ta l a n d e du ca tio n a l n e e d s o f yo u n g ch ild re n w ill b e p re se n te d .

S tu d e n ts w ill o b se rve a n d e va lu a te p ro g ram s ba se d on p rin c ip le s o f d e ve lo pm en ta lly -

a p p ro p r ia te p ra c tic e a s o u tlin e d b y th e N a tio n a l A sso c ia tio n fo r th e E du ca tio n o f Yo ung

C h ild re n .

ECE 105 A rt, M us ic , D ram a and D ance in 3 -0 -3

C h ild hood E duca tio n

T h is co u rse fo cu se s o n nu rtu r in g c re a tiv ity in yo u n g ch ild re n th ro u g h de ve lo pm en ta lly

a p p ro p r ia te a c tiv it ie s in th e a re a s o f a rt, m u s ic , d ram a tic p la y a n d m ovem en t. T h e

va r io u s m e th o d s a nd m a te r ia ls u se d to s tim u la te a yo u ng ch ild 's c re a tiv e im pu lse s a re

e xp lo re d . P re re q u is ite : E C E 100 , E C E 104 , o r p e rm is s io n o f th e in s tru c to r.

ECE 106 C u rr icu lum & Env iro nm en t fo r F am ily C h ild C a re 3 -0 -3

T h is 1 0 0% on lin e co u rse is in te n d e d fo r e a r ly ch ild h o o d edu ca to rs w ho a re cu rre n tly

p ro v id in g ca re fo r ch ild re n in a h om e -b a se d se ttin g . T h e fo cu s o f th e co u rse is o n

c re a tin g d e ve lo pm en ta lly a p p ro p r ia te e n v iro nm en ts a n d cu rr ic u lum su ita b le fo r a

m u lti-a g e g ro u p o f ch ild re n . S tu d e n ts o b se rve a n d e va lu a te th e e ffe c ts o f th e

e n v iro nm en t o n d e ve lo pm en t a n d le a rn in g . S tu d e n ts p la n , im p lem en t, a n d e va lu a te

d e ve lo pm en ta lly a p p ro p r ia te le a rn in g a c tiv it ie s . T h is co u rse is p a rt o f th e o n lin e F am ily

C h ild ca re C e rtif ic a te b u t d o e s n o t co u n t tow a rd s o th e r E C E ce rtif ic a te s o r th e

A sso c ia te ’s D eg re e .

ECE 110 C h ild ren 's L ite ra tu re and Language A rts 3 -0 -3

T h is co u rse is d e s ig n e d to p ro v id e a n o ve rv iew o f d e ve lo pm en ta lly a n d in te re s t-

a p p ro p r ia te lite ra tu re fo r yo u n g ch ild re n . S tu d e n ts w ill e xp lo re th e va r io u s g e n re s ,

re co g n ize th e va lu e o f lite ra tu re to ch ild re n 's d e ve lo pm en t, b e com e fam ilia r w ith

e xem p la ry a u th o rs a n d illu s tra to rs o f ch ild re n 's lite ra tu re , a n d le a rn w a ys to e x te n d and

enhan ce lite ra tu re fo r yo u n g ch ild re n . T h e com ponen ts o f a la n g u age -r ic h e n v iro nm en t,

la n g u age a rts cu rr ic u lum and th e w ho le la n g u age app ro a ch to re a d in g a n d w rit in g a re

e xp lo re d . P re re q u is ite s : E C E 110 , E C E 104 o r p e rm is s io n o f in s tru c to r.

ECE 111 In fan t/Todd le r P rac ticum :N u rtu rin g E nv iro nm en ts 2 -3 -3

T he m anne r in w h ich a “p re p a re d e n v iro nm en t” le a d s to p la y w h ile s tim u la tin g th e

d e ve lo pm en t a n d edu ca tio n a l g row th o f in fa n ts a n d to d d le rs (birth – 36 months) is th e

fo cu s o f E C E 111 . S tu d e n ts o b se rve th e e ffe c ts o f sp a ce , e q u ipm en t, m a te r ia ls , a n d

re la tio n sh ip s u p on p la y, le a rn in g , a n d d is co ve ry a n d p la n d e ve lo pm en ta lly -

a p p ro p r ia te le a rn in g a c tiv it ie s . In co rp o ra tin g a n d do cum en tin g ro u tin e ca re a s a n

in te g ra l p a rt o f th e cu rr ic u lum w ill b e em pha s ize d . S tu d e n ts w ill a tte n d a w ee k ly

th re e -h o u r in fa n t/to d d le r p ra c tic um in te rn sh ip p la cem en t a t a n a p p ro ve d s ite . S tu d e n ts

m u s t com p le te a h e a lth fo rm and c r im in a l re co rd s ch e ck a s re q u ire d b y th e N H C h ild ca re

L ice n s in g B u re a u be fo re b e g in n in g th is p ra c tic um .

ECE 112 P rac ticum II: L ea rn in g E nv iro nm en ts 2 -3 -3

fo r Young C h ild ren

T he em pha s is o f th is co u rse is o n th e e n v iro nm en t a s th e E a rly C h ild h o o d cu rr ic u lum .

T he m anne r in w h ich a "p re p a re d e n v iro nm en t" le a d s to p la y w h ile s tim u la tin g th e

d e ve lo pm en t a n d edu ca tio n a l g row th o f ch ild re n w ill b e th e fo cu s o f th e co u rse . S tu d e n ts

w ill o b se rve th e e ffe c ts o f sp a ce , e q u ipm en t, m a te r ia ls a n d re la tio n sh ip s u p on p la y,

le a rn in g a n d d is co ve ry. S tu d e n ts w ill p la n d e ve lo pm en ta lly -a p p ro p r ia te a c tiv it ie s .

S tu d e n ts w ill a tte n d a w ee k ly th re e -h o u r p re sch o o l p ra c tic um in te rn sh ip p la cem en t a t a n

a p p ro ve d s ite .

C IS 233 O rac le I 2 -2 -3

S tu d en ts in th is co u rse w ill g a in a n u nde rs ta n d in g o f th e in te rn a l s tru c tu re s a n d

o rg a n iza tio n o f a n O ra c le d a ta b a se . S tu d e n ts w ill c re a te O ra c le d a ta b a se s , ta b le sp a ce s ,

u se r a cco u n ts , v iew s , in d e xe s , a n d o th e r o b je c ts n e ce ssa ry to su p po rt a n a p p lic a tio n .

T h e co u rse w ill p re se n t a s tru c tu re d a pp ro a ch to th e m on ito r in g a n d m anag in g o f th e

m os t re ce n t ve rs io n o f th e O ra c le d a ta b a se so ftw a re . P re re q u is ite : C IS 113 .

C IS 243 O rac le II 2 -2 -3

S tu d en ts w ill c o n tin u e th e ir s tu d y o f th e co n ce p ts o f h ow to su cce ss fu lly d e s ig n , m anage

and adm in is te r a re la tio n a l d a ta b a se u s in g th e to o lse ts b u ilt in to th e O ra c le R D BM S .

B a cku p s , re co ve ry, u se r r ig h ts , ro le s a n d o th e r co n fig u ra tio n a n d adm in is tra tio n co n ce p ts

a n d to o ls w ill b e d is cu sse d . P re re q u is ite : C IS 233 .

C IS 246 L in u x II 2 -2 -3

B u ild in g u p on fu n d am en ta ls p re v io u s ly a cq u ire d , s tu d e n ts w ill fu r th e r d e ve lo p L in u x sk ills

a n d kn ow le d g e in a h a nd s -o n e n v iro nm en t. S tu d e n ts w ill in s ta ll a d u a l b o o t o p e ra tin g

sys tem , d e ve lo p sh e ll s c r ip ts fo r a p p lic a tio n m anagem en t, c o n fig u re se cu re b u s in e ss

p ro d u c tiv ity a p p lic a tio n s , d is cu ss L in u x se cu r ity is su e s , a n d ga in a fu rth e r u n d e rs ta n d in g

o f L in u x a dm in is tra tio n w ith re sp e c t to u s in g a n d co n fig u r in g va r io u s n e tw o rk se rv ic e s ,

in c lu d in g th e A pa ch e w eb se rve r, S e n d M a il, M yS q l a n d o th e rs . P re re q u is ite : C IS 146 .

C IS 248 Java P rog ram m ing II 2 -2 -3

T h is co u rse w ill e x te n d kn ow le d g e o f o b je c t-o r ie n te d p ro g ram m in g th ro u g h th e u se o f

th e Ja va p ro g ram m in g la n g u age . D e ve lo p a p p le ts fo r u se in w eb page s a s w e ll a s

s ta n d -a lo n e a pp lic a tio n s . A p p lic a tio n d e s ig n , p la n n in g , la n g u age syn ta x , a n d a va r ie ty

o f Ja va e n v iro nm en ts w ill b e co ve re d . In d iv id u a l a n d g ro u p p ro je c ts a re em pha s ize d

th ro u g hou t th e co u rse . P re re q u is ite : C IS 148 .

C IS 249 L in u x D a tab ases 2 -2 -3

In th is co u rse , s tu d e n ts w ill e s ta b lis h a firm fo u n da tio n in L in u x d a ta b a se in s ta lla tio n ,

d e s ig n , co n s tru c tio n a n d u se . S tu d e n ts w ill in s ta ll a n d u se M y SQ L and P o s tg re s SQ L ,

tw o popu la r o p e n so u rce d a ta b a se p ro g ram s , a lo n g w ith a va r ie ty o f u se fu l to o ls to w o rk

w ith th e se d a ta b a se s . S tu d e n ts w ill a ls o w rite b a s ic P H P /P e rl c o d e to lin k th e se

d a ta b a se s to w eb s ite s . P re re q u is ite s : C IS 113 and C IS 146 .

C IS 254 S c rip tin g L anguage P rog ram m ing I 2 -2 -3

S tu d en ts w ill le a rn h ow to c re a te in te llig e n t s ite s b y e x te n d in g H TM L w ith a va r ie ty o f

s c r ip tin g la n g u age s fo r th e w eb . D e ve lo p p a ge s th a t ca n ve r ify fo rm s , o p e n new

w in d ow s , se t co o k ie s a n d c re a te n ew H TM L do cum en ts "o n th e fly." Em pha s is w ill b e

p la ce d on Ja vaS c rip t, C G I p ro g ram m in g w ith P e rl, a n d se rve r-s id e la n g u age s su ch a s

A S P, JS P and PH P. P re re q u is ite : C IS 112 .

C IS 258 C ++ P rog ram m ing II 2 -2 -3

T h is a d va n ce d p ro g ram m in g co u rse em pha s ize s th e C ++ im p lem en ta tio n o f o b je c t-

o r ie n te d d e s ig n s . It e xp a n d s u pon bo th th e s tru c tu re d te ch n iq u e s in tro d u ce d in th e

C IS 158 , C IS 208 , a n d C IS 238 . W h ile co n ce n tra tin g o n th e c re a tio n o f C + + ob je c t

s y s tem s , s tu d e n ts w ill le a rn a d va n ce d la n g u age to p ic s su ch a s fu n c tio n o ve r lo a d in g ,

d e fa u lt a rg um en ts , in h e r ita n ce , v ir tu a l fu n c tio n s , a n d ru n -tim e typ e in fo rm a tio n .

P re re q u is ite : C IS 158 .

C IS 274 XM L P rog ram m ing I 2 -2 -3

T h is c la s s w ill fo cu s o n XM L and its a p p lic a tio n s in th e b u s in e ss -to -b u s in e ss , w eb ,

m u ltim ed ia a n d da ta b a se in d u s tr ie s , w ith a n em pha s is o n c re a tin g a n d u s in g

cu s tom ize d ta g se ts . S ty le sh e e t a p p lic a tio n s su ch a s C S S and X S L w ill b e e xp lo re d ,

a s w ill th e u se o f D TD s and S chem as . P re re q u is ite : C IS 124 .

C IS 276 TC P /IP : In tro to In te r /In tra N e tw o rks 2 -2 -3

T h is co u rse p ro v id e s a n in -d e p th s tu d y o f TC P /IP, th e te ch n ica l fo u n d a tio n o f to d a y 's

In te rn e t a n d th e g row in g n um be r o f p r iv a te in tra n e ts . S tu d e n ts w ill c om pa re M ic ro so ft

a n d N o ve ll's com pe tin g In te rn e t/in tra n e t d e s ig n m ode ls . H and s -o n e xe rc is e s w ill

in tro d u ce s tu d e n ts to ro u tin g se rv ic e s , TC P /IP m anagem en t, d ia g n o s tic s a n d

tro u b le sh o o tin g te ch n iq u e s . S tu d e n ts w ill b e re q u ire d to d e s ig n , in s ta ll a n d te s t a TC P /IP

in te rn e tw o rk e n v iro nm en t. O th e r to p ic s w ill in c lu d e co nne c tiv ity to th e In te rn e t, th e

ro le o f D N S , IP a dd re ss in g , va r io u s re la te d p ro to co ls , a n d e vo lv in g te ch n o lo g ic a l tre n d s .

h e co u rse w ill h e lp p re p a re s tu d e n ts fo r th e M ic ro so ft C e rtif ie d P ro g ram exam (# 7 0 -5 9 )

In te rn e tw o rk in g w ith M ic ro so ft T C P /IP. P re re q u is ite : C IS 116 .

C IS 291 C aps ton e S en io r S em in a r 2 -2 -3

T h is C ap s to n e co u rse is re q u ire d fo r a ll A S D eg re e ca nd id a te s . S tu d e n ts w ill d e ve lo p a

sem es te r- lo n g p ro je c t in a n a re a o f th e ir in te re s t, c om p le te th e p ro je c t a n d a sse ss th e ir

p ro g re ss . E xam p le s m ig h t in c lu d e d e ve lo pm en t o f a com pu te r p ro g ram in th e la n g u age

o f th e s tu d e n t's co n ce n tra tio n ; co n s tru c tio n o f a com p le x d a ta b a se ; c re a tio n o f a W eb 2 .0

e n ab le d w eb s ite ; c o n s tru c tio n , co n fig u ra tio n a n d adm in is tra tio n o f a com p le x n e tw o rk ;

o r a p o rtfo lio o f g ra p h ic s a n d an im a tio n s re p re se n tin g com p le x w o rk . P re re q : com p le tio n

o f co u rse w o rk fo r th e firs t th re e sem es te rs o f th e s tu d e n t's p ro g ram o f s tu d y.
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ECE 116 C h ild H ea lth , S a fe ty, and N u tr it io n 3 -0 -3

T h is co u rse p ro v id e s a va r ie ty o f h e a lth , n u tr it io n a n d sa fe ty co n ce p ts th a t w ill e n a b le th e

in d iv id u a l to im p lem en t p re ve n tiv e h e a lth a n d sa fe ty p ra c tic e s b a se d on N ew H am psh ire

C h ild ca re R egu la tio n s . S tu d e n ts w ill b e a b le to d e ve lo p m enu s fo r m ea ls a n d sn a cks

w h ich a re n u tr it io u s , a p p e a lin g , a n d a ge -a p p ro p r ia te fo r yo u n g ch ild re n . R e co gn itio n a n d

tre a tm en t o f ch ild a b u se v ic tim s w ill b e a d d re sse d . It s h o u ld b e n o te d th a t C PR and F irs t

A id a re N O T pa rt o f th is co u rse .

ECE 200 M a th and S c ien ce D eve lo pm en t

in C h ild hood E duca tio n 3 -0 -3

T h is co u rse w ill p ro v id e s tu d e n ts w ith th e th e o re tic a l a n d d e ve lo pm en ta l k n ow le d g e

ne ce ssa ry to e ffe c tiv e ly te a ch th e b a s ic co n ce p ts o f m a th a n d sc ie n ce to yo u ng ch ild re n .

S tu d e n ts w ill d e ve lo p th e ir s k ills in p re p a r in g d e ve lo pm en ta lly a p p ro p r ia te a c tiv it ie s th a t

p rom o te in q u is it iv e n e ss , p ro b lem -so lv in g a n d e xp lo ra tio n . T h e in te rre la tio n sh ip b e tw een

m a th a n d sc ie n ce a nd o th e r a re a s o f th e cu rr ic u lum w ill b e e xp lo re d . S tu d e n ts w ill n e e d

a cce ss to yo u ng ch ild re n to com p le te co u rse re q u irem en ts . P re re q u is ite : E C E 100 ,

E C E 104 , o r p e rm is s io n o f th e in s tru c to r.

ECE 201 C h ild ren 's In d iv id u a lized and S pec ia l N eed s 3 -0 -3

T he co u rse w ill fo cu s o n th e u n iq u e ch a ra c te r is tic s a n d need s o f yo u n g ch ild re n w ith

com m un ica tio n d iso rd e rs , se n so ry im pa irm en ts , p h ys ic a l a n d h ea lth -re la te d d isa b ilit ie s ,

c h ild a b u se , a n d g ifte d n e ss , a s w e ll a s th o se liv in g w ith s tre s s . R oom a rra n g em en t p la n s ,

a c com m oda tio n s a n d m od ific a tio n s b a se d on le a rn in g ch a ra c te r is tic s w ill b e e xp lo re d .

S c re e n in g , a s se ssm en t, e a r ly in te rve n tio n , in d iv id u a liz e d e du ca tio n p la n s , in c lu s iv e

e d u ca tio n , com m un ity re so u rce s a n d fam ily is su e s w ill b e p re se n te d a nd d is cu sse d .

P re re q u is ite s : E C E 100 , E C E 104 , o r p e rm is s io n o f in s tru c to r.

ECE 202 P rac ticum III: S tu d en t Teach in g in E a rly 1 -9 -4

C h ild hood E duca tio n

S tu d en ts in P ra c tic um III s p e n d 9 hou rs /w ee k in a co lle g e -a p p ro ve d ea rly ch ild h o o d

fa c ility th a t a llow s s tu d e n ts to g ra d u a lly a s sum e te a ch e r re sp o n s ib ilit ie s u n d e r g u id e d

su pe rv is io n . S tu d e n ts a ssum e te a ch e r re sp o n s ib ilit ie s in a va r ie ty o f E a r ly C h ild h o o d

se ttin g s u n de r g u id e d su pe rv is io n . S tu d e n ts w ill b r id g e th e g ap be tw een th e o ry a n d

p ra c tic e b y a p p ly in g a n d im p lem en tin g th e o re tic a l k n ow le d g e and de ve lo pm en ta lly

a p p ro p r ia te m e th o d o lo g y in th e ir w o rk w ith yo u ng ch ild re n . S tu d e n ts a ssum e in c re a s in g

re sp o n s ib ility fo r te a ch in g a n d c la s s ro om m anagem en t th ro u g hou t th e sem es te r b y p la n -

n in g a c tiv it ie s a c ro ss th e cu rr ic u lum . W ee k ly sem in a rs a re sch e du le d to d is cu ss is su e s o f

a p p ro p r ia te p ra c tic e , d is c ip lin e , le s so n p la n s , o b se rva tio n s , a n d o th e r co n ce rn s . S tu d e n ts

w ill c om p le te P ra c tic um III a t a co lle g e -a p p ro ve d E a rly C h ild h o o d E du ca tio n fa c ility.

S tu d e n ts w ill n e e d to h a ve P ra c tic um expe rie n ce w ith tw o d iffe re n t a g e g ro u p s (e.g.,

infant/toddler, preschool, and primary aged children.) d u r in g th e ir s e n io r ye a r.

P re re q u is ite s : E C E 100 , E C E 102 , E C E 104 , a n d EC E 112 .

ECE 204 D eve lo pm en ta lly A pp rop ria te C u rr icu lum 3 -0 -3

fo r In fan ts and Todd le rs

A s tu d y o f th e n o rm a l g row th a n d de ve lo pm en t o f th e ch ild from b ir th th ro u g h to d d le rh o o d .

w ith a n em pha s is o n th e in te rre la tio n sh ip o f em o tio n a l, s o c ia l, c o g n it iv e , p h ys ic a l a n d

la n g u age de ve lo pm en t p a tte rn s o f in fa n ts a n d to d d le rs . T h e s tu d e n t w ill le a rn to p la n a

d e ve lo pm en ta lly a p p ro p r ia te cu rr ic u lum ba sed upon s ta n d a rd s o f N A E YC and N H B u re a u

o f C h ild C a re L ice n s in g . T h e se quen tia l a n d e ffe c tiv e u se o f p la y m a te r ia ls a re p re se n te d

a s e sse n tia l to a n in fa n t a n d to d d le r cu rr ic u lum . C om m un ity S e rv ic e is p a rt o f th e co u rse

w he re s tu d e n ts w ill b e re q u ire d to vo lu n te e r a n d ob se rve e ig h t h o u rs in a n in fa n t a n d /o r

to d d le r p ro g ram . P re re q u is ite : E C E 100 , E C E 104 , o r p e rm is s io n o f in s tru c to r.

ECE 205 D eve lo pm en ta lly A pp rop ria te P rog ram s 3 -0 -3

fo r S choo l-A g e C h ild ren

T h is co u rse w ill fo cu s o n cu rre n t th e o r ie s a n d p ra c tic e s re le va n t to th e ca re o f s ch o o l-a g e

ch ild re n . To p ic s in c lu d e a n o ve rv iew o f th e d e ve lo pm en ta l c h a ra c te r is tic s o f ch ild re n a g e s

6 -1 2 , th e ro le s a n d re sp o n s ib ilit ie s o f e a r ly ch ild h o o d edu ca to rs in p la n n in g a n d p ro v id in g

d e ve lo pm en ta lly a p p ro p r ia te le a rn in g e xp e rie n ce s fo r s ch o o l a g e ch ild re n , a n d th e ch a ra c -

te r is tic com ponen ts o f q u a lity p ro g ram s . T h e im po rta n ce o f b u ild in g p o s it iv e re la tio n sh ip s

am ong hom e , s ch o o l, a n d com m un ity is em pha s ize d . C om m un ity S e rv ic e is p a rt o f th e

co u rse . S tu d e n ts w ill b e re q u ire d to com p le te 8 h o u rs o f o b se rva tio n a n d vo lu n te e r in a

p ro g ram fo r s ch o o l-a g e d ch ild re n . P re re q : E C E 100 , E C E 104 o r p e rm is s io n o f in s tru c to r.

ECE 210 C h ild , F am ily, and C om m un ity 3 -0 -3

T he yo ung ch ild is s tu d ie d in re la tio n to th e fam ily, s ch o o l/c e n te r, a n d com m un ity. S tu d e n ts

e xp lo re th e so c ie ta l c h a n ge s a ffe c tin g th e co n tem po ra ry Am e ric a n fam ily a n d th e

su b se quen t im pa c t u p o n ch ild re n . A fo cu s o f th e co u rse is o n th e im po rta n ce o f th e p a re n t-

te a ch e r re la tio n sh ip . S tu d e n ts p a rtic ip a te in "m o ck " p a re n t- te a ch e r co n fe re n ce s , a n d p re -

p a re fo rm a l a n d in fo rm a l m ean s o f sh a r in g in fo rm a tio n w ith fam ilie s a b o u t th e ir c h ild a n d

th e p ro g ram . A C om m un ity S e rv ic e p ro je c t w ill b e re q u ire d .

P re re q u is ite s : E C E 100 and EC E 104 .

ECE 212 P rac ticum IV: P ro fess io n a l D eve lo pm en t 1 -9 -4

T h is co u rse is d e s ig n e d to e x te n d th e s tu d e n t's e xp e r ie n ce s in b r id g in g th e g ap

be tw een th e o ry a n d p ra c tic e in E a rly C h ild h o o d E du ca tio n b y w o rk in g w ith ch ild re n

o f a d iffe re n t a g e le ve l th a n th e p re v io u s p ra c tic um . S tu d e n ts a ssum e in c re a s in g

re sp o n s ib ility th ro u g hou t th e sem es te r b y p la n n in g a c tiv it ie s a c ro ss th e cu rr ic u lum .

W ee k ly sem in a rs a re sch e du le d to d is cu ss is su e s o f e a r ly ch ild h o o d fa c ility

m anagem en t a n d p ro fe s s io n a l d e ve lo pm en t. S tu d e n ts w ill c re a te a p ro fe s s io n a l

p o rtfo lio a s p a rt o f th e fin a l re q u irem en t fo r th is co u rse . T h is co u rse is d e s ig n e d to h e lp

b r id g e th e g ap be tw een th e o ry a n d p ra c tic e b y g iv in g s tu d e n ts in e a r ly ch ild h o o d

edu ca tio n sp e c if ic e xp e r ie n ce s in w o rk in g w ith g ro u p s o f yo u n g ch ild re n in lic e n se d

se ttin g s u n de r th e su p e rv is io n o f ce rtif ie d p ro fe s s io n a ls . S tu d e n ts p a rtic ip a te in th e

d a ily a c tiv it ie s o f yo u n g ch ild re n a n d a ssum e in c re a s in g re sp o n s ib ility th ro u g hou t th e

sem es te r b y p la n n in g d e ve lo pm en ta lly -a p p ro p r ia te a c tiv it ie s fo r th e ir a s s ig n e d g ro u p .

W ee k ly sem in a rs a re sch e du le d to d is cu ss is su e s o f a p p ro p r ia te p ra c tic e ,

d is c ip lin e , le s so n p la n s , o b se rva tio n s a n d o th e r co n ce rn s . S tu d e n ts w ill n e e d to h a ve

p ra c tic um expe rie n ce w ith tw o d iffe re n t a g e g ro u p s (e.g. infant/toddler, preschool and

primary aged children) to o b ta in th e ir a s so c ia te d e g re e . P re re q u is ite : E C E 202 .

ECE 214 A pp rop ria te D isc ip lin e and G u id an ce 3 -0 -3

fo r Young C h ild ren

T he em pha s is o f th e co u rse is o n th e ro le o f p o s it iv e ch ild g u id a n ce in p re p a r in g

yo u ng ch ild re n to b e com e com pe te n t, c o n fid e n t a n d co ope ra tiv e in d iv id u a ls . D e ve lo p -

m en ta lly -a p p ro p r ia te m e th o d s o f g u id in g ch ild re n w ill b e sh a re d , a lo n g w ith e ffe c tiv e

s tra te g ie s fo r p re ve n tin g d is ru p tiv e b e ha v io rs in th e c la s s ro om . A re cu rr in g th em e

is th e im pa c t o f p o s it iv e d is c ip lin e o n se lf-e s te em . T he in flu e n ce o f d e ve lo pm en ta l,

e n v iro nm en ta l, a n d h ea lth fa c to rs w ill b e e xam in e d . T h e o rie s b e h in d th e a pp ro a ch e s

a nd te ch n iq u e s o f d is c ip lin e a n d gu id a n ce is su e s w ill a ls o b e d is cu sse d .

P re re q u is ite s : E C E 100 and EC E 104 .

ECE 250 C h ild ca re A dm in is tra tio n and M anagem en t 3 -0 -3

T h is co u rse p ro v id e s s tu d e n ts w ith in fo rm a tio n o n adm in is te r in g a n ea rly ch ild h o o d

edu ca tio n p ro g ram . S tu d e n ts e xp lo re d ive rse p ro g ram s a va ila b le to th e com m un ity a n d

e xam in e s ta te a n d fe d e ra l lic e n s in g re g u la tio n s , a s w e ll a s n a tio n a l a c c re d ita tio n

s ta n d a rd s . S tu d e n ts c r it ic a lly a n a ly ze th e d eg re e to w h ich fin a n c ia l is su e s o f m a rke tin g ,

a c co u n tin g , a n d fu n d in g a ffe c t th e m anagem en t o f th e ce n te r o r fam ily ch ild ca re h om e .

In a d d itio n , s tu d e n ts id e n tify com ponen ts o f a h e a lth y o rg a n iza tio n th a t m anage s p eop le

a n d re so u rce s in a p o s it iv e , su p p o rtiv e m anne r. This course is required by NH State

licensing rules for center directors. It counts toward the Family Child Care

Certificate but does not count towards other ECE certificates or the Associate

Degree. P re re q u is ite : P e rm is s io n o f th e in s tru c to r.

ECON 134 M ac ro econom ics 3 -0 -3

M ac ro e co nom ic s a n a ly ze s th e d e te rm in a n ts o f a g g re g a te e co n om ic a c tiv ity a n d th e

e ffe c ts o f g o ve rnm en t p o lic y in te n d e d to a ch ie ve fu ll em p lo ym en t, p r ic e s ta b ility a n d

e co nom ic g row th . T h e co u rse e xam in e s th e s ta n d a rd fo rm u la s to m ea su re th e n a tio n ’s

p ro d u c tio n a n d in com e and sp end in g ; a n a ly s is u n em p lo ym en t a n d in fla tio n , a g g re g a te

d em and and su pp ly, f is ca l p o lic ie s , in ve s tm en t a n d fin a n c ia l m a rke ts , m one y a nd

ban k in g , a n d th e F ede ra l R e se rve a n d m one ta ry p o lic ie s . (Fulfills Social Science

Requirement.)

ECON 135 M ic ro econom ics 3 -0 -3

M ic ro e co n om ic s e q u ip s th e s tu d e n t w ith a n u nde rs ta n d in g o f fu n d am en ta l e co n om ic

p r in c ip le s a n d to o ls . It p re se n ts e co n om ic a n a ly s is w ith re sp e c t to d em and and su pp ly,

c o n sum e r u tility th e o ry, e la s tic ity, c o s ts o f p ro d u c tio n , p e rfe c t a n d im pe rfe c t com pe tit io n

a n d re so u rce m a rke ts . P re re q u is ite : E C O N 134 . (Fulfills Social Science Requirement.)

ECON 136 In te rn a tio n a l E conom ics 3 -0 -3

T h is co u rse e xam in e s th e in te rn a tio n a l e co n om y and g lo b a liz a tio n , in te rn a tio n a l tra d e

re la tio n s a n d in te rn a tio n a l m one ta ry re la tio n s . To p ic s o f d is cu ss io n w ill in c lu d e :

so u rce s o f com pa ra tiv e a d va n ta g e , ta r iffs a n d non ta r iff tra d e b a rr ie rs , tra d e re g u la tio n s

a n d in d u s tr ia l p o lic ie s , tra d e p o lic ie s fo r d e ve lo p in g n a tio n s a n d re g io n a l tra d in g

a g re em en ts . In a d d itio n , fo re ig n e xch a nge , m a c ro e co n om ic p o lic y in a n o pen m a rke t

a n d in te rn a tio n a l b a n k in g w ill b e d is cu sse d . P re re q u is ite : E C O N 134 . (Fulfills Social

Science Requirement.)

EDU 101 In tro du c tio n to E xcep tio n a lit ie s 3 -0 -3

T h is co u rse e xam in e s th e ro le a n d va lu e s n e ce ssa ry to su p po rt s tu d e n ts w ho

e xp e rie n ce d isa b ilit ie s a n d th e su p po rtiv e ro le o f te a ch e r a n d pa ra e d u ca to r in in c lu s io n

in th e h om e , com m un ity a n d sch o o l. T h e cu rr ic u lum w ill em pha s ize th e p h ilo so p h y a nd

p ra c tic e o f th e o ry w ith a fo cu s o n edu ca tio n a l co lla b o ra tio n , a c com m oda tio n s , a n d

p ro b lem so lv in g s tra te g ie s .
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EDU 104 Founda tio n s o f E duca tio n 3 -0 -3

A su rve y o f e d u ca tio n in th e U n ite d S ta te s . E xam in e s th e p h ilo so p h ica l, h is to r ic a l a n d

so c ia l/c u ltu ra l c h a ra c te rs o f e d u ca tio n , a s w e ll a s h ow sch oo ls fu n c tio n o rg a n iza tio n a lly.

To p ic s in c lu d e th e ro le s o f e d u ca tio n , s y s tem ph ilo so p h y, a n d tre n d s th a t h a ve

in flu e n ce d ou r cu rre n t e d u ca tio n a l s y s tem . S tu d e n ts a re re q u ire d to com p le te 2 0 h ou rs

o f o b se rva tio n in a sch o o l se ttin g .

EDU 201 Teach in g and Lea rn in g 3 -0 -3

A n o ve rv iew o f s tra te g ie s fo r o rg a n iz in g a n d te a ch in g in s tru c tio n a l co n te n t in

e lem en ta ry, m id d le , a n d se co nda ry s ch o o ls . Em pha s is is o n te a ch in g s tu d e n ts w ith

d iv e rse le a rn in g s ty le s a n d ba ckg ro u n d s , c la s s ro om o rg a n iza tio n a n d m anagem en t,

le s so n p la n n in g , a n d th e u se o f te ch n o lo g y in th e c la s s ro om . In -c la s s a n d ou ts id e -o f-

c la s s a c tiv it ie s w ill re su lt in c re a tio n o f a te a ch in g m e th o d s p o rtfo lio a n d re fle c tiv e

p ra c tic e jo u rn a l fo r th e co u rse . S tu d e n ts w ill d e ve lo p a n d te a ch tw o le s so n s

a pp ro p r ia te to th e ir te a ch in g g o a ls . P re re q u is ite : E D U 104 .

EDU 202 C u rren t P rac tic e : Teach in g , L ea rn in g , A ssessm en t 3 -0 -3

A n in -d e p th s tu d y o f th e a p p lic a tio n o f e d u ca tio n a l p ra c tic e s a n d pedagog ica l th e o ry

n e ce ssa ry to su cce e d a s c la s s ro om te a ch e rs . T h e co n ce p ts p re se n te d e nhan ce and

bu ild u p o n m a te r ia l from p rio r co u rse s . S tu d e n ts in co rp o ra te cu rre n t re se a rch a n d

in s tru c tio n a l s tra te g ie s in to th e ir te a ch in g re p e rto ire a s e v id e n ce d b y in d iv id u a l a n d

g ro u p a c tiv it ie s . T h is co u rse p re p a re s s tu d e n ts fo r su cce ss in a d va n ce d m e th o d s a nd

m a te r ia ls co u rse s . S tu d e n ts a re re q u ire d to com p le te a m in im um o f 1 0 o b se rva tio n

h o u rs in a sch o o l se ttin g . P re re q u is ite : E D U 104 .

EDU 205 Techno lo g y in E duca tio n 2 -2 -3

P ro v id e s s tra te g ie s to in co rp o ra te th e u se o f te ch n o lo g y in to th e c la s s ro om . Em pha s is

is o n te ch n o lo g y a s a to o l th a t fa c ilita te s le a rn in g a n d enhan ce s th e te a ch in g p ro ce ss .

S tu d e n ts w ill e xp lo re th e va lu e o f te ch n o lo g y a s it d ire c tly re la te s to s tu d e n t

a ch ie vem en t, p ro fe s s io n a l g row th , a n d c la s s ro om m anagem en t.

EDU 206 L ite racy in E duca tio n 3 -0 -3

A n in -d ep th s tu d y o f lite ra cy in edu ca tio n . T he a rea s o f re ad in g , w ritin g , lis te n in g , a nd

speak in g a re v iew ed as in te rre la tin g p ro ce sse s . A b road th eo re tica l fo unda tio n p rom o te s

a fo cu s on lite ra cy in to da y 's c la ss ro om . S tu den ts a lso p re v iew cu rre n t re sea rch and

m e thod s o f suppo rt a va ila b le to te a che rs . M a te ria l in th is cou rse is d is cu ssed con s is te n t

w ith th em es o f re fle c tive p ra c tice , a nd a cknow le dg in g and re spond in g to th e un iq ue

le a rn in g cha ra c te ris tic s o f a ll s tu den ts . P re re qu is ite : E D U 104 .

EDU 210 E ssen tia ls o f C a ree r/Techn ica l 3 -0 -3

C u rr icu lum /In s tru c tio n

E xp lo re th e h is to ry, p h ilo so p h y, p r in c ip le s , o rg a n iza tio n , a n d o pe ra tio n o f ca re e r a n d

te ch n ica l e d u ca tio n in th e U n ite d S ta te s . S tu d e n ts d e ve lo p a fu n c tio n a l u n d e rs ta n d in g

o f th e ro le a n d re sp o n s ib ilit ie s o f a p ro fe s s io n a l ca re e r a n d te ch n ica l e d u ca to r. T h is

co u rse p ro v id e s th e fo u n da tio n a n d sk ills to d e s ig n , im p lem en t, a n d m anage a

cu rr ic u lum in ca re e r a n d te ch n ica l e d u ca tio n . Id e n tif ic a tio n o f re so u rce s a n d

o ccu p a tio n a l a n a ly s is , d e r iv a tio n o f co n te n t, fo rm u la tio n o f o b je c tiv e s , d e fin in g

m ea su ra b le o u tcom es , a n d th e se le c tio n a n d de ve lo pm en t o f a c tiv it ie s a n d e va lu a tio n

m e th o d s a re e xp lo re d . P re re q u is ite s : E D U 104 .

EDU 215 B ehav io ra l C h a llen g es in th e C lass room 3 -0 -3

P ro v id e s a n in -d e p th u n de rs ta n d in g o f c la s s ro om and in d iv id u a l b e h a v io ra l in te rve n tio n

te ch n iq u e s . To p ic s in c lu d e s tra te g ie s to su p po rt th e d e ve lo pm en t o f a p o s it iv e

c la s s ro om en v iro nm en t, te a ch in g so c ia l c om pe te n c ie s , a n d o th e r p re ve n tiv e s tra te g ie s .

S p e c if ic b e h a v io ra l c h a lle n g e s a nd is su e s a re in ve s tig a te d . T h e co u rse p ro v id e s a

b ro a d th e o re tic a l fo u n d a tio n o f b e h a v io ra l in te rve n tio n s tra te g ie s to su p po rt c h ild re n

w ith em o tio n a l, b e h a v io ra l, a n d so c ia l c h a lle n g e s . In te g ra tin g h om e -s ch o o l

co lla b o ra tio n a n d te am co lla b o ra tio n is em pha s ize d . P re re q u is ite s : G ra d e “C ” o r b e tte r

in E D U 101 and ED U 104 o r E C E 104 and EC E 114

EDU 220 Fam ilie s & P ro fess io n a ls in S pec ia l E duca tio n 3 -0 -3

P ro v id e s s tra te g ie s fo r p ro d u c tiv e in te ra c tio n s am ong spe c ia l e d u ca to rs , te a ch e rs ,

p a ra p ro fe s s io n a ls , s e rv ic e p ro v id e rs , p a re n ts , a n d o th e r p ro fe s s io n a ls . S tu d e n ts

e xp lo re a n d de ve lo p co lla b o ra tiv e a n d com m un ica tio n sk ills fo r p a rtic ip a tin g in IE P /

IF S P te am s , co -te a ch in g , a n d w o rk in g w ith fam ilie s a s p a rtn e rs in th e p ro ce ss .

S tu d e n ts a ls o in ve s tig a te th e e th ic a l is su e s in w o rk in g w ith e d u ca tio n a l te am s and

fam ilie s . P re re q : G rade “C ” o r b e tte r in E D U 101 and ED U 104 o r E C E 104 and EC E 114 .

EDU 225 C u rr icu lum P lann in g and Im p lem en ta tio n fo r 3 -0 -3

C h ild ren w ith U n iq u e L ea rn in g C ha rac te r is tic s

P ro v id e s a n o ve rv iew o f e ffe c tiv e in s tru c tio n a l s tra te g ie s , cu rr ic u la , m a te r ia ls , s tu d e n t

a sse ssm en ts , a n d a ss is tiv e te ch n iq u e s fo r ch ild re n w ith sp e c ia l e d u ca tio n a l n e e d s .

C la s s ro om accom m oda tio n s a n d in s tru c tio n a l m od ific a tio n s to m ee t th e g o a ls o f th e

IE P /IF S P, w h ich ca n be im p lem en te d in a va r ie ty o f in s tru c tio n a l se ttin g s , a re

in tro d u ce d . C o lla b o ra tiv e p la n n in g , co -te a ch in g s tra te g ie s , a n d e ffe c tiv e m e th o d s fo r

w o rk in g w ith m em be rs o f th e IE P /IF S P te am and fam ilie s a re re v iew ed .

P re re q u is ite : G rade “C ” o r b e tte r in E D U 101 and ED U 104 o r E C E 104 and EC E 114 .

ENG L094 In te rm ed ia te C o lleg e R ead in g S k ills 3 -0 -3

D es ig n e d fo r s tu d e n ts w ith a sco re o f 5 4 o r b e low on th e A ccu p la ce r R ead in g

a sse ssm en t. S tu d e n ts d e ve lo p p ro fic ie n cy in th e fu n d am en ta l c om m un ica tio n sk ill o f

re a d in g (at the 8th – 12th grade level). C o u rse em pha s ize s com p re h end in g m a in id e a s

a nd de ta ils , m a k in g in fe re n ce s , d e ve lo p in g vo ca bu la ry, u n d e rs ta n d in g th e lo g ic a l

re la tio n sh ip am ong th e p a rts o f p a ra g ra p h s , a n d app ly in g s tu d y sk ills a s th e y re la te to

te x tb o o k com p re h en s io n . T h is co u rse m ay no t b e a pp lie d to m ee t ce rtif ic a te o r d e g re e

re q u irem en ts . A g ra d e o f C o r b e tte r is re q u ire d to a d va n ce to E N G L 097 .

P re re q u is ite : P la cem en t te s tin g .

ENG L097 A dvanced C o lleg e R ead in g S k ills 3 -0 -3

D es ig n e d fo r s tu d e n ts w ith a sco re o f 5 5 -7 9 o n th e A ccu p la ce r R ead in g a sse ssm en t.

S tu d e n ts d e ve lo p p ro fic ie n cy in th e fu n d am en ta l c om m un ica tio n sk ill o f re a d in g (at the

10th – 14th grade level). T h e co u rse em pha s ize s com p re h end in g m a in id e a s a nd de ta ils ,

m a k in g in fe re n ce s , d e ve lo p in g vo ca bu la ry, u n d e rs ta n d in g th e lo g ic a l re la tio n sh ip am ong

th e p a rts o f p a ra g ra p h s , a n d com m un ica tin g id e a s in w rit in g . T h is co u rse m ay no t b e

a pp lie d to m ee t ce rtif ic a te o r d e g re e re q u irem en ts . P re re q u is ite s : P la cem en t te s tin g o r

g ra d e o f C o r b e tte r in E N G L 094 .

ENG L098 C o lleg e W ritin g S k ills I 4 -0 -4

T h is co u rse s tre n g th e n s s tu d e n ts ’ la n g u age sk ills th ro u g h re a d in g a n d in s tru c tio n in

g ram m a r a n d w rit in g m echan ic s . S tu d e n ts p a rtic ip a te in s tru c tu re d w rit in g w o rk sh o p s

a nd com pu te r iz e d in s tru c tio n . T h is co u rse m ay no t b e a pp lie d to m ee t ce rtif ic a te o r

d e g re e re q u irem en ts . P re re q : P la cem en t te s tin g o r g ra d e o f C o r b e tte r in E S L 098 .

ENG L099 C o lleg e W ritin g S k ills II 4 -0 -4

T h is co u rse p la ce s th e d e ve lo pm en t o f com po s itio n sk ills in th e co n te x t o f th e re a d in g

a n d w rit in g p ro ce ss . S tu d e n ts w ill re a d a va r ie ty o f te x ts fo r id e a d e ve lo pm en t a n d

im ita tio n . S tu d e n ts w ill p a rtic ip a te in s tru c tu re d w rit in g w o rk sh o p s . T h is co u rse m ay no t

b e a pp lie d to m ee t ce rtif ic a te o r d e g re e re q u irem en ts . P re re q u is ite s : p la cem en t te s tin g

o r g ra d e o f C o r b e tte r in E N G L 098 o r E S L 120 .

ENG L110 C o lleg e C om pos itio n I 4 -0 -4

U s in g th e rh e to r ic a l m ode s o f d is co u rse , s tu d e n ts le a rn to w rite c le a r ly a n d e ffe c tiv e ly

fo r d e fin e d a ud ie n ce s . Em pha s is is o n th e w rit in g p ro ce ss , from p re -w rit in g a n d d ra ftin g

to re v is in g a n d ed itin g . T h is co u rse p la ce s re a d in g a t th e co re o f th e w rit in g cu rr ic u lum ,

e xp o s in g s tu d e n ts to a va r ie ty o f te x ts n o t o n ly a s w rit in g m ode ls b u t a ls o fo r a n a ly s is ,

in te rp re ta tio n , id e a d e ve lo pm en t, a n d re se a rch . P re re q : P la cem en t Te s tin g o r g ra d e o f C

o r b e tte r in E N G L099 and a g ra d e o f C o r b e tte r in E N G L 097 if c o u rse is re q u ire d .

ENG L113 O ra l C om m un ica tio n s 3 -0 -3

T h is co u rse is d e s ig n e d to g ive a s tu d e n t co n fid e n ce a nd po ise in a p u b lic sp e a k in g

s itu a tio n th ro u g h p ra c tic e in sp e e ch p re p a ra tio n a n d p re se n ta tio n .

(Fulfills English or Humanities requirement.)

ENG L 200 Them es in L ite ra tu re 3 -0 -3

In th is co u rse , s tu d e n ts s tu d y se le c te d lite ra ry th em es su ch a s g o th ic , s c ie n ce fic tio n , o r

w om en ’s lite ra tu re . S tu d e n ts a p p ly c r it ic a l c o n te x ts a n d p ra c tic e va r io u s th e o re tic a l

a p p ro a ch e s to th e re a d in g s . P re re q u is ite s : E N G L 110 o r e q u iva le n t, o r p e rm is s io n o f th e

in s tru c to r. (Fulfills English or Humanities requirement.)

ENG L 201 S u rvey o f P o e try 3 -0 -3

In th is co u rse , s tu d e n ts re a d and ana ly ze a va r ie ty o f p o em s . A lo n g w ith s tu d y in g th e

fo rm a l e lem en ts o f p o e try (rhythm, rhyme, figurative language), s tu d e n ts le a rn to id e n tify

g e n re , in co rp o ra te c r it ic a l c o n te x ts , a n d p ra c tic e va r io u s th e o re tic a l a p p ro a ch e s to th e

re a d in g s . P re re q u is ite s : E N G L 110 o r e q u iva le n t, o r p e rm is s io n o f th e in s tru c to r. (Fulfills

English or Humanities requirement.)

ENG L 205 The N ove l 3 -0 -3

In th is co u rse , s tu d e n ts s tu d y th e n o ve l, a g e n re a s va s t a s it is p ro lif ic . T h e co u rse is n o t,

h ow e ve r, a su rve y a ttem p tin g to e xh a u s t th e to p ic . R a th e r, s tu d e n ts re a d , in te rp re t, a n d

a na ly ze a va r ie ty o f n o ve ls (selected by the instructor and approved by the department) ,

a p p ly in g c r it ic a l c o n te x ts a n d p ra c tic in g va r io u s th e o re tic a l a p p ro a ch e s to th e re a d in g s .

P re re q u is ite s : E N G L 110 w ith a g ra d e o f “C ” o r b e tte r o r e q u iva le n t, o r p e rm is s io n o f th e

in s tru c to r. (Fulfills English or Humanities requirement.)

ENG L206 P ro fess io n a l C om m un ica tio n 3 -0 -3

B u ild s o n sk ills d e ve lo p e d in C o lle g e C om po s itio n I. In tro d u ce s th e p r in c ip le s o f

p ro fe s s io n a l w ritte n a n d o ra l c om m un ica tio n . U s in g a n aud ie n ce -ce n te re d a pp ro a ch ,

s tu d e n ts p ra c tic e p re se n tin g in fo rm a tio n su ch a s in s tru c tio n s , p ro p o sa ls , re p o rts ,

e le c tro n ic com m un ica tio n , a n d p ro d u c t/s e rv ic e in fo rm a tio n in c le a r, c o n c is e , a n d

unde rs ta n d a b le te rm s . D o cum en t d e s ig n a n d fo rm a ttin g a re a lso co ve re d . F re q u en t o ra l
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p re se n ta tio n s a re re q u ire d . P re re q u is ite : E N G L 110 o r e q u iva le n t, o r p e rm is s io n o f th e

in s tru c to r. (Fulfills English elective requirement.)

ENG L210 C om m un ica tio n s 3 -0 -3

In th is co u rse , s tu d e n ts d e ve lo p in te rp e rso n a l a n d p ub lic com m un ica tio n sk ills , u s in g

in fo rm a tiv e a n d pe rsu a s ive m ode s o f w ritte n a n d o ra l p re se n ta tio n s . T h is co u rse b u ild s

u p o n th e sk ills d e ve lo p e d in C o lle g e C om po s itio n . P re re q u is ite : E N G L110 o r e q u iva le n t,

o r p e rm is s io n o f th e in s tru c to r. (Fulfills English or Humanities requirement.)

ENG L213 C rea tiv e W ritin g 3 -0 -3

In th is co u rse , th e s tu d e n t w ill le a rn th e te ch n iq u e s o f c re a tiv e w rit in g . T h e se te ch n iq u e s

w ill ru n th e g am u t from b ra in s to rm in g e xe rc is e s to re v is in g a n d ed itin g . T h e s tu d e n t w ill

le a rn th e se te ch n iq u e s th ro u g h a com b in a tio n o f le c tu re , in -c la s s e xe rc is e s , a n d

w o rk sh o p s . P re re q u is ite : E N G L110 o r e q u iva le n t, o r p e rm is s io n o f th e in s tru c to r.

(Fulfills English or Humanities requirement.)

ENG L214 C rea tiv e N on -fic tio n 3 -0 -3

B u ild in g o n sk ills d e ve lo p e d in C o lle g e C om po s itio n I a n d in co rp o ra tin g a rtis tic

te ch n iq u e s su ch a s sce n e s , d ia lo g , a n d de ta ile d d e sc r ip tio n s , th is co u rse in tro d u ce s

s tu d e n ts to th e b a s ic p r in c ip le s o f w rit in g c re a tiv e n o n fic tio n . D raw in g o n co u rse re a d in g s

fo r e s sa y m ode ls a n d id e a d e ve lo pm en t, s tu d e n ts p ro d u ce c re a tiv e n o n fic tio n w o rk s

su ch a s th e p e rso n a l e s sa y, th e m em o ir, n a tu re a n d sc ie n ce w rit in g , a n d lite ra ry

jo u rn a lism . P ee r re v iew and in s tru c to r fe e d b a ck co n s titu te a s ig n if ic a n t com ponen t o f th e

co u rse . P re re q u is ite : E N G L 110 o r e q u iva le n t, o r p e rm is s io n o f th e in s tru c to r.

(Fulfills English or Humanities requirement.)

ENG L 218 S ho rt S to ry 3 -0 -3

In th is co u rse , s tu d e n ts s tu d y th e sh o rt s to ry a s a m a jo r lite ra ry g e n re , re a d in g ,

in te rp re tin g , a n d a na ly z in g a re p re se n ta tiv e se le c tio n o f te x ts . S tu d e n ts a p p ly c r it ic a l

c o n te x ts a n d p ra c tic e va r io u s th e o re tic a l a p p ro a ch e s to th e re a d in g s . P re re q u is ite :

E N G L 110 o r e q u iva le n t, o r p e rm is s io n o f th e in s tru c to r. (Fulfills English or Humanities

requirement.)

ENG L 220 Am eric an L ite ra tu re 3 -0 -3

In th is co u rse , s tu d e n ts s tu d y Am e ric a n fic tio n , p o e try, a n d d ram a - re a d in g , in te rp re tin g ,

a n d a na ly z in g a re p re se n ta tiv e se le c tio n o f te x ts . S tu d e n ts a p p ly c r it ic a l c o n te x ts a n d

p ra c tic e va r io u s th e o re tic a l a p p ro a ch e s to th e re a d in g s . P re re q u is ite : E N G L110 o r

e q u iva le n t, o r p e rm is s io n o f th e in s tru c to r. (Fulfills English or Humanities requirement.)

ENG L 225 S hakesp ea re 3 -0 -3

In th is co u rse , s tu d e n ts s tu d y th e w o rk s o f S h a ke sp ea re , w ith em pha s is o n h is p la y s . In

p a rtic u la r, s tu d e n ts re a d , in te rp re t, a n d a na ly ze n o few e r th a n se ve n o f S ha ke sp ea re ’s

p la y s , in c lu d in g th e fo u r m a jo r g e n re s : com ed y, rom an ce , h is to ry, a n d tra g e d y. M o re o ve r,

s tu d e n ts a p p ly c r it ic a l c o n te x ts a n d p ra c tic e va r io u s th e o re tic a l a p p ro a ch e s to th e

re a d in g s . P re re q u is ite : E N G L 110 o r e q u iva le n t, o r p e rm is s io n o f th e in s tru c to r.

(Fulfills English or Humanities requirement.)

ESC I110 E a rth S c ien ce 3 -3 -4

T h is co u rse w ill e xp lo re th e b a s ic s o f E a rth S c ie n ce in c lu d in g g e o lo g y, m e te o ro lo g y,

a n d a s tro n om y. T h e geo lo g y se c tio n w ill in c lu d e th e m an y ea rth p ro ce sse s th a t ch a n ge

th e fa ce o f th e p la n e t su ch a s p la te te c to n ic s a n d e ro s io n . In m e te o ro lo g y, s tu d e n ts w ill

s tu d y h ow w ea th e r is c re a te d a nd its e ffe c ts b o th g lo b a lly a n d lo ca lly. T h e s tu d y o f

a s tro n om y w ill in c lu d e o u r so la r s y s tem , s ta rs a n d ga la x ie s . A lso co ve re d w ill b e

p o ss ib le o r ig in s o f th e u n ive rse a n d ou r p la ce in it.

ESC I111 M e teo ro lo g y 3 -3 -4

P ro v id e s a n in tro d u c tio n to th e sc ie n ce o f m e te o ro lo g y. S tu d e n ts d is co ve r th e

re la tio n sh ip s b e tw een e ve ryd a y w ea th e r a n d th e E a rth 's a tm o sphe re . To p ic s in c lu d e

a tm o sphe ric p re ssu re , a ir m a sse s , fro n ts , a tm o sphe ric c irc u la tio n , se ve re s to rm s ,

fo re ca s tin g a n d th e e ve r ch a n g in g c lim a te . R ea l tim e da ta d e liv e re d v ia th e In te rn e t is

u se d a s a fo u n da tio n o f s tu d y a n d c re a te w ea th e r m ap s and lo ca l fo re ca s ts .

ESC I115 C on tem po ra ry Is su es in E co lo g y 3 -0 -3

T h is o n e sem es te r co u rse co ve rs b a s ic e co lo g ic a l c o n ce p ts a n d e xp lo re s co n tem po ra ry

e n v iro nm en ta l a n d re so u rce m anagem en t is su e s . In c lu d e d in th e se is su e s a re g lo b a l

w a rm in g a nd lo s s o f sp e c ie s d ive rs ity. P re re q u is ite : P la cem en t in E N G L110 . H ig h

sch o o l b io lo g y re com m ended .

ESL050 ESL L is ten in g , S p eak in g , and P ronunc ia tio n N on -c red it

In th is h ig h -b e g in n e r/low -in te rm ed ia te co u rse , s tu d e n ts re ce ive in s tru c tio n a n d

e x te n s iv e p ra c tic e in sp e a k in g , lis te n in g , a n d p ro n u n c ia tio n . G ram m a r is ta u g h t in th e

co n te n t o f sp e a k in g a n d o f re a d in g m a te r ia ls . T h e o ve ra ll o b je c tiv e is fo r s tu d e n ts to

im p ro ve com m un ica tio n fo r w o rk , s ch o o l, a n d d a ily s itu a tio n s . P re re q u is ite : a q u a lify in g

sco re o n th e E S L P la cem en t Te s t, o r E S L070 E S L B eg in n in g I w ith a p a ss in g g ra d e .

ESL065 TO EFL P rep a ra tio n N on -c red it

P re p a re s s tu d e n ts to a cq u ire th e la n g u age sk ills a n d te s t- ta k in g s tra te g ie s n e ce ssa ry

to su cce e d on th e Te s t o f E n g lis h a s a F o re ig n L a nguage (TOEFL). T h is co u rse g ive s

s tu d e n ts th e sk ills , s tra te g ie s , p ra c tic e , a n d co n fid e n ce n eeded to in c re a se th e ir

s co re s o n a ll s e c tio n s o f th e TO E F L : lis te n in g , s tru c tu re , re a d in g , a n d w rit in g .

ESL070 ESL B eg in n in g I N on -c red it

T h is b e g in n in g co u rse fo cu se s o n im p ro v in g sp e a k in g sk ills th a t a re n e ce ssa ry in a n

a ca dem ic se ttin g . S p ea k in g a c tiv it ie s a re o rg a n ize d a ro u n d re a d in g a n d w rit in g

e xe rc is e s . G ram m a r is in te g ra te d th ro u g h th e co n te n t o f th e m a te r ia l c o ve re d . S tu d e n ts

u se e xp re ss io n s (e.g., idioms, dialogues) to in c re a se th e ir p a rtic ip a tio n in co n ve rsa tio n s

a n d th u s b u ild th e ir c o n fid e n ce a nd flu e n cy in E ng lis h . P re re q u is ite : a q u a lify in g sco re

o n th e E S L P la cem en t Te s t.

ESL080 ESL B eg in n in g II N on -c red it

S tu d en ts b u ild o n th e ir b a s ic kn ow le d g e o f E ng lis h g ram m a r, lis te n in g a n d sp ea k in g

sk ills , e xp a n d th e ir v o ca b u la ry a n d de ve lo p re a d in g , w rit in g a n d le a rn in g s tra te g ie s .

S tu d e n ts d em on s tra te a n u nde rs ta n d in g o f th e re a d in g m a te r ia ls b y a n sw e rin g

com p re h en s io n q u e s tio n s a n d com p le tin g a ss ig nm en ts . P re re q u is ite : a q u a lify in g sco re

o n th e E S L P la cem en t Te s t, o r E S L070 E S L B eg in n in g I w ith a p a ss in g g ra d e .

ESL090 ESL In te rm ed ia te I N on -c red it

D eve lo p s in te rm ed ia te le ve l c om m un ica tio n sk ills o f E n g lis h w ith in te n s iv e p ra c tic e

in re a d in g sk ills d e ve lo pm en t w ith e xp lic it u se o f re a d in g a n d le a rn e r s tra te g ie s . In

a d d itio n , s tu d e n ts co n tin u e to e xp a nd th e ir s p o ke n la n g u age to in c lu d e a ss ig n e d to p ic s

fo r c la s s d is cu ss io n s a n d o ra l re p o rts . G ram m a r is ta u g h t in th e co n te x t o f a ll la n g u age

sk ills . P re re q u is ite : a q u a lify in g sco re o n th e E S L P la cem en t Te s t, o r E S L080 E S L

B eg in n in g II w ith a p a ss in g g ra d e .

ESL091 ESL In te rm ed ia te II N on -c red it

S tu d en ts b u ild o n in te rm ed ia te le ve l com m un ica tio n sk ills o f E n g lis h . C on te n t fo cu se s

o n a ll a re a s o f la n g u age sk ills w ith p a rtic u la r a tte n tio n to w rit in g , a s w e ll a s a

co n tin u e d em pha s is o n re a d in g sk ills . W h ile g ram m a r is ta u g h t in th e co n te x t o f a ll

la n g u age sk ills , th e re a re m an y oppo rtu n it ie s to a p p ly g ram m a r sk ills to w ritte n

com m un ica tio n . C la s s d is cu ss io n s , w ritte n a n d o ra l re p o rts , a s w e ll a s re a d in g a n d

le a rn e r s tra te g ie s a re ke y com ponen ts o f th e cu rr ic u lum . P re re q u is ite : a q u a lify in g

sco re o n th e E S L P la cem en t Te s t o r E S L090 E S L In te rm ed ia te I w ith a p a ss in g g ra d e .

ESL097 P ronunc ia tio n fo r N on -N a tiv e S peake rs 3 -0 -3

T h is in te rm ed ia te co u rse fo cu se s o n im p ro v in g o ra l c om m un ica tio n sk ills (speaking and

listening) w ith em pha s is o n p ro n u n c ia tio n . C la s s ro om exe rc is e s a n d a c tiv it ie s w ill m o ve

from con tro lle d p ra c tic e , su ch a s m ode lin g a n d im ita tin g , to u s in g m o re com m un ica tiv e

te ch n iq u e s su ch a s ro le -p la y, d ram a , a n d o ra l p re se n ta tio n . A n a ly s is o f a u d io a n d

v id e o ta p e s o f flu e n t sp e a ke r co n ve rsa tio n p ro v id e s s tu d e n ts w ith o p p o rtu n it ie s to

im p ro ve th e ir s p e a k in g a n d lis te n in g sk ills . T h e se c re d its d o n o t co u n t tow a rd g ra d u a tio n

re q u irem en ts . P re re q u is ite : P e rm is s io n o f In s tru c to r.

ESL098 ESL In te rm ed ia te 3 -0 -3

A t th is le ve l, em pha s is is o n com p re h end in g a nd p ro d u c in g E ng lis h in w ritte n a n d in

sp o ke n fo rm . T h e co u rse fo cu se s o n s tra te g y -b a se d a c tiv it ie s o f in fo rm a tio n g a th e r in g ,

sum m a riz in g , re a d in g fo r in fo rm a tio n , a n d p ro b lem -so lv in g . S tu d e n ts d e ve lo p

vo ca bu la ry a n d a ca dem ic re a d in g sk ills a n d p ra c tic e w rit in g in va r io u s fo rm s . S tu d e n ts

u se re a d in g s a s m ode ls fo r d e ve lo p in g e ffe c tiv e w rit in g sk ills . G ram m a r is ta u g h t in th e

co n te x t o f a ll la n g u age sk ills . P re re q u is ite : a q u a lify in g sco re o n th e E S L

P ro A C C U P LAC ER Tes t. T h e se c re d its d o n o t co u n t tow a rd g ra d u a tio n re q u irem en ts .

ESL120 ESL A dvanced 3 -0 -3

P ro v id e s in s tru c tio n a n d p ra c tic e in a ll la n g u age dom a in s : lis te n in g , sp e a k in g , re a d in g ,

w rit in g , a n d cu ltu ra l a p p re c ia tio n . T h e co u rse p ro v id e s o p po rtu n it ie s fo r s tu d e n ts to

d e ve lo p com m un ica tiv e s k ills th ro u g h p re se n ta tio n s . S tu d e n ts co n tin u e to u se re a d in g s

a s m ode ls fo r d e ve lo p in g e ffe c tiv e a ca d em ic w rit in g sk ills . B e yo n d th e co u rse re a d e r,

s tu d e n ts w ill u se o th e r re a d in g m a te r ia ls (i.e., magazines, journals, and college

textbooks) fo r d is cu ss io n , a n d re a c tio n p a pe rs . P re re q u is ite : a q u a lify in g sco re o n an

E S L P ro - A C C U P LAC ER Tes t, o r E S L098 E S L In te rm ed ia te w ith a p a ss in g g ra d e o f C

o r b e tte r.T h e se c re d its d o n o t co u n t tow a rd g ra d u a tio n re q u irem en ts . (Fulfills Foreign

Language requirement for students who earn a final grade of C or better, and for

students for whom English is a Foreign Language.)



6 4

ETEC 110 E lec tr ic a l F undam en ta ls I 3 -3 -4

In tro d u ce s b a s ic e le c tr ic a l c o n ce p ts , p ra c tic e s , a n d p ro ce d u re s . To p ic s in c lu d e

e le c tr ic a l s a fe ty, a n in tro d u c tio n to th e N a tio n a l E le c tr ic a l C ode , b a s ic D C e le c tr ic a l

th e o ry, m agne tic th e o ry, e le c tr ic a l fo rm u la s a n d ca lcu la tio n s , te s t e q u ipm en t, te s tin g

p ro ce d u re s , a n d e le c tr ic a l d ia g ram s . T h e m a te r ia l p re se n te d in th is co u rse sa tis fie s N H

E le c tr ic a l A p p re n tic e tra in in g re q u irem en ts . L a b o ra to ry w o rk p ro v id e s re in fo rcem en t a n d

app lic a tio n o f th e o re tic a l c o n ce p ts . P re re q u is ite : M ATH 131 o r p e rm is s io n o f in s tru c to r.

ETEC 120 E lec tr ic a l F undam en ta ls II 3 -3 -4

A con tin u a tio n o f E le c tr ic a l F u n dam en ta ls I. To p ic s in c lu d e s A C th e o ry, e le c tr ic a l

d is tr ib u tio n , w ir in g m e th o d s a nd re q u irem en ts , b ra n ch c irc u its a n d fe e d e rs , g ro u n d in g

a n d bond in g , a n d o ve rcu rre n t p ro te c tio n . T h e m a te r ia l p re se n te d in th is co u rse sa tis fie s

N H E le c tr ic a l A p p re n tic e tra in in g re q u irem en ts . L a b o ra to ry w o rk p ro v id e s fo r

re in fo rcem en t a n d app lic a tio n o f th e o re tic a l c o n ce p ts . P re re q u is ite : E TEC 110 and

M ATH 131 o r p e rm is s io n o f in s tru c to r. C o -re q u is ite : M ATH 141 .

ETEC 150 P ow e r Tran s fo rm e rs & R o ta tin g M ach 3 -3 -4

C ove rs th e th e o ry o f o p e ra tio n , a p p lic a tio n , a n d in s ta lla tio n p ra c tic e s p e rta in in g to

e q u ipm en t th a t p ro v id e s fo r e le c tr ic a l p ow e r g e n e ra tio n , tra n sm is s io n , a n d u se , a s w e ll

a s e n e rg y a n d pow e r co n ve rs io n , A C and D C pow e r s ys tem s , p ow e r q u a lity

co n s id e ra tio n s , A C and D C gene ra to rs , tra n s fo rm e rs , a n d AC and D C m o to rs . T h e

N a tio n a l E le c tr ic a l C ode is re fe re n ce d th ro u g hou t th is co u rse a s it a p p lie s to th e su b je c t

m a tte r. T h e m a te r ia l p re se n te d in th is co u rse sa tis fie s N H E le c tr ic a l A p p re n tic e tra in in g

re q u irem en ts . L a b o ra to ry w o rk p ro v id e s re in fo rcem en t a n d app lic a tio n o f th e o re tic a l

c o n ce p ts . P re re q u is ite s : E TEC 120 and M ATH 141 o r p e rm is s io n o f in s tru c to r.

ETEC 160 R es id en tia l, C om m erc ia l, an d In d . W ir in g 3 -3 -4

P re se n ts com p re h en s ive co ve ra g e o f th e re q u irem en ts a n d m e th o d s fo r w ir in g

re s id e n tia l, c om m e rc ia l, a n d in d u s tr ia l in s ta lla tio n s . To p ic s in c lu d e p rin t re a d in g a n d

in te rp re tin g , lo a d ca lcu la tio n s , e q u ipm en t ty p e s a n d app lic a tio n s , sp e c ia l o c cu p an c ie s ,

sp e c ia l e q u ipm en t, a n d sp e c ia l c o n d itio n s a s th e y re la te to th e th re e in s ta lla tio n typ e s .

T h e N a tio n a l E le c tr ic a l C ode is a n in te g ra l p a rt o f th is co u rse . T h e m a te r ia l p re se n te d in

th is co u rse sa tis fie s N H E le c tr ic a l A p p re n tic e tra in in g re q u irem en ts . L a b o ra to ry w o rk

p ro v id e s re in fo rcem en t a n d app lic a tio n o f th e o re tic a l c o n ce p ts . P re re q u is ite : E TEC 120

and M ATH 141 o r p e rm is s io n o f in s tru c to r.

ETEC 210 E lec tr ic a l & E lec tro n ic M o to r C on tro ls 3 -3 -4

P ro v id e s in -d e p th co ve ra g e o f th e th e o ry a n d ope ra tio n o f A C and D C m o to r a n d

gene ra to r co n tro ls a n d co n tro l s y s tem s . To p ic s in c lu d e g ene ra to r s ta rtin g , s to p p in g , a n d

syn ch ro n iza tio n co n tro ls , a s w e ll a s m o to r s ta rtin g , re ve rs in g , a n d b ra k in g co n tro ls , a n d

m o to r d r iv e sys tem s . S o lid -s ta te th e o ry is in tro d u ce d . T h e o ry a n d app lic a tio n s fo r

e le c tro n ic d e v ic e s a n d co n tro l s y s tem s a re p re se n te d in th e c la s s ro om and la b . T h e

m a te r ia l p re se n te d sa tis fie s N H E le c tr ic a l A p p re n tic e tra in in g re q u irem en ts . L a b w o rk

p ro v id e s re in fo rcem en t a n d app lic a tio n o f th e o re tic a l c o n ce p ts .

P re re q u is ite s : E TEC 120 and M ATH 141 o r p e rm is s io n o f in s tru c to r.

ETEC 220 C om m un ica tio n s /L ow Vo ltag e B u ild in g S ys tem s 3 -3 -4

C ove rs th e th e o ry o f o p e ra tio n , a p p lic a tio n s , a n d in s ta lla tio n p ra c tic e s fo r low vo lta g e

a nd com m un ica tio n s sys tem s typ ic a lly in s ta lle d in b u ild in g s , in c lu d in g a u d io , v id e o ,

se cu r ity, te le p h o ne , fire a la rm , com pu te r n e tw o rk in g , a n d w ire le s s sys tem s . T h e N a tio n a l

E le c tr ic a l C ode w ill b e re fe re n ce d th ro u g hou t th is co u rse a s it a p p lie s to th e su b je c t

m a tte r. T h e m a te r ia l p re se n te d in th is co u rse sa tis fie s N H E le c tr ic a l A p p re n tic e tra in in g

re q u irem en ts . L a b o ra to ry w o rk p ro v id e s re in fo rcem en t a n d app lic a tio n o f th e o re tic a l

c o n ce p ts . P re re q u is ite : E TEC 120 and M ATH 141 o r p e rm is s io n o f in s tru c to r.

ETEC 250 A dvanced C on tro l S ys tem s I 3 -3 -4

S um m a riz e s in d iv id u a l a re a s o f th e e le c tr ic a l f ie ld th a t h a ve b een p re v io u s ly p re se n te d ,

a d d s n ew m a te r ia l, a n d in te g ra te s th is su b je c t m a tte r in to co n tro l s y s tem s . C ou rse

co ve rs th e th e o ry o f o p e ra tio n , in s ta lla tio n , te s tin g a n d tro u b le sh o o tin g o f b u ild in g

a u tom a tio n a n d ene rg y m anagem en t s y s tem s . T h is is o n e o f th e fa s te s t g row in g a nd

de ve lo p in g a re a s in th e e le c tr ic a l f ie ld a n d a fin e e xam p le o f th e com b in in g o f o ld e r

te ch n o lo g y w ith th e e vo lv in g te ch n o lo g y o f to d a y. L a b o ra to ry w o rk p ro v id e s

re in fo rcem en t a n d app lic a tio n o f th e o re tic a l c o n ce p ts . P re re q u is ite :E TEC 210 and

E TEC 220 o r p e rm is s io n o f in s tru c to r.

ETEC 260 A dvanced C on tro l S ys tem s II 3 -3 -4

C ove rs p ro ce ss co n tro l s y s tem s and in d u s tr ia l ro b o tic s . To p ic s in c lu d e a na lo g a nd

d ig ita l d e v ic e s a n d co n tro lle rs , s e n so rs a n d a c tu a to rs , p ro g ram m ab le lo g ic co n tro lle rs ,

in d u s tr ia l s y s tem s , p n e um a tic a n d h yd ra u lic co n ce p ts , a n d ro b o tic s . L a b o ra to ry w o rk

w ill p ro v id e re in fo rcem en t a n d app lic a tio n o f th e o re tic a l c o n ce p ts .

P re re q u is ite : E TEC 250 o r E TEC 210 and pe rm is s io n o f in s tru c to r.

ETEC 220 C om m un ica tio n s /L ow Vo ltag e B u ild in g S ys tem s 3 -3 -4

C ove rs th e th e o ry o f o p e ra tio n , a p p lic a tio n s , a n d in s ta lla tio n p ra c tic e s fo r low vo lta g e a nd

com m un ica tio n s sys tem s typ ic a lly in s ta lle d in b u ild in g s , in c lu d in g a u d io , v id e o , se cu r ity,

te le p h o ne , fire a la rm , com pu te r n e tw o rk in g , a n d w ire le s s sys tem s . T h e N a tio n a l E le c tr ic a l

C ode w ill b e re fe re n ce d th ro u g hou t th is co u rse a s it a p p lie s to th e su b je c t m a tte r. T h e

m a te r ia l p re se n te d in th is co u rse sa tis fie s N H E le c tr ic a l A p p re n tic e tra in in g re q u irem en ts .

L a b o ra to ry w o rk p ro v id e s re in fo rcem en t a n d app lic a tio n o f th e o re tic a l c o n ce p ts .

P re re q u is ite : E TEC 120 and M ATH 141 o r p e rm is s io n o f in s tru c to r.

ETEC 250 A dvanced C on tro l S ys tem s I 3 -3 -4

S um m a riz e s in d iv id u a l a re a s o f th e e le c tr ic a l f ie ld th a t h a ve b een p re v io u s ly p re se n te d ,

a d d s n ew m a te r ia l, a n d in te g ra te s th is su b je c t m a tte r in to co n tro l s y s tem s . C ou rse co ve rs

th e th e o ry o f o p e ra tio n , in s ta lla tio n , te s tin g a n d tro u b le sh o o tin g o f b u ild in g a u tom a tio n a n d

ene rg y m anagem en t s y s tem s . T h is is o n e o f th e fa s te s t g row in g a nd de ve lo p in g a re a s in

th e e le c tr ic a l f ie ld a n d a fin e e xam p le o f th e com b in in g o f o ld e r te ch n o lo g y w ith th e

e vo lv in g te ch n o lo g y o f to d a y. L a b o ra to ry w o rk p ro v id e s re in fo rcem en t a n d app lic a tio n o f

th e o re tic a l c o n ce p ts . P re re q u is ite : E TEC 210 and E TEC 220 o r p e rm is s io n o f in s tru c to r.

ETEC 260 A dvanced C on tro l S ys tem s II 3 -3 -4

C ove rs p ro ce ss co n tro l s y s tem s and in d u s tr ia l ro b o tic s . To p ic s in c lu d e a na lo g a nd d ig ita l

d e v ic e s a n d co n tro lle rs , s e n so rs a n d a c tu a to rs , p ro g ram m ab le lo g ic co n tro lle rs , in d u s tr ia l

s y s tem s , p n e um a tic a n d h yd ra u lic co n ce p ts , a n d ro b o tic s . L a b o ra to ry w o rk w ill p ro v id e

re in fo rcem en t a n d app lic a tio n o f th e o re tic a l c o n ce p ts . P re re q u is ite : E TEC 250 o r

E TEC 210 and pe rm is s io n o f in s tru c to r.

EXER 110 G roup E xe rc is e L ead e rsh ip 1 -3 -2

E xpo se s s tu d e n ts to th e fu n d am en ta ls o f d iffe re n t m ode s o f g ro u p e xe rc is e a n d enhan ce s

e xe rc is e le a d e rsh ip s k ills . T h ro u g h la b a c tiv it ie s a n d com m un ity se rv ic e , s tu d e n ts g a in th e

a b ility to te a ch , m od ify e xe rc is e , com m un ica te e ffe c tiv e ly, a n d m o tiv a te g ro u p pa rtic ip a n ts .

EXER 111 In tro du c tio n to E xe rc is e S c ien ce In du s try 1 -3 -2

In tro d u ce s th e va r io u s su b -d is c ip lin e s w ith in th e e xe rc is e sc ie n ce fie ld . S tu d e n ts w ill

o b se rve a n d que s tio n p ro fe s s io n a ls em p lo ye d in se ve ra l s e ttin g s , in c lu d in g p re ve n tiv e

a d u lt f itn e ss , co rp o ra te fitn e ss , ca rd ia c re h a b ilita tio n , p h ys ic a l th e ra p y, o rth o p e d ic

p ra c tic e , sp o rts m ed ic in e , a n d hea lth e d u ca tio n /w e lln e ss p ro g ram s .

EXER 113 P hys io lo g y o f E xe rc is e 3 -2 -4

C ove rs b a s ic n u tr it io n a l b io ch em is try, e n e rg y m e ta b o lism , o xyg e n co n sum p tio n , a n d

a lte ra tio n s w ith in th e b o d y re su lt in g from a cu te a n d ch ro n ic p h ys ic a l s tre s s . S tu d y a n d

ana ly s is o f a e ro b ic a n d anae ro b ic m e ta b o lism , p r im a ry e n e rg y sys tem s , a n d fu e ls u se d

du rin g e xe rc is e se rve a s th e fo u n da tio n fo r a d d it io n a l s tu d y in e xe rc is e sc ie n ce . A w ee k ly

la b o ra to ry se ss io n w ill b e co n g ru e n t w ith th e th e o re tic a l c om ponen t.

P re re q u is ite : B IO L110 .

EXER 116 H ea lth F itn ess A ssessm en t & P rog ram m ing 2 -4 -4

C ou rse fo cu se s o n hea lth s c re e n in g a n d ris k s tra tif ic a tio n , p re -te s t e va lu a tio n , a n d b a s ic

p r in c ip le s a n d gu id e lin e s o f p h ys ic a l f itn e ss a sse ssm en t. T h e a sse ssm en t o f ca rd io -

re sp ira to ry ca p a c ity a n d bod y com po s itio n is em pha s ize d . C a lcu la tio n a n d in te rp re ta tio n

o f d a ta from th e fitn e ss a sse ssm en ts is a n in te g ra l p a rt o f th e co u rse . T h e co u rse in c lu d e s

d e ve lo pm en t o f e xe rc is e p ro g ram s ba se d upon a sse ssm en t re su lts , c lie n t g o a ls a n d

hea lth lim ita tio n s . Am e ric a n C o lle g e o f S po rts M ed ic in e K S A 's (knowledge, skills,

abilities) a n d g u id e lin e s is in co rp o ra te d in to th e co u rse fram ew o rk . P re re q : E X ER 113 .

EXER 200 A dvanced P hys io lo g y o f E xe rc is e 3 -2 -4

F o cu se s o n and p ro v id e s a n in -d e p th u n de rs ta n d in g o f th e in te g ra te d re sp o n se s a nd

adap ta tio n s to e xe rc is e o f th e ca rd io va scu la r, p u lm ona ry a n d endo c r in e sys tem s .

E nhan cem en t o f w o rk p e rfo rm an ce and adap ta tio n s to e n v iro nm en ta l s tre s s a re a lso

s tu d ie d . R e se a rch -o r ie n te d la b se ss io n s a re co n g ru e n t w ith th e th e o re tic a l c om ponen t.

P re re q u is ite s : B IO L110 , B IO L120 , E X ER 113 , E N G L 110 .

EXER 212 P hys ica l A c tiv ity and A g in g 3 -0 -3

D es ig n e d to p re p a re s tu d e n ts to u n d e rs ta n d th e a g in g p ro ce ss a n d how ph ys ica l a c tiv ity

m a y in flu e n ce it. In te g ra te s m a te r ia ls o n m a tte rs o f a g in g a n d how to in co rp o ra te a fitn e ss

p ro g ram to m ee t th e d em and s . P re re q : B IO L110 , B IO L120 , E X ER 113 . C o re q : E X ER 114 .

EXER 213 R es is tan ce Tra in in g E ssen tia ls 2 -3 -3

T h is co u rse w ill fo cu s o n m uscu la r fitn e ss , re s is ta n ce tra in in g e xe rc is e s a n d p ro g ram

de s ig n . T h e em pha s is o f th e o ry w ill b e p la ce d on how th e h um an bod y re sp o nd s a nd

adap ts to re s is ta n ce tra in in g e xe rc is e . R e s is tiv e tra in in g p r in c ip le s a n d th e o ry o f p ro g ram

de s ig n w ill a ls o b e an in te g ra l c o u rse com ponen t. T h e fo cu s o f la b is to p ro v id e s tu d e n ts

w ith s c ie n tif ic in fo rm a tio n n e ce ssa ry fo r b e tte r se le c tio n o f re s is ta n ce e xe rc is e . S tu d e n ts

w ill le a rn sa fe a n d e ffe c tiv e e xe rc is e te ch n iq u e u tiliz in g m an y d iffe re n t m ode s o f re s is ta n ce

su ch a s fre e w e ig h ts , m a ch in e s , tu b in g a n d band s , s ta b ility a n d m ed ic in e b a lls , b a la n ce

a nd ag ility e q u ipm en t. P re re q u is ite : B IO L110 o r p e rm is s io n o f in s tru c to r.
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EXER 221 E xe rc is e S c ien ce In te rn sh ip 0 -9 -3

In th is co u rse , th e s tu d e n t w ill a cq u ire p ra c tic a l e xp e r ie n ce in a su b d is c ip lin e o f e xe rc is e

sc ie n ce th ro u g h fie ld -b a se d in te rn sh ip s u n de r th e a u sp ice s o f o n e o r m o re o u ts id e

a g en c ie s . P re re q u is ite s : P e rm is s io n o f in s tru c to r.

EXER 230 K in es io lo g y 3 -2 -4

F o cu se s u pon th e in te g ra tio n o f th e o re tic a l a n d a pp lie d a sp e c ts o f h um an m o tio n .

A p p lie d a n a tom y and ana ly s is o f e xe rc is e from a b iom echan ica l a n d k in e s io lo g ic a l

p e rsp e c tiv e w ill b e th e m a jo r th em es . A w ee k ly la b o ra to ry se ss io n w ill b e co n g ru e n t

w ith th e o re tic a l c om ponen t. P re re q u is ite s : B IO L110 , B IO L120 , E X ER 213 .

EXER 240 In ju ry P reven tio n & Pos t-R eh ab ilita tiv e E xe rc is e 3 -2 -4

T he co u rse p ro v id e s a b a s ic b a ckg ro u n d in sp o rts m ed ic in e a s it re la te s to th e H ea lth

F itn e ss In s tru c to r (H F I) . P r im a ry em pha s is w ill b e o n th e p re ve n tio n o f in ju ry, m e chan ic s

o f in ju ry, a n d p o s t-re h a b ilita tiv e e xe rc is e fo r com m on in ju r ie s . A lso p ro v id e s a n

unde rs ta n d in g o f em e rg e n cy p ro ce d u re s , a n d th e p ro p e r ca re a n d m anagem en t o f

in ju r ie s o n ce th e y o ccu r. P re re q u is ite s : B IO L110 , B IO L120 , E X ER 213 , E X ER 230 .

F IN C 120 P e rsona l F in an c ia l M anagem en t 3 -0 -3

T h is co u rse is d e s ig n e d to p ro v id e th e s tu d e n t w ith a n e ffe c tiv e le a rn in g e xp e rie n ce

in p e rso n a l fin a n ce . Em pha s is is o n h e lp in g s tu d e n ts m a ke so und fin a n c ia l d e c is io n s

in th e a re a s o f b u d ge tin g , in su ra n ce , ta xe s , c re d it, in ve s tm en t, re a l e s ta te , a n d

re tirem en t p la n n in g .

F IN C 213 A pp lied P rob lem s in M anag in g F in an ce 3 -0 -3

& F in an c ia l P o lic y

T h is co u rse is d e s ig n e d to b e ca se d riv e n . T h e ca se s w ill in vo lv e d e c is io n m ak in g

fo r re a l-w o rld s itu a tio n s . To p ic s co ve re d in c lu d e fin a n c ia l a n a ly s is a n d p la n n in g ,

w o rk in g ca p ita l m anagem en t, c a p ita l b u d g e tin g , in te rm ed ia te a n d lo n g te rm fin a n c in g ,

a llo ca tio n o f fu n d s a nd fin a n c ia l s tru c tu re . P re re q u is ite : B U S 221 .

F IN C 215 In tro du c tio n to In ves tm en t A na lys is 3 -0 -3

T h is co u rse is d e s ig n e d to in tro d u ce th e s tu d e n t to va r io u s in ve s tm en t o p tio n s su ch a s

s to c ks , b o n d s , m u tu a l fu n d s a n d com m od itie s . T h e fo cu s w ill b e o n th e d e c is io n -m a k in g

p ro ce ss fo r in ve s tm en t a n d po rtfo lio m anagem en t.

F IN C 216 B udge tin g and Fo recas tin g 3 -0 -3

T h is co u rse is d e s ig n e d to e va lu a te th e p ro ce ss o f co rp o ra te b u d ge tin g a n d fo re ca s tin g .

T h e co u rse w ill u se re a l w o rld a p p lic a tio n s o f com p re h en s ive p ro fit p la n n in g a n d co n tro l.

M e th o d s fo r fo re ca s tin g w ill b e e va lu a te d .

F IN C 217 In te rn a tio n a l C o rpo ra te F in an ce 3 -0 -3

T h is co u rse is d e s ig n e d to te a ch s tu d e n ts h ow to b e e ffe c tiv e fin a n c ia l m anage rs fo r

co rp o ra tio n s w ith in te rn a tio n a l o p e ra tio n s . To p ic s in c lu d e in te rn a tio n a l f in a n c ia l

m anagem en t, in te rn a tio n a l m one ta ry s y s tem , fo re ig n e xch a nge ra te s , ca p ita l

m anagem en t, in te rn a tio n a l ca p ita l m a rke ts , in te rn a tio n a l f in a n c ia l in s titu tio n s , ta x

re g u la tio n s a n d a cco u n tin g p ra c tic e s . P re re q u is ite : B U S 221 .

F IN C 225 S u rvey o f R e tirem en t, Tru s ts , W ills & E s ta te P lann in g 2 -0 -2

T h is co u rse is d e s ig n e d to b u ild u p o n th e p e rso n a l fin a n ce in fo rm a tio n le a rn e d in th e

p e rso n a l fin a n c ia l m anagem en t c la s s a n d go m o re in d e p th in to p e rso n a l fin a n c ia l

p la n n in g . T h e fo cu s w ill b e o n e s ta b lis h in g e ffe c tiv e re tirem en t g o a ls , e va lu a tio n o f

re tirem en t p o rtfo lio o p tio n s , se le c tin g a p p ro p r ia te in ve s tm en ts fo r lo n g te rm ob je c tiv e s ,

se le c tin g a p p ro p r ia te in ve s tin g o p tio n s fo r co lle g e fu n d s , e va lu a tio n o f th e n e ce ssa ry

com ponen ts o f w ills , tru s t fu n d s , a n d ta x co n s id e ra tio n s in e s ta te p la n n in g .

P re re q u is ite : F IN C 120 .

FR EN 110 F ren ch I 3 -2 -4

A fu lly in te g ra te d , in tro d u c to ry F re n ch co u rse d e s ig n e d fo r b e g in n in g F re n ch s tu d e n ts

w ith litt le o r n o p r io r kn ow le d g e o f F re n ch . It is d ire c te d fo r s tu d e n ts w ho se le a rn in g

o b je c tiv e s a n d need s a re in a n y o f th e fo llow in g ca te g o r ie s : fo r F re n ch la n g u age

s tu d e n ts , fo r b u s in e ss p u rp o se s a nd fo r tra ve le rs . T h e em pha s is is to d e ve lo p

p ro fic ie n cy in b a s ic com m un ica tiv e s k ills co n ce n tra tin g o n th e d yn am ic a p p lic a tio n o f

th e liv in g la n g u age th ro u g h d ia lo g u e , p h o ne tic s , a n d vo ca bu la ry. A s tro n g g ram m a r

fo u n d a tio n a n d o th e r b a s ic la n g u age sk ills a re ta u g h t th ro u g h a c tu a l p h ra se s a n d

se n te n ce s . L a n guage la b a c tiv it ie s re in fo rce c la s s co n te n t. T h e se ob je c tiv e s w ill b e

a ch ie ve d th ro u g h sp ea k in g , lis te n in g , re a d in g , w rit in g a n d cu ltu ra l a p p re c ia tio n .

(Fulfills Foreign Language requirement.)

FR EN 120 F ren ch II 3 -2 -4

A con tin u a tio n o f th e in tro d u c to ry F re n ch co u rse fo r s tu d e n ts w ho ha ve had th e

e qu iva le n t o f o n e ye a r o f h ig h sch o o l F re n ch o r o n e sem es te r o f co lle g e F re n ch . T h e

co u rse is d e s ig n e d fo r F re n ch s tu d e n ts w ho se le a rn in g o b je c tiv e s a n d need s a re in a n y

o f th e fo llow in g ca te g o r ie s : fo r F re n ch la n g u age s tu d e n ts , fo r b u s in e ss p u rp o se s a nd fo r

tra ve le rs . T h e em pha s is is to co n so lid a te a n d re in fo rce th e la n g u age sk ills a cq u ire d in

F re n ch I o r e q u iva le n t, a n d to co n tin u e b u ild in g com m un ica tiv e s k ills a n d cu ltu ra l

c om pe te n cy. T h e co u rse co n tin u e s a com p re h en s ive re v iew o f b a s ic firs t te rm g ram m a r

s tru c tu re s , w h ile d e ve lo p in g p ro fic ie n cy a n d ad va n cem en t in com m un ica tiv e s k ills

co n ce n tra tin g o n th e d yn am ic a p p lic a tio n o f th e liv in g la n g u age ta u g h t th ro u g h d ia lo g u e ,

p h o ne tic s , a n d vo ca bu la ry. A s tro n g g ram m a r fo u n d a tio n a n d o th e r e sse n tia l la n g u age

sk ills a re ta u g h t th ro u g h a c tu a l p h ra se s a n d se n te n ce s . L a n guage la b a c tiv it ie s

re in fo rce c la s s co n te n t. T h e se ob je c tiv e s w ill b e a ch ie ve d th ro u g h sp ea k in g , lis te n in g ,

re a d in g , w rit in g , a n d cu ltu re . P re re q u is ite : F R EN 110 o r e q u iva le n t. (Fulfills Foreign

Language requirement.)

GA 101 A ssessm en t o f P rio r L ea rn in g 1 -0 -1

T h is co u rse w ill a s s is t th e s tu d e n t in p re p a r in g a re sum e , a s ta tem en t o f ca re e r

o b je c tiv e s , a cu rr ic u lum che ck lis t, a n d life e xp e r ie n ce p ro p o sa ls . T h is co u rse is re q u ire d

fo r a n yo n e w ho ha s b een a cce p te d in to th e G ene ra l S tu d ie s p ro g ram .

G EOG 110 W o rld G eog raphy 3 -0 -3

T he cou rse is a n in tro d u c tio n to th e g e og ra p h ic a n d cu ltu ra l e lem en ts o f th e w o rld 's

m a jo r re g io n s . D em og ra p h ic s , o r ig in s , la n g u age , re lig io n , g e o po lit ic s , a n d a g ric u ltu ra l

fe a tu re s o f th e re g io n s w ill b e co ve re d . T h e im po rta n ce o f p la ce (geography) and how it

s h a p e s th e ch a ra c te r o f th e n e ig h b o rh o o d , c ity, c o u n try a n d w o rld w ill b e em pha s ize d

a s w e lo o k a t ke y is su e s from a geog ra p h ic p e rsp e c tiv e .

(Fulfills Social Science requirement.)

G ERM 110 G e rm an I 3 -2 -4

A fu lly in te g ra te d in tro d u c to ry G e rm an cou rse d e s ig n e d fo r b e g in n in g G e rm an s tu d e n ts

w ith litt le o r n o p r io r kn ow le d g e o f G e rm an . It is d ire c te d a t s tu d e n ts w ho se le a rn in g

o b je c tiv e s a n d need s a re in a n y o f th e fo llow in g ca te g o r ie s : fo r G e rm an la n g uage

s tu d e n ts , fo r b u s in e ss p u rp o se s a nd fo r tra ve le rs T h e em pha s is is to d e ve lo p

p ro fic ie n cy in b a s ic com m un ica tiv e s k ills co n ce n tra tin g o n th e d yn am ic a p p lic a tio n

o f th e liv in g la n g u age ta u g h t th ro u g h d ia lo g u e , p h o ne tic s a n d vo ca bu la ry.

A s tro n g g ram m a r fo u n d a tio n a n d o th e r b a s ic la n g u age sk ills a re ta u g h t th ro u g h a c tu a l

p h ra se s a n d se n te n ce s h e lp in g th e s tu d e n t d e ve lo p a n in s tin c tiv e se n se o f th e co rre c t

u sa g e . L a n guage la b a c tiv it ie s re in fo rce c la s s co n te n t. T h e se ob je c tiv e s w ill b e a ch ie ve d

th ro u g h sp ea k in g , lis te n in g , re a d in g , w rit in g a n d cu ltu ra l a p p re c ia tio n .

G ERM 120 G e rm an II 3 -2 -4

A con tin u a tio n o f th e in tro d u c to ry G e rm an cou rse fo r s tu d e n ts w ho ha ve had th e

e qu iva le n t o f o n e ye a r o f h ig h sch o o l G e rm an o r o n e sem es te r o f co lle g e in tro d u c to ry

G e rm an . T h e co u rse is d e s ig n e d fo r G e rm an s tu d e n ts w ho se le a rn in g o b je c tiv e s a n d

need s a re in a n y o f th e fo llow in g ca te g o r ie s : fo r G e rm an la n g uage s tu d e n ts , fo r

b u s in e ss p u rp o se s a nd fo r tra ve le rs . T h e em pha s is is to co n so lid a te a n d re in fo rce th e

sk ills a cq u ire d in G e rm an I o r e q u iva le n t a n d to co n tin u e b u ild in g com m un ica tiv e s k ills

a n d cu ltu ra l c om pe te n cy. T h e co u rse co n tin u e s a com p re h en s ive re v iew o f b a s ic firs t

te rm g ram m a r s tru c tu re s , w h ile d e ve lo p in g p ro fic ie n cy a n d ad va n cem en t in

com m un ica tiv e s k ills co n ce n tra tin g o n th e d yn am ic a p p lic a tio n o f th e liv in g la n g u age

ta u g h t th ro u g h d ia lo g u e , p h o ne tic s a n d vo ca bu la ry. A s tro n g g ram m a r fo u n d a tio n a n d

o th e r e sse n tia l la n g u age sk ills a re ta u g h t th ro u g h a c tu a l p h ra se s a n d se n te n ce s ,

h e lp in g th e s tu d e n t d e ve lo p a n in s tin c tiv e se n se o f th e co rre c t u sa g e . L a n guage la b

a c tiv it ie s re in fo rce c la s s co n te n t. T h e se ob je c tiv e s w ill b e a ch ie ve d th ro u g h sp ea k in g ,

lis te n in g , re a d in g , w rit in g a n d cu ltu re . P re re q u is ite : G ERM 110 w ith a p a ss in g g ra d e o f

'C ' o r b e tte r.

H IM 110 H ea lth ca re D e liv e ry S ys tem s 3 -0 -3

T h is co u rse w ill in tro d u ce th e s tu d e n t to th e o rg a n iza tio n , fin a n c in g , a n d de liv e ry o f

h e a lth ca re se rv ic e s in th e U .S . T h e fo cu s w ill b e o n in fo rm a tio n m anagem en t p ra c tic e s

o f a g e n c ie s th a t p ro v id e h e a lth se rv ic e s in am bu la to ry ca re , h om e hea lth ca re , h o sp ice ,

lo n g -te rm ca re , m en ta l h e a lth , a n d o th e r a lte rn a te ca re sys tem s .

P re re q u is ite : P la cem en t in to E N G L 110 .

H IM 115 Lega l A sp ec ts o f H ea lth In fo rm a tio n 3 -0 -3

C ove rs a ll le g a l a sp e c ts o f th e H ea lth In fo rm a tio n M anagem en t fie ld , in c lu d in g th e le g a l

p r in c ip le s th a t g o ve rn p a tie n t in fo rm a tio n . A lso , co u rt fu n c tio n s , co n fid e n tia lity re le a se o f

in fo rm a tio n s ta n d a rd s , r is k /q u a lity m anagem en t, a n d a cce ss to h e a lth in fo rm a tio n b y

va r io u s p a rtie s a lo n g w ith sp e c ia liz e d m ed ica l re co rd s .

P re re q u is ite : P la cem en t in to E N G L110 .

H IM 120 C om pu te rs in H ea lth ca re 1 -3 -2

P ro v id e s co n ce p ts a n d p ra c tic a l a p p ro a ch e s fo r th e im p lem en ta tio n a n d m anagem en t o f

te ch n o lo g y u se d to im p ro ve th e d e liv e ry o f h e a lth ca re .To p ic s in c lu d e to o ls a n d

te ch n iq u e s fo r co lle c tin g , s to r in g , a n d re tr ie v in g d a ta : e s se n tia l c o n ce p ts o f b iom ed ica l

c om pu tin g , a n o ve rv iew o f th e typ e s o f im ag in g sys tem s and da ta b a se s , a n d se cu r ity

a n d r is k m anagem en t a sso c ia te d w ith e le c tro n ic m ed ica l re co rd s . P re re q u is ite : C IS 110 .
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contemporary world. Critical thinking, speaking and writing skills are emphasized, as well

as the ability to analyze historical sources. (Fulfills Social Science requirement.)

HIST204 United States History - 1870 to the Present 3-0-3

Covers the political, social, and cultural development of the U.S. from the period following

Reconstruction to the present. Emphasis is on the urban industrial age, America as a

world power, and the challenges to and advances of human rights and cultural pluralism.

(Fulfills Social Science requirement.)

HIST205 History of Russia 3-0-3

A survey of the history of Russia and the Soviet Union. Emphasis is on the political,

economic and social developments of the 19th century, the revolution of 1917, the

evolution of the communist state, and its collapse. (Fulfills Social Science requirement.)

HIST210 History of China 3-0-3

A history of China from the Opium Wars to the present; explores the political, economic,

social and intellectual upheavals which constitute recurrent elements in Chinese history.

(Fulfills Social Science requirement.)

HIST211 Modern Middle East History 3-0-3

A survey of the main political, economic and religious currents in the Middle East.

Emphasis is on issues and events since World War II, including the geographic and

historical roots of many current issues. Topics include colonialism, the rise of nationalism,

the creation of modern nation states, the role of the state in an Islamic society, and the

relationship of the Middle East to the rest of the world, the US in particular.

Prerequisite: Placement into ENGL110 or equivalent, or permission of instructor.

(Fulfills Social Science requirement)

HUMA105 Introduction to Music 3-0-3

An introduction to Western music. The student will listen to, read about, and discuss the

great music of the Middle Ages, Renaissance, Baroque, Classical, Romantic and Modern

periods. (Fulfills Humanities requirement.)

HUMA112 Introduction to Humanities from 3-0-3

Antiquity to the Renaissance

Covers samples of the various forms of literature, art, music, the social and

behavioral sciences, and philosophy representative of the time and culture under

discussion. The course focuses on the recurring questions and changing responses

concerning the human condition. Though the emphasis is on the Western tradition,

examples from various world cultures may be included. (Fulfills Humanities requirement.)

HUMA113 Introduction to Humanities from the 3-0-3

Renaissance to the Present

Covers various forms of literature, art, music, the social and behavioral sciences, and

philosophy representative of the time and culture under discussion. The course focuses on

the recurring questions and changing responses concerning the human condition. Though

the emphasis is on the Western tradition, examples from various world cultures may be

included. (Fulfills Humanities requirement.)

HUMA114 History of Photography and Publishing 2-0-3

Covers the history of photography and publishing. Topics revolve around the birth of

photography, historical photographic techniques, the impact photography had on society,

and photography as an art form. Studies will look at selected historical photographers.

The evolution of printing and publishing and its impact on society will also be studied.

(Fulfills Humanities requirement.)

HUMA118 Survey of European Architecture & Design 3-0-3

Provides an analysis of the elements, style and design concepts of period architecture

and decorative arts from ancient Egypt to 19th century Europe.

HUMA119 Survey of American Architecture & Design 3-0-3

Provides an analysis of the elements, style and design concepts of period architecture

and decorative arts. Students will also compare styles of Europe, previously studied, with

styles in America. Prerequisite: HUMA118.

HUMA126 Introduction to Film 3-0-3

This course involves viewing, discussing, researching and analyzing representative films.

Students view a variety of film of different genres, answer questions, write papers or

present their view-points based on documentation. (Fulfills Humanities requirement.)

HUMA200 Film and Society 3-0-3

Studies American film as an expression of American society, with an emphasis on film

as a reflection of social trends and changes. Students study 5 (minimum) genres: Film

Noir, the Western, War films, Science Fiction and Horror films. Film’s influence on social

and cultural values is discussed. Prereq: ENGL110. (Fulfills Humanities requirement.)

HIM125 Health Data Content and Structure 3-0-3

Introduces the systems and processes for collecting, maintaining, and disseminating

primary and secondary health related information. Instruction in delivery and

organizational structure will include content of health record, documentation

requirements, registries, indices, licensing, regulatory agencies, forms, and screens.

Prerequisite: ENGL110.

HIM200 Health Information Management Practicum I 1-8-3

This 32-hour practicum provides hands-on experience at an assigned hospital health

information department. Students will apply theory and procedures acquired in

prerequisite courses to their participation in medical record filing, retention, and

retrieval, record assembly, the admission process, discharge analysis, and the release

of records--all following site guidelines. Direct supervision is provided by the clinical

professional. Prerequisite: completion of all HIM first year courses.

Offered Summer after freshman year only.

HIM210 Health Information Organization & Supervision 3-0-3

This course is an introduction to the principles of organization and supervision in a health

information department. The course focuses on specific human resource management

functions, including communication, motivation, teambuilding, budgeting, staff schedul-

ing, productivity reporting, policy and procedure development, ergonomics, equipment

selection, and marketing health information department services.

HIM215 Healthcare Registries and Statistics 3-0-3

Covers medical and hospital census and discharge statistics, the organizations requiring

data and their use of it. Introduces computer abstracting of patient records and data

collection both manually and from computer spreadsheets. Students learn how

measurements and data can be used to balance quality services and financial viability

and how measures can help evaluate and improve organization, clinical, and financial

processes. Prerequisites: +MATH131, ENGL110, completion of all HIM first-year

courses.

HIM220 Quality Improvement in Healthcare 3-0-3

A study of the purpose and principles of improving organizational performance through

quality assessment and utilization management. Topics include use of quality

improvement tools; data collection, display, analysis, and report methods; resource and

risk management techniques, clinical critical paths in case management; and application

of accreditation and licensing standards.

Prerequisite: HIM120, HIM125, HIM215, MCOD100, MCOD110- all with a C or better.

HIM225 Health Information Management Practicum II 1-9-4

Students will gain 120-hours of practical experience at assigned hospitals, nursing

homes, non-acute health care settings. Students reinforce learning experiences

through classroom presentations, projects and laboratory exercises, make the transition

from theory to practice under the supervision of experienced practitioners, observe

employee relationships, interact with professionals in the health care field and apply

the principles of Health Information Technology. Prerequisite: HIM220, HIM200,

HIM220, MCOD215 all with a C or better.

HIST120 Western Civilization through 1500 3-0-3

Surveys the development of civilization in the Western world from the beginning of

Mesopotamian culture through the Protestant reformation of the 16th century. Social,

political, economic, and spiritual forces and patterns that shaped the eras of Western

history are discussed. History as the record of human struggle and achievement, change

and continuity is emphasized. (Fulfills Social Science or Humanities requirement.)

HIST130 Western Civilization-1500 to the Present 3-0-3

Surveys the development of civilization in the Western world from the 16th century to

the present. Social, political, economic and spiritual forces and patterns that shaped the

eras of Western history are discussed. Emphasizes history as the record of human

struggle and achievement, change and continuity.

(Fulfills Social Science or Humanities requirement.)

HIST202 United States History to 1870 3-0-3

Examines the political, social, and cultural development of the United States from

settlement to1870, emphasizing political institutions, sectional rivalry and slavery, the

development of nationalism, and the cultural development of the American people. The

course concludes with the period of Reconstruction. (Fulfills Social Science requirement)

HIST203 Topics in History 3-0-3

This course will vary by semester. Historical topics are chosen to reflect faculty and/or

student interest, and then focus on an in-depth coverage of that topic. All courses will

focus on historical events, forces, personalities, ideas and values shaping the
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HUM A 205 L ib e rty and Jus tic e : A H um an is tic A pp ro ach 3 -0 -3

L ib e rty a n d ju s tic e a re tw o co n ce p ts d e a r to th e h e a rts o f W es te rn e rs (certainly to

Americans), b u t to o o fte n a ssum ed a s unque s tio n e d g ive n s . T h is co u rse e xp lo re s th e

to rtu ro u s p ro g re ss o f th e se tre a su re d id e a s th ro u g h th e ce n tu r ie s b y s tu d y in g

re p re se n ta tiv e w o rk s o f lite ra tu re , h is to ry, p h ilo so p h y, p o lit ic s , a rt a n d m us ic .

P re re q u is ite : E N G L110 . (Fulfills Humanities requirement.)

HUM A 210 The D a rke r S id e o f M an 3 -0 -3

S tu d en ts w ill c r it ic a lly re a d a nd d is cu ss w o rk s from p rim a ry so u rce s th a t re ve a l th e

d a rk s id e o f h um an na tu re a cco rd in g to th e W es te rn tra d it io n . R ead in g s from lite ra tu re ,

p o e try, d ram a , p h ilo so p h y, h is to ry a n d po lit ic s fo rm th e co re o f s tu d y, a s w e ll a s

re la te d w o rk s in a rt, m u s ic , a n d film a s a pp ro p r ia te . O ne fo rm a l re se a rch p a pe r a n d

sh o rt p a p e rs o n a w ee k ly b a s is . (Fulfills Humanities requirement.)

HUM A 220 Love in th e W es te rn Trad itio n 3 -0 -3

Lo ve a s a co n ce p t a n d a s a n a c tiv ity co n sum es m uch tim e and sp a ce in th e h is to ry

o f th e h um an ra ce . T h e lite ra ry a n d pe rfo rm in g a rts co n s id e r lo ve a s a n ab id in g th em e .

T h e re la tio n sh ip o f lo ve to m a rr ia g e is ca re fu lly e xam in e d .

(Fulfills Humanities requirement.)

HUM S111 In tro du c tio n to H um an S e rv ic es 3 -0 -3

In tro d u ce s th e b a ckg ro u n d in fo rm a tio n a n d co n ce p ts n e ce ssa ry to u n d e rs ta n d th e

th e o ry a n d p ra c tic e o f h um an se rv ic e s . T h e in fo rm a tio n is from th e d is c ip lin e s o f

h is to ry, s o c io lo g y, a n d p sych o lo g y, jo in e d to g e th e r b y va lu e s -b a se d th em es o f so c ia l

ro le va lo r iz a tio n s , e th ic a l b e h a v io r, a n d p h ilo so p h y, a s w e ll a s th e p ra c tic e o f w o rk in

th e h um an se rv ic e s .

HUM S116 P ro fess io n a l S em in a r I 2 -3 -3

P ro v id e s in it ia l e xp o su re to h um an se rv ic e s p ro g ram s , a g e n c ie s , a n d th e ir c o n sum e rs .

T h e s tu d e n t w ill d e ve lo p p ro fe s s io n a lly a n d su rve y h um an se rv ic e s a g en c ie s a n d

p ro g ram s . F o cu s in g o n is su e s o f p ro fe s s io n a lism , e th ic s , th e d e ve lo pm en t o f

in te rv iew in g sk ills , a n d th e a na ly s is o f ca se s tu d ie s , s tu d e n ts a re e xp e c te d to b e com e

fam ilia r w ith a va r ie ty o f a g e n c ie s o r p ro g ram s . S tu d e n ts w ill m o s t lik e ly b e re q u ire d to

o b ta in p h ys ic a l e xam s and a s ta te p o lic e c r im in a l ch e ck , a n d w ill s p e n d 16 hou rs in s ite

o b se rva tio n s .

HUM S117 P ro fess io n a l S em in a r II 2 -3 -3

In tro d u ce s s tu den ts to th e fie ld cu ltu re o f h um an se rv ice s . T he fo cu s o f th is sk ill-b u ild in g

cou rse is to m ax im ize th e fit b e tw een th e s tu den ts a s po te n tia l h um an se rv ice s p ro v id e rs

and th e cu rre n t a nd fu tu re need s o f h um an se rv ice s agen c ie s . Tow a rd s th is e nd , th e

cou rse in c lu de s p ro fe ss io na l s k ill d e ve lo pm en t; i.e ., a re v iew and e xpan s io n o f

le a de rsh ip , co n flic t, n e go tia tio n , a nd g ro up d ynam ic sk ills . S tu den ts w ill im p ro ve

p ro fe ss io na l re la tio n sh ip sk ills a nd re qu ire d le ga l kn ow le dge . S tu den ts spend 45 hou rs

a t a hum an se rv ice s agen cy. S tu den ts w ill m o s t lik e ly b e re qu ire d to ob ta in ph ys ica l

e xam s and a s ta te po lice re co rd che ck .

P re re qu is ite : S a tis fa c to ry com p le tio n o f H UM S 116 .

HUM S210 S ubs tan ce A buse P reven tio n 3 -0 -3

F o cu se s o n th e co n ce p ts o f su b s ta n ce a bu se p re ve n tio n fo r to d a y 's so c ie ty. T h e

co nne c tio n b e tw een th e sc ie n ce o f p re ve n tio n a n d th e p ra c tic e o f p re ve n tio n is

th o ro u g h ly e xam in e d to le a rn w ha t d o e s a nd doe s n o t w o rk . T h e co u rse co ve rs th e

b a s ic s o f a lc o h o l, to b a cco a nd o th e r d ru g s o f a b u se , a s w e ll a s th e a ttitu d e s o f so c ie ty

th a t h e lp to p e rp e tu a te p ro b lem s w ith e a ch . T h e o re tic a l c o n ce p ts o f p re ve n tio n a n d

p re va ilin g s tra te g ie s a re d is cu sse d and in co rp o ra te d in to h a n d s -o n w o rk th a t w ill in c lu d e

c re a tin g a p re ve n tio n p ro g ram ; d e ve lo p in g a lo g ic m ode l a n d e va lu a tio n to o l; p re p a r in g

a m ed ia cam pa ig n a nd com m un ica tio n s tra te g y ; se a rch in g fo r a n d w rit in g a g ra n t fo r

p ro g ram fu n d in g ; a n d p re se n ta tio n o f th e p ro g ram con ce p t a t a p u b lic fo rum .

HUM S213 Issu es in D eve lo pm en ta l D isab ilit ie s 3 -0 -3

A sem in a r co u rse th a t su rve ys is su e s re la te d to u n de rs ta n d in g d e ve lo pm en ta l

d is a b ilit ie s . T h e firs t h a lf o f th e co u rse d is cu sse s th e m a jo r ty p e s o f d e ve lo pm en ta l

d is a b ilit ie s , th e ir c a u se s a nd tre a tm en ts , a n d re v iew s th e p h ys ic a l, p s y ch o lo g ic a l, a n d

so c ia l im pa c t o f h a v in g a d e ve lo pm en ta l d is a b ility. F o r th e se co nd ha lf o f th e co u rse ,

s tu d e n ts w ill s e le c t a n d d is cu ss to p ic s o f in te re s t to th em . P re re q u is ite : H UM S 111 .

HUM S217 C hem ica l D ep endency 3 -0 -3

In tro d u ce s th e co n ce p ts re le va n t to th e d ia g n o s is a n d tre a tm en t o f ch em ica l

d e p e nden cy. D is cu sse s th e d ise a se co n ce p t o f ch em ica l d e p e nden cy, th e co n ce p t o f

d e n ia l, a n d th e p ro v is io n o f su p p o rt a n d tre a tm en t fo r p e o p le w ith ch em ica l d e p e nden cy

a nd re la te d is su e s . P re re q u is ite : H UM S 111 .

HVAC 111 Fundam en ta ls o f R e fr ig e ra tio n I T h eo ry 3 -0 -3

In tro d u ce s th e p r in c ip le s o f h e a t a n d its tra n s fe r, w ith em pha s is o n th e com p re ss io n

cyc le a n d its fo u r m a jo r com ponen ts . P re re q u is ite /C o re q u is ite : H VAC 113 .

HVAC 112 Fundam en ta ls o f R e fr ig e ra tio n I L ab 0 -3 -1

C ove rs so ld e r in g , s ilv e r b ra z in g , fla r in g , sw agg in g , a n d u se o f sp e c ia liz e d to o ls .

S tu d e n ts re ce ive h a nd s -o n e xp e rie n ce w ith e q u ipm en t u s in g m an ifo ld g a u ge s , re a d in g

p re ssu re /tem pe ra tu re ch a rts , a n d le a rn in g se rv ic e p ro ce d u re s .

P re re q u is ite /C o re q u is ite : H VAC 113 .

HVAC 113 R e la ted E lec tr ic ity I 3 -3 -4

T heo ry a n d la b w o rk o n th e p r in c ip le s o f D C and AC e le c tr ic ity th a t a re fu n d am en ta l to

th e H VAC a re a . T h e se in c lu d e : O hm 's law , se r ie s c irc u its , p a ra lle l c irc u its , m e te rs , w ire

g a u ge s , m agne tism , A C gene ra tio n , A C ca lcu la tio n s , a n d b a s ic e le c tr ic m o to r p r in c ip le s .

HVAC 114 Fundam en ta ls o f H ea tin g I T h eo ry 3 -0 -3

A th o ro u g h s tu d y o f th e re s id e n tia l h ig h p re ssu re , g u n -ty p e o il b u rn e r. To p ic s co ve re d

in c lu d e : b a s ic com bu s tio n th e o ry, h ow th e com ponen ts o f h ig h p re ssu re g u n typ e

b u rn e rs o p e ra te , ch o o s in g re p la cem en t p a rts , m e chan ica l tro u b le sh o o tin g , o il ta n k

in s ta lla tio n , a d va n ce d com bu s tio n th e o ry, a n d s te a d y -s ta te e ffic ie n cy te s tin g .

P re re q u is ite /C o re q u is ite : H VAC 113 .

HVAC 115 Fundam en ta ls o f H ea tin g I L ab 0 -3 -1

In tro du ce s re s id en tia l h ig h p re ssu re , g un -typ e bu rne rs w h ich in c lu de s an in -d ep th ,

h and s -o n cou rse co ve rin g th e com ponen ts , com ponen t te s tin g , re p la cem en t,

m a in te nan ce and bu rne r tro ub le shoo tin g , a nd s te ad y -s ta te e ffic ie n cy te s tin g .

P re re qu is ite /C o requ is ite : H VAC 113 .

HVAC 116 C ETP B as ic P rin c ip le s and P rac tic es 3 -3 -4

o f th e G as In dus try

T h is co u rse , com b in e d w ith H VAC 126 , p ro v id e s th e th e o ry a n d hand s -o n tra in in g to g a in

n a tio n a l ce rtif ic a tio n in th e g a s in d u s try 's C e rtif ie d Em p lo ye e Tra in in g P ro g ram . U pon

su cce ss fu lly p a ss in g th ird p a rty te s tin g , th e s tu d e n t w ill b e ce rtif ie d in B a s ic

P rin c ip le s a n d P ra c tic e s , A p p lia n ce In s ta lla tio n , a n d A pp lia n ce S e rv ic e fo r b o th

p ro p a ne and na tu ra l g a s . B a s ic P rin c ip le s a n d P ra c tic e s te a ch th e s tu d e n t th e p h ys ic a l

p ro p e rtie s a n d com bu s tio n ch a ra c te r is tic s o f p ro p a ne and na tu ra l g a s , id e n tify in g

p ro p a ne and na tu ra l g a s in d u s try s ta n d a rd s , sa fe ty co d e s a nd re g u la tio n s , id e n tify in g th e

b a s ic p a rts o f ta n ks , c y lin d e rs , a n d b u lk s to ra g e in s ta lla tio n s , m a in ta in in g a sa fe w o rk in g

e n v iro nm en t id e n tify in g com m on ly u se d hand to o ls a n d su pp lie s , a n d se rv in g th e

cu s tom e r. T h is co u rse co ve rs m o re th a n ha lf o f th e A pp lia n ce In s ta lla tio n C ou rse ; th e

rem a in d e r w ill b e com p le te d in H VAC 126 .S tu d e n ts le a rn to p la ce p ro p a ne and

na tu ra l g a s u tiliz a tio n e q u ipm en t in se rv ic e , id e n tify in g th e fu n d am en ta l p r in c ip le s o f

ve n tin g a n d ve n tila tio n , p re s su re te s tin g a n d le a k ch e ck in g p ro p a ne and na tu ra l g a s

p ip in g sys tem s , co n tro llin g p ro p a ne /a ir a n d n a tu ra l g a s /a ir m ix tu re s fo r p ro p e r

com bu s tio n , a n d s iz in g a n d in s ta llin g n a tu ra l d ra ft v e n tin g sys tem s .

HVAC 121 Fundam en ta ls o f R e fr ig e ra tio n II T h eo ry 3 -0 -3

A con tin u a tio n o f F u n dam en ta ls o f R e fr ig e ra tio n I, th is co u rse co ve rs e le c tr ic a l c irc u its ,

c o n tro ls a n d m o to rs n e ce ssa ry fo r th e o p e ra tio n o f va r io u s re s id e n tia l a n d sm a ll

c om m e rc ia l u n its ; c om ponen ts n e ce ssa ry fo r o p tim um ope ra tio n a n d e ffic ie n cy ; a n d ba s ic

m e chan ica l a n d e le c tr ic a l tro u b le sh o o tin g . P re re q u is ite : H VAC 111 .

HVAC 122 Fundam en ta ls o f R e fr ig e ra tio n II L ab 0 -3 -1

A con tin u a tio n o f F u n dam en ta ls o f R e fr ig e ra tio n L a b I, th is co u rse co ve rs e le c tr ic a l m e te r

te s tin g o f co n tro ls , m o to rs a n d c irc u its , re a d in g w ir in g d ia g ram s , tro u b le sh o o tin g , a n d re -

p a ir o f v a r io u s sys tem m a lfu n c tio n s . P re re q u is ite : H VAC 112 .

HVAC 123 R e la ted E lec tr ic ity II 3 -3 -4

A con tin ua tio n o f H VAC 113 co ve rin g e le c tr ica l c ircu it co n tro ls com m on ly fo und in a ir

co nd itio n in g and hea tin g sys tem s . P re re qu is ite : H VAC 113 .

HVAC 124 Fundam en ta ls o f H ea tin g II T h eo ry 3 -0 -3

A n in -d e p th s tu d y o f re s id e n tia l h e a tin g sys tem con tro ls , w ith to p ic s in c lu d in g th e

p ro p e r se le c tio n , u se a nd th e o ry o f o p e ra tio n , m a in te n a n ce , tro u b le sh o o tin g , a n d

re p la cem en t o f h e a tin g co n tro ls . T h e ir u se in s te am , w a rm a ir, a n d h o t w a te r s y s tem s

to a ch ie ve com fo rt a n d e ffic ie n cy is a ls o co ve re d . R ead in g w ir in g d ia g ram s is

em pha s ize d . P re re q u is ite : H VAC 114 .

HVAC 125 Fundam en ta ls o f H ea tin g L ab II 0 -3 -1

A con tin u a tio n o f H ea tin g L a b I, w ith to p ic s in c lu d in g co n tro l id e n tif ic a tio n , a p p lic a tio n s ,

co n tro l s y s tem de s ig n , tro u b le sh o o tin g , a n d re p la cem en t.T h e s tu d e n t d e s ig n s a n d

in s ta lls s te am , w a rm a ir, a n d h o t w a te r co n tro l s y s tem s fo llow in g re le va n t co d e s .

P re re q u is ite : H VAC 115 .
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HVAC 126 C ETP G as A pp lian ce In s ta lla tio n and G as 3 -3 -4

A pp lian ce S e rv ic e

T h is co u rse , com b in e d w ith H VAC 116 , p ro v id e s th e th e o ry a n d hand s -o n tra in in g

n e eded to g a in n a tio n a l ce rtif ic a tio n in th e g a s in d u s try 's C e rtif ie d Em p lo ye e Tra in in g

P ro g ram . U pon su cce ss fu lly p a ss in g th ird p a rty te s tin g , th e s tu d e n t w ill b e ce rtif ie d in

B a s ic P rin c ip le s a n d P ra c tic e s , A p p lia n ce In s ta lla tio n , a n d A pp lia n ce S e rv ic e fo r b o th

p ro p a ne and na tu ra l g a s . T h is co u rse w ill c om p le te th e A pp lia n ce In s ta lla tio n co u rse

b e gun in H VAC 116 . H e re th e s tu d e n t le a rn s to p la ce p ro p a ne and na tu ra l g a s u tiliz a tio n

e q u ipm en t in se rv ic e , id e n tify in g th e fu n d am en ta l p r in c ip le s o f ve n tin g a n d ve n tila tio n ,

p re s su re te s tin g a n d le a k ch e ck in g p ro p a ne and na tu ra l g a s p ip in g sys tem s , co n tro llin g

p ro p a ne /a ir a n d n a tu ra l g a s /a ir m ix tu re s fo r p ro p e r com bu s tio n , a n d s iz in g a n d in s ta llin g

n a tu ra l d ra ft v e n tin g sys tem s . A pp lia n ce S e rv ic e w ill c o ve r id e n tify in g tro u b le -sh o o tin g

sk ills in e le c tr ic a l c irc u its /s y s tem s , m ea su rin g e le c tr ic a l q u a n tit ie s , id e n tify in g o p e ra tin g

ch a ra c te r is tic s a n d com ponen ts o f com m on sen s in g d e v ice s , a n d tro u b le sh o o tin g

co n tro l d e v ic e s b a s ic to g a s -o p e ra te d e qu ipm en t. P re re q u is ite : H VAC 116 .

HVAC 211 C om m erc ia l R e fr ig e ra tio n Theo ry 3 -0 -3

T h is co u rse co ve rs s ys tem de s ig n , se le c tio n o f p ro p e r u n its , p ip in g s iz e a n d la yo u t,

w ir in g co n tro ls a n d tro u b le sh o o tin g . P re re q u is ite s : H VAC 121 , H VAC 122 .

HVAC 212 C om m erc ia l R e fr ig e ra tio n L ab 0 -6 -2

C ove rs : in s ta lla tio n s to c k lis t o f c om ponen ts a n d e le c tr ic a l s u p p lie s ; in s ta lla tio n o f

com m e rc ia l u n its fo u n d in sm a ll s to re s , re s ta u ra n ts , a n d su pe rm a rke ts ; s ta rt-u p a n d

ch a rg in g p ro ce d u re s in c lu d in g u se o f a ch a rg in g cy lin d e r fo r c r it ic a lly ch a rg e d un its .

P re re q u is ite s : H VAC 121 and H VAC 122 .

HVAC 213 H yd ron ic and S team S ys tem s Theo ry 3 -0 -3

Top ic s in c lu d e h ea t lo s s ca lcu la tio n ; fo rce d h o t w a te r s y s tem and s te am sys tem

com ponen ts ; p ip in g la yo u t; s e le c tio n o f s y s tem com ponen ts ; a n d p ro b lem -so lv in g ,

w h ich in vo lve s tro u b le sh o o tin g a n d re p la cem en t. Va r io u s m e th o d s o f h e a tin g d om es tic

h o t w a te r a re a lso s tu d ie d . P re re q u is ite : H VAC 124 .

HVAC 214 H yd ron ic and S team S ys tem s Lab 0 -6 -2

A n in -d e p th s tu d y o f re s id e n tia l fo rce d h o t w a te r a n d s te am hea tin g sys tem s . T h e

s tu d e n t d e s ig n s a n d in s ta lls a com p le te h o t w a te r s y s tem in c lu d in g th e p ip in g

a rra n g em en t, c o n tro l s y s tem , a n d m e th o d o f h e a tin g d om es tic h o t w a te r. F o rce d h o t

w a te r s k ills a re em pha s ize d . T h e s tu d e n t a ls o b e g in s a s te am sys tem in s ta lla tio n .

P re re q u is ite : H VAC 125 .

HVAC 220 R es id en tia l and C om m erc ia l 3 -0 -3

A ir C ond itio n in g and H ea t P um ps Theo ry

C ove rs th e p ro p e r u se a nd unde rs ta n d in g o f th e p sych om e tr ic ch a rt a n d its u se fo r

com fo rt c o n tro l, a n d th e o pe ra tio n o f com p lic a te d ce n tra l u n ita ry a n d sp lit s y s tem s .

Em pha s is p la ce d on th e sp e c ia l re q u irem en ts o f h e a t p um ps .

P re re q u is ite : H VAC 121 and H VAC 122 .

HVAC 222 R es id en tia l and C om m erc ia l 0 -6 -2

A ir C ond itio n in g and H ea t P um ps Lab

C ove rs in s ta lla tio n a n d s ta rt-u p o f ce n tra l a ir c o n d itio n in g sys tem s and hea t p um ps ;

tro u b le sh o o tin g a n d m echan ica l/e le c tr ic a l re p a ir o f v a r io u s m ake s a nd m ode ls ; p r ic in g

com ponen ts a n d b illin g p ro ce d u re s . P re re q u is ite s : H VAC 121 and H VAC 122 .

HVAC 223 W arm A ir S ys tem s Theo ry 3 -0 -3

In tro d u ce s re s id e n tia l s te am and w a rm a ir s y s tem com ponen ts , a lo n g w ith m e th o d s o f

p ip in g a n d du c t la yo u t. M a in te n a n ce , tro u b le sh o o tin g , re p la cem en t, a lte ra tio n , a n d to ta l

s y s tem de s ig n s a re em pha s ize d to h e lp th e s tu d e n t le a rn th e va r io u s co n ce p ts in vo lv e d .

P re re q u is ite : H VAC 124 .

HVAC 224 W arm A ir S ys tem s Lab 0 -6 -2

A con tin u a tio n o f H VAC 214 and co ve rs in s ta lla tio n o f s te am and w a rm a ir s y s tem s ,

la yo u t a n d m ake up o f d u c tw o rk , m u lti- fu e l u n its , a n d g a s h ea tin g .

P re re q u is ite : H VAC 125 .

HVAC 226 A ir and W a te r Tes tin g & B a lan c in g 3 -0 -3

C ove rs th e b a s ic s a n d e sse n tia l te ch n iq u e s fo r th e te s tin g a n d ba la n c in g o f a ir a n d

w a te r fo r H VAC sys tem s , th e fu n d am en ta ls o f te s tin g a n d ba la n c in g , in c lu d in g th e

m a th em a tic s , fa n a n d pum p cha ra c te r is tic s , a n d th e b a s ic e le c tr ic a l s y s tem s . A lso

co ve rs : d e ta ils o f fa n a n d pum p cu rve s , m o to r d r iv e s , a n d re la te d e le c tr ic a l s y s tem s ;

te s tin g a n d ba la n c in g in s trum en ts a n d u se , in c lu d in g m ea su rem en ts a n d ana ly s is ;

re q u ire d TA B p ro ce d u re s ,in c lu d in g p re lim in a ry a ir a n d h yd ro n ic p ro ce d u re s , a s w e ll a s

th e TA B re q u ire d re p o rt fo rm s , s y s tem eva lu a tio n , a n d tro u b le sh o o tin g . P re re q u is ite s :

H VAC firs t y e a r co u rse s o r th re e ye a rs e xp e rie n ce in th e fie ld . M ATH 111 and M ATH 131

re com m ended .

HVAC 243 DDC & B u ild in g C on tro ls A u tom a tio n I 5 -0 -5

In tro d u ce s e le c tro n ic e n v iro nm en ta l a n d in d u s tr ia l c o n tro l c o n ce p ts a n d equ ipm en t to

e le c tr ic ia n s , H VAC te ch n ic ia n s , a n d m a in te n a n ce pe rso n n e l. C o ve rs b a s ic su b je c t m a tte r

su ch a s in tro d u c tio n to e le c tro n ic s ; so lid -s ta te th e o ry a n d de v ice s ; d ig ita l n um be rin g

sys tem s ; d ig ita l lo g ic ; a n d b a s ic th e o ry o f a n a lo g a n d d ig ita l c o n tro l d e v ic e s a n d sys tem s .

T h e co u rse th e n ad va n ce s to C om pu te r S ys tem a rch ite c tu re ; p ro g ram m ab le lo g ic

co n tro lle rs ; d ire c t d ig ita l c o n tro l fo r to ta l e n e rg y m anagem en t s y s tem s ; e le c tro n ic co n tro ls

fo r H VAC equ ipm en t; a n d in d u s tr ia l c o n tro l d e v ic e s a n d sys tem s . T h is co u rse is in te n d e d

fo r s tu d e n ts w ith p r io r tra in in g in e le c tr ic a l th e o ry a n d p ra c tic e w ith e le c tr ic a l e q u ipm en t.

A re v iew o f b a s ic e le c tr ic a l th e o ry w ill p re ce d e th e o th e r su b je c t m a tte r, b u t th is re v iew is

in te n d e d a s a b rie f re fre sh e r o n ly a n d no t a s p re p a ra tio n fo r th e co u rse m a te r ia l to fo llow .

HVAC 244 DDC & B u ild in g C on tro ls A u tom a tio n II 3 -3 -4

A n ad van ce d co n tro l s y s tem s cou rse in te n d e d fo r s tu d e n ts w ho ha ve ta ke n and

su cce ss fu lly p a sse d H VAC 243 , th is co u rse co ve rs C om m e rc ia l/In d u s tr ia l c o n tro l

s y s tem s . P neum a tic , E le c tr ic a l, a n d E le c tro n ic co n tro l s y s tem s a re co ve re d a s w e ll a s

a sso c ia te d su b je c t m a tte r su ch a s Va ria b le F re q u en cy M o to r D riv e s , Va r ia b le A ir Vo lum e

S ys tem s , a n d H ea t R e co ve ry in o rd e r to fu lly p re p a re th e s tu d e n t fo r a d va n ce d co n tro l

s y s tem s app lic a tio n s . T h e co u rse th e n fo cu se s o n new te ch n o lo g y b u ild in g co n tro l

s y s tem s . S ys tem con tro lle r ty p e s , a n a lo g a n d d ig ita l s e n so rs a n d a c tu a to rs in s y s tem

con fig u ra tio n s , d a ta com m un ica tio n s a n d sys tem s in te rfa c in g , D D C sys tem s s tra te g ie s

a n d tro u b le sh o o tin g m e th o d s a nd equ ipm en t w ill b e co ve re d in d e ta il. T h e re w ill b e a

s ig n if ic a n t am oun t o f h a n d s -o n la b w o rk in th is c la s s o n sys tem s and equ ipm en t. E ve ry

a ttem p t is m ade to ke e p th e m a te r ia l in th is co u rse a s cu rre n t a s p o ss ib le . T h is is a n

a d va n ce d co u rse a n d its in te n t is to p ro v id e th e s tu d e n t w ith th e kn ow le d g e , a b ility,

a n d e xp e rie n ce to w o rk co n fid e n tly w ith e x is tin g co n tro l te ch n o lo g y a n d adap t to n ew

te ch n o lo g y a s it d e ve lo p s . P re re q : H VAC 243 w ith a m in im um g ra d e o f “C ” o r b e tte r.

ID 110 In te r io r D es ig n I 2 -3 -3

S tu d en ts a re in tro d u ce d to th e p r in c ip le s a n d e lem en ts o f in te r io r d e s ig n : th e a p p lic a tio n

o f co lo r a n d lig h tin g ; sp a ce p la n n in g a n d de s ig n com po s itio n s ; th e u se o f m a te r ia ls ;

fu rn itu re se le c tio n , s ty le s , a n d a rra n g em en ts .

ID 112 C o lo r in In te r io r D es ig n 2 -3 -3

T he p la n n in g o f co lo r re la tio n sh ip s is ke y to a su cce ss fu l in te r io r d e s ig n . T h is co u rse

e xp lo re s th e b a s ic s o f co lo r th e o ry w ith sp e c ia l em pha s is o n th e sp e c if ic n e e d s o f in te r io r

d e s ig n . C o lo r d e c is io n s re la te d to b u y in g fu rn itu re , ca rp e t o r d ra p e ry, ch o o s in g p a in t co lo r

o r w a llp a p e r, h a n g in g a p ic tu re o r p la c in g a n ob je c t, a re a ll e xp lo re d h e re . S tu d e n ts w ill

h a ve th e o ppo rtu n ity to w o rk w ith va r io u s co lo r m ed ia in th e la b . T h is co u rse ca n no t

su b s titu te fo r C D I1 2 2 . P re re q u is ite : ID 110 .

ID 114 D raw ing fo r In te r io r D es ig n 2 -3 -3

S tu d en ts w ill d e ve lo p th e ir fre e h a nd ske tch in g sk ills a n d d e s ig n a b ilit ie s th ro u g h e ffe c tiv e

in s tru c tio n in fre e h a nd ske tch in g o f in te r io r d e s ig n e lem en ts a n d fu rn is h in g s . S u cce ss in

a rtis tic c re a tiv ity d e p end s u pon e x te n s iv e v is u a l e xp o su re le a d in g to a cu te v is u a l

p e rce p tio n a n d im ag in a tio n . T h ro u g h beg in n in g , in te rm ed ia te a n d ad va n ce d sce n a rio s ,

th e s tu d e n t w ill le a rn v is u a l lite ra c y a n d how to in te rp re t va r io u s d e s ig n co n ce p ts to th e

c lie n t th ro u g h ske tch in g p re se n ta tio n s .

ID 200 M a te ria ls and C om ponen ts 3 -0 -3

S u rve ys th e a rch ite c tu ra l a n d d e co ra tiv e m a te r ia ls u se d b y in te r io r d e s ig n e rs . P re se n te d

a re th e p ro p e rtie s , a ttr ib u te s a n d in s ta lla tio n ch a ra c te r is tic s o f th e m a jo r in te r io r d e s ig n

com ponen ts : p a in ts a n d fin is h e s , ca rp e tin g , flo o rs , w a lls , c e ilin g s , h a rdw a re , ca b in e t

co n s tru c tio n , k itc h e n s a nd ba th ro om s . C o /P re re q u is ite : ID 110 .

ID 210 In te r io r D es ig n II 2 -3 -3

A pp lic a tio n o f th e p r in c ip le s a n d e lem en ts o f in te r io r d e s ig n co n tin u e s w ith em pha s is o n

p ub lic a n d com m e rc ia l d e s ig n . L a yo u ts fo r in te r io rs , u se o f co lo r, m a te r ia ls a n d fin is h e s

a re s tu d ie d a n d em p lo ye d in a va r ie ty o f p ro je c ts th ro u g h p la n , e le va tio n a n d pe rsp e c tiv e

d raw in g . P re re q u is ite : ID 110 .

ID 212 L ig h tin g D es ig n 3 -0 -3

A com p re h en s ive co u rse fo r th e a d va n ce d in te r io r d e s ig n s tu d e n t w ho is fam ilia r w ith

th e d e s ig n p ro ce ss a n d ha s fu n d am en ta l d ra ft in g sk ills . In c lu d e d a re p r in c ip le s o f q u a lity

lig h tin g a s a p p lie d to th e fu n d am en ta ls o f lig h tin g , e lem en ts o f lig h tin g sys tem s , ca se

s tu d ie s a n d p re se n ta tio n o f lig h tin g so lu tio n s . P re re q u is ite s : ID 110 , ID 2 10 , B LD G 100 .

ID 215 Tex tile s 3 -0 -3

C ove rs th e s tu d y o f te x tile m a te r ia ls w ith em pha s is o n fa b r ic s u se d b y in te r io r d e s ig n e rs .

F ib e r co n te n t, y a rn a n d fib e r ty p e , co n s tru c tio n , co lo ra tio n , a n d fin is h e s a re e xam in e d .

P ro je c ts fo cu s o n th e u se o f te x tile s w ith in re s id e n tia l a n d o ffic e in te r io rs .

C o /P re re q u is ite :ID 110 .
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ID 220 A u toCAD fo r In te r io r D es ig n 2 -3 -3

A ba s ic 2D d raw in g co u rse fo r In te r io r D e s ig n s tu d e n ts in te re s te d in le a rn in g to p u t th e ir

id e a s in to d ig ita l m ed ia u s in g A u toC AD so ftw a re . C o ve rs m enu s , la ye rs , to o lb a rs , so lid s ,

a rra y s , w o rk in g w ith p h o to g ra p h s o f in te r io rs , c o lo r p lo tt in g , m a k in g b lo c ks o f d e s ig n

p ie ce s a n d d im en s io n in g , d raw in g o f flo o r p la n s a n d e va lu a tio n s . P re re q u is ite : C IS 110 .

ID 223 In te r io r D es ig n III 2 -3 -3

A pp lic a tio n o f p r in c ip le s a n d e lem en ts le a rn e d in In te r io r D e s ig n I a n d II w ith em pha s is

o n sp a tia l is su e s . G ea re d fo r s tu d e n ts w ho a re a t le a s t o n a n in te rm ed ia te le ve l o f

d e s ig n , h a ve kn ow le d g e o f a ll o f th e b a s ic e lem en ts a s w e ll a s com pe te n cy in d ra ftin g ,

m a te r ia ls , f in is h in g s a n d o th e r s im ila r fu n d am en ta ls . Em pha s is is o n th e d e s ig n e r 's ro le

in h e lp in g th e c lie n ts m a ke se n se o f th e ir p h ys ic a l w o rld , s h ow in g sp e c if ic id e a s a n d

how to im p lem en t th em and u ltim a te ly p rom o te c r it ic a l th in k in g . P re re q u is ite : ID 2 10 .

ID 224 P ro fess io n a l P rac tic e in In te r io r D es ig n 3 -0 -3

A com p le te w o rk in g kn ow le d g e o f e ffe c tiv e b u s in e ss p ra c tic e s su ch a s d e ve lo p in g a n d

im p lem en tin g a g ood bu s in e ss p la n , m anag in g fin a n ce s , n e g o tia tin g co n tra c ts , p r ic e ,

p ro d u c ts a n d se t fe e s , a s w e ll a s b e com in g fam ilia r w ith b u s in e ss fo rm a tio n s , le g a l

re sp o n s ib ilit ie s a n d se llin g te ch n iq u e s . T h e s tu d e n t w ill b e com e fam ilia r w ith fo rm s and

do cum en ts a n d le a rn h ow to a d ap t th em fo r u se b y a n y firm . P re re q u is ite : ID 110 .

ID 225 In te r io r D es ig n In te rn sh ip 1 -8 -3

In vo lv e s a co o pe ra tiv e w o rk e xp e rie n ce p ro g ram con s is tin g o f tra in in g in a re a In te r io r

D e s ig n e s ta b lis hm en ts a n d bu s in e sse s re la te d to th e d e s ig n in d u s try. T h e co lle g e

co o rd in a to r a n d th e o rg a n iza tio n 's w o rk su p e rv is o r e va lu a te s tu d e n ts ' w o rk e xp e rie n ce

a nd a ch ie vem en ts . S tu d e n ts m ee t in sem in a r se ss io n to d is cu ss a n d ana ly ze th e ir

e xp e r ie n ce s . A d d itio n a l to p ic s in c lu d e re sum e and co ve r le tte r p re p a ra tio n , ro le -p la y in g

o f in te rv iew te ch n iq u e s , m anage ria l tra in in g , a n d e va lu a tio n o f ca re e r o p p o rtu n it ie s .

P re re q u is ite s : A ll In te r io r D e s ig n fre shm en cou rse s .

ID 226 P o rtfo lio P rep a ra tio n fo r In te r io r D es ig n 1 -3 -2

S tu d en ts w ill p ro d u ce a p ro fe s s io n a lly m oun te d p o rtfo lio o f a t le a s t 1 5 p ie ce s , a p re ss

re le a se , a m in i-p o rtfo lio , a n d a n e le c tro n ic a lly p ro d u ce d po rtfo lio . T h e y w ill le a rn to

d e ve lo p a la yo u t a n d u tiliz e m a rke tin g to o ls . P re p a ra tio n fo r in te rv iew s and p ra c tic e

in te rv iew s w ill a ls o b e in c lu d e d . P re re q u is ite s : A ll In te r io r D e s ig n fre shm en cou rse s .

IN T 101 C o lleg e S uccess S em in a r 1 -0 -1

D es ig n e d to h e lp s tu d e n ts e xp lo re th e ir p e rso n a l a n d a ca dem ic s tre n g th s a n d

ch a lle n g e s a s th e y d e ve lo p s tra te g ie s to su p po rt th e ir s u cce ss a n d to u n de rs ta n d

co lle g e e xp e c ta tio n s a n d re so u rce s . T h e co u rse su p po rts s tu d e n t’s d e ve lo pm en t o f

a S tu d e n t S u cce ss P o rtfo lio to in c lu d e s tra te g ie s sp e c if ic to le a rn in g s ty le s , t im e

m anagem en t, re a d in g , w rit in g , g ro u p p ro je c ts , s tu d y sk ills , te s t ta k in g sk ills a n d

w o rk in g w ith a ca d em ic a d v iso rs .

IN T 102 L ea rn in g C om m un ity S em in a r 2 -0 -2

S pe c ific a lly d e s ig n e d to su p po rt p a rtic ip a tio n in le a rn in g com m un itie s th ro u g h tw o

in te r-re la te d com ponen ts . O ne com ponen t is a d ire c t a n d in te g ra tiv e a p p ro a ch to s tu d y

sk ill d e ve lo pm en t a n d app lic a tio n a s n o te d in th e IN T 101 co u rse d e sc r ip tio n . T h e o th e r

com ponen t e s ta b lis h e s a sem in a r a p p ro a ch to syn th e s iz in g a n d un ify in g th e co n ce p ts

o r th em es o f th e in d iv id u a l co u rse s in th e le a rn in g com m un ity c lu s te r. (This course

will fulfill the INT101 College Success Seminar requirement.)

M ATH 070 Fundam en ta ls o f C o lleg e M a th 3 -0 -3

D es ig n e d to e ith e r re v iew o r to e n h an ce th e m as te ry o f b a s ic m a th em a tic a l c o n ce p ts

a n d sk ills n e e d ed to su cce ss fu lly com p le te fu tu re co u rse s in m a th . T h e in c lu s io n o f

n um e ro u s re a l-d a ta a n d re a l w o rld a p p lic a tio n s re la tin g to e ve ryd a y life o r to o th e r

a ca d em ic d is c ip lin e s w ill e n a b le th e s tu d e n t to b e g in th e d e ve lo pm en t o f a firm

fo u n da tio n o f m a th fa c ts a n d p ro b lem -so lv in g sk ills . C a lcu la to rs w ill n o t b e u se d in th is

co u rse u n til th e ve ry e n d o f th e te rm . O ffe re d e ve ry sem es te r. C re d its d o n o t co u n t

tow a rd d e g re e re q u irem en ts .

M ATH 080 P re -A lg eb ra 3 -0 -3

F o r th e s tu d e n t w ho po sse sse s a n adequa te b a ckg ro u n d in b a s ic m a th co n ce p ts a n d

sk ills , b u t w ho ha s n e ve r ta ke n an a lg e b ra co u rse o r w ho need s a re fre sh e r co u rse .

To p ic s co ve re d a re o p e ra tio n s w ith s ig n e d num be rs ; a lg e b ra ic e xp re ss io n s ; lin e a r

e q u a tio n s /in e q u a lit ie s ; e xp o nen ts ; s q u a re ro o ts ; u n d e rs ta n d in g a n d m an ip u la tin g

fo rm u la s ; tra n s la tin g a n d so lv in g w o rd p ro b lem s ; in te rp re tin g /a n a ly z in g d a ta a n d ba s ic

g ra p h in g te ch n iq u e s ; a n d app lic a tio n s o f a ll s k ills . O ffe re d e ve ry sem es te r. C re d its d o

n o t co u n t tow a rd d e g re e re q u irem en ts . P re re q u is ite : S a tis fa c to ry p la cem en t te s t s co re s

a s d e fin e d b y m a th fa cu lty ; o r su cce ss fu l c om p le tio n (grade of C or better) o f M ATH 070 .

M ATH 111 N um eric a l G eom e try 3 -0 -3

A n app lie d co u rse in E u c lid e a n geom e try s tre s s in g ca lcu la to r m an ip u la tio n a n d

p ro b lem so lv in g . To p ic s in c lu d e lin e a r, a re a , a n d so lid m ea su re s in vo lv in g U S and S I

u n its , s o lu tio n s o f lin e a r e q u a tio n s , p ro p o rtio n a l re la tio n sh ip s , co n g ru e n t a n d s im ila r

fig u re s , p ro p e rtie s o f p o ly g o n s , c irc le s a n d e llip se s . P re re q u is ite s : sa tis fa c to ry

p la cem en t te s t s co re s a s d e fin e d b y m a th fa cu lty, o r su cce ss fu l c om p le tio n (grade of C

or better) o f o n e ye a r o f co lle g e p re p a lg e b ra , o r su cce ss fu l c om p le tio n (grade of C or

better) o f M ATH 080 .

M ATH 131 C o lleg e A lg eb ra I 3 -0 -3

T h is is th e firs t c o lle g e - le ve l a lg e b ra co u rse o ffe re d a t M C C , a n d he lp s s tu d e n ts fu rth e r

d e ve lo p a kn ow le d g e fo u n da tio n o f b a s ic a lg e b ra co n ce p ts th a t a re re q u ire d to so lve

p ro b lem s in a ll p ro g ram s o f s tu d y a va ila b le a t M C C . A lg e b ra to p ic s o ffe re d a re s ig n e d

num be rs ; p o ly n om ia l o p e ra tio n s ; so lu tio n s o f lin e a r e q u a tio n s a n d in e q u a lit ie s in vo lv in g

n um e ric a l a n d lite ra l te rm s ; fa c to r in g p o lyn om ia ls ; w o rd p ro b lem s ; fo rm u la m an ip u la tio n ;

g ra p h in g lin e a r e q u a tio n s ; s y s tem s o f lin e a r e q u a tio n s a n d so lu tio n s o f e q u a tio n s b y

fa c to r in g o r th e q u ad ra tic fo rm u la ; a n d a n in tro d u c tio n to fu n c tio n s a n d th e ir re la te d

n o tio n s . P re re q u is ite s : sa tis fa c to ry p la cem en t te s t s co re s a s d e fin e d b y m a th fa cu lty ;

s u cce ss fu l c om p le tio n (grade of C or better) M ATH 080 ; o r p e rm is s io n o f th e in s tru c to r.

M ATH 132 B us in ess M a th em a tic s 3 -0 -3

H e lp s s tu d e n ts le a rn th e m a th em a tic s n e e ded to p e rfo rm pe rso n a l a n d b u s in e ss

o p e ra tio n s e ffe c tiv e ly a n d e ffic ie n tly. S tu d e n ts w ill u se m a th em a tic s in a p p lic a tio n s

in vo lv in g in te re s t, p e rso n a l fin a n ce , lo a n s , ta xe s , d e p re c ia tio n , in su ra n ce , in ve s tm en ts ,

re ta ilin g a n d a cco u n tin g p ra c tic e s , a n d fin a n c ia l s ta tem en ts . P re re q u is ite : s u cce ss fu l

c om p le tio n o f M ATH 080 w ith a C o r b e tte r; o r p e rm is s io n o f th e in s tru c to r; o r

a p p ro p r ia te re su lts o f p la cem en t te s t.

M ATH 135 N um eric a l A lg eb ra and Trig onom e try 3 -0 -3

P ro v id e s s tu d e n ts w ith th e b a s ic a lg e b ra a n d tr ig o n om e try m an ip u la tiv e s to com pu te

so lu tio n s in th e ir c u rr ic u lum s . A lg e b ra to p ic s o ffe re d a re s ig n e d num be rs , p o ly n om ia l

o p e ra tio n s , so lu tio n s o f lin e a r e q u a tio n s in vo lv in g n um e ric a l a n d lite ra l te rm s , w o rd

p ro b lem s , a n d fo rm u la m an ip u la tio n . T r ig o n om e tr ic to p ic s a re tr ig o n om e tr ic ra tio s a s

a p p lie d to r ig h t tr ia n g le s a n d com pu ta tio n o f m ea su re s in o b liq u e tr ia n g le s , u s in g th e

L aw o f S in e s a n d th e L aw o f C o s in e s . P re re q u is ite : s u cce ss fu l c om p le tio n

(grade of C or better) o f M ATH 111 o r p e rm is s io n o f th e in s tru c to r.

M ATH 141 A dvanced A lg eb ra and Trig onom e try 3 -0 -3

C ove rs th e e sse n tia ls o f n um e ric a l a lg e b ra , g e om e try a n d tr ig o n om e try u s in g d iffe re n t

p ro b lem -so lv in g s tra te g ie s . A sh o rt re v iew o f e lem en ta ry a lg e b ra to p ic s is fo llow ed b y

a n in tro d u c tio n o f g e om e tr ic p r in c ip le s a n d tr ig o n om e tr ic fu n c tio n s . T h e so lu tio n o f

a p p lie d p ro b lem s w ill re q u ire th e in te g ra tio n o f th e se to p ic s . T h e tr ig o n om e tr ic to p ic s

in c lu d e tr ig o n om e tr ic ra tio s in so lv in g r ig h t tr ia n g le s a n d ve c to rs a p p lic a tio n s , L aw s o f

S in e s a n d C o s in e s in so lv in g o b liq u e tr ia n g le s a n d se le c te d a n a ly tic g e om e try

a p p lic a tio n s (o r tr ig o n om e tr ic a p p lic a tio n s in a n a ly tic g e om e try ). P re re q : sa tis fa c to ry

p la cem en t te s t s co re s a s d e fin e d b y m a th fa cu lty o r su cce ss fu l c om p le tio n (grade of

C or better) o f M ATH 131 ; o r p e rm is s io n o f th e in s tru c to r.

M ATH 151 In te rm ed ia te A lg eb ra 3 -0 -3

P re p a re s s tu d e n ts fo r h ig h e r le ve l m a th em a tic s b y co ve r in g to p ic s in c lu d in g

e xp onen ts ; p o ly n om ia ls ; fa c to r in g ; ra tio n a l e xp re ss io n s ; a n d so lv in g lin e a r, h ig h e r

d e g re e a nd ra tio n a l e q u a tio n s (including the quadratic formula) . Q uad ra tic fu n c tio n s ,

com po s ite a n d in ve rse fu n c tio n s a re in tro d u ce d . S o lv in g sys tem s o f lin e a r e q u a tio n s

o f th re e a nd m o re va r ia b le s b y m a tr ic e s a n d so lv in g sys tem s o f in e q u a lit ie s a re

co ve re d . S o lv in g o f e xp o nen tia l a n d lo g a r ithm ic e q u a tio n s a re in tro d u ce d .

P re re q : sa tis fa c to ry p la cem en t te s t s co re s a s d e fin e d b y m a th fa cu lty, o r su cce ss fu l

c om p le tio n (grade of C or better) o f M ATH 131 , o r p e rm is s io n o f th e in s tru c to r.

M ATH 170 D isc re te M a th em a tic s 4 -0 -4

P ro v id e s a m a th em a tic a l fo u n d a tio n fo r th e u n de rs ta n d in g o f se t th e o ry, a b s tra c tio n ,

a n d fo rm a l p ro o fs . To p ic s in c lu d e se ts , s u b se ts a n d ope ra tio n s , lo g ic , c o u n tin g , B o o le a n

a lg e b ra s , in d u c tio n , g ro u p s , d is c re te fu n c tio n s , re cu rs io n , g ra p h s , tre e s , a n d a lg o r ithm s .

P re re q : M ATH 141 w ith a C o r b e tte r, p la cem en t te s t o r p e rm is s io n o f in s tru c to r.

M ATH 171 P re -C a lcu lu s 4 -0 -4

C ove rs : fu n c tio n s , re la tio n s , g ra p h s , d om a in a n d ra n g e , com po s itio n o f fu n c tio n s ,

in ve rse fu n c tio n s ; e xp o nen tia l a n d lo g a r ithm ic fu n c tio n s a n d e xp re ss io n s ; tr ig o n om e tr ic

fu n c tio n s ; fra c tio n s , ro o ts a n d ra d ica ls ; c om p le x n um be rs ; a n d th e co n ic se c tio n s . A lso

in c lu d e s to p ic s in a lg e b ra , g e om e try a n d tr ig o n om e try. P re re q u is ite : S a tis fa c to ry

p la cem en t te s t s co re s a s d e fin e d b y th e m a th em a tic s fa cu lty ; o r M ATH 141 w ith C o r

b e tte r; o r p e rm is s io n from th e in s tru c to r.
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M ATH 200 F in ite M a th em a tic s 4 -0 -4

R ev iew s lin e a r e q u a tio n s , in e q u a lit ie s a n d sys tem s o f e q u a tio n s em pha s iz in g g ra p h in g

m e th o d s . To p ic s in c lu d e m a tr ic e s , lin e a r p ro g ram m in g , se ts , in tro d u c tio n to p ro b a b ility,

th e m a th em a tic s o f fin a n ce , a n d th e s im p le x m e th o d . P re re q u is ite s : su cce ss fu l

c om p le tio n (g ra d e o f C o r b e tte r) o f M ATH 151 ; sa tis fa c to ry p la cem en t s co re s a s d e fin e d

b y m a th em a tic s fa cu lty ; o r p e rm is s io n o f th e in s tru c to r.

M ATH 202 P rob ab ility and S ta tis tic s 4 -0 -4

Top ic s in c lu d e b a s ic m ea su re s o f ce n tra l te n d e n cy a n d va r ia b ility ; fre q u e n cy

d is tr ib u tio n s ; p ro b a b ility ; th e b in om ia l d is tr ib u tio n ; th e n o rm a l d is tr ib u tio n ; sam p lin g o f

d is tr ib u tio n s ; e s tim a tio n o f p a ram e te rs ; c o n fid e n ce le ve ls a n d h yp o th e s is te s tin g ;

n o n -p a ram e tr ic te s ts ; s im p le re g re ss io n a n d co rre la tio n a n a ly s is . P re re q u is ite :

s a tis fa c to ry p la cem en t s co re s a s d e fin e d b y m a th em a tic s fa cu lty ; o r su cce ss fu l

c om p le tio n (g ra d e “C ” o r b e tte r) o f M ATH 131 ; o r p e rm is s io n o f th e in s tru c to r.

M ATH 204 C a lcu lu s I 4 -0 -4

E xp lo re s fu n c tio n s , lim its , co n tin u ity, d e riva tive s ; ru le s fo r d iffe re n tia tin g a lg eb ra ic ,

tr ig o nom e tr ic , e xponen tia l a n d lo ga rithm ic fu n c tio n s ; ch a in ru le ; im p lic it d iffe re n tia tio n ;

re la te d ra te p ro b lem s ; m ax -m in p ro b lem s ; cu rve ske tch in g ; in te g ra ls , a re a s and vo lum es .

P re re qu is ite : M ATH 171 .

M ATH 214 C a lcu lu s II 4 -0 -4

A se co nd co u rse in ca lcu lu s . To p ic s in c lu d e a re a , vo lum e , a rc le n g th , su rfa ce a re a ,

p re ssu re fo rce ; in te g ra tio n o f tr ig o n om e tr ic , e xp o nen tia l a n d lo g a r ithm ic fu n c tio n s ;

d iffe re n tia tio n a n d in te g ra tio n o f in ve rse tr ig o n om e tr ic a n d h yp e rb o lic fu n c tio n s ;

m e th o d s o f in te g ra tio n ; im p ro p e r in te g ra tio n ; in fin ite se r ie s , Ta y lo r a n d M acLau rin

se r ie s ; a n d p o la r co o rd in a te s . P re re q u is ite : M ATH 204 .

M COD 100 IC D -9 -CM COD ING 3 -0 -3

F o cu se s o n th e e va lu a tio n a n d m anagem en t a sp e c t o f co d in g fo r m ed ica l s e ttin g s .

S tu d e n ts a p p ly th e ir k n ow le d g e o f m ed ica l te rm in o lo g y a n d th e h um an bod y to in te rp re t

a n d a b s tra c t p e rtin e n t d a ta to a ccu ra te ly co d e in su ra n ce c la im s to o p tim ize

re im bu rsem en t. IC D -9 -C M m anua ls w ill b e e xp la in e d a nd u tiliz e d e x te n s iv e ly.

P re re q u is ite s : A H 110 , B IO L106 . A G PA o f 2 .0 is re q u ire d to co n tin u e o n to M CO D 215 .

M COD 110 C PT C od in g 3 -0 -3

F o cu se s o n su rg ic a l p ro ce d u re s w ith in d iv id u a l em pha s is o n e a ch o f th e b o d y sys tem s ,

ra d io lo g y, p a th o lo g y a n d beha v io ra l m ed ic in e . S p e c ia l a tte n tio n is p a id to th e u se o f

m od ifie rs fo r d e fin it iv e C P T cod in g . S tu d e n ts w ill c o n tin u e to in te rp re t a n d a b s tra c t d a ta

from s im u la te d a n d a c tu a l ca se s tu d ie s . P re re q u is ite s : A H 110 and B IO L106 . A G PA o f

2 .0 is re q u ire d to co n tin u e o n to M CO D 215 .

M COD 215 H ea lth In fo rm a tio n S e rv ic es C od in g 3 -0 -3

T h is fin a l c o u rse in co d in g fo cu se s o n th e co d in g o f in p a tie n t h o sp ita l p ro ce d u re s .

S tu d e n ts co n tin u e to w o rk w ith IC D -9 a nd C P T code s , a n d w ill b e com e fam ilia r w ith th e

H C PC S code s n eeded fo r h o sp ita l re im bu rsem en t. S tu d e n ts le a rn to a ccu ra te ly

se q u en ce d ia g n o se s a nd p ro ce d u re s to d e te rm in e co -m o rb id a n d com p lic a tin g

d ia g n o se s fo u n d in th e va r io u s fie ld s o f m ed ic in e . S tu d e n ts a ls o le a rn to a b s tra c t a n d

co de u s in g a c tu a l p a tie n t ch a rts . P a rtic u la r a tte n tio n is p a id to M ed ica re com p lia n ce .

T h e u se o f e n co d e rs (software packages) to fa c ilita te co d in g is e xp la in e d .

P re re q u is ite s : M CO D 110 , B IO L112 . G PA o f 2 .0 re q u ire d to p a ss co u rse .

M EDA 122 M ed ica l O ffic e P ro cedu res 3 -0 -3

S tu d en ts e xp lo re , s tu d y, a n d p ra c tic e n um e ro u s a dm in is tra tiv e re sp o n s ib ilit ie s

a sso c ia te d w ith w o rk in a m ed ia l o ff ic e . C ou rse fo cu se s o n ca re e r o p p o rtu n it ie s ,

p ro fe s s io n a lism , a p p o in tm en t s ch e du lin g , le tte r com po s itio n re le va n t to th e m ed ica l

o ff ic e , te le p h o ne te ch n iq u e s , o ff ic e m anagem en t, b a n k in g d u tie s , a n d m a in te n a n ce o f

p a tie n t a c co u n ts . E le c tro n ic M ed ica l R e co rd s w ill b e in tro d u ce d a s a v ita l p a rt o f th e

a dm in is tra tiv e p ro ce ss . K e yb oa rd in g a b ility is n e e ded to com p le te co u rse re q u irem en ts .

NOTE: A g ra d e o f C o r b e tte r is re com m ended in th is co u rse fo r su cce ss fu l c om p le tio n .

P re re q u is ite : A DM N 111 and AH 110 .

M EDA 123 In tro du c tio n to P ha rm aco lo g y 3 -0 -3

E xpo se s s tu d e n ts to th e kn ow le d g e ne ce ssa ry fo r a b a s ic u n d e rs ta n d in g o f th e

p r in c ip le s a n d p ra c tic e s o f p h a rm a co lo g y. F o cu s is o n cu rre n t a n d com m on m ed ica tio n s ,

so u rce s o f d ru g s , so u rce s o f d ru g in fo rm a tio n , c la s s if ic a tio n o f d ru g s , d ru g a c tio n ,

a d ve rse a ffe c ts , c o n tra in d ic a tio n s , a dm in is tra tio n o f d ru g s , d ru g ca lcu la tio n ,

m ed ico le g a l re sp o n s ib ilit ie s , a n d th e M ed ica l A ss is ta n t/S e c re ta ry 's re sp o n s ib ilit ie s in

d ru g th e ra p y. S im u la te d p ro b lem s and ca se sce n a rio s a re b a se d upon a c tu a l c lin ic a l

s itu a tio n s . P re re q u is ite s : A H 110 , B IO L106 .

M EDA 124 In su ran ce fo r th e M ed ica l O ffic e 4 -0 -4

P ro v id e s s tu d e n ts w ith a com p re h en s ive o ve rv iew o f th e ta s ks a n d jo b re q u irem en ts o f

th e m ed ica l b ille r, s p e c if ic a lly in th e p h ys ic ia n o ffic e p ra c tic e se ttin g . C o ve rs a w id e a rra y

o f s k ills a n d kn ow le d g e re q u irem en ts th e b ille r w ill n e e d to b e su cce ss fu l -- from a le g a l

p e rsp e c tiv e in c lu d in g p a tie n t co n fid e n tia lity a n d filin g le g it im a te c la im s , to th e p ro p e r u se

o f th e CM S -1 500 c la im fo rm , kn ow le d g e o f m ed ica l te rm in o lo g y a n d u sa ge o f co rre c t

m ed ica l c o d e s u tiliz in g C P T, H C PC S , a n d IC D -9 m anua ls . M a jo r in su ra n ce ca rr ie rs a re

co ve re d a s w e ll, in c lu d in g M ed ica re , M ed ica id , B lu e C ro ss , W o rke rs ’ C om pen sa tio n a n d

va r io u s m anaged ca re p la n s . P re re q u is ite : A H 110 .

M EDA 125 C lin ic a l L abo ra to ry P ro cedu res I 2 -6 -4

P ro v id e s th e M ed ica l A ss is ta n t w ith th e kn ow le d g e and sk ills th a t m a y be needed in a

g ene ra l p ra c tic e m ed ica l o ff ic e o r c lin ic . L a b o ra to ry s k ills p re se n te d in c lu d e , b u t a re n o t

lim ite d to : m ed ica l a se p s is a n d in fe c tio n co n tro l; p a tie n t p re p a ra tio n , a s se ssm en t, a n d

m ed ica l h is to ry ta k in g ; v ita l s ig n s a n d an th ro p om e tr ic m ea su rem en ts ; p re p a ra tio n a n d

a ss is tin g in p h ys ic a l e xam in a tio n s ; in s trum en ta tio n , sa n ita tio n , d is in fe c tio n a n d

s te r iliz a tio n o f in s trum en ts a n d equ ipm en t; a s s is tin g w ith m in o r su rg ic a l p ro ce d u re s ;

a dm in is tra tio n o f E KG s ; p re p a ra tio n , s to ra g e , a n d adm in is tra tio n o f m ed ica tio n ;

co lle c tio n a n d ana ly s is o f m ic ro b io lo g ic a l s p e c im en s in c lu d in g h em a to lo g y a n d

u rin a ly s is ; d ia g n o s tic im ag in g ; a n d m ed ica l o ff ic e em e rg e n c ie s in c lu d in g C PR and

a irw a y o b s tru c tio n . P re re q u is ite s : g ra d e o f C o r b e tte r in A H 110 and B IO L106 /1 0 7 .

M EDA 126 M ed ica l L aw and E th ic s 3 -0 -3

E xp lo re s is su e s fa c in g m ed ica l a s s is ta n ts in c lu d in g : w h y p a tie n ts su e , h ow do c to rs '

o ff ic e s ca n p ro te c t th em se lve s from lit ig a tio n , in fo rm ed con se n t, ty p e s o f m a lp ra c tic e ,

a n d re sp o n s ib ility. G ene tic e n g in e e r in g , s te r iliz a tio n , a b o rtio n , A ID S , a n d th e a llo ca tio n

o f h e a lth ca re re so u rce s a re e th ic a l is su e s to b e d is cu sse d . T h e m ed ica l a s s is ta n t's

re sp o n s ib ilit ie s co n ce rn in g m a lp ra c tic e , p a tie n t co n se n t, a n d lit ig a tio n a re a lso re v iew ed .

M EDA 218 C lin ic a l L ab P ro cedu res II 2 -3 -3

S tu d en ts re fin e th e ir s k ill a n d g a in com pe te n ce in e sse n tia l c lin ic a l la b o ra to ry s k ills th a t

m ig h t b e n eeded in a m ed ica l p ra c tic e . T h e o ry co n te n t co ve rs a n a tom y and ph ys io lo g y,

a n d em pha s ize s sp e c if ic o rg a n s a nd bod y sys tem s and th e ir a s so c ia te d illn e sse s a n d

d ise a se en tit ie s . In a d d itio n , co n s id e ra tio n s w ill b e ta ke n fo r th e p h ys io lo g ic a l a sp e c ts o f

w o rk in g w ith sp e c ia l p o p u la tio n s . S k ill p e rfo rm an ce la b in c lu d e s , b u t is n o t lim ite d to , th e

m ed ica l a s s is ta n t's ro le in p a tie n t e d u ca tio n , q u a lity im p ro vem en t a n d r is k m anagem en t,

em e rg e n cy m ed ica l p ro ce d u re s , com m on d ia g n o s tic p ro ce d u re s , in s trum en ta tio n , m in o r

o ffic e su rg e ry, g e n e ra l p a tie n t a s se ssm en t, p h le b o tom y, co lle c tio n a n d p re p a ra tio n o f

m ic ro -b io lo g ic a l s p e c im en s , a n d th e sk ills n e ce ssa ry in w o rk in g w ith sp e c ia l p o p u la tio n s .

S k ills le a rn e d in C lin ic a l L a b P ro ce d u re s I w ill b e re in fo rce d in o rd e r fo r th e s tu d e n t to

g a in a h ig h e r le ve l o f p ro fic ie n cy a n d co n fid e n ce in th e ir a b ilit ie s a s m ed ica l a s s is ta n ts .

P re re q u is ite : M ED A 125 w ith a g ra d e o f “C ” o r b e tte r.

M EDA 223 M ed ica l A ss is tan t P rac ticum 0 -15 -5

T h is ca p s to n e co u rse a llow s s tu d e n ts to re ce ive su p e rv is e d h and s -o n e xp e rie n ce a t

o ff-s ite lo ca tio n s re la te d to th e m ed ica l a s s is ta n t fie ld . C e rtif ic a te s tu d e n ts m a y com p le te

a n in te rn sh ip d u r in g th e sum m e r sem es te r fo llow in g th e ir f irs t y e a r. D eg re e s tu d e n ts a re

sch e du le d fo r in te rn sh ip d u r in g th e ir la s t sem es te r. A ll in te rn sh ip s a re u n pa id p o s it io n s

a n d s tu d e n ts m u s t b e u p -to -d a te o n a ll v a c c in a tio n s a n d ha ve com p le te d th e H epa tit is B

se r ie s p r io r to g o in g o n in te rn sh ip . In a d d itio n , s tu d e n ts m u s t b e co ve re d b y th e ir ow n

hea lth ca re in su ra n ce a nd pu rch a se lia b ility /m a lp ra c tic e in su ra n ce a va ila b le th ro u g h th e

co lle g e . T h e re a re n o e ve n in g o r w ee ke nd in te rn sh ip s . C on su lt w ith yo u r A ca dem ic

A d v iso r. C o re q : M ED A 225 . P re re q : M ED A 125 /M ED A 218 w ith a g ra d e o f "C " o r b e tte r.

M EDA 225 P rac ticum S em in a r 1 -0 -1

S tu d en ts in th e M ed ica l A ss is ta n t In te rn sh ip co u rse m ee t fo r a o n e -p e r io d sem in a r to

re v iew th e ir in te rn sh ip p ro g re ss a n d to d is cu ss is su e s re la te d to su cce ss fu l em p lo ym en t.

R e sum és , co ve r le tte rs , in te rv iew in g te ch n iq u e s , a n d jo b -ke e p in g sk ills a re som e o f th e

to p ic s in c lu d e d in th is co u rse . C o re q u is ite : M ED A 223 .

M KTG 125 P rin c ip le s o f M a rke tin g : A G lob a l P e rsp ec tiv e 3 -0 -3

P ro v id e a b a s ic u n d e rs ta n d in g o f th e e n tire m a rke tin g p ro ce ss from a m anage ria l p o in t

o f v iew . S tu d e n ts e xam in e th e m a rke tin g sys tem and s tra te g ie s fo r th e m a rke tin g o f

co n sum e r a n d bu s in e ss p ro d u c ts . O th e r to p ic s in c lu d e : th e g lo b a l m a rke tin g

e n v iro nm en t, c u s tom e r re la tio n sh ip m anagem en t, ta rg e t m a rke ts , m a rke t se gm en ta tio n ,

cu s tom e r b e h a v io r, m a rke t re se a rch , re ta il a n d w ho le sa le e n v iro nm en ts a n d sp e c ia lty

m a rke tin g . Em pha s is is o n th e m a rke tin g m ix – p ro d u c t, p r ic e , p la ce , a n d p rom o tio n .

M KTG 135 G lob a l C onsum e r B ehav io r 3 -0 -3

A n in -d e p th a n a ly s is o f th e in te rn a l a n d e x te rn a l fo rce s in th e co n sum e r d e c is io n -m a k in g

p ro ce ss a s it re la te s to m a rke tin g . C on sum e r tre n d s a nd ch ange s in d em og ra p h ic a n d

p sych o g ra p h ic ch a ra c te r is tic s a re d is cu sse d . Em pha s is is o n th e g lo b a l a sp e c t o f

co n sum e r b u y in g b e ha v io r in te rm s o f b u y in g , h a v in g , a n d be in g .



7 1

M KTG 205 In te rn a tio n a l M a rke tin g 3 -0 -3

A na ly ze s th e d e c is io n -m a k in g p ro ce ss in m a rke tin g p ro d u c ts in te rn a tio n a lly, w ith a

fo cu s o n th e d e s ig n o f in te rn a tio n a l m a rke tin g s tra te g ie s (identification of potential

markets, and products, price, promotion, and distribution decisions) w ith in th e

co n s tra in ts o f a p a rtic u la r cu ltu ra l, e co n om ic , a n d p o lit ic a l s e ttin g . C a se s tu d ie s a re

u se d to a p p ly co u rse co n ce p ts to in te rn a tio n a l m a rke tin g sce n a rio s .

P re re q u is ite : M K TG 125 .

M KTG 210 A dve rtis in g 3 -0 -3

C ove rs th e h is to ry o f a d ve rtis in g , ro le s o f a d ve rtis in g , th e a d ve rtis in g b r ie f, ta rg e t

m a rke tin g , th e a d ve rtis in g a g en cy, m ed ia p la n n in g a n d p la cem en t, a s w e ll a s m ed ia

se rv ic e s . A lso b a s ic m ed ia s tra te g y u s in g te le v is io n , ra d io , n ew spape rs , m aga z in e s ,

o u td o o r a d ve rtis in g , p e rso n a l se llin g , in te rn e t m a rke tin g , d ire c t re sp o n se , a n d o th e r

fo rm s o f a d ve rtis in g w ill b e in ve s tig a te d . S tu d e n ts a p p ly a d ve rtis in g , p rom o tio n a l, a n d

in te g ra tio n to o ls to a n a d ve rtis in g p ro je c t/c am pa ig n . P re re q u is ite : M K TG 125 .

M KTG 224 S a les and S a les M anagem en t 3 -0 -3

A n ana ly s is o f th e ro le o f se llin g in th e m a rke tin g p ro ce ss , w ith a fo cu s o n e ffe c tiv e

com m un ica tio n a n d cu s tom e r p sych o lo g y. To p ic s re g a rd in g sa le s te ch n iq u e s , cu s tom e r

se rv ic e , re c ru it in g , tra in in g , a n d su pe rv is io n o f em p lo ye e s a re e xam in e d , a lo n g w ith

sa le s fo rce o rg a n iza tio n , p e rfo rm an ce , a n d a sse ssm en t.

NURS111 N u rs in g I 6 -1 2 -10

S tu d en ts b e g in le a rn in g th e ro le s o f th e A sso c ia te D eg re e N u rse a s a p ro v id e r a n d

m anage r o f ca re a n d m em be r o f th e d is c ip lin e o f n u rs in g . S tu d e n ts d e ve lo p b e g in n in g

in te lle c tu a l, in te rp e rso n a l a n d p sych om o to r com pe te n c ie s to a sse ss w e ll p a tie n ts a n d

pa tie n ts w ith com m on a c tu a l o r p o ss ib le a lte ra tio n s in h e a lth . T h e ro le s o f th e n u rse ,

com m un ica tio n th e o ry, life sp a n de ve lo pm en t, e th ic a l- le g a l s ta n d a rd s , a n d nu rs in g

p ro ce ss a re b a s ic co n ce p ts to th e p ra c tic e o f n u rs in g fo r th e A sso c ia te D eg re e N u rse .

S tu d e n ts a re in tro d u ce d to th e co n ce p t th a t th e p e rso n is a sys tem in d yn am ic

in te ra c tio n w ith th e in te rn a l a n d e x te rn a l e n v iro nm en ts . T h e 11 F un c tio n a l H ea lth

P a tte rn s o rg a n ize th e s tu d y o f co n ce p ts com m on to a b a s ic kn ow le d g e o f th e p a tie n t's

s ta te o f w e lln e ss a n d po ss ib le o r a c tu a l h e a lth p ro b lem s . T h e Lea rn in g L a bo ra to ry

p ro v id e s o p po rtu n it ie s to p ra c tic e n u rs in g sk ills in s im u la te d a c tiv it ie s . C lin ic a l le a rn in g

p ro v id e s e xp e rie n ce s to p ra c tic e n u rs in g b y ca r in g fo r w e ll p a tie n ts o r p a tie n ts w ith

com m on ba s ic h e a lth p ro b lem s in s tru c tu re d h ea lth se ttin g s – lo n g te rm /su b -a cu te ca re .

C o re q u is ite s : B IO L110 , P S YC 110 .

NURS112 N u rs in g II 4 -1 5 -9

T he s tu d e n t d e ve lo p s com pe te n ce to p ro v id e a n d m anage ca re fo r p a tie n ts a n d th e ir

fam ilie s a c ro ss th e life sp a n in s tru c tu re d h ea lth ca re se ttin g s . T h e s tu d e n t p ro v id e s

su p po rt a n d te a ch in g to th e p a tie n t a n d fam ily a n d d ire c t ca re fo r th e p a tie n t. In c lu d e s

th e F un c tio n a l H ea lth P a tte rn s o f S e xu a l R ep ro d u c tio n , R o le R e la tio n sh ip , N u tr it io n

M e ta b o lic , H e a lth P e rce p tio n H ea lth M anagem en t, C ogn itiv e P e rce p tu a l a n d Va lu e

B e lie f. In te lle c tu a l, in te rp e rso n a l a n d p sych om o to r com pe te n c ie s a re fu rth e r d e ve lo p e d .

N eed s o f p a tie n ts a c ro ss th e life sp a n a re em pha s ize d w ith sp e c ia l fo cu s o n adu lts ,

c h ild re n in ch ild b e a r in g a n d ch ild re a r in g fam ilie s a n d p sych ia tr ic /m en ta l h e a lth ca re

se ttin g s . S tu d e n ts p la n th e ca re o f th e p a tie n t/fam ily u s in g th e N u rs in g P ro ce ss . D ire c t

ca re w ill b e p ro v id e d to p a tie n ts w ith com m on hea lth p ro b lem s . L a b o ra to ry le a rn in g

p ro v id e s o p po rtu n it ie s to p ra c tic e m o re com p le x n u rs in g sk ills a n d b a s ic g ro u p sk ills in

s im u la te d a c tiv it ie s . C lin ic a l le a rn in g e xp e rie n ce s a re p ro v id e d in a d u lt h e a lth ca re

se ttin g s , a n d p sych ia tr ic /m en ta l h e a lth o r p e r in a ta l/p e d ia tr ic se ttin g s .

P re re q u is ite : N U R S 111 and B IO L110 w ith a g ra d e o f “C ” o r b e tte r a n d com p le tio n

o f P S YC 110 . C o re q : B IO L120 , P S YC 210 .

NURS211 N u rs in g III 4 -1 5 -9

T he s tu d e n t co n tin u e s to d e ve lo p com pe te n ce to p ro v id e a n d m anage ca re fo r p a tie n ts

a n d th e ir fam ilie s a c ro ss th e life sp a n in s tru c tu re d h ea lth ca re se ttin g s . T h e s tu d e n t

p ro v id e s su p po rt a n d te a ch in g to th e p a tie n t a n d fam ily a n d d ire c t ca re fo r th e p a tie n t.

In c lu d e s th e F un c tio n a l H ea lth P a tte rn s o f A c tiv ity E xe rc is e , E lim in a tio n , N u tr it io n

M e ta b o lic , S e lf-P e rce p tio n a n d C op in g S tre s s To le ra n ce . In te lle c tu a l, in te rp e rso n a l a n d

p sych om o to r com pe te n c ie s a re fu rth e r d e ve lo p e d . N eed s o f p a tie n ts a c ro ss th e life

sp a n a re em pha s ize d w ith sp e c ia l fo cu s o n adu lts , c h ild re n in ch ild b e a r in g a n d ch ild

re a r in g fam ilie s , a n d p sych ia tr ic /m en ta l h e a lth ca re se ttin g s . T h e s tu d e n t w ill p la n th e

ca re o f th e p a tie n t/fam ily u s in g th e N u rs in g P ro ce ss . D ire c t ca re w ill b e p ro v id e d to

p a tie n ts w ith com m on hea lth p ro b lem s . L a b o ra to ry le a rn in g p ro v id e s o p po rtu n it ie s to

p ra c tic e in c re a s in g ly com p le x n u rs in g sk ills in s im u la te d a c tiv it ie s . C lin ic a l le a rn in g

e xp e rie n ce s a re p ro v id e d in a d u lt h e a lth ca re se ttin g s , a n d p sych ia tr ic /m en ta l h e a lth ,

o r p e r in a ta l/p e d ia tr ic se ttin g s . P re re q u is ite s : N U R S 112 and B IO L120 w ith a g ra d e

o f “C ” o r b e tte r a n d com pe tit io n o f P S YC 210 . C o re q u is ite s : B IO L210 , E N G L110 .

NURS212 N u rs in g IV 3 -18 -9

T he s tu d e n t d e ve lo p s in c re a se d com pe te n ce a nd in d e penden ce to p ro v id e a n d m anage

ca re fo r p a tie n ts a n d fam ilie s w ith com m on m u lti-s y s tem hea lth p ro b lem s a c ro ss th e life

sp a n . In c lu d e s e th ic a l d e c is io n -m a k in g , ro le p e rfo rm an ce and th e ca re o f p a tie n ts w ith

m u lti-s y s tem hea lth p ro b lem s o f m e ta b o lism /im m un ity /h em a to p o ie s is ; c o g n itio n /

se n sa tio n /p e rce p tio n ; a n d ca rd io -re sp ira to ry. A ls o in c lu d e s le a d e rsh ip s k ills , h e a lth ca re

p o lic y a n d le g is la tiv e a d vo ca cy. A re se a rch p a pe r is re q u ire d co n ce rn in g cu rre n t h e a lth

ca re /n u rs in g tre n d s . L a b o ra to ry le a rn in g fo cu se s o n s tu d e n t ca se p re se n ta tio n s in vo lv in g

cu rre n t, m u lti-s y s tem hea lth p ro b lem s and e th ic a l d e c is io n -m a k in g . C lin ic a l le a rn in g

e xp e rie n ce s a re p ro v id e d in a d va n ce d m ed ica l-s u rg ic a l a n d com m un ity h e a lth se ttin g s .

P re re q : N U R S 211 and B IO L210 w ith a g ra d e o f “C ” o r b e tte r a n d com p le tio n o f E N G L110 .

PH IL 110 In tro du c tio n to P h ilo sophy 3 -0 -3

In tro d u ce s th e im po rta n t id e a s in W es te rn p h ilo so p h y, w ith em pha s is o n th e G re e k o r ig in s

o f p h ilo so p h y, th e tra n s fo rm a tio n o f p h ilo so p h y b y E n lig h te nm en t th o u g h t in th e 1 7 th a n d

18 th ce n tu r ie s , a n d th e p o s t-m ode rn re a c tio n to E n lig h te nm en t th o u g h t. T h e co u rse re la te s

p h ilo so p h ica l id e a s to co n tem po ra ry is su e s . (Fulfills Humanities requirement.)

PH IL 215 W o rld R e lig io n s 3 -0 -3

In tro d u ce s th e m a jo r re lig io n s o f th e w o rld , in c lu d in g th e ir o r ig in s , co re b e lie fs , tra d it io n s ,

a n d p ra c tic e s . T h e pu rp o se o f th e co u rse is to u n d e rs ta n d a nd app re c ia te th e va r io u s

re lig io u s th e o r ie s a n d p ra c tic e s b y fo cu s in g o n ke y te x ts , f ig u re s a n d id e a s . T h e app ro a ch

w ill s tr iv e to b e d e sc r ip tiv e , n o t p re s c r ip tiv e . S tu d e n ts w ill g a in in it ia l e xp o su re to th e

s tru c tu re a n d w o rld -v iew o f th e re lig io n s co ve re d : C h ris tia n ity, Is lam , Ju d a ism , H in d u ism

and B uddh ism . A dd itio n a l re lig io n s m ay be in c lu d e d ba se d on in s tru c to r a n d s tu d e n t

in te re s t (African, Native American and new wave, Taoism, Confucianism, Baha'i,

Zoroastrianism, Sikhism, etc.). (Fulfills Humanities requirement.)

PH IL 240 E th ic s 3 -0 -3

In tro d u ce s s tu d e n ts to g e n e ra l e th ic a l th e o r ie s , p h ilo so p h ie s , a n d d e c is io n -m a k in g m ode ls .

w ith th e g o a l o f re la tin g th e o ry to p ra c tic e . T h is g e n e ra l k n ow le d g e w ill b e a p p lie d to

sp e c if ic p ro b lem s and ca se s . A p p lic a tio n s m ay in c lu d e g ene ra l e th ic a l is su e s a nd m o re

ca re e r-sp e c if ic is su e s d e te rm in e d b y s tu d e n t in te re s t. (Fulfills Humanities requirement.)

PHYS 100 In tro du c to ry P hys ics 2 -3 -3

A con ce p tu a l in tro d u c tio n to th e b a s ic p r in c ip le s re la te d to th e com po s itio n o f m a tte r,

m e chan ica l p ro p e rtie s o f so lid s a n d flu id s , fo rce s a n d s ta tic e q u ilib r ium , p o te n tia l a n d

k in e tic e n e rg y, p ow e r, a n d fo rce tra n s fo rm e rs . Em pha s ize s th e d e ve lo pm en t o f p ro b lem

so lv in g te ch n iq u e s a nd th e a pp ro p r ia te a p p lic a tio n o f th o se co n ce p ts to so lve p ro b lem s .

D im en s io n a l/u n it a n a ly s is is s tre s se d . P re re q : a C o r b e tte r in M ATH 135 o r e q u iva le n t.

PHYS 110 P hys ica l S c ien ce I 3 -2 -4

A “h a nd s -o n ” e xp lo ra tio n o f th e b a s ic p r in c ip le s o f th e p h ys ic a l w o rld , th is co u rse is

d e s ig n e d to fo s te r a b e tte r u n d e rs ta n d in g o f th e e n v iro nm en t th a t su rro u n d s u s a nd to

se rve a s a fo u n da tio n fo r fu rth e r s tu d y in s c ie n ce . C on ce p ts e xp lo re d in c lu d e m echan ic s ,

h e a t, tem pe ra tu re , e le c tr ic ity a n d m agne tism , so u nd , a n d lig h t. P re re q : M ATH 080 .

PHYS 120 P hys ica l S c ien ce II 3 -2 -4

C on tin u e s th e "h a n d s -o n " e xp lo ra tio n o f th e b a s ic co n ce p ts in it ia te d d u rin g P h ys ica l

S c ie n ce I. C o n ce p ts e xp lo re d in c lu d e th e a tom , a tom ic m ode ls , a n d se le c te d to p ic s in

ch em is try, e a rth s c ie n ce , a n d a s tro n om y. S u cce ss in th e firs t s em es te r is a p re re q u is ite to

th e se co nd sem es te r. S u cce ss in b o th w ill e n a b le th e s tu d e n t to p u rsu e a d va n ce d

sc ie n ce co u rse s o f p h ys ic s , ch em is try, e a rth s c ie n ce , a n d a s tro n om y. P re re q : P H Y S 110 .

PHYS 135 C o lleg e P hys ics I 3 -3 -4

In tro d u ce s th e b a s ic p r in c ip le s o f N ew to n ia n m echan ic s w ith em pha s is o n th e a pp lic a tio n

o f th e se p rin c ip le s w hen so lv in g p ro b lem s . To p ic s in c lu d e k in em a tic s o f m o tio n ,

ve c to rs , N ew to n 's law s , fr ic tio n , w o rk -e n e rg y, im pu lse -m om en tum fo r b o th tra n s la tio n a l

a n d ro ta tio n a l m o tio n , a n d th e m echan ica l p ro p e rtie s o f m a tte r. D im en s io n a l (unit) ana ly s is

a n d c r it ic a l th in k in g a re s tre s se d . P re re q u is ite : C o r b e tte r in M ATH 141 o r e q u iva le n t.

PHYS 136 C o lleg e P hys ics II 3 -3 -4

C on tin u e s th e s tu d y o f e lem en ta ry p h ys ic s th a t b e g an in C o lle g e P h ys ic s I. Em pha s is is o n

th e p r in c ip le s in tro d u ce d w hen so lv in g p ro b lem s . To p ic s in c lu d e th e fu n d am en ta ls a n d th e

a pp lic a tio n s o f C ou lom b 's L aw , e le c tr ic a l f ie ld s a n d po te n tia ls , c a p a c ita n ce , e le c tr ic cu rre n t

a n d re s is ta n ce , D C c irc u its m agne tism , e le c trom agne tic in d u c tio n , A C c irc u its , o s c illa tin g

sys tem s and w a ve s , a n d geom e tr ic o p tic s . P re re q u is ite /C o re q u is ite : C - o r b e tte r in

M ATH 171 o r e q u iva le n t.

PO L110 Am eric an G ove rnm en t 3 -0 -3

In tro d u ce s th e b a s ic s tru c tu re s o f th e p o lit ic a l p ro ce ss in th e U .S ., a n d e xp la in s p o lit ic a l

a c tiv ity a t th e n a tio n a l, s ta te a n d lo ca l le ve ls . To p ic s in c lu d e a n ana ly s is o f th e C on s titu tio n ;

th e p ow e rs o f th e E xe cu tiv e , L e g is la tiv e , a n d Ju d ic ia l b ra n ch e s ; th e p ow e r o f b u re a u c ra cy

a n d th e m ed ia a n d th e p e rva s iv e n e ss o f fe d e ra lism , a s w e ll a s cam pa ig n s , e le c tio n s ,

p o lit ic a l p a rtie s a n d in te re s t g ro u p s . (Fulfills Social Science requirement.)
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PO L210 In tro du c tio n to P o litic a l S c ien ce 3 -0 -3

In tro d u ce s th e fie ld o f p o lit ic a l s c ie n ce . P o lit ic a l id e o lo g ie s , n a tio n a lism , cu ltu re s , a n d

in s titu tio n s a re d is cu sse d , a s w e ll a s p u b lic o p in io n , p o lit ic a l p a rtie s , in te re s t g ro u p s ,

a n d vo tin g b e ha v io r. T h e co n ce p ts o f p ow e r a n d le g it im a cy, e lit ism and p lu ra lism w ill

g u id e d is cu ss io n . Am e ric a n a nd com pa ra tiv e e xam p le s a re u se d . (Fulfills Social

Science requirement.)

PSYC 110 In tro du c tio n to P sycho lo g y 3 -0 -3

In tro d u ce s th e va r io u s a re a s o f p sych o lo g y, in c lu d in g sc ie n tif ic in ve s tig a tio n a n d

p rom in e n t th e o r ie s . To p ic s in c lu d e , b u t a re n o t lim ite d to , m o tiv a tio n , em o tio n s ,

p e rso n a lity, p h ys io lo g ic a l fo u n d a tio n s o f b e h a v io r, p s y ch o lo g ic a l d is o rd e rs a n d th e ra p y,

p e rce p tio n , le a rn in g , a n d hum an de ve lo pm en t. (Fulfills Social Science requirement.)

PSYC 112 Lea rn in g and B ehav io r 3 -0 -3

D is cu sse s th e h is to ry a n d p rin c ip le s o f b e h a v io r ism and p re se n ts a le a rn in g th e o ry a n d

te a ch in g te ch n iq u e s b a se d on po s it iv e b e ha v io ra l p r in c ip le s . P re se n ta tio n a n d

d is cu ss io n fo cu s o n th e e th ic a l a n d c lie n t r ig h t is su e s o f p o s it iv e b e h a v io r ch a n ge , a n d

re ce n t tre n d s a nd te ch n iq u e s fo r a p p ly in g le a rn in g p r in c ip le s in a va r ie ty o f se ttin g s .

P re re q u is ite : P S YC 110 . (Fulfills Social Science requirement.)

PSYC 118 Theo rie s o f P e rson a lity 3 -0 -3

In tro d u ce s th e va r io u s th e o re tic a l m ode ls e xp la in in g h um an beha v io r. C u rre n tly

a c ce p te d a nd h is to r ic a lly s ig n if ic a n t th e o r ie s a re p re se n te d a nd s tu d e n ts p a rtic ip a te in

c r it ic a l a n a ly s is o f e a ch th e o ry. A p p lic a tio n o f cu rre n tly a c ce p te d th e o r ie s in su ch a re a s

a s a sse ssm en t o f p e rso n a lity a n d co nne c tio n s to a d ju s tm en t is su e s a re d is cu sse d a s

w e ll. P re re q u is ite : P S YC 110 (Fulfills Social Science requirement.)

PSYC 120 Leade rsh ip D eve lo pm en t 3 -0 -3

S tu d ie s le a d e rsh ip a n d th e sk ills o f e ffe c tiv e le a d e rs . To p ic s in c lu d e a rtic u la tin g a v is io n ,

g o a l se ttin g , d e c is io n m ak in g , m anag in g tim e , te am bu ild in g , em pow e rin g o th e rs ,

in it ia tin g ch a nge , m anag in g co n flic t, a p p ly in g e th ic s , a n d se rv in g a s a le a d e r. S tu d e n ts

d e ve lo p a p e rso n a l le a d e rsh ip p h ilo so p h y a nd e sse n tia l le a d e rsh ip s k ills th ro u g h s tu d y,

o b se rva tio n , a n d a pp lic a tio n . P re re q : E N G L110 . (Fulfills Social Science requirement.)

PSYC 210 H um an G row th and D eve lo pm en t 3 -0 -3

C ove rs h um an g row th a n d de ve lo pm en t w ith a sp e c if ic em pha s is o n th e p h ys ic a l,

c o g n itiv e , so c ia l, a n d em o tio n a l d im en s io n s re la tiv e to th e p re n a ta l p e r io d th ro u g h la te r

a d u lth o o d . A n e xam in a tio n o f m a jo r th e o r is ts is p re se n te d . P re re q u is ite : P S YC 110 .

(Fulfills Social Science requirement.)

PSYC 215 A bno rm a l P sycho lo g y 3 -0 -3

D eve lo p s a n unde rs ta n d in g o f h um an beha v io r a n d th e s im ila r it ie s a n d d iffe re n ce s

b e tw een no rm a l a n d abno rm a l re a c tio n s to e n v iro nm en ta l s tim u li. P re re q u is ite :

P S YC 110 . (Fulfills Social Science requirement.)

PSYC 220 A du lt D eve lo pm en t 3 -3 -4

O ffe rs a d e ta ile d d is cu ss io n o f a d u lt d e ve lo pm en t, in c lu d in g co g n itiv e , so c ia l, a n d

p e rso n a lity d e ve lo pm en t, a n d o th e r is su e s . F o cu se s o n th e a pp lic a tio n o f th e o r ie s o f

ty p ic a l d e ve lo pm en t to th e ch a lle n g e o f a g in g . S tu d e n ts a re re q u ire d to p a rtic ip a te in 4 5

h ou rs o f com m un ity se rv ic e fo cu s in g o n th e p ro v is io n o f su p p o rt to in d iv id u a ls

e xp e r ie n c in g ch a lle n g e s re la te d to th e ir d e ve lo pm en t th ro u g h adu lth o o d .

P re re q u is ite : P S YC 110 . (Fulfills Social Science requirement.)

PSYC 230 E duca tio n a l P sycho lo g y 3 -0 -3

R ev iew s th e a pp lic a tio n o f p s ych o lo g ic a l p r in c ip le s to th e e d u ca tio n a l e n v iro nm en t.

T h e o rie s o f co g n itiv e p ro ce sse s a nd de ve lo pm en t, le a rn in g , a n d so c ia l a n d m o ra l

d e ve lo pm en t a re d is cu sse d a s th e y a p p ly to le a rn in g a n d te a ch in g . A lso co ve rs is su e s

in vo lv in g a sse ssm en t, c la s s ro om m anagem en t, in d iv id u a l d iffe re n ce s , a n d

so c io te co n om ic a n d de ve lo pm en ta l in flu e n ce s o n le a rn in g . A p p lic a tio n o f th e o re tic a l

p e rsp e c tiv e s to c la s s ro om te a ch in g w ill b e em pha s ize d .

P re re q : P S YC 110 . (Fulfills Social Science requirement.)

PSYC 235 H ea lth P sycho lo g y 3 -0 -3

E xam in e s is su e s o f h e a lth a n d w e lln e ss b a se d on th e tr ia n g le o f h e a lth p sych o lo g y :

m in d , b o d y, a n d sp ir it. C o ve rs th e ro le th a t s tre s s , m in d se t, p o s it iv e a n d nega tiv e

re la tio n sh ip s , a n d life ch o ice s p la y in o n e ’s o ve ra ll h e a lth . A ls o a d d re sse s s tre s s

re d u c tio n co n ce p ts , p o s it iv e co p in g s ty le s , th e fo rm a tio n o f h e a lth y re la tio n sh ip s , a n d

th e b u ild in g o f h e a lth y life s ty le s , a s w e ll a s th e e ffe c t th a t a ll o f th e se h a ve on o ve ra ll

q u a lity o f life . S tu d e n ts le a rn th e fa c to rs a n d beha v io ra l m e th o d s th a t fa c ilita te a

re s ilie n t q u a lity o f life th a t is ve ry d iffe re n t in n a tu re a n d p ra c tic e from th e co p in g s ty le o f

p s ych o so c ia l s u rv iv a l. P re re q u is ite : P S YC 110 w ith a g ra d e o f C o r b e tte r.

(Fulfills Social Science Requirement)

SO C 109 C on tem po ra ry S oc ia l P rob lem s 3 -0 -3

C ove rs co n tem po ra ry Am e ric a n so c ia l p ro b lem s from so c io lo g ic a l p e rsp e c tiv e s . S tu d e n ts

d is cu ss th e n a tu re , ca u se s , a n d po te n tia l s o lu tio n s to th e se p ro b lem s b y a pp ly in g

so c io lo g ic a l a n a ly s is . To p ic s m ay va ry a n d in c lu d e p o ve rty, c u ltu re , im m ig ra tio n ,

e d u ca tio n , c r im e and de v ia n ce , h e a lth , a n d th e e co nom y. A se rv ic e le a rn in g o p tio n m ay

be a va ila b le in som e se c tio n s . (Fulfills Social Science requirement)

SO C 110 S oc io lo g y 3 -0 -3

In tro d u ce s th e fu n d am en ta l th e o r ie s a n d co n ce p ts o f so c io lo g y, e xam in e s va r io u s

so c ia l in s titu tio n s , a n d p ro b e s m u ltifa ce te d d im en s io n s o f so c ia l is su e s a nd e ve n ts . A lso

e xp lo re s co lle c tiv e b e ha v io r a n d so c ia l m o vem en ts . (Fulfills Social Science requirement.)

SO C 120 S oc ie ty and Techno lo g ica l C h ange 3 -0 -3

C ove rs th e re la tio n sh ip b e tw een te ch n o lo g y a n d so c ie ty. It is a n a ttem p t to id e n tify,

a n a ly ze , a n d e va lu a te te ch n o lo g y a n d its ro le in so c ie ty.

(Fulfills Social Science requirement.)

SO C 125 Am eric an Ju s tic e S ys tem 3 -0 -3

C ove rs th e com ponen ts o f th e ju s tic e s ys tem in Am e ric a n so c ie ty. A lth o u g h c iv il law is

d is cu sse d , th e em pha s is is o n th e c r im in a l ju s tic e s ys tem , in c lu d in g th e in flu e n ce a nd

p re ssu re s o f ch a n g in g so c ia l, p o lit ic a l, te ch n o lo g ic a l, a n d e co nom ic fa c to rs . M u ch o f th e

fo cu s com pa re s id e a ls w ith re a lit ie s o f th e sys tem . L aw en fo rcem en t, th e co u rts , a n d

co rre c tio n a l a sp e c ts a re e xam in e d . P re re q : E N G L110 .

(Fulfills Social Science requirement.)

SO C 135 W om en 's S tud ies 3 -0 -3

In tro d u ce s th e fu n d am en ta l c o n ce p ts o f w om en ’s s tu d ie s , in c lu d in g th e ro le s a n d

co n tr ib u tio n s o f w om en and th e co n d itio n s th a t a ffe c t w om en ’s liv e s . S tu d e n ts d is cu ss

a n d deba te th e o r ie s o f w om en ’s in e q u a lity, p a y in g a tte n tio n to g e n de r, c la s s ,

ra ce /e th n ic ity, s e xu a l o r ie n ta tio n , a g e , a n d ab ility. (Fulfills Social Science requirement.)

SO C 210 C hang in g Am eric an F am ily 3 -0 -3

E xam in e s th e d yn am ic s o f re la tio n sh ip s in tra n s it io n a n d th e ch a ng in g fam ily u n it. A ls o

e xp lo re s so c ia l, m ed ica l, s p ir itu a l, f in a n c ia l a n d le g a l p e rsp e c tiv e s o f re la tio n sh ip s , a n d

a ttem p ts to a n sw e r th e q u e s tio n : Is m a rr ia g e a le g a l te ch n ica lity, a s ym bo lic com m itm en t

a n d /o r a m ea su rem en t o f m a tu r ity ? P re re q u is ite : S O C 109 o r SO C 110 . (Fulfills Social

Science requirement.)

SO C 245 D isab ility S tu d ies 3 -0 -3

In tro d u ce s th e ra n g e , is su e s , a n d e ffe c ts o f va r io u s d isa b ilit ie s a c ro ss th e life sp a n and

w ith in th e so c ia l w o rld . S tu d e n ts w ill b e com e fam ilia r w ith d iffe re n t ty p e s o f d is a b ilit ie s ,

in c lu d in g in te lle c tu a l, b e h a v io ra l, p h ys ic a l, em o tio n a l, c o g n itiv e , com m un ica tiv e a n d

se n so ry, a n d b eg in to u n d e rs ta n d h ow th e se d isa b ilit ie s im pa c t th e liv e s o f in d iv id u a ls

a n d th e p e rso n s w ith w hom th e y h a ve re la tio n sh ip s . A tte n tio n is d raw n to th e e ffe c ts o f

g e n de r, ra ce a nd c la s s o n th e p e rso n a l a n d so c ia l e xp e r ie n ce o f d is a b ility. A ls o fo cu se s

o n b ro a d e r so c ia l is su e s a ffe c tin g d isa b ility, in c lu d in g law , e co n om ic s , a n d th e h is to ry o f

d is a b ility in U .S . a n d W es te rn cu ltu re . (Fulfills Social Science requirement.)

SO C 250 M u lticu ltu ra lism 3 -0 -3

In tro d u ce s s tu d e n ts to ra c ia l, e th n ic , a n d o th e r d iffe re n ce s in p e o p le th a t m a y in flu e n ce

th e ir n o rm s , va lu e s , p e rce p tio n s , a n d beha v io rs . H is to r ic a l c o n n e c tio n s , a s w e ll a s

cu rre n t is su e s re la te d to ra ce , e th n ic it ie s , a n d o th e r m in o r ity g ro u p s a re e xp lo re d .

D is cu ss io n in c re a se s aw a re n e ss a n d unde rs ta n d in g o f o th e r ra ce s , e th n ic it ie s , a n d

d iffe re n t m in o r ity g ro u p s fo s te r in g to le ra n ce a nd co ope ra tio n b e tw een th e p a rtic ip a n ts

a n d th e d ive rse p o pu la tio n s o f th e ir h om e /s ch o o l/w o rk com m un itie s . P re re q u is ite :

S O C 109 o r SO C 110 w ith a g ra d e o f “C ” o r b e tte r. (Fulfills Social Science requirement.)

SPAN 110 S pan ish I 3 -2 -4

A fu lly in te g ra te d , in tro d u c to ry S pan ish co u rse fo r b e g in n in g S pan ish s tu d e n ts w ith litt le

o r n o p r io r kn ow le d g e o f S pan ish w ho se le a rn in g o b je c tiv e s a n d need s a re in a n y o f th e

fo llow in g ca te g o r ie s : fo r S p an ish la n g u age s tu d e n ts , fo r b u s in e ss p u rp o se s , a n d fo r

tra ve le rs . T h e em pha s is is to d e ve lo p a p ro fic ie n cy in b a s ic com m un ica tiv e s k ills

co n ce n tra tin g o n th e d yn am ic a p p lic a tio n o f th e liv in g la n g u age th ro u g h d ia lo g u e ,

p h o ne tic s , a n d vo ca bu la ry. A s tro n g g ram m a r fo u n d a tio n a n d o th e r b a s ic la n g u age sk ills

a re ta u g h t th ro u g h a c tu a l p h ra se s a n d se n te n ce s h e lp in g th e s tu d e n t d e ve lo p a n

in s tin c tiv e se n se o f th e co rre c t u sa g e . L a n guage la b a c tiv it ie s re in fo rce c la s s co n te n t.

T h e se ob je c tiv e s a re a ch ie ve d th ro u g h sp ea k in g , lis te n in g , re a d in g , w rit in g , a n d

cu ltu ra l a p p re c ia tio n . (Fulfills Foreign Language requirement.)

SPAN 120 S pan ish II 3 -2 -4

A con tin u a tio n o f in tro d u c to ry S pan ish fo r s tu d e n ts w ho ha ve th e e qu iva le n t o f o n e ye a r

o f h ig h sch o o l S p an ish o r o n e sem es te r o f co lle g e S pan ish . D e s ig n e d fo r S pan ish

s tu d e n ts w ho se le a rn in g o b je c tiv e s a n d need s a re in a n y o f th e fo llow in g ca te g o r ie s : fo r

S p an ish la n g u age s tu d e n ts , fo r b u s in e ss p u rp o se s , a n d fo r tra ve le rs . T h e em pha s is is to
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co n so lid a te a n d re in fo rce th e sk ills a cq u ire d in S pan ish I, o r e q u iva le n t, a n d to co n tin u e

b u ild in g com m un ica tiv e s k ills a n d cu ltu ra l c om pe te n cy. C ou rse re v iew s ba s ic firs t- te rm

g ram m a r s tru c tu re s , w h ile d e ve lo p in g p ro fic ie n cy a n d ad va n cem en t in com m un ica tiv e

s k ills co n ce n tra tin g o n th e d yn am ic a p p lic a tio n o f th e liv in g la n g u age th ro u g h d ia lo g u e ,

p h o ne tic s , a n d vo ca bu la ry. A s tro n g g ram m a r fo u n d a tio n a n d o th e r e sse n tia l la n g u age

sk ills a re ta u g h t th ro u g h a c tu a l p h ra se s a n d se n te n ce s , h e lp in g th e s tu d e n t d e ve lo p a n

in s tin c tiv e se n se o f th e co rre c t u sa g e . L a n guage la b a c tiv it ie s re in fo rce c la s s co n te n t.

T h e se ob je c tiv e s w ill b e a ch ie ve d th ro u g h sp ea k in g , lis te n in g , re a d in g , w rit in g , a n d

cu ltu re . P re re q u is ite : S PAN 110 o r e q u iva le n t. (Fulfills Foreign Language requirement.)

W ELD 111 G as and A rc W e ld in g L ab 0 -12 -4

A t th e su cce ss fu l c om p le tio n o f th is co u rse , e a ch s tu d e n t w ill b e a b le to : (1 ) sa fe ly u se

o xy -fu e l c u ttin g e q u ipm en t to cu t sh a p e s a nd p re p a re m a te r ia l fo r w e ld in g ; (2 ) sa fe ly u se

o xy -fu e l w e ld in g e q u ipm en t to w e ld va r io u s m ild s te e l jo in ts in th e fo u r w e ld in g p o s it io n s ;

(3 ) sa fe ly u se a rc w e ld in g e q u ipm en t to w e ld va r io u s m ild s te e l jo in ts in th e fo u r w e ld in g

p o s it io n s ; (4 ) sa fe ly u se o xy -fu e l e q u ipm en t fo r b ra ze w e ld in g , b ra z in g , so ld e r in g , a n d

fu s io n w e ld in g o f th e m os t w id e ly u se d typ e s o f m e ta ls .

W ELD 112 G as and A rc W e ld in g Theo ry 3 -0 -3

C ove rs : h ow m e ta ls a re p ro d u ce d ; th e a d va n ta g e s o f d iffe re n t s te e l m a k in g p ro ce sse s ;

ch em ica l, p h ys ic a l a n d m echan ica l p ro p e rtie s o f com m on m e ta ls ; th e o p e ra tin g

p r in c ip le s o f g a s a n d a rc w e ld in g a n d cu ttin g e q u ipm en t; h ow e le c tro d e s a re m ade , a n d

th e ir u se s , d iffe re n ce s a nd num be rin g sys tem , a n d ba s ic jo in ts a n d p ro ce sse s . G a s and

a rc w e ld in g p ro ce sse s a re id e n tif ie d a n d m e th o d s to co n tro l th em a re a lso e xp la in e d .

W ELD 113 Techn ica l B lu ep rin t R ead in g 0 -3 -1

In tro d u ce s th e b a s ic co n ce p ts a n d p ra c tic e s o f te ch n ica l d raw in g a nd b lu e p r in t re a d in g ,

in c lu d in g th e p ro p e r u se o f d raw in g e qu ipm en t, lin ew o rk a n d le tte r in g , co n s tru c tio n a n d

in te rp re ta tio n o f m u lti-v iew o rth o g ra p h ic d raw in g s , se c tio n a l v iew s , a n d au x ilia ry v iew s .

O th e r to p ic s in c lu d e d im en s io n in g a n d to le ra n ce s , s ke tch in g a n d s tru c tu ra l s te e l s h a p e s .

T h ro u g hou t th e co u rse , em pha s is is p la ce d on u s in g th e d raw in g sk ills le a rn e d to

m a in ta in a h ig h q u a lity o f w o rkm an sh ip in th e fie ld .

W ELD 121 M IG and T IG W e ld in g L abo ra to ry 0 -12 -4

In s tru c ts s tu d e n ts in th e sa fe , h a n d s -o n u se o f th e G TAW , G M AW , FC AW , S AW , a nd

PAW p ro ce sse s a s th e y a re u se d in in d u s try. T h e G TAW p ro ce ss w ill b e u se d to w e ld

m ild s te e l, s ta in le s s s te e l, a lum in um , co p pe r a llo y s a n d tita n ium . T he G M AW p ro ce ss

w ill b e u se d to w e ld m ild s te e l, s ta in le s s s te e l a n d a lum in um . R e s is ta n ce w e ld in g , p la s tic

w e ld in g a n d th e rm a l sp ra y e q u ipm en t w ill a ls o b e u se d . P re re q : W E LD 111 , W E LD 112 .

W ELD 122 M IG and T IG W e ld in g Theo ry 3 -0 -3

C ove rs th e th e o ry b e h in d th e g a s -sh ie ld e d a rc w e ld in g p ro ce sse s , G M AW and G TAW .

P rin c ip le s o f o p e ra tio n , fille r m a te r ia ls a n d ga s se le c tio n a re d is cu sse d in g re a t d e ta il, a s

w e ll a s m ode rn w e ld in g p ro ce sse s , in c lu d in g : S u bm e rg e d A rc W e ld in g , P la sm a A rc

W e ld in g , S o lid S ta te W e ld in g , R e s is ta n ce W e ld in g , E le c tro s la g W e ld in g , S tu d W e ld in g ,

th e h ig h e n e rg y b e am p ro ce sse s , T h e rm a l S p ra y in g a n d m o re . P re re q : W E LD 112 .

W ELD 125 M anu fac tu rin g and R epa ir Techn iq u es 0 -3 -1

In tro d u ce s th e sa fe ty a n d u se o f m a ch in e to o ls in m anu fa c tu r in g a n d re p a ir

e n v iro nm en ts . C o ve rs tu rn in g , m illin g , d r illin g , b ro a ch in g , a b ra s iv e m ach in in g , a n d

p re c is io n m ea su rem en t. T h e la b se ss io n a p p lie s th e se te ch n iq u e s to m anu fa c tu re

w e ld in g fix tu re s a n d d im en s io n a lly re s to re p a rts , w h ich w e re re p a ire d b y w e ld in g .

C o re q : W E LD 121 .

W ELD 180 B as ic A rc and G as W e ld in g 1 -3 -2

P ro v id e s th e s tu d e n ts w ith a te ch n ica l u n d e rs ta n d in g o f sh ie ld e d m e ta l a rc w e ld in g , a rc

w e ld in g p ow e r su p p lie s , e le c tro d e c la s s if ic a tio n s , o x y -fu e l w e ld in g a n d cu ttin g , to rch

b ra z in g , jo in t ty p e s , p re p a ra tio n a n d fit-u p , a n d w e ld in g sa fe ty. A ls o p ro v id e s tra in in g to

m ake qua lity fille t a n d sq ua re g ro o ve w e ld s in th e fla t p o s it io n o n va r io u s th ic kn e ss o f

m ild s te e l, u s in g th e (SM AW ), (O FW ), a n d (T B ) p ro ce sse s .

W ELD 181 In te rm ed ia te A rc and G as W e ld in g 1 -3 -2

B u ild s o n th e kn ow le d g e and sk ill a cq u ire d in B a s ic A rc a n d G as (WELD180) . It p ro v id e s

th e tra in in g to m ake m u ltip le -p a ss fille t a n d sq ua re g ro o ve w e ld s in a ll p o s it io n s o n m ild

s te e l p la te u s in g th e (SMAW) p ro ce ss . A lso p ro v id e s tra in in g to d e ve lo p th e sk ills to

m a ke fille t a n d sq ua re g ro o ve w e ld s in th e fla t, h o r iz o n ta l a n d ve rtic a l p o s it io n s o n m ild

s te e l, u s in g th e (OFW) p ro ce ss . P re re q u is ite : W E LD 180 .

W ELD 182 W e ld e r Q ua lif ic a tio n and Tes tin g 1 -3 -2

P ro v id e s s tu d e n ts w ith a n u nde rs ta n d in g o f w e ld e r q u a lif ic a tio n in a cco rd a n ce w ith th e

Am e ric a n W e ld in g S o c ie ty .D 1 .1 S tru c tu ra l W e ld in g C ode . A lso p ro v id e s tra in in g to

d e ve lo p th e sk ills to m a ke co de -q u a lity, m u ltip le -p a ss g ro o ve w e ld s w ith b a ck in g o n

3 /8 " m ild s te e l p la te in a ll p o s it io n s u s in g E 7018 e le c tro d e s . P re p a re s s tu d e n ts fo r

w e ld e r q u a lif ic a tio n te s tin g u se d th ro u g hou t th e w e ld in g in d u s try.

P re re q u is ite s : W E LD 180 , W E LD 181 .

W ELD 183 A dvanced (SMAW) P la te and P ip e W e ld in g 1 -3 -2

D es ig ned fo r th e e xpe rie n ced w e ld e r. P ro v id e s th e tra in in g to m ake m u ltip le -p a ss , o pen -ro o t

v -g ro o ve w e ld s on 3 /8 " m ild s te e l p la te and 4 " - 6 " m ild s te e l p ip e in a ll p o s itio n s , u s in g

E 6010 and E 7018 e le c tro de s . A lso p ro v id e s tra in in g fo r m echan ize d o xy -fu e l cu ttin g a s w e ll

a s ca rb on a rc cu ttin g and goug in g . P re re qu is ite s : W E LD 180 , W E LD 181 and W E LD 182 .

W ELD 184 G as Tungs ten A rc W e ld in g (TIG) 1 -3 -2

P ro v id e s s tu d e n ts w ith a te ch n ica l u n d e rs ta n d in g o f g a s tu n g s te n a rc w e ld in g , e q u ipm en t

a d ju s tm en ts , tu n g s te n e le c tro d e s , fille r m e ta ls , s h ie ld in g g a se s , p la sm a a rc cu ttin g , a n d

w e ld in g sa fe ty. A ls o p ro v id e s tra in in g to d e ve lo p sk ills to m a ke qua lity w e ld s o n 14 - a n d

11 -g a u ge m ild s te e l, s ta in le s s s te e l, a n d a lum in um , in th e fla t, h o r iz o n ta ,l a n d ve rtic a l

p o s it io n s . P re p a re s s tu d e n ts fo r p ro d u c tio n /m a in te n a n ce w e ld in g . P re re q : W E LD 180 .

W ELD 185 G as M e ta l A rc W e ld in g (MIG) 1 -3 -2

P ro v id e s s tu d e n ts w ith a te ch n ica l u n d e rs ta n d in g o f g a s m e ta l a rc w e ld in g , flu x -co re d a rc

w e ld in g , e q u ipm en t a d ju s tm en ts , m e ta l tra n s fe r m ode s , fille r m e ta ls , s h ie ld in g g a se s , a n d

w e ld in g sa fe ty. A ls o p ro v id e s tra in in g to d e ve lo p th e sk ill n e ce ssa ry to m ake qua lity

(G M AW ) and (FC AW ) w e ld s in va r io u s p o s it io n s o n m ild s te e l, s ta in le s s s te e l a n d

a lum in um , u s in g sh o rt c irc u it, g lo b u la r a n d sp ra y tra n s fe r m ode s , a n d illu s tra te s p ro b lem s

in in d u s tr ia l s itu a tio n s a n d p ro v id e s co rre c tiv e in fo rm a tio n . P re re q u is ite : W E LD 180 .

W ELD 186 B lu ep rin t R ead in g fo r W e ld e rs 3 -0 -3

In tro d u ce s p r in t re a d in g , co ve r in g th e d iffe re n t ty p e s o f lin e s , d im en s io n s , a n d no te s u se d

to m ake ske tch e s a nd p rin ts , th e va r io u s typ e s o f v iew s and th e ir re la tio n sh ip to e a ch

o th e r, th e w e ld in g sym bo ls , a n d in sp e c tio n a n d te s tin g sym bo ls fo r a ll w e ld in g p ro ce sse s .

S tu d e n ts w ill d e ve lo p a p ra c tic a l u n d e rs ta n d in g o f th e b lu e p r in t re a d in g kn ow le d g e

re q u ire d b y th e w e ld in g in d u s try fo r em p lo ym en t.

W ELD 211 S tru c tu ra l C ode W e ld in g L ab 0 -12 -4

C ove rs th e h a nd s -o n p ra c tic e o f S h ie ld e d M e ta l A rc W e ld in g a s a pp lie d to th e Am e ric a n

W e ld in g S o c ie ty S tru c tu ra l S te e l C ode D 1 .1 . S tu d e n ts p e rfo rm w e ld e r q u a lif ic a tio n te s ts

in a ll p o s it io n s a n d su b je c t th e te s t co u p on s to th e re q u ire d fo rm s o f m e chan ica l te s tin g .

T h e ro le o f th e W e ld in g In sp e c to r is a ls o co ve re d , a s w e ll a s th e d o cum en ta tio n

re q u ire d fo r b o th w e ld e r a n d w e ld -p ro ce d u re q u a lif ic a tio n . S tu d e n ts g a in e xp e rie n ce in th e

in sp e c tio n ro le to b e com e fam ilia r w ith w e ld d e fe c ts a n d d is co n tin u it ie s .

P re re q u is ite s : W E LD 111 , W E LD 112 , W E LD 121 , W E LD 122 , W E LD 125 .

W ELD 212 C ode W e ld in g Theo ry 3 -0 -3

C ove rs : p ro p e r in d u s tr ia l q u a lity co n tro l p ro ce d u re s w ith re sp e c t to w e ld e r q u a lif ic a tio n ,

w e ld in g p ro ce d u re q u a lif ic a tio n s , m a te r ia ls co n tro l a n d q ua lity a s su ra n ce o rg a n iza tio n ;

th e th re e m a jo r w e ld in g co d e s a nd sp e c if ic a tio n s : A .W .S .D 1 .1 , A .S .M .E . b o ile r a n d

p re ssu re ve sse l co d e , a n d A .P.I. 11 0 4 , w h ich co ve rs c ro ss -co u n try p ip e lin e s ; p r in c ip le s

a n d p ra c tic e s o f com m on fo rm s o f n o n -d e s tru c tiv e te s tin g , w ith em pha s is o n w e ld d e fe c ts

a n d d is co n tin u it ie s . A lso , m e th o d s o f sa fe ly p e rfo rm in g le a k te s tin g , a n d w e ld a b ility o f

s te e ls a n d non -fe rro u s m e ta ls , a s w e ll a s th e w e ld a b ility o f d is s im ila r m e ta ls .

P re re q u is ite s : W E LD 111 , W E LD 112 , W E LD 121 , W E LD 122 , W E LD 125 .

W ELD 213 M e ta llu rg y 2 -2 -3

In tro d u ce s m a te r ia ls te ch n o lo g y, in c lu d in g in s tru c tio n s tu d y a ss ig nm en ts a n d la b o ra to ry

e xe rc is e s . T h e s tu d e n t w ill g a in a kn ow le d g e o f: (1 ) m a te r ia ls s tru c tu re s ; (2 ) h e a t

tre a tm en t p ro ce sse s ; (3 ) com po s itio n o f fe rro u s a n d non fe rro u s a llo y s ; (4 ) m ic ro s co p ic

e xam in a tio n o f m e ta ls a n d th e e ffe c ts o f h e a t tre a tm en ts a n d w e ld in g .

W ELD 220 Fab ric a tio n Techn iq u es and E s tim a tin g 2 -2 -3

C ove rs p ro b lem s en co un te re d w hen w e ld in g d iffe re n t ty p e s o f s te e l a n d n on -fe rro u s

m e ta ls in a p ro d u c tio n sh o p : th e u se o f a rc m o tio n a n d w o rk m o tio n e q u ipm en t a n d

ro b o tic s in th e m ode rn w e ld in g fa c to ry ; th e im po rta n ce o f w e ld in g p ro ce d u re s a n d th e u se

o f fix tu re s ; a n d th e e s tim a tin g o f ty p ic a l w e ld in g co s ts (materials, cutting, welding,

consumables and overhead) to p r ic e o u t a jo b .

W ELD 221 P ip e C ode W e ld in g 0 -12 -4

S tu d en ts u se a rc w e ld in g e q u ipm en t to m a ke m u ltip le p a ss a n d 100% pene tra tio n w e ld s

in th e 1G , 2G , 3G , a n d 4G po s itio n s o n m ild s te e l p la te w ith e le c tro d e s from th e fa s t

fre e ze , fill fre e ze a nd fa s t fill g ro u p s ; sa fe ly u tiliz e a rc w e ld in g e q u ipm en t to p ro d u ce

w e ld s o n 4 -in ch a nd 6 -in ch s ta n d a rd s te e l p ip e in th e 1G , 2G , 5G , 6G po s itio n s , p lu s

va r io u s p ip e a ssem b lie s .

W ELD 223 S ta tic s and S treng th s o f M a te r ia ls 2 -2 -3

In tro d u ce s a pp lie d s ta tic s a n d s tre n g th o f m a te r ia ls in re la tio n to w e ldm en ts , w e ld te s tin g ,

m a te r ia l te s tin g , p re s su re ve sse ls , b e am se le c tio n a n d re la te d r ig g in g . L a b o ra to ry p ro je c ts

in vo lv e th e u se o f n o n -d e s tru c tiv e a n d de s tru c tiv e te s tin g e q u ipm en t to d e te rm in e

th e fo rce s a c tin g u p on rig id b o d ie s u n de r a lo a d , a s w e ll a s th e m echan ica l p ro p e rtie s o f

m a te r ia ls . P re re q u is ite s : M ATH 111 , M ATH 135 , W E LD 213 . C o re q u is ite : P H Y S 100 .
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